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U. S. DEP .... TMfNT OF HOUSING »to UIitIAH DEVELOPMENT 
FEDERAL HOUSING AQMlNIS,TItATION 

MODEL FORM OF 
MANAGEMENT AGREEMENT FOR CONDOMINIUMS 

(ScctiOll 2~) 

Agreement made this ______ day or _____________ , 19_. betwe.n the 
______________________________ =-~~~-~~rthe 

Condominium, herein.Cler 
ca-;ITled"""7""t:-:h-e-:·7"· A7"s-soc-.,..i.-:t-'o-n· .. ~.-"-rg-.-n...,i-ze-d;-an-d;-ea-l-a7"b;-:li-.h~e-d~t:-' D-a-c-c-o-rdTa-D-c-e -w""i-;th-'th-e-:P~I~a-n-or ApaMment Ow nership ex-

eculed and ... corded in the OCCic. or the R.cord.r or the County or ___________ --:,-...,-_ 
Stl'. or . in Book or -:--:::.,--_______________ Deeds at 
page , havia8 ita principal oCHee a' __________ .,--,----,_.,-----,,-,.. 
and _--,.,-:-__________________________ ' having its principal 

orrico al' . h .... in.ft.r call.d 
t~e '·~gen"'. 

11 I T N E 5 SET H: 

.. " ]n consideration or the terms, conditions, and coYenants hereinaCter let forth. the panies hereto mutually 
agree as rollows: 

FIRST (.) The Associltion h.reby appoints .he Agen •• and the AgeDt hereby accepts appointm.nt. 
on the terma and conditions hereinafter provided, as exclusive managine: _sent of the condomin1um known .s 
___________ ...".. __ :-__________ .,--___ ' located in the County or 
___________ State of , and conslating o( dwelling units. 

(b) The Agent fully understands that tbe function of the Asaoci.tion is the operation and 
management of th~ Condominium; and tbe A~nl .gre~s. notwithstanding the authority given to the Agent in this 
Agreement, to confer tuJly and freely with the Directors of the Aaaociatioll in the perfonnance oC its duties as 
herein set forth and to atl~nd membership or Director's meetings at any time or times requested by the Assoc­
iation. It ia further understood and agreed that the authority Ind duties coo(en-ed upon the Agent hereunder are 
confined to the common areas and facilities and the restricted common &reas and facilities as defined in the 
Pian of Apanment Ownership. Such autbority and dUlles do DOt aDd shall not include supervision or mana~­
ment of family units except as directed by the Association 

SECOND. In order to f.cilitate efficient operation, the Asaociation shall fumish the Agent with a com­
plele set or the plan. and specification. or the Condominium as finally approved by the Federal Housing Adm,n· 
istratioD, and with the aid o( these documenu and in.pection made by competent personnel, the Agent will in­
(orm itself with respect to the layout, conltructioD, location, character, plan and operation of the lighting, beat­
ing, plumbin«. and venlUatias systems, a • .-ell a. elevator., ilany, and other mechanical equipment in tM . 
CODdomlnium. Copies of SUlr.Dtees and .arrantie. peninent to the construction of tbe Condominium and in 
ro",. at the time or the .. ecution or this Agreement .hall be r"",i.hed to the Agent. 

THIRD, The Agent .hall hire in it. own D ... e all .. a .. gerial personn.1 neces.a.,. ror th. efficient 
dischsrge of the dUlies of the Asent hereunder. Compens.tioa (or tbe services o( auch employees sh.ll ~ the 
responsibility or the Agent. Those employees oC t~e Agent who handle or are reaponsibl. ror the handling or 
the Association's mOllies shall, without ezpen.e to the A • .aciation, be booded by a fidelity hood acceptable 
hotla to Ih. Agent and Ih. A .. ociation. 

FOURTIi. Under lb. perODnal aDd direct aupervisiOll or ODe or ita principal omee .. , the Agent shall 
render aervicea aad perform duties a. (oUowa: 

(.) 0. Ihe .... i. or aD operalins achedule. job 'Iandarda, and wage rate. pteviously approv.d 
by the Auoc,atioa 011. the recODYDeDdatioD of the Apnt, iave.tipte, hift:, pay. aupervise. &ad discharge the 
persoDneJ aecesaary to be eaaployed in order properly to maiate!n aDd operate the Condominium. Such person­
nel .haU in every iDllaoce be iD the Auociation'l and DOt in the Arent'. employ. CompeD •• tioD (or tbe .e .... 
vice. or auch .mploy ... (., evioenced by certified payrolla) shall be coD.id.red an operaling expe •• e or the 
CottdomiDiUDl . 

• Name of alllOCiatiob, cooperative or COIpOt"auon of uatl owners. 

',.e 1 
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(b) Immeodiately ascertain the pnerel condhion of the property, and if the accommodations 
there .',orded blve yel to be occupied for the Cirat time, establish liaison with the general contractor to racil­
itate the completion by bim of such cOr'rectlVf: work, if any I IS is yet to be done; .Iso. cause an inventory to 
be taken of aU furniture, office equipment, maintenance tools and supplies, including I determination as to the 
amount of fuel on hand. 

(c) Coordinate the plans 01 owners or family units in ,he condominiums. herein.Cter referTed 
to as OIMembers" lor moving their pereonal effects into the Condominium or out of it. with I view towards sched­
uling such movementa 10 that lhe~ sh.1l be I minimum of inconvenience to other Members. 

(d) MaiDtain buainel.Hu I"!:lationl with Member. whose service requests .b.JJ be received. 
considered aad recorded in syatematic ra.bion in order to .how the action taken with respec1 to each. Complaints 
o( a serious Dature .hall, I(ter thorough inyestisation. be reported to the Associauon with appropriate recom· 
mendations. As part or. continuing ptOlI'lm. aecurt!' ruu perfonnaace by the Memberaol all itema and mainten· 
ance (or which tbey Ire relPonsible. 

(e) Collect all montbly ... esalllenU due from Membe .. , .11 rent. due from ua ... of gor.g. 
'plces and rrom users or leslees o( other non.dwelJing (Icilities in the Condominium; aJao. all sums due (rom 
concessionaires in CODsequence of lhe authoriud operation of facilities in the Condominium maintained primar­
ily for the benefit of .It. Members. Tbe Aaaoci.tion hereby .uthorizes tbe A"".t to request. dem.nd. collect. 
receive. Ind n!celpt for IUY and aU cbarse_ or renta wbich may al any tilDe be or become due to the Aaaoci.· 

·tion Ind to take such action in the nlme of the Associatioo by way or Jepl procesa or otherwise as may be re· 
quire<! for the collection of delinquent montbly lS.esament •. A ...... d.rd prlCtice. the A!e.t .h.1l furnish 
~he Association with .n itemized list of .11 delinque.t .ccounll im"",di.tely followi.g the t.,ntb day of e.ch 

·~ .. onlh. 

(() C.ua. the buildi.,., 'ppu"en.ncea .nd ...... nd. of the Condominium to be m.int.in.d 
according to stlndards acceptable to the Association, iDCludiD! but not limited to interior and exterior de.n~ 
ing, painting. and decorating. plumbing. ate.Jiltl",. carpentry, and auch other normai aI.intenance and repair 
work as may be necessary, subject to aoy limitatioDs imposed by the ASlOCi.tion in addition to thoae contained 
herein. For IDy one item of repair or replacement tbe expense incurred ailaJl not esceed the aum 0( __ -:-_ 

_______ -:---: ___ - ualeas .peciliclJly autboriud by the AssociatioDj excepting. however, that 
emergency repairs, involving manUest durer to Ii(e or property, or immediately nece •• lry (or the preservllion 
and safety o( the property, or for the lafety of the Members, or required to Ivoid the .uspension o( any neees· 
avy aervice to the Condominium, may be made by tbe AgeDt il'!'espective of the cost limitation impo.led by this 
p .. ."..pb. Notwllhat •• ding this .utbority •• to e .... .,.,.cy repairs. it i. understood .nd 'II"'ed tb.t the Al!"nt 
will. if .t .11 po.sibl •. coDfer i .... ndi.tely witb tbe A.lOCi.tion regordin, eyery such expenditure. Tbe A""nt 
&b.1l not incur Ii.bilities (d,rect or coDtin""ntl whicb will •• lOy time exceed the ~gote of~_,......-:-: __ 
~ ___ .., ••• or Iny liability maturiag more than one year from the creation thereof, without firllt obtaining 
the approval of tbe Associ.tioD. 

(g) Take lucb action •• lDay be ne-cesa.ry to comply promptly with any and all orders or re· 
quiremeDt! alfecting the premises placed thereon by IDy federal, scate, county. or municipal autbority baving 
jurisdiction tbereaver, aad orders o( tbe Bo.rd or Fire UDderwrilers or other similar bodies. aubjeet to the 
.ame limitation contained in Paragraph (() of thi. Anicle in conoection with tbe ... kia! of repairs and attera­
tion •. Tbe Al!"n •. howey.r, .ball Dot take •• y .ctio. under this Pora,...ph (gl 10 loor" the A .. oci.tion i. 
co.te.tin" or h ... (finned ita intention to co.teot .DY oucb order or requirement. Th. A!ent &b.1I promptly, 
and in DO event later than 72 hOW'l (rom the time of their receipt, Datily tbe Aaaociltioo in writiag 01 all such 
ordera and Dotices of requirements. 

(b) Subject to opproy.1 by tb. Auoci.tio., m.ke co.tract. for w.ter. electricity, gos, fuel 
oUt telepboDe. vermin eIteMDinltioD, aad other Decea.ary service •• or lucb 01 them •• the AaaociatioD shall 
deem adviaable. Alao, place oniera fOf' auch equiPIDeDt, tools, ..,plilnces, material. lad supplies al are nec­
e •• orr properly 10 _i.t.in the CoodomiDium. All sucb co.trac" .Dd order. sb.1l be lIode in the D'''''' of the 
A.lOCi.tioD ud .b.1I be .ubject to the limit. boa •• et fo"1I i. Pvarropb «() o( Ibi. Anicle. WbeD takiRS bid. 
or i.suin, purch .... orders, tbe A!e.t .hall .ct .t all Ii"",. uDder lite direction of tbe A.lOCi.tion, ODd .hall be 
wader a duty to lecure for aDd credit to tile laner aar diacouDta, coauaiuioD'. or rebatea obtainable ••• re· 
,ull of auch purehale •. 

From $100 to 1500. depeDdin, _pon lite .iz.. of tb. CoDdolllinium. .. From 11.000 to IS.OOO, depeadi.., upoD the .i ... of Ibe Co.domi.ium . 
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(i) When authoriz.ed by the- Auociltlon in writing, c.u.~ to be placed IDd kepI in roree all 
forma DC inlur.nee needed .dequ.u~)y to protect the Aa.ociation, ita members, and morts-ares holding monga~s 
covering ramUy uDit!. I. their relpective interests appear (or u required by I •• ), iDCludiDg bUI not limited to 
workmen'. compensation insurance, public Jiability insurance, boiler iu.uraaee, fire and extended coverage in­
lurance, and burglary and thert insurance. All of the varioul types of inllurance cove ... ge required .haJJ be 
placed Wllh luch companies. in luch .mounlS, and with luch beneficial interest. appearing therein as shall be 
acceptable to tbe Aaeociali.on and to DOnppel boldiD8 monpsea coveriDI' ramily units. The Agent .b.II 
promptly jDve.tipte and make a full written report .s to ,II accidents or claims for damage relating to the man­
.~ment. operation and maiDtenance of the CondominIum, includins any damase or destruction to the Condomin­
ium, the estimated coat of repair, and ahall cooperate and make any and .lI ~pon. required by any insur'llnce 
company in connection the~with. 

(j) From tbe funds collected and deposited in tbe .peeial account bereinaflt!r provided, 
cause to be disbursed regularly and punctually (l) salanes and any other compensatioD due and payablr to the 
.mploy ••• of ,h. Associ.,ion .• nd ,h. , .... p.y.bl. under paragr.ph (k) of 'his Articl •. (2) fire .nd o,h.r prop' 
eny insurance premiums and the amount specilaed in the Regulatory Agreement for allocation to the Re5er'\'e 
Fund for Rephcements and to the General Ope:ralins Reserve, and (3) sums otherwlse due and payable by the 
As.ociation a. opersting expenaes authorized to be incurred under the term. of this Asreement, including the 
AgeDt'~ commission. After disbursement in the order herein specified, any balance remaining in tbe special 
accounl may be disbursed. or uansrerred from time to time, but only a8 apecifically directed by tbe Association 
.in ~riting, but such balanc~ must be within the limits of the fidelity bond which shall be in an amount equal to 
. t.be ~as monthly collections. 

. .' (k) "orIOn! in conjuQction with an accountant, prepare for execution and filing by the Assoc-
iation all forms, reports, and returns required by law in connection with unemployment insurance. workmen's 
compensluon in8urance, disability benefits. -Social Security, and other similar taxes DOW in effect or hereafter 
imposed, and also requiremeat. relaling to the employment of persoDnel. 

O} Maintain a comprehensive sy.tem of office records. books. and accounts in a maDner sat­
ia(actoF1 to the AS8ociation and to the consenting parties, whkh records sball be .ubject to examination by 
tbelr authorized .gents at III reasonable hours As a standard practice. the Agent sbaU render to tbe Assoc­
iation by not later tban the tenth of eaeh succeediDI month a atatement of receipta and di.buraernenta as of the 
end of every month. 

(m) On or abou, and 'h ..... f'.r ., I ... , 60 d.ya before ,h. beginning of 
elch new fiscal year, prep'l""!' with the a.siatlDce of In accountlnl, if Deed be, an operating budret settiDg 
forth ID. itemized .statement of the anticipated receipts and disbursements for the DeW fiscal year baaed upon tbe 
tben CUJ'T'r:DI schedul~ of monthly l.ae.amenlS, and taking into account tbe seneral condition or the Condomin· 
ium. Each luch budget. togelber witb a atatement from tbe Agent outlining a plan of operatioa and justifying 
tbe estim.tes made in every imponant particular, shall be submitted to the Aaaociation in tiDal draft al least 
30 days prior to the commencement of tbe unuII period Cor which it bas been made, and (oUowing its adoption 
by the Association, copies of it ahall be made available, upon request, for submission to the coDsentinl party. 
Th. hud8'" .hlll •• rv. u • lupponi.g docu ... n, for ,b. achedul. of monlhly ..... aamen'. propoa.d for the n.w 
fisc'! year. It shall alae cODatitute a major control under which the Agent ahan operlte, aDd there shall be no 
aubalaati.1 variances therefrom. except such al mly be .anctioned by tbe Aaaociation. By this il meant that 
DO expenaes may be incun-ed or commitlileati made by tbe Apnl in connection with the maintenance and operlltion 
of the Co.domiDium in escea. of the amounta allocated to tbe yanOUI cla.sificationa of espenM in the approved 
blldpl withoul the prior consent of tbe Association, except that. if DeCea.a". becauae of an emergency or lKk 
of aufficient time to obtain auch prior conlent, an ovelTUD may be eaperienced, provided it ia brou«bt prom.ptly 
to tbe aUentioD 01 the AssociatioD in writ1nS. 

(0) Th. A8"n, sholl ac'ively h •• dl. ,h. ren'ing of '.Y P"'8" spac •• « o,her no.·dwelling 
acc-olDmodatioD, arranp«fOf" the executioD of .uch le •• ea or pennita •• IDly be required.· 

(0) It .a11 be tloe du.., of the A8"D' ., 011 'i ..... durinS the 'enll of ,hi. Agree ... n, 10 oper· 
ate ud meiDtain the CoadoaaiDium accordins to the bipeat .tandards achievable coaailte-at with the over.ll 
pIau of Ihe A •• oci.li ...... d Ihe illerea'. of ,h. cOASe.'ing plll1y _ The A8"n, shall .... ,ba, all Member ..... 
informed witb respect to aucb rulea, replatiOGa a.ad notice •••• ay be P"OlDulpted by the AasociatioD from 
li_ to li__ The Alre.' Ihali be "pee,ed to periOf'lll .ucb other octl and deed ... are ""._.ble ... c .... rr 
•• d proper i. ,be di.chorae of ila dUlie. UDder ,hi. A!Jreemen'-

• If d •• ired .• cl.us .... y be iacluded whe ... by ,h. Alren'. upoD tloe ""qIIOll of lhe o •• er of oay ramily •• i,. 
apea to aerve IS broker or iipDt in tbe .. Jee Of reatab 01 iadividual fa.iI,. uDita for a apeciC ied com.mia· 
sion. 
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FIFTH. Eyery,bi., do.e by ,be A ... , u~r 'be proyi.io •• of Article FOURTH .ball be done 00 Asen' 
of ,h. A •• oci.,ion • .ad .11 oblip,io •• or e>q>e •• ea incu""", thereuader .b.1I be for ,be accou.,. o. behaJr. and 
.t ,be e""" .... of ,be A.lOCi.,io •• e""ept lb., 'he A .. oci.,ioD ab.1I DO' be oblipled 10 p.y 'he averllead n· 
pe .... of ,he, •• ". office, A.y p.y .... ,. to be _de by ,be A,eal hereunder .ball be _de oul of .uch 'u'" 
a. III'e Ivailable iD the .pecial accOQDt oC the Aaaocillioa, or II .. ,. be provided by the Aa.ocillioa. The 
Areal .baH lot be obJipd to make aay advance to or (or the KeOllAt of the Aaociatioa or to pII~ la, .urn. ez· 
cep' out of fu.d. beld or proyided .. olore •• id •• or .ball 'be Ap., be oblipd 10 ioeur a.y Iiabili,y or oblip­
tion for the acco.ot of the Aaaoci.lio. without ",ul'IUICe th., she .ec ... .". fu.d. for the di.cb .... Ibereof 
will be provided, 

~. The A ... t .b.ll eotabli.h .Dd "",iotai •• i •• bank wboae dopa.ita ore i .. ured by the Feder.l 
OePOlir 1.luraoce CorporatioD aad in I maDBer to iadiclre the cUI,odiaJ ".tUN tbereot, a aeparlte bId accouDt 
•• A ... t 01 'he A.aoci.tioD for tbe depo.il of ,be _i .. of tile A.lOCi.,io •. with .ulbority to draw thereon for 
•• y p.y_ot. to be ... de by tbe .nt to diach ....... Y'liabili'ie. or oblipti"". ioeuned pura ••• 1 to Ihi. Asr­
...,.t. and for the p.y_.1 of the •• 1'. fee. all of wbicb p.y_.ta .ball be .ubjeci 10 the li .. italio •• i. this 
A,..eeme.,. 

SEVENTH. The aole colDpe ... 'ion which the Aleo, .ball be e.,itled '0 "",eiYe for all ..... ices per-
f.......d uader Ibi. Acree"'.' .boll be. reo CO"pUled .Dd p.y.ble _n,hly i ••• ..,u., equivale., 10 __ _ 

( %) of "" •• collec,io ••• uclu.ive of all .. rch.~ •. 

~ (.) Uale .. c.ncelled par .... 1 '0 aec,io. (b). (c). or (d) of tbi. Article. Ibi. Acree .... ' .hall 
, be io effect for • teltD of fro .. the dale of e...,ulio., provided ,bat i. DO eye.' .ball il be or 

'!ly force .ad eff.cl UG,iI the .. i ••• doraecl bereo. 'he coo ... , of the coo .... li.' p ... y. 

(b) Thi. Acree .. ""t OIioy be leltDi •• ,ed by IDu,uol c ....... , of the p ... ie ... of ,be .ad of .. y 
calendar .oatb, but DOt witaout prior wriuea aotice lO u.e eooMDtiDi pany. 

(el I.a th .... y ... , • pe'ition ia b •• kruplcy i. fiI.d by or aria., A ... ,. or i. th@ ev ... ' th., be 
.ball OIW ..... ip_.t for ,be beDefit of creditor. or ,ake ady ....... of any inselve.cy &cl, .. ith.r plrty b .... 'o 
_y _ ...... thi. Asree_.t wi,h"", aotic .. to the otb.r, bu' promp' adyice of oucb .clioa .bell be ,iv •• to the 
........ ti·rp ... y, 

(d) I, il espre •• y uader.toocl end a,reed by .. d be,w ... Ibe partie. h .... 'o ,b., the Fed ... a1 
HOllai .. AdDli.i.tr.tio. ab.1I b.y. the rislt' '0 termi •• ,e thi. A ........ ' ., ,be •• d of .. y caleDdar 1DO.,b, "i,b 
or widaout caule, 00 JO day.' writteD DOtice to tbe A.lOCi.tioa IDd the AseDI of ill iDleDtioD 10 to do It i. 
further uoder.toad .. d .... ed tb., DO Ii.bility .ball .".cb '0 th .. Federal Ho .. i .. AdOJi.i .... 'io. i. the ey •• 1 
of termi •• lion of thi. A ...... e.I pu ...... , to thi. aeclio., 

(e) Upon *,,"i •• 'io., the co.u.clior patti •• ab.1I acco ... tt to eacb olber wi,h re.pec' to 011 
_lie .. ou' ..... di .... of tb .. da ... of lermi •• liOll, and the A •• oci.,io. ab.1I fumi.b the AIe.1 Mearily, •• ,i.· 
f.,Iory to the A,ea', api.lt .y ou,atudi., obliplio •• or Iiabili,i .. which ,be Ale.' ",y b.ve iocllft'ed here· 
uder, 

1llifil!, A. aeed io ,bi. Ape ..... !: 

(al Tbe ,_ .. co ..... 'io, party" .ball _ •• ,b. Federol H"".i., Ad .. i.i .... tio •• ctialr 
,broup it. Co.,.,i .. iooer or bi. duly .uthorizad tepreM.'ati ... , 

(b) The ,,,, ....... _ ..... aball ... u tho ... IDOnthly ra'''' •• ,abli.bed by the Aaaoci.,ion 
wbicb the lletallen are ...... Dd to pey .. their •• are of the com.o •• spe .... under the lIuler Pl •• of Ap ....... , 
Ow .... bip, 

(c) 'no ... " ...... colleclio .. " Ihall _ 011 _UO'" .,Iually collected by ,be AIe.I, 
either ........... 1. or ...... t •. 

(eI) Th. t ... "Auocillioau aa uad berei ••• H _aa ID •• aoeiltioD, cooperative or cor­
pon,io. COOliati., 01 all of the o .. ere of fuaily uai,. i. the Co.dominium orpDized •• d .. i.,i.1r uoder I,a'e 
law for dte purpo .. of adaiail'eri.e,1be Co.do .. iIliWD ..... blinhed by th .. PIa. of Apartmeal aw • .,abip, 

TEl'qH. (a) Thi. Apee_", .hicb i ... de .objec, ad •• bardi ..... to all richta of I'" Federal 
Houli.r Admi.ia.,..lio ... I.~r 0( -.. ... aD family UGit. io .be CoadoIDi.iuID, .b.1I i ..... to .he be.efi, or 
and COII.'ilu.e a biad;" oblip.ion upon the CHu.c.;" partie •• th .. ir reapectiv .. IUCC ... __ .ad ... i ... ; .Dd 
to the illite.' tlta. i. coal .... npu., priril .... , and be.efi,. upon .b .. coa ... ,i., party, tile "'10 .b.1I be deemed 
to i .... 10 il' ..... fi', but IriJItoet liaIIility, in .ba .. __ .ur ad with Ibe _ force end effect •• 'bouslt 
the F .... lIou.i., Adaiu-ioe .... llipAUIt'J 10 tltil Acr--'. 
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(b) Thia A~rment shall constitute the entire A,reelrient betweeD the c:ontractin« parties, lad 
no "ariance or modiHcatioa thereof .hall be valid and enforceable, e.l.cept by lupplemental asreemeDt in writilli. 
executed aDd approved in the •• me mlDDer .. tbi. A8reement 

(c) For the conveaience 01 tbe pen)e., .hi. Asreemeac b."1 been executed in aeveral couater· 
pans. which a", in all reopec .. ai.,il., and each of which ahall be deemed to be cOlllplete in it ... lf ao that any 
one may be introduced in evidence or used (or any other purpoae without the production of tbe other counter­
parts. Immediately foUo.iaK eadorsement or tbe coaaeDliDI parties, counterpart. will be furniahed to the COD­
aentiot partie.s so that each may be .dvi..-ed of tile ripta, privilep., aod beDefit. which tbi. A~ement coaler •. 

IH WITNESS WHEREOF. tbe partie. hereto ha.e executed !hi. Acree_Dt the d.y ad year firat abo •• 
writteD. 

By ____________________________ ___ 

By __________________________ __ 

The Federal Hou.in~ Admini.U'.tiOft hereby con.ents to the forecoinl Manapment Agreement and the WanarinR 
A«ent designated therein. 

DATE: ___________________ __ 

8y, ______________________________ __ 

(A",4ar'.c4 A, •• O 

"U~ ..... o.c. 

P.I. S <aDd 6) 
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