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" ..... ~ C .... _'"'.~. U. S. DEPARTMENT OF HOUSING AHD URIAH OEVELOPMEHl 
I" S-tl_ ZUI fEDERAL HOUSING ADMI"'STRATION 

BY-LAWS OF CONDOMINIUM 

ARTICLE I 

PLAN OF APARTMENT OWNERSHIP 

Section 1. Ap.runent Ownership. The project louted .t _____________________ _ 

Street. City of ________________ • St.te of _________________ • known 

.. " ________________________ Condominium" Is submitted to the provisions of • 

Section 2. By-L ... s Applicabjljty. The provisions of these By-L.ws .re applicable to the project. (The term 

"project" .a used herein shall include the l.nd.) 

Section 3. Personal Application. All present or future owners, tenlUlts. future ten.nts. or their employees. or any 
other person that mi&ht use the f.cilities of the project in any manner, .re subject to the repl.tions Ket forth in 
these By-L.ws .nd to the ReCul.tory A,reement, .ttached as Exhibit .. c .. to the recorded PI.n of Apartment Owner-----111 .. l1li11'1:'1-'-' _ ...... _-_ ••. ---.--- ----.. ,.---- ... , 

The mere .cquisilion or rent.1 of .ny of the f....uy units (herein.fter referred to as "units'') of the project or the 
.ere eet of occupmcy of any of .. id units will sienity th.t these By-L.ws and the provisions of the Recul.tory 
A,reement .re' .ccepted, ratified, .nd will be complied with. 

ARTICLE II 

VOTING, MAJORITY OF OWNERS, QUORUM, PROXIES 

Section 1. Votins. Votinc shell be on • percenta,e basis .nd the percentace of the vote to which the owner is en
titled is the percent ace assiened to the family unit o. units in the M.ster Deed. 

Section 2. M'jority of Owners. As used in these By-Laws the term "majority of owners" shall mean those owner. 
, holdin, 51" of the votes in .ccord.nce with the percent.,es assiCned in the M.ster Deed. 

Section 3. Quorum. Except as otherwise provide<! in these By-Laws, the presence in person or by proxy of a "m.
jority of owners" .s defined in Section 2 of this Article shall constitute a quorum. 

Section 4. Proxies. Votes may be cast in person or by proxy. Proxies must be filed with the Secretary before the 

appointed time of each meet in,. ' 

ARTICLE m 

ADMINISTRA TlON 

Section 1. Association Responsibilities. The owne.s of the units will constitute the Association of Owners (here
Ia.fter referred to .5 "Associ'hon") who will have the responsibility of .dmin.ste.in, the projKt, Mpprovinp: the 

• Identify st.te law est.blishinC apartment ownership. 
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Mnual bud,~, e.t.bli.hin, and collectin, monthly ...... menta .old .rr-Iin, for the mMapment of the project 
pursuant to an .peement, containin, provi.ion. relatin, to the dutie., obll,.Uon., removal Md compensation of 
the man.,ement alent. Ellcept as otherwi.e provided. deci.ion • .old re80lution. of the A.soclation .h.ll requln: 
approval by I majority of owners. 

Section 2. PI Ice of Meetin,s. M..tln,. of the A.80clatlon shall be held at the principII office of the project or 
.uch other .uitable pllce convenient to the O_ers .... ey be delilftlted by the Board of Director •• 

Section 3. AnnUli Meallnc.. The first IlDnual meatin, of the A •• oc:lltlon shall be held on ________ _ 
(Dlte)-. There.fter. the annual meetinp of the A •• ociatioe .hail be held on the ____________ _ 
(l.t. 2nd. 3rd. 4th) (Monday, Tuesday. Wednesday. etc.) of ____ ~~--
<month) each .ucceedin, ye.r. At auch lIIeetlnp there .hall be elected by ballot of the owners. Bolrd of Direc· 
tors in Iccordance with the requirementa of Section 5 of Article IV of th ... By-L._. The o_.rs ... y Ilao tnn .. 
eel .uch other businea. of the A •• oc:i.tion .. lDay properly cOlDe before th_. 

Section 4. Special Meetinca. It .hall be the duty of the Pre.ldent to calI a .pecial .... Une of tbe owners .. cIirec:
ted by re.olution of the Board of Directors or upon a petition allfted by a lIIajority of the owners and hlvin, been 
pre.ented to tbe Secretary. or at the reque.t of the Federal Houain, Commi.aioner or hi. duly authorized repre.ent
ltive. The notice of .ny .pecial llleetin, sball .tate the t1JIIe Md place of .uch meetin, Md the purpose thereof. 
No bu.iness .hall be transacted at a special .... tin, .acept .. stateel in the notic. unIe .. by _at of four-fifths 
of the owners pre.ent. either In person or by PIOll)'. 

Section 5. Notice of Maetinn. It shall be the duty of the Secretary to .. alI • notice of .. ch annual or .pecl.l _to 
in" stltin, the purpo .. thereof .. well as the tim. and place where It i. to be held. to .ach owner of record. It 
lellt 5 but not /DOre than 10 day. prior to .uch meaUn,. The .. a1lia, of a notice In the manner provided In this Sec· 
tion .h.lI be conaidered notice .. rved. Notice. of III .Htillp .hell be lllailed to the Director of the Ioc:al inlarin, 
offi~ of th~!!der!!..~_ollain, AdllliDiatratioa. 

Section 6. Adlollmeel Meetinc.. If any _Un, of owa.rs CMllot be creenl •• d bacau ... quorum h •• not .ttllldecl. 
the owners who are prea.at, .ither in person or by prolEY ... y ee1joum the .... Une to a ti ... not 1 ... tb. forty .. i",t 
(48) hours froID the time the oriciaal .eetin, w .. ~ed. 

Section 7. Order of Buline'" The order of buain ... at all _tinp of the o_.rs of units shall be .. foll~: 

(a) Roll call. 
(b) Proof of notice of .. eetin, or waiv.r of notice. 
(c) Readin, of minut •• of prececUo, ... Une. 
(d) Reports of officers. 
<e) Report of Federll HOII.In, Admini.tretion repre •• otltive. If present. 
(I) Rlport of committ .... 
<s) Election of in.pectors of .Iection. 
(h) EI.ction of directors. 
(I) UII!ini.lled bu.in •••• 
(j) New bu. in •••• 

ARTICLE IV 

BOARD OF DIRECTORS 

Section 1. Number Ind Oualiflcltion. The Iffairs of the Anoc:lation .hall be COvem.d by I Bolrd of Directors 
COfIIpo.ed of per.on.~· all of whom Blust be owners of units in the proj.ct. 

SeCtiOIl 2. Powers and Dutiea. Tile Bolrd of Directors .hln have the powers Md dlltie. nece •• ary for the admini· 
stration of the affairs of the Anoeiation Ind may do all auch acta and thin,_ sa Ire not by II. or by tb.se By·Law. 
directed to be exercised and done by the owner •. 

• This date mu.t be .pproved by the FHA Insurin, Office . 
• - The number shouli! be aft odd number not leI. than five. 
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Section 3. Other Duties. In addition to duties imposed by theae By-La.s or by resolutions of the Assoclstion. the 
Board of Directors shall be responsible for the followiDg: 

(a) Care, upkeep and aurveillance of the project and the common areaa and facilltie. 
and the re.tricted common .re ••• nd facilities. 

(b) Collection of monthly ...... ment. from the owners. 

(e) De.ien.lIon end diemis .. 1 of the personnel nec .... ry for the m.inten.nce and oper.tion 
of the project, the common .re.s .nd f.cilltie •• nd the restricted common ...... nd 
facilities. 

Section 4. Man.lement Alent. The Board of Directors m.y .mploy for the A •• ociation • m.n.gement .gent .t • 
compen •• tion established by the Bo.rd to perform such duti ••• nd aervice ••• the Bo.rd .h.1I .uthorize including, 
but not limited to, the duties listed in Section 3 of this Article. 

Section 5. Election and Term of Office. At the first annual meeting of the A .. ocl.tion the tena of office of two 
Directors .h.U be fixed for three (3) years. The term of office of two Director •• h.U be filled .t two (2) ye.rs, end 
the term of office of one Director shall be fixed .t one (1) year. At the expiration of the initi.1 term of office of 
each respective Director, his successor sh.n be elected to aerve • term of three (3) ye.rs. The Directors .h.1I 
hold office unU! their auccesaors have been elected and bold their firat meeting. (If a l.rger Bo.rd of Directors is 
contemplated, the terms of office .hould be e.tabliahed in •• imilar manner 80 that they .iIl expire in different 
yea ... ) 

Section 6. Vacancies. VecMciea in tbe Board of Directors caused by any re .. on other than the removal of • Direc
tor by a vote of the Association .han be filled by vote of the majority ~ tit, remaining Directors, even though they 
may constitute less th.n a quorum; and each person so elected ahaU be a Director until. succesaor is elected .t 

__ ' ______ ... ____ ... _______ ....Jl!=e n8ll~ !.n.!'~.i:!'J .. c!.~s~~~_. 
~---~-----

Section 7. Removal of Directors. At .ny regul.r or apecial meeting duly called, My one or more of the Directors 
may be removed .ith or .ithout cau.e by • majority of the owners and •• ucce.aor m.y then and there be elected 
to fill the vacancy thus cre.ted. Any Director who .. removal h.a ben proposed by the owner. ah.1l be given an 
opportunity to be heard at the meeting. 

Section 8. Organization Meeting. The first meeting of a newly elected Board of Directors shall be held within ten 
(10) days of election at such place as .h.1l be fixed by the Directors .t the meeting .t which .uch Directors were 
elected, and no notice ahall be necessary to the newly elected Directors in order leg.lly to constitute sucb meet
inc. plOviding a majority of the whole Board shall be present. 

Section 9. Regular Meetings. Repler meetings of the Board of Directors may be held at such time .nd place as 
shall be determined, from time to time. by • majority of the Director., but .t least two luch meetings shall be held 
during each fiscal year. Notice of regular meetings of the Board of Directora shall be &iven to .. ch Director, per
loully or by m.il, telephone or telegraph, at le .. t three(3) day. prior to the day umed for luch meeting. 

Section 10. Special Meetings. Special meetings of the Board of Directors may be called by the President on three 
days notice to each Director. liven personally or by mail, telephone or telegraph, which notice .haU state the time, 
place (as hereinabove provided) and purpose of the meeting. Special meetings of the Board of Oirectors shan be 
calletl by the President or Secretary in like manner .nd on like notice on the written request of at I .. st three Direc
tors. 

Section 11. Waiver of Notice. Before or at any meeting of the Board of Directors, any Director may, in writing. 
waive notice of such meeting 'and such ",aiver shall be deemed equivalent to the giving of such notice. Attendance 
by a Director at any meeting of .the Board shall be a waiver of notice by him of the time and place thereof. If all 
the Dire~tors are present at any meeting of the Board, no notice shan be required and any business may be tr.ns
acted .t such meeting. 

Section 12. Board of Director's Quorum. At.ll meetings of the Board of Directors, a majority of the Directors 
shan constitute 8'11uorum for th .. transaction of business, and the acts of the majority of th .. Directors present at • 
meeting .t ",hich a quorum is present shall be the acts of the Board of Director.. If •• t any meeting of the Board 

- 3 -
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of Directors, there be less than a quorum present, the majority of those prellent lIIay adjoum the meetinl from time 
to· time. At Rny such adjoumed meetinl. any business which milht have been transacted at the meetinl as orilinaUy 
called may be transacted without further notice. 

Section 13. Fidelity Bonds. The Board of Directors .hall require thllt all officers and employees of the Associ ... 
tion handling or responsible for Association funds shall fumish adequate fidelity bonds. The premiums on such 
bonds shall be paid by the Association. 

ARTICLE V 

OFFICERS 

S&ction 1. Designation. The principal officers of the Association shall be a President, a Vice President, a S&cre
tary, and a Treasurer, all of whom shall be elected by and from the Board of Directors. The Directors ",ay appoint 
an assistant treasurer, and an assistant secretary, and sileh other officers aa in their judllllent .ay be n_ .. ary. 
(In the case of an Association of one hundred owners or less the offices of Treasurer and Secretary may be filled 
by the same person.) 

section 2. Election of Officers. The officers of the Association shall be elected annually by the Board of Direc
tors at the orlanization meeting of each new Board and shan hold office at the pleasure of the Board. 

S&ction 3. Removal 'of Officers. Upon an affirmative vote of a .... ajQrity of the lDembers of the Board of Directors, 
any officer may be removed, either with or without cause, and his successor elected at .. ny regular meetinl of the 
Board of Directors, or at any special meetinl of the Board called for such purpose • 

. _.Section 4. President. The President shall be the chief executive officer of the Association. He shall preside at 
sll meetings of the Association and of the Board of Directors:-He'shall haveatr-oTihepneriii'pOwers and luties--- -
which are usually vested in the office of president of an Association, including but not limited to the power to 
appoint committees from among the owners from tillle to lillie as he may in hia discretion decide is appropriate to 
a.aist in the conduct of the affairs of the Association. 

S&ction S. Vice Presiden.t. The Vice Pre.ident shall take the place of the President and perform his duties when
ever the President shall be absent or unable to act. If neilher the PreSident nor the Vice President is able to act, 
tbe Board of Directors shall appoint some other member of the Board to so do on an interim basis. The Vice Presi· 
dent shall also perform such other duties as shall from time to time be impolled upon him by the Board of Directors. 

Section 6. Secretary. The Secretary shall kepp the mlnutes of all meetings 01 the Board of Directors and the min
utes of all meetings of the Association; he shall have charle of such books and papers as the Board 01 Directors 
may direct; and he shall, in general, perform all the duties incident to the office of S&cretary. 

Section 7. Treasurer. The Treasurer shall have ruponsibility for Association funds and securities and .hilll be 
responsible for keepinl full and accurate accounts of all receipts and disbursements in books belonging to the 
Association. He shall be responsible for the deposit of all moneys ann other valuable effects in the nan.e, and to 
the credit, of the Association in such depositaries as may from time to time be deSignated by the 130ard of Directors. 

ARTICLE VI 

OBLIGATIONS OF THE OWNERS 

S&ction 1. Assessments. All OllVners are obligated to pay monthly assessments imposed by the Assocration to meet 
all project communal expenses, which may include a liability insurance policy premium and an insurance premium for 
a policy to cover repair and reconstruction work in case of hurricane, fire, earthquake or other hazard. The assess
ments shall be made pro rata according to the valup of the unit owned. as stipulated in the Master Deed. Such as
sessments shall include monthly payments to a General Operating Reserve and a Reserve Fund for Replacements 
as required in the ~gulatory Agreement attached as Exhibit "c" to the Plan of Apartment Ownership. 

Section 2. Maintenance and Repair. 
(a) Every owner must perform promptly .11 maintenance and repair work within' his own unit, which if omitted would 
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affect the project In Ita entirety or in a part belonpn, to other ownera, beln, e.pranly .. aponalble for the 
dama,ea and liabilities that hia fail"re te do 10 may en,ender. 

(b) All the repairl of intemal lnatallationa of the unit such a. water, lI&ht, ,n, power, aewa,e, telephon .. , air 
conditioner., lanitary Inltallations, door., windowa. lampi and all other aeee .. oriea belon,inl to tha unit 
area ahall be at the owner'a expenae. 

(c) An ownar ahall reimburae the Assoeiatlon for any axpendlturea incurred In repairin, or .. placinl uy comlDOCI 
eraa end facility damaled throu&h hia fault. 

Section 3. Uae of Flmily Unlta - Intemll Chln,u. 

(a) All unila .hall be utiUzed for reaidenUal purpoa .. only. 

(b) An owner ahall not malee atNcturel modificatlona or altaraUona in hia unit or inataUation. located the .. in with· 
out prevloualy noUfylnl the A'lociation in wrltin" throu&h the Mana,elDellt APllt. If any. or throu&h the P_ 
Ident of the BOard of Directors, if no mlnl,ement I,ent i. employed. The AI.oelation IhlU ha"e the obU,I-
tion to anlwer within days end f.ilure to do 10 within the .tipulated time IhlU meu that the,. 
il no objeeUon to the proposed modificltion or alleratlon. 

Section 4. U .. of Common A .. al Ind FlcUitiel and Reltrieted Common Arlll and FaclllUea. 

{I) '"An oWller .blIlIlOI pllce or elu .. to be placed In the lobbl .. , velUbulel, 1l-.l".,IYI, elento,. and other proj. 
eet areea and facilitiel of e .imllar neture both common and .. atrieted, allY furnitu ... plcka,el or objeetl of 
any kind. Such I,.as ahall be u.ed for no other purpo .. th.n for normll tranlit throu&h them. 

----___ ._ ...... .aIlj~~n.IM~..uu..... .IIVltoo. devoted .to.&K trllllportetiOIl of the Ownerl 
and their peats and for Ireilht service, or auxililry purpo .... Owne .. and tradaallllll are 
expra .. ly required to utilize exclullvely I lreilht or aelYice elentor for tranlportln, packa,el, lDerehandl .. 
or any otber object thlt lIIay Ifflct the comfort or well-bein, of the p .... n'e .. of the elevltor dedicated to 
the tranapo,htion of ownera, real dents and ,ue.ts. 

Seetion S. Ri,ht of Entry. 

(I) An owner shall ,rant the ri,ht of entry to the mlnl,ement I,ent or to Iny other person a"thorind by the 
Boerd of Direetorl or the Association in case of any emerleney orilinltin, in or threatenin, his unit, whather 
the owner Is present at the time or not. 

(b) An owner Ihlll permit other owners, or their reprelent.tives. when 10 required, to enter hil unit for the pur
pole of performinl inst.llations, alterltiona or repal .. to the mechanical or electrical aelYic ... provided that 
requests for entry are made in advance and that such entry is It a time convenient to the owner. In ca .. of an 
emereeney, IIlch rich! of entry sh.ll be immedi.te. 

Section fi. Rules of Conduct. 

(a) No ... ident of the project shall post any advertisements, or po.ter. of any kind in or on the project except al 
luthorized by the Anoclation. 

(b) Relidenta ahal\ exercise extreme eire Ibout mlklne noisel or the Ule of mUlical inatNment., radlol. tal .. 
vllion and empHfiera that I.IY disturb other residents. Keepinedomeatle anlmlll witl Ibide by the Municipil 
Sanltlry Re,utltionl. 

(c) It il prohibited to han, ,arment •• Nls, etc., from the windows Or from any of the flcedel of the project. 

(d) It il prohibited to dUlt NIP. ItC., from the windowl, or to deu NCS, etc •• by beetinl on the exterior part of 
the project. 

Ce) It is prohibited to throw ,arbece or tr .. " outside the disposil Instillations provided for luch purpO .. 1 In the 
service lrea •• 
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(0 No owner, realdent or lea .. e ah.ll install wirinc for eleetrie.1 or telephone install.tion. television .nten· 
lI.e, m.ehinn or .jr conclJtioninc units, etc., on the exterior of the project or that protNde throuch the 
.alla or the roof of the project except ••• uthorlzed by the A •• oei.tion. 

ARTICLE VU 

AMENDMENTS TO PLAN OF APARTMENT OWNERSHIP 

Section 1. By·L..... The.e By·Laws may be amended by the Aasoci.tion in • duly eon.tltuted mlletinc for .uch 
purpoae and 110 .menment sh.n t.ke effect unless .pproved by owners represelltin, .t le.st 75" of the tot.1 value 
of all unJt. In the project a •• howlI In the Meat.r Deed. 

ARTICLE VID 

MORTGAGEES 

Section 1. Notice to Anoci.lion. An owner .ho mortC.Cea hla UIIit, sh.1I notify the Associ.tion throuch the 
Man.cement Apnt, if any, or the Preaident of the Board of Directors in the event there ia 110 M.D.cement Apnt, 
the n.me and .ddrea. of his mortcacee; and the Associ.tioll .h.1I maintain .uch inform.tioll 111 • book entiUed 
"MortPI". of Unit .... 

Section 2. Notice of Ullp.id Auesaments. The A •• oci.tion shall .t the request of • mort,acee of • unit report 
_y IIIlpald .. aeaamnts due from the o .. ner of aucll UBi!. 

---_ .... ~ .. ---.-. ---
ARTICLE IX 

.----- ---··--eoMPOXMeE 

TII_ By.La.s are aet forth to comply with the reqllirem~ta or-

III caae My of theae By·La •• collflict .ith the provisions of said atatute, it is hereby acreed and accepted that 
the provisiOll. of the atatute .111 ..,ply. 

• Identify atate la. eatablishinc apartment ownership. 
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