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Instructions: The Chief Propeny Officer must prepare and submit the original and one copy to the Regional Director, Office of Housing and one copy | Date Title Signature Page

to the Director, Housing Management Division by the 20 th of each month. Note: The policies set forth in PD Handbook 4310.5 make it mandatory
thatField Office staff review a minimum of 10 % of home properties assigned to each Real Estate Asset Manager on amonthly basis. These inspections
must be documented on appropriate authorized HUD inspection forms (or such inspection forms which may be subsequently designated for use in

documenting specific types of inspections.)
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