ManagementCertification For U.S. Department of Housing
. . andUrban Development
Coinsured Projects Office of Housing !
(ForOwner—Managed Projects) FederalHousing Commissioner 03556
ProjectName: FHA ProjectNo :
City & State: . .
Actingonbehalfof ,theProject

Owner, I make the following certifications and agreements to the Lender and the Department of Housing and Urban Development (hereinafter
referred to respectively asLenderand HUD) regarding managementof theabove project.
1. Icertify that:

a. The ownership entity listed above will manage this project for e. TheManagement Entity Profile, dated ,

the feedescribed below. I will charge the fee onlyin accordance
withLender/HUD's requirements. No managementagent will
behired without theLender's prior written approval. Changes in
the fee will be implemented onlyin accordance with Lender/
HUD'srequirements.

isaccurate and currentas of the date of this Cerlification. I agree
to submit an updated profile whenever (here is a significant
change in the organization or operations of the management
entity.

) Fees: f. Fhaveread and understand all applicable Lender/HUD and
(1) Fees: HUD handbooks, notices and policy directives that iipose
@ _____%ofresidential income collected requirements on projectowners and managers.
[27; ~ ~ g 1 ~, A
) % ofcommercial m(.:o me collected . Tagreeto
*() _____ % ofmiscellaneous income collected

(d) Specialfees: YesJ:L NoJ:L

(If yes, describe in paragraph4 of Attachment 1.)
(2) Calculation of Estimated Yield. (See Attachment1.)

. Iwilldisburse management fees fromprojectincome only after:

(1) Thavesubmitted this Certification to the Lender.

(2) Lenderhas approved the ownership entity to manage this
project.

(3) Irequiredby HUD'sadministrative procedures, Lenderhas
approved themanagement fee.

. Tunderstand thatno fees may be earned or paid after theLender
or HUD has terminated my management of the project.

. Ifthe Lender determines that the managementfee is excessive,

I will:

(1) Within30daysofLender'snotice thatthe feeis excessive,
either:

(@ Reducethefeetoanamountthe Lenderdeterminesto
bereasonable; or

() Appeal Lender's decision. If thelender upholds partor
all of the required reduction, I will reduce the fee
accordingly.

(2) Refund tothe projectall excessive fees collected.

(3) Reduce any managementfees payableby any excessive
amounts included in them.

@) Makeany required reductions and refunds within 30 days
after the date of:

(@ Lender'snoticethatthefeeisexcessive,ifnoappealis
filed.
or

() Lender'sdecision letter on the appeal,if anappeal is
filed.

a,

Comply with this project's Regulatory Agreement, Mortgage
and Mortgage Note, any Subsidy Contractor Workout/Modifi-
cation Agreement, and any applicable Lender and HUD Hand-
books,noticesor other policy directives.

Comply with Lender/HUD requirements regarding payment
andreasonableness of management fees and allocation of man-
agement costs between the management fee and the project
account

Ensure thatall projectexpenses are reasonable inamountand
necessary to theoperation of the project.

Purchase goods or services fromindividuals orcompanies hav-
ing identity-of-interest with the Owner only if the charges
levied by those individuals or companies are notin excess of the
costs thatwould be incurred in making arms-length purchaseson
the open market.

Exertreasonableeffort to maximize project income and to take
advantage of available discounts and credit the project with all
discounts, rebates or commissions (including any sales or prop-
crty tax relief granted by the State or local government) received
withrespect to purchases, service contracts and other transac-
tions made on behalf of the project.

. Obtain contracts, materials, supplies and services, including the

preparation of the annual audit, on terms mostad vantageous to
the projectand atcosts notin excess of amounts ordinarily paid
forsuch contracts, malterials, supplies and services in thearea in
which such services are rendered or supplies and malterials
furnished.

Solicit verbal or written cost estimates as necessary to comply
with the provisions of this paragraph and document the reasons
for accepting other than the lowestbid. Twill maintain copies of
such documentationand makesuch docurnentation available for
yourinspection during normal business hours.

" "*Must not exceed the iesidential income fee percentage.
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e. Investprojectfunds that HUD policies require to be invested
and take reasonable effort to invest other project funds.

. Tcertify that the types of insurance policies checked below are in
force and will be maintained to the bestof my ability atall times.
Fidelity bonds and hazard insurance policies will name Lender and
HUDas additional loss payees.

a. |:| Fidelitybond oremployee dishonesty coverage for (1) all
principals of the ownership entity, and (2) all persons who
participate directly or indirectly in the managementand
maintenance of the project and its assets, accounts and
records. Coverage will be atleast equal to the project's
gross potential income for two months.

b. I:I Hazard insurance coverage in an amountrequired by the
project'sMortgage.

c. |:| Publicliability coverage.

Note:  Foranylinenotchecked, attach an explanation as to why
you cannot obtain that type of insurance. Such situations
should beextremely rare.

. Tagree:

a. Tofurnish aresponse to Lender's managementreview reports,
physical inspectionreports and written inquiries regarding the
project'sannual financial statements within30 days afterreceipt
of the reportorinquiry.

b. To establish and maintain the project's accounts, books and
records in accordance with HUD'sadministrative requirements
and generally accepted accounting principles and in a condition
that will facilitate audit.

c¢. Thatallrecordsrelated to the operation of the project, regardless
of where they arehoused, shallbe considered the property of the
project.

d. TheLender, HUD, the General Accounting Office (GAQ)and
those agencies' representatives may inspectany records which
relate to the project's purchase of goods or services. Thisright to
inspectextends to records of the Owneras well asto records of
companies having anidentity-of-interest with the Owner.

e. Toincludethefollowing clause in anycontractentered into with
an identity-of-interestindividual or business for the provision of
goods orservices to the project: "UponrequestofLenderor (name
of Owner), (name of contractoror supplier) will makeavailable to
Lender, atareasonable time and place, itsrecords andrecords of
identity-of-interest companies which relate to goods and services
charged to the project. Records and information will be sufficient
topermit theLenderto determine theservices performed, the dates
theservices wereperformed, thelocation atwhich the services were
performed, the time consumed in providing the services, the
charges made for materials, and theper unitand total charges levied
forsaidservices." Iagree torequestsuchrecords within seven days
ofreceiptof the Lender'srequestto do so.

5. Tunderstand that the Lender and HUD can terminate this self

managementarrangement:

a. for failure to comply with the provisionsof thiscertification, or
other good cause, thirty days after the Lenderor HUD has mailed
me a written notice of its desire (o terminate my authority to
manage the project; or

b. intheeventofadefaultunder the Mortgage, Note or Regulatory
Agreement, immediately upon the Lenderor HUD's issuance of
anotice of termination.

Ifthe Lender or HUD exercises thisright, [ agree to promptly seek
ou tand selectan agent that will be acceptable to the Lenderand
HUD. ’ o

Uponreceiving Lender'sapproval oftheagent, Tagreeto immedi-
ately turn over to the new agent all of (he project's cash, trust
accounts, investments and records.

[agree to submitanew Managemen( Cerfilication to the Lender

before Iake either of the following actions:

a. Permitanentity other than the QOwner to operate the projectand/
or collectafee,

b. Charge fees different fromthe percentage fees and any special
fees specified in Paragraph 1a of this Certification.

. Tagreeto:

a. Comply with the provisions ofany Federal, State orlocal law
pro-hibiting discrimination againstany persons on grounds of
race, color, creed, sex ornational origin, including Title VIof
the Civil Rights Actof 1964, Title VIl ofthe Civil Rights Act
0f1968, Executive Order 11063 and all regulations implement-
ing those laws,

b. Furnish HUD's Office of Fair Housing and Equal Opportunity
anyreports and information required to monitor the project's
compliance with HUD's fairhousing and affirmative marketing
requirements, including Form HUD-949, if applicable.

¢. Notdiscriminate againstany employee, applicantforemploy-
ment or contractor because of race, color, religion, sex or
national origin

d. Provide minorities, women and socially and economically
disadvantaged firms equal opportunity to participate in the
project's procurement and contracling activities.

e. If the project receives any form of direct Federal financial
assistance, comply with Section 3 of the Housing and Develop-
ment Actof 1968 and the regulations implementing thislaw. I
understand thatthis law and the regulations require the project
to maketraining, employment and contracting opportunities
available, to the greatest extent feasible, to lower-income project
arearesidents and small businesses.

f. Teertify thatI have read and understand HUD's definition of
"identity-of-interest” asdefined in HUD Handbook 4601.1 and
formHUD-9457, Regulatory Agreementand that the statement
checked and information entered below are true. (Check a. orb.)

a. D Noidentity-of-interest exists between the Ownerand
any individuals or companies that regularly do busi-
ness with the project.

b. :l Only the individuals and companies listed in Section
10 of the Management Entity Profile havean identity-
of-interestrelationship with the Owner.
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9. Theitems checked below are attached.

_|____|_ Attachment 1, Calculation of Estimated Yields from
Proposed ManagementFees.

_|:|_ Management Entity Profile (Attach aprofile only if you
areupdating aprofile or submitting a profile for the first
time. Do not attach a profile if the one you previously
submitted is still current.)

_|:|_ Other (Specify)

WARNING: 18U.S.C. 1001 provides, among other things, that who-
ever knowingly and willingly makes or uses a document or writing
containing any false, fictitious, or fraudulent statementorentry,in any
matter within the jurisdiction ofany departmentoragency of the United
States, shall be fined not more than $10,000 orimprisoned fornot more
thanfive years,orboth. 12U.S.C.§17152-19) providesthat: "Whoever,
asan owner, agent, or manager, or who is otherwise in custody, control,
or possession of property that is security for a mortgage note that is
insured, acquired, orheld by the Secretary pursuant to section..., 207,
..221(d),...223(f), ...232,...244, .. .willfully uses or authorizes theuse of
any part oftherents, assets, proceeds, income orother fundsderived from
property covered by such mortgage note during a period when the
mortgage note is in default or the project is in a nonsurplus cash
position..., for any purpose other than to meet actual or necessary
expenses that include expenses approved by the Secretary (or the
coinsuringlender), shallbe fined not more than $250,000 or imprisoned
notmore than 5 years, orboth."

Signed By:

Pioject Owner

/ /
Signature Date
Name
Title
Acknowledged By:
Lender

/ /
Signature Date

Name

Title
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Attachment 1
Calculation of Estimated Yields
From Proposed Management Fees

Project Name: +! FHA Project No: Date ‘

1. Residential Fee a Monthly residential rent potential from the most recent Lender-approved Rent Schedule) $ a.
b Line 1a times 95 $ b.
¢ Percentage fee % c.
d Monthly residential fee yield (line 1b times 1c) $ d.
e Total number of residential units (Include rent-free units) e
f. Residential fee yield per unit per month (line 1d divided by 1e) $ PUPM f

**Note: estimated at 95% of gross potential If you use a lower percentage, attach an explanation
for collections percentage used Make sure that any assumption of a lower collections base does
not compensate the Agent for services for which a special fee will be paid

2. Commercial Fee (Describe commercial space, how it is used and what services management provides )

a Monthly commercial rent potential (from the mostrecent Lender-approved Rent Schedule) $ a

b Percentage fee % b

¢ Commercial fee yield (Line 2a times 2b) $ ¢

3. Miscellaneous a Percentage fee (not to exceed the residential income fee percentage inlLine 1c) Yo a
Fee

b List any miscellaneous income on which HUD allows a fee to be taken, but on which you have agreed a fee will NOT be:

4. Special Fees.  Show dollar amount(s), purpose(s) and time period(s) covered Describe performance standards and target dates for accomplishment of
special tasks (Attach additional sheets, if needed )

o form HUD-9464 (4/39)
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