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Subject: Line of Credit Control System Voice Response
System (LOCCS/ VRS) for the Indian Housing
Bl ock Grant Program

1. Purpose: This Notice provides specific guidance on
the use of the Line of Credit Control System (LOCCS)
and the Voice Response System (VRS) for the Indian
Housi ng Bl ock Grant (IHBG) Program The Notice
i ncl udes gui dance for both the grant recipient and
O fice of Native Anerican Prograns (ONAP) staff.
This Notice includes m nor changes to the previous
notice to bring the information current.

2. Background: The IHBG Programis authorized by the
Nati ve Anmerican Housing Assi stance and Sel f -
Determ nation Act of 1996 (NAHASDA) and the
regul ati ons governing the programthat are found at
24 CFR Part 1000. This Notice provides program
speci fic guidance for the | HBG Program area created
in LOCCS. General (non-program specific) guidance is
provided in the LOCCS User Guide. (The nost recent
publication of the LOCCS User Guide is October 1996
and is the CGuide referenced thorough out this
notice.) A previous LOCCS Notice was published on
June 26, 1998 and reinstated on August 19, 1999 (PIH
98- 36 (ONAP)).

3. Overview. LOCCS is an automated paynent system used
by HUD to provide grant recipients with a conveni ent



system for requesting funds. The system allows for
timely disbursements and accountability of funds.
LOCCS provides ONAP with a nethod of establishing
payment thresholds and review ng the history of
payments to the grant recipient. The grant

reci pient uses the LOCCS/ VRS to requisition grant
funds as needed with a touch-tone tel ephone.

Program Gui dance:

a. Program Area: Each programw thin LOCCS has a
t hree or four-character program area identifier
code. The LOCCS program area code for the
| ndi an Housi ng Bl ock Grant Programis | HBG.
Grant recipients will note this code is
preprinted in block 2 of the LOCCS/ VRS I ndi an
Housi ng Bl ock Grant Paynment Voucher, form HUD
50080-1 HBG (Attachnment 1). ONAP staff will use

this code at the initial sign-on screen in LOCCS

for access to the | HBG Program area.

b. VRS Nunmber: Each grant established in LOCCS is
automatically assigned a unique 10-digit
nunber. This nunmber is used by the grant
recipient in the LOCCS/ VRS to specify which
grant is being accessed. The LOCCS VRS nunber
format s #####-** @AY wher e:

H#HH# represents a base nunber assigned by
LOCCS to the recipient.
*x is a nuneric code assigned by LOCCS

to the program area. The nuneric
code for the I HBG program area is
79.

@@ is a sequential nunber beginning
with 001 representing the nunber of
grants assigned to the recipient
within the program area.

The VRS nunber is generated by LOCCS after the
Area ONAP staff divides the grant funds to one
or nore specific funding activities. LOCCS
automatically generates a letter to the grant
reci pient notifying them of the assigned VRS
nunber .



Establishing a Grant in LOCCS: To establish a
grant in LOCCS, the Fundi ng Approval / Agreenment,
form HUD-52734-B, (Attachnment 2) nust be
submtted to the Chief Financial O fice
Accounting Center (CFOAC) to the foll ow ng
address by the Area ONAP.

U.S. Departnent of Housing and Urban Devel opnent
CFO Accounting Center

PO Box 901013

Fort Worth, TX 96101

The CFOAC will enter the fund obligation anmount
fromthe HUD-52734-B into the Program Accounti ng
System (PAS). LOCCS will automatically retrieve
this information from PAS. For a detailed
listing of the various actions that nust take

pl ace before a grant is established in LOCCS,

pl ease refer to pages 2-3 and 2-4 of the LOCCS
User Guide. NAHASDA Gui dances 98-7 (Tri be/ TDHE)
and

98- 3A (ONAP) al so provide additional details on
the various forns required for an | HBG proj ect.

If the grant recipient is a tribally designated
housing entity (TDHE) and the TDHE submts an

| ndi an Housing Plan (1 HP) for each tribe it
serves, a HUD-52734-B should be executed for
each tribe. If the TDHE submts one IHP for all
the tribes it serves, a single HUD-52734-B
shoul d be executed with an addendum i dentifying
the tribes and amounts included in the HUD
52734-B. In this case, ONAP w || use the
representative tribe (in agreenment with the
representative tribe for the IHP in the Lotus
Not es systenm) to determ ne the grant nunber for
bl ock 5 of the HUD-52734-B. If the TDHE submts
one | HP, but provides separate tables within the
| HP for each tribe it serves, the Area ONAP
shoul d contact the TDHE to verify whether a
single or nultiple HUD-52734-B shoul d be

execut ed.

Budget Line Itenms: Disbursenents fromI|HBG will
be directed against specific funding activities
call ed Budget Line Items (BLIs). The BLIs for



| HBG are specific to this program and have
uni que four-digit nunbers associated with each
BLI as foll ows:

Line Item# Line ItemActivity

1600

1601

1602

Current Assisted Stock (CAS)
Operating Subsidy - This BLI
identifies the ampbunt of operating
subsidy fromthe Fornmula Current
Assi sted Stock for each grant
recipient as identified in the
formula listing; however,

di sbursements fromthis BLI may be
used by the grant recipient for
operating subsidy purposes or for
any other eligible affordable
housi ng activity.

I nvestments - This BLI is used to
record the maxi num anount of funds
fromthe grant that may be

I nvested. Disbursements fromthis
BLI may be used by the grant

reci pient for investment purposes
or for any eligible affordable
housi ng activity. According to 24
CFR 1000. 58(b) and 1000.58(f), a
grant recipient that denonstrates
to HUD the capacity to invest |HBG
funds may invest a portion of its
| HBG annual grant. PIH Notice 99-
4 provides the basis for
determining if a tribe or TDHE has
the adm nistrative capacity to

i nvest | HBG funds. Because the
regul ati ons established a two-year
limtation on the term of the

I nvestments, this BLI will be used
by ONAP to nonitor the timng of

i nvest nent activity as discussed
initemf. below

| HBG Bal ance - This BLI will
reflect the bal ance of the grant
funds (annual grant anount m nus
FCAS Operating Subsidy and

I nvestments). Funds di sbursed
fromthis BLI nmay be used for any
eligi ble affordabl e housing



activity.

9900 Post Audit Adjustnment - This is a
“Protected”, “Undi sbursable” BLI
used to record any funds that may
be recaptured when the grant is
“closed-out” in LOCCS. For
addi tional information on
“Protected,” “Undi sbursable” BLIs
refer to page 2-8 in the LOCCS
User Guide. The “close-out” of
IHBG in LOCCS is discussed in item
g. bel ow.

VWil e environmental review requirenments apply
to nost I HBG activities, due to the nature of
the | HBG Program and the range of activities
t hat may be performed under the | HBG ONAP
will not control the release of funds in
LOCCS. It is the grant recipient’s
responsibility to ensure that prior to
obligating or expending funds, al

envi ronnmental review requirements have been
met according to 24 Parts 50 or 58. HUD may,
under certain circunstances, choose to limt a
reci pient’s access pendi ng conpletion of the
envi ronnmental review requirenents.

Grant Threshol ds and Edits

i) BLI Edits - The three BLIs specific to the
| HBG Program (1600, 1601, and 1602) have
been established with a “hard” edit that
prevents a grant recipient from exceedi ng
the BLI. The LOCCS/ VRS will not accept
such voucher requests. Because of the
nature of the I HBG Program and its BLISs,
once the budgeted amount is reached for
ei ther BLI 1600 (CAS Operating Subsidy) or
BLI 1602 (1 HBG Bal ance) the grant recipient
may drawdown funds fromthe other BLI until
both BLI 1600 and 1602 are fully disbursed.
However, if the budgeted anpunt is reached
on BLI 1601 (I nvestnents) the grant
reci pient may not draw funds from either of
the two other BLIs for investnent purposes.

Area ONAP staff are responsible for



di viding the I HBG funds between the three
BLIs according to 24 CFR 1000.58(f) and
formul a anounts using the FO1 screen in
LOCCS. |If the grant recipient has not
requested or been approved to invest funds,
then no funds should be put into BLI 1601.

I nstead all funds would be divided
according to the preceding instructions for
BLIs 1600 and 1602.

Mont hly Thresholds - The I HBG Programin
LOCCS has a nonthly threshold of 10
percent. |If a grant recipient’s voucher
request in LOCCS/ VRS woul d cause the sum of
drawdowns for that nmonth to exceed 10
percent of the full grant amount, the
voucher request will be sent to the Area
ONAP for review and approval. LOCCS/ VRS
will notify the caller if an Area ONAP
review is required before a paynent can be
di sbursed. The grant recipient should
notify the Area ONAP after the voucher has
been entered into LOCCS/ VRS so that the
approval may be expedited. |In sonme cases,
the Area ONAP nay request supporting
docunmentation in order to approve the
request. If the voucher request is for BLI
1601, Investnments, the Area ONAP wi |
approve such vouchers wi thout requesting
supporting docunmentation once verifying
that the grant recipient has been approved
to invest I HBG funds. Because of the
antici pated size of drawdowns, any voucher
that follows an investnent disbursenent
will nost |ikely exceed the 10 percent
threshold; therefore, it is suggested that
i nvest nent drawdowns be requested from VRS
toward the end of a nonth.

The Area ONAP al so has the ability to
establish a | ower, project-specific,

mont hly threshold using the M)9 screen.
Area ONAPs may only take this action
according to 24 CFR 1000.530, 1000.532, or
1000. 538.

| nvestments - According to 24 CFR 1000. 58(9),
i nvest nent of | HBG funds may be for a period no



| onger than two years. Therefore, it is the
responsibility of the Area ONAP to nonitor

di sbursenments from BLI 1601 (lnvestnents) and
verify that within two years of disbursenent,

t he funds have been expended for affordable
housi ng activities under section 202 of NAHASDA

Control Dates - The | HBG program area in LOCCS
has only one control date that is naintained by
the Area ONAP, the close-out date. The Area
ONAP wi Il use the A0l screen to record the

cl ose-out date when it has received an Annual
Performance Report that the recipient has
designated as the final report and all funds
have been expended. The cl ose-out date is the
date of the Area ONAP's |letter notifying the
recipient the final APRis conplete. Entry of
the close-out date will automatically stop any
further disbursements and all LOCCS reporting
requi renments. Any funds remaining in the grant
will be recaptured by HUD. (It is not
anticipated that a project will be closed before
all funds are disbursed; however, exceptions may
occur that will require the recapture of funds.
This will probably occur when pennies remain in
a grant but nust be accounted for to conply with
HUD accounti ng procedures.) Recaptured funds
will be reflected on BLI 9900, Post Audit

Adj ust ment .

Reporting Requirenents

i) Federal Cash Transaction Report, HUD 272-1
- According to 24 CFR 85.41, the HUD 272-1
(Attachnment 3) nust be submtted to the
Area ONAP within 15 working days of the end
of each quarter (i.e., April 21°, July
215", October 20'", and January 22" . (For
more information on this requirenment see
Notice PIH 99-29 (TDHEs)). LOCCS will
automatically generate a letter for each
grant without a close-out date 15 days
before the end of each quarter, to rem nd
the grant recipient to submt the HUD 272-
|. The Area ONAP woul d instruct LOCCS
(through the A-18 screen) to discontinue
sendi ng rem nder and delinquent letters
when a HUD-272-1 is received that shows all



iii)

| HBG f unds have been drawndown fromthe
line of credit and expended. The Area ONAP
is responsible for entering in LOCCS the
recei pt date of the formusing the MLO
screen. |If the Area ONAP does not

acknow edge recei pt of the HUD 272-1 in
LOCCS within 30 cal endar days after the end
of the quarter, LOCCS will automatically
notify the grant recipient that the report
is overdue. ONAP may proceed with actions
according to 24 CFR 1000 Subpart F to
address this deficiency.

Annual Performance Report - According to 24
CFR 1000. 514, Annual Performnce Reports
must be submtted to the Area ONAP within
60 cal endar days of the end of the grant
reci pient’s program year. Because LOCCS
cannot performthe follow ng functions
automatically, the Area ONAPs are
responsi ble for notifying the grant

reci pient before the end of the grant
recipient’s programyear to submt the APR
covering each grant w thout a cl ose-out
date. If the APR is not received by the
Area ONAP within 60 cal endar days of the
end of the grant recipient’'s programyear,
the Area ONAP will notify the grant
recipient that the report is overdue. ONAP
may i npose edits on BLIs which require
docunent ati on that planned expenditures
conply with NAHSDA statutory and regul atory
requi renents.

CGeneral edits — The normal system set-up
establishes edits only for the total BLI
and for nonthly drawdown as discussed in i)
and ii) above. Under certain
circunstances, principally for failure to
conply with environnental review
requirenments, for failure to submt an
accept abl e Annual Perfornmance Report, or
for docunented concerns on the part of ONAP
regardi ng the use of grant funds, edits may
be placed in LOCCS which require a

reci pient to provide supporting
docunentation to the ONAP before funds are
released to the recipient. Before inposing



such edits, ONAP will informthe recipient
of the reasons for the edits and the
docunentation required to support future
dr awdown requests.

i Vouchers - The grant recipient nust prepare a
voucher for every paynent request made using
LOCCS/ VRS. The grant recipient should conplete
items 3-14 of LOCCS/ VRS | ndi an Housi ng Bl ock
Grant Paynent Voucher, form HUD-50080-1 HBG
(Attachment 1), before placing the call to
LOCCS/ VRS. During the call, LOCCS/ VRS w ||
generate the voucher nunber to be inserted in
item 1. Al voucher nunbers for the |IHBG
Program area begin with the nunmber 079 that has
been pre-printed on the form HUD- 50080-1 HBG
For detailed steps and i nformation on the
LOCCS/ VRS cal | -in process, see pages 4-1 through
4-8 of the LOCCS User Guide. The grant
reci pi ent nmust keep the original voucher and
backup docunentation on file to support the
drawdown request. Copies of the voucher are not
to be sent to HUD unl ess specifically requested
by the Area ONAP.

LOCCS Security: To gain access to the | HBG Program
area in LOCCS, all users of either LOCCS or

LOCCS/ VRS nust be aut horized for that program area.
To obtain authorization, the staff person for the
grant recipient nust submt a LOCCS Voi ce Response
System Access Aut hori zation, form HUD 27054,
(Attachment 4), with the I HBG code in block 5a and

| ndi an Housing Bl ock Grant in block 5b. The form
must specify what type of access is being requested
in block 5¢ (Query Only or Drawdown), based on the
activities that staff person will performin
LOCCS/VRS. |If the staff person is requesting access
as a new user in LOCCS, the form nust be notarized.
The form should then be sent to the Area ONAP for
review. The Area ONAP will retain a copy and
forward the original HUD-27054 to the foll ow ng
address:

U.S. Departnent of Housing and Urban Devel opnent
Chi ef Financial O ficer, FYM

P. O. Box 23774

Washi ngton, DC 20026-3774



ONAP staff nust al so request authorization for
access to the IHBG Programarea in LOCCS. To do so,
ONAP staff nmust conplete the LOCCS Access

Aut hori zation Security Formfor HUD Staff, form HUD
27054-A. (Attachment 5 - This formis available to
ONAP staff from HUDCLi ps. Existing users forward
the conpleted formto the address above incl uding
the IHBG code in block 12 along with the type of
access requested (see the forminstructions for

addi tional information on the types of access
avai l able). New users nust send the conpleted form
to the foll owi ng address:

Enpl oyee Service Center
77 West Jackson Blvd., 22" Floor
Chi cago, IL 60604-3507

LOCCS wi Il automatically generate a notification

| etter when the request for access has been
processed. For additional information see pages 3-1
t hrough 3-13 of the LOCCS User Gui de.

Banking Information: [If a grant recipient has not
previously used LOCCS, the grant recipient nust
submt to the Area ONAP a Direct Deposit Sign-Up,
form SF-1199A (Attachment 6) and a cancell ed check
or copy of a cancelled check fromthe bank account
where the funds are going to be deposited. The Area
ONAP will review the form retain a copy, and then
forward the original SF-1199A and cancell ed check
to:

U.S. Departnent of Housing and Urban Devel opnent
CFO Nati onal Accounting Center

P. 0. Box 901013

Fort Worth, TX 76101

The information contained on the formallows for the
automati ¢ deposit of funds requested from LOCCS/ VRS.
The formidentifies the grant recipient’s Tax

| dentification Number (TIN), bank name, account
nunber, and the type of account.

Since banking informati on can be maintained in LOCCS
at three different levels (i.e., TIN, Program Area,

10



or Gant), if a grant recipient has previously used
LOCCS for other progranms, an SF-1199A woul d be used
to establish different banking information specific
to either the IHBG Program area or to the grant
itself. To establish banking information specific
to the I HBG Program area, specify IHBG in Section 1,
bl ock G of the SF-1199A. If a grant recipient

w shes to have banking information specific to a
project or projects, the project nunmber(s) nust be
listed in Section 1, block G or on an attachnment to
the SF-1199A. See pages 2-1 through 2-5 of LOCCS
User Guide for further information.

NOTE: The Area ONAP will mail the reviewed original
SF-1199A and cancel ed check to the above address and
not the address identified in the | ast paragraph of
section 2.1 of LOCCS User Guide. The banking policy
stated in the second paragraph of section 2.1 of the
LOCCS User Gui de does not pertain to IHBG G ant
reci pients may designate a different bank account
for the deposit of |IHBG funds.

Addi ti onal Guidance: For program specific guidance,
grant recipients should contact their Area ONAP.

For detail ed, non-program specific LOCCS/ VRS

gui dance please refer to the LOCCS User Guide. To
obtain copies of the User Cuide, please call (800)
767-7468.

_/s/ Harold Lucas
Assi stant Secretary for Public
and | ndi an Housi ng
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