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| have carefully assessed the External User Manual for the (FASS-PH Release 9.2.9.0 External

User’s Manual). This document has been completed in conjunction with the requirements of
the HUD System Development Methodology.

MANAGEMENT CERTIFICATION - Please check the appropriate statement.
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1.0 Introduction

1 INTRODUCTION

1.1 External User Guide

This user guide supports the FASS-PH Release 9.2.9.0 Asset Management implementation at
HUD. It provides information to facilitate the required electronic submission of Financial Data
Schedules (FDS) and supplemental Data Collection Forms (DCF) under the Financial
Assessment Subsystem for Public Housing Agencies. It contains the following sections to
guide the user in setting up for electronic submission, accessing the system, and electronically
submitting financial data to HUD.

Introduction provides the purpose, benefits, and overview of the system.

Getting Started includes software and hardware requirements for using the system.

Accessing FASS-PH shows how to log into and exit from the system.

Common System Features discusses basic system features including page layout and

links, and instructions for contacting the REAC Technical Assistance Center.

e Creating Financial Submissions provides step-by-step instructions and guidelines for
data entry.

e Submitting Financial Data discusses the final steps in validating and electronically
submitting financial data to HUD.

e Deleting Financial Submissions shows how to delete unwanted draft and IPA review
status submissions.

e |IPA Review Process provides Independent Public Accountants (IPA) and auditors with
step-by step instructions for reviewing and verifying Public Housing Agency (PHA) data
submissions.

e Generating Reports includes instructions for generating and printing various types of
reports.

¢ Resubmitting Rejected / Invalidated Submissions explains how to create and submit
a revised set of documents in case a submission was rejected.

e Appendix A: Business Rules provides the financial data schedule and data collection

form data item definitions and business rules.

1.2 System Purpose

The U.S. Department of Housing and Urban Development (HUD) created the Real Estate
Assessment Center (PIH-REAC) to centralize and standardize the way HUD monitors and
evaluates HUD developments and programs.

PIH-REAC designed the Financial Assessment Subsystem for Public Housing (FASS-PH) to
financially assess Public Housing Agencies (PHAs). FASS-PH helps measure the financial
condition of PHAs and assesses their ability to provide safe and decent housing. FASS-PH
also provides PIH-REAC with a complete database of the financial data of PHAs. The system
provides PHAs with the ability to submit financial information to PIH-REAC via a secure Internet
connection.
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1.3 System Environment

FASS-PH is a secure web-based system accessible on the Internet for external users (such as
PHAs and their agents) and on the HUD Web, HUD’s intranet, for internal users (HUD/PIH-
REAC users). FASS-PH users include the following groups:

¢ PHAs and their agents — Public Housing Agencies responsible for submitting financial
information to PIH-REAC/HUD for analysis. This includes any employee or agent of the
PHA delegated to submit financial data on behalf of the PHA, including independent
public accountants (IPA), and fee accountants.

e PIH-REAC and other HUD offices — PIH-REAC users responsible for assessing PHAs
and any other HUD users

1.4 System Benefits

FASS-PH is an easily accessible and efficient system for PHAs to submit financial information
to HUD electronically, reducing administrative burdens for both PHAs and HUD. This system:

Allows easy access for PHA users and their agents, and HUD users
Protects financial data in a secure system

Provides automated data entry formats

Provides immediate feedback on submission acceptability

Provides capability to print and save submitted data

Maintains electronic records

Allows electronic review of financial data

Ensures software version control
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2.0 Getting Started

2 GETTING STARTED

2.1 Software and Hardware Requirements

The electronic submission of Financial Data Schedules and Data Collection Forms using the
Financial Assessment Subsystem for PHAs (FASS-PH) requires computer resources and an
Internet browser. The optimum software and hardware resources are recommended for
efficiency, although users can operate with the minimum required resources.

2.1.1 Optimum Hardware Resources

Processor: Pentium 4 or higher
RAM: 2 GB or higher

Modem: DSL or Cable

Video card: 256kb or higher
Free hard drive space: 75MB

2.1.2 Optimum Software Resources

Operating System: Windows XP SP2 or higher
Standard Browser: Microsoft Internet Explorer* 7.0 with 128-bit encryption or higher
PDF Reader: Adobe’ Acrobat Reader 10 or higher

2.1.3 Minimum Hardware Resources

Processor: Pentium Il

RAM: 512 MB

Modem: 128kb

Video card: 256kb

Free hard drive space: 50MB

2.1.4 Minimum Software Resources

Operating System: Windows XP or higher
Browser: Microsoft Internet Explorer 7.0 with 128-bit encryption or higher
PDF Reader: Adobe® Acrobat Reader 10 or higher

! Copyright© Microsoft Corporation.
Copyright© 2000 Adobe Systems Incorporated.

All rights reserved. Protected by the copyright laws of the United States and international treaties.
Copyright© 2000 Adobe Systems Incorporated.

All rights reserved. Protected by the copyright laws of the United States and international treaties.
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3 ACCESSING FASS-PH

3.1 Authorized Users

The Financial Assessment Subsystem (FASS-PH) is a secure, web-based system that contains
sensitive financial and housing information. Users must register for a secure HUD user ID.

An Internet user can access FASS-PH only after registering for a user ID, receiving that user
ID, and having the appropriate system rights assigned. Further restrictions apply regarding
system access for PHAs. A user must be assigned to a PHA by the PHA'’s system coordinator
before the system will allow data entry and submission.

There are two types of system users: Coordinators and Users. The Coordinator serves as the
PHA’s representative to perform system administration functions, such as controlling system
access and assigning roles. The User reviews and submits data to HUD.

The Coordinator controls which Users have access to prepare, review, or submit data on behalf
of the PHA. A Coordinator is also responsible for forwarding all information that is received
electronically from HUD to the PHA’s Executive Director.

A User also registers to do business on behalf of the PHA. The User, however, has no system
access control. A User depends on the Coordinator for the necessary access to prepare,
review, or submit data.

For details regarding obtaining and maintaining user IDs, please reference the WASS Secure

Connection and Secure Systems User's Manual. The document is posted to the PIH-REAC
website at http://www.hud.gov/offices/reac/ind_usrgds.cfm

External User Manual 3-1 12/6/2013
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3.2 Logging On to the System

Accessing the Financial Assessment Subsystem (External PHA/IPA Reviewer)

The following steps demonstrate how to access the Financial Assessment Subsystem:

Step 1: Launch the Internet Explorer browser on your computer.

Step 2: Enter the following address in the Location/Go To field of the browser:

http://www.hud.qgov/offices/reac/

Address ij http: /e, hud . gow foffices)reac)

Step 3: Press the Enter key on your keyboard.

HOME PRESSROOM  HOMFOWNERHELP  STATEINFO  PROGRAMOFFICES  TOPIC ARFAS ABOUTHUD  RESOURCES  CONTACT US

The fO"OWing page “Real PIH Home | About PIH | PIH One-Stop Tool | Public Housing | Operating Fund | CapFund | Choice Neighborhoods | HDPIVI

Housing Choice Vouchers | Indian Housing | Rental Housing Integrity Improvement Project | Real Estate Assessment Center | Grants | Library
Estate Assessment

L) . ) )
Center(REAC) appears. HUD > Program Offices > Public and Indian Housing > Real Estate Assessment Center {REAC)
Real Estate Assessment Center (REAC)  Print Friendy Version sware E¥E

Helpful Tool
The Real Estate Assessment Center's (REAC) mission is to provide and promote the effective use of SRR

accurate, timely and reliable information assessing the condition of HUD's portfolio; to provide Forgot your password 1o PIH-REAC Systems?
information to help ensure safe, decent and affordable housing; and to restore the public trust by » Password Reset
identifying fraud, abuse and waste of HUD resources. More...
Password reset requires you to provide exact
Important Notification! information fram your original registration
HUD recently performed a conversion of its websites to the new look..from red/white to blue/white. ;:zz:?ﬁ;ﬁf‘ be changed every 80 days for the
Ste 4. Sln Ie CIICk On the Please know that we are diligently working to stabilize our new website and correct ongoing issues.
p . g Also, notice the new vertical "Pull Down” topics for site navigation. Use of the Search Box will assist
. . you in finding your desired subject. Please forward any questions or issues regarding this site to the
On I I n e S\/Stem S Ilnk Iocated pihwebmaster@hud.gov. Again, we apologize for any inconvenience and appreciate your patience in
N this matter.
on the top right corner of the * REAC Loarning Tocis

System Upgrade Release Schedule » Technical Assistance Center

Hot Links

» REAC Strategic Plan

page } Unigue IPA Identifier registration (Ull)
* PIH-REAC location map
PIH-REAC System Upgrade Release Schedule: *» Public and Indian Housing(PIH)
» IMSIPIC
o Friday, July 26, 2013 - 8pm EDT » Office of Housing
» Friday, October 25, 2013 - 8pm EST » PHAS training
« Friday, December 20, 2013 - 8pm EST » HUD's hurricane recovery resources
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The “Online Systems” page
appears.

This page displays

information on HUD REAC

Systems and is the Portal to

HUD REAC Systems. PIH-REAC Online Systems  Print Friendly Version spE DV

System Upgrade Release Schedule

PIH-REAC System Uparade Release Schedule: System Login

Friday, November 2, 2012 - 8pm EDT Existing users

Friday, November 30, 2012 - 8pm EST
Friday, January 4, 2013 - 8pm EST
Friday, April 28, 2013 - 8pm EDT

' Login here ¢

Need to access HUD systems?

Rules of behavior for HUD systems ¥ Register online ¢

Step 5: To enter the FASS-

. PIH-REAC Online Systems )
PH system, if you have a ) foror Fasord?
user ID and password, click » Enterprise Income Verification System (EIV) Password Reset ‘__
on the » Financial Management Assessment System - Federal Housing Agency (FASS-MF) Note: Password reset will require you to
+ Financial Management Assessment System - Public Housing Agency (FASS-PHA) pravide exact information from your
Login here |ink, and + Integrated Assessment Subsystem (NASS) original registration
- + Inventory Management System (IMS)/PIH Information Center (IMS/PIC)
continue to step 7. + Management Operations Certification (MASS)
o Physical Assessment Subsystem (PASS)
+ Quality Assurance Operations (QASS)
o Voucher Management System (VMS)

Helpful Tools

Otherwise, click on the Register online link and refer to the WASS User’'s Manual for
instructions on registering.

To reset your password, click the Password Reset link.

Step 6: After clicking the Login here link, the following Secure Systems Single Sign On —
User Login page appears:

& vsertoain

Secure Systems
Single Sign On

UserID |

Password

Step 7: Enter your user ID and password and single cIick .
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The user ID is six characters. The first character must be either an (upper
case) “M” or an “.” An example of a user ID is: M12345.

Note

&I User Login
=

Secure Systems

You must login at least once every 90 days to maintain an active ID. If you de not login again before23 Dec 2012, your
ID will be automatically deactivated. If your User ID is deactivated, please contact the TAC to reactivate your ID.

The Financial Assessment —
Secure Systems Legal

Warning page is displayed. Legal Warning

Misuse of Federal Information through the HUD Secure Connection web site falls under the
provisions of title 18, United States Code, Section 1030. This law specifies penalties for
exceeding authorized access, alterations, damage, or destruction of information residing on
Federal Computers.

The link selections under the
Systems Section will vary

. Warning Notice
depending on the user ID. g

The Secure Systems security access software supports Internet Explorer 7.0 browser. Other
browsers may not be compatible with this software.

There will always be a
FASPHA link if your User ID
has FASS-PH access rights.

Message of the Day

Welcome to Secure Systems

Contant updated April 27, 2012 Qrackioto

Home | Privacy Statement

Step 8: Single cIick . The Secure Systems Main Menu page displays.

Step 9: Single click on the ﬂlh S

Financial Assessment Secure Systems
Subsystem — PHA
(FASPHA) Link. This will

take you to the following
page. administration System Administration

B d Chanqe

Systems
+ Financial Assessment Submission - PHA (FASPHA)

» Public Housing Assessment System: Scores and Status (NASS)

Content updated April 27, 2012 Opacktoton
@ U.5. Department of Heusing and Urbzn Development Home | Privacy Statement
451 Tth Street 5.W., Washingten, DC 20410

Telephone: (202) 708-1112 TTY: (202) 708-1455
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Step 10: Single click on the
CONTIMUE  link.

This will take you to the
Financial Assessment
Subsystem (FASS-PH)
MENU page:

Step 11: Single click on

Fiscal year end

on or after
06/30/2008

“Fiscal year end on or after
06/30/2008".

This will take you to the first
page of the FASS-PH
system, called the External
Inbox.

)

2\

h 11’. |
I N/
3 7

3.0 Accessing FASS-PH

Real Estate Assessment Center

Financial Assessment Subsystem (FASS-PH)

Public Reporting Burden for this collection of information is estimated to average 11 hours per
respondent, including time for reviewing instructions, searching existing data sources, gathering and
maintaining the data needed, and completing and reviewing the collection of information. Public
housing agencies are not required to respond to this collection of information unless a current, valid
approved OMB control number is displaved on the form. Public Housing Financial Management
Template, OMB No. 2333-0107, expires 11/30/2014.

You are about to enter the Financial Assessment Subsvstem. Please click the link below to continue.

CONTINUE

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

FASS-PH Main Menu

Please click on one of the two buttons below to take you to the appropnate system.

Fiscal year end

on or betore
03/31/2008

Fiscal year end
on or after
06/30/2008

ck

2ft button to

access

Real Estate Assessment Center

Financial Assessment Subsystem (FASS-PH)

Work Items Search
Create Submission Submission |AII v| PHA Code CAIED W
- Type
Delete Draft Submission P
Status |AII v‘
Link to 3/31/2008 and prior Fiscal End
Submissions Inbax vear 2012

Nothing found to display.

Resources

User Guide and System Documentation

Technical Assistance Center EASS-PH website

External User Manual
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3.3 Exiting the System

You can exit and return to FASS-PH at any time. Because FASS-PH is a secure system
containing sensitive public housing information, you should exit FASS-PH when leaving the
computer.

Step 1. Save any changes on the current page using . If error messages are displayed,
you must correct the data and save the paae again. The page is successfully saved when no
error messages display. Do not re-click [ Save Jvhile the system is processing.

Step 2: Most pages in the system have a top navigation bar. If this is available, the preferred
method of exiting the system is to click on the Logout link on the top navigation bar of the

page:

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Iy Inbox FOS DCF  Submit EditFlags Reports Logout

PHA Code: CA999 Fiscal Year End Date:06/30/2010
PHA Mame: Hometown Housing Authority
Submission Type: Unaudited/A-133

PHA Information

The following page will

appear, confirming that you f‘“‘i’"“‘@%
have SUCCESSfu”y |0996d out L * I ' >* hank you for visiting the Department of Housing and Urban Development’s
X =z Illl I Online Security System
of the system: '6% &
N pEvE-

If the top navigation bar is Logged Out

not available, click on the
browser's CLOSE \ button
in the top right corner of the
page. The FASS-PH
application will close and the
desktop will display.

You have successfully logged out. The window will close in 10 seconds.

Click to Close Window!

Content updated Nov 30, 2007

U.5. Department of Housing and Urban Development Home | Privacy Statement
451 Tth Street S.W., Washingten, DC 20410
elephons: (202) 708-1112 TTY: (202) 708-1455
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3.4 Hints For Using The FASS-PH System

A Only open one session at a time. Multiple browser sessions may cause data corruption
with FASS-PH submissions.

A Do not mark any FASS-PH web pages as favorite. Access the application via the PIH-
REAC Online Systems page.

Use only recommended browsers.
Do not use the browser Back or Forward buttons unless instructed.
Do not re-click while the system is processing

External User Manual 3-7 12/6/2013
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4.0 Common System Features

4 COMMON SYSTEM FEATURES

4.1 Standard Page Layout

The system consists of data entry pages that allow authorized PHA users to enter financial
information for submission to HUD. Most of these pages follow a standard layout which
contains navigation menus and information sections in the same location on each page, as
shown in the example below:

On most pages you will see:
1. A gold navigation bar at the top of the page with standard links
2. A blue navigation menu at the top left of the page
3. PHA and Submission Information at the top center of the page

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

S L N
3% h * &
Nz ¢ 7_-

@O—> o ETTT s ocr  submeeansiags Rovonts Losow [

Programs+
T — T
PHA Code: CAZS Fiscal Year End Date:06/30/2012

PHA Name: Housing Authority of the Birmingham District

/ Submission Type: Unaudited/MNon-4-133

PHA Information

4.2 Inbox Page Layout

The Inbox is the Primary FASS-PH page. lIts layout is slightly different from the standard
layout, as shown in the example below:

This page has a navigation menu on the top left, under the title “Work Items”. Help and
assistance links are at the bottom of the page, under the title “Resources”

1. User Guide and System Documentation can be accessed with a single click

2. Technical Assistance Center link

3. EASS-PH website link

_ Real Estate Assessment Center
=% * &)
/ Financial Assessment Subsystem (FASS-PH)
R
Work Items Search
Create Submission _E;ubzﬂsswon ‘AII v| PHA Code CAg99 ¥
Delete Draft Submission P
Status ‘AII v|

Link to 3/31/2008 and prior £ | End
Submissions Inbox fiocelEn L]
Nothing found to display.
Resources
User Guide and System Documentation Technical Assistance Center FASS-PH website

g § §
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4.0 Common System Features

the underlined system links to move from page to page NOT the browser Back
and Forward buttons (unless instructed otherwise).

ﬁ Remember to save your work before leaving a page. To avoid losing work, use

Note

4.3 Printing Pages

To print pages, use the browser Print 4 icon at the top of the page

Mew .3
or Qpen... Chrl+0
Edit with Metscape Navigator

select the File menu and select Print.

Save As...

Page Setup...
Print. .. ChrlP
Print Presview. ..

Send »
Import and Export...

Properties
Wark Offline
Close

4.4 Contacting the Technical Assistance Center

If you have questions about using the FASS-PH system, you can contact the PIH-REAC
Technical Assistance Center by phone or by email.

44.1 By Phone

You can call the REAC Technical Assistance Center with system questions toll-free Monday
through Friday, 7:00 a.m. to 8:30 p.m., Eastern Time at 1-888-245-4860.

4.4.2 By Email
| H'--* Real Estate Assessment Center
\ ””L[lh _:-_..' Financial Assessment Subsystem (FASS-PH)
Work Items - Search
At the bottom of the Create Submission Submission Al v| PHACode [cagey v
FASS-PH page, click on  pelste oraft submission ;Zp: Al 4
t(l;een'{:rchnlcal Assistance Lk to 3/31/2002 and pria Fiscal End 09730 v (2012

Nothing found to display.

Resources

User Guide and System Documentation Technical Assistance Center FASS-PH website

g 1 §
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The PIH-REAC Technical
Assistance Center (TAC)
page displays. Follow the
instructions on the page.

The Real Estate
Assessment Center (REAC)
Technical Assistance
Center Submission page will
display.

Click in the blank fields to
enter the information
requested.

Click on | Submit | near the
bottom of the page to send
the question or comments to
the REAC Technical
Assistance Center.

External User Manual
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PIH-REAC Technical Assistance Center (TAC)

The TAC serves as the primary point of contact for PIH program and business area inquiries.

Customers may call the TAC Monday through Friday, 7:00am - 8:30pm EST.

: TAC Notice :

When calling choose the best option for your
request, be logged into the REAC system, be
ready to share

« your ID number

« error message and
« any other specific information needed to
answer your inquiry.

PIH-REAC Technical Assistance Center: Phone: 1-888-245-4860

« Press 1 - Disaster Assistance

» Press 2 - WASS Secure Systems Problems (Password
Resets, BPRs, AKCs)

« Press 3 - For Inspectors Only

« Press 4 - PIH/PIC Program Requests

« Press 5 - Public Housing Requests (Financial,
Management Certifications, Resident Issues)

o Press 6 - Housing Multifamily Requests (Physical
Inspection and Financial Issues)

PIH-REAC TAC  Fax: 202-485-0280  or 202-485-0274

Add the TAC'S URL to your ‘Favorites' ang’@ontact us B ost a

prompt response

You may also reach us through email at REAC_TAC@hud.gov.
You will receive a response by return email er telephone.

@ Print Friendly Version SHARE _EIVEI
Jump to...

» Phone
» Fax
» Mail

Indian Housing

ONAP ensures that safe, decent and
affordable housing is available to
Native American families and creates
economic opportunities for Tribes and
Indian housing residents.

LEARN MORE

Housing Choice Voucher

Housing Choice Vouchers allow very
low-income families to choose and
lease or purchase safe, decent, and

affordable privately-owned rental
Thousing.

LEARN MORE

Public Housing

Providing decent and safe rental
housing for eligible low-income
families, the elderly, and persons with
disabilities.

LEARN MORE

Real Estate contact us

Assessment Center
About REAC

Business area products
Business partners
Online systems:

‘Common questions 4860

Calendar * = required fields
Industry user guides

Your Contact Information:
First Name*:

Technical support

Contact us Last Name*:

HUD news Email Address*:
Homes Please Confirm Email Address*:

Commun Phone Number¥:

Working with HUD

Fax Number:

Resources Web User ID:

Tools Address*:

Let's talk

Webcasts City*:
Statex ALABAMA
Zipcode*:

Your Question:

& 1 necessary, upload a file:

1 prefer follow-up and response via*: & Email O Phone

Customer Service Center Submission

Please fill out this form to assist us with answering your question. If confidentiality
is an issue, please call the REAC Customer Service Center directly at 1-888-245-

Please tell us your question. Please include any relevant information/codes/error
messages that will assist us with addressing your particular issue.

Browse.

12/6/2013
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5 CREATING FINANCIAL SUBMISSIONS

The main purpose of the system is to create financial submissions in a secure and controlled
manner. The information below describes how to use the system to prepare Balance Sheets,
Income Statements, Data Collection forms, etc. for each program and asset management
project managed by your PHA. One “submission” equals all of the required documents,
Balance Sheets, Income Statements, Notes, DCF data etc. for your PHA in one fiscal reporting
period.

5.1 Inbox

The log on procedures described in section 3 brought you to the Inbox, the first page of the
FASS-PH system. From this page, the major activities of the system are launched.

The main activities initiated

from this page are: W I|||'[.l Real Estate Assessment Center
Create Submission : [Hd Financial Assessment Subsystem, (FASS-PH)
Work Items Search
Delete Submission. Create Submission sumision 1 = cncode  [om B
Delete Draft Submission S:::us i 3
You can also Link to the Link to 3/31/2008 and prior Fiscal End —
3/31/2008 and prior S e Year
Submissions Inbox, which ot S
iS an entll'e|y Separate User Guide and System Documentation Technical Assistance Center FASS-PH website
program not covered in this
manual.

Whether you Create a new financial submission or modify an existing one depends on whether
or not there is one already created that matches your criteria.
To determine this:

e Choose your PHA |E”|}l : Real Estate Assessment Cenier

code from the drop- 1111}y Financial A nt Sub (FASS-PH)

down menu on the right Woric trems ==

of the page oot oeate e e A B oo (s )e—
e Enter the Fiscal Year Lok te 2/31/2008 and rar st %) 2072 (o)) ——

End data you want (or Qioting ound o dipley ) <—— &

User Guide and System Documentation Technical Assitance Center EASS-PH website

specify “All” and leave
the year blank),

e Set the Submission
Type and Status to “All’

e Press .

You may see a search result of “Nothing found to display” as above . . .
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5.0 Creating Financial Submissions

... or you may see a list of existing submissions as shown below:

5 % * &
el 57 Financial Assessment Subsystem (FASS-PH),
Work Items Search
Create Submission _Srub:ﬂssion IA” v| PHA Code CA999 "J
Delete Draft Submission yp : )
Status | All v
bmssions Iobos o1 —

2 Submission(s) found, displaying all Submission(s).1

Fiscal Year End

Hom H in Unaudited/Non- 06/30/2012
Draft CA999 A—Um"‘m—&“ﬁ—@mhnm A-133 /30/ M00202
i i -A-  06/30/2012
Draft CA999 Hnmetrpwn Housing ;:;l;:llted!hlon A /30/ MOD202
Resources
User Guide and System Documentation Technical Assitance Center FASS-PH website

5.1.1 Creating a new Submission

If the listed submissions do not show the fiscal year end you plan to use, you know that no
drafts have yet been started for your PHA for this fiscal reporting period. Make sure the PHA
Code is correct, and then select “Create Submission” to create a new submission for this PHA.

¥, H */' Financial Assessment Subsystem (FASS-PH)
Work Items Search

reate Submissio Submission T
@ Type Al ¥ PHA Code|casse v

Delete Draft Submission

Status Al v|

Feca ene

Link to 3/31/2008 and prior
Submissions Inbox

ething found to display>

Resources

User Guide and System Documentation Technical Assistance Center FASS-PH website

A PHA Information data entry page will display:
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5.0 Creating Financial Submissions

. : . ¢ H Real Estate Assessment Center
Complete this page, insuring ot
that each of the fields is % | H Financial Assessment Subsystem, (FASS-PH)

correct for your submission

and that the Reporting —

Ending Date year is filled in PH Code  CA999
(See SeCtlon 5 2 beIOW) PHA Name Hometown Housing Authority
e ) EIN Number /A
Address(linel) 123 Fifth Strest
Address(line2)
Once you have saved the o ometoun
PHA Information page State ch
successfully, you have B o009
Reporting 06/30 ¥ {Four Digit Year)
created, at least, a skeleton Endiing Date ' k
Version Of your draft @ Unaudited/Non-A-133

Sme|SS|On O Unaudited/Mo Audit

Submissi . .
Homission O Unaudited/A-133

Type
¥ O Audited/Non-A-133
11 Audited/A-133
Any further visits to the © udited;
SyStem tO Cl'eate or add data pa— (&) Asset Management without COCC/Elimination
for your SumeSSIOn Wl" be Misneagement O Asset Management with Elimination Only
. . O Asset Management with COCC/Elimination
done using the Modify
1 H [ Compenent Unit {Check this box if the PHA is
Su b mission procedure Component a component unit of the local government or local
Unit jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)
g:i;:;:fsmm ® Blank Submission O Download Submission
Backto My Inbox

5.1.2 Modifying an existing Draft Submission

One submission includes Balance Sheets and Income Statements for all Programs and all
Projects for your PHA for a given fiscal reporting period. Therefore, you will, no doubt, require
a number of sessions to enter all the required data. Once the skeleton draft submission is
established, you will use the Modify Draft Submission procedure for each subsequent session
to add further information.

Before creating a new submission, you should have searched to see if any draft submissions
already existed for your PHA. If your PHA already had financial data submissions associated
with it, then instead of the “Nothing found to display” message, a list displaying each
submission would display on the page, as in the next example.
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In this example, you would select
one of the Draft submissions
listed by clicking in the Status
column to arrive at the PHA
Information Page shown below.

Notice that the PHA Information
Page is different from the page
that displayed for the initial
creation of the submission.

Because the PHA Information has
been established, the gold
navigation bar on top and the
blue navigation menu on the left
side are now present, giving you
the tools to proceed with the
building of your draft submission.
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A Real Estate Assessment Center
” 3 Financial Assessment Subsystem (FASS-PH)

Search

i:ugv::ssnon Al v PHA Code CA999 v
Status Al v

Rt 09730 ¥

| PHAname | Typo ___JFiscal Yoar End |Date Rocoived

M Hi Unaudited/Non-A-
aft AR ..mim o 09/30/2012 M00202
Hometown Housing e 7
Daft caom e Unaudited/A-133  09/30/2010 M00202
Draft (A m'o':": HOUSI9  naudited/A-133  09/30/2011 00202
— CAggg ~ HomelonHousing . grved/A-133  09/30/2008 M00202
- Authonty

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

oo TR s ocr sumn couroos nevons wogen [

Programs+

PHA Code:
PHA Name:

Late Reason

Submission Type:

PHA Information

CA999 Fiscal Year End Date:06/30/2010
Hometown Housing Authority
Unaudited/A-133

PHA Information

PHA Code
PHA Name
EIN Number
Address{linel)
Address(line2)
City

State

Zip Code

Reporting
Beginning Date

CA999

Hometown Housing Authority
N/A

123 W Fifth Street

Floor 0

Hometown

CA

99999

2009 (Four Digit Year)

Ri ting End
eporting Ending 2010 (Four Digit Year)

Date

O Unaudited/Non-A-133

Submission Type () Unaudited/No Audit

Asset
Management

® Unaudited/A-133

O Asset Management without COCC/Elimination
) Asset Management with Elimination Only
(& Asset Management with COCC/Elimination

Component Unit (Check this box if the PHA is a component unit of the

Component Unit  |ocal government or local jurisdiction and will not be receiving its own

5-4

separate A-133 or non A-133 audit.)
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5.2 PHA Information Page

5.

0 Creating Financial Submissions

The PHA Information page allows users to verify and enter basic information about a PHA and
the type of programs under which they are funded. Based on this information, the system
generates the appropriate data entry pages for the user to complete and submit financial data

to HUD.

The page contains basic information about the PHA, including name, PHA code, address, and
fiscal year end date. To create a new submission in the system, you must insure that all the
fields on the page are correct for the submission you are creating:

5.2.1 Reporting Beginning Date (month/day)

Select one of the 4 month/day options from the dropdown (01/01, 04/01, 07/01, 10/01). This
dropdown is defaulted to the current fiscal year beginning quarter for the selected PHA Code.

5.2.2 Reporting Beginning Date (year)

Enter a four-digit fiscal year beginning date.
Example: Enter 2007 in the text box.

5.2.3 Reporting End Date (month/day)

Select one of the 4 month/day options from the
dropdown (03/31, 06/30, 09/30, 12/31). This
dropdown is defaulted to the current fiscal year
end quarter for the selected PHA Code.

5.2.4 Reporting End Date (year)

Enter a four-digit fiscal year end date.
Example: Enter 2008 in the text box.

5.2.5 Submission Type

Select a radio button from one of the five
submission types

Un-audited/A-133
Un-audited/Non A-133
Un-audited/No Audit
Audited/A-133

Audited/Non A-133).

(ONONONOXO)

PHA Code

PHA Name

EIN Number
Address(line1)
Address(line2)
City

State

Zip Code
Reporting
Beginning Date
Reporting Ending
Date

PHA Information
CAD99
Hometown Housing Autharity
N/A
123 Fifth Strest

Hometown
CA
99999

04/01 ¥|(2011  )(Four Digit Year)
—.
\@@c Four Digit Year)

énnission Type

O Audited/Non-A-133
® Audited/a-133

Asset
Management

Component Unit

(O Non-Asset Management with Elimination Only
(O Non-Asset Management with COCC/Elimination
(O'Non Asset Management

O Asset Management without COCC/Elimination
O Asset Management with Elimination Only

(@ Asset Management with COCC/Elimination

[0 Component Unit (Check this box if the PHA is a component unit of the
local government or local jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

Save

Please remember that an Un-audited Submission must be created in the system before an

Audited Submission can be created.

External User Manual 5-5
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5.0 Creating Financial Submissions

5.2.6 Asset Management type
i
Choose the appropriate Asset Management TYPe  opncode  cagss PHA Informati

from the radio buttons on the page. Three or 6 PHAName  Housing Authority of the City of Fayette
choices will appear, depending on the type of EIN Number /A

Address(linel) 123 Fourth Street
PHA you represent. _ Addressiine2)
For a PHA with Section 8 housing only, the city Hometown
following choices will be present. jtatce . 3;98

. . . . I ode
® Non Asset Management with Elimination Only ;s oron .
® Non Asset Management with COCC/ Beginning Date 2009 (FourDigit ear)
Elimination :ig;r;g%te 09/30 v ||2010 (Four Digit Year)
® Non Asset Management
o C Unaudited/Non-A-133
Submission

® Unaudited/MNo Audit

For a PHA with Low Rent or Low Rent combined, Type O Unaudited/A-123

with more than 400 units, the following three

choices will be present. g:on-isset :anagement wy:: ilgzg;pn_ Ontl_v

© Asset Management with Elimination Only . O Non Asoet Managoment et

® Asset management with COCC/ Elimination Management (0 Asset Management without COCC/Elimination

@ Asset Management W|th0ut COCC / (O Asset Management with Elimination Only
Eliminati O Asset Management with COCC/Elimination

imination

[0 Component Unit (Check this box if the PHA is
For a PHA with Low Rent or Low Rent combined, ot oronboon o il not be macimn e oo <
with less than 400 units, all 6 choices will be separate A-133 or non A-133 audit.)
present
Non Asset Management with Elimination Only
Non Asset Management with COCC/
Elimination
Non Asset Management
Asset Management with Elimination Only
Asset management with COCC/Elimination
Asset Management without COCC /
Elimination

(ONONONONENOXO)

cannot be changed later, since it determines what types of forms the program
knows to expect. To change this field once you have started building the
Note submission, you would have to delete the submission and start a new one.

? Be very careful to select the correct Asset Management type. This field

5.2.7 Accounting Method

If this category is present, select one of the two options. Accounting @ Full Accrual
e Full Accrual Method (O Modified Accrual
¢ Modified Accrual

Modified Accrual will be present on the page only for Section 8 Only PHAs.
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5.2.8 Component Unit designation
PHA Code CA99
PHA Name Housing Authority of the City of Fayette
EIN Number N/ A

Address(linel)
Address(line2)
City

State

Zip Code
Reporting
Beginning Date

Check this box if the PHA is a component unit Reporting
of the local government or local jurisdiction s
and will not be receiving its own separate A-133 N
or non A-133 audit. iﬁﬁ'“"’”

Asset
Management

123 Fourth Street

Hometawn
CA
995995

10/01 v ||2009 (Four Digit Year)
09/30 +||2010 (Four Digit Year)

2 Unaudited/Non- A-133
® Unaudited/No Audit
O Unaudited/a-133

O Non-Asset Management with Elimination Only
(® Mon-Asset Management with COCC/Elimination
(O Non Asset Management

O Asset Management without COCC/Elimination
(O Asset Management with Elimination Only

(O Asset Management with COCC/Elimination

Component
Unit

[ Component Unit (Check this box if the PHA is
a component unit of the local government or local
jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

5.2.9 Submission Option

Submission
Option

Select one of the two submission options.
e Blank Submission
e Download Submission (previous version)

Save

& Blank Submission O Download Submission

If you attempt to use the Download Submission button to change the
submission type for a rejected submission, you will receive an error message.
You cannot make corrections or changes to an already rejected submission.

Note

the new submission.

To change the Submission Type, you must download the rejected submission
into a draft with the same submission type then change the type after creating

If a Low Rent/Combined PHA is resubmitting data after receiving a Late Presumptive Failure
or if a Section 8 Only PHA is resubmitting data after receiving a Failure to Submit, the
Download Last Submission Version can only be used if a prior submission with valid data exists
for the same fiscal year. If the only available submission is the blank late presumptively failed
submission you must select the Blank Submission download option. In either case, you
should confirm that the Reporting Beginning Date and Reporting Ending Date are accurate prior

to completing the submission.
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5.2.10 Edit Check of PHA Information Page

Click on . If the application detects any errors or omissions on the form, an error
message will be returned and the form will not be processed until the problem is corrected.

Example 1: Fiscal year was omitted for Reporting Ending Date

The submission has following error, please return to Create Submission

Invalid Reporting Ending Date. Please check the Fiscal Year End Date or enter a valid four digit
year

[ Back to Create Submission ]

For this error, adding the correct fiscal year and clicking on will resubmit the page for
processing.

Example 2: Fiscal year 2009 was entered in Reporting Ending Date field in 2008 before 2008
processing was completed for this PHA.

System Response Message

Please use your Browser Back button to return to the
previous screen.

The Reporting Ending Date is not a valid fiscal year end date for
this PHA. Please select a valid fiscal year end date.

For this error, click on the “Back” browser arrow at the top left of your screen to return to the
previous page, and enter the correct information.

Example 3: This error message was generated because the PHA created a second draft for
the same period.

The submission has following error, please return to inbox

The system has one existing unaudited submission.

[ Back to My Inbox ]

For this error, verify that the fields are correct or modify them, fill in the correct fiscal year, and
click on at the bottom. The PHA Information page will re-appear, with the top menu
items and navigation links present.
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5.3 Select or Add Programs for the PHA

’ Real Estate Assessment Center
*/‘ Financial Assessment Subsystem (FASS-PH)

o [EFCTN o5 oce  sumi eanriags Reports topour [

I ——————
PHA Code: CA999 Po Date:06/30/2010
- - PHA Name: Hometown Housing Autharity
Once the PHA Information page is Submission Type: Unaudited/a- 133
complete, there is one more step required
before creating a Balance Sheet or
Income Statement. You must select all
. PHA Code CA999
the prOgramS through WhICh yOLII' PHA PHA Name Hometown Housing Authority
receives funding. If you attempt to select e
FDS from the top, gold row of options e Ml
before you have identified the programs, state cA
Zip Code 99999

nothing will happen. The FDS link is

) . Reporting 2005 (Four Digit Year)
disabled until programs have been P :

Reporting Endin
[(FORAE 9 [0e/30 v [2010 (Four Digit Year)

selected. (The exception to this ruleis pate
XML Upload, where programs are s e e e i 122
. . ubmission Type Unaudited/No Audit
determined by the uploaded files.) ©Unaudited/a-133
Asset O Asset Management without COCC/Elimination

Management O Asset Management with Elimination Only

® Asset Management with COCC/Elimination

Companent Unit (Check this box if the PHA is 3 compaonent unit of the
Compaonent Unit local government or local jurisdiction and will not be receiving its awn
separate A-133 or non A-133 audit.)

5.3.1 Select Programs for the PHA

(If you are using XML Upload, do not add any programs until after the Upload is
complete . Refer to XML Upload Manual)

RN Real Estate Assessment Center
'“ h ¢ /' Financial Assessment Subsystem, (FASS-PH)

mymbox |\ || fos oc sumi catflags Repos togow |

XML Upload | ——— PHA Information

PHA Code: CAZ99 Fiscal Year End Date:06/30/2012

PHA Name: Hometown Housing Authority
Submission Type: Unaudited/Non-A-133

Select the Programs+ and Program
Selection links at the top of the PHA
Information page, as shown here.
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A list of all active Programs will be displayed IS
: : coFa# | NameofProgram  [Select |
with check boxes to the right to enable you P — ki

t | t th B te t PHA 14,182 N/C S/R Section 8 Programs
0 Selec 0S€ appropriate o your ’ 14,312 New Approach Anti-Drug Grants

oo

14.850 Low Rent Public Housing —

Public Housing_Comprehensive Improvement

If your PHA has low rent Public 14852 ) csistance Program O
Housing, two of the Programs are 14.853 Public Housing_Tenant Opportunities Program [
pre- selected for you_, - 14.854 Eublic and Indian Housing Drug Elimination 0
Low Rent Public Housing, rogram
ﬁ and 14.855 Section 8 Rental Voucher Program O
. . . Lower Income Housing Assistance .
Public HOUSIng Capltal Fund 14.856 Program_Section 8 Moderate Rehabilitat [Detalls]
Note Program. 14.857 Section 8 Rental Certificate Program

Not all Low Rent PHAs have a 14.858 Hope I

Capltal Fund Program. If you do 14.859 Public Housing_Comprehensive Grant Program
not, you can un-check this program
by clicking on the check-box.

Head Start Public Housing Early

14.860 Childhood/Development Demonstration

14.861 PIH - Family Investment Corporation

14.863 PIH - Youth Sports Program

Economic Development and Supportive Services

. L 14.864 Program

Select the approprlate programs by CIICkmg 14.866 Revitalization of Severely Distressed Public
the corresponding checkboxes in the Select Housing _

I A h k k E . th b 14.868 MNew Approach Anti-Drug Grants
column. checkmar appears in the box. 14.871 Housing Choice Vouchers
Click the checkbox again to deselect the 14.872 Public Housing Capital Fund Program
program. Check all the programs applicable s Other Federal Program 1
to your PHA then CIiCk . a Other Federal Program 2

a1 Other Federal Program 3

General Fixed Assets Account Group

General Long-Term Debt Account Group

The “Other Federal Programs ener
1, 2, and 3” can be used when a Fiduciary

ﬁ federal program does not have a Debt Service Fund
CFDA number. Simply click the e

Note corresponding checkbox as you
would for any other program.

Internal Service Fund

Business Activities

OO0O0Oo0O0Odoo0odoEEO O OO0 oOoood

5.3.2 Add a Program

_ R Real Estate Assessment Center
Ir]: c;['[] gnptrﬁgrr%rgs)t/gru Iivsvtagl:[ S \ h ‘ ” / | Financial Assessment Subsystem (FASS-PH)
programs, you can add it to wymoox s oo sew_tmrae o _Lope TR
the list. Select the _
Programs+ and Add
Program links at the top of PHA Name: Hometown Housing Authorit '
the PHA |I’lf0l’mati0n page' Submission Type: Unaudited/Mon-A-133

as shown.
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5.0 Creating Financial Submissions

The Add Program page will

k Y Real Estate Assessment Cenfer
display: A m .

Financial Assessment Subsystem (FASS-PH)

K;d ngrar;r

CFDA= I:l

Federal Agency:
|ADMINISTRATION FOR CHILDREN AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES V‘

Program Mame: ‘Interest Reduction Payments_Rental and Cooperative Housing for Lower I K-

Add Program

If you know the CFDA# of the program you wish to add, enter it in the blank field, then

click {Ga].

or
If you do not know the CFDA#, click on the Down Arrow 'V ' button to the right of the
Federal Agency field to view a list of federal agencies. Click on an agency to select it;
then, click [Go] All the programs associated with that agency will be listed in the Program
Name drop-down menu. Click on the Down Arrow '\f button for this menu, and select
the program you want to add.
or
If a specific federal agency is not listed in the Federal Agency dropdown menu, select
“Other Federal Programs” from this alphabetic list, and click “Other Federal
Program 1, 2 & 3” will be listed in the Program Name drop-down menu. Click on the
Down Arrow |+ button for this menu, and select one of these three programs.
Real Estate Assessment Genter
‘h ‘h” 5 Financial Assessment Subsystem, (FASS-PH)
. . Add Program
Finally, click
Federal Agency:
to add the program, as |ADMINISTRATION FOR CHILDREM AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES V|
Program Name:
Shown here d Add Program :\EMyHume f T
You will be returned to the Program State/Local O
Selection page. The added Fiduciary O
program will appear at the bottom of Component Units O
the list, with a checked box k1 next Internal Service Fund 0
to the new program, indicating that it 03.556 Family Preservation and Support Services @
was automatically selected. 14.103 Interest Reduction Payments_Rental and -
: Cooperative Housing for Lower I =
FinaIIy click to complete the 14.181 Supportive Housing for Persons with Disabilities [v]
program selection process. ([save]f Reset|

5.4 Navigating to the Correct FDS Balance Sheets
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5.0 Creating Financial Submissions

(If you are using XML Upload, do not perform these steps until after the XML upload has
taken place. Refer to XML Upload Manual)

Each PHA will prepare a number of Balance Sheets and Income Statements based on how it is
structured and what programs it manages. Each Program and each Asset Management
Project (“Project”) within the PHA will require its own Financial Data Schedule consisting of
these two documents. The following sections show how to navigate to the appropriate Balance
Sheet and Income Statement data input forms based on the structure of your organization. The
selections you made on the PHA Information page, especially for Asset Management Type
and Accounting Method (for a Section 8 Only PHA), will have already set shortcuts for you in
your navigation path.

Income Statement. The system will allow you to input data into the Income
Statement, but until the Balance Sheet is complete, the Income Statement
Note validation logic will not be satisfied.

3 In this system, for each FDS, the Balance Sheet must be completed before the

5.4.1 Select the Balance Sheet for an Appropriate Project

l Real Estate Assessment Center
Y

i | .-;;ll!'[
From the PHA Information page, select \ |m / / Financial Assessment Subsystem, (FASS-PH)

FDS on the top navigation bar. A list of =
the Projects Specific to your PHA will HMylnbox  PHA Info m DCF  Submit  EditFlags  Reports Logout _

Balance Sheet

display, as shown here on the Balance prsee—es

. . H PHA Code: CAD09 Fiscal Year End Date:08/30/2012
Sh eet PrOJ eCt L I Stl n g . PHA Name: Hometown Housing Authority
Submission Type: Unaudited/Non-&-133
Select Entity: Program List Project List Other Project
Select the Project with which you plan to P4
work by clicking on the Project Number
In the Column on the rlght 24 items found, displaying 1 to 20.[First/Prev] 1, 2 [[ext/Last]
24251 ELYTON VILLAGE CA998993901
21367 METROPOLITAN GARDENS CA999995001
21368 SOUTHTOWN CA999993501
24252 CHARLES P MARKS VILLAGE CA999539501
21369 JOSEPH H LOVEMAN VILLAGE CAS89895901
21370 TUXEDO COURT CA9asesnt
24253 SMITHFIELD COURT CA58399501
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Al Real Estate Assessiment Center
‘\* H */‘ Financial Assessment Subsystem, (FASS-PH),
ST e —— |

PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
The Bal ance Sh eet data entry form for Submission Type: Unaudited/Non-A-133
. . . < Project Name: METROPOLITAN GARDENS >
that ProJeCt W|” d|Sp|ay Project Status: Not Started
Select Entity: Program List Project List Other Project

Balance Sheet

Assets Current Assets Cash:

111 Cash - Unrestricted $l:|

112 Cash - Restricted - Modernization and l:l
Development §

113 Cash - Other Restricted $|:|

5.4.2 Select the Balance Sheet for an “Other Project”

el Real Estate Assessment Center
l g Financial Assessment Subsystem, (FASS-PH)

Balance Sheet

PHA Information

PHA Code CA999
PHA Name Hometown Housing Authonty
. . Fiscal Year End Date: 03/31/2015
If the project on which you are i :
prol y el R gl Prasct tetOitar Priach)

reporting is in the “Other Project’

category, meaning that it is in a state
of development and not yet subject to 13 items found, displaying al itemsT

full editing and scoring, but must still
be reported, then select the e Vot Pt s
Other Project on the Balance Sheet ey Pp e e
Project Listing page gy T — oy
.l' Real Estate Assessment Center
:h * Financial Assessment Subsystem (FASS-PH)

e
The Balance Sheet — Other === PHAnf

PHA Code CAg%9
1 1 H H 1 PHA Name Hometown Housing Authority
PrOJeCt LIStIng page WI" dlsplay Fiscal Year End Date: 03/31/2015
Submission Type: Unaudited/Non-A-133
Select Entity: Brogram List Project List Other Project

Select Other Project in the Project

Number column, as shown here. —— = ,
999999999 Other Project Other Project
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5.0 Creating Financial Submissions

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Myimboc PAwio FDS DCF_Submit _EditFlags Reports Logout |

The Balance Sheet data entry form PHA Information
. . PHA Code: CAQag Fiscal Year End Date:03/31/2050
WI” dISpIay- PHA Name: Housing Authority of City of Washington
Submission Type: Unaudited/Non-A-133
Project Name: <DOther Project>
Select Entity: Other Project Program List Project List

Balance Sheet
[Creten? | Dewopion | Ve | Do |

Assets Current Assets Cash:
111 Cash - Unrestricted %
112 Cash - Restricted - Modernization and

Development
113 Cash - Other Restricted $

5.4.3 Select the Elimination Balance Sheet

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

First select FDS from the top CELTT s
navigation bar, then, from the blue [

r nformation
menu at the top left of the page, select mm VPR
Balance Sheet. When the pop-up A —— Ponoram 1 e ek e Bl

menu appears, select Elimination.

ﬁ "R Real Estate Assessment Center

(5% * &)
el g/ Financial Assessment Subsystem (FASS-PH)
Wy oo _ ko _fDS OCE _Notes snaFnangs _submt_Eotlags Reports _Logow | ]

PHA Code: CAB99 Fiscal Year End Date:09/30/2012
PHA MName: HOMETOWN HOUSING AUTHORITY
Submission Type: Audited/A-133

Elimination Balance Sheet

Line om 7 Descrption Voo | Deme |
Assets Current Assets Cash:

The Elimination Balance Sheet data i PE—— ]
entry form for your PHA Wl” dlsplay 112 Cash - Restricted - Modernization and $|:|

Development

113 Cash - Other Restricted s
114 Cash - Tenant Security Deposits $|:|

Cash - Restricted for Payment of Current
s
Liabilities

5.4.4 Select the COCC Balance Sheet
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5.0 Creating Financial Submissions
Al 3 Real Estate Assessment Center
First select FDS from the top % ﬁ 5 Financial Assessment Subsystem (FASS-PH)

navigation bar, then, from the blue o — o ey
menu at the top left of the page,

Income Statement - | COCC
select Balance Sheet. When the e CA%93  Fiscal Year End Date:03/31/2050
pop_up menu appears’ Select FHA I\.ldrlle; Housing Authority of the City of Washington
Submission Type: Unaudited/Non-A-133
COCC, Select Entity: Other Project Program List Project List

Balance Sheet - Project Listing

A Real Estate Assessment Center
‘\" ﬁ ’;' Financial Assessment Subsystem (FASS-PH)

Iy box__PHAIM FDS _DCF_totes andFindngs _ Submit_EditFlags _Reports Logout |

PHA Code: CA999 Fiscal Year End Date:09/30/2012
PHA Name: HOMETOWHN HOUSING AUTHORITY
Submission Type: Audited/A-133

The COCC Balance Sheet appears.

COCC Balance Sheet
Description

Assets Current Assets Cash:

111 Cash - Unrestricted $I:|

112 Cash - Restricted - Modernization and I:l
Development $

113 Cash - Other Restricted $|:|

114 Cash - Tenant Security Deposits $I:|

115 Cash - Restricted for Payment of Current I:l
Liabilities %

100 Total Cash $I:|

5.4.5 Select the Balance Sheet for a Program within the PHA

Al Real Estate Assessment Center
% ﬁ */‘ Financial Assessment Subsystem, (FASS-PH)

. woox o [T ocr _swome_eon s |
First select FDS from the top R

navigation bar of the PHA Information
. . PHA Code: VWA999 Fiscal Year End Date:03/31/2050

Page A IlSt Of PrOJeCtS fOf yOUf PHA PHA Name: Housing Authority of the City of Washington

WI” be dlsplayed Above the IISt In :::Je:ltsi:;t?:{pe: praudtedion A32 Other Project Program List Project List

blue are several options, including
Program List. Select the Program
List option, as shown.

Balance Sheet - Project Listing
14 items found, displaying all items™

Project Id Project Humber
26515 Washington Courts . ) C001000001
27824 Washington Heights [0cCo01000002
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5.0 Creating Financial Submissions

1 Real Estate Assessment Center

-
The list of Projects will be replaced by " ﬁ ") Financial Assessment Subsystem (FASS-PH)
a list of the Programs you selected et

earlier (in Section 5.3) for your PHA. e ie OCF _Sumit _Edtflags _Reports _Logout

PHA Code: CA999 Fiscal Year End Date:09/30/2012
. . . PHA Name: Hometown Heusing Authority
SElect a program by C“Cklng N the Submission Type: Unaudited/Non-A-133
Status column for that item. Select Entiy: Brogram List

Balance Sheet - Program Listing

CFDA # | PogamMame ] = Saws |
Fiduciary

Al Real Estate Assessment Center

Vs
A ﬁ */‘ Financial Assessment Subsystem (FASS-PH)
My PR 05067 _bon revppra———— |
e
The Balance Sheet data entry form for [ ] PHA ni

PHA Code: CA999 Fiscal Year End Date:09/30/2012

that program Wi" dISplay. PHA Name: HOMETOWN HOUSING AUTHORITY

Submission Type: Audited/A-133

CProgram Name ><Iferest Reduction Payments_Rental and Cooperative Housing for LowerT=>

Select Entity: Program List Project List Other Project

Balance Sheet

[ Linetem# | Description | vawe | Detais |
Assets Current Assets Cash:
111 Cash - Unrestricted ¢
11 Cash - Restricted - Modernization and s
Development
113 Cash - Other Restricted s

114 Cash - Tenant Security Deposits g |
Cash - Restricted for Payment of Current

. F—
Liabilities

100 Total Cash N

5.4.6 Select the Balance Sheet for a S8 Mod Rehab Project within the PHA

Sl Real Estate Assessment Center
'\* ﬁ */' Financial Assessment Subsystem (FASS-PH)

My Inbox  PHA Info m DCF Submit EditFlags Reports Logout _

PHA Code CAZ99

First select FDS from the top PHA Name Hormetown Housing Authority

navigation bar. The Balance Sheet e e L v

PrOjeCt LIStIng will display, IIStIng all Select Entity: Program List¢@od Rehab Projects¥Project List Other Project
(regular) Projects for the PHA. On

this page, at the right, above the list is . e b by

the option to select Project List or R TR
Program List, or Mod Rehab . Weady Gardens SAHLO0L

Projects, or Other Project. Click on g9z Valley Peaks CAswE0I

the Mod Rehab Projects option. — Victa View Pancrama Caseonnine
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5.0 Creating Financial Submissions

A ) Real Estate Assessment Center
‘: h */‘ Financial Assessment Subsystem (FASS-PH)
If your PHA has any Section 8 e o ms STeT—————— |
Moderate Rehab projects, they will be
IISted! as dlsplayed here' SeIeCt a z:i s:fnee Eﬁgjnwn Housing Authority
project by clicking an item in the rlocal Year £nd bate: oot
Submission Type: Unaudited/Non-A-133

Status column.

I ———————————
Section 8 MOD Rehab Project List

14.856 CAZ99MR0001 Not Started
14.856 CAZ95MRO002 Not Started
Al Real Estate Assessment Center
(2% * 8|
\ ﬁ / Financial Assessment Subsystem (FASS-PH)
The Balance Sheet data entry form for e ————— s o 1o e, I
that project will display.
PHA Code CAIGS
PHA Name Hormetwan Housing Authority
Fiscal Year End Date: 09/30/2009
Submission Type: Unaudited/Non-A-133
Grm]ram Name CASIOMRONZ
Select Entity: Program List 58 Projects Project List Other Projec

.
Balance Sheet

ecrtion TN TR
Assets Current Assets Cash:
111 Cash - Unrestricted "I
112 Cash - Restricted - Modernization and $I:|
Development
113 Cash - Other Restricted g ]

114 Cash - Tenant Security Deposits g
Cash - Restricted for Payment of Current

—
Liabilties

100 Total Cash ]

5.5 Navigating to the Correct FDS Income Statements

(If you are using XML Upload, do not perform these steps until after the XML upload has
taken place. Refer to XML Upload Manual)

5.5.1 Select an Income Statement for an Appropriate Project

First select FDS from the top Ii | *. Real Estate Assessment Center
navigation bar of the PHA Information Y h Y v Financial Assessment Subsystem (FASS-PH)
page, then, from the blue menu at the —— 'm;m T T——

top left of the page, select Income

PHA Information

Statement' When the pop_up menu — IL CA999 Fiscal Year End Date:12/31/2012
appears, select Income Statement. T N Homelown Housing Aoy
T Unaudited/MNon-A-133
Select Entity: Program List Project List Other Project

External User Manual 5-17 12/6/2013



[Z%

A tlaln 3
H x

;‘J ¢ Financial Assessment Subsystem, (FASS-PH)

5.0 Creating Financial Submissions

Real Estate Assessment Center

A list of Projects specific to your PHA
will display. Select the project with
which you wish to work with by clicking
on the Project Number for that
project.

(2%

Nag

G,
N

Myimbox PraIto [ ocF  submit EatFegs Reports Logout |

PHA Code: CA099
PHA Name:
Submission Type:
Select Entity:

Fiscal Year End Date:12/31/2012
Hometown Housing Authority

Unaudited/Non-A-133

Program List(Eroject Lis) Othar Project

e
Income Statement - Project Listing
—_—

One item found.1

Project Id Project Number
26821 RIDGEWOQOD VILLAGE

TNO63000001 ‘—

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

* &

A

My wbos _pnmto (1101 ot submit _Eatriags Reports togout [T

The Income Statement for a Project can
be made up of up to two Programs.

The Program Listing will appear, with
the two Programs specific to the project
you selected. Chose one of them by
clicking on the status column line item
for the Program.

Par T,

i

B % ox ,

|2 %

Income Statement PHA Information

PHA Code:
PHA Name:
Submission Type:

Fiscal Year End Date:03/31/2020
Housing Authority
Unaudited/A-133

lometown Housing Autl

Not Started

Project Name:
Project Status:
RAD:No

Select Entity: Program List Project List Other Project
B e ———
Income Statement - Project Program Listing
CFDA #
14.872 Public Housing Capital Fund Program Not Started
14.850 Low Rent Public Housing Not Started

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Wy msox_paante DS ocr submt_Eanriags repons togou [T

BalanceSheet+

The Income Statement Data Entry
form will display.

If you wish to navigate back to the prior
page to select the other program for this
project, select the Change Program
indicator (see arrow, at right).

PHA Code: CAg99
PHA Name:

Fiscal Year End Date:06/30/2012

Hometown Housing Authority

Unaudited/A-133

T caTER WA

Low Rent Public Housing Change Program

Program List Mod Rehab Projects Project List Qther Project

Submission Type:
Project Name:
Program Mame:
Select Entity:

Income Statement

Dezcription I T
70300 Net Tenant Rental Revenue $I:| -
70400 Tenant Revenue - Other $I:| -
70500 Total Tenant Revenue $|:|
70600 HUD PHA Operating Grants $I:|

70610 Capital Grants

5.5.2 Select the Income Statement for an “Other Project”
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If the project you are reporting on is
not on the list of projects, it may be in
the “Other Project” category, meaning
that it is in a state of development and
not yet subject to full editing and
scoring - but must still be reported. In
this case, select the Cther Project
indicator from any of the Income
Statement related pages.

The Income Statement — Other
Project Listing page will display.
Select Other Project in the Project
Number column, as shown here.

The Income Statement Project
Program Listing will appear, with the
two Programs specific to Projects
listed. Chose a program by clicking
on the Status column line item for the
program.

The Other Project Income

Statement data entry form will
display.

External User Manual

5.0 Creating Financial Submissions

R Real Estate Assessment Center
'\‘ ﬁ */ Financial| Assessment Subsystem, (FASS-PH)

Myinbox_phAmo fDs OCFSuwmi catfags Reporis Logout [T
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133
Project Name: TOWN CENTER MANOR
Program Name: Low Rent Public Housing Change Program
Select Entity: Program List Mod Rehab Projects Project Lism

Income Statement

70300 Net Tenant Rental Revenue $|:| -
70400 Tenant Revenue - Other $|:| -
70500 Total Tenant Revenue s
70600 HUD PHA Operating Grants s
70610 Capital Grants s

TRy Real Estate Assessment Center
I: H */‘ Financial Assessment Subsystem (FASS-PH)

mrnoox_pramo [ oor et Ewnriaos  ReportsLoour [

PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Submission Type: Unaudited/A-133

Select Entity: Program List Mod Rehab Projects Project ListgOther Project

Income Statement - Other Project Listing
e —

One item found.1

ProjectId Project Number

999999999 Other Project Other Project ‘—

Al Real Estate Assessment Center
'\* ﬁ */‘ Financial Assessment Subsystem, (FASS-PH)

wynbox_punimo [ ocr  submin caiags mepors togour [
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133

Project Name:

Select Entity: Program List Mod Rehab Projects Project List Other Project

—
Income Statement - Project Program Listing
—

cron #

14.850 Low Rent Public Housing Not Applicable 4—
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5.0 Creating Financial Submissions

If you wish to navigate back to the £ B . Real Estate Assessment Center
prior page, to select the other program Ml Pinanclal Asscasmant Subayatem (FASS-Bh)

for this project, select the Change Program e eue fos oS e Resons  Looou I—

indicator (see arrow at right). I ———

[Ex

PHA Code: cA99a Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133
Project Name:
Program Name: Low Rent Public Housing Change Program
Select Entity: Program List Mod Rehab Projects Project List Other Praject
Income Statement
YT T S TS T
70300 Net Tenant Rental Revenue s ] -
70400 Tenant Revenue - Other s ]
70500 Total Tenant Revenue s
70600 HUD PHA Operating Grants s ]

5.5.3 Select the Income Statement for an S8 Mod Rehab Project

A Real Estate Assessment Center
If the project on which you are 'fﬁ */ Financial Assessment Subsystem (FASS-PH)

reporting is an S8 Moderate Rehab wymbox_painto [100] oor _submit_cairiags meporis Logout L]

Project, meaning that is funded in this

Separate program’ then Select the I;:i :::: N Fiscal Year End Date:03/31/2020
S8 Mod Rehab Projects indicator from L
any of the Income Statement related Project Status: IR o /

pages Select Entity: Program LigEProject LISt Dther Project
Income Statement - Project Program Listing

Croa s
14.872 Public Housing Capital Fund Program Not Started
14.850 Low Rent Public Housing Not Started

& Real Estate Assessment Center
‘: H */‘ Financial Assessment Subsystem (FASS-PH)

wrinbox_pwaioro [T oer  sum Eatriags  Raports  togout [

|f yOUr PHA ha_S any SeCtion 8 PHA Code: CA0D9 Fiscal Year End Date:06/30/2012
. . ame: Hometown Housing Authority
Moderate Rehab projects, they will be e Type:  Unevdteatzs

Program List Mod Rehab Projects Project List Other Project

listed, as displayed here. Select Enity:

SeIeCt a prOjeCt by CIiCking an |tem in
the Status column.

14.856 CA993MR 0001 Not Started
14.856 CAQ09MRO002 Mot Started -———
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5.0 Creating Financial Submissions

Al R Real Estate Assessment Center
=% * &
\ ﬁ / Financial Assessment Subsystem (FASS-PH)
My box _PHAINo fOS  OCF  Submit EditFlags Reports Logour |
PHA Code: A998 Fiscal Year End Date:06/30/2012
PHA Name: Homatown Housing Authority
Submission Type: Unaudited/A-1322
Program Name: CAS99MATITT
The Income Statement data entry Select Entity: Program List Mod Rehab Projects Project List Other Praject

form for that project will display.

AT T S 7T T
70300 Net Tenant Rental Revenue sl:l -
70400 Tenant Revenue - Other $I:|
e T —— ]
70800 HUD PHA Operating Grants sl:l
70610 Capital Grants $I:|

5.5.4 Select the Income Statement for a PHA Program

In 3 Real Estate Assessment Center

_ P
From the PHA Information . Ml 3
page, top navigation bar, \ﬁ/ ¢ Financial Assessment Subsystem (FASS-PH)

select FDS. Select Income P—— . ETe— -
Statement from the blue menu —

PHA Information

Income Statement+ | Income Statement |

in the upper left of the page, T _k CcAg99 Fiscal Year End Date:06/30/2012
and then select Income e
Sta‘tem ent from the pop_up Select Entity: Program List Mod Rehab Projects Project List Other Project

menu that appears.

> Real Estate Assessment Center

‘\* ﬁ */l Financial Assessment Subsystem (FASS-PH)

myoor_owmo [T s swmt_eatriags_opons_tagow [

BalanceSheet+

A list of Projects for the PHA will PHA Code: CAgg0 Fiscal Year End Date:05/30/2012
dISplay Above the I|St tO the I’Ight, PHA Name: Hometown Housing Authority
. . . Submission Type: Unaudited/A-133
CI|Ck on Prog ram L|St tO dISp|ay a Select Entity: @od Rehab Projects Project List Other Project

list of Programs instead.

Income Statement - Project Listing
e —

One item found.1

Project Id Project Number

24801 TOWN CENTER MANOR CA108000001

A list of programs for the PHA will
display, on the Income Statement
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Program Listing page. In this
example, only one program is
listed.

Select the program you want by
clicking on the status field for that
program in the Status column.

The Income Statement data entry
form for the program you selected will
display.

5.0 Creating Financial Submissions

Al Real Estate Assessment Center
‘\*‘ ﬂ */' Financial Assessment Subsystem, (FASS-PH)

wymwox_pwamio [T ocr  sum_Eatriaps repors togour [T
PHA Code: Fiscal Year End Date:03/21/2020
PHA Name: Housing Authority
Submission Type: Unaudited/A-133
Project Name: Hometown Housing Auth

Project Status: Not Started
RAD:No

Select Entity: Program List Project List Other Project

Income Statement - Project Program Listing
_—

CFDA#
14.872 Public Housing Capital Fund Program Not Started

14.850 Low Rent Public Housing Not Started

Va Real Estate Assessment Center
'\* ﬂ */‘ Financial Assessment Subsystem, (FASS-PH)

Ny mbox_PHAIo DS DCF _sunmt _eatflags Reports _ogout [T

PHA Code: CAD99 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133
Project Name: TOWN CENTER MANOR
rogram Name: Low Rent Public HousiftEhange Program
Select Entity: Program List Mod Rehab Projects Project List Other Project

Income Statement

Description

70300 Net Tenant Rental Revenue $|:| -
70400 Tenant Revenue - Other $|:| -
70500 Total Tenant Revenue $|:|
70600 HUD PHA Operating Grants $|:|

5.5.5 Select the COCC Program Income Statement

First select FDS from the top
navigation bar of the PHA Information
page. Then select Income
Statement from the blue menu in the
upper left of the page, and then select
COCC from the pop-up menu that
appears.

External User Manual

TR Real Estate Assessment Center
, \* ﬁ */ ) Financial| Assessment Subsystem (FASS-PH)

y nbor P mio |11 DCF  submit _EdtFlags Reports Logout ||

Income Statement+

4 cocc
-
S

Select Entity:

PHA Information
CA099 Fiscal Year End Date:06/30/2012
Hometown Housing Authority
Unaudited/A-133
Program List Mod Rehab Projects Project List Other Project

| Income Statement
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5.0 Creating Financial Submissions

Ty Real Estate Assessment Center

(54 ﬁ * &
; - Financial Assessment Subsystem (FASS-PH]

A list of the 2 Programs associated ‘aites? hanaio dasuniench T | )
with COCC will be displayed, on the ocr_swmit_eatriage _opons _togou [T
COCC Income Statement Program

. . PHA Code: CA999 Fiscal Year End Date:06/30/2012
Listing page. Select one of these by Hometon Housing Authory

. . Submission Type: Unaudited/A-133
clicking on the status for that program " '

in the Status column.

COCC Income Statement - Program Listing

croak | PogamName | _ Staus |
14.850 Low Rent Public Housing Not Started
14.872 Public Housing Capital Fund Program = ot Started

TR Real Estate Assessment Center
‘\" ' ﬁ */' Financial Assessment Subsystem (FASS-PH),

Mynbor__PHAIo _fDS DC _Submit_EdiFlags _Reports Logout |

The COCC Income Statement data PHA Cade: Cagg9 Fiscal Year End Date:06/30/2012
. . . PHA Name: Hometown Housing Authority
input form will display for the program Submission Type: Unaudited/a- 133

you selected.

COCC Income Statement
Doscription Ve | oo |
70300 Met Tenant Rental Revenue $|:| -
70400 Tenant Revenue - Other $|:| -
70500 Total Tenant Revenue $|:|
70600 HUD PHA Operating Grants s

5.5.6 Select the Elimination Income Statement

First Select FDS from the PHA

: Aai  Real Estate Assessment Center
Information page. Select Income Ex ﬁ ) o i ReL b G e S
Statement from the blue menu in the Sl ianalal dssessimant Juksysian (FAISPhi)

upper left of the PHA Information s ooox _prawro [T ocr  sumi eourlags Reports togowt [
page, and then select Elimination PHA Information
from the pop-up menu that appears.

CAg99 Fiscal Year End Date:06/30/2012

- ! ﬁ Hometown Housing Authority
P

Unaudited/A-133
Select Entity: Program List Mod Rehab Projects Project List Other Project
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5.0 Creating Financial Submissions

The Elimination Income Statement
data input form will display.

Al Real Estate Assessment Center
'\* H */I Financial Assessment Subsystem (FASS-PH)

Myibox PHAIo FDS OCF  Submit Egtflags Reports Logout |

PHA Code: CA900 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133

Elimination Income Statement

70300 Met Tenant Rental Revenue $I:|
70400 Tenant Revenue - Other $I:|
70500 Total Tenant Revenue $|:|
70600 HUD PHA Operating Grants g ]
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5.0 Creating Financial Submissions

5.6 Balance Sheet

(If you are using XML Upload, do not touch the Balance Sheet until after the Upload is
complete . Refer to XML Upload Manual)

Al Real Estate Assessment Center
\ \h hm /I Financial Assessment Subsystem (FASS-PH)
My Inbox PI:Ahfo FDS DCF_ Submit _ EditFlags Reports Logout _
PHA Code: CA909 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Once you have navigated to ::;:iiﬁ;::pe. :;i;lslis@g:;mm
the Balance Sheet data entry o v i oot oot ot 0t Pt
page (see section 5.4), you
are ready to enter the specific De,z'ﬂ [ Vae | Dewis |
line-item financial data for the Assets  Current Assets Cash:
PHA program you have I e
selected. The line items are T oevelopment e

112 Cash - Other Restricted % 2500
114 Cash - Tenant Security Deposits $|:|

Cash - Restricted for Payment of Current

. AE—
Liabilities

100 Total Cash % 5000

grouped into assets, liabilities,
and equity categories.

5.6.1 Entering Amounts in Balance Sheet

Enter the value for each line item in dollars only, with no dollar signs ($), commas (,) or decimal
points (.). Round all cents to the nearest dollar. The system will automatically total the
amounts for each category for you when you select as shown in the circled total amount,
above. (The total lines appear in bold, and don’t allow you to enter data in the value boxes.)

5.6.2 Purpose of the Reset Button

The button allows you to reset all fields on the page to the point at which they were last
saved.

TR Real Estate Assessment Center
h “ Financial Assessment Subsystem (FASS-PH)

wy mbox_pea o I ocr  subme eatriags  meports  Logour [N

5.6.3 Immediate Edit Check

| =%
.

When you press after PHA Code: CA999 ear Ed Date:06/30/2012
entenng the amounts in the value PHA Name: Hometowin Housing Authority
. . Submission Type: Unaudited/A-133
fle|dS, the SyStem will perform an Project Name: TOWN CENTER MANOR
immediate edit check of the
information. If any missing items or
unacceptable amounts are detected,
you WI” receive an error message. 111 Izr:]vlazlluclgl‘ld;ﬂbfir.zj’lease enter a valid Integer Value. Reference No:

512.1 The Item Mame 512.1 is mandatory. Reference No: 20120912114324

[ Go Back to BalanceSheet |
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5.0 Creating Financial Submissions

5.6.4 Line Item Details

Some line items require the user to enter detailed information on a Line Item Details page,
showing how the total amount was built. If you see the [Details] link in the Details column of the
line item, this is such an item.

332 Account Payable - PHA Projects $|:|

333 Accounts Payable - Other Government $|:|

341 Tenant Security Deposits $l:| =

242 Deferred Revenues $|:| [Details]
Current Portion of Long-term Debt - Capital I:I = _—

343 . Detail
Projects/Mortgage Revenue Bonds $ HEls

First click “Save” at the bottom of the Balance Sheet,
So you won’t lose any of the line item values you have already entered.

Accrued Compensated Absences - Current

Then click on the Details link 322 B $/3500 -
to display the Line Item 324 Accruedgesatd i
Details page. You will 325 Accrued
receive a warning message 331 Accoun A yoRL i yout St o pisiouta vy 1o e page;
to save your other Balance 332 Accoun| T Sevebeforeiening s pace! s
Sheet entries. 333 Accoun B O - s cn the i ek pepe:
341 Tenant [ OK ] [ Cancel ]
342 Deferrefrromrermes - [Details]

The Line Item Details page

. .
provides fields for you to enter the 122010 Operating Subsidy g0 |
sub amounts that build to the Line 122-020  Capital Fund si0 |
Item detail total amount. The total 122:030  Other ss0 |
amount is automatically calculated Total Amount
by the system when you select (Reset] [_Baskio balanceshest |
on this page.

If you need to reset all the line item entries to the last saved state, press [ Reset |

When the amounts are entered and totaled properly, press the button labeled
[ Backto BalanceShest ]

100 Total Cash $26200
Receivables:
The reSUIting Detail line will 121 Accounts Receivable - PHA Projects $ -
look like this on the Balance (T Accounts Receivable - HUD Other projects($3,250
Sheet. 124 Accounts Receivable - Other Government 4 - -
125 Accounts Receivable - Miscellaneous 50 [Details]
126 Accounts Receivable - Tenants $
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5.0 Creating Financial Submissions

5.6.5 Completing the Balance Sheet

* Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Mylnbox  PHAInfo  Financial Data Schedule  Data CollectionForm  Submit  Reports  Logout m_

— When all the amounts have been entered
PHA Code caats and the Balance Sheet has passed the
E— e s initial validation checks, press

Submission Type: Unaudited/A-133 flnal tlme tO Complete the Sheet and to
M e L s TetUM to the PHA Information page.

Balance Sheet
[netens | owoion | Ve | oo |

Assets Current Assets Cash:

111 Cash - Unrestricted $ 2500 =
112 Cash - Restricted - Modernization and 43600 _
Development

113 Cash - Other Restricted $|:| o
114 Cash - Tenant Security Deposits § 6000 -

Cash - Restricted for Payment of Current
woo s
Liabilities

100 Total Cash $12000 -
Receivables:
121 Accounts Receivable - PHA Projects $ =
122 Accounts Receivable - HUD Other Projects  $29,375 [Details]
124 Accounts Receivable - Other Government $|:| =
125 Accounts Receivable - Miscellaneous $10,712 [Details] Liabilities and

° Liabilites
126 Accounts Receivable - Tenants $|:| = Equity
Current Liabilities:

126.1 Allowance for Doubtful Accounts -Tenants $l:| -

311 Bank Overdraft $|:|
126.2 Allowance for Doubtful Accounts - Other  g-50000 =

312 Accounts Payable <= 90 Days $[17000 -
127 Notes, Loans, & Mortgages Receivable - |:| _

Current $ 13 Accounts Payable >90 Days Past Due s ] =

128 Fraud Recovery $l:| > 321 Accrued Wage/Payroll Taxes Payable $(80000 -
128.1 Allowance for Doubtful Accounts - Fraud $|:| - 322 ‘P\;zzsd Compensated Absences - Current $/42000 °
129 Accrued Interest Receivable $l:| - 324 Accrued Contingency Liability $/50000 -

Total Receivables, Net of allowances of

120 $60087 - 325 Accrued Interest Payable %1700 °

Doubtful Accounts - P
231 Accounts Payable - HUD PHA Programs %0 Details

L (NS GTENE = UTEEiEE $l:| : 332 Account Payable - PHA Projects $(17000 =
132 Investments - Restricted $l:| - 333 Accounts Payable - Other Government $|:| -

Investments - Restricted for Payment of
135 e - 341 T b S ty D Its -
Current Liability $ enant Security Deposits $

342 Deferred Revenues $0 [Details]
142 Prepaid Expenses and Other Assets $|:| - .

243 Current Portion of Long-term Debt - Capital %0 [Datails]
143 Inventories $l:| - Projects/Mortgage Revenue Bonds -

Current Portion of Long-term Debt -
143.1 Allawance for Obsolete Inventories $|:| - 344 Operating Borrowings $|:| -

144 Inter Program Due From $|:| - 345 Other Current Liabilities $|:| =
145 Assets Held for Sale s - 346 Accrued Liabilties - Other ¢ ] -

150 Total Current Assets $72,087 - 347 Inter Program - Due To s ] -
NonCurrent Assets 348 Loan Liability - Current $0 [Datails]
Fixed Assets: 310 Total Current Liabilities $207700 =

161 Land $|:| R NonCurrent Liabilities:

1 euldings s B e R 85280 L

163 Furniture, Equipment & Machinery - $|:| _ 352 Long-term Debt, Net of Current - Operating $|:| .
Dwellings Borrowings

154 Furniture, Equipment & Machinery - $l:| R 353 Non-current Liabilities - Other $|:| =
Administration Accrued Compensated Absences - Non

K
165 Leasehold Improvements $|:| = Current

355 Loan Liability - Non Current $0 [Details]
186 Accumulated Depreciation $|:| -

—

FASE 5 Liabilities -

167 Construction in Progress I:l -
< $ 357 Accrued Pension and OPEB Liability $|:| -
168 Infrastructure $|:| - 350 Total Non-Current Liabilities $52500 -

160 Total Fixed Assets, Net of Accumulated $0 _ 300 Total Liabilities $260,200 -
Depreciation Equity Equity
171 Notes, Loans and Martgages Receivable - 462,650 [Details] 081 Invested In Capital Assets, Net of Related $|:| .
Non-Current I Debt
172 Notes, Loans, & Mortgages Receivable - $0 [Details] 511.1 Restricted Net Assets $|:| -
Non Current - Past Due —
512.1 Unrestricted Net Assets ${100000 °
173 Grants Receivable - Non Current $|:| - }
513 Total Equity/Net Assets $100000 -
174 Other Assets $0 [Details] 500 Total Liabilities and Equ $360,200 -
176 Investments in Joint Ventures 50 [Details]
180 Total Non-Current Assets $632,650 -
190 Total Assets: $134,737 -
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5.0 Creating Financial Submissions

5.7 Income Statement

(If you are using XML Upload, do not touch the Income statement until after the Upload
is complete. Refer to XML Upload Manual)

Once you have navigated to the Income Statement data entry page (see section 5.4), you are
ready to enter the specific line-item financial data for the PHA or Project program you have
selected. The line items are grouped into Revenue, Expense & Other Financing Services
(Uses) categories.

The system assumes that you have completed the Balance Sheet before
completing the Income Statement. The Validation button at the bottom of the
Income Statement cross checks both documents.

Note

5.7.1 Entering Amounts in the Income Statement

Real Estate Assessment Center

. AT
Enter the value for each line l’.m 0 Financial Assessment Subsystem (FASS-PH)
item in dollars only, with no o
dollar Slgns ($), CommaS (’) HAInfo FDS DCF  Submit EditFlags Reports Logout _
or decimal points (.). _
PHA Code: CAQ99 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133
Project Name: TOWN CENTER MANOR
ROUI’ld each amount tO the nearest Program MName: Public Housing Capital Fund Program Change Program
dollar The system Wl" automatlca"y Select Entity: Program List Mod Rehab Projects Project List Other Project
format the commas and will total the
amounts for each category for you | Linetem# | Descripon ] Vaue | Dewis |
h n vo ress [= 70300 Net Tenant Rental Revenue % 50000 =
whe y u p ) 70400 Tenant Revenue - Other %/50000 -
70500 Total Tenant Revenue %|100000 -

5.7.2 Purpose of the Reset Button

The reset button at the bottom on the income statement allows you to reset all fields
on the page to the point at which they were last saved.
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5.7.3 Immediate Edit Check

When you press after

filling in the amounts in the
value fields, the system will
perform an immediate edit
check of the information.

If any missing items or
unacceptable amounts are
detected, you will receive an
error message. You may
press “save” as often as you
like, but you may receive a
“missing item” error message
for amounts you have not yet
entered, as shown.

5.7.4 Line Iltem Details

92000
11020
11030
11210
11610
11620
116320
11640
11650
116680
13510
13001

5.0 Creating Financial Submissions

System Response Message
Please correct following Line tem Values |

The Item Name 92000 is mandatory
The Item Name 11020 is mandatory
The Item Mame 11030 is mandatory
The Item Name 11210 is mandatory
The Item Name 11610 is mandatory
The Item Name 11620 is mandatory
The Item Name 11630 is mandatory
The Item Mame 11640 is mandatory
The Item Name 11650 is mandatory
The Item Name 11660 is mandatory
The Item Name 13510 is mandatory
The Item Name 13901 is mandatory

[ Go Back to Income Statement ]

Some line items require the user to enter detailed information on a Line Item Details page,
showing how the total amount was built. If you see the [Details] link in the Details column of the

line item, this is such an item.

First click “Save” at the bottom of the Income Statement,
so you won’t lose any of the line item values you have already entered.

Then click on the [Details]
link, and a Line Item Details
page will appear, for you to
enter the amounts that build
the total amount for the line
item.

The Line Item Details page
allows you to enter the
details that build this line
item. The total is calculated
automatically when you

press| Save |,

When you return to the main
Income Statement, the line item
will have the total from the Details
Page.

External User Manual

10020 Operating transfer Out
Operating Transfers from/to Primary
Government
10040 Sgiirating Transfers from/to Component
Line ltem 10030 Details
Description
10020-010 Not For Profit
10030-020 Partnership
10030-030 Joint Venture
100320-040 Tax Credit
10020-050 Other
10030-060 Other Comments
Totalﬂunt
10020 Operating transfer Out
Operating Transfers from/to Primary
Government
10040 Ssiirating Transfers from/to Component
5-29

s

$

s[22000
$[15000

13

Comment A
ibes "other"

‘Ga2300 >
$ -

<S42,400 ) ('Details' )

$ -
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5.0 Creating Financial Submissions

This is an example of error
messages within a Detail Line
processing page.

Please correct following Line ltem Values

[ 70600-050 |The Item Name 70600-050 is manditory

[ 70500-030 | The Item Name 70600-030 is manditory

Line Item 70600 Details

70600-010 Housing Assistance Payments % 75000
70600-020 Ongoing Administrative Fees Earned 442000

70600-030 Hard to House Fee Revenue @
70600-040 Actual Independent Public Accountant Audit Costs 425000

70600-050 Total Preliminary Fees Earned

The | Reset Jand| Save | buttons
work the same for Detail Line
pages as they do for the main
Income statement.

70600-060

70600-070

Total Amount

Interest Earned on Advances

Admin Fee Calculation Description

7000 |

14900

[ Save l [ Reset ] |

Backto IncomeStatement ]—

5.7.5 Mixed Finance Indicator

PHA'’s that have multiple projects and select an Asset Management Type will get its Mix
Finance from PIC. The Mix Finance will be Read Only and cannot be changed.

External User Manual

PHA Information

PHA Code

WA999
PHA Name Iron County Housing Commission
EIN Number MN/A

Address(linel) 210 N 3RD Street

Address(line2)

iy Washington

State WA

Zip Code 12345

Reporting ,—

Ending Date 09/30 ~ |2013 (Four Digit Year)

Submission

) Unaudited/Non-A-133
1 Unaudited/Mo Audit
@ Unaudited/A-133

Type O Audited/Non-A-133
O Audited/a-133
~' Non-Asset Management with Elimination Only
' Non-Asset Management with COCC/Elimination
Asset _'Non Asset Management
Management @ Asset Management without COCC/Elimination
) Asset Management with Elimination Only
/‘ ) Asset Management with COCC/Elimination
[7] Component Unit (Check this box if the PHA is
Component a component unit of the local government or local
Unit

Submission
Option

jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

@ Blank Submission ) Dewnload Submission

Save

12/6/2013



5.0 Creating Financial Submissions

;
wyoboc_pranio [T submitEairiags Revorts togou |

Balance Sheet
Income Statement PHA Information

PHA Code: WA999 Fiscal Year End Date:09/30/2014

PHA MName: Washington Housing Authority

Submission Type: Unaudited/A-133

Select Entity: Program List Project List Other Project

Income Statement - Project Listing

5 items found, displaying all items.1

Project Id Project Number

22433 MISSOULA MT033000001
22434 MISSOULA MT033000002
24434 MISSOULA MT033000003
22435 MISSOULA MT033000004
33931 Silvertip MT033000005

For each Project the PHA will see what the Mix Finance status is from PIC for that project.

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH),

mywoox _eriamo [0 ocr suben canriags  epora togout |1

Income Statement PHA Information

PHA Code: VWA999 Fiscal Year End Date:09/30/2014
PHA Name: Washington Housing Authority

Submission Type: Unaudited/A-133

Project Name: MISSOULA

Project Status: Not Started

Mixed Finance: No RAD:No
Select Entity: Program List Project List Other Project

Income Statement - Project Program Listing
CFDA #

14.850 Low Rent Public Housing Not Started
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5.7.6 RAD Indicator

5.0 Creating Financial Submissions

For PHA’s with multiple projects who select Asset Management Type or Non Asset
Management or PHA’s with one project who select Asset Management Type or Non Asset

Management Type.

For each Project the RAD Indicator will be retrieved from PIC. The RAD Indicator will be Read

Only and cannot be changed.

* &)

PHA Information

PHA Code
PHA Name
EIN Number

WA999
Iron County Housing Commission
N/A

Address(linel) 210 N 3RD Street

Address(line2)

City
State
Zip Code

Reporting
Ending Date

Submission
Type

Asset
Management

¥

Component
Unit

Submission
Option

Washington
WA
12345

09/30 ~ |2013 (Four Digit Year)

) Unaudited/Non-A-132
) Unaudited/No Audit
@ Unaudited/A-133

© Audited/Non-A-133

@ Audited/A-133

) Non-Asset Management with Elimination Only
) Non-Asset Management with COCC/Elimination
) Non Asset Management

@ Asset Management without COCC/Elimination
() Asset Management with Elimination Only

) Asset Management with COCC/Elimination

7] compenent Unit (Check this box if the PHA is
a component unit of the local government or local
jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)

@ Blank Submission () Download Submission

Save

"">>;>_,I Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

mymoox_pramro [T ocr sumt eatriags Reports wogout [

Balance Sheat

Income Statement PHA Information

PHA Code:

PHA Name:
Submission Type:
Project Name:
Project Status:

Select Entity:

VWA999

Fiscal Year End Date:09/30/2014

Washington Housing Authority
Unaudited/A-133

MISSOULA

Mot Started

Mixed Finance: MNo
Program List Project List Other Project

Income Statement - Project Program Listing
CFDA #

14.850

External User Manual
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Mot Started
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5.0 Creating Financial Submissions

5.7.7 Final Validation

Once all the amount fields have been entered in the Income Statement and Balance Sheet,
the button at the bottom of the Income Statement will trigger a more thorough check
of the data, cross checking the data between the two documents and within each document.
The button appears only after all pages have passed the edit checks

=%
N

m Real Estate Assessment Center

This is an examp|e of error Financial Assessment Subsystem, (FASS-PH)

messages you may _uyox _priamo [T pcr subt catriags Reports Logour [
encounter from this ,
L
Valldatlon . PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133
Project Name: HOMETOWHN MANOR

Program Mame: Public Housing Capital Fund Program

Modify the documents to

eliminate the error
messages, and re-run the Error Description

save and validation until no S 0103001000 | Rermance N 0150912155565

fu rther meSS&geS appear. 500 ;’Q;ttlzqwzﬁlggswss;nt equal to item 190 in balance sheet . Reference No:

[ Go Back to Income Statement ]

Balance Sheet, the validation program consolidates the two income statements

ﬁ For Projects or COCC, where there can be two income statements and one
before checking against the Balance Sheet.

Note
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5.0 Creating Financial Submissions

5.8 Data Collection Form (DCF) Pages

(If you are using XML Upload, do not touch the DCF documents until after the Upload is
complete. Refer to XML Upload Manual)

The Data Collection Form (DCF) pages allow users to enter general contact information and
basic information about the PHA'’s financial statement. These pages are customized based on
the submission type. For un-audited submissions, the DCF includes only the General
Information page and its detail links. For audited submissions, the DCF will also include a
Financial Statements page, a Supplemental Information page, and a Federal Programs page.

To access the Data Collection Form, select DCF on the top navigation bar.

5.8.1 DCF General Information Page

Real Estate Assessment Center

For Unaudited submissions, Financial Assessment Subsystem, (FASS-PH)

only the General Information

. : . . 5 m
page is required. This page is - R e e
displayed when you select F'"A Irzirein
. . PHA Code: cAg999 Fiscal Year End Date:06/30/2012
DCF from the top navigation PHA Name: Hometown Housing Authority
bar Submission Type: Unaudited/A-133
If an asterisk (*) precedes an element
, , oo ] _m—m
number’ that fleld mUSt be fllled OUt *G9000-010 Fiscal Year Ending Date 06/30/2012
*G2000-021 Reporting Period Covered
For drop-down menu fields with “G2000-031 [N Perid Covered :l
default None’ you must replace None *39000-020 Employer Identification Number l:l
- - - *G2000-040 Multiple EIN Indicator -Ncme v
Wlth a Valld Selectlon . Data Universal Numbering
9000-030 System (DUNS) Number l:l

A4 Real Estate Assessment Center
% h » -;,-‘ Financial Assessment Subsystem, (FASS-PH)

For audited submissions, the DCF | myimbox_pHamiof0s m NotesandFindings  Submit EditFlaos Reports Logout _

selection will display navigation links Ek —
to the additional DCF pages. [ PtAmomaton |

PHA Code: CAQ99 Fiscal Year End Date:06/30/2008

PHA Name: Hometown Housing AUtharity

To access the additional Submission Type: Audited/A-133

pages, select the links on the

left navigation menu. -sm
*G9000-010 Fiscal Year Ending Date 06/30/2016
“G2000-010 Type of Circular A-133 Audit
“G2000-020  Audit Period Covered
*52000-030 Audit Period Covered - Months l:l
“G9000-020 Employer Identification Number l:l
“G2000-040 Multiple EIN Indicator
- Data Universal Numbering System l:l
G9000-030
(DUNS) Number
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5.0 Creating Financial Submissions

When all data has been entered

And saved for each of the DCF G2200-250 Fee Accountant Contact Title
Pages, with no error messages, G2200-260 20 Jecountant contact
The button W|” appeal’, ©2200-270 :fe,:;cﬂauntant Contact
At the bottom of the DCF General

. . G2200-280 Fee Accountant Contact Fax
Information page. Select this and

) G2200-290 Fee Accountant Contact Em
A more extensive check of the B :
i ave ] [ Reset{ I Validate ]

DCF data will take place.

Error messages may appear. If
they do, correct the problems, ,
G2200-005 Can't be Mone

re-save, and re-validate

Please correct following Line Item VYalues

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

e
il

If no errors, you will see a DCF e T |

Validation Result statement,
:
like the one shown. PHA Code: cA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/A-133

If you change anything after
Validation, you must re-save

and re-valldate the DCF forms ) DCF Validation Result (Back to DCF General Information)

The Data Collection Form was successfully validated. If vou make any changes to the DCF. you must
validate the DCF again.

5.8.2 DCF Financial Statement Page
(For Audited Submissions Only)

The Financial Statements page requests information concerning the actual results of the audit
for the reporting period. The following table contains a brief description of some of the data
elements on this page. All but Type of Audit Report are Yes/No indicators.

Element # | Element Name Description

G3000-005 | Financial Statements Using | “Yes” means the financial statements use a basis other than
Basis Other Than GAAP GAAP.

G3000-010 | Type of Audit Report Selections are:

Unqualified opinion
Qualified opinion
Adverse opinion
Disclaimer of opinion.

G3000-200 | Fund Type Default value is “None”. Major Fund or Non Major Fund must
be selected.
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5.0 Creating Financial Submissions

Al Real Estate Assessment Center
I‘f:_. h : /' Financial Assessment Subsystem, (FASS-PH)

e o I EreTe—
General Information
PHA Code: CA999 Fiscal Year End Date:06/30/2012

PHA Name: Hometown Housing Authority
Submission Type: Audited/A-133

Supplemental

Information

Financial Statement
Vaius

Financial Statements Using Basis Other
- -
G3000-005 Than GAAP

The Type of Audit Report field has a Qualified Opinion

Unqualified Opinion

i I
@
<

H H *(33000-010 Type of Audit Report Adverse Opinion [Details]
mandatory link to a [Details] page. ’ ’ bicciamer of
Opinion
*(G3000-020 Going Concern Indicator
*(3000-030 Significant Deficiency Indicator [Details]
*G3000-040 Material Weakness Indicator [Details]
“G3000-050 Material Noncompliance Indicator [Details]

All other[Details] links appear only if Yes ~C3000-060 Fraud

is selected as the field’s value, as shown. "63000-070 Tlegal Acts
*G3000-080 Abuse NA ¥

Select the [BetailsT jink for Type of Audit Report, to add opinion and type of fund information
for each program in which the PHA participates (see example below).

TR Real Estate Assessment Center
“.;-\, 3 h *;\' Financial Assessment Subsystem (FASS-PH)

y oo praito ros [T wotes anafinaings _submit_eatkiags Reports Logeut [T

PHA Code: CA999 Fiscal Year End Date:06/30/2012

PHA Mame: Hometown Housing Authority
Supplemental

Submission Type: Audited/A-133
Information

=3 Fund Opinion Details (Back to Financial Statement
CFDA# NAME OF PROGRAM DETAILS

Fund Type and Opinion of the Fund containing

This example of a Fund Opinion
Details page lists all funds that the

A H 14.872 Public Housing Capital Fund Program
PHA participates in, both Federal e oo T
and non-Federal. *G3000-210 Fund Opinion
“Ganco.z20 18 5 et o asfcatn et
For each fund, the fund type (Major 14.850 Fund Type and Opinion of the Fund containing
R Low Rent Public Housing
or Non-Major) has been selected, ~c3000-200  Fund Type Non Major Fund [

and the type of Auditor’s Opinion "63000-210  Fund Opinion

Is the Departure or qualification related to

has been selected, from drop down TEI00Z20 L ow Rent Program®
menus.

Naone v
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Each of the optional details on the
Financial Statement Page is similar
to this Material Weakness Details
example. If you entered Yes for
the line item, you must fill in the
information on the Details page.

5.8.3 DCF Federal Program Page

Mandatory fields, determined by
the submission type and
accounting method you chose
for the submission, will be
marked with asterisks next to
the element name on each line.

The Federal Program page
may have as few as one
field, depending on the
type of submission. This is
for a Non-A-133
submission.

External User Manual

5.0 Creating Financial Submissions

Zh . Real Estate Assessment Center
I\* ﬁ */' Financial Assessment Subsystem (FASS-PH)

yibox_pianto_r0s [[-] otes andFinaings _suomi_eattFiags _Reports _Logow [ ]

PHA Code: CA999 Fiscal Year End Date:06/30/2012

PHA Name: Hometown Housing Authority
Supplemental X X

Submission Type: Audited/A-123
Information

——— Material Weakness Details (Back to Financial Statement

Element# Description | Value | _Details |
Does the internal control deficiency relate to the

*G2000-250 . None +
Low Rent or Capital Fund Program?

“53000-260 Enter number of occurrences related to the Low l:l
Rent or Capital Fund program

%Y Real Estate Assessment Center

Vo
\* ﬁ */ Financial Assessment Subsystem (FASS-PH)

P . [T ————— |

PHA Information
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Submission Type: Audited/A-133

Federal Program

[Comons | Doserton | _vawe | Dowic |

“G4000-020 Dollar Threshold Used to Distinguish Type A and <[z0.000 .
Type B Programs

“G4000-030 Low-Risk Auditee Indicator
Indicator-Any Audit Findings Disclosed that are

*G4000-040 AL b
Required to be Reported
Was a Schedule of Prior Audit Findings

- - v

G4000-080 prepared?

*G4100-040 Total Federal Awards Expended $20,000 [Details]

TR Real Estate Assessment Center
\ \* ﬁ */' Financial Assessment Subsystem (FASS-PH)

My Inbox PHAInfo FDS I!I Notes and Findings ~ Submit  EditFlags Reports Logwl_

PHA Information
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Submission Type: Audited/A-133

Supplemental

Information

Federal Program
[ Vaiue ] _Details |

*C4000-020 Dollar Threshold Used to Distinguish Type A and <[20000 .
Type B Programs

*G4000-020 Low-Risk Auditee Indicator

Indicator-Any Audit Findings Disclosed that are
*G4000-040 Y b
Required to be Reported
; Was a Schedule of Prior Audit Findings
*G4000-080 Y W
prepareds
*G4100-040 Total Federal Awards Expended $20,000 [Details]
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5.8.3.1 Total Federal Awards Expended Details Page

For Non-A-133 submission type,
the Total Federal Awards
Expended Details Page has just
one amount field for each
program, with no further detail
links, as shown here.

For A-133 type submissions, the
[DetailsT |ink will take you to this
page (only one section
displayed), which allows you to
enter the amount expended and
other information for each
Federal Program in which your
PHA patrticipates.

An “Indicator” [RetailsT jink
only appears if Yes is selected
for that field.

The page contains a link to

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

oo oo 105 [0 votessniciogs ittt tprs_toge I

PHA Code: CAQ99 Fiscal Year End Date:03/31/2011

PHA Name: Hometown Housing Authority
Submission Type: Audited/Non-A-133

i p
(3% h * 8
£
o

N

Supplemental

Information

Total Federal Awards Expended Details (Back to Federal Program

14.872 Public Housing Capital Fund Program

*54100-030 Amount Expended s ]
14.850 Low Rent Public Housing

*G4100-030 Amount Expended ]

Add a Federal Program

A Real Estate Assessment Center
“-I',h h X Financial Assessment Subsystem (FASS-PH)

\"".'._. =

Myinbox PHAInfo  FDS m Notes Submit _ EditFlags Reports Logout _

PHA Code: CAD99 Fiscal Year End Date:06/30/2012

PHA Name: Hometown Housing Authority
Supplemental

Submission Type:
Information

Audited/A-133
Total Federal Awards Expended Details (Back to Federal Program

Add a Federal Program . This will take

you back to the PHA Info add/select
program pages, to add any needed
programs that were not already added

14.872 Public Housing Capital Fund Program
“G4100-030  Amount Expended g0000 |
*G4200-010 Major Federal Program Indicator
*G4200-050 Type of Opinion on Major Federal
Pragram
*G4200-060 :Lrﬁ‘l;eg;uf A-133 Compliance Audit I:l Details]
G4200-070 Audit Finding Reference Number I:l
*G4200-090 ?;z;\.:la:jgse:ce;:?ewed Directly from a
*G4200-100 Significant Deficiency Indicator
*G4200-110 Material Weakness Indicator
*G4200-120 Material Non-compliance Indicator
*G4100-050 Total Amount of Questioned Costs 50
14.850 Low Rent Public Housing
“G4100-030  Amount Expended f ]
*G4200-010 Major Federal Program Indicator ’W
*G4200-120 Material Non-compliance Indicator
*34100-050 Total Amount of Questioned Costs 50

= Add a Federal Program

initially. If added, these programs must
have FDS data filled in as well as DCF.

External User Manual
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5.8.3.2 Compliance Requirement Details

The [Retails] |ink for “Number
of A-133 compliance Audit
findings” field will bring you to a
series of pages. This first page
allows you to add one or more
compliance requirements.

Select to open
this page, where further
information can be entered.
Save your entered data before
clicking the link to go back to
the prior page.

The Type of Compliance
Requirement drop-down menu
gives you this list to choose
from:

Compliance Requirement Details (Back to Total Federal Awards Expended Details)

TYPE OF COMPLIANCE REQUIREMENT

AMOUNT OF
QUESTIONED
COsST

INTERNAL
CONTROL
FINDINGS

Add A Compliance Requirement (Back to Compliance Requirement Details

DETAILS

*G4200-

Type of Compliance ‘NBHE

]
Requirement

020

*G4200- Amount of l:l
030 Questioned Costs E
*G4200- Internal Control
~
040 Findings

Activities Allowed or Unallowed

Allowable Costs/Cost Principles

Cash Management

Davis-Bacon Act

Equipment and Real Property Management

Matching, Level of Effort. Earmarking

Period of Availability of Funds

Procurement and Suspension and Debarment

Program Income

Real Property Acquisition and Relocation Assistance

Special Tests and Provisions

Subrecepient Monitoring

Eligibility - Requirements are not fully documented for Low Rent or Sec. &
Eligibility - Other

Repaorting - Unsupponed Line ltems reported on the PHAS Performance Report
Repaorting - Unsupported Line ltems reported on the HUD - 52723
Reparting - Other

Eligibility - Rent Calculation

MNat Applicable

5.8.3.3 Audit Indicator Detail Pages

The Significant Deficiency,
Material Weakness, and Material
Non-compliance Indicators have
[Details] |inks only if they are
set to Yes.

External User Manual

Are Awards Received Directly from a

"64200-090 Federal Agency?
*GE4200-100 Significant Deficiency Indicator [Details]
*G4200-110 Material Weakness Indicator Yes |¥ [Details]
*G4200-120 Material Non-compliance Indicator Yes ¥ [Details]
*G4100-050 Total Amount of Questioned Costs 30
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Significant Deficiency Details (Back to Total Federal Awards Exzpended Details)

I I TS TS TR
*GE4200-200 Enter Mumber of Occurences l:l

Material Weakness Indicator Details (Back to Total Federal Awards Expended Details)

The linked pages are identical for I S 7S NPT

these |nd|CatorS’ except for the *G4200-210 Enter Number of Occurences l:l
names of the fields being
referenced.

Material Noncompliance Indicator Details (Back to Total Federal Awards Expended Details)

B S TS T

*G4200-220 Enter Number of Occurences

Please refer to Appendix B: DCF Business Rules for a more comprehensive explanation of
mandatory field requirements.

5.8.4 DCF Supplemental Information Page
My Inbox FDS DCF HNotesandFindings Submit EditFlags Reports Logout _

PHA Code: WA999 Fiscal Year End Date:lz,’El.,’ZDlZ

PHA Name: Housing Authority of the City of Washington

Submission Type: Audited/A-133
At the bottom of the PHA PHACade  wagss
|nf0rmat|0n page’ thel’e |S a EIHI\?I\II\I;:;H :;:v:smg Authority of the City of Washington
“Component Unit” check box that hdarasa(inel) - 904 9T Sest S

Address(line2
PHA'’s must check when ity Washington
reporting as a true component S s
unit or a department or program RePOTing ate OVOT = [2012  (Four Digit vear)
of a larger government and Reporting Ending /31 + 2012 (Four Digt Yean
when not receiving a separate
aUdIt Submission Type @ Audited/Non-A-133

@ Audited/A-133
——

) Non-Asset Management with Elimination Only
) Non-Asset Management with COCC/Elimination
Asset @ Non Asset Management
Management ) Asset Management without COCC/Elimination
) Asset Management with Elimination Only
) Asset Management with COCC/Elimination

~a

Component Unit (Check this box if the PHA is a component unit of the
Component Unit  |ocal government or local jurisdiction and will not be receiving its own
separate A-133 or non A-133 audit.)
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) i My Inbox m_am: msmmmrmgs Submit  EditFlags Reports  Logout
When the component unit box is
checked, the question “Is MD&A

. . . . PHA Code: WADD9 Fiscal Year End Date:12/31/2012
omltted? WI" be grayed OUt Wlth FederalPres PHA Name: Housing Authority of the City of Washington
N/A’ and the PHA W|" not be Submission Type: Audited/A-133

able to select either “Yes” or
“N™. In essence, the question

should be skipped. _

SAS 119 "in relation to" Opinion on the
Financial Data Schedule
Required Supplemental Information

Is MD & A omitted?
(For PHAs reporting as a non-profit, select No” for

*G3100-040 None -

= -
G3100-050 - lement. This question should be skipped for all "™
component unit submissions.)
+G3100-060 Are.uther supplemental Information None =
Omitted?
*mandatory field

5.8.4.1 Component Units

There are two types of component units (CU) to be reported by a PHA-a discreetly presented component
unit (6.1) or a blended component unit (6.2). These component units can ONLY be added to 12/31/2013
and beyond submissions. The Program Selection Screen should add these two programs.

By clicking on “Add Program” from the PHA info page, you will be able to add the component units to
the Program selection list.

PHA MName:
o
Submission Type:

PHA Information

WA999 Fiscal Year End Date:06/30/2012
Housing Authority of the County of Washington
Audited/A-133

PHA Information
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After clicking on “Add Programs”,
you will be taken to the “Add
Programs” page below.

Add Program

CFDAZ ¢
Federal Agency:

ADMINISTRATION FOR CHILDREM AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES -

Program Name: Interest Reduction Payments_Rental and Cooperative Housing for Lower I

-

Add Program ] ’ My Home

Enter the CFDA# in the CFDA field, and then click “GO”.

Add Program
CFDa# 6.1

Federal Agency:
ADMINISTRATION FOR CHILDREM AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES

Program Nama: Component Unit - Discretely Presented

-

Add Program ] ’ My Home

The search results will display the name of the Program in the “Program Name” field.

Add Program
CFDA# 6.1

Federal Agency:
ADMINISTRATION FOR CHILDREN AND FAMILIES, DEPARTMEMNT OF HEALTH AND HUMAN SERVICES
Program Name: Component Unit - Discretely Presented

/ Add Program H My Home

-
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An error will occur if the user attempts to add these component units to a submission prior to 12/31/2013
FYE as seen below:

Add Program
CFDA# 6.1
Federal Agency:

ADMINISTRATION FOR CHILDREN AND FAMILIES, DEPARTMENT OF HEALTH AND HUMAN SERVICES -
Program Name: Component Unit - Discretely Presented -
Add Program ] [ My Home

+ Program Can not be added for this submission due to FY restriction!

If the component units are added successfully, the component unit will be listed on the Program selection
screen and checked, as seen below:

Program Selection
CFDA# Name of Program

10.test test (]
14,182 N/C S/R Section 8 Programs |
14.312 New Approach Anti-Drug Grants [
14.850 Low Rent Public Housing

14.852 Public Housing_Comprehensive Improvement Assistance Program [l
14.853 Public Housing_Tenant Opportunities Program [
14.854 Public and Indian Housing Drug Elimination Program [l
14.855 Section 8 Rental Voucher Program 0
14.856 Lower Income Housing Assistance Program_Section 8 Moderate Rehabilitat Details
14.857 Section 8 Rental Certificate Program [&]
14.858 Hope I (]
14.859 Public Housing_Comprehensive Grant Program [
14.860 Head Start Public Housing Early Childhood/Development Demonstration [l
14.861 PIH - Family Investment Corporation ]
14.863 PIH - Youth Sports Program [l
14.864 Economic Development and Supportive Services Program [
14.866 Revitalization of Severely Distressed Public Housing [l
14.868 MNew Approach Anti-Drug Grants [
14.871 Housing Choice Vouchers (]
14.872 Public Housing Capital Fund Program /
6.1 Component Unit - Discretely Presented
ﬁs.z Component Unit - Blended [&]
8 Other Federal Program 1 (]
9 Other Federal Program 2 [&]
91 Other Federal Program 3 (]
Debt Service Fund [&]
Internal Service Fund (]
State/Local [&]
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Once all the DCF pages are complete, return to the General Information Page.

When all data is entered in each of s2200-2s0 (o EComRT ContactEest I
the 4 DCE pages, and results G2200-250 Fee Accountant Contact Title [ ]
in no error messages, a validation G2200-260 T2 Secoimiant contack ]
button will appear at the bottom of G2200-270 Fe2 Accountant Contact 1
the General Information page. When  czzo0-280 Fee Accountant contact Fax ]
you are satisfied that all data is G2200-290 Fee Accountant Contact Email

entered correctly, press “G4100-040 Total Federal Awards Expended $03,333  [Details]
for final validation of the DCF. (Save ] [Reser]  vaidat |

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

ynbox_peaimto_sos [ suomvt_canrisgs Reports togour v [

PHA Information

PHA Code GA999
PHA Name Hometown Housing Authority

Thls message WI" InfOI’m you Fiscal Year End Date: 09/30/2009
that the DCF form has passed Submission Type: Unaudited/Non-A-133
final validation:

=%

The Data Collection Form was successfully validated. If you make any changes to the DCF. vou must

DCF Validation Result (Back to DCF General Information
validate the DCF again.

5.9 Comments Page
(For Audited and Un-audited Submissions)

The Comments page allows you to include comments about the submission. You may key or
paste your comments into the value box in the top section. In the bottom section, you may

upload a spreadsheet or text file. A R T —
§ k , i" Financial Assessment Subsystem, (FASS-PH)
My Inbox mi . FDS DCF Mot Submit__EditFlags _Reports Lagom_
From the PHA Information page,
select “Comments” in the blue astind oo oot

P:An:saguen: e udited/A-
menu on the left of the page. Sbwn Tves el

T T 7

Key or paste comments into the Submission G6000-030  Submission Comments
Comments value field, and press [52¢=].

£6000-040 Upload Submission [ Browse.. ]
Comments Upload File(Max size is 30ME)
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Press to locate the path of a separate
file of comments, and then press the upload
button to include it with this submission.

5.10 Late Reason Page
(For Audited Submissions Only)

The late reason page allows users to document a reason for the lateness of a financial
submission.

AR Real Estate Assessment Center
\ J “ 1 hm "_ -;,.“ Financial Assessment Subsystem, (FASS-PH)

my oo [T fos ocF motesand Fndings _ Submit_eaitFags _Reports _Logout [T

_ PHA Code: CA999 Fiscal Year End Date:06/30/2012
Late Reason

PHA Name: Hometown Housing Authority
From the PHA Information Submission Type: Auditd/a-133
page, select Late Reason
link on the left of the page.
The Late Reason Page will
appear. Enter your reason in the
value box and press , iien sebmieeion o ave hece ]
G6000-020 Late Reason

5.11 XML Upload Page

(For UnAudited Submissions Only)
(Refer to XML Upload Manual for a more complete guide to the XML Upload process)

The XML Upload process allows a PHA to upload a submission previously created in XML file
format rather than typing the data directly into the system data entry pages. The steps, from
selecting programs, through the navigation flows, to filling out the Balance Sheet, Income
Statements, and DCF pages, are replaced with this file upload. Data validation is undertaken in
the same way for the uploaded XML data. Programs are determined by the content of the XML
file being uploaded rather than by the Program Selection pages.

To upload the XML data, Y

first create a submission, completing «

and saving the PHA Information ”" e S Eags - Reporis Lotk
XML Upload :

m Real Estate Assessment Center

Financial Assessment Subsystem, (FASS-PH)

data PHA Information

e PHA Code: Fiscal Year End Date:06/30/2013
DO n Ot Sel eCt PrOg ram S . PHA MName: fi‘:?ngeiown Housing Authority
From the PHA Info page, SeleCt Submission Type: Unaudited/A-133

XML Upload from the blue

naviagation window.
g Elomendt | Deseripion | Wake |

Upload XML [ |(CBrowse.. )
Submission [ Upload File(Max size is 30MEB) ]

XML_LOAD
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This page will display.

Click to search for anfﬁm_;xwm]e loacation will be loaded
into the value field. Then click Lcioad RilaiNaxskzs s M0 to process the data for
validation. If the data passes the validation test, the data from the file will be placed into

individual fields in the database. If errors were found, a list of error messages will be displayed,
and the data will not be moved into the database.

Once the XML data has been validated and moved into the database, you will be able to view it,
modify it , and add to it just as if it were a draft submission built by using the data entry pages.

5.12 Excel Upload

The Excel Upload process allows a PHA to upload a submission previously created in an Excel
file format rather than typing the data directly into the system data entry pages. The steps,
from selecting programs, through the navigation flows, to filling out the Balance Sheet, Income
Statements, and DCF pages, are replaced with this file upload. Data validation is undertaken in
the same way for the uploaded Excel data. Programs are determined by the content of the
Excel file being uploaded rather than by the Program Selection pages.

To upload the Excel data,

first create a submission, completing
and saving the PHA Information
data.

Do not select Programs.

From the PHA Info page, select
Excel Upload from the blue
naviagation window.

After saving the PHA information page, you will see the Excel Upload option on the top left blue
navigation menu.

My Inbox I:”’!H FDS DCF  Submit EditFlags Reports Logout

PHA Code: WAS999 Fiscal Year End Date:06/30/2014
PHA Mame: Washington Ct Redevelopment & Housng Authority
Submission Type: Unaudited/A-133

PHA Information

PHA Code WA999
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When you click the Excel Upload option, you will be given the option to Browse and upload the
Excel file you wish to use.

mymooc [T fos DcF submt atrisgs Reports Logow |

Programs+

e PHA Code: WA999 Fiscal Year End Date:06/30/2014

PHA Name: Washington Ct Redevelopment & Housng Authority
Excel Upload

e Submission Type: Unaudited/A-133

Upload EXCEL
EXCEL_LOAD o
- Submission [ Upload File(Max size is 30MB) ]

After uploading the file you wish to use, you will now see Excel Upload Status on the top left blue
navigation menu.

_mymbox | || DS DCF sumit EdtFags Repors Logowt |
EXCEL Upload Status
Excel Upload B\ PHA Code: WA999 Fiscal Year End Date:06/30/2014

Washington Ct Redevelopment & Housng Authority
Shbmission Type: Unaudited/A-133

EXCEL_LOAD Upload EXCEL Submission

Copy of FASS-PH_FDS_Upload_Tool_FLO58_3-31-2014_Test.xls Delete
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To check the status of the file, click the Excel Upload Status button from the top left navigation menu in
blue. The status may change to “Draft State”. To check the status again, click on Excel Upload Status
from the top left navigation.

Cwywoox [ | rbs DcF suomi Eatflags Reports Logout
PHA Information
PHA Code: WADO9 Fiscal Year End Date:06/30/2014

PHA Name: Washington Ct Redevelopment & Housng Authority
Submission Type: Unaudited/A-133

EXCEL Upload Status
Status

Copy of FASS-

PH_FDS_Upload_Tool_FLO58_3
EXCEL Upload DRAET STATE -31-
Status:

2014 _Test.xls
View

If the file is fails for any reason, you will see explanation in the Excel Message Center. If this happens,
you must delete the file, make the necessary corrections and upload again.

EXCEL Upload Status
Status

Copy of FASS-

PH_FDS_Upload_Tool_FLOSE 3
EXCEL Upload _FDS_ —Tool —
e taru: P39 BRAFT STATE =TiE
’ 2014 Test.xls
View

EXCEL Message Center

PHA Code does not match EXCEL Submission. Correct PHA Code in the EXCEL and upload EXCEL
Submission again. Reference Mo: 20130715145820

Fiscal Year End does not match EXCEL Submission. Correct Fiscal Year End in the EXCEL and
upload EXCEL Submission again.. Reference No: 20130715145820

Asset Management Type does not match EXCEL Submission. Correct Submission Type in the
EXCEL and upload EXCEL Submission again.. Reference No: 20130715145820
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Once the file has been uploaded successfully, you will see a successful upload status.

_wymvoc [ U7 ros oce  suomt eatriags Reports wogow L

PHA Code: VWA999 Fiscal Year End Date:06/30/2014
PHA Mame: Washington Ct Redevelopment & Housng Authority
Submission Type: Unaudited/A-133

EXCEL Upload Status

Copy of FASS-

PH_FDS_Upload_Tool_FLO58_3
SUCCESSFUL -31-

2014 _Test.xls

View

EXCEL Upload
Status:

5.13 Notes & Findings Pages
(For Audited Submissions Only)

The Notes & Findings Pages allow the PHA to include with the Submission the results of an
auditor’s or Independent Public Accountant’s review of the Submission. Each of the sub-
pages holds a different aspect of the audit, in the form of an file which is uploaded and
included with the Submission. There are 6 different aspects, each mandatory, or optional,
depending on the submission type, the accounting method, and whether the PHA is reporting
as a component unit. The latest version of the matrix, below can be found Appencix A of this
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manual. Refer to this matrix to detemine which Notes & Findings Pages / files are mandatory
for your submission.

Notes & Findings Business Rules Matrix
(Current as of FASS-PH Release 9.1.0.0)

Non A- | NonA- | NonA- | Non A-
Submission Type A-133 A-133 A-133 A-133 133 133 133 133
Component Unit No No Yes Yes No No Yes Yes
Full Modified Full Modified Full Modified Full Modified
Accounting Method™ | Accrual | Accrual | Accrual | Accrual | Accrual | Accrual | Accrual | Accrual
Motes Mandatory | Mandatory | Mandatory| Mandatory | Mandatory| Mandatory | Mandatory | Mandatory
Audit Information
(Opinion) Mandatory | Mandatory | Mandatory| Mandatory| Mandatory| Mandatory | Mandatory | Mandatory
Audit Information Not Not Not Not
(Attachment) Mandatory [Mandatory| Available | Available |Mandatory|Mandatory| Available | Available
Mot Not Not Not
Audit Findings Mandatory | Mandatory | Mandatory| Mandatory| Available | Available | Available | Available
Mot Mot Not Not
Action Plan Mandatory [Mandatory| Optional | Optional | Available | Available | Available | Available
Not Not Not Not
MD&A Mandatory [Mandatory| Available | Available |Mandatory|Mandatory| Available | Available
Not Not Not Not
Financial Statements | Mandatory | Mandatory| Available | Available |Mandatory|Mandatory| Available | Available

TR Real Estate Assessment Center
h“, j“ -;:.I Financial Assessment Subsystem (FASS-PH)

Myinbox _PHAInfo  FDS Nomammnngs Submit _EditFlags _ Reports Logan_
The Notes page is the default ==

5.13.1 Notes

PHA Information

. Audit Information
d|sp|ay when you select Notes PHA Code: cAm9  Fiscal Year End Date:06/30/2012

. . = PHA Name: Hometown Housing Authority
& Flndlngs from the top Submission Type: Audited/A-132

P EZN
navigation bar.
Press to locate the
footnotes file, and then press 65000-010 Foot Notes | __|(Browse.. )

. [ Upload File{Max size is 30MB) ]
the Upload button to include the
file with your submission.
: ” Real Estate Assessment Center

=%

%, h Financial Assessment Subsystem (FASS-PH)
N e

Mylnbox PHAInfo FDS DCF | [Lc:ooff 7 Submit EditFlags Reports Logout _
PHA Code: CAg99 Fiscal Year End Date:08/30/2012
PHA Mame: Hometown Housing Authority
o
Submission Type: Audited/A-133
——
T S —
) L femen ] Description ] Vale ]
Once the file is uploaded, you

Charles P Auditor CPA centified Notes Footnotes file.doc  View Delete

can view it or delete it.

al
o
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5.13.2 Audit Information

“ ~ Real Estate Assessment Center
Select Opinion Type from drop ‘\* ﬁ */ Financial Assessment Subsystem (FASS-PH)

down menu, then press the — — I
.. Mylnbox PHAInfo FDS DCF | - l: . Submit EditFlags Reports Logout
Save Opinion Type menu. [hotes |

= = PHA Information

Audit Information

H . - PHA Code: CAB99 Fiscal Year End Date:06/30/2012
Ch0|ces are PHA Name: Hometown Housing Authority
° Falrly Stated Dinancal Siatements Submission Type: Audited/A-133
|
e Fairly Stated except for —
e No Opinion
o
e Incomplete or Missing
ceto-auo 250 00 SRS i 9 Csommontee
. Auditor Opinions and Schedule‘ Q[MJ
PreSS to Iocate the Audlt G5100-020 of Expenditure of Federal [ Upload File{Max size is 30ME)

Awards

Information file, and then press the
Upload button to include the file with your
submission.

5.13.3 Action Plans

\ Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

Mylnbox PHAInfo FDS DCF | .0 ;. - Submit EditFlags Reports Lngm‘l_

PHA Code: cAggy  Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Press [Browse.. ]to locate the o e Audited/a-133

Action Plan file, and then press

the Upload button to include the

|

Vs
=%
N

file with your submission.
Corrective Action Plan ‘ | Browse..
G5300-010 (Cur.rent & Prior Year [ Upload Fila(Max 5128 i 30MB) ]
Findings)

5.13.4 Financial Statements
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AL R Real Estate Assessment Center
Press [Browse.. Jto locate the (B ﬁ x} —
Financial Statements file. and & Ml Financial Assessment Subsystem, (FASS-PH)
then press the Upload button to submit_EatFags _Reports _Logout |
include the file with your PHA Information
. . = A#Bde: CA999 iscal Year End Date:06/30/
SmeISSIOn HA Name: HnmetowanFusingATJtnnnfy N
Submission Type: Audited/A-133
[oan |
Bomort | Doserption | vawe |
overnment-wide ‘ H Browse.. ]
5150-010 Sund Fiman;a\ Sta?eNn[iegés [ Upload File(Max size is 30MB) ]

5.13.5 MD&A (Management’s Discussion & Analysis)

Zin Real Estate Assessment Center
(3% * &
\ ﬁ / Financial Assessment Subsystem (FASS-PH)
Myinbox  PHAInfo FDS  DCF Notsamrumings Submit _ EditFlags  Reports Logout _
PHA Information
= PHA Codg CAD99 Fiscal Year End Date:06/30/2012
Press [Browse.. |to locate the PH pere: Homeioun Housing Authorty
. Abmission e udited/A-
MD&A file, and then press the Foan | o fuder

Upload button to include the file
with your submission.

MD & A
omeont | ompion ] e

G5050-010 Management 's | |(Browse.. )
Discussion & Analysis | Upload File(Max size is 30ME) ]

5.13.6 Audit Findings

A Y Real Estate Assessment Center
I\* F‘ tzl Financial Assessment Subsystem (FASS-PH)

My Inbox  PHAInfo  FDS  DCF Nomamnmm Submit _ EditFlags  Reports  Logout _
PHA Information
PHA Cogé: CA999 Fiscal Year End Date:06/30/2012
Press [Browse.. Jto locate the . e
path to your Audit Findings file,
and then press the Upload

button.

Audit Findings

Audit Finding{Current & ‘ “ Browss ]
Prior Year Findings) [ Upload File{Max size is 30ME) |

G5200-010

5.14 Material Difference Reason Page
(For Audited Submissions Only)

The Material Difference Reason page contains the PHA’s written explanation for any significant
differences between the audited and unaudited submissions. The link to this page is available
only to audited submissions, only on the PHA Info page. If there are no material differences,
you can ignore this feature.
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Real Estate Assessment Center

(2% * 8
J h g Financial Assessment Subsystem (FASS-PH)
5 ocr totes st canriags Revorts  Logout [
Programs+
p—
PHA Code: CA999 Fiscal Year End Date:06/30/2012

Late Reason

PHA Name: Hometown Housing Authority
Submission Type: Audited/A-133

Material Difference

In the value box, enter the reason
the Audited Submission is materially

different from the Unaudited version. N—
Press the button. T T I 7 S

2

Reason for Material

6000-010 Differences

5.15 Edit Flags Page

Edit Flags are comments to alert you to potential errors or omissions in your submission. While
not outright rejections, they do identify significant issues which should be reviewed by you
before going through the submission process.

\ Real Estate Assessment Center
y h ) / Financial Assessment Subsystem (FASS-PH)

Once all the FDS documents R ———— Y caro PN |
and the DCF documents are ey —

)
complete and validated, PHa Code cases
select the Edit Flags link on v
the top na\”gatlon bar. Submission Type: Audited/A-133

The Edit Flags Action Center : :
I
page will dlsplay —— Click Edit Flags to generate edit flags

Click on to generate the
Edit Flags Report.

* Your submission must be validated before running the edit flag report.
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Sl Real Estate Assessment Center
You will receive a message to I: h */‘ Financial Assessment Subsystem (FASS-PH)
return later to view the report. TR R TR
You may click on the Report Pris coce e
Status blue link to find if the e Lot i
report is complete. If so, follow Submission Type: Audited/A-133

instructions on the page to

view the report.

——Jp Status: Processing.Click the Report Status link on the left navigation to check the status for
the report.Status will change to completed when report is completed.

Edit Flag Action Center

When the Edlt FIagS Report haS been Click Edit Flags to generate edit flags Blew Edit Flags Report
generated, you can view it by clicking Generated on 09/13/2013 09:16 AM

* Your submission must be validated before you run the edit flag report.

on the link that appears on the Action
Center page.

Edit Flags Report

This is an example of the report rint Version
layout. You may print the report “‘“ags t - R

: Flag# | _level | FlagDescripion | Project/Program |
or export it to a spreadsheet. -

The total amount of cash and current
investments (lines

23 Project/Program 111,112,113,114,115,131,132, and 135 should (PR)-LITTLE
RIVER/FOREMAN
be equal to or greater than the value reported
for deferred revenues (line 342).
The PHA must report amounts related to (PG)-Public Housing
35 Project/Program operations on line 70600 and amounts related to Capital Fund
capitalization of assets on line 70610. Program

Export option{s): Excel
Legend: PR - Project, PG - Program
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6.0 Submitting Financial Data

6 SUBMITTING FINANCIAL DATA

This chapter will guide you through the actual submission process. Section 6.1 discusses Un-
audited submissions. Section 6.2 discusses Audited submissions. Section 6.3 describes the
monitoring of your submission status after submitting to REAC.

6.1 Un-audited Submission Process

Before starting the submission process for your PHA, all Balance Sheets, and Income
Statements for each program and project managed by your PHA, plus the Data Collection

Form, Comments, etc. must be complete. Data checks triggered by and
should have been successful for each document.

After all required information is entered in FASS-PH for your PHA, and all preliminary
validations have been successful, go to the Submit Data page to perform a submission
completeness check and submit the data to REAC.
confirmation message will display.
valid.

7N

7\

If the submission is successful, a
If not, you must correct the data until the submission is

- AN —

YOUR COEMUNITY PARTHER

PhA HUD_'REAE Status of submizsion
Draft Review will change on Inkbox
page
The Submit Data page also il'm : Real Estate Assessment Center
contains a Certification el

Statement. By submitting
financial data electronically, the
PHA user certifies that the data
is accurate, complete and in
accordance with the stated
requirements.

From the PHA Information
Page, select the SUBMIT
link on the top bar of the
page. The Submit Data
Page, including the
Certification Statement, will
display.

External User Manual

i

Financial Assessment Subsystem (FASS-PH)

Myioox paio 7S per [ carrags mepors togour [

PHA Information

PHA Code: CAg99 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority
Submission Type: Unaudited/Non-A-133

Certification Statement

This is to certify that, to the best of my knowledge and belief,
the information contained in this submission - including but not
limited to the accompanying FDS is
accurate and complete for the period described on data element
lines G9000-010, G2000-021, and G2000-031.

By selecting Submit Financial Data, I declare that the foregoing
is true and correct.

[ Submission Completeness Check ]

6-1 12/6/2013



6.0 Submitting Financial Data

Click on

[ Submission Completeness Check

to validate the combined financial
data.

If errors are detected, they will be
listed on a page as displayed here.

All the errors must be resolved
before the Submission can proceed.
You may print this error list if
needed, using Windows Print
options.

Press | Go Back to Submit FDS |
to return to the Submit Data Page.
From there you can navigate to the
pages you need to correct the errors
indicated.

External User Manual

A Real Estate Assessment Center
%, */ Financial Assessment Subsystem, (FASS-PHi)

wymoox_pramo_ros _oce [ET 1 eonriags meports togou [T

PHA Information
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Submission Type: Unaudited/Non-A-133

Submit
Certification Statement

This is to certify that, to the best of my knowledge and belief,
the information contained in this submission - including but not
limited to the accompanying FDS is
accurate and complete for the period described on data element
lines G9000-010, G2000-021, and G2000-031.

By selecting Submit Financial Data, I declare that the foregoing
is true and correct.

[ Submission Completeness Check ]
190 Total Assets %0
600 Total Liabilities and Equity/Net Assets %0
70000 Total Revenue %0
26900 Total Operating Expenses $0
97000 Excess of Operating Revenue over Operating Expenses $0
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses $0

Please Click on 'My InBox' at the top to Return to your inbox.

S Real Estate Assessment Center
‘g-:_ h */I Financial Assessment Subsystem, (FASS-PH)

mymwon oo _ros_oce [T eanriage vapors oo [

PHA Information
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Submission Type: Unaudited/Non-A-133

Please cormect following Errors
Project
Completness
Check

Project - ELYTON VILLAGE Not Validated!, Reference No: 20120913093428

Project
Completness
Check

Project - METROPOLITAN GARDENS Mot Validated!. Reference No:
20120913093428

Project
Completness
Check

Project - SOUTHTOWN Not Validated!. Reference No: 20120913093428

Go Back to Submit
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If there are no errors, a
confirmation message

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

displays, as shown here.

T A S B —

Select

| Go Back to Submit FDS |
It will return you to the main
submit page:

At the main submit page,
select
[ Submit Financial Data ]

If the submission is successful, this

acknowledgement screen will display:

Click on the My Inbox link on top
navigation bar to return to the Inbox.

External User Manual

PHA Code: CAQ99 Fiscal Year End Date:06/30/2013
PHA Mame: Hometown Housing Authority
Submission Type: Unaudited/A-133

Congh Theck - Compiered Successflly

[ Submission Completeness Check ]

Certification Statement

This is to certify that, to the best of my knowledge and belief,
the information contained in this submission - including but not
limited to the accompanying FDS and entity self assessment - is
accurate and complete for the period described on data element
lines G9000-010, G2000-021, and G2000-031.
By selecting Submit Financial Data, 1 declare that the foregoing
is true and correct.

Q

190 Total Assets

600 Total Liabilities and Equity/MNet Assets 0
70000 Total Revenue 869
96900 Total Operating Expenses 2,651
97000 Excess of Operating Revenue over Operating Expenses 4,283
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses -4,859

( Submit Financial Data ])

A Real Estate Assessment Center
o Financial Assessment Subsystem (FASS-PH)

bt 4
wymsox_pHaito fos oce [ eavriags epors Logoun [T

PHA Information
PHA Code: CA999 Fiscal Year End Date:06/30/2012
PHA Name: Hometown Housing Authority

Submission Type: Unaudited/Non-A-133

Congr ions! Your ission has been y tr d to FASS-PH.
Date/Time: FriJul 31 12:19:57 EDT 2009
Confirmation Key: 120000000.6437.56.8.RVS
120 Total Assets 1,287
600 Total Liabilities and Equity/Net Assets 1,287
70000 Total Revenue 2,845
96900 Total Operating Expenses 3,027
97000 Excess of Operating Revenue over Operating Expenses -182
10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses -261

Please Click on "My InBox' at the top to Return to your inbox.
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mf IIU : Real Estate Assessment Center
: wh\H Financial Assessment Subsystem (FASS-PH)

Work Items Search

Create Submission Submission

All W PHA Code CA999 v
Type

Delete Draft Submission

Status All b
. i , Link to 3/31/2008 and prior iscal Year
Your submission’s status has — sumssons o i A E
changed from Draft to PHA 12 Submission(s) found, displaying all Submission(s) 1
Submitted

CA989 Hometown Unaudited/A-133 06/30/2012 091202012 M00202

The submission will be processed during the nightly batch process, and the status will change
from PHA Submitted to Review. After REAC completes the internal review, the status
changes to Approved or Rejected.

If your submission’s status is Rejected, you must create a new submission, correct the errors,
validate, and resubmit your data to REAC. (See Section 9 for Resubmission of rejected
submissions.)

Please refer to section 6.3 for information regarding monitoring your submission status.

6.2 Audited Submission Process

After the unaudited data has been prepared and submitted to HUD-REAC (Section 6.1), the
final audited data is prepared and submitted. All the FDS validations, screens and linkages for
submission are the same as for unaudited submissions. The DCF General Information page is
different, and additional data is required:

e Additional Data Collection Form pages
¢ Notes & Findings pages
e Material Differences pages (if appropriate)

You have the choice of preparing the Audited Submission from scratch, or of downloading the
base of information from the unaudited submission that you prepared earlier.

Additional steps are also required. The submission is in three stages.

The first stage submits the data for IPA verification: Once the submission is successful, the
submission status changes from Draft to IPA Review.

In the second stage, the auditor or IPA verifies that the data that was entered into the system
matches the actual PHA financial data and auditor review.

o |If the auditor determines that the data is accurate (the submission status changes to
IPA Agree), the PHA can submit the final data to REAC.
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o If the auditor determines that the data is not accurate (the submission status changes to
IPA Disagree), then the PHA must correct the discrepancies and resubmit the data for
IPA verification (the submission status changes from IPA Disagree back to IPA
Review).

N

' L]
TOHE COMHARHITY FARTRER

PHA HUD.REAC

Ciraft . Approved

174 Dissgree Review hf-aﬂa_;wd
Wi e

Subrt R
Ready for Review

7N

P4 Review IPA Agres

6.2.1 Auditor Procedures

The purpose of the Auditor Procedures is for the Independent Public Accountant (IPA) to review
the submission, and specifically the documentation of the audit that was already performed on
the submission, to verify that the actual audit information was correctly entered into the system.
These procedures allow a designated auditor to certify the correctness of what was entered,
prior to final submission.

“ el Real Estate Assessment Center
When an Audited submission has Ml Financial Assessment Subsystem (FASS-PH)

been prepared and is submitted by ——

Work Items Search
the PHA7 the Status Changes from Create Submission Submission Al 3 PHA Code CA000 v
Dl’af'[ tO IPA ReV'eW Delete Draft Submission Type Al

Status v
Link to 2/31/2008 and prior Fiscal Year
. . Submissions Inbox n Al »
The IPA, or Auditor, logs into the Ene
. 14 Submission(s) found. displaying all Submission(s).1

system and clicks on the |PA [Status [PHA Codo | PHAname ] Type |Fiscal Yoar End |Date Rocoivod | submitionReviewer |
Review Status link of the listed =R Hometown Housing  Unaudited/Mon= 0o Manz02

CA999 Authority A-133

iSSj 1PA
PHA SmeISSIOn1 CAg89 Hometovm Housing Audited/A-133  06/30/2012 M00202

Authority
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A PHA Info page opens with
Auditor Procedures now present in
the gold navigation bar

First the Auditor must review all
Comments and Notes and
Findings associated with the
Submission. Click on the
Comments link on the left
navigation menu to open the
Comments page.

From this page, review the typed
comments. Click on View

(listed here in the second
element), to view the uploaded
comments file.

The Auditor clicks on the Notes &
Findings link to see the additional
files associated with the
submission.

The Footnotes page is displayed
on the initial page:

F il Real Estate Assessment Center

ol h f/‘- Financial A t Subsystem, (FASS-PH)
“wyiox JLUUU0) F0S DCF Motes and Findings(Audior Procedures) Submi Edtegs  Reports  Logowt |
L PHA Information

CA999 Fiscal Year End Date:06/30/2013
Hometown Housing Authority

Unaudited/a- 133

PHA Code:
Late Re

IR P2 Name:

\ Submission Type:

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

My Inbox. Motes and Findings _ Auditor Procedures  Submit

I PHA Information Additional Information
I

PHA Code: CA999 Fiscal Year End Date:06/30/2012
I! PHA Name: Hometown Housing Authority 3
Submission Type: Unaudited/Non-A-133

[Gomors | oserpion | vowe |

———jp G6000-030 Submission Comments

[ Doccipion | Voivo |
Upload Submission

— G6000-040

PHA Financial Submission info onfile s View

# qlaln 3 Real Estate Assessment Center
Hh‘"*/ \ Financial Assessment Subsystem (FASS-PH)
yinbox PHAIfo & 0 T -1 0 8 Auditor Procedures  Submit

Motes

At Tnformation
PHA Code: CAQ99 Fiscal Year End Date:08/30/2012

el PHA Name: Hometown Housing Authority
_ Submission Type: Unaudited/Non-A-133

I I TS

G5000-010 Foot Notes
File of Audit Footnotes .xls View

By clicking on each of the links on the left navigation menu, the Auditor can access each of the

Notes and Findings pages.

The Audit Information link can be clicked
to view the Opinion on Supplemental
Information. From there, the View link

External User Manual

Audit Information
Fairly stated v

G5100-010 Opinion on Supplemental Information
Auditor Opinions and Schedule of Expenditure of  Schedule of Expenditure of Awards .xls
Federal Awards View

G5100-020
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reveals the Auditor Opinions and
Schedule of Expenditure of Federal
Awards file.

The Action Plans link makes available
the Corrective Action Plan File by
clicking that View link.

The Financial Statements link makes
available the Financial Statements file
by clicking on the View link.

The Audit Findings link makes
available the Audit Findings file by
clicking that View link.

The MD&A link opens Management’s
Discussion & Analysis. Click the
View link to see the Management
Discussion file.

(Homort | Desenoior | vawe |

G5300-010 Corrective Action Plan{Current & Prior Year Findings)
Corrective Actions Plan File s View

Financial Statements
(Eomert | Despion [ vawe

G5150-010 Government-wide AND OR Fund Financial Statements
File of Financiaol Staternents .xls View

[ Fiomon
G5200-010 Audit Finding(Current & Prior Year Findings)
Audit Findings File x5 Wiew

MD & A

G5050-010 Management 's Discussion & Analysis
Management Discussion file .xls View

After the Auditor reviews all the documents associated with the PHA Submission, the next step
is to click on Auditor Procedures on the top navigation bar of the PHA Info page.

The first time this link is
clicked, the “Same Auditor
Check” page appears:

The auditor responds with either or [No].

g Real Estate Assessment Center
‘ Financial Assessment Subsystem, (FASS-PH)

X PHAInfo FDS DCF  Notes and anilg@ﬂ Flags Reports  Logout _
Auditor Procedures )
—— PHA Information

PHA Code: CAJ99 Fiscal Year End Date:12/31/2014
PHA Name: Washington Homes Housing Authority

Submission Type: Audited/A-133

Same Auditor Check ?

Is the individual person or firm performing the agreed upon procedures the same individual
performing the audit? To change your response after clicking Yes or No, please click the
Back button on your browser and click the Auditor Procedures tab again.

Note: This message box will not appear again after you save data on the Auditor
Procedures page.

For either response, the system will navigate —> [¥s —
to the Independent Accountant’s Report

page.

If is clicked, significant auditor identification information is required. If is clicked,
less information is requested on the report. The content of the report may also vary slightly,
based on several characteristics of the submission and of the PHA.

External User Manual
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hm Real Estate Assessment Center

Financial Assessment Subsystem (FASS-PH)

The Auditor enters the PHA name and ':--f'

report date fields, checks the yceceS
agreesldoes_not_agree radlo button for Myinbox PHAInfo FDS DCF  Motes and Findings m EditFlags Reports  Logout _

each procedure category, and fills in his

ode: iscal Year End Date:12/31/
U“ number. The name, employee ID z:i ﬁame: S\ggaghginglun HZmes JmusmE Aultliustylz R
number and the current date are S T R

generated on the report.

Audited A-133 Non Component Unit{Same Audi

Independent Accountant's Report on Applying Agreed-Upon Procedure

We have performed the procedure described in the second paragraph, which was agreed to by

— [cases 1 {the Housing Autharity) and the U S. Department of
Housing and Urban Development, Real Estate Assessment Center (REAC), solely to assist them
in determining whether the electronic submission of certain information agrees with related hard
copy documents included within the OMB Circular A-133 reporting package. The Housing
Authority is responsible for the accuracy and completeness of the electronic submission. This
agreed-upon procedures engagement was conducted in accordance with attestation standards
established by the American Institute of Certified Public Accountants. The sufficiency of the
procedure is solely the responsibility of those parties specified in this report. Consequently, we
make no representation regarding the sufficiency of the procedure described below either for the
purpose for which this report has been requested or for any other purpose.

We compared the electronic submission of the items listed in the "UFRS Rule Information”
column with the corresponding printed documents listed in the "Hard Copy Documents” column.
The results of the perfarmance of our agreed-upon procedure indicate agreement or non-
agreement of electronically submitted infarmation and hard copy documents as shown in the
chart below.

We were engaged to perform an audit in accordance with OMB Circular A-133, Audits of States,
Loca! Governments, and Non-Profit Organizations, for the Housing Authority as of and for the

year ended [06/04/2013 2R and have issued our reparts therean dated [06/04/2013 *

E The infarmation in the "Hard Copy Documents” column was included within the scope, or
was a by-product, of that audit. Further, our opinion on the fair presentation of the Housing
. Authoritv's Financial Data Schedule (FDS) dated [06/04/2013 T3¢ yas exoressed in relation
Financial statement report Schedule of Findings and
6 information (data element Questioned costs,Part 1 and @
G3000-010 to G3000-050) OMB Data Collection Form™
Federal program report Schedule of Findings and
7 information (data element Questioned costs,Part 1 and @
G4000-020 to G4000-040) OME Data Collection Form™
Type of Compliance

8 Requirement (G4200-020 & OMB Data Collection Form™ @

then pressing Ca800-030)

Basic financial statements and

Pressing
= = T e e Ce e o be Basic financial statements -
(Complete & Submit to the Housing Authority ° Zuditor reports required t 55 (D ive of auditor reports)

completes the transaction. —= oo
—

Firm Name George Washington, CPA
Employer Identification Number 123456789
Date 06/04/2013

[ Complete & Submitto the Housing Autharity. ]
Legend

! Enter Name of Housing Authority.

2 Enter Fiscal Year End (mm/dd/yyyy).

3 Enter "Andit Report” Date (mm/dd/yyyy).

# Enter "Financial Data Schedule” Date (mm/dd/yyyy).

If the auditor has checked all of

the Agrees radio buttons, then

the PHA Submission is listed with Y Subrssionts) fornd, diplaing ol Submission(e) 1

its new status of IPA Agree. [Status [PHA Code | PHAname | Type |Fiscal YeahEnd [Date Received |SubmitterReviewer |

Hometown Hausing Unaudited/Non- ma _

Draft CAQG9 Authority A-133 03/31/2008 MO00D205
Hometown Housing Audited/Non-A-

ca389 Authority = / 03/31/2008 M00205
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If the auditor has checked any of
the Does not Agree radio buttons,
then the PHA Submission is listed
with its new status, IPA Disagree,
as shown.

Real Estate Assessment Center

Financial Assessment Subsystem (FASS-PH)

)

Work [tems Search

Create Submission Submission |A\I v‘ PHA Code CAIDY v
Type

Delete Draft Submission P
Status All v

Link to 3/31/2008 and prior Fiscal End

Submissions Inbox Year 2009

2 Submission(s) found, displaving all Submission(s).1

PHA Code Fiscal Year End Submitter/Reviewer

Hometown Housing

Draft Ca299 Authority
IPA Hometown Housing
Disagree ehE Authority

Unaudited/Non-

A-133 03/31/2009

M00206

Audited/Non-A-

EE 03/31/2009

M00205

Resources

User Guide and System Documentation Technical Assitance Center FASS-PH website

6.2.2 PHA Procedures for Audited Submissions

Once an Audited submission has been prepared (Section 5), the initial submission
procedures are identical to those for Un-Audited submissions, described in Section 6.1.
The only difference is that the resulting status, instead of PHA Submitted or Review, will
be IPA Review, indicating that an Independent Public Accountant will review the
submission. That review, described in section 6.2.1, will result in a status of either IPA
Disagree or IPA Agree.

6.2.2.1 IPA Disagree

If an Auditor returns an IPA T
Disagree status, the PHA must (2 H”
revise this submission (not try to ot 4
create a new one) and submit the

Real Estate Assessment Center

Financial Assessment Subsystem, (FASS-PH)

Work Items Search

financial submission again for the % sumesen | eHacode [casms v
. y . . . Delete Draft Submission
auditors’ review. When this is e e Status Al 3
. N 0 3/ s and prior iscal n -
done, the Status will revert back — sumssons iobo: LanEne

One item found 1

PHA Code Fiscal Yoar End SubmitteriRoviewor

PA Hometown Housing Audited/Non-A-
Review Chsm Authority 133 03/31/2009 00205

to IPA Review, as shown:

This back and forth can happen
as many times as it takes until a
status of IPA Agree is given

Resources

User Guide and System Documentation Technical Assitance Center FASS-PH website

6.2.2.2 IPA Agree
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1

Ny,

” Real Estate Assessment Center

If the Auditor returns an IPA Agree  [iymbo pinislo s 0cr  otesandrindings [N edtriags  Reports  Logout [N

Financial Assessment Subsystem (FASS-PH)
e

status, the third stage of the -
submission can take place. Click e L
the Submit Ilnk on the top Submission Type: Audited/A-133

navigation bar, and click on

[ Supmit ]

Certification Statement

This is to certify that, to the best of my knowledge and belief,
the information contained in this submission - including but not
limited to the accompanying FDS is
accurate and complete for the period described on data element
lines G9000-010, G2000-020, and G2000-030.

By selecting Submit Financial Data, I declare that the foregeing
is true and correct.

190 Total Assets $-1

600 Total Liab., Def. Inflow of Res., and Equity - Net Assets / Position $-1

70000 Total Revenue $-1

96900 Total Operating Expenses $-1

97000 Excess of Operating Revenue over Operating Expenses $-1

10000 Excess (Deficiency) of Total Revenue Over (Under) Total Expenses $-1
—

Please Click on "My InBox" at the top to Return to your inbox.

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

{

At this point the submission will be

Work Items. Search
changed from IPA Agree to PHA P FE—
. Type
Submitted: status i v
Fiscal End

vaar 0331 & 2012 Search

One item found 1

|_Status __PHA Code | ___PHAname | __Type ___JFiscal Yoar End

E Hormetown Housin, Audited/Non-
C'qm Authority ? A-133 081202012 0710172012 MD0202

After overnight batch processing,
the status will change from PHA it 110 & toan gocumeqrien Tty amarcy e T
Submitted to Review

Once the package is submitted, the action is in the hands of HUD/REAC staff. PHA staff will
monitor the submission status.

6.3 Monitoring Submission Status
(Submission Status Changes)]

When you submit your PHA'’s financial information to REAC, the status of the
submission changes to “PHA Submitted”. The Status is displayed in the first column of
the Inbox page when you display the submission info line. As part of REAC processing,
several possible changes in status can occur. Some status changes will differ
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depending on how the type of PHA (Low Rent Only, Combined, or Section 8 Only).
These are explained below:

6.3.1 Review status

"  Real Estate Assessment Center

The nightly batch_prpcessing will ( 3 h g e re——
change the submission status from oees™’
PHA Submitted to Review. B Search

H : . . Create Submission Submission Al = S —
Submissions with Review status Delete Draft Submission Toee .
;rg :Cv:vaiting internal reviewed by bk 212342008 a0 o vy -

1 Submission(s) found. displaying all Submission(s).1

PHA Code Fiscal Year End Submitter/Reviewer

Review  CA999 Hometown Audited/A-133  06/30/2009 ML2554

6.3.2 Approved status
This status includes both Conditionally Accepted and Unconditionally Accepted submissions.

To determine if the submission H-EW_EF
is Conditiona”y accepted, Click foproveg  Chgss e HOUSINg g 0/20/2012 06/30/2012 MO0201/1400202

on the Approved link.

A, Real Estate Assessment Center
The Financial Data Schedule "1:_ hm ,“'}" Financial Assessment Subsystem (FASS-PH)
information for the PHA is cars™”

: e i Fatriogs o
displayed on the page. e
[conmments |

PHA Information
PHA Code: WA999 Fiscal Year End Date:09/30/2013
PHA Name: Housing Authority of the City of Washington

If the submission was
Conditionally Accepted a e Tveer =
Conditional Acceptance
Comments link will display in
the blue menu box on the left PHA Code  WA9%9
of the page.

PHA Information

Internal REAC personnel will record “Conditional Acceptance Comments” for submissions that
are Conditionally Accepted. You can view these comments in the Conditional Acceptance
Reasons page. Click on the Conditional Acceptance Comments link to see the comments:

Conditional Acceptance Reasons
DESCRIFTION YaLUE

Comments. Conditional Acceptance Comments enterad for user's manual
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6.0 Submitting Financial Data

Not all Approved submissions will have a Conditional Acceptance Comments link. Only those
submissions that were “conditionally accepted” by REAC will display the Conditional
Acceptance Comments link. It is possible that a conditionally accepted submission will later be
invalidated. If that happens, see section 6.3.6 for submission with invalidated status.

6.3.3 Rejected status

Click on the Rejected link cagse  HomelownHousing  Auded INonh _
Belected Autherity 133 0613012012 05/30/2012 HO0201/1400202

when your PHA submission
has this status,

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

The PHA Information page,
with a Rejection Reason
Details link in the blue

PHA Information

selection menu, will display: N - coq- Cr%%  Fiscal Year End Date:06/30/2012
Kecioction Reason > JLOTNVEUN Hometown Housing Authority
m Submission Type: Audited/A-133
Programs Not Reported Yes
Financial Information Mot Consistent with GAAP Method ves
. . . Selected
C“Ck on the REJECtI on Financial Information Not Properly ves
. . Classified/Reported/Stated
ReaSO n Detal I S Ilnk The Agency FY Different from Records Yes
H H H Programs Combined No
ReJ eCtIO n Reaso n Detal I S Unexplained Indicators Affecting Indicators of Scored No
Page Wl” dlsplay ThIS page Material Non-Compliance with GAGAS No
. _- . Other No
provides a description and .
omments
value as to Why the YYYYNNNN, Rejection Comments. AZ034, 6/30/2071. Unaudited.
. . . . Line G3000-240 want take "“0”. Thus, we have to leave it blank. 2.
SmeISSIOn WaS reJeCted If Business Activities is selected as a Program., no data can be

entered in Line G3000-10. 3. The Total Federal Award Page list
Business Activities as a federal program. Thus, the system is
asking whether the program is a major federal program, and asking
other questions related to federal programs. 4. For Operations,
capital fund, and COCC, the memo accounts (11610-13901)
should only be mandatory when there is an amount on line 70610.
L. Line 11020 should only be mandatory when there is amount on

For a Rejected submission, you must create a new submission, correct the errors, and submit
for approval.

For further reference, see Chapter 9, Resubmitting Rejected/Invalidated Submissions.

6.3.4 Late Presumptive Failure status
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6.0 Submitting Financial Data

This section not included in current release — will be developed later

6.3.5 Failure to Submit status
(Applicable for Section 8 Only PHA submissions)

PHA Code Fiscal Year End Submitter/Reviewer

Failure to Hometown Housing Audited f Non-A- 05/30/2012 1100201/1100202
submit P99 Authority 193 06/30/2012

The possible reasons for Failure to Submit (FTS) status are:
o PHA did not submit Un-audited and/or Audited submission.
o Submission was received after the due date.

If you need to submit after a submission is denoted FTS, please contact your Financial Analyst
to have your FTS submission invalidated.

6.3.6 Invalidated status

If a previously approved submission or an LPF or an FTS submission is invalidated, you must
create a new resubmission, correct the errors, and resubmit for approval. Refer to Chapter 9 for
resubmission details.

. . . PHA Code Fiscal Year End Submitter/Reviewer
C“Ck on the Inva“dated |Il’lk. Invalidated CAGIG Hometown Housing Audited f Non-A- 0613012012 05/30/2012 1100202/1100201

Authority 133

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

The Financial Data Schedule
information for the PHA is
displayed on the page, with
an Invalidation Comments
link in the blue menu box at
the top left of the page.

*
* o

Data Collection Form  Submit  LOCCSHUDCAPS  Reports  Logout  Help l
Prosramet
BalanceSheet+ PHA Code Cag: Fiscal Year End Date:06/30/2012

PHA Name Harnetown Housing Authority

Submission Type: Audited/a-133

s
g

E a

Income Statement+

Invalidation PHA Information

Click on the Invalidation falo Mytoms
Comments link to access the Invalidation Comments

comments provided by DESCRIPTION VALUE

|nternal REAC personnel_ Comments: This submission was invalidated because
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6.0 Submitting Financial Data

comments provided by
Internal REAC personnel.
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7.0 Deleting Draft Financial Submissions

7 DELETING DRAFT FINANCIAL SUBMISSIONS

If you wish to delete a Draft Financial submission, you must first identify the draft you want from
all existing drafts. Go to the FASS-PH initial page (My Inbox), select your PHA code from the
drop-down list on the right, and select “Delete Draft Submission” from the list of Work Items on
the left of the page.

Real Estate Assessment Center
3% % 8|

This will begin a search of all ':'\-,. ’ "/ Financial Assessment Subsystem (FASS-PH)
draft submissions for your —
PHA code. You may use any = b : Sb i B

. . Create Submission Ubmission Al - PHA Code CAS99 w
of the filters on the page, i :A” | |

Status >

Submission Type, Status, Or ik ro 3/31/2008 and pri
Fiscal Year Ezg to better Ssomsmors s S

focus on the draft you want, — Notinefoundio display.

Resources

User Guide and System Documentation Technical Assistance Center FASS-PH website

“ilaln Real Estate Assessment Center
The system will search all ok h“

available drafts within the NeeesS

parameters you have set, '

Financial Assessment Subsystem (FASS-PH)

and will return a list of the i A~
draft submissions that fit your 51 items found, displaying 1 to 20.[FirstPrev] 1, 2, 3 [NextLast]
criteria
’ (] Rraft CA999 Hgg:f’:ion\;'" l,‘";;“d"edm' 03/31/2012
Authority
[} Draft CA999 H:;njs‘r:;n Audited/A-133 06/30/2011
Authority
® Draft CA999 Hzr;uestic:;n Audited/A-133 12/31/2010
Authority
From the list that was Geiste ) (Fasst
returned, find the draft(s) you R

wish to delete, click on the
corresponding box in the
“Status” column, and press
the Delete button at the
bottom of the list.

Microsoft Internet Explorer

You will receive a warning message \:;:/ Are you sure you want to delete the chedked submission(s)?

asking if you're sure you want to
delete the checked (draft) ok || cancel
submissions.
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7.0 Deleting Draft Financial Submissions

Press “OK” to complete the deletion,
or “Cancel” to stop without deleting
the draft.

When you press “OK”, a confirmation page will appear. You can return to the Inbox page after
viewing it.

\ Real Estate Assessment Center

/ Financial Assessment Subsystem (FASS-PH)

> %

The following submission is deleted. One item found 1

PHA Code PHA Name Fiscal Year End |Date of Last Revision

CA999 Hometown Housing Authority A;‘dited/A'

[ Back to My Inbox ]
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8.0 Generating Reports

8 GENERATING REPORTS

The Report Selection page allows FASS-PH users to generate reports based on the PHA’s
completed un-audited and audited submission data. Click the Reports link on the top
navigation bar. The reports listed below are available.

Project/Program Balance Sheet Summary
Project/Program Revenue & Expense Summary
Entity Wide Balance Sheet Summary

Entity Wide Revenue & Expense Summary
Single Project Balance Sheet Summary

Single Project Revenue & Expense Summary

The following pages discuss the selection procedure of each type of report, and show an
example of each. The common traits of all the reports are as follows:

e You can choose to display each report in either EXCEL or PDF format.

e If you choose PDF format, you can view the
report on line, print the report, or save the report Do you wart to open o save this file?
to a folder of your choice. You cannot change e e erEE T
j Type: Microsoft Excel Worksheet

the content of the report.

From: hwvauwd534.hud.gov

Open ] [ Save ] l Cancel

e If you choose the Excel format, you will be given
the option to open the file or to save it to a folder (40 Aways s before opering i ype o e
Of yOUI’ ChOICe @ While files from the Intemet can be useful, some files can potentialty

ham your computer. if you do not trust the source, do not open or
save this file. What's the risk?

o If you opt to save the Excel file, you can manipulate the data at will and save the
modified file to your folder, but you cannot save your changes back to the system
file.

o If you opt to open the file, you can alter the data, but will not have the option to save
the modified data to your folder or back to the system.

e For the reports displaying Project or Program information, the reports display up to 5
projects or programs per page. Only projects or programs where some FDS or DCF
data has been entered will be included in the groups of 5. (Example: | have 30
programs but have entered data for only 15. The report will consist of three pages,
each with 5 programs displayed.

e For PHAs with a large number of Projects / Programs, a special procedure to generate
the reports in the background will be activated, to use resources more efficiently. The
reports will be created without tying up your on-line session, and will be stored for
viewing until you specifically delete them and re-create them. For submissions in
Review status, re-creation will not be allowed, since the Submission cannot change at
this point. See Section 8.8, below, to see how this procedure works.
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8.0 Generating Reports

8.1 Report Selection Procedures

T the R t ti & .. Real Estate Assessment Center
(-) access the repor S section, ) ﬁ * Financial Assessment Subsystem (FASS-PH)
click on the Reports link at the top Sz _ .

Loces rert it 2999 .

The Report Selection page will
be displayed.

Select the report you want by
clicking on the Display Reports link
to the right of the report name.

Submission Type:

Report Selection

ispl
Project Balance Sheet Summary Duplay Reporis
Display Reports
Project Revanue and Expense Summary : .
Display Reports
Entity Wide Balance Sheet Summary
isgl
Entity Wide Revenue and Expense Summary Duglay Repers
Display Reports
Single Preject Balance Shaet Summary ! L
Display Reports
Single Project Revenue and Expense Summary . =
Program Balance Sheet Summary (isplay Reports
Frogram Revenue and Expense Summary Display Reports

8.2 Project Balance Sheet Summary

When you select Balance
Sheet Summary, this sub-
menu will display, giving you a
choice of 2 report formats, one
in EXCEL and one in PDF
format.

External User Manual

Real Estate Assessment Center
Financial Assessment Subsystem (FASS-PH)

Inbox  PHAInfo FDS DCF _ Notes and Finding

NASS Assessment
s

Status Report PHA Information
PHA Name Hometown Housing Authority
Fiscal Year End Date: 06/30/2012
Submission Type: Audited/A-133
Project Name Locust Apartments Mixed Finance: N  Project Status:Completed
Select Entity: Program List Project List Other Project
Project Balance Sheet Summary:
One item found 1
View Project Report View Project Report
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Selecting the View Project

Report under the PDF column will

produce a report in the format

displayed. The Total column will

show rolled-up totals for all the
projects in the PHA.

8.0 Generating Reports

Hometown Housing Authority of Hometown (CA999)
Hometown, CA
Project Balance Sheet Summary

Submission Type: Audited/A-133 Fiscal Year End: 06/30/2012

CA12345689 OTHER PROJ Total

111 Cash - Unrestricted

112 Cash - Restricted - Modemization and Development

113 Cash - Other Restricted

114 Cash - Tenant Security Deposits

115 Cash - Restricted for Payment of Current Liabilities

100 Total Cash $0 50

121 _Accounts Receivable - PHA Projects

122 Accounts Receivable - HUD Other Projects 5300 5300

124 Accounts Receivable - Other Government

125 Accounts Receivable - Miscellaneous

126 Accounts Receivable - Tenants

126.1 Allowance for Doubtful Accounts -Tenants

126.2 Allowance for Doubtful Accounts - Other $0 50

127 Notes, Loans, & Mortgages Receivable - Current

128 Fraud Recovery

128.1 Allowance for Doubtful Accounts - Fraud

129 Accrued Interest Receivable

120 Total Receivables, Net of Allowances for Doubtful Accounts $300 $300

131 Invesiments - Unrestricted

132 Investments - Restricted

135 Investments - Restricted for Payment of Current Liability

142 Prepaid Expenses and Other Assets

143 Inventories

143.1 Allowance for Obsolete Inventories

144 Inter Program Due From

If you select the Excel version of

the same report, you will see a

similar format, but in Excel format.

External User Manual

|

View Project Report -

B C D E F @ H | J K
Hometown Housing Autherity of Hometown (CA999)
HOMETOWN, CA
Project Balance Sheet Summary

Submission Type:  Audited/A-133 Fiscal Year End: 06/30/2012

CA108000001 : OTHER PROJ Total

o |t

111 Cash - Unrestricted

112 Cash - Restricted - Modemization and Development

113 Cash - Other Restricted

wo e |~

114 Cash - Tenant Security Deposits

115 Cash - Restricted for Payment of Current Liabilities

11

100 Total Cash 50 50

12

13

121 Accounts Receivable - PHA Projects

122 Accounts Receivable - HUD Other Projects 5300 300

15

124 Accounts Receivable - Other Government

16

125 Accounts Receivable - Miscellaneous

17

126 Accounts Receivable - Tenants

18

126.1 Allowance for Doubtful Accounts -Tenants

19

126.2 Allowance for Doubtful Accounts - Other 50 50

20

127 Notes. Loans. & Mortgages Receivable - Current
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8.3 Project Revenue & Expense Summary

8.0 Generating Reports

This selection from the main Report Selection menu will give you the same choice of formats

that you had with Balance Sheets

Project Revenue & Expense Summary

One item found.1

EXCEL

Wiew Project Report -

An example of the Excel version
of the report is displayed here.

An example of the PDF version of
the report is displayed here.

External User Manual

PDF
View Project Report .«

A B C D E F g H | J K
Hometown Housing Authority of Hometown (CA999)
HOMETOWN |, CA
Project Revenue and Expense Summary

Submission Type: Audited/A-133

Fiscal Year End: 06/30/2011

CA123456789

OTHER PROJ Total

70300

Met Tenant Rental Revenue

70400

Tenant Revenue - Other

70500

Total Tenant Revenue

70600

HUD PHA Operating Grants

540,348

500,249

70610

Capital Grants

70710

Management Fee

70720

Asset Management Fee

70730

Book Keeping Fee

70740

Front Line Serice Fee

70750

Other Fees

70700

Total Fee Revenue

70800

Other Govenment Grants

71100

Investment Income - Unrestricted

71200

Mortgage Interest Income

71300

Proceeds from Disposition of Assets Held for Sale

71310 Cost of Sale of Assets

Hometown Housing Authority of Hometown (CA399)

HOMETOWN , CA
Project Revenue and Expense Summary

Submission Type: Audited/A-133

Fiscal Year End: 06/30/2011

CA123456789

OTHER PRQJ Total

70300

Net Tenant Rental Revenue

$570,977

3570977

70400

Tenant Revenue - Other

525397

525,397

70500

Total Tenant Revenue

$596,374

$596,374

70600

HUD PHA Operating Grants

3400,349

5400,349

70610

Capital Grants

70710

Management Fee

70720

Asset Management Fee

70730

Book Keeping Fee

70740

Front Line Service Fee

70750

Other Fees

70700

Total Fee Revenue

70800

Other Government Grants

71100

Investment Income - Unrestricted

310,597

$10,597

71200

Mortgage Interest Income

71300

Proceeds from Disposition of Assets Held for Sale

71310

Cost of Sale of Assets

71400

Fraud Recovery

71500

Other Revenue

71600

Gain or Loss on Sale of Capital Assets

72000

Investment Income - Restricted

70000

Total Revenue

$1,007,320

51,007,320

91100

Administrative Salaries

91200

Auditing Fees

91300

Management Fee

8-4
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8.0 Generating Reports

8.4 Entity Wide Balance Sheet Summary
This choice from the Main Report Selection Menu will produce the following sub-menu.

Entity Wide Balance Sheet Summary

One item found 1

EXCEL PDF

View Entity Report - View Entity Report

Hometown Housing Authority (CA999)
HOMETOWN, CA
Entity Wide Balance Sheet Summary

An example Of the PDF Submission Type: Audited/A-133 Fiscal Year End: 06/30/2011

. . 14.VSH HUD-
v

VErsion Of th ere p o rt IS Project Total g:‘f::‘ﬁ‘““j“:i & C;‘”m:’r:;df“' 1 Business Acthities | ET;T?I;JC?R":;SEN "
displayed here. Vi PR

111 Cash - Unrestricted 51,087,825 $8,521,949 $329,025 52,559,388 3599

112 Cash - Restricted - Modemization and Development 50 $425,524

113 Cash - Other Restricted 511.298.558 5250,000 5530.988

114 Cash - Tenant Security Deposits $34,193 $20,867

115 Cash - Restricted for Payment of Current Liabiliies 50 0

100 Total Cash $1,122,018 $19.520.507 $329,025 33,255,778 531,567

121 Accounts Receivable - PHA Projects $5482

122 Accounts Receivable - HUD Other Projects 14,317 270,575

124 Accounts Rece: - Other Gi 59,131 572,668 5217,562

125 Accounts Receivable - Miscellaneous 596,886

126 Accounts Receivable - Tenants 3377

126.1 Allowance for Doubtful Accounts -Tenants 0

126.2 Allowance for Doubtful Accounts - Other 30 30 50 $0

127 Notes, Loans, & Mortgages Receivable - Current

128 Fraud Recovery $2,168,856 $15,068 $10,170

128.1 Allowance for Doubtful Accounts - Fraud s0 s0 50 30

129 Accrued Interest Receivable 52,220 543,093 5647 4,402

120 Total Receivables, Net of Allowances for Doubtful Accounts $25,668 $2,560, 674 $15,715 $329,397 S0

131 Investments - Unrestricted

132 Investments - Restricted 30 s0

135 Investments - Restricted for Payment of Current Liability 30 30

142 Prepaid Expenses and Other Assets 5775

143 Inventories

A B c D E F G IH | J K L M N[t

1 |:! Hometown Housing Authority of Hometown (CAS89)

2 HOMETOWN , CA

3 Entity Wide Balance Sheet Summary

4 Submission Type: Audited/A-133 Fiscal Year End: 06/30/2011
An example of the Excel N TSR

. . ot T 4 8 Other Federa .
version of the report is ) e ptiol
. 5 HQUSING (HUD-

d|Sp|ayed here. 5 111 Cash - Unreatricted 326028

7 1" estricted - Modemnizatien and Development

F 1" - Other Restricted $530,988

g 11 - Tenant Security Deposits 524,182

10 estrictsd for Payment of Current Liabiltiss 50

11 100 Total Cash 51,122,018 519,820,507 5325,025 531,587

12

13 121 Accounts Receivable - PHA Projects

14 122 Accounts R - HUD Other Projects

15 124 Accounts Receivabie - Other Government

16 125 Accounts R celanzous

17 125 Accounts R nants

18 128 < for Doubtful Accounts -Tenants 50

19 12 < for Deubtful Accounts - Other 0 S0 0 S0

20 127 Notes, Loans, & Morigages R

21 123 Fraud Recovery 52,168,856 515,068 510,170
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8.0 Generating Reports

8.5 Entity Wide Revenue & Expense Summary

This choice from the Main Report Selection Menu will produce the following sub-menu.

Entity Wide Revenue & Expense Summary

One item found.1

EXCEL PDF

View Entity Report -ff——

An example of the PDF version
of the report is displayed here.

An example of the Excel version
of the report is displayed here.

External User Manual

View Entity Report -sff——

Hometown Housing Authority of Hometown (CA999)
HOMETOWN | CA

Entity Wide Revenue and Expense Summary

Submission Type: Audited/A-133 Fiscal Year End: 06/30/2011
14./SH HUD-
o Tan | S | SO | s sc | SO |
VASH) PROGRAM
70300 Net Tenant Rental Revenue $570,877 $488,332
70400 Tenant Revenue - Other 525,397 $78
70500 Total Tenant Revenue 598,374 50 50 $489,010 s0
70600 HUD PHA Operating Grants 3400348 $110,016,210 $435,114 $278,307 3647277
70610 Capital Grants
70710 Management Fee
70720 Asset Management Fee
70730 Book Keeping Fee
70740 Frent Line Service Fee
70750 Other Fees
70700 Total Fee Revenue
70800 Other Government Grants
71100 _Investment Income - Unresricted 510,557 312,884 33416 522,744

71200

Mortgage Interest Income

71300

Proceeds from Disposition of Assets Held for Sale

71310 Cost of Sale of Assets
71400 Fraud Recovery $180,202 $121
71500 Other Revenue 3237,644 5300 53,486,305
71600 Gain or Loss on Sale of Capital Assets
72000 Income - Restricted $97.308
70000 Total Revenue 1007320 §110,844 220 5438951 54,275,368 5647277
91100 Salaries
1 _l Hometown Housing Authority of Hometown (CA989)
5 HOMETOWN  CA
3 Entity Wide Revenue and Expense Summary
n Submission Type: Audited/A-133 Fiscal Year End: 06/30/2011
- 1 Housing | @ OtherFederal | 1 Business =
Project Total Vouchers Program 1 Activities ""is
~ SUPPORTNE
5 HQUSING (HUD:
5 70300 Met Tenant Rental Revenue
7 70400 Tenant Rever Other
3 70500 Total Tenant 50 S0 50
9
10 70600 HUD PHA Operating Grants $400,249 £110,016,210 5435114
1
12 70710
13
14
15
16
17 Total Fee Revenue
18
19 Other Government Grants
20 it Income - Unrestricted $112,864 522744
21 rest ncome
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8.6 Single Project Balance Sheet Summary

When this selection is made
from the Reports Selection
Main Menu, a sub-menu is
displayed, listing all the projects
within the PHA where data has
been entered in the Balance
Sheet.

8.0 Generating Reports

Financial Assessment Subsystem (FASS-PH)

.:"”h,ﬂl o) Real Estate Assessment Cenfer
\ ,‘iJ l

Y = I

NASS Assessment
Status Report
PHA Name

Fiscal Year End Date:
Submission Type:

PHA Information
CA999
Hometown Housing Authorty of Hometown
06/30/2011
Audited/A-133

Single Project Balance Sheet Summary

2 items found. displaying all items. 1

EXCEL

CA123456789

Each project is listed twice, once in the OTsiEs PRO)
PDF column and once in the EXCEL
column. Select the project from the

report format column you want.

This is an example of the PDF
format for this report.

Submission Type: Audited/A-133

PDF
CA123456789
OTHER PROJ

Hometown Housing Autherity of Hometown (CA999)

HOMETOWN , CA

single Project Balance Sheet

Fiscal Year End: 06/30/2011 Project Name: CA123456789

Total Project

111

Cash - Unrestricted

$1,087,825

112

Cash - Restricted - Modernization and Development

113

Cash - Other Restricted

114

Cash - Tenant Security Deposits

$34,193

115

Cash - Restricted for Payment of Current Liabilities

100

Total Cash

$1,122,018

121

Accounts Receivable - PHA Projects

122

Accounts Receivable - HUD Other Projects

$14.317

124

Accounts Receivable - Other Government

$9,131

125

Accounts Receivable - Miscellaneous

26

Accounts Receivable - Tenants

126.1 Allowance for Doubtful Accounts -Tenants

126.2 Allowance for Doubtful Accounts - Other

127

Notes, Loans, & Merigages Receivable - Current

128

Fraud Recovery

128.1 Allowance for Doubtful Accounts - Fraud

129

Accrued Interest Receivable

20

Total Receivables, Net of Allowances for Doubtful Accounts

131

Investments - Unrestricted

132

Investments - Restricted

135

Investments - Restricted for Payment of Current Liability

142

Prepaid Expenses and Other Assets

143

Inventories

143.1 Allowance for Obsolete Inventories

144

Inter Program Due From

549,052

External User Manual
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8.0 Generating Reports

A B c D E F G H | J K

1 |:! Hometewn Housing Autherity of Hometown (CA999)
2 HOMETOWN, CA
3 Single Project Balance Sheet
4 Submission Type: Audited/A-133 Fiscal Year End- 06/30/2011 Project Name: CA123456759
5
5 Tatal Project

Th|S is an exam ple Of the Excel 7 111 Cash - Unrestricted 51087 825

. 8 112 Cash - Restricted - Modernization and Development

format for this report. o i oo s
10 114 Cash - Tenant Security Deposits 834,193
11 115 Cash - Restricted for Payment of Current Liabilties
12 100 Total Cash §112z,08
13
14 121 Accounts Receivable - PHA Projects
15 122 Accounts le - HUD Qther Prejects 34217
16 124 Accounts le - Other Government Ak
17 125 Accounts Iz - Miscellansous
18 128 Accounts Receivable - Tenants
19 1261 wance for Doubtful Accounts -Tenants
20 128.2 Allowance for Doubtful Accounts - Other 50
pal 127 Motes, Loans, & Morigages Receivable - Current
7 128 Fraud Recovery
Pl 1281 Allowance for Doubtful Accounts - Fraugd S0
24 128 Accrued Intereat Receivable 32220

8.7 Single Project Revenue &

When this selection is made from
the Reports Selection Main Menu,
a sub-menu is displayed, listing all
the projects within the PHA where
data has been entered in the
Revenue & Expense page.

Each project is listed twice, once in the P
column and once in the EXCEL column.

Select the project from the report format

column you want.

External User Manual

Expense Summary

Real Estate Assessment Center

Financial Assessment Subsystem (FASS-PH)

suomt_eonriaos [EETT Logo [

PHA Information

[

” * 8
4
Mylnbox  PHAInfo FDS DCF  Nots

NASS Assessment
Status Report

coss
PHA Name Hometown Housing Authority of Hometown
Fiscal Year End Date: 06/30/2011

Submission Type: Audited/A-133

DF

Single Project Income Statement Summary

2 items found, displaying all items 1

EXCEL PDF
CA108000001 CA108000001
OTHER PROJ OTHER PROJ
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This is an example of the PDF
format for this report.

This is an example of the
Excel format for this report.

External User Manual

Submission Type: Audited/A-133

8.0 Generating Reports

Hometewn Housing Autherity of Hometown (CA999)

HOMETOWN, CA
single Project Revenue and Expense

Fiscal Year End: 06/30/2011

Project Name: CA123456789

Low Rent

Capital Fund

Total Project

70300 Net Tenant Rental Revenue

$570,977

$570,977

70400 Tenant Revenue - Other

$25,397

525,397

70500 Total Tenant Revenue

$596,374

50

$596,374

70600 HUD PHA Operating Grants

$262,842

$107,507

$400,349

70610 Capital Grants

70710 Mar Fee

70720 Asset Management Fee

70730 Book Keeping Fee

70740 Front Line Service Fee

70750 Other Fees

70700 Total Fee Revenue

70800 Other Government Grants

71100 Investment Income - Unrestricted

$10,597

$10,597

71200 Mortgage Interest Income

71300 Proceeds from Disposition of Assets Held for Sale

71310 Cost of Sale of Assets

71400 Fraud Recovery

71500 Other Revenue

71600_Gain or Loss on Sale of Capital Assets

72000 Investment Income - Restricted

70000 Total Revenue

$899,813

$107,507

$1,007,320

91100 Administrative Salaries

91200 Auditing Fees

91300 Mar Fee

Submission Type: Audited/A-133

Hometown Housing Authority of Hometown (CA999)

HOMETOWN , CA

Single Project Revenue and Expense

Fiscal Year End- 06/30/2011

Project Name® CA123456789

Low Rent Capital Fund

Total Project

Net Tenant Rental Revenue

Tenant Revenue - Other

Total Tenant Revenue

HUD PHA Operating Grants

Captal Grants

lfanagement Fee

Asset lanagement Fee

Book Keeping Fee

Front Line Service Fee

Other Fees

Total Fee

Other Government Grants

Investment Income - Unrestricted

lfortgage Interest Income:

Proceeds from Disposition of Assets

Held for Sale

Cost of Sale of Assets
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8.0 Generating Reports

8.8 Special Procedures for Large PHA Reports

If your PHA has many projects and/or programs, you will see slightly different menu pages
when you select the Reports link. This is to save time and resources providing you with the
reports you want. The cut-off number of projects can vary, but it is currently set at 100.

i Real Estate Assessment Center
\ : h i/‘ Financial Assessment Subsystem (FASS-PH)

Myiios_PHAno DS _DCE__Submi_EoFags vagon [

NASS Assessment

The first time you click the Pha code —

Reports link for a report Fical veor End Dte: acrasgs

d|sp|ay|ng many projectS, you Submission Type: Unaudited/No Audit

will see this page. Click the

Generate Reports link to
proceed. Click the link to generte a repor.

Generate Reports A

Al Real Estate Assessment Center
‘\“ h i/' Financial| Assessment Subsystem, (FASS-PH)

The process to generate your ~ond>

I’eports Wl” be Started aS a Mylnbox PHAInfo FDS DCF  Submit  Edit Flags Logout _

NASS Assassment

i s nformation
background job, so that your Additional Informat

. . . . PHA Code CA999 Use PHAINFO page to:
online session will not be tied B T——— Create Submissian
e . . Download Submission
up Waltlng for It to fInISh You Fiscal ¥ear End Date: 03/31,/2999 Yiew Submission
Wl” receive thIS message You Submission Type: Unaudited/No audit Update Submission
will be free to perform other
Onllne taSkS Whlle Waltlng for System is generatinging report data, please wait a few maoment

—

and click repaort menu to view report.

your reports.

Al Real Estate Assessment Center
I: h */I Financial Assessment Subsystem (FASS-PH)

Myintox_PHAmo__FDS _DCE _Submit_ it Fags s [

NASS Assessment

PHA Information

PHA Marme Hametown Housing Autharity
Fiscal Year End Date: 03/31/2999
Submission Type: Unaudited/No Audit

If you click the Reports link before
the batch process has completed,

you will receive this message.

Generating Report Data. If the report generating process takes more than a few hours, please
stop the process and regenerate the report.

Stop process and regenerate the report “"'\

Back to hy Inbox
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8.0 Generating Reports

e Real Estate Assessment Center
hm I Financial Assessment Subsystem (FASS-PH)

Wymtox_phamo s oo sumw eowrans | voam [T

NASS Assessment

2%
N

Status Report PHA Information
PHA Name Haometawn Housing Autharity
Fiscal ¥ear End Date: 03/31/2999
Submission Type: Unaudited/No Audit

Once the report is created, it will be saved

for viewing any number of times, until you
delete the report ThIS Wl” be faSteI’ fOI’ you Click a link to view or delete a report.

and will use fewer resources the next time beslfaal sl e fanl - ———
you want to view the report. If the draft Your report was generated on: 8/31/09
changes, you can delete and recreate the
report.
Sl X Real Estate Assessment Center
\ fj. hm /I Financial Assessment Subsystem, (FASS-PH)

Myinbox_praito_F0s DCr sumeEatpags |1 Logow [T

NASS Assessment

Status Report PHA Information

PHA Mame Hometown Housing Autharity

When you click on the View Regort Fiscal Year End Date: 03/31/2999

|II’Ik On the above page, you Wl” be Submission Type: Unaudited/No Audit
sent to this page, which is the
normal sub-selection page for Eetity Wide Revene & Expense Summary
these reports One item found. 1
Wiew Entity Repart View Entity Report

Entity Wide Revenue and Expense Summary

CAGGY 03/31/2099 UnauditedNo Aucit

14.858 cocc Project Total 14.864 14.855

70300 Net Tenant Renssl Revenus 403 1 3

70300 Met Tanant Rerty Ravenus

70400 Tenart Sevenue - Gther 3

70400 Tenant Aevenue - Sther
70500 Total Tenant Revenue 408 1 3

70500 Total Tamant Revenue

Here is an example of the actual
report generated (PDF format),

TDE00_HUD FHA Cperating Grants 2

e
70500 HUD FHA Cperating Grants

identical in layout to reports of [ e -
smaller PHAs, except in size. o e

70730 Asset Management Fas

70720 Asset Management Fes

70730 Book Keeping Fee

70730 Book Masping Fee

70740 Front Line Service Fee

70740 Froni Line Service Fes

o750 Omer Fees
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8.0 Generating Reports

8.9 NASS Assessment Status Report

The NASS Assessment Status Report is different from the other reports in that you view it by
selecting the link on the left side blue menu, rather than the main Reports Menu

Real Estate Assessment Center
Financial Assessment Subsystem, (FASS-PH)

My Inbox PHAInfo FDS DCF  MNotes and Findings  Auditor Procedures  Submit EcichgsLngmll-

UASS Assessment

atns Report

PHA Information

LOCCS Report PHA Code CA999
PHA Name Hormetown Housing Authority
Fiscal Year End Date: 09/30/2015
Submission Type: Audited/A-133

REAC Home Systems Menu

|||| ~ iNtegrated Assessment SubSystem
*
I:

Individual Reports Administrative

Assessment Status Report

Report Date: 09/14/2012
Assessment Status Report for Fiscal Year 2011 Fiscal Year End: 06/30

The following are the most recent actions perfermed by REAC on the PHA and the dates on
which those actions occurred.

CAS99 . :
Bl View Status Details FiLLET=E Home}!t\z\t;r;:gusmg
Designation Status: N/ A PHAS Score: N/ &
A?i:s:ment Event Date
PHAS/Integrated
Score of Zero (Presumptive Rating of Failure) 03/0z/2012
Score of Zero (Presumptive Rating of Failure) 04/22/2012
Score of Zero (Presumptive Rating of Failure) 04/22/2012
Financial
Financial-audited
Financial Submission is in Draft 0%/13/2012
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8.0 Generating Reports

8.10 LOCCS Report

The LOCCS Report is different from the other reports in that you view it by selecting the link on
the left side blue menu, rather than the main Reports Menu.

The LOCCS report compares the amount reported on FDS and disbursement amount received by PHA
from LOCCS/HUDCAPS system.

GIOT o
R Real Estate Assessment Center
5% * 8|
\ ﬁ / Financial Assessment Subsystem (FASS-PH)
Mynbox_PAIlo FDS DCF Notes andfindings  Submit_citFlags
NASS Assessment
[ e p— PHA Information
PHA Code: CA899 Fiscal Year End Date:06/30,/2011
PHA Name: Hometown Housing Authority of Hometown
Submission Type: Audited/a-133

Reconciliation Balance Sheet
for CA999 for reporting period 06/30/2011

Amt. Per . Less
Program Loccs) Less Prior |Add Current Deferred Total Amt. Per Difference Amt.
Name Yr. AIR Yr. AIR FDS DCF
HUDCAPS Rev.

14.856--Lower

Income Housing
Assistance

Program_Section
8 Moderate
Rehabilitat

14,871--Housing
Choice Vouchers

536,047 5929,501 $929,591

$270,575 --- --- 5110,016,210 --- 5110,016,210
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9.0 RESUBMITTING REJECTED / INVALIDATED SUBMISSIONS



9.0 Resubmitting Rejected Submissions

9 RESUBMITTING REJECTED / INVALIDATED SUBMISSIONS

In the event that a submission is rejected or invalidated by REAC, external users must resubmit
corrected submissions for reconsideration by REAC.

Rejected and Invalidated submissions cannot be edited and resubmitted for REAC review.
Instead, a new submission must be created. However, selecting the “download last
submission version” on the PHA Info page will download the data from the rejected submission
into the new submission template. This will reduce the amount of time spent reentering data,
and reduce the creation of new errors.

First check to see if a 1.'” " Real Estate Assessment Center
|

Ellll
submission has been ; ﬁ\ Financial Assessment Subsystem (FASS-PH)

Rejected or Invalidated by
REAC. In the Inbox, select
your PHA code from the

drop-down menu and press

[ Search |. You may specify

the other Search filters:

Work Items

Search

Create Submission

Delete Draft Submission

Link to 3/21/2008 and prior
Submissions Inbox

Submission

All W PHA Code CA999 v
Type
Status Rejected v
Fiscal Year

One item found 1

PHA Code Fiscal Year End Submitter/Reviewer

e Submission Type (Ruscid cassy  Momepinouing TSN oer30/2009  osjozr200  matzez
e Status
° FISC&l Year End User Guide and System Documentation
or set them to “All’, as was
done in this example:

Technical Assistance Center FASS-PH website

Draft

IPA Agree
o . L . IPA Disagree
All submissions matching the search criteria will be returned, IPA Review

with current status displayed in the Status column. In the Review
example above, the Status of the returned submission is Approved

Rejected

Rejected. You can click the Status drop down arrow * to see PHA Submitted
all possible status types: Invalidated

Failure to Submit (S8 Only)
Late Presumptive Failure
Final Reject Extension

All

Click on the Rejected link to display the Rejection Reason Details page, which provides you
with a description and value as to why the submission was rejected. Please CAREFULLY
review comments. Refer to Rejection Reasons Details page for making necessary corrections
in the resubmission. You may want to print this page for easy reference when completing your
new resubmission.
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9.0 Resubmitting Rejected Submissions

F il > Real Estate Assessment Center
\ "j hm ’ Financial Assessment Subsystem, (FASS-PH)
To create a resubmission o o
1 reate Submission Submission
. . [l v|  PHA Code
make sure the PHA Code IS Delete Draft Submission ;Zztus
set to your PHA, _anc_j cln_:k on e ae sl ecavear g
the Create Submission link at PR
the top of the Inbox page. [Status [P Codo | P nome ] — Type —[Fiscal Yoor Ena |Dato Rocoived |submitiorRoviewer
Rejected CA999 ”°“’j}fl‘|"t"';r'i‘§“5i"g pnaudited/Nen”  gg/30/2008  09/02/2009 100202
Resources
User Guide and System Documentation Technical Assistance Center FASS-PH website
. - F el R Real Estate Assessment Center
A PHA Information page will display. .h‘hm . e ol
. . \¢ 7 FInancial Assessment subsystem (FA3S-FH,
Make sure the Reporting End Date is et B, Y ( )

identical to the rejected submission, and

the other fields are checked appropriately.
At the bOttom Of the page’ CheCk i:: E::ﬁe :ﬁiﬁ:wwn Housing Authority
® download Submission in the I e 4
. . . . . Address(linel) 123 Good Luck Road
Submission Option field, and click [ save]. Address(line2)
Cit Hometown
St.:te CA
Zip Code 12345

i i 1 H R:p:’;tmga = ( (Four Digit Year)
A new submission will be created, with all of Enng bt

the data from the rejected documents. You & unauditedtion i 123
can alter and add data to complete the SUPTISEON O Unaudited/i- 133

. . . . . O audited/Non-A-133
submission with corrected information. O Audited/a- 133

O Non-Asset Management with Elimination Only
O Non-Asset Management with COCC/Elimination

Asset O Non Asset Management
Management (& Asset Management without COCC/Elimination
FO”OW the usual process to Create and O Asset Management with E\im\natifm On\.y
. . . O Asset Management with COCC/Elimination
submit the resubmission. Refer to Chapters
5 and 6 for detalls abOUt thls process Component D;Up:r':;]::[:;:rgg é:zT;:aThg‘E;:]:r:wg:;:::r'—‘l?cl.:\
Unit jurisdiction and will net be receiving its own

separate A-133 or non A-133 audit.)

Submissi
ubmission O Blank Submission¢™ Download Submission
Option

=T

i =
Elease remhemeeIr to Clgﬁ the 11650 Leasehold Improvements Purchases $|:| =
utton on the Balance eet and the 11660 Infrastructure Purchases $|:| =

Income Sgatfemenl!: ?(agefhfolle?(d:ht 13510 CFFP Debt Service Payments $|:| -
program erore clic Ing € validate 13901 Replacement Housing Factor Funds $|:| -

button. C[Save])[ Reset ]d’\.’alidate\b
—_— —

Div 1
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10.0 APPENDIX A
NOTES & FINDINGS BUSINESS RULES MATRIX (AUDITED ONLY)



10 APPENDIX A: NOTES & FINDINGS BUSINESS RULES MATRIX (AUDITED ONLY)

9.0 Notes & Findings Business Rules Matrix

Based on Submission Type, Component Unit Status, and Accounting Method, this matrix shows which Notes and Findings categories
must be included with the Audited PHA Submission.

Su bTr?/ES'O” A-133 A-133 A-133 A-133 | Non A-133 | Non A-133 | Non A-133 | Non A-133
Co TJ?]?tEem No No Yes Yes No No Yes Yes
Accounting Full Modified Full Modified Full Modified Full Modified
Method** Accrual Accrual Accrual Accrual Accrual Accrual Accrual Accrual
Notes Mandatory | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory
Audit
Information | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory | Mandatory
(Opinion)
Audit
Information | Mandatory | Mandatory Avgl(;tble Avg:lc:ble Mandatory | Mandatory Avgloz;ble Not
(Attachment) Available
Audit Not Not Not Not
Findings MEMEROR || WEMREHDY | MEmeElgy | [WEmeeieny Available Available Available Available
. : . Not Not Not Not
Action Plan | Mandatory | Mandatory Optional Optional Available Available Available Available
Not Not Not Not
MD&A Mandatory | Mandatory | ayailaple | Available | Mandatory | Mandatory | ayaiapie | Available
Financial Not Not Not Not
Statements | Mandatory | Mandatory | aygilable | Available | Mandatory | Mandatory | aygilable | Available

*The Component Unit is set to “Yes” if the checkbox is checked on the PHA Info page.

**|f at least 1 FDS program is reported under the Full Accrual accounting method, use a Full Accrual column in this

External User Manual
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11. APPENDIX B: BUSINESS RULES



Appendix A: Business Rules

11. APPENDIX B: BUSINESS RULES

10.1(Placeholder for FDS Business Rules Section)

10.2(Placeholder for DCF Business Rules Section)
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