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7.0 Certification 

[Note] Submissions created by one coordinator can also be certified by another coordinator. 

 

7.1 Certifying Submissions in Process 

Step 1. On the APPS Home Page, select “Certify Submission” from the Participant Processing drop-

down list. 

 
 

Step 2. The Participant Search screen will display. 

Step 3. Enter the TIN or SSN for the participant for whom you would like to Certify and click 

“Search”. 
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Step 4. The Participant Certification screen will display. 

 

Step 5. Enter the Submission ID. 

Step 6. Select “True” or “False” for each statement (the default position is “True”). 

Step 7. Enter Explanation if “False” is selected (required). 
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Step 8. Click “Save”.  

 
 

Step 9. The “Certification has been saved successfully” message will display. 

 
 

Step 10. Once certified, proceed to send the submission to HUD. 

 

7.2 Sending to HUD 

Refer to Chapter 5, Section 7, Sending the Submission to HUD. 

[Note] Only the coordinator who created the submission can send the submission to HUD. 

 

7.3 Printing the Submission Package 

Refer to Chapter 5, Section 8, Printing the Submission Package. 

 

7.4 Upload Signed 2530 Submission Package in APPS 

Refer to Chapter 5, Section 9, Upload Signed 2530 Submission Package in APPS. 
  

 


