U.S. Department of Housing and Urban Development

PUBLIC AND INDIAN HOUSING

___________________________________________________________________________

   Special Attention of:                     


Notice   PIH 95-29 (HA)

   Public Housing Directors;               


Issued:  May 16, 1995

   Housing Authorities;                    


Expires: May 31, 1996

                                           



______________________________

                                           



Cross References: 

___________________________________________________________________________

   Subject:  Guidelines for managing Public Housing Youth Apprenticeship (YAP) Grants 

       through the Line of Credit Control System and Voice Response System

      (LOCCS/VRS) Payment Voucher System

1.      PURPOSE

   This Notice provides guidance on the grant agreement and the

   Line of Credit Control System - Voice Response Systems

   (LOCCS/VRS) Payment Voucher for Public Housing Authorities

   (HAs) selected for funding under the FY 1994 Youth

   Apprenticeship Program.

2.      APPLICABILITY

   This notice applies to Public Housing Agencies with FY 1994

   Youth Apprenticeship Grants. Refer to attachment A.

3.      USER GUIDE

   The Resident Initiatives Grants Management Handbook

   (7490.01), issued April 7, 1993 shall be used as the primary

   source of reference for OCRI grant processing.  For

   additional information on LOCCS/VRS, refer to the following

   documents:

   o       For HAs, refer to the LOCCS User Guide Part I, dated

           October 1993 and reissued January 1994.  If the HA does

           not have a copy of this Guide, the HA should request a

           copy from the FO.  If the HA has any questions

           pertaining to LOCCS/VRS, the HA should contact its FO

           for assistance.

   o       For FOs, refer to the LOCCS PIH Program User Guide for

           HUD Staff, dated January 1994.  If the FO needs

           additional copies, the FO should contact Millie Hamman

           in HUD Headquarters on either electronic mail (PIHPOST)

           or at 202-708-0846.
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   o    The Headquarters point of contact for Field Offices is the

        Comptroller's Office, Public and Indian Housing at (202)

        708-0099.

   o    For other program information, contact, Jawaid H. Khan, Office of

        Community Relations and Involvement (CRI), (202) 708-4214, ext.

        296.

4.      GRANT AWARD VALIDATION PROCEDURES

Headquarters Notification of Grant Award.  The Offices of Community

Relations and Involvement will prepare and mail award notification to

selected Public Housing Authorities.  The letter will identify the

amount awarded each grantee and its project number.  OCRI will send a

copy (with original signature) of the grant approval letter to the

Field Office Community Relations and Involvement Specialist (CRIS) who

will in turn forward it to the Field Accounting Division (FAD).  The

original Program Budget (Form SF-424A) was submitted with the grant

application.  The Field Office must send a copy of the approved budget

with the grant agreement.  The Field office must identify all changes

to the grant application as condition(s) of approval and must provide

these changes with the grant agreement.  All correspondence concerning

the grant award must include the project number shown on the approval

letter.

Notification to Unsuccessful Applicants.  OCRI will notify in writing

all HAs not selected for funding.

Headquarters Fund Assignment.  The Public and Indian Housing (PIH)

Office of Management and Policy Budget Division will prepare the Form

HUD-185 (Fund Assignment) for the grantees selected, and will send to

the Office of Finance and Accounting (OFA) for validation of fund

availability.  Upon validation by OFA, the Assistant Secretary for PIH

will sign the Form HUD-185 and send to the appropriate Field Offices

via pouch mail.

Field Office Fund Reservation.  Upon receipt of Form HUD-185 and a

copy of the grant approval letter, the Field Office shall forward both

documents to the FAD for validation of fund availability.

Field Accounting Division (FAD) Validation of Fund Availability.  The

FAD validates that sufficient funds are available and records the

reservation of funds into the Program Accounting System (PAS) after

receiving a copy of the signed grant approval letter and the Form

HUD-185.
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Project/Grant Agreement Numbers.  Each application is assigned a

project number which is entered in the PAS data module.  The project

numbers are used to identify the applications selected for funding,

the type of funding awarded,  and are the same numbers later used as

the grant agreement number.  The project numbers for YAP contain 14

characters as exampled below:

           State/Field Office/Code/HA/Sequence Number/Year

           GA         06      YAP 104        01        94

           The Payment Voucher -- form HUD-50080-YAP -- prefix

           voucher number for Youth Apprenticeship Program is:

           062

10.     GRANT AGREEMENT

HUD will enter into a grant agreement with the recipient of a Youth

Apprenticeship grant that defines the legal framework for the

relationship between HUD and a housing authority for the proposed

funding.  All grant agreements will be managed by the Field Public

Housing staff.  Upon request, Regional Contracting Division personnel

will provide technical assistance to PIH staff managing the program.

11.     Grant Agreement Preparation

The Field Offices shall maintain a supply of the forms/documents to be

distributed as a part of the grant agreement package to each grantee,

as needed.  The Field Administrative Officer is aware of this

requirement.  (The Field Administrative Officer must also maintain a

supply of Form HUD-27054-A which is used by HUD employees to obtain

access to LOCCS.)

The grant agreement package includes the program grant agreement and

the following forms:

           o Form HUD-1044, Assistance Award/Amendment;

           o LOCCS Voice Response System (VRS) Access Authorization -

             Form HUD-27054 and instructions (for use by grantees);
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           o Direct Deposit Sign-Up Form -- Form SF-1199A and

             instructions;

           o Payment Voucher -- Form HUD 50080-YAP (4/95)

           o Financial Status Report -- Form SF-269A and instructions;

           o LOCCS-VRS Change of Address Request -- Form HUD 27056 and

             instructions; and

           o LOCCS User Guide:  Part I dated October, 1993, (reissued

             unchanged January 1994).

NOTE:  The Field Office must provide a copy of Part I of the LOCCS User

Guide, dated October, 1993 to grantees.  The Field Office must advise

grantees that a LOCCS-VRS videotape, which explains the system and the

initialization procedures, is available from the Field Office for temporary

loan.

   oThe Field Offices prepare the grant agreement.  The agreement is

signed by the Public Housing Division Director/Public Housing

Management Division Director for co-located offices.  The grant

agreement must identify any special conditions for the grantees

based on the Field Office review of the application.  The special

conditions must specify the applicant's responsibilities (e.g.,

submit a revised plan, budget and/or schedule, or provide

clarification to resolve eligibility or reasonableness of costs).

   oThe Field Office must prepare a grant agreement package for each

grantee which includes three copies of a completed Form HUD-1044,

Assistance Award/Amendment, the program grant agreement and the

forms listed above.  The Field Office must complete (but not

sign) the grant agreement cover sheet, Form HUD-1044, for each

grantee.

   oThe Field Office must transmit the grant agreement package to the

grantee with a cover letter.  The grantee must complete blocks 10

and 19 of Form HUD-1044.  In addition, the grantee must sign all

three copies of Form HUD-1044 and forward them to the Field

Office within two weeks of the date of the HUD transmittal letter

along with the following forms and documentation:
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           oA Direct Deposit Sign-Up Form SF-1199A and cancelled check

Note that the LOCCS program area code name for the Youth

Apprenticeship Program is "YAP" and must be typed into

Section 1. Block F of the form.  This form is required for

all grantees that are not currently receiving grant funding

through the LOCCS/VRS;

           oA revised program plan or other materials required by any

special conditions of the grant award;

           oA signed original of the LOCCS Voice Response Access

Authorization Form HUD-27054 and one signed/notarized copy.

Note that the LOCCS program code name for Youth

Apprenticeship Program-YAP-must be typed into Block 5a. of

the form; and

           oA copy of the Internal Revenue Service (IRS) source document

establishing the grantee's Taxpayer Identification Number

(TIN) (only for grantees who are not currently LOCCS users).

12.Grant Agreement Execution

The Field Office must review, upon receipt from the grantee, the

signed grant agreement copies and forms and check for the following:

           oEnsure the tax identification number (TIN) on the Form

HUD-1044 matches the TIN on Form HUD-27054.  Any discrepancy

must be resolved;

           oCheck that authorized user and the approving official on the

LOCCS-VRS Access Authorization Form HUD-27054 are different,

and that the form is complete and notarized;

           oCheck that any other forms are properly completed as part of

the Grant Agreement; and
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           oCheck that the Form SF-1199 was completed (if required) and

that the grantee information is in accordance with the LOCCS

User Guide instructions, (not the instructions on the

reverse of the printed Form SF-1199), that a canceled check

was provided, and that the TIN agrees with the TIN on Form

HUD-1044.  The grantee must have one bank depository account

for all HUD PIH funds.

           oThe Field Office retains a copy of the completed Form

HUD-27054 and sends the original along with a transmittal

(indicating the form has been reviewed for accuracy and

content) to:

                           Dept. of Housing and Urban Development

                           Office of Information Policies and Systems

                           AISAO

                           451 Seventh Street, S.W., Room 3184

                           Washington, D.C.  20410-3600

   Note:  If prompt and reliable delivery is desired, use overnight

mail or return receipt requested.

           oThe Field Office forwards a transmittal letter enclosing

Form SF-1199A, noting on the face of the envelope,

"SF-1199", to the following address:

                   Dept. of Housing and Urban Development

                           Office of Finance and Accounting

                           Cash and Credit Management; ATTN: ACH

                           P. O. Box 44816

                           Washington, D.C.  20026-4816

The Public Housing Division Director/Office signs the HUD-1044 in

Block 20 and enters the date in Block 5, and on Page 15 of the grant

agreement.  After execution of the grant agreement, the Field Office

must:

           oTransmit one signed copy of the grant agreement and a copy

of the IRS document (with the TIN for new grantees) and

retain one copy on the grant file.  The Field Office must

complete these actions promptly upon receipt of acceptable

materials from the grantee.
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           oSend one copy of the grant agreement to the grantee when the

grant payment system is operational.  The grant system is

operational when the following are completed:

                 oRecording of the obligation of funds in the FAD;

                 oEntering SF-1199A data into LOCCS;

                 oEntering the grant budget line item entries into LOCCS

and confirming that the Grantee has received its VRS

number;

                   oVerifying the correct banking information has been

entered into LOCCS using query screen Q05 and that the

TIN agrees with the grant agreement Form HUD-1044; and

               oAssuring that the grantee has LOCCS-VRS access by query

of LOCCS, confirming the grantee has been provided a

LOCCS-VRS user identification number.  (This capability

is now available and it is shown on screen Q60.)

Include copies of Form HUD-50080-Youth Apprenticeship Payment Voucher

with this transmittal.

13.YOUTH APPRENTICESHIP PROGRAM SCOPE OF WORK

The grantee shall furnish the necessary personnel, materials,

services, equipment, facilities (except as otherwise specifically

permitted or required by this Agreement) and otherwise do all things

necessary for or incidental to the performance of the work set forth

in the Covenants and Conditions.  See Attachment A, the FY 1994

grantees.

14.LOCCS/VRS PAYMENT VOUCHER (FORM HUD 50080 YAP)

LOCCS/VRS provides an automated system for the disbursal and control

of funds.  This Notice provides ways to strengthen the effectiveness

of LOCCS/VRS by relating performance in the Covenants and Conditions

to payments under this financial system.
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The disbursal of LOCCS/VRS Grant funds is recorded by the Grantee in

the Form HUD-50080-YAP, Payment Voucher.

For purposes of a cash payment drawdown, Youth Apprenticeship Budget

Line Items are as follows:

     LOCCS/VRS                     Line Item

           Administrative Costs               9910

           Stipends                                                9920

           Supportive Services                9930

           Uniforms and Tools                 9940

           Subgrants                                               9950

           Data Collection/Evaluation         9960

           Other Program Costs                9970

15.EDIT REQUIREMENTS

The following are the edits to LOCCS to accommodate the new

           1994 Public and Indian Housing, Office of Community

           Relations and involvement Youth Apprenticeship program:

   oEdit to require Field Offices to review drawdowns in

           excess of 10% of the total authorized grant amount

           during a one month period.  No further drawdowns will

           be allowed until that review is complete and the

           drawdown approved.

   oEdit to require Field Offices to review drawdowns in

           excess of a 110% of budgeted categories as entered by a

           grantee.

   oEdit to stop further drawdowns for failure by the

           grantee to submit required reports by the established

           due dates.  A letter should be generated by LOCCS

           requesting the grantee to submit the required reports

           to the Field office within a specified number of days

           from the end of the reporting period.  The Form SF-269-A

           and the annual progress report will be required

           to be submitted within 30 days after the end of the

           annual period.

   oEdit to allow the Field Office to stop drawdown

           requests at any time.
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   oEdit that allows Field Offices to set additional review

           thresholds or require the automatic review of every

           drawdown request for specific grantees.

16.TERMINATION FOR CONVENIENCE

The Agreement may be terminated in whole or in part when

   both parties agree that the continuation of the project

   would not produce beneficial results commensurate with the

   further expenditure of funds.  The two parties shall agree

   upon the termination conditions, including the effective

   date and, in the case of partial termination, the portion to

   be terminated.  The grantee shall not incur new obligations

   for this terminated portion after the effective date, and

   shall cancel as many outstanding obligations as possible.

   HUD shall also give full credit to the Grantee for the

   Federal share of the noncancellable obligations properly

   incurred by the Grantee prior to termination.

                                         ______________________________

                                         Assistant Secretary for

                                         Public and Indian Housing

Attachments

     ATTACHMENT A

     Housing Authority                                     State

     Atlanta                                                       GA

     Baltimore City                                                MD

           Cleveland (Cuyahoga                                     OH

           Metropolitan HA)

     City of Los Angeles                                   CA

     City of Milwaukee                                     WI

     San Francisco                                         CA

     Seattle                                                       WA

         Set Aside

     Philadelphia                                          PA

___________________________________________________________________________

           LOCCS / VRS

           Special Purpose Grants

           Payment Voucher

HUD-50080-YAP Special Purpose Grants

___________________________________________________________________________

form HUD-50080-YAP (4/95)
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