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Special Attention of:                   Notice  H 92-5 (HUD)

All Regional Administrators

Regional Housing Commissioners             Issued:  January 13, 1992

All Regional Directors of Housing            Expires: January 13, 1993

All Directors of Housing Management          ______________________________

All Field Office Managers                    Cross References:

All Chiefs, Property Disposition Branch                      Notice H 91-91

_______________________________________________________________________

Subject:  Revision to Notice H 91-91, Lease and Sale of Acquired

          Single Family Properties For the Homeless - Housing

          Responsibilities

PURPOSE:  This Notice revises Notice H 91-91, Lease and Sale

          of Acquired Single Family Properties for the Homeless

          - Housing Responsibilities, dated November 7, 1991, as

          follows:

1.   Section IV of the Notice is revised to reflect a change

     in input required to code HUD-owned properties leased

     and/or sold to homeless providers into the Single

     Family Accounting Management System (SAMS).

2.   Page 3 of 6, Attachment 3, Lease-Option to Purchase

  Property By Supportive Housing Demonstration Program

  Applicants, is added to correct its omission from the

  original Notice.

Filing Instructions:

Remove:                       Insert:

Section IV, page IV-1         Section IV, pages IV-1 and

                           IV-2, dated 1/92

                           Page 3 of 6 of Attachment 3,

                           dated 10/91

                 ____________________________________

                 Assistant Secretary for Housing

                 - Federal Housing Commissioner, H
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SECTION IV: -  CODING PROPERTIES INTO THE SINGLE FAMILY ACCOUNTING

       MANAGEMENT SYSTEM - (SAMS)

Each property leased or sold to a homeless provider must be

accurately coded into the Single Family Accounting Management

System (SAMS) as part of the approved Disposition Program and

as part of the Management of Occupied Properties rental

subsystem for leased properties.  Since there are different

methods of coding Lease-Option, Supportive Housing and Direct

Sales, you must follow the instructions carefully.  PLEASE

NOTE:  The instructions provided herein for the Homeless

Program are not to be confused with the Demonstration Program,

which requires different input.  For instructions on coding

Demonstration Program properties into SAMS, refer to Notice

H 91-92 issued November 15, 1991, which includes a new

Attachment 3 to Housing Notice 90-83, issued 12/3/90.

When an applicant under the Homeless Program provides CPD with

an expression of interest, Housing must track the property and

code SAMS as follows:

Lease-Option and Supportive Housing Leases

NEW ACQUISITIONS:  Use the CM DS C3 screen, Held Off Market

Code "4 - Programmed For Rent" for both of these lease types.

A SAMS Form 1101, "Define Lease/Lessee", must also be

completed and sent to Data Prompt Inc., when properties are

leased.  On the SAMS 1101, insert at item #4 Type:  "HH" for a

regular Lease-Option or "SH" for a Supportive Housing Lease.

AFTER THE EXPIRATION OF THE 45-DAY PUBLIC SALE PERIOD:  Use

screen CM DS WR to return the case to step 2 for reanalysis.

A new Disposition Program will be required to place the

property in "Hold Off The Market" status for the ten day

consideration and inspection period.  On the CM DS C3 screen

only, use either Held Off the Market Code 7 - "Offered

Homeless" or 8 - "Offered Support", whichever is applicable.

If the inspection period has expired or the lease is to be

executed (whichever occurs first) the property must again be

marked for reanalysis.  Use screen CM DS WR to return the case

to step 2 for reanalysis and prepare a new Disposition

Program.  If a lease is entered into, follow the above

procedure as outlined for New Acquisitions.  In the event no

lease is executed, the property will need to be returned to

the market.  Code the CM DS C3 screen "N - Not Held Off

Market" and select the proper sale type.

LEASE-OPTION OR SUPPORTIVE HOUSING THAT CONVERTS TO A SALE:

If the purchase option is subsequently exercised, use screen

CM DS WR to return the case to step 2 for reanalysis.  A new

Disposition Program will be required to transfer the HOM

status from "4" to "N - Not Held Off The Market".  On the Sale

Type field enter "DR - Direct Sale".  The DIRECT SALE pop-up
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screen will appear.  Either enter DIRECT SALE TYPE:

"L - Homeless Lease w/Option" or "S - Supportive Housing"

only.  Then complete the remainder of the screen for As Is

Price and Discount (Y/N) - yes or no.  If yes is selected,

SAMS will automatically calculate the 10% discounted sales

price and display the price in the next field.

Direct Sale:

If an applicant expresses an interest in purchasing by Direct

Sale prior to the public offering, code the Sale Type

"DR - DIRECT SALE" in the CM DS C3 screen.  The use of DR will

produce a pop-up screen that requires the identification of

the DIRECT SALE TYPE.  Of the available options, select only

from the following:

       F - HOMELESS - NONPROFIT

       M - HOMELESS - LOCAL GOVERNMENT

Then complete the remainder of the screen for As Is Price and

Discount (Y/N) -  yes or no.  If yes is selected SAMS will

automatically calculate the 10% discounted sales price and

display the price in the next field.

If an applicant expresses interest in a property which meets

the criteria found in SECTION III-B.1, then the property must

be marked for reanalysis via the CM DS WR screen and moved to

DM step 2.  Complete the new Disposition Program on the

CM DS C3 screen as described in Direct Sale above.
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                                               ATTACHMENT 3

                                               Page 3 of 6

12.  LESSEE shall maintain general liability insurance on the

property in the amount of $___________  against loss by reason of

death or injury to any person or loss or damage to property of any

person resulting from the use of the property.  The Secretary of

the Department of Housing and Urban Development shall be named as

a beneficiary or payee.  LESSEE shall provide LESSOR a binder as

proof of insurance upon the signing of this lease.  LESSEE shall

provide LESSOR a copy of the insurance policy within 30 days of the

signing of this lease.

13.  LESSEE agrees that it will not place or allow to be placed any

liens on the property without the express written consent of LESSOR

and further agrees to remove and to indemnify the LESSOR for any

costs incurred related to the removal of any liens, including

mechanic's liens, placed on the property during the period of

tenancy without LESSOR's approval.

14.  LESSEE agrees that the LESSOR shall have the right to enter

the property at all reasonable hours for the purpose of inspecting

the condition of the property.

15.  LESSEE shall not assign, sublet, or part with the possession

of the whole or any part of the property without first obtaining

the written consent of LESSOR, except as to comply with Paragraph

25 of this lease.  LESSEE may terminate this lease at any time

without penalty upon 30-day written notice to LESSOR.

16.  LESSEE agrees that if it should fail to comply with any

provisions of this lease, it shall be lawful for the LESSOR, at its

option, to re-enter and take possession upon 30-day written notice

to LESSEE, and thereupon this lease shall terminate.  LESSEE agrees

to remove all sublessees occupying the property to adequate housing

within the 30-day notice period so that the property will be vacant

upon LESSOR's re-entry.  The failure of the LESSOR to insist upon

the strict performance of the terms of this lease shall not be

construed as a waiver of the LESSOR's right to later enforce any

provision of the lease.

17.  LESSEE agrees not to discriminate against any individual,

employee or applicant on the basis of race, color, religion, sex,

national origin, handicap, age or familial status, pursuant to the

requirements of the Fair Housing Act, 42 U.S.C. Section 3601-20,

and to comply with the further nondiscrimination and equal

opportunity requirements of 24 CFR Section 291.435(a).
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