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AFFI RVATI VE FAI R HOUSI NG MARKETI NG
COVPLI ANCE REVI EW RECORD
FACT SHEET
Conpl i ance Revi ew No:
Appl i cant/ Sponsor:

Name:

Addr ess:

Cty/State:

Proj ect Revi ewed:

Proj ect Nunber:

Name:

Addr ess:

Cty/State:

Phone No. :

No. of Units Legi sl ative Authority:

Management Conpany/ Sal es Organi zati on:

Name:

Addr ess:

Cty/State:

Phone Number :

Pr esi dent :

EEO O ficer:
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FHEO Conpl i ance Revi ew Hi story:

Date Letter of Notification Sent of Site Review

Date of On-Site Review

Date Letter Sent of Notification of Prelimnary Findings of
On-Site Review

Nane of Revi ewer:

Dat e of Report

Report Prepared by
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MEMORANDUM TO THE FI LE
Re: Recommended Determinati on O Conpliance Revi ew Fi ndi ngs
Conpl i ance Revi ew Nunber:
Appl i cant/ Sponsor:
A.  Mjor Findings
1. Finding:
Proposed Corrective Action:
2.  Finding:
Proposed Corrective Action:
3.  Finding:
Proposed Corrective Action:
B. M nor Findings
1. Finding:
Proposed Corrective Action:
2.  Finding:

Proposed Corrective Action:
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3. Finding:
Proposed Corrective Action:

C. InterimAction(s) Taken by Applicant:
(Narrative Statenent)

D. Recommended Deternination of Conpliance/ Nonconpliance

(Cite specific regulations and civil rights
requi renents and/or statutes viol ated)

Dat e Revi ewner

| concur/do not concur with the reconmended determ nation.

Dat e Branch Chi ef

| concur/do not concur with the reconmended determ nation.

Dat e Director of Conpliance

| concur/do not concur with the reconmended determ nation.

Dat e Director, Regional Fair
Housi ng and Equal Opportunity

E. Statenent(s) of Nonconcurrence:
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COVPLI ANCE REVI EW REPCORT CHECKLI ST FORM

COVPLI ANCE REVI EW NO.




PART 1I.

1

B. Requi

Ceneral On-Site Qoservations

Bi | | boards and Signs

Are there signs or billboards
whi ch advertise the devel opnent ?
How many?

Do any of them use the Equa
Housi ng Opportunity | ogo,
statenent or slogan? GCircle
appropri ate one.

Is it readily seen?

Are human nodel s used in

dr awi ngs, phot ographs, or other
graphi c techniques? If yes,
circle which.

If nodels are used, do they
reasonably represent both
mnorities and non-mnorities
and (where appropriate)

handi capped persons.

If there is a site sign

i ndi cating Federal construction,
did it display the HUD approved
Equal Opportunity | ogo, sl ogan,
or statenent?

() Yes (

() Yes (

() Yes (

() Yes (

() VYes (

red HUD Approved Fair Housi ng Poster

Was the Poster displayed in the
sales or rental office?

Was it in a conspi cuous
| ocati on?

Was the Fair Housing Poster
di spl ayed conspi cuously in all
required | ocations?

() VYes (

() Yes (

() Yes (
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C

Adverti sements and Gt her Pronptional Mteri

in Sal es/Rental O fice.

al s



(Cbtain copies of brochures and other pronotiona

Are there any pictures, signs,

posters (other than HUD poster
with logo) in the sales/rental
of fice or nodel homes which
advertise the devel opnent?

If so, how many?

Do any of them use the Equa

Housi ng Opportunity | ogo,
statenent or sl ogan?

Are hunman nodel s used in these

adverti senents? (photographs,

(0]

r other graphic techniques)?

If yes, circle which is used

I f nodels are used, do they

reasonably represent minorities,
non-mnorities and (where
appropri ate) handi capped
persons?

p

Do the brochures and ot her

romotional materials

contain the Equal Housing
Qpportunity | ogo, slogan

o]

r statement?

If yes, circle which is used

material and attach to this form)

D. Affirmative Marketing Pl an.

1

Was the Affirmative Marketing

Pl an nade available to you?

Was it the sane as the plan

approved?

)

)

Yes ()

Yes ()

Yes ()

Yes ()

Yes ()

Yes ()

Yes ()
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PART 11

A

Name

PERSONS | NTERVI EVED

Identity of Persons Interviewed.

Name



Race Posi ti on Race Posi ti on

Nane of Conpany Nanme of Conpany

Addr ess Addr ess

How | ong enpl oyed How | ong enpl oyed

Duti es/ Responsibilities Duti es/ Responsibilities

Attach list of other persons interviewed.

B. Content of Interviews. Interview sales, rental and

ot her enployees to determine if they have received the
fol | owi ng:
1. Witten instructions on the fair

housing laws. [If yes, attach

to this form () VYes ()
2. Trai ning sessions for all enployees on

a. Inplenentation of the

fair housing | awns. () VYes ()

If yes, descri be:

b. Inplenmentation of the
affirmative fair housing
mar keti ng pl an. () Yes ()

C. Contents of Advertising.

1. Does the devel oper's plan
i ncl ude newspaper advertising? () VYes ()

If yes, obtain copy and |ist
frequency of placenent.

a. Does the advertising use

the HUD | ogo? () VYes ()
b. Is the slogan used w thout
the | ogo? () Yes ()
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c. Are other |ogos used? () VYes ()

d. Is the HUD logo the only



| ogo used? () Yes (

e. 1s the HUD I ogo
conspi cuous? () Yes (

f. Are human nodel s used
(drawi ngs, photographs, or
ot her graphi c techni ques)? () Yes (

g. |If nodels are used, do they
reasonably represent both
mnorities, non-mnorities
and (where appropriate)
handi capped persons. () Yes (

2. Did the sponsor advertise in
newspapers designated in the
Pl an? () Yes (
3. Did the sponsor advertise as
frequently as the plan
requires? () VYes (
4. Did the sponsor fail to conply
in some other manner? |If yes,
descri be. () VYes (
D. Conmunity Contacts. Developers are directed to
contact comunity group representative of
that segnent of the population for which the plan
requires special outreach efforts. Obtain copies of
letters if any, sent to these groups.
1. List comrunity organi zations and i ndividual s
named in the plan. Contact them and note after
each if, in fact, it has been contacted, the
nature of the contact, the actions taken and
results, if any.
2. Verification of contacts with conmunity groups:
a. Date:
b. Persons Interviewed.
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E. Results of Marketing Efforts.



1. Nunber of present occupants?
VWi te Bl ack Hi spani c Asi an Amer. I ndian
I f no occupants, how many applications (or
buyers) have been accept ed/ approved for
occupancy? State by race/ethnicity.
2. Date Marketing began?

3. Date of initial occupancy?

4. Describe in detail and/or attach the witten
criteria for tenant sel ection or owner
eligibility.

5. Describe in detail or attach the application
processi ng procedure together with tinmetable for
sane.

6. Are applications naintained and revi ened when a
vacancy occurs? How | ong?

7. Total nunber of applicants on waiting list?
(By race, ethnicity, handicap and famlial status)

8. Total nunber of applications rejected?
(By race, ethnicity, handicap and fanmilial status)
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F. Reporting. |Indicate whether the applicant has failed
to submt a Form HUD 935. 5.

G Oher HUD Insured or Subsidized Activity.

1. List other HUD-i nsured or subsidized devel opnments
the devel oper has currently under construction
being rented or sold, or in devel opnent stages:

2. To your know edge does the devel oper do HUD FHA work
in other States? |If yes, identify project(s) and
| ocation(s).

H If the plan has thus far been ineffective or

unwor kabl e, did the devel oper notify the Director, FHEO
Program Operations Division/Field Ofice FHEO Di vi si on?

() Yes ()



If no, state applicant's(s') justification

PART [1l: Summary.
A. |s the devel oper conplying with
t he approved pl an? () VYes ()
B. |If the developer is not, describe what has been omtted.
C. Describe proposed action for bringing the devel oper into
conpl i ance.
D. |Is the developer doing nore than is required? If yes,
descri be:
Revi ewer (s):
Dat e:
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