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SAMPLE APPROVAL LETTER
RENTAL HOUSI NG

RE: Affirmative Fair Housing
Mar keting Pl an:
Pr oj ect:
Locati on:
Nunber :

Dear

We are pleased to advise you that the AFHM Pl an that you
submitted for the subject project is approved as of the date of
this letter.

As you know, the primary purpose of the affirnmative marketing
programis to pronote a condition in which individuals of simlar
incone levels in the sane housing market area have available to
thema like range of choices in housing, regardl ess of the

i ndividual's race, color, religion, sex, handicap, famlia
status or national origin. Accordingly, the Departnent has
identified procedures which you are required to foll ow pursuant
to the goals of the program the Departnent's regul ations, and
your approved Pl an.

(1) The approved AFHM Pl an nust be available for public
i nspection in your office.

(2) The HUD Fair Housing Poster is required to be prom nently
di splayed in all offices in which sales or rental activity
takes place; displayed fromthe start of construction; and
properly maintained throughout the construction and sal es/
rental period.

(3) You nust ensure that all advertising material related
to this housing contains the Equal Housing Opportunity
| ogo, slogan, or statenent, in confornmance
with the HUD Fair Housi ng Advertising Regul ation (24
CFR Part 109). Copies of materials sent to community contacts
must be subnmitted to this office

(4) No later than 90 days prior to engaging in marketing
activities you should notify the FHEO Di vision either in
witing or by phone of the dates on which (1) you plan to
start initial nmarketing activities; (2) accept applications;
(3) and start initial occupancy. At this time a Preoccupancy
Conf erence may be schedul ed.
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(5) Begin diligent nmarketing activities in accordance with the
agreenent 90 days prior to the anticipated date of
availability for occupancy of the first unit of the project.

(6) Once initial rental begins on the project, you nust file a
report on FormHUD-935.5 with this office as soon as either
(a) the nunber of applications received is no nore than one
hal f the number of units in the project; (b) one-half of
the application taking period has passed; or (c) the
application period has closed. The passage of the
application period may occur, at tines, with such speed as
to preclude a filing under (a) or (b) above. Wen the
application taking process is conpleted, a final Form
HUD- 935. 5 nust be conpl et ed.

We encourage you to nake every possible good faith effort to

carry out the provisions and fulfill the objectives of your AFHM
Plan. [If you have any questions or need assistance, please cal
us at ()

Di rector

FHEO Di vi si on

Encl osur es
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