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7L20.6

HOUSING ASSISTANCE PAYMENTS
PROGRAM ACCOUNTING HANDBOOK

AL

Instructions for Preparing Form KUD-52673,
Estimate of Total Required Annual Contributions

General. Use this form to compute the Estimate of Total Required
Knnual Contributions for the Sectfon 8 Housing Assistance Payments
Programs of (1) New Construction (known as New), (2) Substantial
Rehabilitation (known as Rehadb), and (3) Existing Housing {known as
Existing) for Section B Housing Assistance Payments Programs where
the Housing Assistance Payments Contract (Contract) is executed
between the private Owner and the Public Housing Agency {PHA),
including a Housing Finance or Development Agency. This form shall
not be used for Section 8 Housing Assistance Payments Programs
where the Contract is executed between the private Owner or a PHA-
Owner and HUD.

The PHA shall prepare and submit a Form HUD-52673 whenever a Form HUD-
62671, Initial Estimate of Required Annua) Contributions (Preliminary
Costs) and/or & Form HUD-52672, Estimate of Required Annual Contributions
1s submitted. Form HUD-52671 and Form HUD-52672 are supporting schedules
to the Form HUD-52673, and the appropriate data shall be transferred
from these two forms to the Form MUD-52673. A sepsrate Form MID-52672
must be submitted for each Housing Assistance Payments Program project
for HUD approval; this Torm constitutes the obligating documents for

the total required annual contributions.

Preparing Form HUD-52673.

. Heading.
(1) Stete Code: Enter applicable state code (see paragraph 8 below).
(2) Basic Project No.: Enter the number of the project.

(3) Type of Leasing Method: Check one block to identify the type
of leasing method.

(4) Fiscal Year Ending: Enter the year (e.g., 1975) and check
the appropriate block to indicate the fiscal year ending date.

(5) Submisston: Insert check, if original submission; insert
check and revision number, if revised submission.

(6) WNo. of Dwelling Units:

0r1§1m1 Submission: Enter the total number of dwelling units
asuthorized in the project.

Revised Submission: E&nter only the increase or decresase in

the er o 1ing units authorized in the project; 1f no
increase or decrease in units, enter zero. Enter decrease in
brackets.

(7) No.of Unit Months: Use only when the Form HUD-52673 is
submitted with a Form HUD-52672. Enter in this block the
number of unit months shown on the Form HWUD-52672.

{8) Annual Contributions Contract No.: Insert Annual Contributions
Contract number.

($) HUD Field and Regional Offices: Insert appropriate offices.

b. Line O1. Enter the amount of maximum total annual contribution
authorzed for a 12-month year as specified in Section 1.4(a) of
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HOUSING ASSISTANCE PAYMENTSZ
PROGRAM ACCOUNTING HANDBOOK

7L20.6

APPENDIX 10

<

Part 1 of the Annua) Contributfons Contract. For Housing Finance
or Development Agencies, this amount sha)l be exclusive of the
financing cost contingency shown in Paragraph 1.4(b) of the ACC.

Line 02. Enter the amount of maximum annual contributfons suthorized
Tor the number of months, 1f any, in the fiscal yesr in excess of

12, The amount entered on Line 01 above shall be divided by 12 and
the result multipifed by the number of months in the fiscal year in

- excess of 12. For Existing - If additional units are added to the

project during the ¥iscal year, enter the prorats maximum annual
contributions for the number of additional units for the period from
the Contract Revision to the end of the fiscal year for which this
form is prepared.

Line 03. Line OY plus Line 02.
Line 04. Project Account Balance at End of Current Fisca) Year;

(1) Original Submission: Enter estimated amount, which is the
actual balance in the Project Account (credit balance in
Account 2827} at the beginning of the current fiscal year
plus the estimated ncrease or minus the estimated decrease
at the end of the current fiscal year. The current fiscal
yuir is the year preceding the year for which this form is
submitted.

(2) Revised Estimate: Enter actual amount, which is the balance
in the Project Account at the end of the ysar preceding the
year for which the Form HUD-52673 is prepared.

Line 05. Line 03 plus Line 04.
Lines 06 through 14:

Colum 1, For Lines 06 through 11, enter the amounts shown on the
Form HOU-5287T and/or the Form WID-52672 prepared for the fiscal

year for which the Form NUD-52673 s prepared, as appropriate. In
additfon, for New and Rehab projects, the amounts npgrovcd by MUD

for Preliminary Administrative Costs and Nonexpendable Equipment
prior to the first fiscal year shall be included on Lines 03, 10 and
11 of the HUD-52673 submitted for the first fiscal year. For Line 08,
enter the smount of the estimeted cost of the HUD required agdit
which i3 chargeable to the fiscal year for which this form {s prepared.
If the PRA requires assistance in determining the amount to be entered
on Line 08, the HUD Field Office shall be contacted. For Line 12,
entar the total of Lines 06 through 11. For Line 13, enter the amount,
1f any, by which the total annual contributions required sxceed the
total annua) contributions available as reported on the line entitled
"Deficit” which will appear on the appropriate WUD Voucher for Annual
Contributions (when available) for the year precading the current
yoar plus the differsnce by which Line 12, Col. 1, exceeded Line 05,
Cot. 7 of the Form MUD-52673 for the current fiscal year. A deficit
My not include any amount by which administrative expenses exceed

the administrative fee. If the submission represents a revision,
enter the amount of the actual deficit as reported on the line
entitled “Deficit* which appeared on the sppropriste MID Voucher
prapared for the year preceding the year for which the Form HUD-52673
1s prepared. For Line 14, enter the sum of Line 12 and Line 13.

Lol 2. Enter on Lines 06, 07 and 08, Col. 2, the amounts shown on
[Tnes 08, 07 and 08, Col. 1. If the amount on Line 14, Col. 1, 15 no
greater than the amount on Line 05, Col. 2, enter the amounts on

Lines 09 through 14, Col. 1, on Lines 09 through 14, Col. 2. If the
amount on Line 14, Col. 1, s greater than the amount on Line 05, Col.
enter the amount on Line 05, Col. 2, on Line 14, Col. 2. The amounts
to be entered on Lines 09 through 13, Col. 2, shall be reduced so that
the total of the reduced amounts plus Lines 06, 07 and 08 shall equal
L;n:huﬁ‘ﬁol. 2. The reduction process shall be based on the judgement
of the .
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HOUSING ASSISTANCE PAYMENTS
PROGRAM ACCOUNTING HANDBOOK

N. Line 15. This 1ine shal) be used only tn conjunction with the
submission of this form for the first and subsequent fiscal years.

1. Lines 16 through 18. Self-explanatory.

Unfunded Preliminary Costs of Mdﬂim\*l Units for an Existing Progrem

n 3 Yartial Year, t! rs scal year of the laalﬂanli unﬁt:
author{zed for an Existing Program is less than 12 months and the Total
Annual Contributions Available fs not sufficient to fund the tota) amount
of the HWiD-approved Preliminary Costs as shown in Col. 1, of the Form
NUD-52673, the PHA may request the unfunded costs in the subsequent fiscal
year only. An unfunded balance occurs when the amount entered on Lines 09
through 12, Col. 1, of the Form MUD-52673 exceed the amounts entered on
Lines 09 through 12, Col. 2, of tme form. The amount by which Col. 1
exceeds Col. 2 for these 1ines shall be entered by line ftem fn Col. 1

of the Form HUD-52673 prepared for the fiscal year subsesquent to the
fiscal year in which the funds were first requested. The remaining parts
of t:w Form MUD-52673 shall be completed per the instructions contained
herein.

Project Account. A Project Account will be established and maintained
Sut of amounts by which the maximum annual ACC commitment exceeds amounts
otherwise payable under the ACC for any fiscal year. This account shall
be established and maintained for individual projects, and utilized only
for the projact for which it was established.

Submission of Form MUD-52673. The PHA shall submit an original and four
copies of Form - To the HUD Field Office each time the PHA
submits s Form HUD-52671 and/or s Form WUD-52672.

Requisition of Funds. When Form HUD-52673 s approved, funds may be
requisitioned using Form HUD-52663, Raquisition for Partial Payments of
Annual Contribution, Housing Assistance Payments Progrem.

Maximum Annual Contributions. The amounts approved as shown in Col. 02
or 07, of the Form HUD-52873, for each 1ine item, shall represent the
maximum amount of annual contributions payable for such category.

State Codes. The following is a 11st of the State Codes; the spplicable
code s to be entered in the heading:

State or Possession Code State or Possassion Code
ATaDAMB, .. cecvreveorssonannonerran ..01 Maryland....... teverss R )
.. Massachusetts.......... 4]

MICRIQAN. s evaceeranccnenass 26

MINNEBOtA. . .cvvacnnonranaen 27

Mississippi...coovnes PR

Mssourt...oovevannee PR 29

. Oregon....cocvuenss
Louisiang.....c.cen .. ceves Pennsylvania....... . .8
Maine........ Rhode Island...... reeeren ..M

7L20.6
APPENDIX 10
3

3.
4.
5.
6.
1.
8.
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HOUSING ASSISTANCE PAYMENTS

PROGHAM ACCOUNTING HRANLBOOK 7120.6
APPENDIY 10
State _or Possession Code State or Possession ode
South Carolina.....covcevvecenss 45 GUMM, .. ..iiiiiienes recerens 66
South Dakota .46 Johnston Atoll..... Veesessl87
Tennessee.... R Y Midway Islands... N
O ] Puerto Rico...... .72
R Ryukyu Islands
veseaeadS50 outh......... k|
..... 51 Swan Islands....... .74
........ 53 Trust Territories o
West Virginia...... PPN * ) Pacific Islands........... 7%
Wisconsin...... tessenassacenenns 55 Misc. Caribbean
MYyOmINg...cooiienesincorsaonanes 56 Islands (U.S.).ivenacnnens 76
APQriCan SMmOB....ccoveeesenss. 80 Misc. Pacific
Canal Zome..... sesese cenesnanens 61 Islands (U.S.).e0vereens. 77
Canton and Virgin Islands..........
Enderbury Is1{s)...ccconveucnse 62 Wake Island
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