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Instructions for Preparing Form HUD-52672,
Estimate of Required Annual Contributions

Use this form to compute the estimate of Required Annuel Contribution for
Housing Assistance Payments and Administrative Fee for the Housing Assistance
Payments Programs of (1) New Construction (known as New), (2) Substantfal
Rehabilitation (known as Rehab), and (3) Existing Housing (known as Existing)
for periods commencing with the first fiscal year. This form is to be used
only for Section 8 Housing Assistance Payments Programs where the Housing
Assistance Payments Contract (Contract) fs executed between the private

Owner and the Public Housing Agency (PHA), including a Housing Finance or
Development Agency. This form shall not be used for Section 8 programs

where the Contract is executed between 2 private Owner or a PHA-Owner and WUD.

The PHA must prepare and submit for HUD approval, a separate Form KUD.52672
for each Houstng Assistance Payments Program Project to compute the estimate

of Annual Contributions required for each project. Each fndividual Form WUD-52672

constitutes the base for estimating the required annual contributioms approvable
for that project for that fiscal year. The submission of Form HUD-52672 shall

be accompanied by a Form HUD-52673, Estimate of Total Required Annual Contridu-
tions. Submit an original and four copies of this form to the WID Field Office.

The calculation of the Administrative Fee for New and Rehab Housing Assistance
Payments projects (except in the case of any New or Rehab project of a Housing
Finance Agency which is subject to 24 CFR, Part 883, Subpart C, for which no
Administrative Fee is payable) shall be based on the unweighted average of the
fair market rents for new two-bedroom units as published in the Federal
Register which were in effect 90 days prior to the first day of the fiscal
year for which this form s submitted. These figures will be provided dy the
HUD Field Office. For Existing projects the PHA will use the fair market rent
for existing nonelevator two-bedroom units instead,

For New and Rehab, the calculation of the Administrative Fee shall include all
dwelling units authorized fn the Annual Contributions Contract for the project.
If, at any time during the fisca)l year for which this calculation {s made,

the number of units authorized for the project is altered, this calculation
shall be resubmitted reflecting this change for the portion of the year affected.
This calculation shall constitute the required annual contribution approvable
for the Administrative Fee for the project for the fiscal year. For Existing,
the Administrative Fee shall be calculated for the number of months in the
fiscal year that the units are expected to be under a Housing Assistance

Payment Contract.

In the Existing program, the following information shall be attached with this
form when funds are requested for units which have been authorized but never put
under lease:

Approved leasing schedule Quarters
for current Fiscal Year EEE[]
Actual Leasing (Give Quarters

estimate for final quarter.) m

For any subsequent fiscal year of a Saction B Existing project or project
amendment which did not meet the approved leasing schedule for the curreat
fiscal year of the project or project amendment, a proposed leasing schedule
shall be attached along with a narrative explanation of actions to be taken

to assure campletion of leasing. Approval of funds for such units is contingent
vpon approval of the revised leasing schedule.
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1.

Seneral

First Fiscal Year

(1) New and Rehab. The first fiscal year for a project shall be
the period Deginning with the effective date of the Housing
Assistance Payment Contract (Contract} and ending on the last
day of said established fiscal year which is not less than 12
months after such effective date.

(2) Existing. The first fiscal year for & project shali be the
—rfa—atqimmm with the effective date of the Annual Con-
tributions Contract and ending on the last day of said
established fiscal year which is not less than 12 months after
such effective date.

Completion and Submission of Form HUD-52672.

(1) First Fiscal Year

(a) New and Renab. Not earlfier than 150 days and not later
than 90 days prior to the estimated date of the beginning
of the first fiscal year, the PHA shall submit Form
HUD-52672.

(b)) Existing. The PHA shall submit Form HUD-52672 at the time
of {ts submission to HUD of the ACC {signed by the PHA) for
its execution by HUD.

" (2) Subsequent Fiscal Years. Not earlier then 150 days and not
Yater than 90 days prior to the beginning of each subsequent

fiscal year the PHA shall submit Foim HUD-C25¢2.

(3) Revisions. The above submissions may be revised to reflect
changes In circumstances and available data. [f at any time
during the fiscal year for which this form is submitted the
number of units authorized for the project is altered, resuliting
in an increase or decrease in the authorized annual contribution
amount, a revision must be submitted reflecting this change for
the portion of the year affected.

{8) New, Rehab, and Existing - 1f the authorized units are decreased
Zﬁr*ng the ¥iscal year, a revised Form HUD-52672 shall be
prepared for the number of units eliminated that were included
in the previously approved Form HUD-52672, for the period
from the date of the amendment to the Annual Contributions
Contract to the end of the fiscal year. A1l columns of
Line 01 through 10 of Part 1, and Line 01 of Part 2 shall be
completed, and these amounts shall be shown with brackets.

On Line 11 of Part 1| and Line 02 of Part 2 enter the amounts
shown on the latest previously approved Form HUD-52672, without
brackets. A revised Form HUD-52673 shall be prepared and
submitted showing the reduced amounts for Housing Assistance
Payments and the Administrative Fee. A copy of the revised
Form HJD-52672 shall be submitted with each copy of the
revised Form HUD-52673.

(o) Ex'lsti?g Proaect Increase - If an Existing Project s
suthorized additional units during the fiscal year, a form
HUD-52672 shall be prepared for the additional units only.
The Form HUD-52672 shal) be prepared for the additional
units for the period from the date of the amendment to the
Annua! Contributions Contract to the end of the fiscal year.
A1l columns of Line 01 through Line 10 of Pert 1, and Line
01 of Part 2 shall be compieted. On Line 11 of Part 1 and
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Line D2 of Part 2, enter the amounts shown on the latest
previously approved Form HUD-52672. A revised Form HUD-52673
shall be prepared and submitted showing the calculated
amounts for the additional units plus those amounts previously
approved during the fisca) year. A copy of the revised Form
HUD-52672 shall be submitted with each copy of the revised
Form HUD-52673.

(¢) Year-End Settiement - A1l PHAs receiving Annual Contributions
for Housing Assistance Payments during any fiscal year shall
submit a year-end settlement using the prescribed HUD form,
after the close of the year, indicating the actual annual
contributions earned for Housing Assistance Payments.

(d) Supporting Documentation - For Existing, a brief statement
sﬁail accompany this form describing the PHA's plans for
administratior ¢f the program including the following ongoing
functions:

- Making payments to Owners

- Recertification of incomes

- Provision of housing information and services to Families
-  Reinspection of units under Contract

- Maintaining the contractusl relatfonship with Owners

- As required to replace families dropping out of the program,
performing outreach, screening, income verification,
property owner public relations program and merket
information to Families, lease approval and contract negotia-
tion, and inspection

- Adjustments as necessary in the Schedule of Allowances
for Utilities and Other Services

- Processing requests for Rent Adjustments by Owner

The description shall include the number of employees,
manhours and methods to be usad, the flow of paper and
families through the process, and the organizational structure.
For_New and Rehab,the PHA shall be prepared to submit
supporting documentation substantiating the data reported

on this form, 1f so requested by the HUD Field Office.

(e) Administrative Fee - For New and Rehab, the full amount of
the administrative fee wil) be paid each year, except where
not applicadble, as noted above. The amount of the
administrative fee for a fiscal year will not be reduced
even {f actual administrative costs for the fiscal yesr
are less, nor will the fee for a fiscal year be increased
because the actual administrative costs for that fiscal
year are more. For Existing,regardless of expenditures,
the full amount of the administrative fee shall be paid for
all unit months under a Kousing Assistance Payments
Contract for the fiscal year, which will be determined by
2 year-end settlement.

2. Heading
a. State Code: Enter applicable state code (see paragraph 5 below).
b. Basic Project No: Enter the number of the project.

c. T of Leasing Method: Check one block to 1dentify the type of
TeasTng method.
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d. Fisca) Year Ending: Enter the year {e.g., 1975) and check the
appropriste Block to indicate the fiscal year ending date.

e. Submission: Insert check, 1f original submission; insert check
and revision number, if revised submission.

f. Number of Dwelling Units:

Original Submission: Enter the total number of dwelling units
nuiaorhea in the project.

Revised Submission: Enter only the increase or decrease fn the number
o el1{ng units authorized in the project. See paragraphs 1(3)(a)
ang (b) above.

g. Number of Unit Months:

Original Submission: For New and Rehab enter the product of the
units authorized by the Annual Contributions Contract for the project
multiplied by the number of months in the fiscal year for which this
form is prepared. Use whole months. For Existing enter the sum of
the number of units under Contract in sach month of the fiscal year
for which this form is being prepared.

Revised Submission: Enter the product of the decrease or increase
" the number of units authorized fn the project multiplied by the
number of months from the date of the execution of the Revised ACC,
Part 1., to the end of the fiscal year for which this form is prepared.
Use whole months.

h. AC Contract Number: Insert Annua) Contributions Contract number.

1. KuD Field and Regional Qffices: Insert appropriate offices.
Part | - Estimate of Annual Housing Assistance Payments Required

General: If an original submission, apply the instructions below for .
21T of the units expected to be leased. I1f there is an increase in the
number of units authorized to an Existing Project, show the calculations
for Line 01 through Line 10 for the new units only. If there 15 a
reduction in the number of units authorized in any of the three types
of lease show the calculations for Line 01 through Line 10 for the units
elimtnated only; each figure should be bracketed.

a. Colymn (2). Enter by size of dwelling unit, the number of units
expected to be leased by Families during the year for which this
form is prepared.

b. Column (3). Enter by size of dwelling unit the estimated weighted
average monthly gross rent (rent to owner plus allowsnce for temant
supplied utilities) of those units expected to be leased by Families
during the year for which this form {s prepared.

c. Column (4). Enter by size of dwelling unit the ektiuted average
monthly amount payable by the Families toward gross rent during the
year for which this form is prepared.

d. Colum (5). Colum (3) minus Colum (4).

e. Column (6}. Enter by size of dwelling unit the sum of the number of
Ponths each unit will be under lease by a Family during the fiscal
year for which this form is prepsred. For the purposes of this estimate,
2 unit shal) be considered to be under lease as of the first day of
the month such unit is lessed by the Family. In Existing, this estimate
shall be based on the leasing schedule during the initial lessing period.
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f. Colum (7). Colum (S) muitiplied by Column (6).
g. Line (10). Tota) Colum (7).

h. Line lll}. Enter amount approved by WUD for Annual Housing
ssistance Payments as shown on the last previously approved Form
HUD-52672 for the fiscal year for which a revision is submitted.

1. Line (12). Line 11, Column (7) plus or minus the amount on Line 10
Tol I;}. )

Part 2 - Calculation of Adwinistrative Fee: (Not applicable for any New
or project of a sing Finance cy which 1s subject to 24 CFR,
Part 883, Subpart C)

a. Colum ;1!. For Mew, Rehab, and Existing enter the number of unit
months s in the Heading of this form as computed in accordance
with paragraph 2g above.

b. Column éz). For Mew and Rehab: Enter the urweighted average of
aTr market rents for new two-bedroom units for the PHA Jocatity
as published in the Federa) Register which were in effect 90 days
prior to the first day of the fiscal year for which this form is
submittad. This figure will be provided by the MID Field Office.
If no fair market rents were in effect on this date, the fair market
rents first pubiished thersafter shall be used. Any subsequent
change in the published fair market rents shall not be grounds for
revisfon of the administrative fee. For Existing: Follow the
instructions stated above for New and Rehab, except use the fatr
market rents for existing Nonelevator two-bedroom units.

c. Col 3). For New and Rehab projects,insert 3 percent (.03). For
xisting projects insert 8.5 percent (.085).

d. Colum (4). Colum (1) times Column (2) times Column (3). 1f this
orm is submitted to reflect a reduction in the number of authorized
units, enter the result {n brackets.

e. Line 02. Enter the amount approved by KUD for Administrative Fee as
s on the Tast previously approved Form WUD-52672 for the fiscal
year for which a revision is submftted.

f. Line 03. Line 02, Colum (4) plus or minus Line 01, Column (4).

W. The following 1s a 1ist of the State Codes; the applicable
3 $ to be entered {n the heading.

State or State or
Possession Code Possession Code

Alsbama. ..
Alaska..
Arizona...
Arkansas..

Colorsdo......
Connecticut...

Massachusetts.. .
eres Michigan....... vess2B
Rawait...... ceresnsrntanias 15 Minnesota.........0.0...27
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State or State or

Possession Code Possession Code
Mssissippioeececsae P ¢ ] Washington.............. 53
Missourt. .. West Yirginfa....... e 54
Montana. 0 Misconsin........... ves 58

Nebraska 1 Wyoming........ .56
Nevada........ » American Samoa 60
New Hampshirs..... .33 Canal Zone...... RPN 1
New Jersey........ % ) Canton and

New Mextco. . Enderbury 1s¥(s)....... 62
New York........ ¥  Guam............cc0000000
North Carolina.. 3 Jomuon Atoll.......... 67
North Dakots.... .. 8 Midway Islands...... A |
Ohfo........ R . Puerto Rico............ T2
Oklahoma........ ... 80 Ryukyu Islands
Oregon........ R 3 South...........cconen 73
Pennsylvania.. N -4 Swan Islands............ 74
Rhode Island.. ) Trust Territories of
South Carolina.. RN 1) Pacific Islands........ 75
South DaKOta.....ccievennnn 46 Misc. Caribbean

Tennessee......convvevennns 4 Islands {U.S.)......... 7%

Texas... .48 Misc. Pacific

Utah.. 49 Istanas (U.S.).. R
Vermont... .. 50 ¥irgin Islands. ..78
Yirginda. . oiiiiianinaaianes 51 Wake Island...... L 19
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