HOUSING ASSISTANCE PAYMENTS
PROGRAM ACCOUNTING HANDBOOK

7L20.6

APPENDIX S
HUD 3682 (13-74)
US. Ouwpertment ot Houung end Urben Cowsispment Type of Leming {Check One}
Low-fient Howing Pregrem CINew
Sestion 23 - Housing Asmirtines Peymens Pregram Rehab.
INITIAL ESTIMATE OF REQUIRED ANNUAL € xisting
CONTRIBUTIONS (PRELIMINARY COSTS) Check Applicable 8ox
To be Sutmirsed 10 NUD for Approvel Pries t0 NUD Ezscwrion of ACC) Qlorignsl [JRevision No_——
Norne and Address of Locsl Housing Auvthority: AC Contract Number
Project Number
WUD Field Ofice HUD Regions Otfice Number of Dweiling Unets
LINE REQUESTED AMOUNT
NO. ITEM DESCRIPTION A WUD
’ Ennimews Moditications
PART | - PRELIMINARY ADMINNTRATIVE EXPENSE
A Prior 10 Execution of Annusl Conwibutions Contract:
010 Administrative Selaries
020 Em Benelit_Contributions
030 Logsl Expense
040 Yrave) Experse
000 Sundry
(000 | Total Costs {Lines 010 thru 060}
8. From Dete of Annust Contributions Contrect to Beginning of First Fiscal
Yeur {New and Rehad only):
1. Administrative Expense:
10 —Selaries
|320 Logal Experme
1% Yrove! Experue
140 Accounting and Auditing Fees
| 180 Office Remt .
100 Sundry
170 Total Administrative Expenses (Lines 110 thru 180)
2. General Expense:
210 Maintenance
0 | nsurance
% Employee Banefit Contributions
20 Sundry
20 Tots! General (Lines 210 thry 240)
0 Totsi Expensss from Date of Annual Contributions Contrect %o Beginning
of First Fiscal Yoar (Line 170 plus Line 280)
PART |I_. NONEXPEWDABLE EQUIFMENT
310 Offios Equipmem
L 30 Automotive
[ 200 Other
»o Totst Nonexpendeble Equipment (Lines 310 thvu 340)
PART it . SECURITY AND UTILITY DSPONT PUND
A Security Deposits:
410 No. of Required Advanos
| 420 Average Advence
430 Totsl Security Degosits (Line 410 X Lime 420)
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Ling

3

ITEM DRSCRIFTION

MOUSITED AMOUNT
[*2)

[ 3 Unility Deposits:
No. of Meguired Advences

Advanc

b Average Advancy
Totsl Utility Deposits {Line 480 X Line 480)

Totsl Sacurity end Utility Deposit Fund (Line 430 pha Line 470

5|8 s

Touwl Initiel E: of K Arvwal Contrity Y
c«-»n.u-oomwnmmunu-nmmi

DANT IV MAXIMUM ANWUAL CONTRIBUTIOND AVAILABLE POR

ERILBINARY COPYS

[ ] M Annust Contrits A For the First Tweive Months
of the First Fiscal Yoer (pars. 1.3, Part i, ACC)
E L} of Annust Contributh for Other Then
Preliminery Costs for First Tweive Monthe of the First Fisesl
Your:
Howing Assistance Peyments:

0 Grom Rents

[ ] Loss: Grass Family Contrit

] Housing Assintance Payments (Line 840 mims Line 680)

€0 | Administrative Fes

] wmwmnmmumm

[ ] Totsl E: of Anmi Contriby for Othar Then
Preliminery Cosns (Lines 080, 670 ang 880}

700 L) Annust Contributi for Pred y Corn (Lime

610 minus Line 980}
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HOUSING ASSISTANCE PAYMENTS
PROGRAM ACCOUNTING HANDBOOK 74u20.6

INSTRUCTIONS FOR PREPARING FORM HUD-52082, INITIAL ESTIMATE OF
REGUIAED ANNUAL CONTRIBUTIONS PRELIMINARY COSTS)
Une this form to comput the Initial of Required Annual C ™ y Costs) for the Housing Asistance Payments
Programs of () New Colnruction (known as New); (2) Subsantial Rehabilitation (known ss Rabab); and (3) Existing Housing (known a3
Existing).

mWManmdfmnHUD-SZ“ZmdFmHUD-SZ“G. of Total Required Annual C i to the HUD
Fhuoﬂhk-Wmdnppn'mlalmmdn:mmmmmmmwﬂmw(“bym)fu
exacution by HUD. A sepsrate Form HUD-52662 must be mbmitied for sach Housing Amistance Payments Program project, for HUD
spproval, ia order 1o provide the bese for the required annual approvbl for that project for preliminary costs. The
actusl expenditures of cost categories which are subject to J will be d quently and approved by HUD.

1. Gepergl
v DiptFiecl Yeur
[} Mm.mmuymm-mmumm-: ing with the of leazing (i.¢.,

thlinﬁyoflbtmlhinmdlhlﬂrlmilhl-.dlryndﬁbkhuﬂy)mdndimnlhehﬁhyunht
astablished fiscal yssr which is not jess than 12 months after commencement of such lesing.

@ %mufnwmr fnv-mﬂchWWMummmlmuCommmCommu
cm»udmdndlnon'bhuhyﬁm“WMlmMnmhﬂmummuﬁnmhud
exacution.

6. € and Submission of Form HUD-52662

’ e

() New and Rahub. The Heading and all necesary purts shall be completed and subrmitied 1ogether with Form HUD-52666,

of Total Required Annwal C One copy of the Form HUD-52662, with the exewption noted in

patagraph ib(3)X(s)(2) below, ahell be submitied 10 the HUD Field Office with sach copy of the Form HUD-52666; thut

mmuwuuﬁmmdwmmmz.mmofmmmﬁmrmmsmzu
discussed above.

(2) Existing. The Heading and al necemary parts sxcept Part 18, which should be left blank,, shall bs compiered and submitted
fogether with Form HUD-52666, E of Total Required Annual C ' One copy of the Form HUD.52662
shall be ubmitted with each FMmHUDAHG“lclhtHUDFhldom“.mlmomemdthm
HUD-52662 i discussed sbove.

[6)} m.mmMmyutmwmlWhmmumhnufM
(s) New Rshab. or Existing (Without A Units Authorized)

(1) Priof to the End of the Firyt Flacal Yeas. 1f a revised Form HUD- 52662 is submitssd prior to the end of the finst
facal yeas, the amounts of the additionsl need shall be added to amounts shown on the most recently
HUD -wproved Form HUD-52662. The revised totals, by line jtem, shall be enmred on 3 revised Form
HUD-$2662. This revised form will smrve s back—up documentstion to & revised Form HUD-—52666. In
addition, the LHA shall submit documentation justifying the mcreasss. Part [V of Form HUD-52662 shall be
completed showing the sume amounts m on the most recently HUD-approved Form HUD-52662, uniess &

d n the snnual b horized has ¢ during the period. In the latter case, Part
1V shall be recomputed based an the reduced pumber of umits and maximum annual contribution.

@ ﬁmmml&hddhﬂmMY-.ThuﬂyvquﬂM‘ﬂNMbymMFﬂd
Offics for J annual for p i ,mmlfurhmdmﬂmfwymwm
be for the Security and Utility Deposit Fund. G Dy, this {und. as originally estsblished. 5 ded to be
nmdnlllvw’nﬂmwlolmmcmmhmcmutlf.hnm.“uumdaufaom
m(m--mhhmtdmmywnmﬂdbymndloluumy

panies Of 3 } increase o rep Josses dus to beyond the control of the LHA)
umh.udhwbummmmmaf-mmmywummrm.mmu
uww_drmmswummsuumum

®) _With Additions! Authoriaed Usits: An estimste msy be propared snd d ¥ the Annvel
C Contract is - ly revissd to increass the sutharized sumber of dwelling wnits.

m hlwwthlldohhmPEY-.NMMNW&!N&“W&-M:
shown on the most recestly HUDwpproved Form HUD-52662. The revissd total, by lae tem, shall be
entered m-wmmzm.mﬂn-uqmmhmm
msm&mm«nmm-mm.wmm-ﬁauumu.uum.
A copy of the revised Form HUD-52662 all be aubmitted with sach copy of the reviesd Form HUD-S2666.

(@) Svbssquent o te End of the First Flacal Yew. The of the sdditions sesd, for the addivions wniw caly,
nEuh;unalonm-!ﬂiuwnmtﬂhuwnnl?nm-iw.-h
"npdn-hsAcmthmmD—SﬂZMthmdnmlﬂmdhlmmim.
Tha Heading snd il necemary parts axcept Part I, which shall be beft blank, shall be compieted.

Page 3
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7L20.6 PROGRAM ACCOURTING HANDBOUK
APPENDIX 5
[ —
[ %&ld dditional Units for ea Pr in 8 Partial Year. If the first fiscal year of the additional units 18
2 moothe and the Total Ana: utions available S of Form HUD-52666) m not sufTicxnt to fund the
wm(o{hwmcnnn@uﬂuﬂmfmdummlﬂh:muhmimdmnFormHUD-SZ“!m
hm!nmlMma.nwhﬂmwmwmmnmuudmmmmmﬁll,Col.l.of
|hFolnlllbsmm&m—um«ﬂb-(lwll.Cd.Z.ofunlwm’l\enmomulby'hld\Col.l
MCd‘Zforlh-h-Mhmhd,byumhm.m--pmle Form HUD-52662 and aiso on  combined Form
HUD-52666 prepared for the subsequant fiacal year. The Form HUD-52662 shall be submitted in support of the Form
HUDSZ“S.‘I'hlllduldlhlunlHn-d:nn-x-rypmo{mFummJDSmZ.exuplellnadhnlv.wmd-
shall be loft blank, shall be compieted.

4 %mwu.mmmmmw‘ ieting esch of the included on
the 2. Such dats shall include, among other items, the number of smployess and their esti d h a
listing of & age and cost, xpendab} 10 be purchased by item snd cost, and the calculation and
Justification used 10 determine the amount required for the Secunty and Utility Deposit Fund Where peniods of tune aze related
1o cost, the pumber of months involved must be shown. Supporting dats shall of course aiso be fumished for those nems
included in Past [V of this farm. -

Hemding

8. Insett check, if original submission: or insert revision numbes. if revised submission.

b, HUD Fisid and Regional Offices: Insart sppropriate office.

¢.  Type of Housing Amistance Payments Program: Check the appropriste box.

d.  AC Comtract No.: Insert Annual Contributions Contract numbes.

s.  Poject No.: Bater the project number.

. No. of D.U.: Enter the total sumber of dwelling units authorized in the Anausi Contributions Contract: or. for a revised
mbmimion for an Existing Project ioned by the suth jon of sddi | units, enter the 1otal number of units
suthorized by the Revieed ACC, Part 1 if the revision is subrnitted in the first fiscal year: if ssbmitted in 2 subssquent year, enter
the number of sdditionat units only.

Part ] - Proliminary Admi Expenswe

a. &umA.'l"hnmmhhch-dedinhnlkmﬁouunullyinnmcdpﬂorlothenmkmdchmuIComribunon
Contract. These expenses will include, but are not limited to, the costs incurred by the LHA in conducting surveys and other
nu-uy:umi-nqn’ndfmﬂ:uhqdnqpﬁémfuamnlhmM-.mhymnuhw.mm

rib will be provided for items inchud: in this category on a one-time bams during the first fiscal year (with the
excepuion of additional units for en Existing Project which is discumed in prragaph 1c above) and will be subject to a settiement
basd oa actual expenditures.

b, Section B. For New and Rehab, the astimates of costs 1o be inchuded in Part 1B are those Y whe
hmmd{nllhp.bdmmmdgonMdﬂuhwmmﬁoﬂmumhmulﬁtmnm'mdnhy
prior 10 the boginming of the first fiacel year. Ansus) contrib will be provided on 3 one-1sne basis during the first fiscal
mﬂﬂhlﬁnwnmmummm.hnlldmnoumwhhmqhmm,

Mn-Ma&%r.mwdmmhwmmhhnmmmmtmquum’ nt

quired to P tasks isted with the normal. ongoing operation of the LHA uader the Annual Contributions

Contract. A of xpends ip thall be limited to emential items. Annusl for the items inciuded in

Mllvﬂlhwmaom-ﬂmhndum‘thenmfnlm(vmmmmdddwmnfummlmhqm

Mhm.mkm)w-ﬂhnmlol.ﬂhywnlh-dn:mllupﬁﬁnn&

Part Il - Security and Utitity Duposit Pund. The 10 bs included in this Part will represent the amount needed a3 2 revolving

MﬁmMM-mmb—mh—:-mhwumuwmm-mﬂmwmhncnntydepouu

to ownena, Dot to exceed one moath's rent, and utility deposits to utility companiss, if necesaary. The LHA may make such sdvances

. uhhu'ullhlnmlnhma-'bn&nﬂ-mmhwwmfmfmmdrmmummdluomrmuu
- p*&nnnu.‘l'lemudmmdmm'ﬂhwumhdﬂmldmeuudmmdm

MImmmdou-nmlhulmh_ﬂwmhmmmﬂ“hmmﬁn&mlﬂk

Mmdtllh-np-ymumlbyhhf-mshatha-myb-mdforﬁnunp-ymndmnymdlo'uliMyd-podu

Genenlly, this fund, & origir d,is ded to be sufficient throughout the kfe of the ACC (see paragraph | b (3) (s)(2)

sbove). The funds will be subject to & ssttisment based on actual expenditures and collections over the lifa of the Annual

Contributions Comtract.

P.tN-M_MWAMMHMMMMIMWMMNMIWMnull

Included in I, 10, and Tl ss approved by the Field , Up 10, but not 1o exceed, the amount of the maxxmum snnual

Rabie for prel ,mul\w,ﬂ-lhnm.hnw,dmfm.
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APPENDIX 5

Instructions for completing Past IV.

Lins 610. Enter the snnual fabls for the project for which this form is completed a1 shown in
mpu.mmm.mnormwummw.

mw.hu’mmﬁmdttnun-nm(mnwm'hﬂwmmn#um)du-m
.m«muuwrmmmmnme(mmum.wmmmdwh

undts are expectsd 10 be sctually leased by Familiss.

cso.ummmnuwdumrmmm«mmammnmnm-muh
instructions for Line 640.

Ling §70. Bnter the product of the mrwm:mnumauMnWhhMCummcm;ﬂ)
ﬂ(mhdmmhnyﬁu);(l)mmolthﬂub-wonlMmrknmn(vnehvdlluW”hm
n-uome-)suu-muam-mfumwwq.uwlm(n:).

Lines 680, 690, and 700. Self-sxplenstory.

ject. When Part [V i complsted to tha M Aanual C Dable for Pr y Costs
um-_mu-mu,mwmmdmmwm.mwmuuuunmnunmmd
Accmlauuloulnniu-dnoun"mlhlll-umofmMtMm."-uuanmsmz.uu
uawumunmhon-dn-q»-nmuudam-unx‘mmmuuummnmm
of ACC coverage for the sdditiona] units only.
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