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NOTE:   All questions that address requirements contain the citation for the source of the requirement (statute, regulation, NOFA, or grant agreement).  If the requirement is not met, HUD must make a finding of noncompliance.  All other questions (questions that do not contain the citation for the requirement) do not address requirements, but are included to assist the reviewer in understanding the participant's program more fully and/or to identify issues that, if not properly addressed, could result in deficient performance.  Negative conclusions to these questions may result in a "concern" being raised, but not a "finding." 
Instructions:  Section 104(e)(2) of the Act and 24 CFR 570.493(a)(1) require HUD to determine whether or not the state has distributed its funds in accordance with the method of distribution (MOD) described in its annual Action Plan pursuant to 24 CFR 91.320.  This Exhibit is divided into three sections: Contents of the Method of Distribution; Fund Distribution; and Local Government Requirements.
Questions:  

A.  CONTENTS OF THE Method Of Distribution

1.
	a.  Does the method of distribution and annual action plan contain:

· a description of all criteria used to select applicants for funding, including the relative weight of each criterion, where applicable;

· provide sufficient information so that local government will be able to understand the criteria and prepare responsive applications;
· a description of the CDBG total resources, by category, including:

· the CDBG grant,

· any program income expected to be available at the state level, including state revolving funds, and

· any recaptured grant funds?

[24 CFR 91.320(k)(1)(i) & (ii)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	b.   If the State permits local governments to retain program income or establish local revolving funds, did the state include a description of each of the local accounts including:

· the name of the local entity administering the funds, 
· contact information for the entity administering the funds, 
· the amounts expected to be available during the program year, 
· the eligible activity type(s) expected to be carried out with the program income, and 
· the national objective(s) served with the funds.
[24 CFR 91.320(k)(1)(iv)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	c.   If the state intends to help local governments apply for guaranteed loan funds under the section 108 program, does the state describe available guarantee amounts and how applications will be selected for assistance?

[24 CFR 91.320(k)(1)(iii)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	d.   If a state allows local government to carry out community revitalization strategies, does the state include the process and criteria for approving local government's revitalization strategies?
[24 CFR 91.320(k)(1)(iii)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	NOTE:  The reviewer may choose to review more than one Annual Action Plan and MOD, as the grantee will have open activities from multiple years funding.  For example, if risk analysis points the reviewer to specific items, the reviewer may choose to review prior and/or nonconsecutive Annual Action Plans and MODs. 

	Describe Basis for Conclusion:

     


B.  Fund Distribution.  Review the method of distribution and grant award announcements to determine if the awards designated for each category of funds were within the limits established by the method of distribution.

2.
	ACTION PLAN REVIEWED (Year):       

	Fund Category
	Proposed Amount
	Actual Amount
	Difference

	     
	$0.00
	$0.00
	$0.00

	     
	$0.00
	$0.00
	$0.00

	     
	$0.00
	$0.00
	$0.00

	     
	$0.00
	$0.00
	$0.00

	     
	$0.00
	$0.00
	$0.00


3.
	Describe the reasons for any differences between proposed and actual amounts in the chart above.

	Describe Basis for Conclusion:

     


4.

	a.   Did the state amend the annual action plan if it made one of the following decisions:

· To make a change in its allocation priorities or a change in the method of distribution of funds;

· To carry out a CDBG-funded activity not previously described in the action plan; or

· To change the purpose, scope, location, or beneficiaries of an activity?

[24 CFR 91.505(a)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	b.   If such an amendment met the criteria of “substantial” (as defined in its citizen participation plan), did the state subject the amendment to the citizen participation process?

[24 CFR 91.505(b)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


NOTE:  Additional citizen participation review questions are included in Chapter 19 of this Handbook.
C. LOCAL GOVERNMENT REQUIREMENTS
5.
	Does the state require and confirm that the local governments:

· Provide for and encourage citizen participation, particularly by the LMI persons who will benefit from the activities and reside in blighted areas; 
· Ensure that residents, including minorities, non-English speaking persons, and persons with disabilities will have access to local meetings and information relating to:

· proposed and actual use of CDBG funds;
· amount of CDBG funds expected to be made available;

· the range of activities that may be undertaken with CDBG funds;

· the estimated amount that will go to LMI benefit; and
· the antidisplacement and relocation plans, as necessary;
· Conduct a minimum of two public meetings, before the submission of the local government’s application, regarding community development and housing needs, proposed activities and program performance; AND
· Provide residents with an opportunity to comment on proposed activities in an application to the state?
[24 CFR 570.486(a) and 24 CFR 91.115(a)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


6.

	Does the state require and confirm that the local governments:

· Provide residents with an opportunity to comment regarding activities which are proposed to be added, deleted or substantially changed from the unit of general local government's application to the state?

NOTE: “Substantially changed from the… application” means changes made in terms of purpose, scope, location or beneficiaries as defined by criteria established by the state.  A substantial change from the application may or may not be related to an amendment to the state’s annual action plan.  Circumstances may exist when a local government would provide citizens with an opportunity to comment on a change to its application, without an amendment to the annual action plan. 
[24 CFR 570.486(a)(6) and 24 CFR 91.115(a)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


02/2017
                4-2 

 


               4-3            
02/2017                                                                   

