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	Name(s) of Reviewer(s)
	     
	Date
	     


NOTE:   All questions that address requirements contain the citation for the source of the requirement (statute, regulation, NOFA, or grant agreement).  If the requirement is not met, HUD must make a finding of noncompliance.  All other questions (questions that do not contain the citation for the requirement) do not address requirements, but are included to assist the reviewer in understanding the participant's program more fully and/or to identify issues that, if not properly addressed, could result in deficient performance.  Negative conclusions to these questions may result in a "concern" being raised, but not a "finding."  
Instructions:  This Exhibit is designed to evaluate the state’s closeout of award to units of general local government (local governments).  States may choose to use their own fiscal and administrative requirements governing the closeout of State grants, adopt new fiscal and administrative requirements specific to their State CDBG grants, or adopt the provisions in 2 CFR part 200, including the closeout provisions in 2 CFR 200.343.  States must also establish requirements for timely closeout of grants to local governments, and ensure that grants are closed out in a timely manner.
When monitoring, the reviewer may issue a finding of noncompliance based on evidence of failure to comply with the State’s own requirements.  In such findings, the reviewer would cite the state’s requirement in the Describe Basis for Conclusion text box, in addition to applicable HUD requirements.
Where noncompliance is related to the lack of documentation, the reviewer may also need to cite 24 CFR 570.493(b).  

If a state had previously adopted the requirements in 24 CFR Part 85 and those provisions remain applicable to the CDBG grant being reviewed (see CPD Notice 16-04), then use the prior version of Exhibit 4-7, which can be found in REV-6 Chg-2 of this Handbook 6509.2.
Questions:  

1.
	Has the state established standards for the timely closeout of grants to local governments?
[24 CFR 570.489(i)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A




	Describe Basis for Conclusion:

     

	


2.
	Has the state ensured that grants are closed out in a timely manner?

NOTE:  The reviewer should inquire as to how the determinations are made that grants are ready to close out, how the state is informed of project/activity completions by the local government, if there is a requirement to close out within a certain timeframe after the end of the period of performance, and whether there is any potential for delays.

NOTE:  The reviewer may choose to compare a list of open local government awards to financial reports, particularly the date of the last voucher submitted for certain activities, and to performance reports, particularly the reporting of proposed versus actual accomplishments, in order to identify activities that may be fully complete for which the local government award has not been closed out.  Also, significant numbers of activities reported to HUD as closed, for which the local government award is still open, may be indicative of a systemic failure by the state to fulfill its closeout obligations.
[24 CFR 570.489(i)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


3. 

	Does the State require that local governments submit all required reports, such as financial and accomplishment data, no later than 90 days after the end date of the period of performance, or require extension requests?

NOTE:  If the state has adopted 2 CFR 200.343(a), or an equivalent state requirement, then a finding may be made.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


4.

	Does the state ensure that the local government liquidates all obligations before closeout?

NOTE:  If the state has adopted 2 CFR 200.343(b), or an equivalent state requirement, then a finding may be made.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


5.
	Is the state promptly paying the local government for eligible costs under the award being closed out?
NOTE:  If the state has adopted 2 CFR 200.343(c), or an equivalent state requirement, then a finding may be made.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


6.

	Does the state ensure that the local government is promptly refunding any balances of unobligated cash paid by the state in advance or paid and that are not authorized to be retained by the local government for use in other projects?

NOTE:  If the state has adopted 2 CFR 200.343(d), or equivalent, then a finding may also be made based on that provision.  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


7.

	Does the state require the local government to provide an inventory of real and personal property acquired with CDBG funds?  

NOTE:  If the state has adopted 2 CFR 200.343(f), or equivalent, then a finding may be made based on that provision.  Additionally, 24 CFR 570.489(k) does require the state to establish and implement requirements on the use, management, and disposition of real and personal property acquired with CDBG funds, of which an inventory should be a basic requirement.
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


	


8.

	Does the state enforce the provisions on the change of use of real property, which is applicable for at least 5 years after closeout?

[24 CFR 570.489(j)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


	


9.

	Do the conditions of closeout address the applicability of CDBG regulations to any income that may be generated subsequent to award closeout?

[24 CFR 570.489(e)(1) & (e)(3)(ii)(B)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


	


10.

	Do the conditions of closeout address retention of records by the local government?

NOTE: 24 CFR 570.490(d) requires a minimum of three years after closeout of HUD’s grant to the state, which is distinct from the closeout of the local government’s award by the state.  Additionally, in order to comply with provisions on change of use and program income from real property sales, records on real property would need to be maintained for at least 5 years after closeout of the local government’s award.  Reviewers should verify that the state is properly addressing these two nuances.
[24 CFR 570.490(d)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	



11.

	Does the state have established remedies if required closeout reports are not submitted by the local governments, or if the local government is not working towards carrying out activities in a timely manner?

NOTE: A finding may be made under the general provision that the state shall establish remedies for local government noncompliance.
[24 CFR 570.492(b)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


12.
	If submission of a final audit is a closeout condition, does the state retain the right to recover funds as appropriate based on the final audit?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
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