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	Name of Program Participant:      

	Staff Consulted:       

	Name(s) of Reviewer(s)
	     
	Date
	     


NOTE:   All questions that address requirements contain the citation for the source of the requirement (statute, regulation, NOFA, or grant agreement).  If the requirement is not met, HUD must make a finding of noncompliance.  All other questions (questions that do not contain the citation for the requirement) do not address requirements, but are included to assist the reviewer in understanding the participant's program more fully and/or to identify issues that, if not properly addressed, could result in deficient performance.  Negative conclusions to these questions may result in a "concern" being raised, but not a "finding."  
Instructions:  The state is required by section 104(e)(2) of the Housing and Community Development Act (HCDA) and 24 CFR 570.492 to conduct such reviews and audits of its recipient units of local governments (local governments) as may be necessary to determine compliance with applicable laws and regulations.  Additionally, pursuant to 24 CFR 570.489(m), the provisions of 2 CFR 200.330 through 200.332, Subrecipient Monitoring and Management, are applicable to State CDBG grantees.  Also, pursuant to 104(e)(2) of the HCDA and 24 CFR 91.520, States must report on the progress of the local governments towards the stated objectives. 

If reviewing State CDBG grants subject to 24 CFR part 85, and not subject to 2 CFR Part 200 [pursuant to CPD Notice 16-04], then use the prior version of Exhibit 4-6, which can be found in the CPD Monitoring Handbook 6509.2 Rev-6 CHG-2.   This Exhibit is divided into three sections: Reporting; Subawards; and Monitoring of Local Governments.
Questions:  

A. REPORTING
1.

	Can the state demonstrate that it is collecting information from local governments in order to fulfill its requirement to submit a performance report on the use of CDBG funds within 90 days after the close of its program year, which includes:
· a description of the resources made available;

· the investment of available resources;

· the geographic distribution and location of investments;

· the families and persons assisted (including the racial and ethnic status of persons assisted) and number of extremely low-income, low-income, and moderate-income persons served by each activity where information on income by family size is required to determine the eligibility of the activity;
· actions taken to affirmatively further fair housing;

· other actions taken towards its strategic plan and action plan; 

· a comparison of the proposed versus actual outcomes and an explanation, if applicable, why progress was not made toward meeting goals and objectives; and
· the nature of and reasons for any changes in its program objectives and indications of how the jurisdiction would change its programs as a result of its experiences?
[24 CFR 91.520 and Section 104(e) of the HCDA]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


B. SUBAWARDS
2.
	Are the state’s determinations on whether to use a subaward (local government/subrecipient relationship) or a contract (contractor relationship) consistent with 2 CFR 200.330?
NOTE: Generally speaking, subrecipients are awarded based on a determination of eligibility, and they carry out the CDBG program for a public purpose, i.e., a national objective.  A contractor relationship is usually competitive, and the goods or services provided are ancillary to the operation of the CDBG program.  It is not the form of the agreement, but the substance of the relationship that is more important in making the proper determination.
[24 CFR 570.489(m) and 2 CFR 200.330]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


3.
	Does the state ensure that every subaward is clearly identified to the local government as a subaward, and includes the following information:

i. Subrecipient name
ii. Subrecipient unique entity identifier;

iii. Federal Award Identification Number (FAIN);

iv. Date of award to the recipient by the Federal agency;

v. Subaward Period of Performance;

vi. Amount of Federal Funds Obligated by this action;

vii. Total Amount of Federal Funds Obligated to the local government by the state including the current obligation;

viii. Total Amount of the Federal Award committed to the local government by the state;

ix. Federal award project description;

x. Name of Federal awarding agency, the state, and contact information for awarding official of the state;

xi. CFDA Number and Name; the state must identify the dollar amount made available under each Federal award and the CFDA number at time of disbursement;

xii. Identification of whether the award is R&D; and

xiii. Indirect cost rate for the Federal award (including if the de minimis rate is charged per §200.414 Indirect (F&A) costs)?

NOTE: When some of this information is not available, the State must provide the best information available to describe the Federal award and subaward. 
[2 CFR 200.331]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


4.
	Do the state’s subawards to local governments include:

	a. all the necessary requirements so that the CDBG funds are used in accordance with the HCDA, the CDBG regulations, and the grant agreement, as well as requirements necessary for the State to meet its own responsibility to HUD, including required accomplishment and financial reporting?

[2 CFR 200.331(a)(2) and 2 CFR 200.331(a)(3)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	b. an approved federally-recognized indirect cost rate negotiated between the subrecipient and the Federal Government or, if no such rate exists, either a rate negotiated between the state and the subrecipient or a de minimis indirect cost rate?

[2 CFR 200.331(a)(4)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	c. a requirement that the subrecipient permit the state and auditors to have access to the subrecipient's records and financial statements, as necessary, for the state to meet the requirements of this part?

[2 CFR 200.331(a)(5)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	d. the appropriate terms and conditions concerning closeout of the subaward, including the applicability of CDBG regulations to program income received subsequent to subaward closeout?

[2 CFR 200.331(a)(6) and 24 CFR 570.489(e)(3)(ii)(B)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     


C. MONITORING OF LOCAL GOVERNMENTS
5.

	Does the state evaluate each subrecipient’s risk of noncompliance for purposes of determining the appropriate monitoring?

NOTE:  The evaluation may include the subrecipient’s prior experience with similar subawards, previous audit results, other monitorings, any significant staffing changes, and any substantially changed systems.  

NOTE: The reviewer may request information on the results of these risk evaluations and correlate those results to subsequent monitorings, in order to determine if the evaluation is influencing monitoring actions, as required.
[2 CFR 200.331(b)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


6.
	Does the state monitor and audit the activities of the subrecipient as necessary to ensure compliance and that subaward performance goals are achieved, and whether the grantee has a continuing capacity to carry out those activities in a timely manner including:

· a review of the required financial and performance reports;

· follow-up to ensure that the subrecipient takes timely and appropriate action on deficiencies detected through audits, on-site reviews, and other means; and 

· issuance of a management decision for audit findings?

NOTE:  The monitoring options may include:

· training and technical assistance;

· on-site reviews of program operations; or

· arranging for agreed-upon-procedures engagements as described in 24 CFR 200.425, Audit services.

NOTE:  The reviewer may request information as to the frequency of, subject areas of, and outcomes of the monitorings and audits in order to better document if the state is fulfilling its obligation to monitor and audit subrecipients as necessary.
[2 CFR 200.331(d), 24 CFR 570.492(a) and Section 104(e)(2) of the HCDA]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


7.

	Did the state verify that every subrecipient is audited as required by Subpart F, Audit Requirements, of 2 CFR Part 200 when it is expected that the subrecipient's Federal awards expended during the respective fiscal year equaled or exceeded $750,000? 
NOTE: The $750,000 threshold is set forth in 2 CFR 200.501, Audit requirements.
[2 CFR 200.331(f)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


8.
	If the state has found a case of noncompliance with a local government, has the state taken actions, as may be appropriate, to:

· prevent continuance of the deficiency;

· mitigate any adverse effects or consequences; and

· prevent a recurrence?

[24 CFR 570.492(b)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

     

	


9.

	Does the state have established remedies for local government noncompliance?

[24 CFR 570.492(b)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
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