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	Guide for Review of Timely Distribution

	Name of Program Participant:

     

	Staff Consulted:

     

	Name(s) of Reviewer(s)
	     
	Date
	     


NOTE:   All questions that address requirements contain the citation for the source of the requirement (statute, regulation, NOFA, or grant agreement).  If the requirement is not met, HUD must make a finding of noncompliance.  All other questions (questions that do not contain the citation for the requirement) do not address requirements, but are included to assist the reviewer in understanding the participant's program more fully and/or to identify issues that, if not properly addressed, could result in deficient performance.  Negative conclusions to these questions may result in a "concern" being raised, but not a "finding."  
Instructions:  This Exhibit is designed to assess whether the state has distributed funds to units of general local government in a timely manner pursuant to section 104(e)(2) of the Housing and Community Development Act (HCDA) and 24 CFR 570.494.  CDBG funds are considered distributed when they are obligated and announced to a unit of general local government (local government).  
The term “obligated and announced to” refers to the date on which a state officially

announces the selection and award of grants to its local governments by means of any official letter, press release, news media announcement, public notice, or official notice of award that the state may use to notify its local governments and residents that a grant has been awarded.  This definition of “obligated” is not the same as a common business definition which establishes a legal duty for payment.  For the purpose of this Exhibit, it is more appropriately classified as a “commitment” or “reservation,” which provides for budgetary control of the grant funds

The regulation at 24 CFR 570.494 is designed to assure that the portion of the annual grant that is to be distributed to local governments is done so in a timely manner.  There are typically portions of the annual grant, or adjustments, that would not be distributed to a local government.

· Administration costs are specifically excluded from the timely distribution requirement in 24 CFR 570.494.  Under section 106(d) of the HCDA, states are authorized to use grant funds for the combined purposes of state administration and technical assistance.  This adjustment may be up to $100,000 plus up to three percent of the grant amount.

· Section 108 Loans may result in adjustments to the amount distributed to local governments.  Pursuant to 24 CFR 570.705(c), Community Development Block Grants may be used for:

· Paying principal and interest due on the debt obligations guaranteed under the Section 108 program (including such issuance, servicing, and underwriting);

· Defeasing such debt obligations; and

· Establishing debt service reserves as additional security. 

· Pursuant to 24 CFR 570.496(b), any amounts subject to termination or reduction, following remedial actions, would not be available for distribution to local governments. 

The regulation at 24 CFR 570.494 applies the timely distribution requirement only to the remaining grant funds following any of the above adjustments.

Additionally, reviewers should refer to annual CPD Notices, which are issued to reiterate the timeliness requirements and report on compliance for grant distribution. 

Program income and recaptured funds should not be combined with the annual grant funds when determining compliance with the timely distribution requirement.  However, pursuant to §570.494(b)(2), recaptured funds and program income must also be expeditiously obligated and announced.  Special attention should be given to program income to ensure that an amount equal to the amount received is committed to local governments.  This is a separate standard from the requirement at 24 CFR 570.494(b)(1) to distribute the annual grant funds in a timely manner.

Additionally, states may make a determination that a particular local government award should be rescinded or the local government may not accept the award for a variety of reasons, after the state initially complies with 24 CFR 570.494 in good faith.  In such cases, the state must also expeditiously re-obligate and announce the available grant funds.  Depending on a state’s method of distribution of the grant funds, an amendment to the annual action plan may be necessary to expeditiously re-award such grant funds.  This Exhibit is divided into two sections: Status of Grants (Only Grant Funds, Not Program Income); and Status of Program Income and Recaptured Funds.     

Questions:

A.  STATUS OF GRANTS (ONLY GRANT FUNDS, NOT PROGRAM INCOME)
This section is intended to VERIFY DATA submitted on the HUD 40108 forms for each allocation against the State’s own records. 
	A
	B
	C
	D
	E
	F
	G

	Fiscal Year of Allocation
	Allocation Less Administration, Technical Assistance, and Section 108 transfers
	Date of State’s Signature on HUD Award
	Signature Date Plus 15 Months
	Date Latest Award Obligated & Announced
	Total Obligated and Announced to Date
	Percentage (%)

F ÷ B

	FY     
	     
	
	     
	     
	     
	     

	FY     
	     
	     
	     
	     
	     
	     

	FY     
	     
	     
	     
	     
	     
	     

	FY     
	     
	     
	     
	     
	     
	     

	FY     
	
	     
	     
	     
	     
	     


	Based on the information in the table and any additional inquiry, has the state complied with the timely distribution requirements?  (The last column should be 100% and the latest award date in column E should be on or before the 15-month deadline in column D)
[24 CFR 570.494(b)(1)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



B.  STATUS OF PROGRAM INCOME AND RECAPTURED FUNDS 
	A
	B
	C
	D

	Fund Type
	Fund Balance ($, as of date)
	Date of Last Disbursement
	Time Passed Since Last Disbursement

(balance as of date minus column C)

	Program Income Returned to the State [24 CFR 570.489(e)]
	     
	     
	     

	State Revolving Fund [24 CFR 570.489(f)(2)]
	     
	     
	     

	Recaptured funds
	     
	     
	     


2.

	Have program income and recaptured funds received by the state been expeditiously distributed to units of general local government? 

NOTE:  Although expeditiously distributed is not defined in the regulations, consider the amount on balance and the time passed since the last disbursement.

[24 CFR 570.494(b)(2)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
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