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	Name of Program Participant:      

	Staff Consulted:      

	Name(s) of Reviewer(s)
	     
	Date
	     


NOTE:   All questions that address requirements contain the citation for the source of the requirement (statute, regulation, NOFA, or grant agreement).  If the requirement is not met, HUD must make a finding of noncompliance.  All other questions (questions that do not contain the citation for the requirement) do not address requirements, but are included to assist the reviewer in understanding the participant's program more fully and/or to identify issues that, if not properly addressed, could result in deficient performance.  Negative conclusions to these questions may result in a "concern" being raised, but not a "finding."  
Instructions:  The purpose of this Exhibit is to determine compliance with the CDBG public services and planning and administration caps.  It consists of five questions and two Worksheets.  Proper completion depends upon fully completing Worksheets I (Planning and Administration) and II (Public Services) before answering the Exhibit questions.  Further information on calculating the public services cap and the program year obligation test for the planning and administration cap (see Worksheet I) may be found in Chapter 2 of the CDBG Program Guide to National Objectives & Eligible Activities for Entitlement Communities and the May 16, 2013 memo, Corrective Action for Violation of the Public Services and Planning and Administration Caps.  Additional information is also available in the PR26 Troubleshooting Guide at www.hudexchange.info.

Questions:
1.

	Have all planning and administrative costs subject to the 20 percent limitation been properly classified? 

[24 CFR 570.205; 24 CFR 570.206]
	

 
Yes

No
N/A


	Describe Basis for Conclusion:

     


2.

	Based upon the analysis completed in Worksheet I, is the program participant in compliance with the planning and administrative 20 percent limitation?  

[24 CFR 570.200(g)(1) (for Origin Year 2015 grants and subsequent year grants) and 24 CFR 570.200(g)(2) for Program Year obligations through Program Year 2014]
	

  
Yes

No
N/A


	Describe Basis for Conclusion:

	     


3. 
	Is the program participant maintaining records on expenditures by origin year, to allow the program participant to demonstrate eventual compliance?
[24 CFR 570.200(g)(1)]
	


Yes

No

N/A



	Describe Basis for Conclusion:

	     


4.

	For the period reviewed, have all public service costs subject to the 15 percent limitation been properly classified?

[24 CFR 570.201(e) and 24 CFR 570.500(a)(3)]
	


Yes

No

N/A


	Describe Basis for Conclusion:

	     



5.

	Per the analysis completed in Worksheet II, is the program participant in compliance with the 15 percent limitation on public services? 

[24 CFR 570.201(e)]
	


Yes

No

N/A


	Describe Basis for Conclusion:

	     


	Worksheet I: Guide for Review of Compliance 

with the Planning and Administrative Cap

	Name of Program Participant:      

	Program Year Being Assessed:      

	Name(s) of Reviewer(s)
	     
	Date
	     


Instructions:  This Worksheet is designed to assist the reviewer in answering the questions in this Exhibit.  The amount of CDBG funds obligated during each program year for planning plus administrative costs must be limited to an amount no greater than 20 percent of the sum of the grant made for that program year (if any) plus the program income received by the recipient and its subrecipients (if any) during that program year.  This is called the Program Year Obligation Test and is codified at 24 CFR 570.200(g)(2).  All program participants must comply with this test for all of their grants.  Additionally, only for CDBG grants appropriated in Fiscal Year 2015 and in subsequent years, no more than 20 percent of each grant (excluding expenditures of program income) may be expended for planning and program administrative costs.  This is called the Origin Year Grant Expenditure Test and is codified at 24 CFR 570.200(g)(1).  [References:  Annual Appropriations Acts and 24 CFR 570.200(g)(1) and (2).]

Part I:  Calculating the 20% Obligation Cap for Program Year Grants
(1)   To determine the base against which the 20% cap will be applied, total the amount of CDBG funds received during the program year from the following sources:

Entitlement Grant (from line 8.b of the Funding Approval form, 

HUD-7082)








$       
Surplus from Urban Renewal (from line 10.b of the Funding

Approval form, HUD-7082)






$      
Program income received by the program participant and its

subrecipients








$      
TOTAL:









$      
(2)    To calculate the amount of the cap, multiply the total amount 

         determined in Step (1) above by .20 and enter the number here                       $      
This amount represents the maximum dollar level that may be obligated during the program year and charged to the basic eligibility categories of Planning and Capacity Building and Program Administration.

Part II:  Determining Compliance with the Program Year Obligation Test 
(24 CFR 570.200(g)(2))
Compliance with the Program Year Obligation Test is determined for program participants by performing the following calculations at the end of each program year:

(3)    Determine the total amount of CDBG funds expended during the program


year for activities that are classified as eligible under 24 CFR 570.205 


(Planning and Capacity Building) and 24 CFR 570.206 (Program 


Administration Costs):  
$      





Add to the above amount the total amount of unliquidated obligations

for activities under these same two categories, as of the end of the

program year:
$      
Subtract from the balance the total amount of unliquidated obligations

from these two categories, as of the end of the preceding year:
$      
(4)    Enter here the result of the above calculations.  This is the amount


of net obligations for Planning and Administration during the 


program year:
$      
To be in compliance with the Program Year Obligation Test, the amount determined above as the net amount obligated may not exceed the amount determined as the cap for the year in the first portion of this subsection (see number (2) above).

Part III:  Determining Compliance with the Origin Year Grant Expenditure Test 
(24 CFR 570.200(g)(1)
(1)    Confirm that the grant you are reviewing is an origin year 2015 grant or a subsequent origin year grant (i.e., was appropriated in Fiscal Year 2015 or later).

(2)    If the grant being reviewed was appropriated in 2015 or later, then confirm that no more than 20 percent of the grant was expended for planning and program administrative costs (exclude expenditures of program income for planning and program administrative costs from this calculation).

To be in compliance with the Origin Year Grant Expenditure Test, the amount expended under a grant for planning and program administrative costs may not exceed 20 percent of the grant.
	Worksheet II:  Guide for Review of Compliance 

with the Public Services Cap

	Name of Program Participant:      

	Program Year Being Assessed:      

	Name(s) of Reviewer(s)
	     
	Date
	     


Instructions:  This Worksheet is designed to answer question 5 of this Exhibit.  Follow the steps below to determine the maximum amount that an entitlement community obligated for Public Services during a program year.

Part I:  Calculating the Cap

1.   Enter the amount of the Entitlement Grant awarded for the program 
year, as shown in the Grant Agreement on line 11.b of the Funding 
Approval form (HUD-7082):






$      
2.   Multiply the amount on line 1 by 0.15 and enter the product here:


$      
3.   If applicable to this community, enter here the amount determined 
as described in the * Note below:     





$      
4.   Enter here the total amount of program income received by the 
program participant and all of its subrecipients during the program
 year preceding the year for which this cap is being determined:
$      
5.   Multiply the amount on line 4 by 0.15 and enter the product here:

$      
6.   Add the amount on line 5 to the amount on line 2 (or, where 
applicable, to the amount on line 3) and enter the sum here.  This 
is the maximum amount that this community may obligate during 
the program year for activities carried out under the category of 
Public Services and under the category of Special Activities by 
Community Based Development Organizations (CBDOs) which 
are not expressly exempt from the cap:
$      
*Note:    If the program participant, with the expressed consent of HUD, obligated more than 15% 


of its annual entitlement grant during either its 1982 or 1983 program year for public 


services, the program participant may use, for this calculation in lieu of 15% of its current 


grant, the greater of the following amounts:

Enter here the amount the program participant actually obligated for

public services during that program year:




$      
or

identify the percentage of the grant obligated for public services

during that program year and multiply the amount on line 1 above,

by the decimal equivalent of this percentage in lieu of 0.15 and

enter the product here:






$      
Part II:  Determining Compliance with the Cap

Compliance with the public services cap for program participants is determined by performing the following calculation at the end of each program year:


Determine the total amount of CDBG funds expended during the 
program year for activities that are classified as eligible under 24 
CFR 570.207(e) plus any public services carried out by a CBDO 
under 24 CFR 570.204 that are not exempt from the cap as provided 
under 24 CFR 570.204(b)(2)(i) or (ii) and enter the total here:


$      
Identify the total amount of unliquidated obligations for activities 
under these same two categories, as of the end of the program 
year and enter the total here:
$      
Add the above two numbers and enter the subtotal here:
$      
Identify the total amount of unliquidated obligations for these 
two categories, as of the end of the preceding program year and 
enter that amount here:
$      
Subtract the figure in the line directly above from the preceding

subtotal and enter the balance here.  (This is the amount of net

obligations for public services that were incurred during the

program year and are subject to the cap.)
$     
If the amount of net obligations incurred during the program year does not exceed the amount 

determined under Part I as the maximum amount allowed for the year, the program participant is 

in compliance with this limitation.

02/2017
3-2
 

3-5
02/2017

