
Instructions for Preparing

Form HUD-52670-A Part 6 (05/2014)

Repayment Agreements for Schedule of Tenant Assistance Payments Due
GENERAL: 


A. 
Prepare a separate schedule for each subsidy contract as necessary. 


B.
Use this schedule for repayment agreement requests only.

C.
Fill in information requested in Items 1 through 5 on the first page.  If more than one schedule is needed, complete Items 1 through 5 on subsequent pages.  (Items 2 through 4 should be the same as Items 1-4 on the HUD-52670 and Item 1 should be the same as Item 8.a on the HUD-52670.)


D.
Use a 9 point or larger font when completing entries.  It is not necessary to include dollar signs.  Enclose negative amounts in parentheses.
E.
For more detailed information about repayment agreement transactions, see the MAT Guide, Chapter 6, Section 6.8: Section 7 Repayment Agreement and Chapter 4, paragraph 4.9: Repayment Agreements and Improper Payment Tracking. The MAT Guide may be updated more frequently than this document and controls in the event of conflicts.
Step I. Contract Information 

ITEM 1. 
MONTH/YEAR.  Enter the month/year for which the assistance payments are due.

ITEM 2. 
PROJECT NAME.  Enter the name as it appears on the subsidy contract. (Abbreviated project name resulting from the use of software is acceptable.) 

ITEM 3. 
FHA / EH / NON-INSURED PROJ. NO: Mandatory for Rent Supplement, RAP, PAC, and PRAC subsidy types.  Required for those Section 8 and Section 811 PRA Demo contracts for which a FHA project number applies. 

NOTE:
Do not use “0000FMHA” as a project number in FMHA/RHS Section 515 projects. Do not enter a project number for FMHA/RHS Section 515 projects. Sample entries are provided below. 

	FHA Insured Projects
	Elderly Housing

Projects
	Other Noninsured Projects

	12144026
	121EH001
	121001NI


ITEM 4. 
SECTION 8/PAC/PRAC CONTRACT NUMBER: Mandatory for Section 8, Section 202 PAC, Section 202 PRAC, and Section 811 PRAC subsidy types.

ITEM 5. 
TYPE OF SUBSIDY:  Enter “1: Sec 8” for Section 8, "2: Rent Sup" for Rent Supplement, "3: RAP" for Rental Assistance Payment, “6: 811 PRA Demo” for the 811 PRA Demo program, “7: 202 PRAC” for Section 202 PRAC, “8: 811 PRAC” for Section 811 PRAC, or “9: 202/162 PAC” for Section 202/162 PAC subsidy types. 

Step II. Repayment Agreement Information 

ITEM 6.
Head of Household Name: Enter in Last, First order.  This is the name of the current head of household as of the voucher date or move-out date if the tenant is no longer in residence.  It may be different than the name at the time the agreement was signed. May be blank for an owner/agent agreement type that applies to more than one unit.
ITEM 7.     Unit Number: The current TRACS unit number for the household as of the voucher date or the move-out date if the tenant is no longer in residence.  It may be different than the unit number at the time the agreement was signed. May be blank for an owner/agent agreement type that applies to more than one unit.
ITEM 8.     Agreement ID: The ID must be unique within the project/community and remains the same even if the agreement is renegotiated and a new agreement executed. An ID is associated with a single instance of misreporting.  If there is a later instance of misreporting subject to a repayment agreement, a new Agreement ID must be assigned and transactions reported separately for each agreement.
ITEM 9.
Agreement Date: If the transaction is associated with a signed repayment agreement, fill with the date of the agreement or the tenant signature date if there is no agreement date. The date does not change if the agreement is subsequently modified
ITEM 10.
 Agreement Type: Tenant, Owner or None.  Tenant is used for a tenant transaction for which there is a signed repayment agreement.  Owner is used for an owner/agent repayment agreement.  None is used for reversing transactions when there is no agreement with a tenant.  This can occur when the tenant has signed certifications but does not enter into a repayment agreement.
ITEM 11.
 Agreement Amount: The original agreement amount prior to any payments.

ITEM 12.
 Agreement Change Amount: The amount by which the agreement amount is changing with this transaction.  For an original reversing entry, the change amount is equal to the agreement amount.  See the spreadsheet 202DCalculationsForRepayments.xls that is part of the TRACS 202D Specification documents for examples.
ITEM 13.
Total Payment: The amount of the tenant (or owner) payment being reported for this transaction. Multiple payments for a single agreement in a month may be combined or reported as separate Repayment Agreement transactions. If the tenant makes a lump-sum payment at the time the agreement is executed, that amount would be shown here on the original reversing entry.
ITEM 14.
Ending Balance: The balance due on the repayment agreement after considering any Agreement Change Amount and Total Payment.

ITEM 15.
Amount Retained: This is the authorized amount retained for collection expenses. The amount retained is the lesser of expenses or 20% of the Total Payment. This field does not apply to owner/agent repayment agreements.
ITEM 16a.
 Amount Requested: The net amount of the repayment agreement transaction (Agreement Change Amount minus Total Payment plus Amount Retained).

ITEM 16b.
 APPROVED: Sites should leave this field blank.  It is intended for HUD/ CA use only.

ITEM 17.
 TOTALS FOR THIS PAGE: Enter the totals of all item 16a entries on this page.
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