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Financial Statements

The Financial Statements page displays annual financial statements for owners and lessees from the
Financial Assessment Subsystem (FASS), which is a part of the Real Estate Assessment Center (REAC).
From the Owners AFS List and the Lessee AFS List, a user can access detailed annual financial data.
Authorized users can access an annual financial statement in REAC from the Owner Annual Statement
Detail page.

Contract Administrators have view only access to financial statement pages.

Objectives:

By the end of this chapter, you will be able to:

View weather an AFS is required
View fiscal year end date and narratives
View owner and lessee information

View annual financial statements from FASS
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4.1 Owner AFS List

The Owner AFS List page is the default that displays after you have selected Financial Statements from
the sidebar. This page displays summary information concerning annual financial statements received
and reviewed by FASS, for an owner. Most of this information is contained in the Annual Financial
Statements from FASS table. The status of property referrals from FASS are displayed in this table as
active or inactive. The system automatically closes related DEC referrals and cancels related project
actions if the FASS AFS that was created becomes inactive. Each annual financial statement listed in the
Annual Financial Statements from FASS table accesses a corresponding detail page for that particular
annual financial statement.

FASS can archive a Financial Statement submission in iREMS. When this is done, any related referral is
closed and the related project action becomes inactive. However, there are times where FASS needs to
un-archive the submission. iREMS will allow FASS to un-archive the submission and reopen any
related project action and DEC referral if they are not closed by the user.

When a project action, created by FASS, of either AFS Letter Sent to Owner& Response Due or AFS
Submission (Good) Received by FASS & no Response Due is closed online, iREMS will also close the
related financial statement.

Accessing the Financial Statements Page:

To access the Financial Statement page you must first click select a specific property. Once you have
selected a property, the Property Attributes page displays. From the Property Attributes page you can
select the Financial Statement link from the iIREMS sidebar. (See Chapter 3: Portfolio/Dashboard or
Chapter 2. Getting Started for detailed information.)

425 Note: The Property Header located at the top of the page, displays the Property 1D, Name,
Contract/FHA#, Active Status, Watch List, Troubled Status and DEC Status. This Header
will appear on most of the pages in iIREMS. There is also a search feature in the header that
allows the user to select a different property without having to return to the
Portfolio/Dashboard to make the change.
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Owner | Lessee FASS
AFS List | AFS List | Detail Assessment &

Owner Annual Financial Statement

Current Owner Financial Statement Required: Yes
Owner Fiscal Year End Date: (imm/dd) 12131

Annual Financial Statements from FASS

Due Date TN Non-Filer Date ComN:::.:::eer:Ifa o Performance Da::;:rss Response | Referred Response Closed

— Email Sent | Received P 9 Value/Color Due Date To |Received Date  Date
Assessed Sent

03/31/2013| Unknown 04/17/2013

Submission Status: Active Submission Type: Submission FYE:

03/31/2012[391380721] 04/10/2012 | | | | [ [ 0610672012

Submission Status: Submission Type Submission FYE: 12/31/2011

03/31/2012] Unknown | | | | | [ 0511172012

Submission Status: Active Submission Type: Submission FYE:

04/30/2011]391380721] 02/11/2012 | | | | [ |

Submission Status: Submission Type Submission FYE: 12/31/2010

Owner/Field Office Contact Narrative: Financial
Owner Summary Narrative: Annual Financial Statement

Figure 4-1. Owner AFS List

2$Note:  To activate the landscape format for printing the Annual Financial Statements from
FASS: Click on File and select “Page Setup”. The Page Setup box displays. Click on the
“Landscape” option and click on OK. Click on the Printer icon on the top of the Owner
AFS List screen. The Print request box displays. Click on Print and the report will print in
landscape format.

4.2 Lessee AFS List

The Lessee Annual Financial Statement List page displays a list of annual financial statements
received and reviewed by FASS, for a Lessee. Summary information concerning the annual financial
statements is contained in the Annual Financial Statements from FASS table on this page. The status of
property referrals from FASS is automatically displayed in this table as active or inactive, and the system
automatically closes related DEC referrals and cancels related project actions if the FASS AFS that was
created becomes inactive. Additional information is available on the Lessee Annual Financial
Statement Detail page, which is accessed through highlighting an annual financial statement in the
Annual Financial Statements from FASS table.

To view information on the Lessee Annual Financial Statement page:

1. From the Owner AFS List page, click on the Lessee AFS List tab and the Lessee Annual
Financial Statement page displays.

Lessee FASS
AFS List | Detail  Assessment &

Lessee Annual Financial Statement

Owner
AFS List

Current Lessee Financial Statement Required:
Lessee Fiscal Year End Date: (mm/dd)
Annual Financial Statements from FASS

Date
Received

Closed
Date

Date FASS
Letter Sent

Response
Received Date

Non-Filer
Email Sent

Number of Compliance Performance
Flags - Assessed Value/Calor

Referred
3

Response Due
ate

TN

Due
Date

Lessee Summary Narrative: Annual Financial Statement

Figure 4-2. Lessee AFS List
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2. View the information.

3. Click on another tab or sidebar option to exit this page.

25 Note: To activate the landscape format for printing the Annual Financial Statements from
FASS: Click on File and select “Page Setup”. The Page Setup box displays. Click on the
“Landscape’ option and click on OK. Click on the Printer icon on the top of the Owner
AFS List screen. The Print request box displays. Click on Print and the report will print in
landscape format.

Each AFS in the Annual Financial Statements from FASS table accesses a corresponding detail page for
that particular annual financial statement. The Lessee Annual Financial Statement Detail page (see
Detail section 4.3) also contains a button that accesses the related project actions that were automatically
created in association with an annual financial statement review, if applicable.

4.3 Detall

The Detail tab is shared by both the Owner Annual Financial Statement and the Lessee Annual
Financial Statement pages. To view detailed information on an annual financial statement you must
select the AFS from the list on either page. Once an AFS is selected either the Owner Annual Financial
Statement Detail page displays or the Lessee Annual Financial Statement Detail page displays. If no
annual financial statement is selected and you click on the Detail tab, the default is the most recent
annual financial statement for the owner.

Both the Owner Annual Financial Statement Detail page and the Lessee Annual Financial Statement

Detail pages contain aL___Related Project Actions | 401 that accesses the related project actions
that were automatically created in association with an annual financial statement review.

To access the Owner Annual Financial Statement Detail page:

1. From the Owner AFS List, highlight and click on a row and the Owner Annual Financial
Statement Detail page displays.
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FASS
Assessment &h

Owner | Lessee |
AFS List | AFS List

Owner Annual Financial Statement Detail

Detail

Related Project Actions

TIN: 202626756
Submission FYE: 12/31/2008
Submission Type: AUD-A133 (Mon-coop)
Date Due: 09/30/2009
Extended Due Date (if Applicable):
Date Received: 09/30/2010
Number of Compliance Flags - Assessed: 1
Number of Compliance Flags - Not Assessed: 0
Reason Compliance Not Assessed by FASS:
(if Applicable)
Performance Value: Mot Assessed
Performance Color:
Reason Perfermance Not Assessed by FASS: Mot Assessed: Non-Insured Property
(if Applicable)
Number of Management Conditions: 0
Management Ceonditions Description (if Applicable):
Date FASS Letter Sent: 10/08/2010
Response Due Date: 11/07/2010
Referred To (MFH, DEC or OHP): MFH
Date Referred: 10/08/2010
Date Reviewed (MFH, DEC or OHP if Applicable):
Submission Status: Active
Date Owner Response Received:
Plan Required:
Plan Approved:
Closed Date:
Non-Filer Email Date: 03/18/2010
Non-Filer DEC Referral Date:
Comments:

Figure 4-3. Owner Annual Financial Statement Detail (Lessee view is almost identical)

2. View the data.

3. Click on another tab to view additional information.

4.3.1 Overdue Detalil

If an annual financial statement is overdue, the AFS link on the Owner Annual Financial Statement or
the Lessee Annual Financial Statement page will open the Overdue Annual Financial Statement
Detail page. If the AFS was filed, whether on time or after the overdue notice, the annual financial
statement link will continue to open the Owner or the Lessee Annual Financial Statement Detail page.

To access the Overdue Annual Financial Statement Detail page:

1. From the Owner Annual Financial Statement page or the Lessee Annual Financial
Statement page, click on the annual financial statement link and the Overdue Annual
Financial Statement Detail page displays.
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owner

Lessee |

AFS List | AFS List

Detail

FASS
Assessment S

Owner AFS Overdue Detail

TIN: 391380721
AFS Fiscal Year End: 12/31/2011
AFS Due Date: 03/31/2012
Non-Filer Email Date: 04/10/2012

Non-Filer DEC Referral Date: 05/11/2012

Figure 4-4. Owner AFS Overdue Detail

2. View the data.

3. Click on the Owner Financial Statement tab to return to the Annual Financial Statement
page.

4.3.2 Project Actions

Project actions are automatically created from FASS as notification that an AFS action has been taken or

is required. You can view these project actions by clicking on the [__RelatedProjectActions | b y¢ton on
the Owner Annual Financial Statement Detail page or the Lessee Annual Financial Statement Detail
page. Once you click on the button, related Project Actions List page displays, under the Workload

Management sidebar, with a list of all project actions. See chapter 14, Workload Management, for a
detailed description of this page.

Prapeet Actiess | Project Actisn

L Diptad Arvigementy G
Project Action List jcd

Project fuctions 1 to 1 of 1

Type Target Amended Related
Atlon F.r_'.mlbitm of | StMiDuit | completian Target Closed el
| EeLiRn Elan | | [rane | Do | Dage [[E]

AFS

Overdue N I e
1! BeC Review EAN| E 130

Required

Figure 4-5. Project Action List page

The following project actions can be created either by FASS data or by iREMS users. The type of action
generated is based on the FASS assessment results.

e AFS Submission (Good) Received by REAC and No Response Due
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Critical Data Missing

AFS DEC Administrative Review Required

AFS Letter Sent to Owner and Response Due

AFS Owner Response Received and HUD Follow-up Required

AFS Over due: DEC Review Required

When either the AFS Letter Sent to Owner and Response Due or AFS Submission (Good) Received
by FASS & No Response Due is closed online, iIREMS will also close the related financial statement.

4.3.3 Project Action Detail

The Project Action Detail page displays detailed information on a project action. To view this
information a project action must be selected from the Project Action List page. This page displays the
following information:

Froject Action ‘ Froject Action

List Detail Assignments S

Action Entered Date:
Action Type:
Current Action:

Action Group:

Type of Plan:

Action Start Date:
Person/Role Responsible for Action:
Target Completion Date:
Amended Target Date:
Date Amended:

EC Concurrence:

EC Concurrence Date:
Closed Date:

Reason for Closure:

Estimate of Hours Spent on Activity:

Comments:
Management Review Detail page

Further Action Required (Another Project Action is Needed):

07/29/2011
Asset Management Activities

Management Review Sent to Owner & Response Due

Housing Program hd

v
04/21/2011 |
JEANNE A HUISMAN - Role: PM
05/21/2011 |

e

e
O Yes & No

=
05/30/2011 | [F]
Completed v

0

O Yes @ No

b2

Figure 4-6. Project Action Detail

Automated project actions display the following data:

Action Date: Set to the current date

Action Type: “Financial Activities”

Action: This displays the appropriate action, listed above
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o Action Group: Set to “Housing Program” except for the action “AFS DEC Administrative
Review Required.” In this case, set to “DEC Program.”

e Responsible Party: Set to the first PM assigned to the property. For “DEC Program,” set to the
first enforcement analyst assigned to the property.

e Start Date: Set to the current date or determined by information in FASS.

e Comments: Comments are generated to indicate that a project action is an automated action and
to identify the IREMS/FASS interface and the action created.

As long as the Further Action Required indicator on the Project Actions page is not set to “Yes,” once
you enter and save the closed date on the Project Actions page, the Response Received Date and Closed
Date on the Annual Financial Statement page will be set to the same date.

However, if the Further Action Required indicator on the “AFS Letter Sent to Owner and Response Due”
project action is set to “Yes,” then only the Response Received Date will be set and a new project action,
“AFS Owner Response Received and HUD Follow-up Required,” will be created once the closed date is
entered and saved.

If the property is under the jurisdiction of the DEC, and a ‘Critical Data Missing” action was created by
the iIREMS/FASS interface to notify MFH of the problem, then a new project action needs to be created
once the “Critical Data Missing” action is closed, by setting the Further Action Required indicator to
“Yes.” The project action created by selecting this indicator is “AFS DEC Administrative Review
Required.” This project action may also be automatically created if a property is referred to the DEC by
REAC, or if the DEC has jurisdiction over a property and REAC does not close the AFS in order to allow
the DEC to close it out.

42< Note: If the property is not under the jurisdiction of the DEC, do not set the Further Action
Required indicator to “Yes.” The only automated project action created by this indicator on
Critical Data Missing project actions is the “AFS DEC Administrative Review Required.”

425 Note: When a FASS status is changed to “Inactive,” the related project action and referral
are also changed to inactive. However, if the project action and the referral of the inactive
FASS submission have been worked and closed, REMS will leave the referral closed and will
not change the status to inactive.

425 Note: When a closed date is entered for the project action “AFS Letter Sent to Owner and
Response Due,” and “AFS Overdue: DEC Review Required” the system will automatically
update the Closed Date column in the Annual Financial Statements from FASS table on the
Annual Financial Statement page.
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4.4 FASS Assessment

The Financial Assessment Subsystem (FASS) in REAC has the complete and detailed annual financial
statement for a property. By accessing the FASS Assessment tab authorized iREMS users are able to
access and view compliance flags, performance indicators, or an electronically filed annual financial

statement. However, no changes can be made to the financial statement.

The following links on the FASS Assessment page access the following information:

AFS Accesses the corresponding annual financial statement in FASS.

Accesses the Compliance Flags page in FASS. The Compliance
Compliance Flags Flags page displays compliance checks that failed Enforcement
Center (EC) or Multifamily (MFH) thresholds or were generated as
“Not Assessed” for a selected property.

Letter Accesses the letter to the program participant.

Accesses the Performance Indicators page, which displays only the
performance indicators applicable to an AFS data submission. If an
AFS data submission was not assessed, individual performance
indicators will not display.

Performance Indicators

425 Note: Selecting the FASS Assessment tab and any of the links at the bottom of the page will
take you out of the IREMS application. Any issues or concerns related to the FASS
application should be directed to REAC. Once you have viewed the information in FASS, you
can return to iREMS by clicking on any of the other tabs or sidebar options.

The FASS Assessment page displays the Compliance Flags table in FASS. The Compliance Flags table
displays compliance checks that failed Enforcement Center (EC) or Multifamily (MFH) thresholds or
were generated as “Not Assessed” for a selected property.

To view the AFS:

An electronically submitted Annual Financial Statement that is in FASS can be viewed by selecting the
AFS link on the FASS Assessment page. However, this is a view only page and no changes can be made
to the financial statement.

1. From the AFS Owner page click on the FASS Assessment tab and the FASS Assessment page
displays with the AFS link open.
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425 Note: You must have authorization to access FASS through your user 1D. See your security

administrator for access rights.

Crameer | Lesser FASS Fiss
AFS Lige | AF5 List | Dwtail | Aspeismen | Admin Requass | &

(i)

b
IllEE“I financinl azsssament subaystem - mullidamily [inss-mf)

Erand Bary Probmns Mk HUR Hsmpags

U B, of B
e L rbas Do bt

Asrirtad Finaseial Siatessent

Peaject Mame : FRIENDGHIF HALL
umber: DEIEHIP2

Plpase Select a Form/Schedule: | Balance Sheat w |Go

Retuum bo (REME | Complance | Pecfommancs | Letier | AFS | Commenis

[EEAT Fibinl Aot il B PHAME B ibg]

Comments ov Guntomn S LA Tactvaoal Auitaw Coe

Figure 4-7. FASS Annual Financial Statement

2. View the information.

3. Click on any of the iIREMS Financial Statement tabs or any of the links on the bottom of the

page to view additional financial information.

To view Compliance Flags:

1. From the AFS page, click on the Compliance link at the bottom of the page and the Compliance

Flag table displays.
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Cramigr | Ladsen FASS Fa5S
AFES List| AFS List | Detail | Assessenent | Admem Begquests | &

Ml

[”“[I finamcial asaessment subaystem - multifamily (fasa-mi)

Eopiai Sy Friemis HL D HID Hawiapigs

VA B, off Fhamrsling
L

et Mume: FRIEND SHEP HALL
umher 06 2EH192

Manager/Analyst
: ; EC System  Auditor Mot Hecommendations
Compliance Check
Referral Generated Generated Assessed Upgrade Diowngrade Dovngrade

Accept B0 | taMFH | to None

Na. of Compliance Flags: |

Rabam Lo FEME | Complanee | Performanes | Lattes | AFS | Comnents

EEST Frncial Beisi anat for DHSREF Mo

Commerdy o Jnfiow LULIC Teohraval Lrisiars Cogar ®

Figure 4-8. Compliance Flags

2. View data.

3. Click on any of the iIREMS Financial Statement tabs or any of the links on the bottom of the
page to view additional financial information.

To view performance indicators:

The Performance Indicators page displays only the performance indicators applicable to an AFS data
submission. If an AFS data submission was not assessed, individual performance indicators will not
display.
1. From the FASS Assessment page, click on the Performance link under the Compliance Flag
table. The FASS system displays.
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425 Note: You must have authorization to access FASS through your user 1D. See your security

administrator for access rights.

Coamabr | Ltiee K

RS
AL Ling | AFS Lint| Dwtad| Aoveneear | Admin Eeguavts 8

L) sl ey Py L)
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FEAL Tremswd fa 1 s b THAME Homone
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HIH Hao iy

Figure 4-9. FASS Performance Indicators

2. View the information.

3. Click on any of the iIREMS Financial Statement tabs or any of the links on the bottom of the

page to view additional financial information.
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425 Note: Project managers can link to FASS to view the FASS letter after the referral has been
closed and returned to HUB.

To view FASS Letters:

The FASS letters
1. From the FASS Assessment page, click on the Letter link under the Compliance Flag table.
The FASS system displays.
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2. View data.

Figure 4-10. FASS Letter

3. Click on any of the iREMS Financial Statement tabs or any of the links on the bottom of the
page to view additional financial information.

August 2013

Page 4-14



