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APPENDIX 25

A. Overview. List and describe all rent collections, forfeited
tenant sacurity deposits and other income collected on
behalf of the project during your control or ownership ofthe
project. Inlieu of Schedule B, HUD will accept computer-
generated reports of project income, as long as they (1)
provide all information required, (2) foliow the format of
Schedule B, and (3) are legible.

B. Steps to Complete Form.

1. in Column (1), show the unit number or other symbol
by which the unitisidentified. List and accountfor all units
whather occupied or vacant.
2. InColumn (2), reportthe occupancy status of each unit
during the entire period covered by this report. Show the
status of the unit at the date you assumed control by
inserting the tenant’s name or the work “vacant” in column
(2). the occupancy status changed, show the next status
(i.0..newtenant's name o “vacant”) onthe nextline under

“the same unit Aimber, which need not be repeated. For

~each line, complete Columns (3) through (6). as appii-
cable. Repeat this procedure for each change 3o that the
entire report is covered.

a. InColumn (3), show the monthi rentalrate. Ifthe
T TR TRt Bhanged WUTnG the period Sovered by this

Schedule. show the original rate in column (3) and the
period during which that rate was in effect in columns (4)
and (5). Then show the new rate in column (3) and the
period during which thatrate in Column (3) andthe period
during which that rate in Column (3) and the date it was in
effect in column (4) and columns (5) or (6) which ever is

b. In column (4), show the date of the first rent
payment that came due after you assumed control of the
project. For example. if you assumed control on March 1 6,
and the tenant's rent had been previously paid through
March 31, the date the rent started would be April 1
(assuming of course that ail rents are current and the

applicable. C.

Instructions for Completing Scheduie B
Mortgagee's Report of Project Collections

tenantis paying fromthe 1st.). Using the example above.
if the tenant was paying rent on a 15th to 15th of month
basis, the date to be shown in column (4) would be March
15. ff atenant was in arrears from December 1 when you
assumed control on March 16, the date to be shown wouid
be December 1.

¢. Incolumn (6), showthe datethrough which thetenant's
rent was paid by calculating rent at the rate or rates shown

in column (3) againstthe total rent paid as shownincolumn -
m .

3. Comgpiete Column (7) for each unit. Show:
a. total rent collected from sach tenant.
b. anyrentretunds made. Include thesein parenthe-
sis.
~ €. any tenant security deposits which have been
forfeited or applied toward rent. NOTE: Do not report
security deposit collections or refunds in this column.

d. amount collected for ancillary charges (s.g.. furni- _

ture, utifities, parking, stc.). Show sach amount separately.
Use column (2) to identify the purpose for which each
amournt was collected. NOTE: Show at the end of the

report all miscellaneous coilections that are not applicable
e 10 & particular tenant (e.g., laundry income). ;

4. InColumn (8), report all prepaid rents as of the date of
sale or the expiration of the 12 month period. whichever -

occurs first. Any prepaid rents for former tenants are to be
forfeited. You mustuse the prepaid rentsin computing the
net proceeds of the sale from the sale of the property on
Schedule F.

Required Supporting Documentation.

Retain a separate accounting for any security deposits on
hand as of the earlier of the date of saie or 12 months after
the date you acquired the property. include tenant name.
unit number and amount of deposit now held for the tenant.

Previous Editons Are Obsoiete.

form HUD-2744-8 (391)
ref Hancbook 4110.2
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