4571. 2
APPENDI X 16
SECTI ON 811 CAPI TAL ADVANCE PROGRAM
APPLI CATI ON FOR FUND RESERVATI ON
PRELI M NARY EVALUATI ON REVI EW CHECKLI ST FORMAT

I nstructions:

1. The checkli st contains seven sections to be conpleted
concurrently by the specified review ng disciplines. Attach
extra sheets as necessary.

2. Each reviewi ng discipline should check all applicable itens
and provide all information requested, even if the
application is found unapprovabl e on the basis of any single
itemor factor.

3. When conpl eted, the reviews shall be routed to the
Multifam |y Housi ng Representative through PC&R. The MHR

shal |l conplete a summary of all reviews.

4. Appl i cabl e Fund Reservation application exhibits are
identified to assist the review ng disciplines.
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Proj ect Sponsor:

Proj ect Address:

Nurmmber of Units & Residents:

Proj ect No.:

PRELI M NARY EVALUATI ON SUMVARY
Revi ewi ng O fice Recomendat i on
Accept abl e Not Acceptabl e

Section A - Miltifam |y Housing
Representative (MR

Section B - Mrtgage Credit Branch
Section C - Val vation Branch  __
Section D - Architectural

Engi neering, and Cost
Br anch
Section E - Field Ofice Counsel



Section F - Econom c and Market

Anal ysis Division

Section G - Fair Housing and

Equal Opportunity

(Signature of MHR) Dat e
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Determ nation of Acceptability

Based on the prelimnary eval uation, subject project is

consi dered eligible.

OR

Based on the prelimnary evaluation, this project is

ineligible for processing because it did not neet the
threshold criteria checked bel ow

_ (1

_ (2)

_ (3)

- (4)

- (5)

_ (6)

_ (7

Application was received by HUD at the appropriate
address by August 12, 1991 and was conplete or is
m ssing no nore than one conpl ete exhibit
(excluding exhibits which are certifications);

Sponsor acceptably corrected deficiencies
(including furnishing mssing certifications)
within 14 cal endar days fromthe date of the
notification of deficiency letter

Sponsor, proposed facilities and proposed
occupants are eligible under Section 811

Sponsor has experience in devel opi ng and/ or
operating housing, nedical or other facilities
and/ or providing services to persons with
disabilities, families or mnority groups;

Application included a supportive services plan
nmeeting the requirenents of 890. 265 (c)(16);

There is reasonabl e expectation that the Sponsor
can neet the M nimum Capital |nvestnent
requi renent and start-up expenses;

Application contains evidence of |egally-binding
site control or the appropriate identification of
a site;
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(8)

(9)

(10)

(11)
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The Sponsor is in conpliance with civil rights
| aws and regul ations as foll ows:

_ (a) There are no pending civil rights
sui ts agai nst the Sponsor
instituted by the Departnent of
Justi ce;

_ (b) There are no outstandi ng findings
of nonconpliance with civil rights
statutes, Executive Orders or
regul ations as a result of fornal
adm ni strative proceedi ngs, or
where the Secretary has issued a
charge under the Fair Housing Act,
unl ess the Sponsor is operating
under a conpliance agreenent
designed to correct the areas of
nonconpl i ance;

_ (c) There has not been a deferral of
the processing of applications from
t he Sponsor inposed by HUD under
Title VI of the Gvil R ghts Act of
1964, the Attorney General's
Qui delines (28 CFR 50.3), and the
HUD Title VI regulations (24 CFR
1.8) and procedures (HUD Handbook
8040. 1) or under Section 504 of the
Rehabilitation Act of 1973 and the
HUD Section 504 Regul ations (24 CFR
8.57).

Even without a site visit, it is reasonable to
expect the proposed site neets site and

nei ghbor hood standards, including minority and

di sabl ed concentration considerations, and is not
in a floodway or Coastal H gh Hazard (vel ocity)
ar ea;

There is sufficient market demand for the numnber
and type of units proposed based on prelimnary
review, and

Application was responsive to the Field Ofice
Invitation (i.e., did not request nore units than
advertised for the Region).
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(12) C her.

Comrent s:

If found to be ineligible, the Sponsor will be notified by
letter that the application was found ineligible for further
consideration and a copy of the letter will be forwarded to
Headquarters, O fice of Elderly and Assisted Housing, Attention:
Devel opment Branch (HVEED), and to the Director, Ofice of
Regi onal Housi ng.

Date of Letter:
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st

Section A - Miltifam |y Housing Representative
Sponsor Nane:

Proj ect Address:
Proj ect No.:

The follow ng exhibits contain information for review by the
Multifam |y Housing Representative. Check the exhibits for
compl et eness.

EXHI BI T NO COVPLETE I NCOVPLETE M SSI NG



the foll ow ng:

4571. 2
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After review of the exhibits for conpl eteness, check one of

1. _ The application is mssing two or nore conpl ete
exhibits (other than exhibits which are
certifications) and should be rejected. (Further
review is not required)

2. _ To conpl ete our review, the foll ow ng
information is requested fromthe Sponsor

Dat e Dat e
I nformati on Requested Request ed Recei ved

3. _ The additional information submtted by the
Sponsor has been reviewed, but the application is
still inconplete and nust be rejected.

4. The application is conplete.

Revi ew Itens of Conplete Applications:

1

The proposed facilities and i ntended occupants are eligible
under the Section 811 program (Exhibits 1 and 2)

No If No, the application nust be rejected.
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The Sponsor has previ ous experience in devel opi ng and/ or
operating housing, nedical or other facilities, and/or the
provi sion of services to persons with disabilities, fanmlies
or minority groups, preferably, but not necessarily anong
those in the | ow and noderate-incone category. (Exhibits
9, 11, 13)

Yes No If No, the application nust be rejected.

RECOMVENDATI ON: Application is:

acceptabl e for technical processing.

rejected for the foll owi ng reason(s):

Print Name of MHR:

Si gnature of MR
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st Fornat



Section B -

Sponsor Nane:

Proj ect Address:

Proj ect No.:

Mortgage Credit Branch

The following exhibits contain information for review by
Mortgage Credit. Check the exhibits for conpl eteness.

EXH BI T NO

the follow ng:

1.

COWPLETE I NCOVPLETE M SSI NG

After review of the exhibits for conpl eteness, check one of

The application is mssing two or nore conpl ete
exhi bits (other than exhibits which are
certifications) and should be rejected. (Further
review is not required)
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To conplete our review, the follow ng infornation
is requested fromthe Sponsor:

Dat e Dat e

I nformati on Requested Request ed Recei ved

The additional information subnitted by the
Sponsor has been reviewed, but the application is
still inconplete and nust be rejected.



4.

The application is conplete.

Revi ew Itens of Conplete Applications:

1

6/ 91

The Sponsor's board resolution to provide a specific
anmount of funds to cover the mnimum capital investnent
and start-up expenses is included in the application.
(NOTE: Funds expended for eligible start-up expenses
can be recovered at initial closing and thus woul d be
available to cover all or part of the mninumcapita

i nvestnent.)

Yes No_ If No, was a board resol ution provided
by anot her organization to furnish
t hese funds?

Yes No_ If No, the application nust be
rej ect ed.
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I f Yes, nane of organization

Comrent s:

The Sponsor will be able to neet the mninumcapita
i nvest ment requirenent.

Yes ~ No____ If No. the application nust be
rej ected.

The Sponsor can cover the start-up expenses. (NOTE
Section 106(b) funds, if requested, nmay be counted in
determning the Sponsor's ability to cover start-up
expenses, but not the m nimum capital investment.)

Yes_ ~ No___ If No, the application nust be
rej ect ed.



Comment s:
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4. Does the project have excessive design features?
Yes ~ No___ If Yes, did the Sponsor nmaeke a
commitnment in the application to pay for
these features and does it have the
financial capacity to cover the cost?
Yes ~ No___ If No, the application nust be
rej ect ed.
Comment s:

RECOVIVENDATI ON:  Application is:

acceptabl e for technical processing.

rejected for the foll owi ng reason(s):

Print Name of Revi ewer:

Si gnature of Revi ewer:

Dat e:
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st Format

Section C - Valuation Branch

Sponsor Nane:

Proj ect Address:

Proj ect No.:




The foll owing exhibits contain information for review by
Val uation. Check the exhibits for conpleteness.

EXHI BI T NO COVPLETE I NCOVPLETE M SSI NG

After review of the exhibits for conpl eteness, check one of
the foll ow ng:

1. _ The application is missing two or nore conplete
exhi bits (other than exhibits which are
certifications) and should be rejected. (Further
review is not required.)

2. To conpl ete our review, the follow ng information
is requested fromthe Sponsor

Dat e Dat e
I nformati on Requested Request ed Recei ved
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3. _ The additional information subnitted by the
Sponsor has been reviewed, but the application is
still incomplete and nust be rejected.
4. _ The application is conplete.

Revi ew Itens of Conplete Applications:

Based on the application subm ssion, even without the benefit of
a site visit, it is reasonable to expect the proposed site neets
site and nei ghborhood standards requirenents, and that it is not
| ocated in a fl oodway and/or a Coastal Hi gh Hazard Area

Yes_ No

Comment s:




RECOVIVENDATI ON:  Application is:

acceptabl e for technical processing.

rejected for the foll owi ng reason(s):

Print Name of Revi ewer:

Si gnature of Revi ewer:

Dat e:
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st For mat

Section D - Architectural, Engineering and Cost Branch

Sponsor Nane:

Proj ect Address:

Proj ect No.:

The following exhibits contain information for review by
Architectural, Engineering and Cost. Check the exhibits for
compl et eness:

EXH BI T NO COVPLETE I NCOVPLETE M SSI NG

After review ng exhibits for conpl eteness, check one of the
fol | owi ng:



1. The application is mssing two or nore conpl ete
exhi bits and should be rejected, unless the
exhibits are certifications. (Further reviewis
not required.)

2. To conpl ete our review, the foll ow ng
information is requested fromthe Sponsor:

Dat e Dat e
I nformati on Requested Request ed Recei ved
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3. _ The additional information submtted by the
Sponsor has been reviewed, but the application
is still inconplete and nust be rejected.
4. _ The application is conplete and acceptable for
techni cal processing.
Print Nane of Reviewer:
Si gnat ur e:
Dat e:
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st Fornat

Section E - Field Ofice Counsel
Sponsor Nane:

Proj ect Address:
Proj ect No.:

The foll owing exhibits contain information for review by the
Field Ofice Counsel. Check the exhibits for conpl eteness.

EXH BI T NO COVPLETE | NCOVPLETE M SSI NG



_____ 4 - - -
1
1
After review ng exhibits for conpleteness, check one of the
fol | owi ng:

1. _ The application is missing two or nore conplete
exhibits (other than exhibits which are
certifications) and should be rejected.

(Further reviewis not required.)
2. _ To conpl ete our review, the foll ow ng
information is requested fromthe Sponsor
Dat e Dat e
I nformati on Requested Request ed Recei ved
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3. _ The additional information subnitted by the
Sponsor has been reviewed, but the application
is still inconplete and nmust be rejected.

4, The application is conplete.

Review itens of conplete applications:

1

The Sponsor is an eligible private, nonprofit entity, no
part of the net earnings of which inures to the benefit of

any privat
the direct
therefrom

e party and which is not controlled by or under
ion of persons seeking to derive profit or gain

The Sponsor is not a public body or an instrunentality of a
public body.



Yes No

Comrent s:

The Sponsor has the necessary |egal authority to sponsor the
project, to assist the Omer and to apply for the capita
advance.

Yes No

Comment s:
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The Sponsor has a current I RS exenption ruling or a bl anket
exenption with Sponsor specifically named in the list.

Yes No

Comrent s:

If the Sponsor has subnitted documentary evidence of site
control, it does not contain restrictive covenants or
reverter clauses unacceptable to HUD.

The Sponsor's board has adopted a resolution certifying that
no of ficer or board nmenber of the Sponsor, or of the Oaner
when forned, has or will be permitted to have any financi al
interest in any contract or in any firmor corporation that
has a contract with the Omer in connection with the
construction or operation of the project, procurenment of the
site or other matters whatsoever. (NOTE: This prohibition



as to the Sponsor's officers or board, does not apply to any
managenent contract entered into by the Owmer with the
Sponsor or its nonprofit affiliate.)

Yes No
Conment s:
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7. An incunbency certificate has been subnitted for the Sponsor

in typed form listing all the duly qualified and sitting
officers and directors, of the Sponsor, duly certified by an
of ficer of the Sponsor.

Yes No

Comrent s:

NOTE: If the answer to any itemis checked "No," Counsel wll
check "not acceptabl e" below and the application wll
be rejected.

RECOVIVENDATI ON: Application is:

acceptabl e for technical processing

rejected for the followi ng reason(s):

Print Nanme of Reviewer:

Signature of Field Office Counsel:

Dat e:
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st Format

Section F - Econom ¢ and Market Analysis Staff
Sponsor Nane:

Proj ect Address:
Proj ect No.:

The foll owing exhibits contain information for review by
EMAS. Check the exhibits for conpl eteness.

EXH BI T NO COVPLETE | NCOVPLETE M SSI NG

_____ 15 ________ e ________

_____ 16 ________ e ________

_____ 20 - - -

_____ 23 - - -
After review ng exhibits for conpleteness, check one of the
fol | owi ng:

1. _ The application is mssing two or nore conpl ete
exhibits (other than exhibits which are
certifications) and should be rejected.

(Further reviewis not required.)
2. _ To conpl ete our review, the foll ow ng
information is requested fromthe Sponsor
Dat e Dat e
I nformati on Requested Request ed Recei ved
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3. The additional information subnitted by the

Sponsor has been reviewed, but the application
is still inconplete and nmust be rejected.



4, _ The application is conplete.
Revi ew i tens of conplete applications:

Based on a prelinmnary review, there is sufficient market for the
nunber and type of units proposed and no known adverse narket
conditions in assisted housing for persons with disabilities in
the market area.

Yes No If No, the application is to be
rej ect ed.

Comrent s:

RECOMVENDATI ON: Application is:

acceptabl e for technical processing

rejected for the foll owi ng reason(s):

Print Nane of Reviewer:

Si gnature of Revi ewer:

Dat e:
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Section 811 - Application for Fund Reservation
Prelim nary Eval uati on Revi ew Checkli st Fornat

Section G - Fair Housing and Equal Opportunity
Sponsor Nane:

Proj ect Address:
Proj ect No.:

The foll owing exhibits contain information for review by
FHEO. Check the exhibits for conpl eteness.

EXH BI T NO COVPLETE | NCOVPLETE M SSI NG



After review ng exhibits for conpleteness, check one of the
fol | owi ng:

1. _ The application is mssing two or nore conpl ete
exhibits (other than exhibits which are
certifications) and shoul d be rejected.

(Further reviewis not required.)
2. _ To conpl ete our review, the foll ow ng
information is requested fromthe Sponsor
Dat e Dat e
I nformati on Requested Request ed Recei ved
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3. _ The additional information submtted by the
Sponsor has been reviewed, but the application
is still inconplete and nust be rejected.

4. _ The application is conplete.

Revi ew i tens of conplete applications:

1. Based on the application subm ssion, even w thout the

benefit of a site visit, the proposed site neets site and
nei ghbor hood st andar ds.

Yes No If No, wthout proper
justification, application is to
be rejected.

Comment s:




2. Sponsor is in conmpliance with civil rights |aws and
regul ations, i.e., there is no pending Departnent of Justice
civil rights suit, or an outstanding finding of non-conpliance
with civil rights statutes, executive orders, or
regul ations (as a result of formal administrative
proceedi ngs), or Secretarial charge under the Fair Housing
Act which has not been satisfied, and there has not been a
deferral of the processing of applications fromthe Sponsor

Yes No __

Comment s
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3. The Sponsor's certifications (Exhibits 21, 22, 28, and 29)
are acceptable in connection with conpliance with civi
rights | aws, regul ations, Executive Oders, and equa
opportunity requirenents. (NOTE: FHEO shall accept the
Certifications unless there is docunented evidence to the
contrary.)

Yes No

Comrent s:

4. The Sponsor is on HUD s list of ineligible participants.
Yes No __

If Yes, application nmust be rejected.

Comrent s:

RECOVIVENDATI ON:  Application is:



acceptabl e for technical processing

rejected for the foll owi ng reason(s):

Print Name of Revi ewer:

Si gnature of Revi ewer:

Dat e:
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