4370.2 REV-1
APPENDIX 3

Monthly Report of Excess Income U.S. Department of Housing
and Urban Development

P
Oftfice of Housing 1 r

Section 236 Projacts Federat Housing Comrmissaner OMB Approvel No. 2502-0086 (exp 7/31/83)

Pubkc reparting burden for thes collecton of niormation & sstmatad 10 average 0.5 hours per response ncluding the me for reviewng metnuctons. searchng exmting data sources, gahenng and
g e A2l needed. and compiing and g the colk of nt . Sendc eQarding the burden esumate or any other aspact a this Colaction ol MiorMaton. NCiluang

suggesbans Kor reduang this Durden 10 the Reports Management Oticer. Otfice of Imormaman Polcrss and Sysiems, U.S. Depanment of Hausng and Uban Develapment, Washington, 0.C. 20410

3600 and 1o the Ctfice of Management and Sudget. Paperwork Reducuon Propct (2502-0086), Washingion, 0.C. 20503. Do not send ths compisted form 10 etther of the above sddrassecs

Privacy Act Statement: The Depanment of Hausing and Uban Deveicpment (HUD) s authorzed 1o collect this informetion by Section 238 of the National Hausing Act of 1937, as amended. and
the Empioyer 1asnificaton Number (E:N) by the Housing & Communty Develupment Act of 1987, 42U.S € 3543 . The mformation concerning the monthly rsporang of excees ncome @ beng coliected
by HUD 1o {1) ansure promct owners compiy with the program requirements 1o accurmulate, saieguard and pay HUD all rentai charges codlectad in s1ceas of the basic rental charges, (2) recover and
entorce coliecton actions through recayment pans andior oftset of uture subsdy bilngs in sccordance with 24 CFR 17, sdmnmtrabve clasma, and 353868 Cvi money penaliss pursuan © Section
416 of the 1987 Housing and Communty Development Act. as wel as. (3) automate inancat reporting nesds. The EIN is uaod as a unique entiier for aser MoNtonng of cwmers and agems. HUD
may duciose the mtormaton 1o Federal. State and locai ag whan relsvant 1o cwi, |, or reguiatory investigations and prosecutons. It will not be otherwse duciosed or released outsxie
of HUD. xcapt as required and permaried by aw F arlure 10 provide the nformaton could affact your iiture paricpation in HUD programs

imporwant: Follow the instructions on the back to prepare this form.

Submit this form by the 10th of the month following the month covered by this report

Mal thrs report . Project Namme & Adcress : FHA Proyect No:
Excoas Rental income
P.O. Box 360333M
Plusburgh, PA 15250

Regoring Pencd: (mrrvyy)

Compists this block only if kem 8
shows a payment due M

Chac No: [ArmoUnt :
Progscs Owners Narme, Address & Phone No: Managemon Agenfo Namse, Addross & Phone No:
Errpioyer 1D No.: Empioyer 1D No.:
Nem Descroption Comumn A Comnrrn B

1 Balance camed forward from the previous month

2 Total rents coliected from HUD and enants during the current month

3. Adjustments to Basic Rents for revenue-producing units occupied a partial month

4. Total Basic Rents for revenue-producing units occupied one or more days during
the month

S Subtotal: (add lines 2 and 3 in columns A; add lines 1 and 4 in column B)

6. Total due and payable 1o HUD

7. Balance (0 be carmried forward © next month

Certification: I certify that the information on this form and form HUD-93104-A is true and complete.

Typa the Nara & Phone No. of the Person Prepanng tha Repon {(inciude aves code) : Narre of Rovweang Mortgagor Officass & Phone Na.:
Taw : This :

Sgnmure & Cate : Signature & Dato :

X X

Wwarning: HUD will proseciste faise ciaims and statements Convicion may resultin crrmnal and/or cvil penalbes. (18U S C 10011010, 1012; 31U.S.C 3729, 3802)

Previous editons are obsoisle. form MUD-93104 (492)
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APPENDIX 3

Instructions for Preparing torm HUD- 93104, Monthly Report of Excess Income .

Purpose: This report 1s designed to calculate the amount of funds
collected from tenants that s 1n excess of the basic rent due. It is aiso
used 1o rack accrued unpaid excess rent (over basic rent) that has not
been paid by lenants who do not quality for basic rent, and who may
be delinquent in whole or in partin paying excess rant due.

Header Data. Complete all boxes

Project Name & Address. Enter the name and mailing address of the

project

FHA/Non-Insured Project Number. Enter the 8-digit FHA or State

Agancy non-insured project number. Sampie entries are:
121-44026 121-001NI

Failure to provide the correct project number couid result in assess-

ment of both late charges and mnterest panalties due to collections not

being properly applied

Check Number and Amount. Enter the check number and the

amount remitted when excess income 13 remitted. This information is
needed lor correct collecton cradit

Reporting Period. Enter the month and year of this report. (June
1990 13 to be enwred as 6/90 ) Correct information ensures correct
collecuon credit.

Project Ow:wr / Management Agent (Name & Address). Entar the
miormaton for the enubes responsibie for the project.

Employer identification Number (EIN}. The EIN means the tax-
payer |D number of the individual. trust, estate, partnership, associa-
tron, company, or corporation assigned pursuant 1o section 6011(b) of
the Internat Revenue Code of 1986, or corresponding provisions of
pnor law. or pursuant to section 6109 of the Code. The number has
9-digits saparated by a hyphen as loliows:

00-0000000.

Line Entries

Line 1. Enter the amount shown in line 7, column B of the previous
month's excess Ncome report.
Line 2.
« 1fyou completwd column 6 of form HUD-93104-A_ entar the sum
total of column 6 from the totais of all pages;
- Otharwise, enter the sum total of column 4 from the totals of all
pages of the HUD-93104-A form.
Line 3. Enter the sum total of column 7 from the totals of all pages
of the HUD-93104-A form.

Line 4. Enter the sum lotal of column 3 from the totals of al! pages
of the HUD-93104-A form,
LineS. Subtotals:
Column a. Add items 2 and 3 of column A and enter the answer.
Column b. Add items 1 and 4 of column B and enter the angwer
Line 8. Total:
a. If 5A is less than or equai to 5B, enter zero.
b. i 5Ais greater than SB:
(1) Subtract 58 from 5A;
{2) Enler the answer in block 6A_
¢. It you have not given all 1983 HURRA rent rebaws due tenants
paying greater than basic rent, you may reduce the above
amount by the amount of any rent rebate computed with a
Section 236 Rent Rebate Worksheat (See Paragraph 3-40b of
Handbook 4350.3 )
d. Send a check make payable 10 HUD for the net amount calcu-
lated in b.(2) or c abova. Enwr the check number and amc.unt
m the areas so indicated.
Line 7.
« Ifitem SB is less than or equal to item SA, enter zero:
« Otherwise, subtractitemn SA from item 58 and anter the ans» er.
(Carry forward this amount 1o ne 1 of next mont's report .

Name and Phone Number of the Person Preparing the Sep ore.
Enter the name and Wiephone number of the iNgividual who p eps red
the report. If HUD or the State Agency has questions on the report, his
indvidual will be contacted as the individusi most tamiiar with the
report.

Distribution.

» Send the onginal form HUD-$3104 and any required emittanc » o
the following: (Do not send the form HUD-93104-A.)
Excess Rental Income
P O Box 360333M
Pinsburgh, PA 15250
« For projects financed by a State Agency, send a copy of the | irm
HUD-83104 1o the State Agency. For ak other projects, send ne
copy of the form HUD-93104 to the iocal HUD Feld Otfice.
« Retain one copy of the form HUD-93104 in your files. (Attach the
form HUD-83104-A 1o this copy of the form HUD-83104.)

form HUD-9 1104

5/92
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4370.2 REV-1
APPENDIX 3

Schedule tor Calculating Excess

Section 236 Projects

U.S. Department of Housing
and Urbsn Development

Office of Housing
Federal Housing Commissioner

N
L

OMB Approval No. 2502-0008 (exp. 7/311/2)

important! Usc itus form wath form 1{UD-93104. Follow the FHA Propect No. Regorng Penad: (memvyy)
instrucuons on the back.
m ‘ 2) 3 (4) (S) (6) N
Unit Tenants Name Basic Coflechons Amount of Collectons Adjustments
Number | Rent this Surcharge Less (see col. 7
i Month Collected Tax Surcharges instructions)
|
]
!
|
12 Totals This Page -
Column
Totals Totals of All Pages -
Previous editons are cosolete Page( )of( )pages form HUD-93104-A (492)
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Pubiic reportng burden for trws collection ol informaton is eSiMAawd 10 sverage 0.5 hours per response, including the tmae for reviewing NSTUCIONS, searching
existing dala S0urces, gathenng and maintaining the dala needed. and compietng and reviewing the collecuon of informauon. Send commaents regarding this burden
esnmate or any othar aspect of this collection of informaton, including suggestions for reducing this burden, 10 the Reports Management Officer, Othce of informa-
non Policies and Systems. U S. Department of Housing and Urban Deveiopment, Washington, 0.C. 20410-3600 and 1o the Oftice of Management and Budget,
Pape-worx Reduction Project (2502-0086). Washington. D.C 20503 Do not send this comgleted form to sither of the above addressees.

Instructions for completing form HUD-93104-A, Schedule for Calculating Excess Income.
imporwant: The form HUD-93104 will be accuraie only if tus form is accurately prepared.

Column 1.  UnitNumber Enter the unitnumber for every unit in the project.

Column 2. Tenant Name.Make sure the entres are in unit number ordar.
This will mean that for units thet had more than one tenant family n the
month. they will be isted together

a i he unitwas occupred the whoie month or part of the month covered by the
report. enter the name of the tenant. if the tenant name wiil not fit, enter last
name and first inibai.

b. mhoumtwuoccupndbymohnomhoumiddunnghmnm.onm
the names on secsrate knes. List the mosirecent lenant name first

¢. 1t the urit was vacart the entre month, enter “vacant.”
1t & unit 1 & HUD-approved, non-income producing unit, enter the words
*non-incomae producing.”

Column 3. Basc Rent

a. For HUD-approved non-ncome producmg unita, erter “0.°

b. For eech revenuc-producing unit hat was occupied for part or alt of the
entre month, anter the basic rentshown on the Rentai Schedula. form HUD-
92458 i more than one terant lived in the urt cunng the month, &il n
colurmn 3 for the hrst tenant only.

- Usethe amounton the reni schedule. even i! you are chargmg more or less
than that amou~’.
+ Do not proraie S basc rent for urits occupsed a partial month. (This is
done in colurmn 7))
¢ For revenue-producing units vecant the entre month, enter 2ero.
Column 4. Collectons Thus Month:

a For revenue-producing units vacant the sntire month and for HUD-ap-

¢. The community assesses a tax surcharge on units for which more than basic

rent is collacted.

Exampie #1. A community agrees to full wx sbatement on units for which
no More than basic rent is collected but requrres & I0% surcharge on unts
for whech mor2 than basic rent is coliected. I basic rant 1s $200 and rent
collected is $300, the surcharge is $30 (30% of the $100 difference). $30
is shown n column S.

Exampie §2. A community agrees to & partal abatement of taxes. The
basic rent includes $15urniVmonth for taxes. No x surchasge is shown in
column S because all axes are included in the HUD-approved basc rent

L 8. Cott s Less Tax Surcharges. Complete this column only

# tax surcharges are collected trom tenants paying more than basic rent
1 more than one tanant lived in the unit during the month, fili in column 6 for
only he frst lonant listed. Subtract cclumn 5 from the omi of column 4 for
the unit (see the exampie under Column 7).

Column 7.  Adjustments.
& Forunits vacart the emtra month and for HUD-acoroved. non-income ursis,

eNnr 2070.

b. For a revenue-producing unit that was vecart for oy & porSon of the month,

entar the prorawad amount of the basic rent for the Gay & the unit was vacant.
To make Tus COMPUIRDON:
« Divide the Basic Ront by 30 days.
o Multply the resuit by the number of days the urst was vecant (i.e. 30 -
number of days occupeed).
Exampie: For the reporting month of July, tax surcharge for the unitis $15
and the banc rent s $300. Matthew Doddiers. whosa tenant rent was $300,

proved NON-INCOME UNIts, eNter 2ero.

For all others. entar the total amount actusly coilected dunng the month
covered by the roporl. include amounts collected from HUD and amounts
collectad from The tenant. i more than one tenant ived in the unit dunng the
month, All in column 4 for sech tenant listed.

(1) If the tenant assislance payment was not receved by the end of te
reporung Month, enter on this line only he rent coliectad from the tenant.
(2) \nclude:
{a) past due amounts included;
(b) tenmant secunty deposits apohed o rents; and
(c) Secton 8 specl cimms for unpe:id rents and vacs Ky o038,

(3) Do not inciude:
() late charges,
(b) charges for bounced checks.
(c) Secvon 8 specal clams for tenant damage of deb! servnice.
(d) Charges n addroon 10 rent - e.g.. cable TV, parking, etc.

. Spacial Instructions for 1983 HURRA Rent Rebatas (See Paragraphs 3-

408 and 321 of Handbook 4350.3.)
(1) Include 1983 HURRA rent credits that were appiiod during the month
coveved by The report.

(2) Do not nciude HUD rmmburserments that are pa:d as cash refunds o
tsrants.

Column 3.  Amount of Tax Surcharges Collected. If more than one enant

hived in the urit during the month, fill in colurmn 5 for only the hrst tenantlisted.
Compiem this column oniy if:

The community has gven the project a full tax abatement for basic rent
units;

and
Real esiate taxes are not included in he Projects tasic rant potental;

and

moved outof Unit 101 enJuly 4. Judy Jones moved in July 10 and her lenant

was $330.

m @ )] (4) (5) ® M
101 Jones, J. 300 242 15 27 &0
101 Dcddiers, M. 40

<. For reverue croducing units occuped the full month, emer zero.
Page Total (botom of page). Tow! all colurmns used.
Qrand Total (bottom of pege). When there are several sheets (page 2. form

HUD-83104-A) listng U required information. iotai each shest as noled
above. On the fina! she et, ener grand totmis for the sum of sl pages.
Compuiation for HUD Rsi mbursaemsnt of Rent Redates Required by 1983

HURRA

Important: This computation is 10 be used D sUPPON reQUEsIS for HUD
reimbursament of Rent Ret ates only for those tenants paying more than basc
rent.

List the tenznts’ mames, the Jnit numbers, the pericd covered by the rebate. and
the total rebais due each tenant inciude the i rebate due the tenant even
if the rebete will be disribuisd through several rent credits.

» Total the redates due afl tenants.

. Betore spplying Rent Rebates (as permited by pamgraph 3-400(1)(s))
subtract any Excess Income due HUD. Subtract kne 5, column A from line 5.
column B on form HUD-83104,

. Subtract the result from e totat rebates due all tenants 1 detenmine the. ..
« Total Reimbursamant Requasted from Exoses income Fund.

Distribution: Attach the form HUD-23104-A to the project fle copy of the form
HUD-93104

form HUD-93104-A
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