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APPENDIX 16

INSTRUCTIONS FOR PREPARING FORM HUD-93482,
PROJECT MONTHLY ACCOUNTING SUMMARY WORKSHEET

HEADER DATA

Genersi. Use this Form to summarize dsta reported monthly on Form HUD-93478, Monthiy Report for Estabiishing Net tncome —

Scheduls A. It a separate sheet is prepared for esch project fiscal year, comparison of year-end balances and annuglizing of expenses
will be simplified.

No. of Units. Enter total number of units and number of units which HUD has approved to be non-revenue producing.

Income Potentisl. Inctude apartment potential for revenue — producing units. Obtain from most recent rental schedule (HUD-92458),
This column remains the same until a rental incresse is authorized.

Monthly Mortgage Payment. Enter payment due under mortgage and, it applicable, payment due under any HUD-spproved payment
pian. Inciude required escrow payments,

COLUMN-B8Y-COLUMN INSTRUCTIONS

Column No.
1. The month and year covered by the monthly accounting (not the month received).

2. a. Obuin units occupied from Line 9b of Scheduie A. (Form HUD-93479, Monthly Report for Estabiishing Ner Income).
b. Compute percentage of units occupied as follows:

Line 8b of Scheduis A x 100
Line 92 + Line 3b of Scheduie A

w

. Obta:n tenant rent collected from Line 2(a),of Scheduis A.

'S

. Obuin subsidy payment from Line 2(b) of Scheduls A. Do not inciude Section 236 interest reduction subsidy payments
which are remittad directed to the mortgages.

w

. Obtain other income by adding Line 2{c) and Line 2(d) of Schedule A.

8. Compute total recsipts by adding Columns 3, 4 and § of this Form. This smount should sgree with the Total Receipts shown
on Line 2 of Scheduie A,

7. Compute the percentage of spartment rent potential actuaily collected as follows:

Line 2{a) plus Line 2{b) of Schedule A x 100
Apartment Rental Potential (from Hesder dets/

8. The toui mortgage payment actuslly peid including escrows. Obtin from Schedule B. (Form HUD-33480, Schedule of Dis
bursements).

9. Entar the total amount disbursed for routine, necessary operating expenses. Exciude disbursements related toc MI!O Plan iterns
on Flexibls Subsidy or other projects. Also exclude any distributions or disbursements not considered to be necessary 10 the
operation of the project; these will be inciuded in Coiumn 11.

10. Obwin disbursements relsted to MIO Plan items from Line 3b of Scheduls A.
11. Iinclude disbursements made for other than mortgage payments, routine nNecessary operating expenses and MIO Plan items.
Obin by reviewing Schedule 8. Inciude owner distributions. This amount in this column should agres with the smount on

Line 3 of Scheduis A.

12. Computs towl disbursements by adding Columns 8 through 11 of this Form. This amount thould agree with the total dis-
bursements shown on Line J of Scheduls A.

13. Computs net receipts lems disbursement by subtracting Line 12 from Line 8 of this form. This amount shouid agree with Line
21em Line 3 of Scheduis A.

14. Obuin cash st end of the month form Line 4 of Scheduls A.
15. Obuain from Line 8.2 of Schedule A. Do not includs payabies for MIO Pian items (.. Line 8 (b)).
18. Obmin tenant scoount receivable at the end of the manth from Line 7 of Scheduls A.

17. Compute security depotit deficiency existing st the end of the month by subtracting Line 10{b} from Line 10(a) of Schedule
A, .
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