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 U.S. Department of Housing and Urban Development
Consultant Certificate


	Name


	Office


	Kind of Action Requested

(i.e., appointment, extension, reappointment)



	Instructions: To be completed by management officials with knowledge of legal and other requirements for appointing consultants, and must be filed and retained with appointee’s permanent records in the Official Personnel Folder.




     In approving the filling of this consultant appointment without regard to the laws and regulations governing competitive service appointments, and in approving the rate of pay for this appointment without regard to the classification and pay laws, I have considered the requirements of the law (5 USC 3109), relevant Comptroller General decisions, the Office of Personnel Management guidance and the Department’s hiring authority 42 USC 3535(e).
More specifically, I certify that:

(a) the position is necessary;

(b) the position and the proposed appointee meet the definition of “consultant” as defined in the Code of Federal Regulations, Title 5, Part 304.102, and the appointee possesses the kind and level of expertise that will permit him/her to perform the services the agency seeks;

(c) the work is temporary in nature, that is, not to exceed one year, if full-time.  The agency may reappoint the consultant to perform substantially the same duties for a total appointment not-to-exceed two years (5 CFR 304.10(c).  Appointment’s on a part-time or intermittent bases are subject to a lifetime Annual service limit or Cumulative earnings limit;

(d) this authority is the most appropriate appointing authority for meeting the Department’s needs;
(e) the daily rate of pay is commensurate with the level of the work to be performed and the appointee’s qualifications for the work.  Consultant possesses a high level of expertise not available in the regular work force, is of a purely advisory nature, and does not include the performance or supervision of operating functions; and
(f) required documentation is in order.
	Concurrence: Director, Office of Executive Resources

	Date:

	Concurrence: Director, Office of Human Capital Services

	Date:



	Approval:  Chief Human Capital Officer


	Date:
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