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L

Summaries

The Summary pages provide an overview of information for each property in iIREM S and also contain
the Consolidated Screen Print page. The Summary and Summary Narrative tabs are accessed once you
have selected Summaries from the sidebar. All information displayed on the summary pages are view
only. You would need to access the appropriate IREM S page to add, update, or delete information.

The Summary page provides an overview of property information (e.g., property address, owner,
finances, and physical inspection information), and also displays the person assigned to the property. The
Property Summary Narr atives page displays narratives that were entered on various iREM S pages for
aproperty. The last tab is the Consolidated Screen Print tab. The Consolidated Screen Print page
allows you to select severa pages from iREM S to be printed as one document.

Objectives:
By the end of this chapter, you will be able to:
o Verify current user assignments and roles
e View pertinent property datain one location

e Create aconsolidated screen print document

¢ Review summary narratives entered throughout iREM Sin one location
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13.1 Property Summary

The Property Summary page displays cumulative information about the selected property to give you
an overview of the status of the property. Y ou can view avariety of information specific to a property,
such as property address and status, building and inspection data from PASS, and annual financial
statement information from FASS. All information displayed on this page is view-only; you would need
to return to the original screen where the data was entered to update the information.

Accessing the Summary Page:

To access the Summary page you must first select a specific property. Once you have selected a
property, the Property Attributes page displays. From the Property Attributes page you can
select the Summarieslink from the IREM S sidebar. (See Chapter 3: Portfolio/Dashboard or
Chapter 2. Getting Started for detailed information.)

425 The Property Header located at the top of the page, displays the Property ID, Name,
Contract/FHA#, Active Satus, Watch List, Troubled Status and DEC Satus. This Header
will appear on most of the pagesin iREMS. Thereis also a search feature in the header
that allows the user to select a different property without having to return to the
Portfolio/Dashboard to make the change.
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To view Summary information:

Select a property and click on Summaries from the sidebar. The Summary page displays.

Figure 13-1. Summary page (display 1 of 3)
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Figure 13-2. Summary page (display 2 of 3)
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Current Qwner
Name: CLIFFORD MAMOR, INC. TIN: 942167919
Title: Phone: (408) 724-4193
Street: 240 CLIFFORD AVE Fax:
City:  WATSONVILLE E-Mail: need_email@hud gov
U.S. State or Territory: CA
Foreign State or Territory:
Country: UsA
U.S. Zip Code: 95076 - 0000
Foreign Postal Code:
Standardization Status: Not Standardized
DUNS #:

Owmer Financial Statement Required: Yes

Current Lessee
Name: Professional Property Management, LLC TIN: 364259240
Title: Phone: (815) 397-3755
Street: 973 Featherstone Road Fax: (815) 397-3931
City:  Rockford E-Mail: GerryWalters@ppmil.com
L.S. State or Territory: L
Foreign State or Territory:
Country: USsA
U.S. Zip Code: 61107 -
Foreign Postal Code:
Standardization Status: 100% Overall probable correctness

Lessee Financial Statement Required: No

Management Agent
Name: Willowbrook Housing Partners TIN: 460486338

Figure 13-3. Summary page (display 3 of 3)

425 Note: All fields in the Property Summary page are view-only.

13.2 Summary Narrative

The Summary Narrative page displays al summary narratives written throughout iIREM Sin one
location. You can read all summary narratives written for the management of a specific property. All
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datadisplayed on this page is view-only, and you would need to return to the original page where the
data was entered to update information.

To view Summary Narratives page:

1. Fromthe Summary page, click on the Summary Narrative tab and the Summary Narrative
page displays.

‘Summary | Consolidated
Summary|Narranve Screen Print | S

Property Summary Narratives

Summary Narrative: Ownership

Summary Narrative: Annual Financial Statement

Summary Narrative: Physical Condition

Summary Narrative: Property Management

Summary Narrative: Assistance Contracts

Summary Narrative: Residents & Neighborhood

Summary Narrative: Occupancy

Problem Statements
\ Entered Date | Last Update User | Role

Property History
\ Date Entered | Updated By | Role

Figure 13-4. Summary Narrative page

2. View theinformation.

3. Click on one of the other Page tabs or a Sde-bar link to change to exit this page..

13.3 Consolidated Screen Print

The Consolidated Screen Print tab allows you to select multiple Housing pagesin iREM S for a property
and print as a single document. This function simplifies the printing process when consolidated
information is needed from several pagesin iREM S. The Consolidated Screen Print Selection page
allows the user to select all Housing or specified DEC pages for a property.
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Once a Consolidated Screen Print document is generated, it displays on the page, formatted for printing.
The cover page displays the Property Name and Property ID, the Referral ID, and the selection criteria
for the document. The pages are separated by page breaks, with the Property Name and Property 1D

displayed at the top of each page.

25 Note: Only userswith at least “ view” rightsto the pages are allowed to print them.

Access level is determined by user ID and role.

To generate a Consolidated Screen Print document for “All Housing Screens”:

1. Fromthe Summary page, click on the Consolidated Screen Print tab and the Consolidated

Screen Print Selection page displays.

Summary | Consolidated
Summary | Marrative | Screen Print | &

Consolidated Screen Print Selection

Generate Screen Print

Property ID: 5000025859

[J Print All Housing Screens

Property Attributes
Occupancy
Property Participants (All)
[ Participant Summary List
[0 Owner
[ Management Agent
[0 Lessee
[0 Sponsor/Developer

ooo

Fihancing List
Assistance Contract List
Contract Processing
Physical Inspections (&ll)

ooono

[ Physical Inspection List
[0 Physical Inspection Detail (for mest recent inspection)

a

Financial Statements (All)
[[] Owner AFS List
[ AFS Detail (for current submission)
Management Reviews
Risk Manhagement
Servicing (All)

aooo

[ Reserve Tracking
[] Use Restriction/Lock-Out
[] IRP Agreement
[0 ©Other Public Subsidies
DEC Referrals
Property Disposition

oo

Figure 13-5. Consolidated Screen Print page

2. Click in the checkbox for “ Print All Housing Screens” .
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&5

Note: Selecting “ Print All Housing Screens” will print most pagesin the system for a
property. This featurewill produce a large document that may take several minutes to
complete.

Click on__ SenerateSereenPrint | e o owi ng message displays:

Figure 13-6. Print Time Warning message

Click on and aloading message displays on the Consolidated Screen Print
Selection page.

Note: Once the requested document is complete, the report displays on the bottom half of
the page

Click on the Print icon in the browser toolbar to print the report.

Click on | Ba% |t return to the Consolidated Screen Print Selection page.

To generate a Consolidated Screen Print document for specific pages:

1. Fromthe Summary page, click on the Consolidated Screen Print tab and the Consolidated

Screen Print Selection page displays.
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Summary | Consolidated
Summary | Marrative | Screen Print | &

Consolidated Screen Print Selection

Generate Screen Print

Property ID: B00002882

[ Print All Housing Screens

Property Attributes
Occupancy
Property Participants (All)
[] Participant Summary List
[ Owner
[0 Management Agent
[[] Lessee
[ speonsor/Developer

oono

Financing List
Assistance Contract List
Contract Processing
Physical Inspections (All)

i JE e |

[] Physical Inspection List

O

Financial Statements (All)
[ Owner AFS List
[0 AFS Detail (for current submission)
Management Reviews
Risk Management
Servicing (All)
[0 Reserve Tracking
[0 Use Restriction/Lock-Out
[J IRP Agreement
[0 ©Other Public Subsidies
DEC Referrals
Property Disposition

oono

oo

[] Physical Inspection Detail (for most recent inspection)

Figure 13-7. Consolidated Screen Print page

2. Click inthe checkbox for specific pages you want to generate.

3. Click on Generate Screen Print ‘

25 Note: Once the requested document is complete, the report displays on the bottom half of

the page.

Management Review List

Management Review 1 to 5 of 5

Scheduled Date Performed Date | Report Date | Response Due Date | Closed Date | Overall Rating
1071972007 07232007 08/a7/2007 | 09/06/2007 Below Average
2 |07/19/2006 07/20/2006 08/10/2006 | 09/09/2006 12/18/2006 | Satisfactory
3 07/19/2005 07/28/2005 08/10/2005 | 0910/2005 04/14i2006 | Satisfactory
4 | D6/07/2002 06/07/2002 07/07/2002 | 12/01/2002 05/28/2003 | Satisfactory
5 | 08/03/20M1 02/03/2001 06012001 | 070142001 11022001 | Satisfactory

Figure 13-8. Sample Report displayed at bottom of the Consolidtated Screen Print page
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4. Click on the Print icon in the browser toolbar to print the report. .

5. Click on| Bk | to return to the Consolidated Screen Print Selection page.
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