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Please dick on the "Annual Certification” link to
complete and submit the Annual Certification
electronically.

Click here if you experience problems
submitting the electronic form.

Annual Certification must be completed before.
a payment may be submitted. Fee is based
upon the number of active FHA-approved
branches.

Click here for more information.

Annual Certification must be completed before.
financial statements may be submitted.
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Annual Certification is due and the user is a corporate office with annual certification rights.

[image: image16.png]1 certify that 1 know, or am in the position to know, whether the operations of the above named
mortgagee conform to HUD-FHA regulations, handbooks, and policies and that 1 am authorized to
execute this report on behalf of the applicat.

1 certify that the mortgagee complied with, and agrees to continue to comply with, HUD regulations,
requirements of the Secretary of HUD, and the terms of any agreements entered into with the
Departmert.

1 certify that to the best of my knowledge, the above named mortgagee conforms to all HUD-FHA
regulations necessary to maintain its HUD-FHA approval, and that the above named mortgagee is fully
responsible for ail actions of its employees, including those of its HUD-FHA approved branch offices.

1 certify that none of the principals, owners, officers, directors, and/or emplayees of the above named
mortgagee are currently involved in, or have been involved in, a proceeding and/or investigation that
could result,or has resulted, in a criminal conviction, debarment, limited denial of participation,
Suspension, civil money penalty or other adverse action by a federal, state, or lacal government.

1 certify that the above named mortgagee has neither been refused a license, nor relinquished a
license, in any jurisdiction in which it originates and/or services HUD-FHA insured martgages.

1 certify that all of the information I have provided on this form and in any accompanying documentation
is true and accurate to the best of my knowledge and belef. I understand that if I knowingly have
made any false, fictitious, or fraudulent statement, representation, or certification on this form, or on
any accompanying documents, I may be subject to administrative, civil and/or criminal penalties,
including debarment, fines and/or imprisonmert, under applicable federal law.
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The Annual Certification screen – ready for data entry.
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If any of the above information is incorrect, go to the Home Office Detail screen and make correction
before proceeding with certification.





Screen continues on next page………

….continuation of the screen from the previous page:

[image: image3.png]1 certify that 1 know, or am in the position to know, whether the operations of the above-named lender
conform to HUD-FHA regulations, handbooks, Mortgagee Letters, Title I Letters, and policies; and that I
am authorized to execute this report on behalf of the lender.

1 certify that the lender complied with and agrees to continue to comply with HUD-FHA regulations,
handbooks, Mortgagee Letters, Title I Letters, policies, and terms of any agreements entered into with
the Department.

1 certify that to the best of my knowledge, the above-named lender conforms to all HUD-FHA regulations.
necessary to maintain its HUD-FHA approval, and that the above-named lender is fully responsible for
all actions of its principals, owners, officers, directors, managers, supervisors, loan processors, loan
underwriters, loan originators and all other employees conducting FHA business for the above-named
lender in all of its offices where it performs any functions of an FHA-approved lender.

I certify that neither the above-named lender nor any of its aforementioned personnel are currently
involved in, or have been involved in, a proceeding and/or investigation that could result or has
resuited in'a criminal conviction, debarment, limited denial of participation, suspension, civil money
penalty or other adverse action by a federal, state, or local government.

1 certify that the above-named lender has neither been refused a license nor refinquished a license in
any jurisdiction in which it originates and/or services FHA-insured mortgages.

Each of my certifications is true and accurate to the best of my knowledge and belief. I understand that
if T knowingly have made any false, fictitious, or fraudulent statement(s), representation, or certification
on this form, 1 may be subject to administrative, civil and/or criminal penalties; including debarment,
fines, and imprisonment under applicable federal law.

To certify, fill out all the fields in this section and press the Certify button.

Date 08/13/2009
e
Name First |

Social Security Number

Telephone

Privacy Act Statement: HUD is authorized to collect this information by Executive Order 9397. The Housing & Community
Development Act of 1987, 42 U.S.C. 3543 authorizes the mandatory collection of the Social Securlty Number (SSN). HUD willuse.
the information collscted to detarmins the sligibiity of program partcipants to participate or Continus to participate in the HUD's
programs. The names and SSN's are used to obtain positive identication of the offcars and directors who have the authority
Ebligate the Lender. You must provide all of the information requested, including the SSN's of appropriate officers and directors.




 

The same screen showing the content of the Title drop-down selection box.
[image: image4.png]To certify, fill out all the fields in this section and press the Certify button.
Date 08/27/2009
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Name President —
. Vice President
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Chief Executive Officer |
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Director
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Privacy Act Statement: HUD is authorized to collact this information by Executive Order 357. The Housing & Community
Devalopment Act of 1987, 42 ULS.C. 3543 authorizes the mandatory collaction of the Social Security Number (SSN). HUD will use.
the information collscted to detarmins the sliibiit of program partcipants to participats or Continus to partcipate n the HUD's
programs. The namas and SSN's are used to obtain positive identification of the offcars and directors who hava th suthoriy to
abligata th Lendsr. Vou must provice sl of the information raquastad, including the SSN's of sppropriats offcers and diractors.
HUB may disclose this information to Federal, State and local agencias when ralevant to civi, criminal, or agulatory invastigations
anc proszcutions. [l not b othersiss cisclosed or rlassas sutsids of HLD, Sxcapt 32 requirsd 2nd permitzad by law, Faiurs to
Provide any of the requirad information may result in 3 delay or Gisapproval of participation in HUD's programs.





No errors detected through the first round of checking (without database access).  User is asked to review and confirm entries before it is send to the server for further error checking and processing.
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Screen continues on the next page …
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Please dick on the "Annual Certification” link to
complete and submit the annual Annual
Certification electronically.

Annual Certification

annual Certification must be completed before
Payment  apaymentmay be submitted, Fee is based
Annual Renewal Fee 03731 bue Upon the number of active FHA-approved
branches
Click here for more information.
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… continuation from the previous page

The Annual Certification Update Results - showing a successful update. 
Successful Update:

[image: image6.png]The Annual Certification was processed successfully

You may now return to the Institution Profile screen to proceed with the Annual Renewal process.





The bottom part of the Institution Profile screen after the successful processing of the Annual Certification. 
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Annual Renewal History screen.  
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History record of the submitted and accepted Annual Certification
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Screen continues on the next page …..

… continuation from the previous page

[image: image14.png]1 certify that 1 know, or am in the position to know, whether the operations of the above named
mortgagee conform to HUD-FHA regulations, handbooks, and policies and that 1 am authorized to
execute this report on behalf of the applicant.

1 certify that the mortgagee complied with, and agrees to continue to comply with, HUD regulations,
requirements of the Secretary of HUD, and the terms of any agreements entered into with the
Departmert.

1 certify that to the best of my knowledge, the above named mortgagee conforms to all HUD-FHA
regulations necessary to maintain its HUD-FHA approval, and that the above named mortgagee is fully
responsible for all actions of its employees, including those of its HUD-FHA approved branch offices.

1 certify that none of the principals, owners, officers, directors, and/or employees of the above named
mortgagee are currently invalved in, or have been involved in, 3 proceeding and/ar investigation that
could result; or has resulted, in a criminal conviction, debarment, limited denial of participation,
suspension, civil money penalty or other adverse action by a federal, state, o lacal government.

1 certify that the above named mortgagee has neither been refused a license, nor relinquished a
license, in any jurisdiction in which it oniginates and/or services HUD-FHA insured mortgages.

1 certify that all of the information I have provided on this form and in any accompanying documentation
is true and accurate to the best of my knowledge and belief. I understand that if I knowingly have
made any false, ficttious, or fraudulent statement, representation, or certification on this form, or on
any accompanying documents, I may be subject to administrative, civil and/or criminal penalties,
including debarment, fines andor imprisonment, under applicable federal law.

Date
Title

Full Name

Social Security Number .
Telephone

Email -





User who is unable to certify will be asked to fill out a form shown on the screen below.

[image: image10.png]Annual Certification - Unable to Certify

oth

Mortgagee / Lender ID
Mortgagee Name. e

Insurance Type -

Please provide your title, name, telephone number, and email address. In the "Explanation” section
below, please provide reason(s) why you are unable to certify.





The Annual Certification Update Results – showing a successful email submission. 

[image: image11.png]Annual Certification

An email with your explanation has been sent to the Office of Lender Activities.
Remittance of your fee and submission of your annual audited financial statements may be submitted
once the explanation has been received, reviewed, and accepted.

Back to Institution Profile.





The bottom part of the Institution Profile screen after the user returns from sending explanation why they were unable to certify.
[image: image12.png]Annual  The Office of Lender Activities must first
Rnualcabicton) 03/31 Certffication  evaluate the submitted explanation before the
Due  Annual Certfication process can be completed.

‘Annual Certification must be completed before
Payment a payment can be submitted. Fee is based
Annual Renewal Fee 03/31 Due upon the number of active FHA-approved
$500.00 branches.
Click here for more information.
Submission of Audited
FoncSioninting  oys:  SSgamen genualCeraton sty cymleadnaore
Calculated Net Worth. "






[image: image15.png]1 certify that 1 know, or am in the position to know, whether the operations of the above-named lender
conform to HUD-FHA regulations, handbooks, Mortgagee Letters, Title I Letters, and policies; and that I
am authorized to execute this report on behalf of the lender.

1 certify that the lender complied with and agrees to continue to comply with HUD-FHA regulations,
handbooks, Mortgagee Letters, Title I Letters, policies, and terms of any agreements entered into with
the Department.

1 certify that to the best of my knowledge, the above-named lender conforms to all HUD-FHA regulations.
necessary to maintain its HUD-FHA approval, and that the above-named lender is fully responsible for
all actions of its principals, owners, officers, directors, managers, supervisors, loan processors, loan
underwriters, loan originators and all other employees conducting FHA business for the above-named
lender in all of its offices where it performs any functions of an FHA-approved lender.

I certify that neither the above-named lender nor any of its aforementioned personnel are currently
involved in, or have been involved in, a proceeding and/or investigation that could result or has
resuited in'a criminal conviction, debarment, limited denial of participation, suspension, civil money
penalty or other adverse action by a federal, state, or local government.

1 certify that the above-named lender has neither been refused a license nor refinquished a license in
any jurisdiction in which it originates and/or services FHA-insured mortgages.

Each of my certifications is true and accurate to the best of my knowledge and belief. I understand that
if T knowingly have made any false, fictitious, or fraudulent statement(s), representation, or certification
on this form, 1 may be subject to administrative, civil and/or criminal penalties; including debarment,
fines, and imprisonment under applicable federal law.




