1.  General.  This interim notice sets forth the requirements for private office space allocation.  It is effective with all future space realignments or alterations depending on the availability of space and funding.  This information will also be contained in the upcoming Administrative Services Handbook. 





2.  Private Office Space Allocation - Headquarters.


 


a.  Space allocation representing the amount of square footage to be provided those Headquarters positions entitled to private offices (ceiling-high) are indicated below.  The suites of the following positions are established in HUD Headquarters at approximately 400 square feet each: the Secretary, Deputy Secretary, Assistant Secretaries, Inspector General, General Counsel, Chief Financial Officer, Chief Information Officer, Chief Procurement Officer, Director, Enforcement Center, Director, Real Estate Assessment Center, Director, Office of Multifamily Housing Assistance Restructuring, and the President, Government National Mortgage Association.


 								 						                                                                            Maximum


           Official Organizational Title				  Square Feet


 


Deputy Assistant Secretary					300


Office Director							300


Deputy Office Director						200


Special/Executive Assistant for Office 


   Director or above							150


Division Director							150


Supervisory Attorney Advisor					150


Trial Attorney/Attorney Advisor					150*


Executive Personnel Specialist					150


Employee Relations Specialist					150


Labor Relations Specialist						150


ODEEO Equal Employment Specialist				150


   (drafter of equal opportunity decisions, only)





*In the event space is not available, two Trial Attorneys/Attorney Advisors


  may be placed in a 225 square foot office.





b.	Non-conventional or systems furniture offices will have less square footage than listed above.





c.	Positions not listed above are not entitled to private offices.





3.  Private Office Space Allocation - Field Offices.





a.	Space allocation representing the amount of square footage to be provided those Field Office positions entitled to private offices (ceiling-high) are indicated below.


						 								                                                                            Maximum


           Official Organizational Title				  Square Feet


 


Secretary’s Representative					300


	Senior Community Builder					225


	Center/HUB Director						225


	Deputy Center/HUB Director					150


	Office/Program Director						225


	Deputy Office/Program Director					150


Special/Executive Assistant for Office


   Director or above							150


Administrative Officer						150


Assistant General Counsel					225


Trial Attorney/Attorney Advisor					150*


Special Agent-in-Charge (IG)					225


	District Inspector General for Audit				225


	Division Director							150


	Deputy Assistant General Counsel				150


	Deputy Special Agent-in-Charge					150


	Deputy Inspector General for Audit				150


	ODEEO Equal Employment Specialist				150





*In the event space is not available, two Trial Attorneys/Attorney Advisors


  may be placed in a 225 square foot office.





b.	Non-conventional or systems furniture offices will have less square footage than listed above.





c.	Positions not listed above are not entitled to private offices.
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