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Subject:	Electronic Submission Of Tenant Data Using Form HUD50059 input to the Tenant Rental Assistance Certification System (TRACS) For Preservation Properties





I.	BACKGROUND





The Department approved and funded Plans of Action (POAs) for owners who extended the low-income affordability restrictions of their projects under the Emergency Low-Income Housing Preservation Act of 1987 (ELIHPA) or the Low-Income Housing Preservation Resident Homeownership Act of 1990 (LIHPRHA).  The POAs contain among other agreements, guidance for implementation of annual rent increases for residents residing at the project at the time of the POA approval.  Upon implementation of an approved and funded POA, owners were required to record Tenant Income Profiles to determine the Total Tenant Payment (TTP), for each resident residing at the project.  At the owner's request and HUD's approval rent increases are authorized.  Outstanding guidance requires that any resulting increase in the TTP for any resident living in the project at POA approval must be phased in.  The phase-in period lasts for three to five years.  During this phase-in period, owners were instructed not to submit tenant data electronically to TRACS because it was not designed to process phase-in rents.  However, once residents reach their targeted TTP the phase-in period ends and owners must resume electronic transmission of tenant data on Form HUD-50059 to the HUD/Contract Administrator through TRACS.  It has come to our attention that owners have not resumed TRACS reporting at the end of the phase-in period and must now begin doing so.
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II.	APPLICABILITY





This Notice applies to all project owners with approved POAs that extended the low-income affordability restrictions of their project.  The project owners received incentives in exchange for participation in either the ELIHPA or the LIHPRHA programs.  Families residing in these projects are receiving subsidies under the Section 236, Section 221(d)(3) Below Market Interest Rate, or Loan Management Set-Aside Project-based Section 8 programs.





III.	PURPOSE





The Department requires that owners report resident certifications and recertifications based on occupancy requirements for Preservation projects at least annually.  When the POA approval phase-in period concludes, owners must resume the procedures of determining and certifying resident eligibility and resident rents as they would normally do for residents not affected by the Preservation rules.





This Notice serves as notification to all project owners to immediately begin reporting tenant data electronically to TRACS at the conclusion of the phase-in period.





Therefore, electronically transmit each tenant's data using Form HUD-50059, Compliance with HUD's Tenant Eligibility and Rent Procedures (attached), according to Handbook 4350.3, Occupancy Requirements of Subsidized Multifamily Housing Programs and HUD's Automation Rule.  Reference Chapter 3 (Change 27) and Appendix 11 of Handbook 4350.3, for a list of the required documents that have been revised as part of the automation of the resident certification and recertification process.  Contact Wendy Carter of Multifamily Business Products at (202) 708-2866 regarding this policy.
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