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® Excel-based template for all PHAs
e Used for unaudited submissions only
® All programs, including COCC

e Data entered offline in spreadsheet then uploaded to
REAC

@ Download from FASS-PH website
® Must be saved in .xls (Excel 97-2003 format)
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® Using Dropdown menus populate spreadsheet
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® Enter DCF and FDS data on the worksheet

® See Spreadsheet Sample
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® Log in FASS-PH and create a blank submission

e Complete the PHA Information Section
m Start as a “Blank Submission”
m Then click “Save”
m Select “Excel Upload” from menu
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e Attach the file by clicking “Browse” and select the file
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® Click “Excel Upload Status” to review faults
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® Once file is uploaded, it will so indicate in the status.

® Once upload is successful, data can be modified or
changed.

® Other items such as G4100-040 “Total Federal Awards
Expended” will need to be entered manually after
upload.

e Normal validation and completion procedures must be
completed under existing procedures.
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