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OVERVIEW

1.0 GENERAL INFORMATION
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1.1 System Overview

The Voucher Management System (VMS) supports the information management needs of the Housing Choice
Voucher Program (HCVP) and management functions performed by the Financial Management Division (FMD)
and the Financial Management Center (FMC) of Public and Indian Housing and the Real Estate Management
Center (PIH-REAC). VMS’s primary purpose is to monitor and manage Public Housing Agency (PHA) use of
vouchers. VMS collects PHA data that enables HUD to fund, obligate, and disburse funding in a timely manner
based on actual PHA use.

The web-based VMS application facilitates electronic submission of monthly program data by the PHAs which, in
turn, makes the data accessible to users in PIH-REAC, FMD, FMC, the Department of Housing and Urban
Development (HUD) Field Offices (FO), and HUD Headquarters (HQ). Currently, users can generate and print or
download PHA monthly reports, but PIH personnel perform all budgeting and funding activities manually. The
long-term goal of the VMS project is to integrate budgeting and funding activities into the VMS application and
automate the currently manual tasks. Automation will be accomplished by implementing electronic entry of all
relevant data, automatic data calculations, complex report generation, and automated business workflows
including an online approval process.

1.2 System Access

To access and use VMS, you must be either a HUD employee or a qualified PHA employee with a valid User ID
and password. User authentication is handled by the Web Access Security System (WASS) using Role-Based
Access Control (RBAC). You can request a user ID here. Once you have your User ID and Password you will be
able to log into the system.

1.3 Technical Support

For assistance accessing the WASS system, password reset, or unlocking user ID, please contact:

PIH-REAC Technical Assistance Center
Phone: 1-888-245-4860
Fax: 202-485-0280

Email at REAC TAC@hud.gov

Further assistance can be obtained through the REAC TAC Customer Community Portal

For data entry questions contact your Financial Analyst (FA) at the Financial Management Center (FMC). You can
find this information on the PHA Info tab in the VMS system.


https://www.hud.gov/program_offices/public_indian_housing/reac/online/online_registration
https://www.hud.gov/program_offices/public_indian_housing/reac/support/tac
mailto:Email
mailto:at_REAC_TAC@hud.gov
https://hud-reac-tac-community.force.com/REACTAC/REAC_TAC_LoginPage
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1.4 Organization of the Manual

This manual has been organized to familiarize the reader with the Voucher Management System (VMS). It
introduces each step of the VMS for the user. The manual is organized separately for PHA and HUD users.

PHA USER
2.0 PHA USER GETTING STARTED

This section provides a general walkthrough of the system from initiation through exit to enable the user to
understand the sequence and flow of the VMS system.

2.1 Logging into VMS

Click on the “Login here” link on the PIC-REAC homepage http://www.hud.gov/offices/reac/online/reasyst.cfm.



http://www.hud.gov/offices/reac/online/reasyst.cfm
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Next, you will see the login screen. Enter your User ID and Password, then click on the “Login” button.

User Login fan | heln | search | home

ol

Secure Systems

Single Sign On vsermd| |
Password\:l

| Login || cancel |

ATTENTION:
= Your User ID will be locked after three incorrect login attempts.

Forgot your password? Click this link to access Reset Password and other useful information.

There is an inactivity timeout of 30 minutes. Please save your work periodically to avoid being logged out.

There is a session timeout of 4 hours. Once reached, you will need to re-authenticate after which you can resume

work where you left off.

This computer system, and all the systems associated with this system for User Authorization and Authentication, are

protected by a computer security system; unauthorized access to these systems is not permitted; and usage may be

monitored.

Content updated January &, 2018

n Davalopment Home | Privacy Statement
20410

The “Rules of Behavior for HUD Systems” page displays once you are logged in (This page will only display the
first time you login and once a year thereafter). Read the “Rules of Behavior for HUD Systems” then click on the

“Accept” button at the bottom of the page.

User l..l:lgi n T | bt | mmacch | home | Ingout

o

Secure Systems

RULES OF BEHAVIOR FOR HUD SYSTEMS

t has gr U b wtilize b artrment

VL o

er mobile or portable
ble hard drives, "Mlast

aroess solutions (Such as

hudmobile. hud.gov

CER

| Accept I I Logout
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The “Legal Warning” page displays next. Read the warnings, then click “Accept”.

Fau | hmin | search | home | lagoart

User Login

g
Secure Systems
You must login at least once every 90 days to maintain an active ID. If you do not login again before25 Aug 2022, your ID

weill be automatically deactivated. If your User ID is deactivated, please contact the TAC to reactivate your ID.

Legal Warning

Misuse of Federal Information through the HUD Secure Connection web site falls under the
provisions of title 18, United States Code, Section 1030. This law specifies penalties for exceeding

authorized access, alterations, damage, or destruction of information residing on Federal
Computers.

Warning Notice

The Secure Systems security access software supports Internst Explorer 7.0 browser. Other
browsers may not be compatible with this software.

Message of the Day
Welcome to Secure Systems

| Acocept || Logout |

© cack o rop
Home | Privacy Statement

Next, the Secure Systems Main Menu displays. Click the “Voucher Management System (VMS)” link.

faq | help | search | home | logout

Main Menu

Pl

Secure Systems
Systems
Voucher Management System (VMS)

System Administration
 Password Change

system
administration

# Password Change

Voucher Management

® System [VMS)

o Back to Top

Home | Privacy Statement

Content updated January 5, 2018

@ U.S. Department of Housing and Urban Development
451 7th Strest S.W., Washington, DC 20410
Telephone: (202) 708-1112 TTY: (202) 708-1455
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The VMS homepage displays, notice the menu of options on the left side of the screen.
NOTE: Depending on the access you have been granted in the Secure Systems and VMS, the Main Menus
displayed on your screen may differ from the ones that are presented here.

Homes &
Communities
U

and Urb

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

PMC

PHA

+ Data Input

+ Status Checking

CGenerate Reports
Exit VMS

Resources
Printable Form526818.
Instructions

Quick References

Tools
Webcasts
Mailing lists
Contact us
Help

P

USA.gov,

Voucher Management System
Home Page

Hello, FIRST - MOD300 LAST - uiv .
(If you are not FIRST - MO0300 LAST - uiv , please log out by going to this link immediately and call the TAC at 888-245-4850.)

Message of the Day
WMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Form

OMB Approval No.2577-0165
Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

2.2 Changing User ID and Password

To change your password, click on the “Password Reset” link on the PIC-REAC homepage:
http://www.hud.gov/offices/reac/online/reasyst.cfm.

PIH Home About PIH

Public Housing Housing Choi Real Estate

Home / REAC

System Login

registration

Helpful Tools

Existing users: Login here

Need to access HUD systems? Reg

Forgot Password? Password Reset
Note: Password reset will require you to
provide exact information from your original

Technical Assistance Center (TAC)

Online Registration

Online Systems Directory

Quick Tips for Registration

PIH-REAC ONLINE SYSTEMS



http://www.hud.gov/offices/reac/online/reasyst.cfm.
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On the Password Reset page, complete all fields, then click “Reset Password”.

Seenre Systems ——-

L,
Il
US.Dept. of Housing RESET PASSWORD

and Urban Development

*Please note that all of the following fields are required.

Useenp[ |

First Name |

Last Name |

Social Security Number | |‘ | |‘|

Mother's Maiden Name |

Your New Password will be sent to vour current email address in Secure Systems.

Reset Password

2.3 Exiting VMS and Logging Out of WASS

This section outlines the procedures for exiting VMS and logging out. Make sure that you have saved or
submitted the necessary information. Click the “Exit VMS” link on the left side of the page.

Homes &
Communities Voucher Management System
u 1t

Home Page
Hello, FIRST - MO0O303 LAST - uiv .

Secure Systems .
{If you are not FIRST - MOO203 LAST - uiv , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Message of the Day

Manage PHA Data WMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting

- Enter PHA Data Tabs
Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reparting Form
OMB Approval No.2577-0163

- Data Input
+ Status Checking

Public reporting burden for this collection of information is estimated to average 1.50 hours per respense, including the time for reviewing

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
Generate Reports This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
Exit VMS contrel number. Authority for this collection of information is the Housing and Community Development Act of 1987, Housing Agencies (HAs) required

to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
= amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
Printable Form526818 to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

Instructions
Quick References

Tools

ehcasts
Mailing lists
Contact us
Help

If you have un-submitted data, you will be prompted with the following message.

Submit PHA

You have unsubmitted reporting periods. Do you still wish to exit or would you like to complete your reporting?

10
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Click “Exit” to continue exit without submitting data. You will be taken to the Main Menu; or click “Submit PHA”
to go to the data that needs to be submitted. After clicking “Exit”, the “Secure Systems Main Menu” page will
appear, click “logout” to log out of the WASS system.

ﬂ Main Menu fan | help | search | home | logout
|

Secure sislems

Systems
» Voucher Management System (VMS)

system System Administration

administration

Password Change + Password Change

. Voucher Management
System (WMS)

Content updated January &, 2018 o Back to Top

U.5. Department of Housing and Urban Development Home | Privacy Statement
451 7th Strest 5.W., Washington, DC 20410
Telephone! (202) 708-1112 TTY: (202} 708-1455

A message appears asking you to close all browser windows, click “OK”.

hudappsint.hud.gov says

For Your Computers Sacurity
Please Close All Windows!
Thank You.

The “Logged Out” page appears. Close the browser window to exit REAC Online Systems.

wE""ap

A
* I % hank you for visiting the Department of Housing and Urban Development’s
> |I| q‘é’; Online Security System

i pever”

Logged Out

You have successfully logged out. The window will close in 10 seconds.

Click to Close Window!

Content updated January 5, 2013

U.S. Department of Housing and Urban Development Home | Privacy Statement
451 Tth Street S.W., Washington, DC 20410
elephone: (202) 708-1112 TTY: (202) 708-1455
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Voucher Management Systems (VMS) User Manual

3.0 PHA USER - USING THE VMS SYSTEM

3.1 Manage PHA Data

PHA users in the Housing Choice Voucher Program are required to maintain financial reports in accordance with
accepted accounting standards to permit timely and effective audits. The financial records identify the annual

contributions that are received and disbursed by the PHA. The Voucher for Payment of Annual Contribution and
Operating Statement, Form HUD-52681-B, is used by HUD to approve actual PHA program expenses for the PHA

fiscal year (FY) and is the basis for reviewing PHA financial estimates for the subsequent fiscal year.

PHAs are advised not to wait until the final day of the collection period to submit their data. Doing so may result

in a delayed transmission of the data to HUD that could impact a PHA’s funding. Failure to submit the data

results in a PHA being sanctioned as a non-submitter. Incomplete submission and/or non-submissions could also
affect the PHA's future years funding. PHAs need to follow the submission timeframes established by the FMC.

3.2 Enter PHA Data Tabs

Click on “Enter PHA Data Tabs” link under the heading “Manage PHA Data” located on the left side navigational

menu of the VMS homepage.

Homes &
Communities

US. Depart
and Urban

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

PMC

PHA

+ Data Input

+ Status Checking

Generate Reports
Exit VM5

Resources
Printable Form526818
Instructions

Quick References

Voucher Management System
Home Page

Hellg, FIRST - M00302 LAST - uiv .
(1f you are net FIRST - M00302 LAST - uiv , pleas log out by going to this link immediately and call the TAC at 388-245-4860.)

Message of the Day
VMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reparting Form

OMB Approval No.2577-0163
Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may not conduct or sponsor, and you are not required to respond to, a collection of infermation unless that collection displays a valid OMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

12
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Voucher Management Systems (VMS) User Manual

A user with multiple PHA Codes may either enter the PHA code directly in the first box or select the state code
from the drop-down menu and click on “Go” which opens the next drop-down menu with PHAs in that state.
Select the correct PHA and click on “Go”. This will open the "List of Submissions” page.

Voucher Management system

Manage PHA Data

Enter PHA Code

Please type the PHA Code: |

[Reset | [ Go |

- OR -
Select PHA State

Please select the state to which the PHA belongs: WA v

| Reset | | Go |

U.5. Department of Housing and Urban Development (HUD) @
10 Privacy Bolicy
Telephone: (202) 708-1112 TTY: (202) 708-1455

List of Submissions

The “List of Submissions” page serves as the homepage for the selected PHA. The top section of the page will
display information about the PHA including: PHA Code, PHA Name, Fiscal Year End (FYE), and PHA Type (Public
Housing, HCV, or combined). The bottom section contains links to the data entry pages for each month listed.

Voucher Management system
Manage PHA Data
List of Submissions
PHA Code PADD4
PHA Name Allentown Housing Authority
FYE 06/30
PHA Type Combined
Month Status Last Updated By
April 2022 Mot Entered
March 2022 Not Entered
Eebruary 2022 Not Entered
Janusry 2022 Not Entered
December 2021 Not Entered
November 2021 Not Entered
Cctober 2021 Not Entered
. FIRST - HVMS00 LAST - uiv
September 2021 Pending Hard Edit 11 February 2022
. . FIRST - HVMS00 LAST - uiv
August 2021 Submitted - Hard Edit Approved 03 February 2022
0 M - A . FIRST - HYMS00 LAST - uiv
July 2021 PMC - Approved 03 February 2022
. . . . FIRST - HVMS00 LAST - uiv
June 2021 Submitted - Hard Edit Approved 20 July 2021
2 S FIRST - MO0300 LAST - uiv
Inzy_2021 EMC - Approved 165 September 2021
) e . FIRST - MOO300 LAST - uiv
April 2021 PMC - Submitted 37 December 2016

13
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Voucher Management Systems (VMS) User Manual

The List of Submissions displays the reporting months in descending order. This page includes:

Month — [dentifies the submission period and contains the monthly links used to enter or modify PHA

information.

Status — Displays the current status of the monthly submission. Status types include:

e Not Entered

e Saved

e Revised

e Pending Hard Edit
e Submitted

e Submitted - Hard Edit Approved

e Hard Edit Disapproved
Last Updated By — Includes the first and last name of the person who updated the submission and the

date updated.

e PMC - Submitted
e PMC Pending

e PMC Disapproved
e PMC Approved

A link at the bottom of the List of Submissions page allows the user to view historical data submitted beyond the
current and past two fiscal years. To view the historical data, click the “View All Submissions” link at the bottom
of the List of Submissions page. The Prior Month Correction (PMC) Status displays as hyperlinks under the
“Status” column.

Manage PHA Data

List of Submissions

Vaucher anagement system R

PHA Code PADD4

PHA Name Allentown Housing Authority

FYE 06,/30

PHA Type Combined

Manth Status Last Updated By
April 2022 Mot Entered
March 2022 Not Entered

Februsry 2022

Not Entered

January 2022

Not Entered

December 2021

Not Entered

Hovember 2021

Not Entered

October 2021

Not Entered

September 2021

Pending Hard Edit

FIRST - HWVMS00 LAST - uiv
11 February 2022

August 2021

Submitted - Hard Edit Approved

FIRST - HYMS00 LAST - uiv
03 February 2022

FIRST - HVMS00 LAST - uiv

uly 2021 EMC - Approved 03 February 2022
June 2021 Submitted - Hard Edit Approved ;éRJSuT?, ;CS‘ISOC LAST - uiv
sosi_2021 PUC - Subitied FIRST - MOU300 LAST - i

14
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Prior Month Correction (PMC) Data Input
Click on the “Data Input” link on the navigational menu on the left side of the page to enter and submit a PMC.

Prior Month Correction (PMC) Status Checking
Click on the “Status Checking” link on the navigational menu on the left side of the page to pull the PMC status
report by the assessment related to the link.

Voucher Management system

Prior Month Correction - Status Checking

PADO4 Allentown Housing Authority

M Record Id Tab Selection Field Selection Current Content M

Emergency Housing Vouchers 1 - Restricted
1 PADD4:202107:11/09/2021 15:21:43 Emergency UML HAP Net Position Funds (RNP) as of the Last Day of 50 PMC-Approved
the Month

Emergency Housing Vouchers 1 - Unrestricted
2 PAQ04:202107:11/09/2021 14:54:53 Emergency UML HAP Net Position Funds (UNP) as of the Last Day of 50 PMC-Approved
the Month

Emergency Housing Vouchers 1 -
3 PADD4:202107:11/08/2021 14:31:26 ' Emergency UML HAP Cash/Investment as of the Last Day of the %60 PMC-Submitted
Month

Emergency Housing Vouchers 1 - Restricted
4 PAD04:202107:11/09/2021 14:30:44| Emergency UML HAP Net Position Funds (RNP) as of the Last Day of -$50 | PMC-Submitted
the Month

Emergency Housing Vouchers 1 - Unrestricted
5 PAQ04:202107:11/09/2021 14:30:00 Emergency UML HAP Net Position Funds (UNP) as of the Last Day of -$50 PMC-Submitted
the Month

Click on the Record ID link to display the item detail as seen on the screen below.

Voucher Management System

Prior Month Correction (PMC)

PADOD4 Allentown Housing Authority July 2021

Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

MSA Emergency UML HAP||Emergency Housing + =17 ]
A y Vouchers 1 - P

HE Number Error Message Reason for Adjustment Comment

HE218 Error HE218: The PHA has not + HE218 - 1. Other
] reported Emergency Housing ]

PHA Justification

| Retumn |

3.3 Enter, Modify, View Data

HAP expenses are entered under the month for which they are applicable, regardless of the month in which they
are actually paid. HAP expenses are only entered after the payment has been made.

You may view and print completed submissions (Status of: Submitted, Pending Hard Edit, Hard Edit Approved),
but you may not alter them. You must use the Prior Month Correction (PMC) process to alter them.

15
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Select the desired Month/Year to display

Under the month column, click on the month/year for which you wish to enter data. Form HUD-52681-B for the
PHA and month will display. Note that the Month has a “Not Entered” status when the PHA has never entered
data for that month.

The PHA will not be allowed to enter data for the current month if any previous month has not been fully

submitted. If the prior month has been submitted and now has a Pending PMC, the PHA will still be able to
submit the current month. Original submissions with the following status “Pending Hard Edit”, “Saved”, and

“Revised” are considered incomplete submissions.

Enter PHA Data Tabs
From the VMS homepage, click on the “Enter PHA Data Tabs” on the left side navigational menu.

Homes &

Communities

us.D

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

PMC
PHA
- Data Input

+ Status Checking

Generate Reports
Exit VMS

Resources
Printable Form526818
Instructions

Quick References

Voucher Management System

Home Page

Hello, FIRST - M00300 LAST - uiv .
(If you are not FIRST - MOD300 LAST - uiv , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Message of the Day
WMS - Form HUD-52681-8 Utilization and Administrative Fee and Expense Reporting

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Form

‘OMB Approval No.2577-0169
Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
to retain a benefit. The informaticn requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

Enter your PHA Code and then click on the “Go” button.

| 4
Vaucher Mansgementsystem QU

TABS Manage PHA Data

Enter PHA Code

Please type the PHA Code: |F‘A004
| Reset | | Go |
-OR-
Select PHA
Please Select a PHA: | PADS1 Adams County Housing Authority e
| Reset | | Go |

16
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Click on the date in the “Month” column for which you want to enter data.

This will bring you to the “Manage PHA Data Page”.

Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

Voucher Management System QN
Manage PHA Data
List of Submissions
PHA Code PADD4
PHA Name Allentown Housing Authority
FYE 06/30
PHA Type Combined
Month Status Last Updated By
June 2022 Not Entered
May 2022 Not Entered
April 2022 Not Entered
March 2022 Not Entered
Esbruary 2022 Mot Entered
5 FIRST - MOO300 LAST - uiv
January 2022 Saved 22 July 2022
December 2021 Submitted - Hard Edit Approved ;IZRJSJ;;O\;';SDO LAST - uiv
Movember 2021 Submitted - Hard Edit Approved ;IIRJSJB;;O\;’;SDO LAST - uiv
e N FIRST - MO0300 LAST - uiv
October 2021 PMC - Submitted 50 June 2037
. FIRST - HVMS00 LAST - uiv
September 2021 Submitted - Hard Edit Approved 31 May 2022
.- =ty

PADO4 Allentown Housing Authority MONTH: January YEAR: 2022 VERSION: 20
Voucher Disaster - -
UML/HAP Income/Expenses Expense/Comments UML/HAP EHVYP UML/HAP PHA Info Submission ExecutiveSummary

Vouchers under lease on the UML Last12 Avg UML HAP Last 12 Avg HAP
First Day of the Month Last Month Month Year to Date Last Month Month Year to Date
Rants| Assistance Demonstration 1- Public [ ] [ )¢ s £

T ® [ 1 | 2] [ ¢ @ [ 1] | 16] | ]
Renta| Assistancs Demonstration 2 - Mad : : F H i

Rehab, Rent Supp, RAP Conversion = [ | [ | I$ | | 25| |

Voucher UML and HAP
Avg UML

Avg HAP

17
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Select the data entry tab you want

For ease of data entry, and to improve accuracy of reported information, HUD has divided the data entry
document, Form HUD-52681-B, into tabular format. “Voucher UML/HAP” is the default display, as shown
below. To access the other sections, just click on the appropriate tab button at the top of the tabular screen.

Voucher Management System

Manage PHA Data

Monthly Voucher Data Validation and Save Page
Allentown Housing Authority YEAR: 2021 VERSION: 20

Disaster
UML/HAP

Voucher
UML/HAP

Income/Expenses | Expense/Comments EHVP UML/HAP PHA Info Submission

ExecutiveSummary

The six main data entry screens are:

e Voucher UML/HAP
e Income/Expenses

e Expense/Comments
e Disaster UML/HAP
e EHVP UML/HAP

e PHA Info

The two additional tabs are not for data entry and will be discussed later:

e Submission Tab
e Executive Summary

The data entry tabs are displayed below:

Voucher UML/HAP Tab

EE——— |

Manage PHA Data
Monthly Voucher Data Validation and Save Page
City of Anaheim Housing Authority MONTH: September YEAR: 2021 VERSION: 20
Jg'ﬁa:‘; Income/Expenses | Expense/Comments l?l:lsl:‘ﬁ::’ EHVP UML/HAP PHA Info Submission ExecutiveSummary
Voucher UML and HAP

Vouchers under lease on the UML t\;{g'lill\zdL Avg UML HAP f;'gngp Avg HAP
First Day of the Month Last Month Month Year to Date Last Month Month Year to Date
T — E— ; :
Rousing Gomvarsion [ I [ I | P [ ] [ I [ ]
P ¢ P f
Rahab. Rant Suon, RAP Comvarsion — I 11 1 i [ 11 1[ ]
e I — E— ; :
PRAC Convarmion o — [ 11 0] [ 0 I i T00] | 100]

i § 3 5
Litigation [ | 100] | 100]¢— | | [ 1,000] [ 1,000]

@ @
i 3 5 3
KRR = [ 11 100 [ 100]¢— [ 1 7.000] [ 1,000]
— i i
o

18
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Income/Expenses Tab

Voucher Mansgementsystem

Manage PHA Data

Monthly Voucher Data Validation and Save Page
City of Anahei

i IJH:L JEYTI SOOI £ <pense/Comments

MONTH: Septembel VERSION: 20

EHVP UML/HAP PHA T

ExecutiveSummary

Other Income and Expenses

Memorandum Reporting
HCV - Fraud Recovery Total Collected This Month sT ] @

Newsinstream - Fraud Recovary Total Callectzd this Menth 5 : @
Interest or other income sarned this manth fram the investment of HAP funds @
and Net Restricted Assets s; =

HCV - FSS Escrow Forfeitures This Month $ : @
NewMainstream - FSS Escrow Forfeitures This Month 5 : @
Number of Hard to House Families Leased : @
Portable HAP Costs Billed and Unpaid - 30 Days or older 5 : @

NawMobility Demonstration Services Expenditures s ] @
Non - MTW Administrative Expenses $ : @
NewMainstream - Administrative Expenses s : @
pude I |

HGV - Unrestricted Net Position (UNP) as of the Last Day of the Month $ : @
HCV - Restricted Net Position Funds {RNP) as of the Last Day of the Manth I3 : @

Expense/Comments Tab

Voueneramgementsysem

Manage PHA Data

Monthly Voucher Data Validation and Save Page
CA104 Gity of Anaheim Hnusng Authority MONTH: September YEAR: 2021 VERSION: 20

Woucher
s IR NSRS | Expense/Comments Submission

Add\tlona\ Expense/Comments

Expenses Description

Expense Amount 1

P
Expenss Amount 2

P

r
Expense Amount 4

|
Zins . —

P
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Disaster UML/HAP Tab

Manage PHA Data

Monthly Voucher Data Validation and Save Page

CA1l City of Anaheim Housing Authority
‘Voucher — _ Disaster
UML/HAR Income/Expenses | Expense/Comments fring EHVP UML/HAP

ster Voucher Program
er 1

Disaster Name~1

Disaster Familie

Disaster Security Deposit-1

Disaster Security Deposit Retumed-1

Disastar Uity Daposit-1

Disastar Uity Deposit Returned-1

Disaster Administrative Expenditures-1

Disaster Broker Fea-1

r Placament Fes-1

r Service Connection Fee-1

r Case Managemert Fee-1

r Administrative Fee-1

r Other Fees-1

Disaster UML and HAP

Submission

HAP

Other Fees are recorded

aster Camments -1 : Mandatory w

YEAR: 2021

Executivi

Vouenermanagementsysen

EHVP UML/HAP Tab

Manage PHA Data

Monthly Voucher Data Validation and Save Page

gency Housing Voucher

Emergency Housing Vouchers 1

bers 1 - Number of N
last day of the mont

13 1 - HAP Expenses Alter the

Emargency Housing

Praliminary Fes Exgs

Emargency Housing

r5 - idmin Fees 1 - Placement/Issuance Fee Expenses

Emergency Hou

15 - Service Fee 1 - HousIng Search Assistance

- Security/Utility D

15 - Service Fes 1 - Owner Incentive Expenses

Emargency Housing

ers - Service Fee 1 -

Emargency Housing

Emergency Housing

15 1 - Fraud Recovery Total Collected this Month

ers 1 - Unrestricted Net Position Funds (UNP) s of the

Net Position Funds [RNP) as of the

CA104 City of Anaheim Housing Authority MONTH: September
0 ) Disastar
Income/Expenses | Expense/Comments UML/HAR EHVP UML/HAP PHA Info
Emergency UML HAP

Submission

YEAR: 2021 VERSION:

ExecutiveSummary

Voucher Managementsystern

20
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Voucher Management Systems (VMS) User Manual

Manage PHA Data

cA104

Voucher.
UML/HAD

Paint of Comact Phone

Ex:

Point of Comact E-mail Address

Name of Authorized HA Official

sing Authority E-m

FMC Finzncal Anzlyst
E-mail Address
FA Phane Number

S

Field Office Code

Field Office Name:

Field Office Point of Contace
FO POC E-mail Addrass

FO POC Phone Number

e

Technical Assistance Cener

Monthly Voucher Data Validation and Save Page

Income/Expenses | Expense/Comments

icial idress.

REAC Technical Assistance Center

Vouehar tagement e G

City of Anaheim Housing Authority
Disaster

MONTH: September YEAR: 2021 VERSION: 20

Submission ExecutiveSummary

EHVP UMLHAP PHA Info

PHA Contact Information
o
City of Anaheim Housing Authority
08/30
g
®

John Woodhead

Juwoodhesd@anahaim. nat

Jzramy Bargling
Jeremy.D.Bergline@hud.cov

(816) 26-5104

P

LOS ANGELES HUB OFFICE

PETER PARKER

SETER, DARKEREGMAIL COM

(202) 244-3595

B

55

1-288-243-4850

Key Data into Fields

Enter data into each appropriate field of the tab. You may navigate from field to field using the “Tab” key on
your keyboard, or by positioning your cursor in the white box of the field. Some fields are shown as gray. These
will be calculated or provided by the system and are not data entry fields.

Question Marks Provide Help
Next to each editable field is a red Question Mark (?) in a yellow circle. If you click on the question mark, an
explanation of the field will appear, as shown below.

[

Voucher Management System

hudappsint.hud.gov says

Total number of Vouchers Leased for RAD 1 - Public Housing
Conversion Awards; reporting begins January 1 of the first full calendar
year of voucher funding, Effective April. 2016, this information is no
longer reported in the Tenant Protection Field.

Manage PHA Data

Monthly Voucher Data Validation and Save |
FLOO1 3

Income/Expenses | Expense|

YEAR: 2022 VERSION: 20

Voucher
UML/HAP.

Avg

HAP

Year
lo

Voucher UML and HAP

Avg
UML
Year

Avg Avg
HAP
Last12

Month

UML
Last
Month

HAP
Last
Month

hers under lease on the HAP

Day of the Month

Last 12
Month

Date Date

Rental Assistance Demaonstration 2 - Mod Rehab,
Rent Supp, RAP Conversion

nnnnnnnnn
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Validate Data
Once the data has been entered completely for a tab, click the “Validate” button at the bottom of screen to
check for data entry errors.

The Validate Data function is crucial to the integrity of the data entered prior to saving and submitting. VMS
verifies the apparent validity of the data via a series of steps, first checking for proper format, second comparing
the amounts fall within “reasonable” ranges, then comparing related fields to insure completeness and
consistency against a list of business rules. Where inaccuracies are found, the system will generate error
messages.

The order in which the fields are validated is as follows:

1. asimple check (basic validation) to make sure the field is present if mandatory, and is numeric (for a
numeric field), with no special characters embedded;

2. acheck for Hard Edits, against the Hard Edit criteria listed below in this section; and

3. across-validation check, if two fields must accompany each other, such as Litigation and Litigation HAP,
which must both be present if one of the fields is present.

If a field fails all three types of validation checks, only the first type of error will appear. When this error is
corrected, if the field still fails the other two types, only the second type of error will appear. If the field fails the
third type of validation once the second type is corrected, only then will the third cross-validation error appear.

Basic Validation Mandatory Field Check
The required fields are:

Voucher UML/HAP Tab:
e HCV All Voucher HAP Expenses After the First of Month;
e HCV Number of Vouchers Under Lease (HAP Contract) on the last day of the Month;
e Mainstream — HAP Expenses After the First of the Month;
e Mainstream — Number of New Vouchers Issued but not Under HAP Contract as of the Last Day of
the Month; and
e Project Based Vouchers — Total HAP Expenses.

Income/Expenses Tab:
e Unrestricted Net Position (UNP) as of the Last Day of the Month;
e Restricted Net Position Funds (RNP) as of the Last Day of the Month;
e Cash/Investment as of the Last Day of the Month - Voucher Program Only;
e Non-MTW Administrative Expenses (Will accept 0 for MTW PHAs); and
e MTW - HCV Administrative Expenses (Will accept 0 for Non MTW PHAs).

EHVP UML/HAP:

e Emergency Housing Vouchers — HAP Expenses After the First of the Month;

e Emergency Housing Vouchers — Admin Fees — Preliminary Fee Expenses;

e Emergency Housing Vouchers — Unrestricted Net Position Funds (UNP) as of the Last Day of the
Month;

e Emergency Housing Vouchers — Restricted Net Position Funds (RNP) as of the Last Day of the
Month; and

e Emergency Housing Vouchers — Cash/Investment as of the Last Day of the Month.
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The system will perform a simple check and the error message below will display if validation fails.

System Messages

|F'IEEE.E validate each field and correct Err-'.:-rs|

HCV - All Voucher HAP Expenses after the First
of the Month

*Corry, this field is required. Please enter a valid
value,

Numeric Check
The system will perform a simple check for numeric data with no special character embedded and the message

error message below will display if validation fails

t contzin mare than 12 digits, ar have & special character like a minus sign,
-

Hard Edit Validation
During the validation process, data entered is validated against specific business rules associated with hard

edits. The system prevents the user from submitting data that fails to meet the business rules. Data that fails a
hard edit is not necessarily incorrect — the data may just fall outside reasonable ranges. The PHA can either
correct the data or explain it. If you opt to explain it, you will be able to submit data with a status of “Pending
Hard Edit”. To complete this submission, approval by the PHA’s Financial Analyst is required. The Financial
Analyst can generate a report of submissions containing Hard Edit explanations. The Financial Analyst must

review and either approve or disapprove the submission.
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Hard Edit Error Messages

The fields of the monthly UML data will be compared to the ACC unit data. If the entered data fails the criteria
for hard edits, an error message will display and you will need to make the correction or enter a comment from
the drop-down box or a personalized comment to explain why the data is correct as submitted.

Here is an example of what a Hard Edit Error looks like:

Family Unification Pre2008 - MTW [ I 50] | §|$ I$ | IE 5.000] I$ 5000||

2

Explanation Comment

& — Select Below - v

Note: Please, provids Comment if "Other” salected

Explanation Comment

- Select Below -- v

Note: Please, provide Comment if "Other” selected

A list of Hard Edit Errors can be found in Appendix B. Here are a few general things to note about the errors:

— If the value of a relevant UML or HAP field is not empty, the PHA will not be allowed to choose the ‘no
units leased’ (or similar option) from the drop down.

— VMS will allow 5-year Mainstream agencies to have no entry in the Total Voucher and Total HAP fields

- Ifthe entered data fails the edit criteria for the hard edits the user will need to make the correction OR
enter a comment from the drop-down box or a personalized comment to explain why the data is correct
asis.

Adding a Comment
If a Hard Edit Error appears and the user selects “Other” as an option, they must enter a comment.

5 3 3
Family Unification Pre2008 - MTW [ I 50] | 50|$ [ i 5.000] | 5.000]

2 2

Explanation Comment

‘2008 [HE110-1-Other v
an

Mote: Please, provide Comment if "Other’ selected

Explznation Comment

HE113 - 1- Other v

MNote: Please, provide Comment if "Other’ selected

Above are examples of errors found during the cross-validation comparison of fields. For every UML field that
has a corresponding HAP field, if one contains an amount, they must both contain amounts.

Every UML field with a corresponding HAP field is subject to Cross Validation error checking, and vice versa. If an
amount is present in one of the fields, an amount must also be present in the corresponding field.
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Cross Validation

If any of the entered data items fail validation, the following System Message will be displayed at the top of the
form warning you that there may be errors with the entered data. Explanatory messages will appear under the
erroneous fields.

Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

MDOO1 HOUSING AUTHORITY OF THE CITY OF SAMPLE MONTH: October YEAR: 2021 VERS
Voucher Disaster s c
UML/HAP Income/Expenses | Expense/Comments UML/HAP EHVP UML/HAP PHA Info Submission ExecutiveSummary

Please validate each field and correct errors
Voucher UML and HAP ___

Save Data
After the Validation step, if the data passed all the validation steps, messages will appear telling you that the
data is valid and reminding you to save the data.

The “Save” button will then display

You may save your data by clicking on the “Save” button at the bottom of the tab. You should always save it
before continuing to a different tab. When you save the data, the validation logic is automatically triggered. If
any other errors are found, the data is not saved, you must correct the fields with error messages before any of
the data on the tab will be saved. If you sign out of the session before correcting the erroneous fields, the data
you keyed on that tab will be lost.

When all errors are corrected, the message below will display and you can move on to the next tab. Repeat for
each tab.

Voucher Managementsystem

Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following month. Voucher Expense Data is validated when it is saved to the database.

VAD39 Va. Beach Dept. of Hsg & Neighborhood Pres. MONTH: August YEAR: 2021 VERSION: 20
Voucher Disaster - -
UML/HAP Income/Expenses | Expense/Comments UML/HAP EHVP UML/HAP PHA Info ‘Submission ExecutiveSummary

This tab was saved successfully|

Voucher UML and HAP
e
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3.4 PHA Info Tab

The PHA Information Tab differs from the other data entry tabs in two significant ways:

1. Much of the data on this Tab is pre-populated.

e |nitial HA information is supplied from the PIC database.

e PHA Contact Information is initially entered by the PHA user. Once PHA Contact Information has
been entered, it will stay, pre-populating the fields of this Tab for new submissions until someone
enters different information in the fields.

2. There are hyperlinks in the Program Area Point of Contact - FMC and Program Area Point of Contact -
Field Office sections of the Tab which help the user to draft and send an email to the FMC Financial
Analyst or Field Office point of contact.

Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page

Please enter data for the following menth. Yeucher Expense Data is validated whan it is saved to the database.

Cro6s Canton Housing Authority MONTH: August YEAR: 2021 VERSION: 20

PHA Info Submission ExecutiveSummary

PHA Contact Information

Income/Expenses

HA Number cToss

HA Name Canten Housing Authority

HA FYE 12/31

Mame of Ha Bain: of Contac [Benjamin Bari Tester | %
Point of Contact Phons ®
E =
Poir: of Contact E-mail Addrass ®

Name of Authorized HA Official

Official Housing Authority E-mail Address

Program Area Point of Contact - FMC

FMC Financial Analyst
E-mail Address
Fi Phone Nummber

=58

Field Office Code

Field Office Name

Field Office Peint of Contact
FO POC E-mail Address

FO POC Phone Number

Ext

REAC Technical Assistance Canter

Technicsl Assistance Center

Program Area Point of Contact - Field Office

|

nlx xoohirumrtznr@minezg

Daniel Mwangi

User(1 FIH-VMS@research.nonprod.hud.cov

(815} 426-6157

1-888-245-9850

N

6




ENY
vm Oy,
R
£ [l
E * B
>
%
£

%,
s,
Fay peve

o

gy .

Voucher Management Systems (VMS) User Manual

Pre-populated Point of Contact Fields and Hyperlinks
When you click on the Point of Contact FMC hyperlink, the screen below will open. This allows the PHA user to
draft an email to the FMC Point of Contact (POC); The FMC POC User-ID is pre-populated. The sender fills in the

rest.
Voucher Management system

POC: Send Email

Enter Sender's Contact Information

; Sender's First Name [Benjamin Bari |
Sender's Last Name: |Tester |
Sender's E-mail: User01_PIH-VMS@research.nonprod.hud.gov |

Receiver's Information:

f. Receiver's E-mail: PETER PARKER@GMAIL.COM
Subject: [ |
Message

| Back | |Reset| | Submit |

3.5 SUBMISSION TAB

After the data has been entered into the VMS system and you are satisfied that data is correct, you will need to
submit the Monthly Voucher Data by opening the “Submission” tab and clicking the “Submit” button.

Navigate to the desired month’s Form HUD-52681-B as described in the Manage PHA Data Section 4.1. Then
click on the “Submission” tab button at the top, a two-part Submission tab will appear, displaying Validation
History and Submission History.

Voucher Management System
Manage PHA Data

NY562 Village of Ballston Spa MONTH: August YEAR: 2021 VERSION: 20

Income/Expenses EHVP UML/HAP submission | [T e,

Expense/Comments

Ne data found WA N/A WA NAA WA

:: Submission History.

Assmt 1d Status Code ‘Status Description Last updated By updated User Name | B | Date/ Time
551795 sav Saved 100308 SYSTEM 22 18
551785 ORA Saved 100308 SYSTEM :

Multipks Print | [ Print Screen | [ Submit | | Cancel

27
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After clicking on the “Submit” button at the bottom of the Submission Tab the following screen will display:

Voucher Management system

Manage PHA Data

Monthly Voucher Data Validation and Save Page

‘ VAD39 Va. Beach Dept. of Hsg & Neighborhood Pres. MO

Voucher UML/HAP Income/Expenses Expense/Comments Disaster UML/HAP PHA Info Submission ExecutiveSummary

== Back to previous pags

Form 52681-B Action:

| Cancel || Submit || Print Format |

Mote: User can review any tab by clicking on the tab. After review, user can click on the" Submission Tab" to complete submission

Press the “Submit” button on this screen. The system will display a blue window requesting that you certify that
the submission data is correct, and complete, and that it does not contain any expense Portability payments

from another Housing Authority.

hudappsint.hud.gov says

Certification Statement:

By submitting this document, | certify that the above information
has been examined by me and is true, correct and complete to the
best of my knowledge. This data collection submissien does not
include as an expense Portability payments from another Housing
Authority. HUD will prosecute false claims and statements.
d/or civil penalties under 18

2. Please click the Submit

Convictions may result in criminal a
U.S.C. 1001, 1010, 1012, 31 U,

histtan tn camnlata tha o

By clicking on the “OK” button, you are certifying the accuracy of the monthly submission. If you are not sure the
document is ready to be submitted, click on the “Cancel” button, and you will be returned to the previous

screen.

If you pressed the “OK” button, and if your Monthly Submission passes a final validation check, the following
screen will display. At the top will be a System Messages window with a message stating that the submission
process is complete, and that the Voucher data was successfully submitted.

If you pressed the “OK” button, and your Monthly Submission did not pass a final validation check, you will get

an error that looks like this:

Votcher Management system

Manage PHA Data

Monthly Voucher Data Validation and Save Page

System Messages

Error at tab 1 - missing mandatory values in HCV - Number of Vouchers Under Lease (HAP Contract) on the last day of the month

|[Meucher data was not successfully submitted 1-Failed to submit data. Missing Mandatory Fields. If

' NY562 Village of Ballston Spa MONTH: August YEAR: 2021

Voucher UML/HAP | Income/Expenses Expense/Comments Disaster UML/HAP PHA Info | Submission ExecutiveSummary

<<« Back to previous page
Form 52681-B Action: ‘ Cancel || Submit H Print Format H Continue ‘

Note: User can review any tab by dlicking on the tab. After review, user can click on the" Submission Tab" to complete submission
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Validation History

To view the Validation History of previous submissions, select the month you wish to view from the List Of
Submissions screen. The Submission Tab will display Hard Edit validation for the Form and a Prior Month
Correction (PMC), a column on the far left identifies a Form or PMC Hard Edit. NOTE: Form refers to the original
submission.

Voucher Management System
Manage PHA Data

June 20, 2

Allentown Housing Authority E YEAR: 2021 VERSION: 20

:: Validation History
T T e Dt e Coretet e oo bt time

PMC Voucher UML and HAP | HAP Total MD0300: FIRST - MOD300 LAST - uiv | 06/20/2022 13:23:55 | M00300: FIRST - M00300 LAST - uiv | 06/20/2022 13:23:55

Voucher
UMLHAR

Expense/Comments EHVP UML/HAP

55

PHMC Voucher UML and HAP | Total Vouchers MD0300: FIRST - MOO300 LAST - ulv | 06/20/2022 1 M00300: FIRST - M00300 LAST - ulv | 06/20/2022 13:23:55
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA HVMS00: FIRST - HVMS00 LAST - 05/31/2022 13:3 HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16
FORM Veucher UML and HAP | Emergency Transfer Vouchers for VAWA - HAP HVMS00: FIRST - HYMS00 LAST - uiy HVMS00: FIRST - HVMS0O LAST - uiv | 05/31/2022 13:38:16
FORM voucher UML and HAP | Family Unification - Non MTW HVMSO00: FIRST - HVMS00 LAST - uiv HVMS00: FIRST - HVMS00 LAST - ulv | 05/31/2022 13:38:15
FORM Voucher UML and HAP | Family Unification - Nen MTW [HAP) HVMS00: FIRST - HYMS00 LAST - uiv HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16
FORM Voucher UML and HAP | Foster Youth To Independence HVMS00: FIRST - HYMS00 LAST - uiv HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16
FORM Voucher UML and HAP | Foster Youth To Independence - HAP HVMS00: FIRST - HVMS00 LAST - uiv HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16
FORM Voucher UML and HAP | HAP Total HVMS00: FIRST - HYMS00 LAST - uiv HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16
FORM Voucher UML and HAP | HCV - All Voucher HAP Expenses after the First of the Month HVMS00: FIRST - HYMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16
FORM Voucher UML and HAP | Mobilitv Demonstration - L.Other :sd HVMSOO: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16

- Submission History
ma

551798 PHS PMC - Submitted *Portable Voucher Paid HAP M00300 SYSTEM
551708 BHS Submitted *Portable Vouchers Paid H00300 SYSTEM
551798 PMS wbmitted *HCV - Number of Vouchers Under Lease (HAP Contract) on the last day of the month M00300 SYSTEM
551792 AHE Hard Edit Approved HVMS00 SYSTEM
551702 PHE pending Hard Edit HYMS00 SYSTEM
551792 sav saved HYMS00 SYSTEM
550257 DRA Saved HYMS00 SYSTEM

Multiple Print | | Print Screen || Cancel

The Drop-Down Selection column displays hyperlinks.

Voucher Management System

Manage PHA Data

Allentown Housing Authority MONTH: October YEAR: 2021

Voucher Disaster -
UML/HAP Income/Expenses Expense/Comments UML/HAP EHVP UML/HAP PHA Info Submission ExecutiveSummary

:: Validation History

Form/pc P Do Seecton ] Ervered oy vt

PMC Voucher UML and HAP | HAP Total HED20 - Other :sd MO0300: FIRST - MO0300 LA
PMC Voucher UML and HAP | Total Vouchers HEO008 - Other :sd M00300: FIRST - MOD300 LA
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA HE238 - 1.0ther :sd HVMS00: FIRST - HVMSQ0 LY
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA - HAP HE240 - 1.0ther :sd HYMS00: FIRST - HYMSQO LY
FORM Voucher UML and HAP | Family Unification - Non MTW HE101 - 2 - Other :sd HVMS00: FIRST - HVMSQ0 LY
FORM Voucher UML and HAP | Family Unification - Non MTW (HAP) HE104 - 2 - Other :sdsd | HYMS00: FIRST - HVMSO0O LJ
FORM Voucher UML and HAP | Foster Youth To Independence HE222 - 1.0ther :sd HVMSD0: FIRST - HYMSOOD L4
FORM Voucher UML and HAP | Foster Youth To Independence - HAP HE226 - 1.0ther :sd HVMS00: FIRST - HVMS00 LJ
FORM Voucher UML and HAP | HAP Total HEDZ20 - Other :sd HYMS00: FIRST - HVMSO0 L4
FORM Voucher UML and HAP | HCV - All Voucher HAP Expenses after the First of the Month HED25 - Other :ss5 HVMS00: FIRST - HVMS00 LJ
FORM Voucher UML and HAP | Mobilitv Demonstration HE228 - 1.0ther :sd HVMS00: FIRST - HVMSO0 L4
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Validation History Screen—Form/PMC Column
Click on the hyperlink to display a description of the Hard Edit.

hudappsint.hud.gov says

Voucher Management System

Error HEQ20: Budget Authority utilization is not within the standard
Manage PHA Data range. PHA should review the HAP costs entered for each category to
ensure they are accurate.
PADDA Allentown Housing Authority

Voucher Disaster
UML/HAP Income/Expenses Expense/Comments UML/HAP

:: Validation History

Fi /PMC Field Name Drop Down Selection Entered By User

PMC Voucher UML and HAP | HAP Total HE020 - Other :sd MQ0200: FIRST - MO0O300 LAST - uiv 06/20/|
PMC Voucher UML and HAP | Total Vouchers HEO0QS8 - Other :sd MOQ300: FIRST - MO0300 LAST - uiv 06/20/|
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA HE238 - 1.0ther :sd HYMS00: FIRST - HYMS00 LAST - uiv 05/31/]
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA - HAP HE240 - 1.0ther :sd HVMS00: FIRST - HYMSO0OD LAST - uiv 05/31/]
FORM Voucher UML and HAP | Family Unification - Non MTW HE101 - 2 - Other :sd HVMS00: FIRST - HYMSO0O LAST - uiv 05/31/]
FORM Voucher UML and HAP | Family Unification - Non MTW (HAP) HE104 - 2 - Other :sdsd | HYMS00: FIRST - HYMSO0OD LAST - uiv 05/31/]
FORM Voucher UML and HAP | Foster Youth To Independence HE222 - 1.0ther :sd HVMS00: FIRST - HYMS00 LAST - uiv 05/31/]
FORM Voucher UML and HAP | Foster Youth To Independence - HAP HE226 - 1.0ther :sd HVMS00: FIRST - HYMS00 LAST - uiv 05/31/]
FORM Voucher UML and HAP | HAP Total HE020 - Other :sd HVMS00: FIRST - HYMS00 LAST - uiv 05/31/]
FORM WVoucher UML and HAP | HCV - all Voucher HAP Expenses after the First of the Month HEO025 - Other :s5 HVMS00: FIRST - HYMS00 LAST - uiv 05/31/]
FORM Voucher UML and HAP | Mobility Demonstration HE228 - 1.0ther :sd HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/

Submission History

The Submission History section of the Submission Tab will display the latest status per item for PMC as a
hyperlink

:: Submission History

e 7 i e < T TS
551798 PMS M00300 SYSTEM
551798 PMS. 15 Under Lease (HAP Contract) on the last day of the month M00300 SYSTEM
551792 AHE Hard Edit Approved HVMS00 SYSTEM
551792 PHE Pending Hard Edit HVMS00 SYSTEM
551792 Sav Saved HVMS00 SYSTEM
550257 DRA Saved HVMS00 SYSTEM

Multiple Print || Print Screen || Cancel

Click on the hyperlink to pull the PMC status report by the assessment related to the link.

oucer Management syster

Prior Month Correction (PMC)

PADDA Allentown Housing Authority
m Record Id Tab Selection Field Selection Current Content M
1 PADD4:202110:06/20/2022 13:23:55| Voucher UML and HAP | Portable Vouchers Paid 15| PMC-Submitted
2 PADD4:202110:06/20/2022 13:23:55| Voucher UML and HAP | Portable Voucher HAP 15000 | PMC-Submitted
3 PAO4:202110:06/20/2022 13:18:32 Voucher UML and Hap | HCY - Number of Vouchers Under Lease (HAP Contract) 12| PMC-Submitted

on the last day of the month

| Return || Print |
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Voucher Management Systems (VMS) User Manual

Click on the Record ID link to display the item detail as seen on the screen below.
Voucher Management system QR

Prior Month Correction (PMC)
Allentown Housing Authority October 2021

=Y

OMENT O,

PADDA
Adjustment Amt Current Amt

Tab Selection Field Selection

Type
UML|l voucher UML and HAP| Portable Vouchers
P P Paig]
Reason for Adjustment Comment

HE Number Emor Message

s
Current Amt

Field Selection Prior Amt Adjustment Amt

Type Tab Selection
I s N I s
i i HAP] A A y:
Comment

HE Number Emor Message Reason for Adjustment

PHA Justification
Correction to number of port outs
]
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3.6 Print Monthly Submission

All PHA users may View/Print Monthly data regardless of whether month has been submitted. There are a
number of print options, outlined below:

Individual Tab Prints

Each of the 5 data entry tabs has a button at the bottom to print that tab only: The data of the entire Tab will be
formatted into a PDF report, which can be saved or printed. Prior to creating the report, the Tab must have first
been validated and saved.

Below are an example of a Tab print button and the PDF format print of that entire Tab

| Validate || Reset || Cancel || Print |

Voucher Management System
Other Income and

Reporting
Month/Year

PHA

Number Village of Ballston Spa

August 2021

Current
20
Version

Memorandum Reporting $

HCV - Fraud Recovery Total Collected This Month 20

Mainstream - Fraud Recovery Total Collected this Month

Interest or other income eamed this month from the investment of HAP funds and Net Restricted Assets 100

HCV - FSS Escrow Forfeitures This Month

Mainstream - FSS Escrow Forfeitures This hMonth

MNumber of Hard to House Families Leased 10

Portable HAP Costs Billed and Unpaid - 80 Days or older 100

Administrative Expenses $

Mobility Demonstration Services Expenditures 100

Non - MTW Administrative Expenses

ive E:
- pe

Audit

Financial Status $

HCV - Unrestricted Net Position (UNP) as of the Last Day of the Month 150

Page 1of 9
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VMS Additional Expense/Comment Print Page
The complete comments entered in the COMMENTS field on TAB 3 (Expense/Comments) or comments entered

in the PMC Comments/New Adjusted Value Field will display on the PDF print version when user clicks on the
“Print” button.

A IC
a3

Expense Amount 1

Expense Amount 2

Expenss Amount 3

Expens=s Amount 4

Expensa Amount £

MTW - Other - PHA 1o igentily the type of sxpense noures
Amcunt - 8
MTW - Other - PHA Io identily the typs of sapenss ncures
Amount - 7

MTW - Other - PHA 1o idenify the fype of sxpenss noumes
mount - 8

A

Comments
HVMS00 03152017 112956 Pudhc 3arvice & 3 calling 973t 83ch o you has dedicated your professional bves 1o through your aaly hard work and dedication 1 3erving the American pacple. Through Countess ways
m;am,mm&mmyqumanbmmmdwmwmxg.imm mhyummk mtahcﬁddm’l’mlxmoeﬂmmmn\\lﬂhmanmm

how important your ndividual and our collective work = 10 the fwes of Americans and the wei-being of our country. The Secretary and | thank you for your service to our country and the mission of our
Public service = 3 calling that e3ch of you has dedicated your professiond fives t threugh your dady hard work 3ne Secication 1o serving e Amenean people. Thmugh countiess ways milions of Amencans have

mgmmenadmmmm-bemdommmm-:eaux-ymimmumu&rmmmmrm-mmmumdmmlamﬁ:sem:,esauxngm-.gmofymh.n
dedicated your professional fves © through your dady hard work and dedication to serving the Amesican people Throuch countiess ways millions of have benefStad from your devotion 1o the mission of HUD
and we are all ndebted 10 you for your trelese service. A< we come 10 the =nd of our Public Service Racognmion Wesk please refiect on how Important your ndivdual and owr collective work =< to e lves of Amencans
and e well-being of our country: The Secretary and | thank you for your senvioe 10 ur country and the mission of our Depariment. Putic serve (s a caling ot each of you fus desieated your professanal ives o
Srmugh your dafy fard work 30 Demcaion D Servng (e Amencan peopie. THDUF SOUNiess WaYS RIS o Amencans Nave benettec Fom your devston 1o fhe misson o HUD and we s 3 indetied 10 you for
Your Treiess serwos, AS e come 10 the end of our Pubiic Servics REcognivon Week pieass relect n How MTPOrant your INdWdua 3nG Cur coiectve Work & 10 the [ves of Amsencans and fie well-beng of owr county.
Tne Secretary and | thank you for your servios 10 Dur country and the mssion of our Department. Public servics s 3 calfing that e3ch af you has cedcated your professional ives 10 throuph your cady hard work and
gedicatin tc serving she American people. Through countiess ways miions of Americans have bensfies from your devalion ko the mission of HUD and we are 3 ndebted 10 you for your treless servioe. As we come
1o the end of our Public Servos Recogniton Wask please refiect on how your and work = 10 the bves of Americans and the well-beng of our country. The Secretary and | thank you for
your senvice to our courtry and "nssono‘auromﬂneﬂlb&mmnmwo‘upuhbmﬂwwW*kw&réﬂammwmﬂmrlmmwdwmmsbmehmd
Amencans and the well-being of i groups.
B

Individual Submission Print

To generate a printer friendly version of an individual submission, click on the “Updated Date/Time” link for that
submission in the bottom section of the Submission Tab:

Vouzher Management System

Manage PHA Data

Village of Ballston Spa
‘Disaster
UML/HAP

Tncome/E

:: Validation History

T T T T S T Coreces Dote/ ime

FORM Voucher UML and HAP 5 Year Mainstream SYSTEM: Name s NOT available 04/04/2016 13:28:56 | SYSTEM: Name Is NOT available 04/04/2016 13:26:56
FORM Voucher UML and HAP | 5 Vear Malnstream HAP SYSTEM: Name s NOT avallable 04/04/2016 13:28:56 | SYSTEM: Name Is NOT avallable 04/04/2016 13:28:56
FORM Voucher UML and HAP | Family Unification Prez008 - MTW SYSTEM: Name is NOT available 04/04/2016 13:28:56 | SYSTEM: Name is NOT available 04/04/2015 13:28:56
FORM Voucher UML and HAP | Family Unification Pre2008 - MTW (HAP) SYSTEM: Name is NOT available 04/04/2016 13:28:56 | SYSTEM: Name is NOT available 04/04/2016 13:28:56
FORM Voucher UML and HAP | HAP Total SYSTEM: Hame is NOT available 04/04/2016 13:28:56 | SYSTEM: Name is NOT available 04/04/2016 13:28:56
FORM Voucher UML and HAP | Total Vouchers SYSTEM: Hame is NOT available 04/04/2016 13:28:56 | SYSTEM: Name is NOT available 04/04/2016 13:28:56
FORM Voucher UML and HAP | Veterans Affalr Supported Housing (VASH) HAP SYSTEM: Hame Is NOT available 04/04/2015 13:28:56 | SYSTEM: Name Is NOT available 04/04/2016 13:28:56
FORM Voucher UML and HAP | Veterans Affair Supported Housing (VASH) Voucher SYSTEM: Name s NOT available 04/04/2016 13:28:56 | SYSTEM: Name Is NOT available 04/04/2016 13:28:56

ubmission History
N oy S [reyrrreT e I T

435317 AHE Hard Edit Approved System SYSTEM 04/04/2016 13:29:09
455317 PHE Pending Hard Edit SYSTEM SYSTEM O |04/04/2015 12:79
435317 DRA Saved SYSTEM SYSTEM O |04/04/2016 13:28:56

NoT go o . dual submissice & “Updatod Dato/Time" bk, To genesale a prinler fiendy vorsion of mullile submission operts, cick on axt o e links i The “Up - roqui 3 chck on The "W "

Multiple Print | [ Print Screen | | Cancel

33



ENY
HENT O

Iu;
3
& &
£
&

“ume?  Voucher Management Systems (VMS) User Manual

A PDF multi-page report of the entire submission will be created. You may save or print this report.

Voucher Management
UML and
PHA PHA Reporting
duby 2021

Numbe | MYSE2 Name Vitege of Baluton Spa | MonthiYear =/

Current |  PMS PMG - Submitied “Interest or ather incame eamed this mon from the investment.

Status of HAP funds. and Het Resiricled Assels

UL UML Last 12Mo  Avg UM Avg HAP 12Ma  Avg HAP YTD
Vouchers under lease on the First Day of the Month
Litigatian a [ 50 0
1 Year Mainsiream [ o 50 0
Homeownership a o 50 E
Nenw This Monith a o
Mowing To Work a a [ 50 50 s
Family Unification q [ 0 50 50 ]
2008 and 2008 Famity UniScation a o 50 sa
2008 and 2008 Mon-Eiderty Disabled a 0 50 0
Portaiike Viouchers Paid 7 a o $3.405. 50 0
HOPE Wi o o 50 0
Tenant Protection a a o 50 50 0
Enhanced Vouchers a a o
Vederan's Affair Supporied Housing (VASH) 0 0 o 50 50 5
Voudher
8
Page 1 af

Multiple Submissions Report

To print multiple submissions reports, click on the check boxes for the desired submissions in the bottom section
of the Submissions Tab, and click on the “Print Multiple Submissions” button at the bottom of the tab.

Voucheranagemen Sytem

Manage PHA Data

NY562 village of Ballston Spa MONTH: December YEAR: 2015 VERSION: 15

Voucher
UMLHAP

Disaster
UMUHAP

Expense/Comments

:: validation History

Form; PHC m.u.n.,..s..m.m. Ttored ty User Coteret e tme—Comrered by Uer Corered o Time

FORM Voucher UML and HAP | § Year Malnstream SYSTEM: Name is NOT avallable SYSTEM: Name Is NOT avalable

FORM Voucher UMLand HAR | 5 Year Malnstream HAP SYSTEM: Name is NOT avallable SYSTEM: Name Is NOT available

FORM Voucher UML and HAP SYSTEM: Name is NOT available SYSTEM: Name is NOT available

FoRM Voucher UML and HAP. HEQI7 - Other :Test SYSTEM: Name is NG available SYSTEM: Name s NOT available

FORM Voucher UML and HAP 020 - Ot 3 SYSTEM: Name is NOT available SYSTEM: Name is NOT available 1

FORM Voucher UMLand HAP | Total Vouchers SYSTEM: Name is NOT available SYSTEM: Name is NOT available 04/04/2016 1

FORM Voucher UML and HAP | Veterans Affalr Supparted Housing (VASH) HAP SYSTEM: Hame s NOT avallable SYSTEM: Name Is NOT avallable 04/04/2018 13:28:56
FORM Voucher UMLand HAR | Veterans Affalr Supported Housing (VASH) Voucher SYSTEM; Name is NOT available 04/04/2016 13:28:56 | SYSTEM: Name is KOT available 04/04/2016 13:28:56

m“

455317 AHi Hard Edit Approved System SYSTEM 04/04/2015 13:29:09
ass317 PHE Pending Hard Edit SYSTEM SYSTEM
456317 DRA Saved SYSTEM SYSTEM

Mtipis Print | Print Sreen | [ Cancel
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Submission Status PDF Report

You can print the Submission Validation History and Submission Status Tab in the same way that you printed the

individual data entry tabs, by clicking on the “Print Screen” button at the bottom of the tab:

Multiple Print || Print Screen || Cancel |

Voucher Management System
Submission Data

PHA PHA
Nurmber NY562 Name Village of Ballston Spa Reporting December 2015
Validation History
Error on TAB Field Mame Error Message with Numbsar Submitted By Date and Time ‘ Reviewed By Date and tima

Voucher UML and HAP

5 Year Mainstream

HED11 « Oiher :Test

SYSTEM: Name is NOT available
040472016 13:28:56

SYSTEM: Name is NOT available
04/04/2016 132856

Voucher UML and HAP

5 Year Mainstream HAP

HEDES - Other :Test

SYSTEM: Name is NOT available
040472016 13:28:56

SYSTEM: Name is NOT available
0470472016 132856

Voucher UML and HAP

Voucher UML and HAP

Voucher UML and HAP

Voucher UML and HAP

Voucher UML and HAP

Voucher UML and HAP

Family Unification Pre200é « MTW

Family Unification Pre2008 - MTW (HAP)
HAP Taial

Total Vouchers
[ Veterans Aftair Supported Housing (VASH)
HAP

[ Veterans Aftair Supported Housing (VASH)

HEDIS - Other :Test

HED3T - Oher -Tesl

HED2 - Oiher -Tesl

HEDDS - Other -Tesl

HED1D - Other Tesl

HEDDT = Other -Tesl

SYSTEM: Name is NOT available
04042016 13:28:56
SYSTEM: Name is NOT available
0404016 13: 2856
SYSTEM: Name is NOT available
O4/04/H016 13: 2856
SYSTEM: Name is NOT available
Q4042016 13:28:56
SYSTEM: Name is NOT available
O4/04/2016 13:28:56
SYSTEM: Name is NOT avaiable

SYSTEM: Name is NOT available
04/04/2016 13:28:-56

|SYSTEM: Mame is NOT availabis
04042016 13:28-56
SYSTEM: Name is NOT available
04042016 13:28-56
SYSTEM: Name is NOT available
04082018 13:28:56
SYSTEM: Name is NOT available
04042018 13:28:56
SYSTEM: Name is NOT available

| Vo 040472016 13:20:58 |Dan412018 13:28:55
Submission Status
Current Status Last Updated By - User Name and User ID Last Updated Date and time
Hard Edit Approved System SYSTEM D4ID4/206 13:2808
Pending Hard Edit SYSTEM SYSTEM D4I4I201E 132857
Saved SYSTEM SYSTEM D4/4/2016 132856

4.0 PHA USER PRIOR MONTH CORRECTIONS (PMC)

If you have one or more corrections to make to previous submissions, you can link to this function from the VMS
homepage. Using this feature, changes are input then submitted for FA approval.

The Prior Month Correction Process (PMC) is the only way to alter submissions with the following statuses:
“Submitted”, “Pending Hard Edit”, “Hard Edit Approved”.

PHAs should not wait until the end of the year to make corrections, rather they should enter
adjustments/revisions as they are discovered to ensure accurate data is available for utilization and budget
projection purposes.
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4.1 Entering the Correction

On the VMS homepage, Select “Data Input” on the left navigation menu:

Homes &
Communities Voucher Management System

Home Page

Secure Systems Hello, FIRST - M00308 LAST - uiv .
(If you are not FIRST - MOD30E LAST - uiv , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Message of the Day

Manage PHA Data VMS - Form HUD-52681-8 Utilization and Administrative Fee and Expense Reporting

+ Enter DHA Data Tabs

—_— Voucher for Payment of Annual Contributions and Operating Statement
PMC Housing Assistance Payments Program

PHA
+ Data Input Supplementzl Reporting Form
OMB Approval Ne.2577-0165

- Status Checking

Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collaction of infarmation.
This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
. ameount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to abtain a benefit or
Printable Form526818 to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

Instructions
Quick References

Enter the desired PHA code directly in the first box or select the state code from the drop-down menu, selects
the PHA name from the next drop-down menu, and then click “Go”.

Voucher Management system

Prior Month Correction (PMC) - Data Input

Enter PHA Code

[Nys62

Please type the PHA Code:

[ Reset | |E|

_OR-
Select PHA State

Please select the state to which the PHA belongs:

| Reset | |E|

PMC Data Entry Form
Select the Submission to be corrected, by selecting the Year and Month from drop-down lists. If the date you

select does not have a completed Submission, you will receive an error message, as displayed in red below.

Voucher Management System

Prior Month Correction (PMC) - Data Input

q NY562 village of Ballston Spa

Month Year Tab Selection Field Selection
08 v 2021 v

Sorry, no voucher data has been submitted for this reporting period. PHA must enter monthly submission in the Manage PHA module or select another month

[ExitPMC |
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Next, the Tab Selection and Field Selection Drop-down menus will be highlighted so that you can select the Field
to be corrected and Tab where it is located. When you select a Tab, the Drop-down menu for Field Selection will
contain just the fields for that Tab.

Voucher Management System

Prior Month Correction (PMC) - Data Input

Month Year Tab Selection Field Selection
10 v 2021 ~ Voucher UML and HAP ~ -- Select Field Name --

Allentown Housing Authority

| Exit PMC |

Once you have selected the field to be corrected, the Data Entry Form will display the Correction fields and a
PHA Justification field on the form. If the field to be corrected is anything except a UML/HAP combination, the
Form will look like the one below.

Enter the “New Adjusted Value” and explanation in the PHA Justification field.

The Old Value and Difference fields cannot be modified. They are generated by the system.

Voucher Management system QR
Prior Month Correction (PMC) - Data Input
q PAODA Allentown Housing Authority
[ Year Tab Selection Field Selection
10 w2021 v Voucher UML and HAP v Portable Vouchers Paid v
umL
New Adjusted Value Old Value Difference in New to Old Value
\ o o] o
HAP
New Adjusted Value Old Value Difference in New to Old Value
S S S
\ o [l ]
PHA Justification
A
[Reset| [ Validate | [ ExitPMC |

If you select a field that has UML and HAP associated values, the PMC Correction screen will look like this, with
both fields displayed and available for correction.

Voucher Management System

Prior Month Correction (PMC) - Data Input

[ PADO4 Allentown Housing Authority
Month Year Tab Selection Field Selection

10 v 2021 ~ Voucher UML and HAP ~ Portable Vouchers Paid ~
uML

New Adjusted Value Old Value Difference in New to Old Value
[ 15[ of 15]
HAP

New Adjusted Value Old Value Difference in New to Old Value

S b S

[ 15000 [ o] 15000]

PHA Justification

[Correction to number of port outs|

[Reset] [Validate | [ ExitPMC |
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Once you have modified the New Adjusted Value in one or both of the displayed fields, the next step is to press
idate” button at the bottom of the page. The system will validate just the affected fields. If Hard Edit
Error messages were present on the Submission for other fields, they will not be re-validated in this process.

the “val

" Voucher Management Systems (VMS) User Manual

If the Validation process produces errors or Hard Edit errors, the error messages will appear under the
appropriate field, as shown in the screen below:

Voucher mamagemert sysem

Prior Month Correction (PMC) - Data Input

‘ PADO4 Allentown Housing Authority
Year Tab Selection Field Selection

v 2021 ~  Voucher UML and HAP Non Elderly Disabled 2008 Forward - MTW

Please Validate Each Field and correct Errors

umL
New Adjusted Value Old Value Difference in New to Old Value
[ 1500 of 1500]
Review the ard EitError Message s the seloct
the captance or select
Validation Error “Giher” and e diianal somments in the Comment

section below.

HE Number Emor Message Reason for Adjustment Comment
HE128 Error HE128: PHA has reported Non Elderly -
Disabled 2008/Forward (MTW) leasing but PHA |  HE128-1- Other
HAP
New Adjusted Value Old Value Difference in New to Old Value
S S S
[ 1500000 [ o] 1500000]

Validation Error

HE Number Comment

Error Message
Error HE131: PHA has reported Non Elderly -
Disabled 2008/Forward (MTW) HAP Costs but |

PHA Justification
4

[Reset| [Validate | [ExitPMC |

Reason for Adjustment

HE131

HE131 - 1- Other

For a Hard Edit Error, just as for a regular Submission, click the appropriate drop-down menu explanation. If
is selected a mandatory explanation is required in the Comment box to further explain the change. For

"Other"

non Hard-Edit errors, such as invalid format or cross-reference errors, the field must be corrected. When
corrections and explanations are complete, press the “Validate” button again.

If there are no Validation errors, or if all Hard Edit errors have been properly explained, a “Submit” button will

appear at the bottom of the page. Click this button to submit the correction.

Voucher Managementsysien

Prior Month Correction (PMC) - Data Input

‘ PADDA Allentown Housing Authority
Tab Selection Field Selection

10 v 2021 v Voucher UML and HAP v Portable Vouchers Paid

Form is Valid and Can be Submitted

UML

New Adjusted Value Old Value Difference in New to Old Value
[ 15 o] 15]
HAP

New Adjusted Value Old Value Difference in New to Old Value

5 s S
[ 15000 of 15000
PHA Justification

Correction to number of port outs

[Reset| [ Submit| [ExitPMC |
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When you press “Submit”, the correction is submitted and you will see the following screen:

Voucher Management system

Prior Month Correction (PMC) - Data Input

q NYS62 village of Ballston Spa

Your Prior Month Correction has been successfully submitted!

| Continue |

If you press the “Continue” button on the screen, you will return to an initial PMC Data Entry Screen in order to
enter a new correction.

Voucher Managementsystem

Prior Month Correction (PMC) - Data Input

q NY562 village of Ballston Spa

Month Year Tab Selection Field Selection
1 v 2015 ~ Voucher UML and HAP v - Select Field Name -

~

[ Exit PMC |

Note: Most fields are fully replaced by the PMC process. One exception is the Comment field on the Additional
Expense / Comments Tab. If you modify this field via PMC, previous comments will be retained, and your
comment will be added below them in the (text) field. The Comment field will accommodate a maximum of
4000 characters at a time with the User’s ID, date and time stamp. The Comment field will accommodate and

display a maximum of 20,000 characters.

Range Check Validation

The Range Check Validation is an edit that checks the difference between the original data and revised data that
is submitted by the PHA. The below information discusses four different scenarios that will or will not trigger the
Range Validation Edit. If the Range Edit is triggered, then a comparison of the original data to the revised data is
done to determine if the difference falls within an acceptable range. The Range Validation Edit is used to reduce
the number of hard edit reviews required by the PHA and the FA at the FMC. See Scenario #4 for additional

details.
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Scenario 1: The system will not check for the range if a PMC passed hard edit validation before adjustment and
now fails, for example, the PHA does not have Moving to Work (MTW) Vouchers, PHA originally had not entered
data for the MTW program and now enters data for the program, the following will happen:

PMC Data Input Screen-Scenario 1

e The Validation process displays Hard Edit errors, the error messages will appear under the appropriate field,

as shown in the screen below:

Prior Month Correction (PMC) - Data Input

Please Validate Each Field and correct Errors

Voucher tanagemencsysien G

Y Y D
Month Year Tab Selection Field Selection
08 v 2021 v Voucher UML and HAP v Moving To Work 2

HE013 Error HED13: PHA has reported Moving to Work +
HAP expenses, but PHA does not have a HE013 - Other

umL
New Adjusted Value Old Value Difference in New to Old Value
\ ] g |
Validation Error
Reason for Adjustment Comment
HE002 Error HE002: PHA has reperied Moving fo Work +
leasing, but PHA does not have a Moving to | HE002-NoUnits Leased
HAP
New Adjusted Value Oid Value Difference in New to Old Value
S S
[ o] 5000]
Validation Error
Error Message Reason for Adjustment Comment

]
PHA Justification
)

| Reset| [ validate | [ ExitPMC |

For a Hard Edit Error, just as for a regular Submission, click the appropriate drop-down menu explanation. If
"Other" is selected, a mandatory explanation is required in the Comment box to further explain the change.

When all errors have been properly explained click on the “Submit” button to submit the correction. FA review

and approval for the hard edit error message is required.

Prior Month Correction (PMC) - Data Input

Form is Valid and Can be Submitted

[ v s
Month Year Tab Selection Field Selection
08 ~ 2021 v Voucher UML and HAP v Moving To Work v

New Adjusted Value Old Value Difference in New to Old Value
[ 50 o] 50]
rd
Validation Error
Error Message Reason for Adjustment. Comment
HE002 Error HEDO2: PHA has reported Moving fo Work new MTW agency
leasing, but PHA does not have a Moving to 4| HE002- Other v
HAP
New Adjusted Value Old Value Difference in New to Old Value

$ S E

[ 5000 of 5000

Validation Error
HE Number

ge Reason for Adjustment
Error HED13: PHA has reported Moving to Work ~
HAP expenses, but PHA does not have a A

HEOTS HED13 - Other v

[

new HTW agency

I

PPHA Justification
A

[[Reset | [ Submit | [ExitPMC |
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Scenario 2: The system will not check for the range if a PMC failed hard edit validation before adjustment and
now passes, for example, the PHA has HOPE VI vouchers, PHA did not originally enter data for the HOPE VI

program but now enters data for the program, the following will happen:

The validation process will display no errors as shown in the screen below:

Voucher Managementsysiem
Prior Month Correction (PMC) - Data Input
1 ——
Year Tab Selection Field Selection
v o201 ~  Voucher UML and HAP HOPE VI

uUmML

New Adjusted Value Old Value Difference in New to Old Value
[ 10] o] 10]
HAP

New Adjusted Value 0Old Value Difference in New to Old Value

S S S
[ 1000p] o] 10000]
PPHA Justification
A
[Reset| [Vvalidate | [ ExitPMC |

A “Submit” button will appear at the bottom of the page as shown below. Click this button to submit the

correction.

Prior Month Correction (PMC) - Data Input

TX001 Austin Housing Authority

Tab Selection Field Selection
08 v 2021 ~  Voucher UML and HAP v HOPE VI

Form is Valid and Can be Submitted

New Adjusted Value Old Value Difference in New to Old Value

\ 10] [

New Adjusted Value Old Value Difference in New to Old Value
B

S
10000 [i| 10000]

PHA Justification
g

[Reset| [Submit| [ExitPMC |

Vousner management sysen
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Scenario 3: The system will not check for the range if a PMC passed hard edit validation before adjustment and
now passes, for example, the PHA is in the Litigation program, PHA originally entered data for the Litigation
program and enters data for the program again, the following will happen:

The Validation process will display no validation errors

Voucher Managementsystem

Prior Month Correction (PMC) - Data Input

(e oo
Month Year Tab Selection Field Selection

08 v 2021 v Voucher UML and HAP v Family Unification - Non MTW v
umL

New Adjusted Value Old Value Difference in New to Old Value
[ 15 12| 3]
HAP

New Adjusted Value 0ld Value Difference in New to Old Value

s S S

[ 1500 1200] 300]

PHA Justification

[Reset| [Validate | [ ExitPMC |

A “Submit” button will appear at the bottom of the page as shown below. Click this button to submit the
correction.

Voucher Management System _
Prior Month Correction (PMC) - Data Input
Y D
Month Year Tab Selection Field Selection
08 v 2021 ~  Voucher UML and HAP v Family Unification - Non MTW v
Form is Valid and Can be Submitted
umML
New Adjusted Value Old Value Difference in New to Old Value
[ 15] iH | 3]
HAP
New Adjusted Value Old Value Difference in New to Old Value
S S S
[ 1500 1200 300]
PHA Justification
]
[Reset| [ Submit| |ExitPmC |

Scenario 4: The system will check for the range if a PMC failed hard edit validation before adjustment and fails
again, the difference between the change is checked to determine if the difference between the old and new
data is within an acceptable range. If the data falls within an acceptable range than no approval is needed. If the
data is not within that acceptable range, then FA approval is required. For example, the PHA is not in the Family
Unification program, PHA did originally enter data for the Family Unification program, fails hard edit validation
but gets approved by FA, PHA is still not a part of the Family Unification program but enters data for the
program, the following will happen:

e |f the PMC passes range check validation no error message will display and no FA review and
approval is required.

e |f the PMC fails range check validation a range validation error message will appear under the
appropriate field
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Click the “OK” button
When all errors have been properly explained in the COMMENTS box, click on the “Submit” button to submit the
correction. FA review and approval is required.

Voucher Management System

Prior Month Correction (PMC) - Data Input

‘ TX001 Austin Housing Authority

Your Prior Month Correction has been successfully submitted!

| Continue |

Status Checking
To see a listing of all pending corrections for your PHA, click on the “Status Checking” link on the left-hand

navigation menu of the VMS homepage.

Voucher Management System

Home Page

Secure Systems Hello, FIRST - MOOZ02 LAST - uiv .
(IF you are not FIRST - MO0302 LAST - uiv , pleass log out by going to this link immediately and call tha TAC at 535-245-4850.)
Message of the Day

Manage PHA Data WMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting
- Enter PHA Data Tabs
— Voucher for Payment of Annual Contributions and Operating Statement
L Housing Assistance Payments Program
PHA
+ Data Input Supplemental Reporting Form
I OMB Approval No.2577-0169

Public reparting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing

instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This agency may not conduct or sponsar, and you are not required to respond to, a collection of information unless that collection displays a valid oMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
oo ameount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
Printable Form526818 to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

Instructions
Quick References

Enter your PHA Code or Select your PHA State to select from a drop-down menu of PHA Codes.

Voucher Management System

Prior Month Correction (PMC) - Status Checking

Enter PHA Code

| Reset | | Go |

_OR-
Select PHA State

Please select the state to which the PHA belongs:

| Reset | | Go |
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Prior Month Correction — Status Checking Report
Each pending correction will include the following fields:

e The Rec.#, a sequential number of line items within the listing

e The Record ID, which is composed of several other fields:
o PHA number
o Year and Month Reporting Period of the Submission that was corrected
o Date and time that the correction was created / submitted

e The tab where the corrected field is located

e The name of the field that was corrected

e The new adjusted amount

e The current status of the PMC

The listing will be displayed in date/time descending order with the newest entry on top.

Voucher Management System

Prior Month Correction - Status Checking

TX001 Austin Housing Authority
m Record 1d Tab Selection Field Selection Current Content M

HCV- Cash/Investment as of the Last Day of the

1 TX001:202107:03/06/2015 18:44:35 Other Income and Expense Month $678,066 | PMC-Submitted
2 TX001:202107:03/06/2015 18:44:10 Other Income and Expense  Administrative Expenses $407,826 PMC-Submitted
3 TX001:202107:03/02/2015 12:00:12 | Other Income and Expense | FSS Coordinator Expenses Covered by FSS Grant 30| PMC-Submitted
4 TX001:201411:01/10/2015 14:30:59 | Other Income and Expense :g;’;hc‘“hﬂ””e“me”t asiofitiellastRaygofliia $846,185 | PMC-Submitted
I P . HCV - Restricted Net Positien Funds (RNP) as of the B
5 TX001:201411:01/10/2015 14:30:38  Other Income and Expense Last Day of the Manth $304,472 | PMC-Submitted
6 TX001:201411:01/10/2015 14:30:13  Other Income and Expense  Administrative Expenses $293,149 PMC-Submitted
7 TX001:201411:01/10/2015 14:29:53 | Other Income and Expense | FSS Coordinator Expenses Covered by FSS Grant 49,381 PMC-Submitted
8 TX001:201411:01/10/2015 14:28:21 | Other Income and Expense | [Eerest or other income earned this month from the £32 | PMC-Submitted

investment of HAP funds and Net Restricted Asset
HCV- Cash/Investment as of the Last Day of the

=] TX001:201410:01/10/2015 14:43:45  Other Income and Expense Month $838,826 PMC-Submitted
10 TX001:201410:01/10/2015 14:28:52 | Other Income and Expense | Administrative Expenses $305,870 | PMC-Submitted
11 TX001:201410:01/10/2015 14:28:26 Other Income and Expense | FSS Coordinator Expenses Covered by FSS Grant $10,442  PMC-Submitted
12 |IX001:201409:01/10/2015 14:27:54 | Other Income and Expense :S\Hj;hcashﬂ""estme”t 2ehoithSltastnaviiihe $787,227  PMC-Submitted
13 TX001:201409:01/10/2015 14:27:09 Other Income and Expense | Administrative Expenses $306,265 | PMC-Submitted
14 | TX001:201408:01/10/2015 14:26:34 | Other Income and Expense :g;’;hcasmlm’e“me”t asiitiellasipaygofiing £790,124  PMC-Submitted
15 TX001:201408:01/10/2015 14:26:10 Other Income and Expense  Administrative Expenses $364,091 | PMC-Submitted
- " L P
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5.0 PHA USER EXECUTIVE SUMMARY — CURRENTLY INACTIVE

Ear e’
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5.1 PHA Summary

For PHA users, the Executive Summary Tab allows users to generate an Executive Summary Report in one of 3
formats:

e Allocations and Balance
e Recap Worksheet
e Utilization Graphs

6.0 PHA USER - GENERATE REPORTS

6.1 VMS Data Collection Report

Click on the “Generate Reports” link on the navigation menu on the lefthand side

Homes &
(el litie Voucher Management System

Departr

Home Page

Hello, FIRST - MO0201 LAST - uiv .

Secure Systems R
(If you are not FIRST - MOD301 LAST - uiv , please log out by going to this link immediately and call the TAC at 888-245-4860.)

Message of the Day

Manage PHA Data VMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting
+ Enter PHA Data Tabs

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program
PHA

- Data Input Supplemental Reporting Farm

OMB Approval No.2577-0169
Public reporting burden for this collection of information is estimated to average 1.50 hours per responseg, including the time for reviewing
———— instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
Generate Reports This agency may not cenduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
Exit VMS control number. Authaority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
[y — amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
Printable Form526818 to retain a benefit. The information requested does not lend itself to confidentiality.

g:f:l‘::ﬁirs To continue, please click a link on the side menu.

+ Status Checking

Click on the “VMS Data Collection Report” link on the next screen

Voucher Management system

Generate Reports

Click the report you want to generate:
= VMS Data Collection Report

IS ||||||| o“é U.S. Department of Housing and Urban Developmant (HUD]) @
1' "l"l"’; 451 7th Street S.W., Washington, DC 20410
el Telephone: (202} 708-1112 TTY: (202} 708-1455
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Voucher Management system M

VMS Data Collection Report
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<< Back to Generate Reports Menu

Enter PHA Code

|vaooi| |

Please type the PHA Code:
| Reset | [Go |

_OR -
Select PHA State

Please select the state to which the PHA belongs:

[Reset | [Go |

The following parameter selection page displays, allowing you to set the Date Range (up to 36 months) and

select the type of Data Collection Report to generate:

e DataTable
e Line Graph
e Pie Graph

e Horizontal Bar Graph
F

Voucher Management system QR
VMS Data Collection Report

=< Back to previous page

Select a Date Range

(06 v] [0 v] to [12v] (215

MNOTE: With the "Start” and "End" dates inclusive, the date range should NOT exceed 26 maonths.

Please select a date range:

Report
® Data Table
Line Graph
Pie Graph
HorizontalBar Graph
| Reset | | Go |
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Select date range from the drop-down menus, select the type of report or graph to generate, and click on the
“Go” button.

The VMS Data Collection Report displays on the screen in PDF format for the user to review.

Voucner managementsysien

VMS Data Collection Report

= Back Lo previous page

VMS Data Collection Report

From 01/01/2021

To 12/01/2021

As of 07/29/2022

PHA Code VAOD1

PHA MName Portsmouth Redevelopment & Housing Authority
PHA Type Combined

Point of Contact Scott Pontz

Point of Contact Phone (757) 201-2043

E-mail spontz@prha.org

Jan-2021 Feb-2021 Mar-2021 Apr-2021 May-2021 Jun-2021 Jul-2021 Aug-2021 Sep-2021 Det-2021 Now-2021 Dee-2021

Rental Assistance
Demonstration 1- Public
Housing Conversion

Rental Assistance
Demonstration 1- Public 1 0% 1 10 &1
Housing Conversion - 5100 $120 s10 £10
HAP

Rental Assistance
Demonstration 2 - Mod
Rehab, Rent Supp, RAP

Conversian

Rental Assistance
Demonstration 2 - Mod
Rehab, Rent Supp, RAP

Conversion - HAP

Rental Assistance
Demonstration 3 - PRAC E 4 2
Conversion

Rental Assistance
Demonstration 3 - PRAC s500 $500 s10
Conversion - HAP

Litigatien

Open the VMS Data Collection Report in Excel by clicking on the “Excel Format” button at the top or the bottom
of the screen to download the document in Excel. Once downloaded you can save, print, or share.
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HUD USER
7.0 HUD USER GETTING STARTED

This section provides a general walkthrough of the system from initiation through exit, to enable the user to
understand the sequence and flow of the system.

e,
T gy

&

7.1 Logging into VMS

Log into VMS through hudatwork. Enter your User ID and Password, then click on the “Login” button.

fag | el | search | home

User Login

Secure Systems User ID
Single Sign On Password

Logh | [ Cance

em for User Authorization and Authentication, are protected by a computer

ATTENTION: This computer system, and all the
security system; unauthorized access to these )
WOTE! There is 4n inactivity timmout of 30 minutes. Please save your work periodically 1o aveid being logped out

Dlease also note that there is & 4 hour session timmout, after which, you will need to re-authenticate. You can then resume where you left off.

s Is not p e may be monitored

The “Rules of Behavior for HUD Systems” page displays once you are logged in.

(This page will display only for first time login and once a year) Read the “Rules of Behavior for HUD Systems”,
then click on the “Accept” button at the bottom of the page.

m | User Login g Dol | marad | b | legeat

Secure Systems
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The “Legal Warning” page displays next. Read the warnings, then click the “Accept

User Login Ten | hsin | search | homs | logeut

P ST

Secure Systems

once every 90 days to maintain an active ID. If you do not login again beforel? Sep 2023, your ID

You must login at least
will be automatically deactivated. If your User ID is deactivated, please contact the TAC to reactivate your ID

Legal Warning

Misuse of Federal Information through the HUD Secure Connection web site falls under the
provisions of title 18, United States Code, Section 1020. This law specifies penalties for exceeding
authorized access, alterations, damage, or destruction of information residing on Federal
Computers.

Warning Notice

The Secure Systems security access software supports Internet Explorer 7.0 browser. Other
browsers may not be compatible with this software.

Message of the Day

Welcome to Secure Systams

Logout

O pock to 10

t updated January &, 201

Coribe:

=r

The Secure Systems Main Menu displays. Click the “Voucher Management System (VMS)” link

ﬂ |— Main Menu Taq | help | search | home | logout
|
Secure Systems

Systems
o Voucher Management System (WVMS)

System Administration
Data Warehouse Password Change

-
PHA Assignment Maintenance

* User Maintenance

User Maintenance

¥oucher Management
System (VMS)

o Back to Top

Content updated Jamary &,
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The VMS homepage displays, notice the menu of options on the left side of the screen.

NOTE: Depending on the access you have been granted in the Secure Systems and VMS, the Main Menus
displayed on your screen may differ from the ones that are presented here.

Homes &
Communities

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

+ Review and Approve
Pending Hard Edits Tabs

PMC

PHA

+ Data Input

+ Status Checking
HUD-FMC

+ HE Approval By PHA
+ HE Approval By FA

Administer VMS
Generate Reports
Exit VMS

Resources
Printable Form526818
Instructions

Quick References

Mailing lists
Contact us
Help

Voucher Management System

Home Page

Hello, FIRST - HYMS02 LAST - uiv .
{If you are not FIRST - HYMS02 LAST - uiv , please log out by going to this link immediately and call the TAC at 388-245-4860.)

Message of the Day
WYMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplementz| Reporting Form

OME Approval No.2577-0163
Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may net conduct or sponser, and you are not reguired to respond to, a collection of information unless that collection displays a valid OMB
contrel number. Autharity for this collection of information is the Housing and Community Development Act of 1987, Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of infermation are required to obtain a benefit or
to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.
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7.2 Exiting VMS and Logging Out of WASS

This section outlines the procedures for exiting VMS and logging out.
Make sure that you have saved or submitted the necessary information.

Click the “Exit VMS” link on the left side of the page. You will be taken to the Main Menu.

Homes &
(LTINS Voucher Management System

Home Page

Hello, FIRST - HVMS02 LAST - ui
{If you are not FIRST - HVNS0Z LAST - uiv , pleass log out by going to this

Secure Systems

mmediately znd call the TAC at 888-245-4860.)

Manage PHA Data Message of the Day

e WMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting
- Review and Approve
Pending Hard Edits Tabs
Voucher for Payment of Annual Contributions and Operating Statement
PMC Housing Assistance Payments Program
PHA ,
Supplemental Reporting Form
= Data Input OMB Approval No.2577-0169
+ Status Chacking Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
HUD-FHC instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
+ HE Approval By PHA This agency may not conduct or sponsor, and you are not required to respond to, a collection of infermation unless that collection displays a valid oMB
* HE Approval By FA control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencdies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
to retain a benefit. The information requested does not lend itself to confidentiality.

To continue, please click a link on the side menu.

Administer VMS
Generate Reports
Exit VMS

Resources
Printable Form526818
Instructions

Quick References

Tools
Webcasts
Mailing lists
Contact us
Help

The ‘Secure Systems Main Menu’ page will appear. Click “logout” to log out of the WASS system.

ﬁ F Main Menu faq | help | search | home | logout

Secure Systems

Systems
» Voucher Management System (VMS)

= System Administration
administration

Data Warehouse + Data Warehcuse Password Change
Password Change

PHA Assignment = PHA Assignment Maintenance
Maintenance

e User Maintenance

User Maintznance

. Voucher Management
System (VMS])

Content updated January 6, 2018 o Back to Top
@ U.S. Department of Housing and Urban Development
451 Tth Street 5.W., Washington, DC 20410

Telephone: (202) 708-1112 TTv: {202) 708-1455
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A message appears asking you to close all browser windows, click “OK”.

hudappsint.hud.gov says

For Your Computers Security
Please Close All Windows!
Thank You.

The ‘Logged Out’ page appears. Close the browser window to exit REAC Online Systems.

hank you for visiting the Depariment of Housing and Urban Development’s
Online Security System

Logged Out

You have successfully logged out. The window will close in 10 seconds.

Click to Close Window!

Content updated January 6, 20138

Home | Privacy Statement

.S, Department of Housing and Urban Development
451 7th Street S.W.. Washington, O 20410
elephone: (202) 708-1112 1] Z‘ZCIE-‘- FOE-1455
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8.0 HUD USER - VIEW AND REVIEW PHA SUBMISSION

When the HUD user logs on to the VMS system to view the submitted PHA data, the homepage is displayed.
There are two options under the “Manage PHA Data” side menu:

e Enter PHA Data Tabs; and
e Review and Approve Pending Hard Edits Tabs.

Homes &
Communities Voucher Management System
US. Depar
ond trban Home Page
Secure Systems
Hello, FIRST - HVMS132 LAST - uiv
———————— {If you are not FIRST - HVMS12 LAST - uiv , please log out by going to this link immediately and call the TAC at 888-245-4860.)
anage PHA Data
o o Em T Message of the Day
e o i WMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

« HE Approval By PHA

- HE Approval By FA o A e oo
- Public reparting burden for this collaction of information is estimated to average 1.50 hours per response, including the time for reviewing

[ ——— instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information
Exit uMs This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987, Housing Agencies {HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
to retain a benefit. The information requested does not lend itself to confidentility.

To continue, please click a link on the side menu.

Resources

8.1 Review and Approve Pending Hard Edits Tabs

The Pending Hard Edit Review and Approval process takes place when a PHA has submitted its monthly voucher
data with Hard Edits included. A Hard Edit is a field which has been flagged by the Validation process as an error,
but which has been explained by the PHA to be correct as is. It is the responsibility of the Financial Analyst to
review the data and explanations, and to either approve or disapprove the submission.

Access Data
To begin a review of the submitted data, log into the VMS system, and click the “Review and Approve Pending
Hard Edits Tabs” link shown on the homepage side menu.

Homes &
Voucher Management System

Home Page
Secure Systems

Hello, FIRST - HVMS12 LAST
(1f you are not FIRST - HVMS1Z LAST - uiv , please log out by going to this

mmediately and call the TAC at 888-245-4860.)

nage PHA Data
+ View PHA Data Tabs Message of the Day

- Review and A i R )
Pending Hard Edrte Tabs VMS - Form HUD-52681-8 Utilization and Administrative Fee and Expense Reporting

ac Voucher for Payment of Annual Contributions and Operating Statement

HUD-FMC Housing Assistance Payments Program
+ HE Approval By PHA

Supplemental Reporting Form
OME Approval No.2577-0163
[ public reporting burden for this callection of information is estimated to average 1.50 hours per response, including the time for reviewing
[ e — instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information
Exit VMS This agency may not conduct or sponsor, and you are not required to respond to, 2 collection of information unless that collection displays a valid OMB
control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
Fry— to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
e tetn amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
s to retain a benefit. The information requested does not lend itself to confidentiality.
(B To continue, please click a link on the side menu.

« HEApproval By FA

Tools

53



STHENT O

4 | | A
= *
%
)

" Voucher Management Systems (VMS) User Manual

o

e,
T

4, g
d
By pever

You will be prompted to enter either the PHA number or select the appropriate State Code and then click on go

to proceed.
Voucher Management system

Pending Hard Edit Review and Approval

Enter PHA Code

]

| Reset | [ Go |

Please type the PHA Code:

_OR-
Select PHA State

Please select the state to which the PHA belongs: TX v

[Reset | [ Go|

U.S. Department of Housing and Urban Development {HUD)
451 7th Street S.W., Washington, DC 20410
Telephone: (202) 708-1112 TTY: (202) 708-1435

4 :m|| il %
il

After selecting the state code, choose the appropriate PHA from the dropdown list and click “go”
If you selected the state option, a second menu will appear with a drop-down list of PHAs within the selected

state.
Voucher Management system

Pending Hard Edit Review and Approval

Enter PHA Code

Please type the PHA Code:
‘ Reset | |§‘

-OR-
Select PHA

|T>(001 Austin Housing Authority

Please Select a PHA:

| Reset ‘ |E|
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A List of Submissions for that PHA will display, showing the Status for each pending hard edit. Notice that the
first entry has a status of “Pending Hard Edit Submission” and is blank in the Financial Analyst column.

| o
Voucher anagement systen

Pending Hard Edit Review and Approval

List of Pending Submissions

September 2021

Pending Hard Edit Submission
07 February 2022

Approved
07 February 2022

PHA Code VAOO1
PHA Name Portsmouth Redevelopment & Housing Authority
FYE 06/30
PHA Type Combined
Status Financial Analyst
Ronty Status
FIRST - HYMS0O0 LAST - uiv
February 2022 Pending Hard Edit Submission
24 June 2022
FIRST - MOO301 LAST - uiv FIRST - HVMS25 LAST - uiv
January 2023 Pending Hard Edit Submission Approved
0% June 2022 09 June 2022
FIRST - HYMS00 LAST - uiv FIRST - HVMS25 LAST - uiv
December 2021 Pending Hard Edit Submission Approved
31 May 2022 09 June 2022
FIRST - HYMS00 LAST - uiv FIRST - HVMS00 LAST - uiv
November 2021 Pending Hard Edit Submission Approved
21 April 2022 21 Apnil 2022
FIRST - HVMS00 LAST - uiv FIRST - HVMS00 LAST - uiv
October 2021 Pending Hard Edit Submission Approved
08 February 2022 08 February 2022
FIRST - HVMS00 LAST - uiv FIRST - HVMS00 LAST - uiv

FIRST - MOO301 LAST - uiv
Pending Hard Edit Submission
31 January 2022

FIRST - HYMS25 LAST -
Approved
31 January 2022

c

v

Click on a specific month-year link to open the pending hard edit. The Form HUD-52681-B will be displayed in
tabular format, and the Financial Analyst (FA) can browse each tab validating the data entry. The first tabs
contain the actual PHA data entry, plus any Hard Edit notations for fields that did not meet the validation edits.
The last Tab will display “Review” rather than “Submission”.

Voucher Management system
Manage PHA Data
Monthly Voucher Data Validation and Save Page
VADO1 Portsmouth Redevelopment & Housing Authority MONTH: February YEAR: 2022 VERSION: 20
u\ﬁtj::rp Income/Expenses | Expense/Comments UDF',ISSSHt::] EHVP UML/HAP PHA Info Submission Review
Voucher UML and HAP
Vouchers under lease on the UML UML f;'gil_:g“‘ Avg UML HAP HAP ﬂ'gﬁgp Avg HAP
First Day of the Month Last Month Year to Date Last Month Year to Date
Month Month

Rental Assistance Demonstration 1- Public & £ &
Housing Conversion = I 1] [ 2] [ 1" I 100] [ 56] | 100]
ot | I 1 - | 1| I
NewRental Assistance Demonstration 3 - & £ &
PRAC Gonversion = I 2] [ 4] [ i I 300] | 220] [ 300]
Lisgation L NI :

5 | I || &S | || I
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Review Submitted Data
After reviewing each of the individual tabs, the FA will click on the “Review” tab. This screen is displayed in 2
segments. Section 1 displays the validation history, identifying the hard edit errors, tab and field name. Section 2

d

isplays the Budget Authority Data used to validate the data for the reporting month.

Voucher ManagementSystem

Manage PHA Data

Portsmouth Redevelopment & Housing Authority MONTH: February YEAR: 2022 'VERSION: 20
Voucher Disaster . N
UML/HAP Income/Expenses | Expense/Comments UMLHAP EHVP UML/HAP PHA Info Submission Review

:: validation History
Field Name Drop Down Selection Entered By User Entered Date/Time Corrected By User Corrected Date/Time

Voucher UML and HAP HAP Total HED20 - Other :test 1M00301: FIRST - M00301 LAST - uiv 06/09/2022 13:35:47 M00301: FIRST - MO0301 LAST - uiv 06/09/2022 13:35:47
Voucher UML and HAP Mainstream - HAP HED24 - Other :test 1M00301: FIRST - M00301 LAST - uiv 06/09/2022 13:35:47 M00301: FIRST - MO0301 LAST - uiv 06/09/2022 13:35:47
Voucher UML and HAP Total Vouchers HEDOS - Other :test 1M00301: FIRST - M00301 LAST - uiv 06/09/2022 13:35:47 M00301: FIRST - M0O0301 LAST - uiv 06/09/2022 13:35:47

:: Budget Authority Data
| [program Type HAP Budget Amount HAP Monthly Amount Program Indicator
DU

1. | Mainstream 0 78
2. | Mainstream - HAP 0 1079 DV
3. | Emergency Transfer Vouchers for VAWA 0 1 E1
4. | Emergency Transfer Vouchers for VAWA - HAP 0 1000 E2
5. | Emergency Housing Vouchers 2 0 1 E3
6. | Emergency Housing Vouchers 2 - HAP Expenses 0 1000 E4
7. | Emergency Housing Vouchers 3 0 1 ES
8. | Emergency Housing Vouchers 3 - HAP Expenses 0 1000 ES
9. | Emergency Housing Veuchers 1 - HAP Expenses 0 1000 EH
10. Emergency Housing Vouchers 1 0 18 EU
11. | Family Unification 2008/Forward - MTW 0 50 F5
12. | Family Unification 2008/Forward - MTW (HAP) 0 1000 F6
13. | Foster Youth To Independence - HAP 0 1000 FH
14. | Foster Youth To Independence 0 1 FL
15. | Housing Stability Vouchers - HAP Expenses 0 1000 HH
16. | Housing Stability Vouchers 0 1 HL
17. | One Year Mainstream - MTW 0 1 M1

Note: FA will be able to see error messages on the Review and Approval page. All Hard Edit error messages have
numbers e.g. HEO01, HE023, for FAs to understand details of error messages see Appendix B.

After you’ve reviewed the Hard Edits, click on the “Review” button at the bottom of the Review Tab.

Voucher Management sysiem

Pending Hard Edit Review and Approval

VAO001 Edit Review and Approval MONTH: February YEAR: 2022 VERSION: 20
Voucher UML/HAP Income/Expenses Expense/Comments Disaster UML/HAP EHVP UML/HAP PHA Info Submission Review

=< Back to previous page

HUD Review and Approval

Received Date: 06/24/2022
Approved: ves O nNo O
Comments:

P

| save || cancel |
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Click “Yes” or “No” and add a comment, then click “Save”. When you go back to the “Review and Approve
Pending Hard Edits Tabs” you will now see the approval where it was blank before.

Voucher Management System

List of Pending Submissions

PHA Code VAQOD1
PHA Name Portsmouth Redevelopment & Housing Authority
FYE 06/30
PHA Type Combined
Status Financial Analyst
Ry Status
FIRST - HYMS00 LAST - uiv FIRST - HYMS12 LAST - uiv
February 2022 Pending Hard Edit Submission Approved
24 June 2022 27 July 2022

8.2 Review and Approve Prior Month Corrections

When you log on to the VMS system, the VMS homepage will look like this. To review and approve Prior Month
Corrections (PMC) containing Pending Hard Edits, select one of these two options: “HE Approval by PHA”, or “HE

Approval by FA”.

Homes & _
Communities

Secure Systems

Manage PHA Data
- View DHA Data Tabs
+ Review and Approve
Pending Hard Edits Tabs

PMC

HUD-FMC

- HE Approval By PHA
+ HE Approval By FA

Generate Reports
Exit VMS

Resources
Printable Form526818
Instructions

Quick Refarences

Voucher Management System

Home Page

Hello, FIRST - HYMS12 LAS

iv .
{If you are not FIRST - HYMS12 LAST - uiv , please log out by going to this mmediately 2nd call the TAC at 888-245-4850.)

Message of the Day
VMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting

Voucher for Payment of Annual Contributions and Operating Statement
Housing Assistance Payments Program

Supplemental Reporting Farm

OMB Approval Ne.2577-0163
Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
control number. Authority for this collection of infermation is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required
to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or
to retain a benefit. The information requestad does not lend itself to confidentiality.

To continue, please click a link on the side menu.
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PMC Approval by PHA
When you select “HE Approval by PHA” from the VMS homepage, this screen will display, allowing you to select

the PHA, either by keying in the PHA number directly in the upper section, or by selecting a State code from the
drop-down menu and selecting the “Go” button.

Voucner Management systen

Prior Month Correction (PMC) - HE Approval By PHA

Enter PHA Code

Please type the PHA Code: |PA004

[ Reset | [ Go |

_OR-
Select PHA State

Please select the state to which the PHA belongs: PA w

| Reset | | Go |

After selecting the State code, a second selection screen will display, allowing you to choose the PHA from a
drop-down list.

Voucher Management system

Prior Month Correction (PMC) - HE Approval By PHA

<+ Back to previous page

Select PHA

Please Select a PHA: [PADO4 Allentown Housing Authority v]

| Reset ‘ ‘E‘
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When you select the PHA, a screen like this appears, displaying all pending Prior Month Corrections for the PHA.
Each pending PMC displays enough information for the Financial Analyst (FA) to review and approve or
disapprove the Hard Edit. Click the appropriate FA Approval button in the upper right corner and add your
comments in the FA Comments field at the bottom right of the box.

Voucher Management sysiem

Prior Month Correction (PMC) - HE Approval By PHA

PADDA Allentown Housing Authority
Record Id: PAO04:201502:01/12/2016 10:35:34

Tab selection Field Selection Jaen T

HAP Voucher UML and HAP Family Unification HAP 1200 1200 -_- Approve

[ bEtamber | CrorMessage | Renzon for Adjustment S

Error HEO37: PHA has reported Family Unification
HEO37 HAP sxpenses, but PHA doas not have a Family | HEO37 - Other
Unification pragram

[ tvoe | tabSeection Freld Selection | [Ty ey

Y umL Voucher UML and HAP Family Unification 70|70

[ enumber | ErorMessge | Reacon for Adjustment

Error HEO35: PHA has reported Family Unification,
HED35 but PHA does not have a Family Unification HED35 - Other
program

PHA Justification FA Comments

T

T

If more than one pending PMC exists for the PHA, the screen will display each one in order, as the following
example shows:

Voucher Management system

Prior Month Correction (PMC) - HE Approval By PHA

PADO4A Allentown Housing Authority
Record 1d: BAGD 1/13/2016 10:35:34

[ rvpe | o seiection Fretd Seiection I P —pe—y—" |y

Hap Vouchar UML and Hap Family Unification Ha2 1200 1300 approve

[ e number | Errormessage | Resson for Adjustment O Srapre

Error HEO37: PHA has reported Family Unification
HED37 HAP expenses, but PHA does not have a Family | HE037 - Other
Unification program

= S S e et ] oot e

Yl umL Woucher UML and HAP Family Unification 70| 70

[t number | rrormessage | Reszon for Adustment

Error HEO35: PHA has reported Family Unification,
HED3S but PHA does not have a Family Unification HEOZ25 - Other
program

PHA Justification FA Comments

T

T

Racord 1d: PAOO4:201502:01/12/2016 10:35:08
Tab Selection Freld selection Y — p———

umML Voucher UML and HAP Moving To Work 100 100 O approve

[ dewumber | crormessage | Resson for Adustment SR

Error HEOD2: PHA has reported Moving te Wark

HEDOZ leasing, but PHA does not have a Moving to Werk | HEDOZ - No Units Leased
program.
[ tvpe | 7abSeiection Ficid Seiection T Y ey
A | Har Wouchar UML and HAR Meving To Work HAR 1000 1000

T E—————re—

Error HEO13: PHA has reported Moving ko Wark
HEO13 HAP expanses, but PHA does not have a Maving | HEO13 - No Units Leasad
to Work program.

PHA Justification FA Comments

| Return || Submit |
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The Financial Analyst can approve / disapprove each PMC, and then click on the Submit button at bottom. If you
prefer to leave the screen without approving / disapproving the Hard Edit, click on the Return button at bottom

If there are no hard edits pending, the following notice will appear:

Austin Housing Authority

There are no additional hard edits pending approval for this PHA

| Retun \

PMC Approval by FA
When you select “HE Approval by FA” from the VMS homepage, this screen will display, allowing you to select

the Financial Analyst (FA) name from a drop-down list. Select the FA name and click on the “Go” button.

Voucher Management system

Prior Month Correction (PMC) - HE Approval By FA

Financial Analyst

[ Vickie Long

Please Select the appropiate Financial Analyst from the dropdown list:

| Reset | |§\

When you select the FA name, a screen like this appears, displaying all pending Prior Month Corrections for the

Financial Analyst.
Voucher Management System

Prior Month Correction (PMC) - HE Approval By FA

Financial Analyst: vickie Long
@ Record ID Tab Selection Field Selection Current Amount @
$5,702 | PMC-Pending

1M1005:201501:02/24/2015 10:35:16 | Other Income and Expense | FSS Coordinator Expenses Covered by FSS Grant

1

| Return || Print |
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The name and Division of the Financial Analyst appear at the top of the page. Each line item displays the
following fields:

e The Rec#, a sequential number of line items within the listing

e The Record ID, which is composed of several other fields:
e PHA number
e Year and Month Reporting Period of the Submission that was corrected
e Date and time that the correction was created / submitted

e The tab where the corrected field is located

e The name of the field that was corrected

e The new adjusted amount (Current Amount)

e The current status of the PMC

Click on the Record ID of the correction you want to review. The Hard Edit Approval page will appear.

PMC Approval / Disapproval Screen

This screen, when selected by the FA, shows the PMC corrected field and the hard edit information. It also has
an Approve / Disapprove section and a comment field for you to explain the reason for approving or
disapproving the pending PMC Hard Edit.

Voucher Managementsyster

Prior Month Correction (PMC) - HE Approval Page

MIOOS Pontiac Housing Commission January 2015
Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

NiA Other Income and FsS Coordinator + @ 5782 5702
y Expensgl| Expenses Covered y y y

HE Number Emror Message Reason for Adjustment Comment

HE@27||Error HE@27: PHA has no active + HE@27 - Other The PHA has an FSS Program
|| 7S5 program, but has reported y P
PHA Justification
FA Comments

Approved

® Approve (O Disapprove

| Reset | | Process and Return

Select the Approve or Disapprove button at the bottom of the page, and if appropriate, fill
in a comment in the FA Comments field. Then select one of the two buttons at the bottom of the
page: “Process and Return” or “Reset”.
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If you select “Reset”, the approval / disapproval buttons will be blanked out, as will any comment
you wrote. If you return to the list of PMC pending HE Corrections, without further action, you
will see that this correction still has a status of “Pending”.

If you select “Process and Return”, you will return to the list of PMC pending HE Corrections, and you will see
that the status of this PMC Pending HE has changed to either “Disapproved PMC Hard Edit” or “Approved PMC
Hard Edit”. If there are no additional pending PMCs with Hard Edits, you will see this screen:

Voucher anagementsyster

Prior Month Correction (PMC) - HE Approval By FA

Financial Analyst: Denise Grear

m Record Id m Financial Analyst Tab Selection Field Selection Current Amount m

There are no additional hard edits pending approval

\ Return |
I

PMC Approval / Disapproval Email to PHA

When you approve or disapprove a PMC Pending Hard Edit, the system will automatically send an email to the
PHA Point of Contact, notifying them of the Approval/Disapproval. The “From” address of the email will be the
FA approving/disapproving the PMC Hard Edit. The PHA can respond through normal email channels, not via the
VMS system.

PMC Daily Pending Report via Email

A Financial Analyst may receive a PDF report of all PMC Pending Hard Edit records by email, generated by the
VMS system. Since it is a PDF format, you cannot view the individual correction screens by clicking on the line
items. Alternatively, a Financial Analyst may receive a report in Excel format from the Information Technology
(IT) Department.

Wae 0 Racord 10 Dwson | Einancist Anatyat | Tab Gaiaction Finia Golaction - Status
1 ABDO100.2010 04 07201012 45 32N Wast D st O $1.294,607 06012 [ Disapproved
ASD01002010:04'07 201012 45 23N st ah bl ',,":": 5 m $1.204.607.00012 |  Approves
b fUNas #nd Nel Re
NEODT 0N 201004 07 2010 12 46.32PM st o bl Add Expanse 1 Amount $1.294 607 00012 Pendiny
001:00:2 12 24692 Lxpunse o | o o B
THIRTE W e mo
00 y ! A lle Additional flold and will allow
\ C0001:08.2010.04:07:201042:45:32PM Wast n Bl ExpanterCo mmens | EXPORNS 1 Commant s Panaing
DERDY 08 2 [ A\ e Disaale? s -
01:08 201004 00 2010 10 15 12AM Goast oh! UML and HAP CHAR Familion Assisted - Units $1.22406 Approved
« DGO 09.2010 04 06 2010 10 16 12AM Bouh oh unll mql:'"u::“.‘w. DHAR Eamilins Assisted ~ HAP $1,204.667 4 Approved
= Youdher filimber of Vauchers Under Lease
7 H1428.05:2010.04:04:2010.00:36:92AM nouth John @ My UML and s4a | (HAP Gontract on tha ast dayof the | $1,234,507,000.12 | Disageroved
montn
o - Tl 61 B 1K
0 H A5 080010 04:04:2010 00 98 I2AM 1ouh Jah ol ‘M‘[' :':"""':"‘. m $1.294.867.00012 [  Approved
0K-08 8 woY 2699 a Addilional 294,607 000 12 Sonkiing
NEAZE.068010.04 042010 00 26 92AM Bouth EXBONIOASOmME NS $1,294,607.000 12 Pending
Tiiia 1% @ memo
P "010 4’8 " e W et ’ Additional Timld and will allow
2505 201004 04.2¢ L Ve W Chll xpanse OImmen Pandiny
10 N6 05 201004 042010 08 26 22AM EXpUNSOAZ0mmars | EXPaOse 1 Commant by bt g ng
and eqter
" PALLE052010:04:04:200000 36 I2AM W est ohA usl umr;”.u'n“:';.,\,, DHAR Eamillon Assinied - Units $1.294 56 Approved
i WAQ16.00.2010.04.04:2010-00:30.32AM W bt John @ Puol ML A | OHAR Familles Avsisled - HAP $1224,507,00012( Approved
Voucher RGMBoE o Vauehers Under Lakie
" WVOOA01.2010.04.022010.0012.31PM W st John Q. Fuplic UML nnd HAP (HAP Gonirach 00 e 1ast oay of the $1.224,007,000,12 | Diwapproved
. Lmonth
i
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The recipient Financial Analyst name and their division name appears at the top of the page. Each line item
displays the following fields:

e The Rec#, a sequential number of line items within the listing
e The Record ID, which is composed of several other fields:
—  PHA number
— Year and Month Reporting Period of the Submission that was corrected
— Date and time that the correction was created / submitted
e The Division of the PMC correction
e The Financial Analyst associated with the PHA
e The tab where the corrected field is located
e The name of the field that was corrected
e The new adjusted amount
e The current status of the PMC

8.3 Enter PHA Data Tabs

From the main menu, select “Enter PHA Data Table”

List of Submissions Page

Single PHA users will automatically navigate to the List of Submissions page. If you have multiple PHAs
associated Navigate to the PHA or Select a state code for the desired PHA submission data. If you are authorized
to view multiple PHA’s, the screen below will appear, allowing you to navigate to the desired PHA.

Enter the PHA code in the code box or select the appropriate State identifier and press “Go”.

Homes &
SGITIEES  Voucher Management System

Manage PHA Data

Secure Systems Enter PHA Code

Manage PHA Data Please type the PHA Code: l:l
+ Enter PHA Data Tabs

+ Review and Approve

Pending Hard Edits Tabs

PMC

PHA -0OR-

» Data Input

+ Status Checking
HUD-FMC

= HE Approval By PHA Please select the state to which the PHA belongs: AK W
» HE Approval By FA

Select PHA State

Administer VMS

Generate Reports
Exit VMS

Resources
Printable Form526818
Inestructions

Quick References
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If you selected the state option, a second menu will appear with a drop-down list of PHAs within the selected
state; select from the drop-down menu the appropriate PHA and click on “Go”

Voucher Management System

Manage PHA Data
Secure Systems PHA Selection

Manage PHA Data
« Enter PHA Dats Tabs Please Select a PHA: (CT05E Canton Housing Authority )

+ Review and Approve
Pending Hard Edits Tabs

PMC
PHA

The PHA's List of Submissions page opens. The List of Submissions page lists the status of all the monthly
submission for the current and past two fiscal years. To see historical documents past the prior to two prior
years, the user needs to select the “View All Submissions” link at the bottom of the page.

Voucher Management System

Manage PHA Data
SR S List of Submissions
T — PHA Code TX001
Manage PHA Data 5 5 .
PHA Name Austin Housing Authority

+ Enter PHA Data Tabs
« Review and Approve FYE 03/31
Pending Hard Edits Tabs PHA Type Combined
PMC Month Status Last Updated By
PHA May 2022 Not Entered
« Data Input April 2022 Net Entered
+ Status Checking March 2022 Not Entered
HILEL T February 2022 Not Entered
« HE Approval By PHA January 2022 Not Entered
0 [zl December 2021 Not Entered

November 2021 Not Entered
Administer VMS October 2021 Not Entered
Generate Reports

September 2021 Not Entered
Exit VMS -

August 2021 Pending Hard Edit EIZRVE\Ta‘; ;gﬂsm LAST - uiv
Resources . First Name, Last Name Unavailable
Printable Form526818 ule 2021 EHIC = Submitted 02 March 2015
Instructions
';m;];{;:,:"cm June 2021 Not Entered

" - FIRST - HYMS13 LAST - uiw

May_ 2021 Submitted - Hard Edit Approved
Tools 20 July 2021
Webcasts April 2021 Nt Entered
Mailing lists
e i March 2021 Not Entered
el Eebruary 2021 Not Entered
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The Form HUD-52681-B is laid out in a tabular format. This tabular format enables the users to input all data for
each funding category and to validate information against prior month and 12-month averages.

Homes &
Communities
- :

Secure Systems

Manage PHA Data
+ Enter PHA Data Tabs

+ Review and Approve
Pending Hard Edits Tabs

PMC

PHA

- Data Input

+ Status Checking
HUD-FMC

+ HE Approval By PHA
+ HE Approval By FA

Administer VMS
Generate Reports
Exit VMS

Resources
Printable Form526818
Instructions

Quick References

Tools
Webcasts
Mailing lists
c

Voucher Management System
Manage PHA Data

Monthly Voucher Data Validation and Save Page
Portsmouth Redevelopment & Housing Authority

Disaster
UML/HAP

MONTH: March YEAR: 2022 VERSION: 20
Voucher

UML/HAP

Income/Expenses Expense/Comments EHVP UML/HAP PHA Info Submission ExecutiveSummary

Voucher UML and HAP

Avg UML
Last 12
Month

Avg HAP
Last 12
Month

HAP
Last Month

Avg HAP

UML
Year to Date

Last Month

Avg UML
Year to Date

Vouchers under lease on the
First Day of the Month

Rental Assistance Demonstration 1- Public
Housing Conversion

Rental Assistance Demanstration 2 - Mod
Rehab, Rent Supp, RAP Conversion

NewRental Assistance Demonstration 3 -
PRAC Conversion

Litigation
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Submission Tab

For the HUD user who links to the Submission Tab via the “View PHA Data Tabs” link, the Submission Tab does
not allow an actual submission. It will allow you to review the validation history and the submission history, and
to display and print the entire 5-tab submission data in one report. It will also allow you to print multiple
iterations in a report by clicking the boxes next to the iterations you want, or just print the Submission screen.

The Validation History section will display Hard Edit validation for the form and Prior Month Correction (PMC), a
column on the far left identifies a Form or PMC Hard Edit.

The Submission History section will display the latest status per item for PMC
Under Submission History:

e Click on alink under “Status Description” to view PMC status by assessment.
e Tocreate a PDF report of a single submission, click the date stamp link under “Updated
Date/Time”.

e To print multiple iterations, click on the boxes you want and then click the “Multiple Print” box at
the bottom of the page.

Voucher Management System
Manage PHA Data

PAO0A Allentown Housing Authority MONTH: October YEAR: 2021 VERSION: 20
:::‘j:i; Income/Expenses | Expense/Comments l?,:fsﬂi{, EHVP UML/HAP PHA Info Submission

=
PMC Voucher UML and HAP | HAP Total HED20 - Other :sd 100300: FIRST - MO0300 LAST - uiv | 06/20/2022 13:23:55 | M00300: FIRST - M00300 LAST - uiv | 06/20/2022 13
pMC Voucher UML and HAP | Total Vouchers HEOO - Other :sd MO0300: FIRST - MO0300 LAST - uiv | 06/20/2022 13:23:55 | MOD300: FIRST - M00300 LAST - uiv | 06/20/2022 13
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA HE238 - 1.Other :sd HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMSD0: FIRST - HVMS00 LAST - uiv | 05/31/2022 12
FORM Voucher UML and HAP | Emergency Transfer Vouchers for VAWA - HAP HE240 - 1.Other :sd HVMS00: FIRST - HVMSO00 LAST - uiv | 05/31/2022 13:38:16 | HVMSO00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13
FORM Voucher UML and HAP | Family Unification - Non MTW HELO1-2 - Other:sd | HVMSOD: FIRST - HVMSOD LAST - uiv | 05/31/2022 13:38:16 | HVMSO0: FIRST - HVMS00 LAST - uiv | 05/31/2022 13
FORM Voucher UML and HAP | Family Unification - Non MTW (HAP) HEL04 - 2 - Other isdsd | HVMSOD: FIRST - HVMSO00 LAST - uiv | 05/31/2022 13:38:16 | HVMSO00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13
FORM Voucher UML and HAP | Foster Youth To Independence HE222 - 1.0ther isd HVIMS00: FIRST - HYMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13§
FORM Voucher UML and HAP | Foster Youth To Independence - HAP HE226 - 1.0ther :sd HVMSO0: FIRST - HYMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13
FORM Voucher UML and HAP | HAP Total HED20 - Other :sd HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13
FORM Voucher UML and HAP | HCV - All Voucher HAP Expenses after the First of the Month HEODS - Other ss HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMSO00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13
FORM Voucher UML and HAP | Mability Demonstration HE228 - 1.0ther :sd HVMS00: FIRST - HVMS00 LAST - uiv | 05/31/2022 13:38:16 | HVMSO00: FIRST - HVMS00 LAST - uiv | 05/21/2022 13

=: Submission History

I e X e M Ty
551798 PMS PMC - Submitted *Portable Voucher Paid HAP M00300 SYSTEM [ | 06/20/2022 13:23:5|
551798 PMS. PMC - Submitted *Portable Vouchers Paid M00200 SYSTEM 0 | 06/20/2022 13:23:5]
551798 PMS. PMC - Submitted *HCV - Number of Vouchers Under Lease (HAP Contract) on the last day of the month M00200 SYSTEM 0 | 06/20/2022 13:18:3
551792 AHE Hard Edit Approved HVMS00 SYSTEM [ | 06/14/2022 20:34:4
551792 PHE Pending Hard Edit HVMS00 SYSTEM O |96/13/2022 14:12:2]
551792 Sav Saved HVMS00 SYSTEM 0 | 06/13/2022 14:11:1
550257 DRA Saved HVMS00 SYSTEM 0 | ©05/31/2022 13:38:1

Click on the hyperlink to pull the PMC status report by the assessment related to the link.

Voucher Management system

Prior Month Correction (PMC)

PADDA Allentown Housing Authority
m Record Td Tab Selection Field Selection Current Content M

1 PAD04:202110:06/20/2022 13:23:55 Voucher UML and HAP | Portable Vouchers Paid 15| PMC-Submitted

2 PAD04:202110:06/20/2022 13:23:55 Voucher UML and HAP | Portable Voucher HAP 15000 | PMC-Submitted
/- , ( )

3 PADD4:202110:05/20/2022 13:18:33 | Voucher UML and Hap | CY, - Mumber of Vouchers Under Lease (HAP Contract) 12| PMC-Submitted

on the last day of the month

| Return || Print |
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Click on the Record ID link to display the item detail as seen on the screen below.

Voucher Management system R

Prior Month Correction (PMC)

PADOA Allentown Housing Authority October 2021
Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
_
y y Paid] y y y
HE Number Emmor Message Reason for Adjustment Comment
] ] ] ]
Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt
L
2 2 HAP) Y 2 2
HE Number Ermror Message Reason for Adjustment Comment
] ] ] )

PHA .Justification

Correction to number of port outs
2

Approve or reject a submission
Clicking on the “Review” button at the bottom on the page, will display a page that will allow the FA to approve

or reject the submission, and enter comments into a comment section.

Print Monthly Submission
The Read-Only HUD users can only View/Print submitted monthly data. There are a number of print options,

outlined below:
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Individual Tab Prints
Each of the 5 data entry tabs has a button at the bottom to print that tab only: The data of the entire Tab will be

formatted into a PDF report, which can be saved or printed. Prior to creating the report, the Tab must have first

been validated and saved.

Below are an example of a Tab print button and the PDF format print of that entire Tab.

| Validate || Reset || Cancel || Print |

Voucher Management System
Other Income and

PHA PHA Reporting
Number S | | Vilage of Balston Spa Month/Year

August 2021

Cum}m 20
Version

Memorandum Reporting

HCV - Fraud Recovery Total Collected This Month

Mainstream - Fraud Recovery Total Collected this Month

Interest or other income eamed this month from the invesiment of HAP funds and Net Restricted Assels

HCV - F85 Escrow Forfeitures This Month

Mainstream - FS5 Escrow Forfeitures This Month

Number of Hard to House Families Leased

Portable HAP Costs Billed and Unpaid - 90 Days or older

Administrative Expenses

Mobility Demonsiration Services Expenditures

Non - MTW Administrative Expenses

V- Exper

Awudit

Financial Status

HCV - Unrestricted Net Position (UNP) as of the Last Day of the Month

Page 1 of 9
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VMS Additional Expense/Comment Print Page
The complete comments entered in the COMMENTS field on TAB 3 (Expense/Comments) or comments entered

in the PMC Comments/New Adjusted Value Field will display on the PDF print version when user clicks on the
Print button.

| Additional Expense /| Comment |

Expense Amount 1

Expense Amount 2

Expenss Amount 3

Expenss Amount 4

Expensa Amount 8

MTW - Otfver - PHA fo iGentry the type of sxpense noumed
Ameount - 8

MTW - Other - PHA 1o identify the type of mxpenss ncumes
Amgunt - 7

MTW - Other - PHA 1o identity the type of sxpenss ncumes
Amount - 8

Eiv ]

HVMS00 03152017 11:29-56 Pubhe sarvice 15 a calling 113t 8ach o you has Gedcated your professional lves 1o through your oaly hard work and dedication 1 3erving the American pecple countess ways
mhnaomwmmmmmonnhmmdﬂwwmrnd4mnbhcmyw‘wyuwmmMmm!oh“dw?mlxmuﬂmmwnwﬁhphanm‘hdon
how important your ndividual and our collective work = 10 the fives of Americans and the wel-being of our country. The Secrstary and | thank you for your servics to our country and the mission of our Deparement
Public sanvice = 3 calling that each of you has dedicated your professiond fives t threugh your dady hard werk ane Sedication 1o serving e Amenean people. Thugh countiess ways miions of Amencans have
benefited Fom your devation o the msson of HUD and we are all Indebiad 10 you for your Sraless service. As we come 1o the end of our Public Sarvice Recognition Wesk please reflect on how impontant your
indwdual and our collective work is to the ves of Amencans and the ngufnuwunu—yTreSew:vnrmmmhms«mzwummamﬂemmu—u‘w&mPs:ncsemue:sa
caling fhat sach of you Ras Gedicated your professional ives 10 Bwough your daiy hard work and dedicaton o seneng e Amencan peaple Though countiess ways millions o Amencans have benefied from yoar
mmbmmnmmﬂqumminmnm your treless service. As we come 0 the end of our Public Service Facognition Week pleass relect on how impormant your naividual and our collectve
Wwork = 10 the fves of Americans and the well-being of our country. The Secretary and | thank you for your senvce 1o cur colintry and The mission of our Department. Public service = a caliing that sach of you has
dedicated your professional fves o through your daly hard work and dedication 1o serving the Amescan peogle Through countiess ways millions of Americans have benefied from your devotion 1o the mission of HUD
mmnxlnmmnymuywm<mA_nemmmeemdwmmcmwmwaplease-gmannammmn(ywrmxmmwm‘em<mne»vesd;.nwm
and e well-being of our country: The Secretary and | thark you for your servce 3 our country and the missson of owr Depariment. Putiic servee s 3 mling that each of you has dedicated your professonal bves to

muzwraumwn»c:mvmmhnvanmWam“swznmi«m:‘Aﬂmczsnmmtmmdmmmm1wndwm«naﬂrmbmscioyuufcr

o serveos. As we come 1o the end of our Pubiic Servies Recognition Week pieass refiect on how innportant your indwvidual ant our coflectve work & 10 the (ives of Amencans and e well-beng of our country

the benef o treless come
1o the end of our Public Serwce Recogniton Week please refiect on how impartant your indvidu and our codectve work = 10 the bves of Americans and the of our country. The Secretary and | thank you for
your service to our country and the mission of our Deganment. Asmmnuwo‘wpub&amﬁme&lw&m&amwWyounndmoudweoltdwmnsmmsnvesd
Amercans and the well-being of al groups.
e ——

Individual Submission Print

To generate a printer friendly version of an individual submission, click on the “Updated Date/Time” link for that
submission in the bottom section of the Submission Tab:

Voucher Management System
Manage PHA Data

village of Ballston Spa

‘Disaster
UML/HAR

MONTH: December YEAR: 2015 VERSION: 15

Voucher
UML/HAP

: Validation History

N T T T~ T = T ™ T S T
FORM Veucher UML and HAP 5 Year Mainstream SYSTEM: Name is NOT available 04/04/2016 13:28:56 SYSTEM: Name is NOT available 04/04/2016 13:28:56

FORM Veucher UML and HAP 5 Year Mainstream HAP SYSTEM: Name is NOT available 04/04/2016 13:28:56 SYSTEM: Name is NOT avallable 04/04/2016

FORM Veucher UML and HAP Family Unification Pre2008 - MTW SYSTEM: Name is NOT available SYSTEM: Name is NOT available 04/04/2016

FORM Voucher UML and HAP Family Unification Pre2008 - MTW (HAP) SYSTEM: Name is NOT available SYSTEM: Name is NOT available 04/04/2016 13:

FORM Voucher UML and HAP HAP Total SYSTEM: Name is NOT available 04/04/2016 13:28:56 SYSTEM: Name is NOT available 04/04/2016 13:28:56

FORM Voucher UML and HAP Total Vouchers SYSTEM: Name is NOT available 04/04/2016 13:28:56 SYSTEM: Name is NOT available 04/04/2016 13:28:56

FORM VOUChEr UML and HAP VEterans Affair Supported Housing (VASH) HAP SYSTEM: Name is NOT available 04/04/2016 13:28:56 SYSTEM: Name Is NOT available 04/04/2016 156

FORM Voucher UML and HAP Vigterans Affair Supported Housing (VASH) Voucher SYSTEM: Name is NOT available 04/04/20165 13:28:56 SYSTEM: Name is NOT available 04/04/2016 13:28:56

=: Submission History

m_ o Siotes Desciption et Updated oy Updated cer Rame -3- Updoted bate/Time

455317 AHi Hard Edit Approved System SYSTEM 04/04/2016 13:29:09
455317 PHE Pending Hard Edit SYSTEM SYSTEM O | oa/osiz01s 13:78:57
435317 DRA Saved SYSTEM SYSTEM O | 04/04/2015 13:28:56
wor n ot ta, ek on 110 the Bnks in e “Upcated P wor sepat 3 chck o tha “WABgh :

Muttigle Print || Print Screen || Cancel
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A PDF multi-page report of the entire submission will be created. You may save or print this report.

Voucher Management
UML and
PHA PHA Reporting
duly 2021

Numbe | 'S Name Vikege of Balston Spa ‘ Month/Year =

Current PMS PMC - Submitied *Intersst or alber incame eamed this mondh from the investment.

Status of HAP funds and Net Resiricled Assets:

UML UML Last Avg 2Mo  Avg UM Last Awg HAP 12 Mo Avg HAP YTD
Vouchers under lease on the First Day of the Month
Litigatian o [ 30 0
1 Year Mainstrearm a o 50 =i
Hameownership o o 50 0
Neew This Momth o o
Mowing To Work [ o o 30 50 1]
Family Unification o o o 50 50 0
2008 and 2008 Family Unificatian a o 30 0
2008 and 2008 Non-Elderly Disabled a o 30 &0
Portable Viouchers Paid 7 a a 3,405 30 &
HOPE VI a o 30 80
Tanant Protection o o o 50 50 0
Enhanced Viouchers a a o
Veteran's Affai Supporied Housing [VASH) a a o 50 0 =
Youcher
&
Page 1 of

Multiple Submissions Report
To print multiple submissions reports, click on the check boxes for the desired submissions in the bottom section
of the Submissions Tab, and click on the “Print Multiple Submissions” button at the bottom of the tab.

Voucher ManagementSystem

Manage PHA Data

Voucher
UML/HAP

Form/PMC

FORM
FORM
FORM
FORM
FORM
FORM
FORM
FORM

NY562

Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HA®
Voucher UML and HAP
Voucher UML and HAP
Voucher UML and HAP

village of Ballston Spa
‘Disaster
UML/HAP

S Year Mainstraam
5 Year Mainstream HAP

on Prez008 - MTW

on Pre2008 - MTW (HAP)

Total vouchers

Veterans Affalr Supported Housing (VASH) HAP
Veterans Affair Supported Housing (VASH) Voucher

MONTH: December

Submission

SYSTEM

SYSTEM;

VEAR: 2015

SYSTEM:
SYSTEM:

SYSTEM:

SYSTEM:

SYSTEM:
SYSTEM:

Name is NOT available
Name s NOT available
Name is NOT available
Name is NOT available
Name is NOT available
Name is NOT available
Name Is NOT available
Name is NOT available

VERSION: 15

Entered Date/Time Correctad By User Corrected Date, Time

04/04/2016 13:21

6
04/04/2016 13:28:56
04/04/2016 13:28:56
04/04/2016 13:28:56

SYSTEM
SYSTEM:
SYSTEM
SYSTEM:
SYSTEM
SvSTEM
SYSTEM:
SYSTEM

Name is NOT available
Name Is NOT available
Name is NOT available
Name is NOT available
Name is NOT available
Name is NOT available
Name Is NOT avallable
Name is NOT available

04/04/2016 13:28:56

455317
455317

455317

Hard Edit Approved
Pending Hard Edit
saved

System
SYSTEH
SYSTEM

Multiple Print || Print Screen

SYSTEM
SYSTEM
SYSTEM

Cancel

04/04/20

13:29:09

:: Submission History
rosmt 1| status code | status pescription __________| Last updated 8y Updated User Name |__E3__|updated DoteTime
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Submission Status PDF Report
You can print the Submission Validation History and Submission Status Tab in the same way that you printed the
individual data entry tabs, by clicking on the “Print Screen” button at the bottom of the tab:

Multiple Print || Print Screen || Cancel |

Voucher Management System
Submission Data
PHA PHA
Number MY562 Mame Village of Ballston Spa Reporting December 2015
Validation History
Error on TAB Field Name Error Message with Mumber Submitted By Date and Time ‘ Reviewad By Date and time
Voucher UML and HAP 5 Year Mainstream HAP HED23 « Other Test g:ﬂf;&‘]—é“:‘;‘;_‘s:m avaiatle g:g:;’;‘;a"?;‘;;_‘5201 availabie
Voucher UML and HAP Family Unification Pre2006 « MTW HED3S - Oitrer -Test SYSTEM:Name s NOTalable | SYSTEM: Name iz NOTavailatie
Voiucher UML and HAP | Farity Unification Pre2008 - MTW (HAP] HED37 - Other :Test g:ﬂfiz“-é‘“‘;':‘;_‘s?m aistle | g:gl';’g;g";‘;&;‘m availabis
Voucher UNLand HaP | Tom ez - ove s ST Name T e [STSTE. N T i
Voucher UML and HAP [ Totat Vouchers HEDOS - Other :Test g:ﬂgz‘]—s'*‘:';;fs PS*'GT avaiable ‘El’.ﬁl 5’3116"?;';;_55 QUT available
\Voucher UML and HAP Veterans Afsr Supperied Housing (VASH) | HE019 - Other Test SYSTEM: Narmc = NOT avalible | SYSTEM: Narme = NOT avalable
Vouchar UML and HAF Veterans e Supperied Housing (VASH) | HEDD? . Ciher Test SYSTEM: Narme = NOT avalable | STSTEN: Narne = NOT avaiabis
Submission Status
Current Status Last Updated By - User Name and User ID Last Updated Date and time
Hard Edit Approved System SYSTEM CAD4Z016 13:28:09
Pending Hard Edit SYSTEM SYSTEM 40412018 13:28:57
Saved SYSTEM SYSTEM 40412018 13:208:56

Voucher Managementsyster

Pending Hard Edit Review and Approval

X001 Edit Review and Approval MONTH: August YEAR: 2021 VERSION: 20
Voucher UML/HAP | Income/Expenses EHVP UML/HAP \ PHA Info

Disaster UML/HAP Submission JEENEN

Expense/Comments:
<< Back Lo previous page

Received Date: 0512/
Approved:

Comments:

]

8.4 HUD USER - EXECUTIVE SUMMARY — CURRENTLY INACTIVE

National/Regional/State/FO Executive Summary
In addition to the PHA Executive Summary reports, authorized HUD FMC users can see the same reports for a
wider range of data.
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9.0 HUD USER GENERATE REPORTS

On the homepage, the HUD user can select “Generate Reports” from the side menu.

|,

&
>
%

T gy

e,

Homes &
(sl Voucher Management System
e i H

Home Page

Secure Systems Hello, FIRST - HVMS0D LAST - uiv .
{1f you are not FIRST - HYMS0Q LAST - uiv , please log out by going to this link immediatsly and call the TAC at 888-245-4860.)
Manage PHA Data Message of the Day
* Enter PHA Data Tabs VMS - Form HUD-52681-B Utilization and Administrative Fee and Expense Reporting
Review and Approve
Pending Hard Edits Tabs
Voucher for Payment of Annual Contributions and Operating Statement
PMC Housing Assistance Payments Program
PHA
Supplemental Reporting Form

o IEEIT OMB Appraval No.2577-0163
+ Status Checking Public reporting burden for this collection of information is estimated to average 1.50 hours per response, including the time for reviewing
HUD-FMC instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
+ HE Approval By PHA This agency may not conduct or sponsor, and you are not required to respond to, a collection of information unless that collection displays a valid OMB
+ HE Approval By FA control number. Authority for this collection of information is the Housing and Community Development Act of 1987. Housing Agencies (HAs) required

to maintain financial reports in accordance with accepted accounting standards to permit timely and effective audits. The financial records identify the
e —— amount of annual contributions that are received and disbursed by HAs. Responses to the collection of information are required to obtain a benefit or

to retain a benefit. The information requested does not lend itself to confidentiality.
Generate Reports i ) - )
e To continue, please click a link on the side menu.

The “Generate Reports menu will display. Select the report you wish to produce from this menu.

Voucher Management system

Generate Reports

Click the report you wvwant to generate:
s WVMS Non-Submitter Report

= WMS Data Collection Report

- WMS Leasing and Unit Expense Report

= VWMS Hard Edit Report

- VMS PMC Status Report by FA

- WMS PMC Status Report by FMC Division

- WMS PMC FMC Status Report
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9.1 VMS Non-Submitter Report

To view the VMS Non-Submitter Report, the user must log into the system as an HUR user and select the
“Generate Reports” link on the homepage side menu. The Report Selection Menu will display. Select the VMS
Non-Submitter Report link.

Homes &
Communitie Voucher Management System
US. Deparment of

SR Generate Reports

Secure Systems Click the report you want to generate:
* VMS MNon-Submitter Report

Manage PHA Data
» Enter PHA Data Tabs

+ Review and Approve H
Pending Hard Edits Tabs + VMS Data Collection Report

PMC

PHA

« Data Input

+ Status Checking

* VMS Leasing and Unit Expense Report

T + VMS Hard Edit Report

+ HE Approval By PHA

= HE Approval By FA
« VMS PMC Status Report by FA

Administer VMS

Generate Reports L
+ VMS PMC Status Report by FMC Division

Exit VMS

Resources
Printable Form526818
Instructions

Quick References

+ VMS PMC FMC Status Report

When you select this report, the following page appears, allowing you to select a date range (up to 12 months),
and the State on which the report is based. You can also select the type of Non-Submitter Report, from the

following choices:

e DataTable

e Number of Non-Submitters per Month
e Number of Non-Submitters per PHA

e Percentage of Non-Submitters

Vaucher Managementsystem

VMS Non-Submitter Report

£+ Back to Generate Reports Manu

Select a Date Range
NOTE: With the "Start" and "End” dates inclusive, the dat= range should NOT exceed 12 months,

Please select a date range: [MM~]  [YYYY~| to  [MMw]| [YYYY¥] State

Report

® pata Table

) Number of Non-Submitters per month
O Number of Non-Submitters per PHA
O Percentage of Non-Submitters
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The Following report is produced:

Voucher Management system

VMS Non-Submitter Report

<< Back to Gensrate Reports Manu

Select a Date Range
NOTE: With the "Start” and "End” dates inclusive, the date rangs should NOT exceed 12 months.

Please select a date range: 01 ~| [2015 ~| to 12 ~| [2015 ~ State [PA v~

Report
® Data Table

) Mumber of Non-Submitters per month
) Mumber of Non-Submitters per PHA
~) Percentage of Non-Submitters

Non-Submitter Report

From 01/2015

To 12/2015

As of 06/14/2022

'M" indicates data not submitted. 'E' indicates the PHA is excluded for that month. Blank cell indicates data submitted.
PHA ||01/2015 ||02/2015 ||03/2015 || 04/2015 |05/2015 |06/2015 | 07/2015 ||08/2015 || 09/2015 || 10/2015 |(11/2015 | 12/2015
PADO1L N M N M ] M M ™ N M N
PADO2 E E E E E E E E E E E
PADO3 E E E E E E E E N N N
PADO4 N ™ N N N N

PADOS N N ™ N N N N ™ N N N
PADO6 N N ™ N ] N M ™ N N N
PADO7F N N N N ™ N ™ N N N N

The data table report allows the user to view non-submitter data specific to a certain state and time-period. The
data appears as shown in the above table, with an “N” displayed for those months the HA was in non-submitter
status. “/N' indicates data not submitted. 'E' indicates the PHA is excluded for that month or that there is a
pending hard edit for the PHA’s data in that month. Blank cell indicates data submitted.”
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9.2 VMS Data Collection Report

To view the VMS Data Collection Report, the user must log into the system as an HUR user and select the
“Generate Reports” link on the homepage side menu. The Report Selection Menu will display. Select the VMS

Data Collection Report link.

Homes &
(sLIGTTIREES  Voucher Management System

US. Depa 2
and Urb:
e Generate Reports

Secure Systems Click the report you want to generate:
¢+ VMS Non-Submitter Report

Manage PHA Data
= Enter PHA Data Tabs

+ Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

PMC

PHA

+ Data Input

+ Status Checking
HUD-FMC

+ HE Approval By PHA
+ HE Approval By FA

VMS Leasing and Unit Expense Report

VMS Hard Edit Report

VMS PMC Status Report by FA

Administer VMS
Generate Reports
Exit VMS

VMS PMC Status Report by FMC Division

Resources
Printable Form5268185
Instructions

Quick References

VMS PMC FMC Status Report

When you click on the “VMS Data Collection Report” link on the Report Selection” menu, if you are authorized
to see reports for more than one PHA, the “Enter PHA Code or Select PHA State” page is displayed, otherwise
the system will display the VMS Data Collection Report homepage.

Voucher Management System

VMS Data Collection Report

<< Back to Generate Reports Menu

Enter PHA Code

Please type the PHA Code: |PA0041
| Reset | | Go|
- OR -
Select PHA State
Please select the state to which the PHA belongs: PA v
| Reset | | Go|
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VMS Data Collection Report

=< Back to previous page

Please Select a PHA:

Voucher Management Systems (VMS) User Manual

After choosing the state code above, using the drop-down list displayed below, select the appropriate PHA.

Voucher Hanagement systen

Select PHA

[PAD04 Allentown Housing Authority

| Reset | |E|

The following parameter selection page displays, allowing you to set the Date Range (up to 36 months) and

select the type of Data Collection Report to generate:

e Data Table
e Line Graph
Pie Graph

VMS Data Collection Report

=< Back fo previous page

Please select a date range:

Report

® Data Table
Line Graph
Pie Graph
HorizontalBar Graph

o
e Horizontal Bar Graph
Voucher Management system QRN

MNOTE: With the "Start" and "End" dates inclusive, the date range should NOT exceed 36 manths.

Select a Date Range

to

MM+

| Reset | |§|

Select the date range from the drop-down
the “Go” button.

menus, select the type of report or graph to generate, and click on
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The Data Collection Report displays on the screen in PDF format for the user to review.

Voucher anagement system

VMS Data Collection Report

< Back lo previows page

VMS Data Collection Report
From 01/01/2021
To 12/01/2021
As of 07/29/2022
PHA Code VADD1L
PHA Name Portsmouth Redevelopment & Housing Authority
PHA Type Combined
Point of Contact Scott Pontz
Point of Contact Phone (757) 291-2943
E-mail spontz@prha.org

Jan-2021 Feb-2021 Mar-2021 Apr-2021 May-2021 Jun-2021 Jul-2021 Aug-2021 Sep-2021 Oct-2021 MNow-2021 Dec-2021

Rental Assistance
Demonstration 1- Public 1 i io
Housing Conversion

Rental Assistance
Demonstration 1- Public . - -
Housing Conversion - 5100 $i20 s10 $i0
HAP

Rental Assistance
Demonstration 2 - Mod
Rehab, Rent Supp, RAP

Conversion

Rental Assistance
Demonstration 2 - Mod
Rehab, Rent Supp, RAP

Conversion - HAP

Rental Assistance
Demanstration 3 - PRAC B B 2 10
Conversion
Rental Assistance
s500 $500 s10 10

Demonstration 3 - PRAC
Conversion - HAP

Litigation

Open the Data Collection Report in Excel by clicking on the “Excel Format” button at the top or the bottom of
the screen to download the document in Excel. Once downloaded you can save, print, or share.

| Excel Format |
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9.3 VMS Leasing and Unit Expense Report

To view the VMS Leasing and Unit Expense Report, the user must log into the system as an HUR user and select
the “Generate Reports” link on the homepage side menu. The Report Selection Menu will display. Select the
VMS Leasing and Unit Expense Report link.

Voucher Management System

and Urban
and Urban De Generate Reports

Secure Systems Click the report you want to generate:
« VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

« Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

PMC
PHA

VMS Leasing and Unit Expense Report

- Data Input
+ Status Checking
HUD-FMC

- HE Approval By PHA
«+ HE Approval By FA

VMS Hard Edit Report

VMS PMC Status Report by FA

Administer VMS
Generate Reports
Exit VMS

VMS PMC Status Report by FMC Division

Resources
Printable Form526816
Instructions

Quick References

VMS PMC FMC Status Report

When you select the Leasing and Unit Expense Report from the Generate Reports: Report Selection Menu, if you
are authorized to see reports for more than one PHA, the “Enter PHA Code or Select PHA State” page is
displayed; otherwise, the system will display the VMS - FASS Data Comparison Report homepage.

Voucher Management system

Leasing and Unit Expense Report

== Back to Generate Reports Menu

Enter PHA Code

Please type the PHA Code: |PA0D4

| Reset | | Go |

- OR -
Select PHA State

Please select the state to which the PHA belongs: PA ~

|Reset| |Go|
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If you select a state in the above menu, the following page will display:

Voucher Management System

Leasing and Unit Expense Report

o,
*

o

e,
T

Select PHA
v]

<< Back to previous page

[PADD4 Allentown Housing Authority

Please Select a PHA:
| Reset | | Go |

.S, Department of Housing and Urban Development (HUD)
451 7th Street 5.W., Washington, DC 20410

gutnT
SNy

F i 9
£ (ligh 5
L

Telephone: (202) 708-1112 TTY: (202) 708-1455

gl
U

Select the PHA you want from the drop-down menu and click on the “Go” button. Another selection menu will
display, for the date range on which you wish to report.
Voucher Management system

Leasing and Unit Expense Report

Select a Date Range

== Back to previous page

NOTE: With the "Start™ and "End” dates inclusive, the date range should NOT exceed 12 months.
MM« YYYY » to

Please select a date range:

I ~ YYYY v

| Reset | | Go |

Select the date range you want from the drop-down menu and click on the “Go” button. The Leasing and Unit

Expense Report will display.
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Leasing and Unit Expense Report

£ Back to previous page

Voucher Management Systems (VMS) User Manual

F

VMS Leasing and Unit Expense Report

PHA Code PAOD4
PHA Name Allentown Housing Authority
Field Office Code 3APH
As of 06/14/2022
PHA FYE 06/30
Mainstream Mainstream Home Combined
Month/Year Monthly UMA Monthly UML 5-Year 5-Year Ownershi Lease Total HAP || HAP PUC
umA uML SHnesR || Rate
11/2014 175,326 1,211 0 0j 0 .68%) $702,499) £580.10
HA Fiscal Year-To-Date Information
| Regular || Mainstream || Combined ‘ | HAP Total| $702,499
UML Total| 1,211 1,211 Regular Utilization Percentage 60%
UMA Total| 175,32 175,326 Mainstream Utilization Pen:entage 0.0%
Difference between UMA and UML| 173,115 174,115 _Combined Utilization Percentage 0.69%
UMA CAP| 2,103,912 2,103,912 Average PUC[  580.10

| Excel Format ‘

To see the report in Excel format, click on the “Excel Format” button at the bottom of the report

| Excel Format |
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9.4 VMS Hard Edit Report (for FA)

To view the Hard Edit Report for FAs, the user must log into the system as an HUR user and select the
“Generate Reports” link on the homepage side menu. The Report Selection Menu will display. Select the

VMS Hard Edit Report link.

Homes &
Communities Voucher Management System

US. Daparm ssing

and Urban Developme
pals = Generate Reports

Secure Systems Click the report you want to generate:
* VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

« Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

PMC
PHA
+ Data Input

VMS Leasing_and Unit Expense Report

+ Status Checking
HUD-FMC
+ HE Approval By PHA

VMS Hard Edit Report

« HE Approval By FA
VMS PMC Status Report by FA

Administer VMS
Generate Reports
Exit VMS

VMS PMC Status Report by FMC Division

Resources
Printable Form52681B
Instructions

Quick References

VMS PMC FMC Status Report

An FA authorized for multiple PHAs either enters the desired PHA code directly in the first box, or
selects the Field Office drop down to display PHAs assigned to the Field Office and the user’s ID.

Voucher Management system

Hard Edit Report

<< Back to Generate Reports Menu

Enter PHA Code

Please type the PHA Code: \:I

| Reset| [Go|

“OR-
Select Field Office

Please select the Field Office to which the PHA belongs: [PHILADELPHIA HUB OFFICE (3APH) ~]

| Reset | | Go |
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The user then selects the desired PHA from the drop-down list.

Voucher Management System

Hard Edit Report

== Back to previous page

Select PHA

[PAQ04 Allentown Housing Authority

Please Select a PHA:

| Reset | | Go |

Next you will be prompted to enter a date range

Voucher Management system

Hard Edit Report

=< Back to previous page

Select a Date Range

v @iyl ot 2] @Z

Please select a date range:

| Reset | | Go |

The system will generate a report of pending Hard Edits for the PHA selected.

List of Hard Edit Submissions

Voucher Management System
Hard Edit Report

<< Back to previous page

PHA Code PADDA
PHA Name Allentown Housing Authority
FYE 06/30
Status Financial Analyst Processing
mE Status Time
FIRST - HYMSOO LAST - uiv
October 2021 Pending Hard Edit Submission
13 June 2022
FIRST - HYMSOO LAST - uiv FIRST - HYMSO00 LAST - uiv
September 2021 Pending Hard Edit Submission Approved 109 Days
11 February 2022 31 May 2022
FIRST - HYMSOO LAST - uiv FIRST - HYMSO00 LAST - uiv
August 2021 Pending Hard Edit Submission Approved Same Day
03 February 2022 03 February 2022
FIRST - HYMSOO LAST - uiv FIRST - HYMSO00 LAST - uiv
July 2021 Pending Hard Edit Submission Approved Same Day
05 Movember 2021 09 November 2021

| Excel Format |
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Here is another example with only one edit:

The FA can approve or disapprove the submission from this report by selecting the link under the Month
column which will take you to the Review and Approve Pending Hard Edits Tabs. by following the steps

below.

Voucher management sysien

Hard Edit Report

<< Back to previous page

List of Hard Edit Submissions

PHA Code NYO049

PHA Name The City of Beacon Housing Authority

FYE 09/30

Status Financial Analyst Processing
RS Status Time
FIRST - HVMSO00 LAST - uiv
August 2021 Pending Hard Edit Submission

13 May 2022

| Excel Format |

Step 1: Select the link under the Month column. The Pending Hard Edit Review and Approval page

displays.

Step 2: Select the “Yes” button for approval or the “No” button for disapproval. Click “save”

Voucher mamsgementsystem

Pending Hard Edit Review and Approval

NY049 Edit Review and Approval MONTH: August YEAR: 2021 VERSION: 20

Voucher UML/HAP | Income/Expenses | Expense/Comments Y Disaster UML/HAP | EHVP UML/HAP Y PHA Info | Submission YEGEWEN

5% Back to previous page.
HUD Review and Approval

05/13/2022

Received Date:
Approved: Yes ® no O
approved by F4q

Comments:

[ save || Cancet |
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Step 3: The System message displays, click the “Continue” button

Voucher Management System

Pending Hard Edit Review and Approval

YEAR: 2021

Edit Review and Approval MONTH: August
Voucher UML/HAP Income/Expenses Expense/Comments Disaster UML/HAP EHVP UML/HAP | PHA Info Submission Review

<< Back to previous page

System Messages
Financial Analyst decision has been saved successfully!

HUD Review and Approval

Received Date: 05/13/2022
Approved: Yes ® o O

Approved by FA

Comments:

A

| Continue || Cancel |

The Pending Hard Edit Review and Approval menu page will again display with List of Pending
Submissions. If there are no pending submission for a PHA, the Hard Edit Report page will display with

the message below.

Voucher Management System
Hard Edit Report

<< Back to previous page

THERE ARE NO PENDING SUBMISSIONS FOR ANY PHAS UNDER THIS FIELD OFFICE
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9.5 VMS PMC Status Report by FA

To view the VMS PMC Status Report by PHA, the user must log into the system as an HUR user and
select the “Generate Reports” link on the homepage side menu. The Report Selection Menu will display.

Select the VMS PMC Status Report by PHA link.

Voucher Management System

= Generate Reports

Secure Systems Click the report you want to generate:
+» VMS Non-Submitter Report

Manage PHA Data
= Enter PHA Data Tabs

» Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

PMC

PHA

+ Data Input

+ Status Checking
HUD-FMC

» HE Approval By PHA

VMS Leasing and Unit Expense Report

VMS Hard Edit Report

+ HE Approval By FA
VMS PMC Status Report by FA

Administer VMS
Generate Reports
Exit VMS

VMS PMC Status Report by FMC Division

Resources
Printable Form526818
Instructions

Quick Referances

VMS PMC FMC Status Report

When you select VMS PMC Status Report by FA from the Generate Reports: Report Selection Menu, the
system will display the following menu, allowing you to select the Financial Analyst on which the report

will be based.

Voucher Managemencsysten

VMS PMC Status Report by FA

<< Back to Generate Reports Menu

Financial Analyst
Please select the appropriate Financial Analyst —
from the dropdown list: [VickieLong — +]
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Highlight the desired Financial Analyst and press “Go”.

The following menu will display, allowing you to specify the date range and sort order of the report:

Voucher management sysiem -

VMS PMC Status Report by FA

Select a Date Range of PMC submission
NOTE: Wwith the "Start” and "End" dates inclusive, the date range should NOT exceed 12 months.

Please select a date range (This will be the date of when the PMC was performed and "NOT" the

month of submicsion): [10 ~[2011 ~ Jto| MM ~ [YYYY ~ |
Select a Sort Order
State, PHA, Reporting Month, Status Code, Financial Analyst
Primary Sort Level Second Sort Level Third Sort Level

Reset | [ Go |

The screen allows you to specify 3 levels of sort criteria for the report

e Adrop-down menu will display for each sort level. Possible sort fields are:
— State
— PHA
— Reporting Month
— Status Code
— Division

e Default sort will be on date /time in descending order with newest on top

The screen allows you to specify the dates for report generation, with Dropdown Boxes for Month and

Year, the range cannot exceed a 12-month timeframe. Only corrections that were created within that
date range will be selected.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report.
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If you want to clear your selection select the “Reset” button to clear all entered criteria. When you
select “Go”, the report will display:

Voucher Managementsystem

VMS PMC Status Report by FA

<< Back to Selact s Date Rangs

@ Record Id @ Financial Analyst Tab Selection Field Selection Current Amount @

HCV- Cash/Investment as

1 MID01:201407:02-20-2015 East Vickie Long Other Income and Expense of the Last Day of the $698,193 PMC-Submitted
Month
HCV - Restricted Net

2 MID01:201407:02-20-2015 East Vickie Long Other Income and Expense Position Funds (RNP) as of $468,131 PMC-Submitted

the Last Day of the Month
HCV- Cash/Investment as

3 MID01:201408:02-20-2015 East Vickie Long Other Income and Expense of the Last Day of the $698,018 PMC-Submitted
Month
HCV - Restricted Net

4 MID01:201408:02-20-2015 East Vickie Long Other Income and Expense Position Funds (RNP} as of $579,758  PMC-Submitted
the Last Day of the Month

5 MID01:201409:02-20-2015 East Vickie Long Voucher UML and HAP All Other Vouchers HAP $2,860,355 | PMC-Submitted

] MID01:201409:02-20-2015 East Vickie Long Voucher UML and HAP All Other Vouchers 4,879 PMC-Submitted
HCV- Cash/Investment as

7 MID01:201409:02-20-2015 East Vickie Long Other Income and Expense of the Last Day of the 918,047 PMC-Submitted
Month

The FA name appears at the top of the page. Each line item displays the following fields:

e The Record ID, which is composed of several other fields:
— PHA number
— Year and Month Reporting Period of the Submission that was corrected
— Date and time that the correction was created / submitted

e FMC Division Name

e Financial Analyst Name

e The tab where the corrected field is located

e The name of the field that was corrected

e The new adjusted amount

e Current Status
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Click on the Record ID of the correction you want to review. The correction page, with any Hard Edit
information displayed, will appear, in a view-only page. Click the “Return” button to go back to the
report.

Voucher Management System

Prior Month Correction (PMC)

o001
Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

N/A Other Income and HOV-  + 515788 132413 698193
y Expensgll Cash/Investment y r y

HE Number Emror Message Reason for Adjustment Comment

PHA Justification

FA Comments

| Retum ‘

On the bottom of the report is a “Print” button. Press this button to produce a PDF format printable
version of the report.

Prior Month Corrections Report - by Financial
MI001:201407:02-20-2015 Vickie HCV- Cashiinvestment as of the Last Day
1 East Long Other Income and Expense | o votl $68,193|  PMC-Submited
2 MIOG201407-02-20-2015 East I\_f:nk;e Other Income and Expense :g:x,': iﬁ;lxm?gxr&:#::m $468,131 PMC-Submitted
3 | Mi001:2014080220.2015 East e Other Income and Expense | oy, Gashiinvesiment as of the Last Day $698.018|  PMC-Submied
MI001:201408:02-20-2015 Vickie HCV - Restricted Net Position Funds
4 East Long Other Income and Expense | ,gnp) ag of the Last Day of the Month $570.758 |  PMC-Submittad
5 | MI001:201400:02-20-2015 East f:nk;e Voucher UML and HAP | All Other Vouchers HAP 52,880,355 PMC-Submitted
6 | MI001:201409:02-20-2015 East I‘_‘:ﬂ“; Voucher UML and HAP  |All Other Vouchers 4878|  PMC-Submitted
MI001:201409:02-20-2015 Vickie HCV- Cashiinvestment as of the Last Day
7 East Long Other Income and Expense of the Month $918,047 PMC-Submitted
N e R S e ss0n191] P suomaes
g |MO01:201410:02:20-2015 East g Other Income and Expense |1y gy wrop " eSiment as of the Last Day $895.921|  PMC-Submited
MI001:201410:02-20-2015 Vickie HCV - Restricted Net Position Funds
10 East e Other Income and Expense. |\ 2 he 2t Day of the Month $464.339|  PMC-Submitted
HCV - Number of Vouchers Under Lease
44 | MI001:201410:01-22-2015 East I\_f;ﬁnk;e Voucher UML and HAP  |{HAP Contract) on the last day of the 5014 | PMC-Submitted
12 | MI001:201410:01-22-2015 East I‘_f:"“; Voucher UML and HAP  |All Other Vouchers 4856| PMC-Submitted
43 | MI001:201410:01-22-2015 East \Lf:nk;e Voucher UML and HAP | All Other Vouchers HAP $2,910,504 |  PMC-Submitted
14 | MI001:201410:01-22:2015 East f:n“;e Voucher UML and HAP | Tenant Protection 102|  PMC-Submitted
15 | MI001:201410:01-22-2015 East I\.[:nk; Voucher UML and HAP | Tenant Protection HAP $49206 | PMC-Submitted
MID01:201411:02-20-2015 Vickie IHCV- Cash/investment as of the Last Day
16 East Long Other Income and Expense of the Month $780,832 PMC-Submitted
MI001:201411:02-20-2015 Vickie HCV - Restricted Net Position Funds
17 East Long Other Income and Expense (o) acof ine Last Day of the Month $543506 |  PMC-Submitted
1g | MI001:201411:02-20-2015 East ‘Lf:n“;e Voucher UML and HAP  |All Other Vouchers HAP $2,813,507| PMC-Submitted
Page 1of 76
e
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9.6 VMS PMC Status Report by FMC Division

To view the VMS PMC Status Report by FMC Division, the user must log into the system as an HUR user
and select the “Generate Reports” link on the Homepage side menu. The Report Selection Menu will
display. Select the VMS PMC Status Report by FMC Division link.

Voucher Management System

Generate Reports

Secure Systems Click the report you want to generate:
« VMS Non-Submitter Report

Manage PHA Data

= Enter PHA Data Tabs
+ Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

PMC

PHA

« Data Input

« Status Checking
HUD-FMC

* HE Approval By PHA
+ HE Approval By FA

VMS Leasing_and Unit Expense Report

VMS Hard Edit Report

VMS PMC Status Report by FA

Administer VMS
Generate Reports
Exit VMS

VMS PMC Status Report by FMC Division

Lo rED VMS PMC FMC Status Report
Printable Form526818

Instructions

Quick References

When you select VMS PMC Status Report by FMC Division from the Generate Reports: Report
Selection Menu, the system will display the following menu, allowing you to select the FMC
Division on which the report will be based.

Voucher Management system

VMS PMC Status Report by FMC Division

<< Back to Generate Reports Menu

Financial Management Center - Divisions

Please select the appropriate Financial Management

Center division to generate the report on:

| Reset | | Go |
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Menu Highlight the desired FMC Division and press “Go”.

The following menu will display, allowing you to specify the date range and sort order of the report.

<< Back to Select FMC Division
Financial Anzlyst: East Division

MNOTE: With the "Start” and "End" dates inclusive, the date range should NOT excead 12 menths.

Please select a date range (This will be the date of when the PMC was performed and "NOT” the ‘ 10 v | 2011 "lml VM V|YYYY v‘

The system can be sorted in any of the following order:
State, PHA, Reporting Month, Status Code, Financial Analyst

Voucner wanagemert system QU

VMS PMC Status Report by FMC Division

Select a Date Range of PMC submission

month of submission):

Select a Sort Order

Primary Sort Level Second Sort Level Third Sort Level
| Reset | | Go ‘

The screen allows you to specify 3 levels of sort criteria for the report

e A drop-down menu will display for each level. Possible sort fields are:

State

PHA

Reporting Month

Status Code

Financial Analyst (FMC/FA)

e Default sort will be on date /time in descending order with newest on top

The screen allows you to specify the dates for report generation, with drop-down Boxes for Month and
Year, the range cannot exceed a 12-month timeframe.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report. Only corrections created in that date range will be selected.
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If you want to clear your selection select the “Reset” button to clear all entered criteria. When you
select “Go”, the report will display:

Voucher Management system G

VMS PMC Status Report by FMC Division

<< Back to Sslect 2 Date Range

Division:East Division

m Record Id Financial Analyst Tab Selection Field Selection Current Amount @

Total HAP for
1 CT001:201401:01/26/2015 09:52:09 | Daniel Mwangi Voucher UML and HAP Portable Units $6,375 PMC-Submitted
Administered

Portable Units

2 CT001:201401:01/26/2015 09:52:09 | Daniel Mwangi Voucher UML and HAP e 7| PMC-Submitted
HCV - New
Vouchers Issued
3 CT001:201401:01/26/2015 09:51:44 | Daniel Mwangi Voucher UML and HAP but nat under 10 PMC-Submitted
: : 51 HAP contract as
of the last day of
the month
) . . ) Al Other .
4 CT001:201401:01/26/2015 09:51:02 | Daniel Mwangi Voucher UML and HAP s e 1,963,547 | PMC-Submitted
" " All Other .
5 CT001:201401:01/26/2015 09:51:02 | Daniel Mwangi Voucher UML and HAP Vouchers 2,274 PMC-Submitted
6 CT001:201401:01/26/2015 09:50:22 | Daniel Mwangi Voucher UML and HAP f&rs‘“'e Veucher $142,020| PMC-Submitted
7 CT001:201401:01/26/2015 09:50:22 | Daniel Mwangi Voucher UML and HAP portable 178 PMC-Submitted
- . = Vouchers Paid
& CT001:201401:01/26/2015 09:50:03 | Daniel Mwangi Voucher UML and HAP Tenant $3,074| PMC-Submitted

Protection HAP

The Division name appears at the top of the page. Each line item displays the following fields:

e The Record ID, which is composed of several other fields:
—  PHA number
— Year and Month Reporting Period of the Submission that was corrected
— Date and time that the correction was created/submitted

e Financial Analyst Name

e The tab where the corrected field is located

e The name of the field that was corrected

e The new adjusted amount

e The Status
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Click on the Record ID of the correction you want to review. The correction page, with any Hard Edit
information displayed, will appear, in a view-only page. Click the “Return” button to return to the
report.

Voucher Management system

Prior Month Correction (PMC)

CTO01 Housing Authority of the City of Bridgeport January 2014

Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

UML | Voucher UML and HAP Portable Units 4
P P Administersd y

HE Number Eror Message Reason for Adjustment

Type Tab Selection Field Selection Prior Amt Adjustment Amt Current Amt

Hapl| voucher UML and HaP Total Hap for = 5256 1119 6375
P ) Portable units | E P P

Emror Message Reason for Adjustment

On the bottom of the report is a “Print” button. Press this button to produce a PDF format printable
version of the report.

Prior Month Corrections Report - by FMC Division
3 ;Iggjdgﬂ*-'m—ﬂ“?ﬁﬂ“ﬁ Daniel Mwang! Voucher UML and Hap | 10181 HAP for Portable Units $6475 |  PMC-Submited
2 chfggjdg"‘“‘-w"’&‘z“‘ﬁ Daniel Mwangi Veucher UML and HAP | Portable Units Administered 7|  PMCSubmitted ‘
CT00120140101/26/2015 HCV - New Vouchers Issued but not
3 | Goe1as Daniel Mwangi Voucher UML and HAP under HAP contract as of the last day 10| PMC-Submitted
'of the month 1
4 ;Ig':jéﬂm1ﬂﬂ?ﬁﬂm5 Daniel Mwangi Voucher UML and HAP | All Other Vouchers HAP $1,063,547 | PMC-Submined
5 | Soo0a01401:01126/2015 Daniel Mwang Voucher UML and HAP |All Other Vouchers 2274  PMCSubmited
6 gggjéwmw?mﬂﬁ Daniel Mwangi Voucher UML and HAP  |Portable Voucher HAP $142,029 [ PMC-Submitted ‘
7 0‘387.2212%0“‘0‘-0“26‘2“‘5 Daniel Mwangi Voucher UML and HAP  [Portable Vouchers Paid 178|  PMC-Submitted
8 gggjéﬂwﬂw“?ﬁﬂ“‘ﬁ Daniel Mwangi Woucher UML and HAP | Tenant Protection HAP $3074 | PMC-Submitted
9 009'(1;316301401.0112612015 Daniel Mwangi Voucher UML and HAP | Tenant Protection 2|  PMC-Submined ‘
CT001:201402:01/26/2015 Total HAP for Portable Units
10| o2 Daniel Mwang Voueher UML and HAP Administered $5340 |  PMC-Submitted ‘
11 5:;321@01402.0112612015 Daniel Mwangi Voucher UML and HAP  |Pertable Units Administered 6| PMCSubmitted
CT001:201402:01/26/2015 ! HCV - New Vouchers Issued but not
1 |Cmoor2 Daniel Mwangi Voucher UML and HAP |1 et s of the last sy 9| PMC-Submitied
‘of the month
CT001:201402:01/26/2015 HCV - Number of Vouchers Under
‘ 13 | 10:02:99 Daniel Mwang Voucher UML and HAP Lease (HAP Contract) on the last day 2460 | PMC-Submitted ‘
F T T T Tof the month T T !
1a | S0 20140201126/2015 Daniel Mwang! Voucher UML and HAP |All Other Vouchers HAP 52,000,886 |  PMC-Submitied
15 ggrlgdgamuz.wzmmﬁ Daniel Mwang Voucher UML and HAP | All Other Vouchers 2269 [ PMC-Submitted
16 gggggﬂwﬂzmﬂﬁlzm-ﬁ Daniel Mwangi Voucher UML and HAP Tenant Protection HAP §5,485 PMC-Submitted
17 00;2213201402.0112612015 Daniel Mwangi Voucher UML and HAP | Tenant Protection 5| PMC-Submined
Page 1 of 751
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9.7 VMS PMC FMC Status Report

To view the VMS PMC FMC Status Report, the user must log into the system as an HUR user and select
the “Generate Reports” link on the homepage side menu. The Report Selection Menu will display. Select

the VMS PMC FMC Status Report link.

Homes &
SO ULIREEE  Voucher Management System

US. Department
and Urban Der
e n Generate Reports

Secure Systems Click the report you want to generate:
* VMS Non-Submitter Report

Manage PHA Data
+ Enter PHA Data Tabs

+ Review and Approve
Pending Hard Edits Tabs

VMS Data Collection Report

PMC
PHA
+ Data Input

VMS Leasing_and Unit Expense Report

+ Status Checking
HUD-FMC
+ HE Approval By PHA

VMS Hard Edit Report

+ HE Approval By FA
VMS PMC Status Report by FA

Administer VMS

Generate Reports L
VMS PMC Status Report by FMC Division
Exit VMS

Resources
Printable Form526818
Instructions

Quick References

VMS PMC FMC Status Report

When you select VMS PMC FMC Status Report the system will display the following menu, allowing you
to specify the date range and sort order of the report

Voucher Managementsystem

VMS PMC FMC Status Report

<< Back to previous page

Select a Date Range of PMC submission

NOTE: With the "Start’ and "End" datas inclusive, tha data range should NOT axcasd 12 months.

Please select a date range (This will be the date of when the PMC was performed and "NOT” the | 10 vl 30711 V|to| WM VIYYYY v|
month of submission): L

Select a Sort Order

The system can be sorted in any of the following order:
State, PHA, Reporting Month, Status Cade, Financial Analyst

Primary Sort Level Second Sort Level Third Sort Level
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The screen allows you to specify 3 levels of sort criteria for the report
e Adrop-down menu displays for each sort level. Possible fields are:

— State

— PHA

— Reporting Month

— Status Code

— Financial Analyst (FMC/FA)

o Default sort will be on date /time in descending order with newest on top

The screen allows you to specify the “To” and “From” dates for report generation, with Dropdown Boxes
for Month and Year, the range cannot exceed 12 months.

Select the date range and sort criteria you want, and then select the “Go” button at the bottom of the
screen to generate the report. Only corrections that were created within that date range will be
selected.

If you want to clear your selection select the “Reset” button to clear all entered criteria. When you
select “Go”, the report will display.

Voucher Mansgementsysiem

VMS PMC FMC Status Report

<< Back to Select a Date Range

From: 01/01,2020 To: 12012020
Recr| Recordid | Dwision | Fimancal Analyst | Tab sslection | Fiskd selection | Current Amount]Corrent status

1 WA010:201401:05/20/2020 16:35:1% Unassigned | Angela Seward-Hancock Woucher UML and HAP 1 %0 PMC-Submitted

-
Mainstream HAP

1 Year

Mainstream 10| PMC-Submitted

2 VAQ10:201401:05/20/2020 16:35:19 | Unassigned | Angela Seward-Hancock  Voucher UML and HAP

[[Prirt |

The Date Range appears at the top of the page. Each line item displays the following fields:

e The Record ID, which is composed of several other fields:
—  PHA number
— Year and Month Reporting Period of the Submission that was corrected
— Date and time that the correction was created / submitted

e FMC Division Name

e Financial Analyst Name

e The tab where the corrected field is located

e The name of the field that was corrected

e The new adjusted amount

e The Status
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Click on the Record ID of the correction you want to review. The correction page, with any Hard Edit
information displayed, will appear, in a view-only page.

Voucher Management System

Prior Month Correction (PMC)

Danville Redevelopment & Housing Authority January 2014

Tab Selection Field Selection Prior Amt Adjustment Amt
]

HE Number =0 Message Reason for Adjustment

Tab Selection Field Selection Prior Amt Adjustment Amt Curmrent Amt

e e s Malns‘tream ___

HE Number Ermor Message Reason for Adjustment

PHA Justification

FA Comments

On the bottom of the report is a “Print” button. Press this button to produce a PDF format printable
version of the report:

Prior Month Corrections Report - by FMC Center

ALODS:201109:11/21/2011 HCV- Cashinvestment as of the Last Day of

1 [ ALosac West Wyla Johnson Other Income and the Month $727,601 | PMC-Submitted
2 é;g%aam 1091212011 | Wyla Johnson Other Income and Administrative Expenses $32,297 | PMC-Submitted
o | Mooseovionieieon | Wyla Johnson Other Income and :g‘[ﬁ?rg:(gﬂx et Postion (UNP) a=of s227.620 |  PMC-Submitted
Y g;gglﬂnﬁm‘wzvznn et Wyl Johrson Other Income and ::;"' m‘if;’;‘:‘ggy":"g:‘;ﬂ“::; unds (RNP) $499.972 |  PMC-Submitted
5 | AESS20MONURIAN | e Wyla Johnson Voucher UML and HAP | eV - Al Voucher HAP Expenses after the $980|  PMC-Submitied
6 éﬂgﬁﬁmm‘ﬁmm" West Wyla Johnson Voucher UML and HAP | All Other Vouchers 547 |  PMGC-Submitted
; g;gg?ﬁnﬁmw?mm West Wyla Johnson Voucher UML and HAP | All Other Vouchers HAP $220,716 | PMC-Submitted
8 g;}_?.,’f;’?““”“"”m West Wyla Johnson Veucher UML and HAP | Portable Vouchers Paid 4|  PMC-Submitted
9 332—35,;23011““’21’20" West Wyla Johnson Voucher UML and HAP | Portable Voucher HAP $2950 |  PMC-Submitted
0 g;gt;iﬁjmﬁnw?mm West Wyla Johnson Voucher UML and HAP | Pertable Viouchers Paid 3| PMC-Submitted
11 g;g%i‘ém‘m‘”mﬁﬂ“ West Wyla Johnson Voucher UML and HAP | Poriable Voucher HAP $2510 |  PMC-Submitted
12 | ALOOBZOMOLINAN | yopy Wyla Johnson Other Income and Augit 50|  PMC-Submitted

ALODE:201101:11/14/2011 FSS Coordinator Expenses Not Covered by

13 | Y5008 West Wyta Jehnson Other Income and FSS Grant $0| PMC-Submitted
14 [ 4ESE2DMOZINAON | oy Wyla Johnson Other Income and Aucit so| PMc-Submitsd
15 | ALEZDMOINMHAAN | ey Wyla Johnson Other Ineome and Augit so| Pmc-submitted
16 | ALOOS2OMOLTIINON | e Wyla Johnson Other Income and Aucit so|  PuMcSubmited
17 [ 4ESOB20MOSINAON | yony Wyla Johnson Veucher UML and HAP | Tenant Protection HAP $176.297 | PMC-Submited
18 [ 4EO0E2NMOSIHARON | ey Wyta Jonnson Voucher UML and HAP | Tenant Protection a48 |  PMC-Submittsd

Page 1 of 719
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APPENDIX A: FORM HUD 52681-B FIELD
DEFINITIONS

This document provides information about each of the fields on the Form HUD-52681-B. The
information is broken down by the section titles listed on the form.

GENERAL RULES

A few general rules about the data entered into each Monthly Submission:

— Each submission includes data for the specified month only.
— Enter data for the specified month only.

— Enter all leasing and expense data in positive whole numbers without any punctuation marks or
symbols (commas, dollar signs, and decimal points).

— Question Mark (?) - For every field containing this symbol, a pop-up description of the data entry
required for the field, or an explanation of the field will be provided. This field description
appears only once for the many occurrences of the (?) Box symbol.

— Fields that have been grayed out are prefilled by HUD and are not editable. Data used for these
fields reflect the current system information and are automatically updated when changes are
made to prior months.

ZERO (0) FIELD VALUES

If your PHA has no report for a field, or if the reported value is zero (0), tab through the field and leave it
blank; the exceptions are the following fields which do accept entries of zero (0):

Tab One
e HCV - All Voucher HAP Expenses after the First of the Month
e HCV - New Vouchers Issued but not under HAP contract as of the last day of the month
e Rental Assistance Demonstration 1- Public Housing Conversion
e MTW - Family Unification 2008/Forward HAP expenses after the First of the Month
e MTW - Family Unification Pre 2008 HAP expenses after the First of the Month
e MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month
e MTW - VASH HAP Expenses after the First of the Month
e MTW — One-year Mainstream HAP After the First of the Month
e MTW - Foster Youth to Independence HAP Expenses After the First of the Month
e MTW - Mobility Demonstration HAP Expenses After the First of the Month
e MTW - Housing Stability Voucher HAP Expenses After the First of the Month
e MTW - Emergency Transfer Vouchers for VAWA HAP Expenses After the First of the Month
e Housing Stability Vouchers - Number of New Vouchers Issued but not Under HAP Contract as of
the Last Day of the Month
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Mainstream - HAP Expenses After the First of the Month

Mainstream - Number of New Vouchers Issued but not Under HAP Contract as of the Last Day of
the Month

Project Based Vouchers - Total HAP Expenses

Tab Two

Non - MTW Administrative Expenses

HCV - Restricted Net Position Funds (RNP) as of the Last Day of the Month
HCV - Unrestricted Net Position (UNP) as of the Last Day of the Month

HCV- Cash/Investment as of the Last Day of the Month

Mainstream Administrative Expenses

Mainstream - Unrestricted Net Position (UNP) as of the Last Day of the Month
Mainstream - Restricted Net Position (RNP) as of the Last Day of the Month
Mainstream — Cash/Investment as of the Last Day of the Month

MTW - HCV Administrative Fee Expenses

MTW - HCV Administrative Expenses Using HAP

Tab Five

Emergency Housing Vouchers 1, 2, 3 - HAP Expenses After the First of the Month
Emergency Housing Vouchers 1, 2, 3 — Ongoing Administrative Expenses

Emergency Housing Vouchers 1 - Unrestricted Net Position (UNP) as of the Last Day of the
Month

Emergency Housing Vouchers 1, 2, 3 - Restricted Net Position (RNP) as of the Last Day of the
Month

Emergency Housing Vouchers 1, 2, 3 — Cash/Investment as of the Last Day of the Month

NEGATIVE FIELD VALUES

In addition, the following fields also accept negative values:

Tab Two

HCV - Restricted Net Position Funds (RNP) as of the Last Day of the Month
HCV - Unrestricted Net Position (UNP) as of the Last Day of the Month
Mainstream - Unrestricted Net Position (UNP) as of the Last Day of the Month
Mainstream - Restricted Net Position (RNP) as of the Last Day of the Month

Tab Five

Emergency Housing Vouchers 1, 2, 3 - Unrestricted Net Position (UNP) as of the Last Day of the
Month

Emergency Housing Vouchers 1, 2, 3 - Restricted Net Position (RNP) as of the Last Day of the
Month

When identified by the Business Office additional fields can be modified to accept zero’s (0) and
negative numbers.
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WHERE TO REPORT

— Vouchers that you administer on behalf of another PHA under portability, and for which HAP is
reimbursed to your PHA, should not be reported by you as part of your leasing or HAP expenses;
they will be reported by the PHA that is paying the HAP. These are commonly referred to as
“Port-Ins.” There are separate line items on the Voucher UML/HAP tab in VMS for reporting
“Portable Vouchers Administered (Port In)” and “Portable Vouchers Paid.”

o

Hewr

— Avoucher under lease must be reported in one, and only one, main category. Vouchers
reported under the sub-categories “New This Month” and “Enhanced Vouchers” are also
reported under the main categories of “Homeownership” and “Tenant Protection”, respectively.
"If a leased voucher could appropriately be reported in more than one category, it should be
reported in the category that reflects how the participant initially qualified for the voucher.
However, if a participant initially qualified under “All Other Vouchers” and later qualified under
another category, that participant would be reported under the new category.

Example 1: A participant initially qualified for a voucher under “All Other Vouchers” and later
entered the Homeownership program. That participant would be reported under

Homeownership.

Example 2: A participant qualified for a Special Purpose Voucher (SPV). That participant later
ported their voucher to another jurisdiction. The PHA that initially qualified the participant for
the SPV reports that voucher as SPV rather than Portable Vouchers Paid®. Add information in the
"Comments" field to indicate the number of vouchers reported and corresponding expenses on
the SPV lines that have ported but are not reported on the “Portable Vouchers Paid” line.

HAP EXPENSES

— HAP expenses are to be reported in the correct voucher categories for HAP Contracts in effect
and paid as of the first day of the month.

— Aseparate line item on the Voucher UML/HAP tab, called "HCV — All Voucher HAP Expenses
After the First of the Month" collects HAP costs incurred for new HAP contracts effective after

the first of the month.

— HAP expenses are entered under the month for which they are applied, regardless of the month
in which they are actually paid.

— HAP expenses are only entered after the payment has been made.

— The PHA should include utility reimbursements paid in the appropriate HAP category for the
associated voucher type.

1 Please see VASH definition below under DEFINITIONS for exception if a VASH family no longer needs case
management and is moved out of the VASH and onto the PHA's regular voucher program, in accordance with

Notice PIH 2011-53
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For RAD 1 and/or VASH, the PHA should report ALL HAP expenses, even the prorated HAP
expenses, in the RAD 1 and/or VASH field as appropriate rather than reporting the prorated HAP
expenses on the line for “All Voucher HAP Expenses AFTER the First of the Month”. This is
different from ALL Voucher HAP Expenses for HAP Contracts effective AFTER the First of the
Month where the total number of Vouchers leased after the first of the month are captured in
the Vouchers Under Lease as of the Last Day of the month category.

HAP Contracts on hold are not reported as units leased as of the first day of the month. Units
are not reported as under lease until the HAP contract is executed (signed). Once the contract is
signed, if the monthly submission is completed, the PHA should enter such units as a Prior
Month Correction. If not signed within 60 days, the HAP Contract is void. No HAP may be paid
unless the HAP contract has been signed.

Abated units are units that are currently under lease but for which the HAP is being withheld for
specific reasons such as the unit failing to pass HQS inspection. The PHA should enter the Unit
Months Leased (UML) during the abatement period as the unit is under contract. If for some
reason the abatement is reversed then the PHA can enter a Prior Month Correction for HAP for
those months attributable to the abatement period. Failure by the PHA to report the abated
UML will skew the leasing and per unit costs for this agency.

Mainstream — In VMS, there are specific lines provided for Mainstream Units Leased and HAP
Expenses only. The Mainstream program is separate and distinct from the regular HCV program
and these values are not included in the Voucher Leasing and HAP totals reported in any other
field. If a value greater than zero (0) was entered in any field under “Voucher Units”, a value
greater than zero (0) must be entered in the corresponding “Voucher HAP Expenses” field.

HAP expenses incurred after the first of the month for the Mainstream program should be
reported in the Mainstream — HAP Expenses After the First of the Month field.

Leasing and HAP expense data for each category of voucher are now reported on the same line.

The PHA must report UMLs for “Zero HAP” Units. These are units for which the HAP has been
calculated to be $0. The units are to be reported in the same voucher category as they would if
the HAP was a positive dollar amount?.

2 Hev regulations state that a HAP contract may remain in effect for 180 consecutive days while at zero HAP. Thus, in VMS,
the PHA must report a UML for the “Zero HAP” unit because a contract is still in effect. After 180 days at SO HAP, the HAP
contract terminates automatically. Therefore, the PHA would no longer report a UML for that unit. Refer to 24 CFR
982.455 (Automatic Termination of HAP contracts). EXCEPTION: Tenants who were in place at the time of a RAD
conversion and have $0 HAP should be reported in the VMS as long as the family is in place. The 180 day limit does not
apply to these tenants. Tenants leased after the conversion are limited to the 180 day limit for SO HAP as described above.
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TAB 1 - VOUCHERS UML/HAP

Vouchers Under Lease on the First Day of the Month

For each of the categories below:

— UML Unit Months Leased is the total number of vouchers leased on the first day of the month
for that category of vouchers

— HAP Housing Assistance Payments is the total HAP expenses incurred for that month for
vouchers leased on the first day of the month for that category of vouchers. NOTE: Refer to
field definitions for RAD 1 and VASH HAP expenses regarding reported monthly HAP expenses.

— MTW Moving to Work Categories —only MTW PHAs should report in these fields

— Non-MTW Categories — only non-MTW PHAs should report in these fields
Rental Assistance Demonstration 1- Public Housing Conversion

UML: Total number of Vouchers Leased for all RAD 1 — Public Housing conversion Awards; reporting
begins January 1 of the first full calendar year of voucher funding®. ALL Vouchers Leased for RAD1
are reported for the entire month (as the first of the month + any vouchers with prorated HAP
expenses for the new HAP contracts effective after the first of the month). This includes new
contracts issued in the middle of the month.
HAP: Total HAP expenses incurred for all RAD 1 — Public Housing conversion Awards. Total HAP
includes HAP expenses incurred after the 1st of the month®. NOTE: RAD Rehab Assistance and RAD
Vacancy payments should be reported in this field. The PHA should report ALL RAD 1 HAP expenses
in this field, including the prorated HAP expenses incurred after the first of the month.

Rental Assistance Demonstration 2 - Mod Rehab, Rent Supp, RAP Conversion

UML: Total number of vouchers Leased for all RAD 2 awards?.
HAP: Total HAP expenses incurred for all RAD component 2 awards>.
Rental Assistance Demonstration 3 - PRAC Conversion

UML: Total number of vouchers leased for all RAD 3 PRAC Conversion awards.
HAP: Total HAP expenses incurred for all RAD 3 PRAC Conversion awards.
Litigation
UML: Total number of vouchers leased from award(s) originally made by HUD in conjunction with a
judgment or consent decree.
HAP: Total HAP expenses incurred for litigation voucher leasing reported in Units section.
Homeownership

UML: Total number of vouchers used for homeownership subsidy rather than rental subsidy.
HAP: Total HAP expenses incurred for Homeownership vouchers reported in Units section.
New This Month (Homeownership)

3 Effective April 2016, this information is no longer reported in the Tenant Protection field.
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UML: Total number of newly assisted homeowners for the specified month. This number must be
included in the Homeownership total and cannot be greater than the number of Homeownership
Vouchers reported above. This is a sub-category of Homeownership.

Moving To Work (MTW PHAs ONLY)

UML: Total number of vouchers leased in the PHA’s Moving to Work Program. MTW units leased for
NED, FUP, One Year Mainstream and VASH should not be reported in this line item; however, they
should be reported in the appropriate field designated for those purposes.
HAP: Total HAP expenses incurred for Moving to Work vouchers reported in the Moving to Work
Unit section. Do not include in this section any expenses for purposes other than rental or
homeownership assistance. If Moving to Work voucher funds are used for any purpose OTHER THAN
rental or homeownership assistance under the Housing Choice Voucher Program, the PHA should
identify those funds in the Comments field at the end of the form.

One Year Mainstream — MTW (MTW PHAs ONLY)

UML: Total number of vouchers leased this month for all One Year Mainstream awards (MTW PHAs
ONLY). These awards are pre-2008.

HAP: Total HAP expenses incurred for One Year Mainstream-MTW reported in the units sections
(MTW PHAs ONLY).

Family Unification - Non MTW

UML: Total number of vouchers leased this month from ANY initial or renewal Family Unification
Program increment regardless of when the award was funded. Vouchers are reported in this
category as long as they are in use by an eligible participant. (non-MTW PHAs ONLY).

HAP: Total HAP expenses incurred for Family Unification vouchers reported in the units section
(non-MTW PHAs ONLY).

Family Unification Pre2008 — MTW (MTW PHAs ONLY)

UML: Total number of vouchers leased this month from initial or renewal Family Unification
Program increments that were funded from federal fiscal years prior to 2008. Vouchers are reported
in this category as long as they are in use by an eligible participant and only if the PHA received a
FUP award under a Notice of Funding Availability prior to 2008.

HAP: Total HAP expenses incurred for Family Unification Pre-2008 Vouchers reported in the Family
Unification Pre2008 section.

Family Unification 2008/Forward — MTW (MTW PHAs ONLY)

UML: Total number of vouchers leased this month from initial or renewal Family Unification
Program increments that were funded from federal years 2008 and forward. Vouchers are reported
in this category as long as they are in use by an eligible participant and only if the PHA received a
FUP award under a Notice of Funding Availability in 2008 or forward.
HAP: Total HAP expenses incurred this month for Family Unification 2008/Forward Vouchers
reported in the Family Unification 2008/Forward section.

Non Elderly Disabled - Non-MTW

UML: Total number of vouchers leased this month from initial or renewal Mainstream 1 or Non-
Elderly Disabled program increments (non-MTW PHAs ONLY).
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HAP: Total HAP expenses incurred this month for Mainstream 1 or Non-Elderly Disabled voucher

leasing as reported in Units section (non-MTW PHAs ONLY).
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Non Elderly Disabled 2008 Forward — MTW (MTW PHAs ONLY)
UML: Total number of vouchers leased this month from initial or renewal Non-Elderly Disabled

Program increments that were funded from federal years 2008 and forward.
HAP: Total HAP expenses incurred for vouchers leased this month for Non-Elderly Disabled 2008 -

Forward as reported in the Non-Elderly Disabled section.
Portable Vouchers Paid

UML: Total number of vouchers for which the PHA is being billed by and is remitting HAP costs to

another PHA under the portability option. These vouchers are part of the PHA’s inventory and are

commonly referred to as “Port-Outs”.

HAP: Total HAP expenses incurred for portability vouchers reported in the Units section. The HAP
payments to be reported here are for port-outs for which the PHA is being billed by another PHA.

HOPE VI
UML: Total number of vouchers under lease for households whose vouchers were provided from an

award designated for HOPE VI affected participants. A unit is reported in this category as long as the
original voucher holder remains a voucher participant, even after the units are renewed and

become part of the PHA’s baseline units.
HAP: Total HAP expenses incurred for HOPE VI vouchers reported in the Units section.

Tenant Protection
UML: Total number of vouchers under lease for households whose vouchers were initially provided

from an award designated for tenant protection purposes and who were affected by a tenant

protection action including:
Relocation from, or replacement of, a public housing property

[ ]

e Termination, opt-out, or prepayment of a multifamily assisted development or a property
disposition action

e Replacement of expired Mod Rehab HAP and SRO contracts

A unitis reported in this category as long as the original voucher holder remains a voucher

participant, even after the units are renewed and become part of the PHA’s baseline units.
HAP: Total HAP expenses incurred for Tenant Protection vouchers reported in the Units section.

Enhanced Vouchers
UML: Total number of Tenant Protection vouchers reported above that are in use under the terms

for enhanced vouchers. All Enhanced Vouchers are also Tenant Protection but not all Tenant
Protection vouchers are enhanced. The number of Enhanced vouchers cannot exceed the number of

Tenant Protection reported above. This is a sub-category of Tenant Protection.

Veterans Affairs Supportive Housing (VASH) Vouchers
UML: Total number of vouchers under lease from initial or renewal funds awarded under the VASH

program. Vouchers are reported in this category as long as they are in use by an eligible participant
and only if the PHA received a VASH award in 2008 or subsequent federal fiscal years. In accordance

with Notice PIH 2011-53, if a HUD-VASH family no longer requires case management services, and
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the PHA has the funding and elects to serve the family under its regular HCV program, the PHA will
no longer report the family on the VASH lines in the VMS. Instead, this family should now be
reported on the All Other Vouchers (AOV) lines. ALL Vouchers Leased for VASH are reported for the
entire month (as the first of the month + any vouchers with prorated HAP expenses for the new HAP
contracts effective after the first of the month). This includes new contracts issued in the middle of
the month.

HAP: Total HAP expenses incurred for VASH vouchers reported in the Units section. The PHA should
report all VASH HAP expenses in this field, including the prorated HAP expenses incurred after the
first of the month.

Housing Stability Vouchers

UML: Total number of Housing Stability Vouchers under lease from initial or renewal funds awarded.
Vouchers should be reported in this category only if the PHA has received vouchers in this program.
A voucher should be reported in this category as long as it is used for an eligible program
participant.
HAP: HAP expenses incurred for the Housing Stability Vouchers reported in the units section.

Foster Youth To Independence (FYI) Vouchers

UML: Total number of vouchers leased for all FYI Vouchers awarded including FYI TPV vouchers and
non-FYI TPV vouchers. Effective with March 2022 submission this information should no longer be
reported in the FUP field.
HAP: Total HAP expenses for all FYl vouchers awarded including FYI TPV vouchers and non-FYl TPV
vouchers. Effective with March 2022 submission this information should no longer be reported in
the FUP field.

Mobility Demonstration

UML: Total number of Mobility Demonstration Vouchers (MDVs) leased that were awarded under
the Mobility Demonstration program. PHAs should not report their non-MDV vouchers leased in this
field.
HAP: Total HAP expenses incurred this month for MDVs awarded under the Mobility Demonstration
Program. PHAs should not report their non-MDV vouchers expenses in this field.

Emergency Transfer Vouchers for VAWA

UML: Total number of vouchers leased for Emergency VAWA awards.
HAP: Total HAP expenses incurred this month for all Emergency VAWA vouchers leased.
DHAP to HCV Vouchers Leased

UML: The field captures the number of families assisted via DHAP to HCV conversion vouchers. These
vouchers were awarded in 2009 and are subject to reconciliation. For months in CY 2009, the PHA
should report the total number of families that were leased. For months in CY 2010, PHAS are only to
report the total number of vouchers from the 2009 DHAP to HCV award where former DHAP families
were issued their voucher prior to 1/1/2010, were actively seeking assistance as of 12/31/2009, were
initially placed under HAP contract effective on or after January 1, 2010, and are under lease as of the
first day of the reporting month. Vouchers leased for participants assisted via DHAP to HCV vouchers
prior to 2010 and which are still receiving assistance are not reported in this section. These DHAP to
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HCV vouchers became regular Housing Choice vouchers on January 1, 2010, and their leasing is

reported in the appropriate category above (All Other Vouchers, etc.).
HAP: Total HAP expenses for DHAP to HCV voucher leasing reported in the units section.

All Other Vouchers
UML: Total number of vouchers leased for all other purposes. Do not include any vouchers already

reported in the other voucher categories above.
HAP: Total HAP expenses incurred for all other vouchers reported in the units section, for contracts

in effect on the first day of the month. Do not include any HAP expenses already reported in ANY
other Voucher HAP Expense categories above or for HCV - FSS Escrow Deposits below.

MTW - Family Unification 2008/Forward HAP expenses after the First of the Month (MTW PHAs ONLY)
HAP: Total amount of HAP expenses incurred after the first of the month for leased Family
Unification vouchers 2008/forward vouchers. Mandatory field for MTW agencies who have been
awarded Family Unification vouchers from 2008 forward.

MTW - Family Unification pre-2008 HAP After the First of the Month (MTW PHAs ONLY)

HAP: Total amount of HAP expenses incurred after the first of the month for leased Family
Unification Vouchers from pre-2008 awards. Mandatory field for MTW agencies who have been

awarded Family Unification vouchers prior to 2008.
MTW - Non-Elderly Disabled 2008/Forward HAP Expenses after the First of the Month (MTW PHAs

ONLY)
HAP: Total amount of HAP expenses incurred after the first of the month for leased Non-Elderly

Disabled Vouchers 2008/forward vouchers. Mandatory field for MTW agencies who have been
awarded Non-Elderly Disabled vouchers from 2008 forward.
MTW - VASH HAP Expenses after the First of the Month (MTW PHAs ONLY)
HAP: Total amount of HAP expenses incurred after the first of the month for leased VASH vouchers.
Mandatory field for MTW agencies who have been awarded VASH vouchers.
MTW - One year Mainstream HAP After the First of the Month (MTW PHAs ONLY)
HAP: Total amount of HAP expenses incurred after the first of the month for leased One Year
Mainstream vouchers. Mandatory field for MTW agencies who have been awarded One Year

Mainstream vouchers.
MTW - Foster Youth to Independence HAP Expenses After the First of the Month (MTW PHAs ONLY)

HAP: Total amount of HAP expenses incurred after the first of the month for leased FYI vouchers.

Mandatory field for MTW agencies who have been awarded FYI vouchers.
MTW - Mobility Demonstration HAP Expenses After the First of the Month (MTW PHAs ONLY)

HAP: Total amount of HAP expenses incurred after the first of the month for leased Mobility
Demonstration vouchers. Mandatory field for MTW agencies who have been awarded Mobility

Demonstration vouchers.
MTW - Housing Stability Voucher HAP Expenses After the First of the Month (MTW PHAs ONLY)
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HAP: Total amount of HAP expenses incurred after the first of the month for leased Stability

vouchers. Mandatory field for MTW agencies who have been awarded Stability vouchers.
MTW - Emergency Transfer Vouchers for VAWA HAP Expenses After the First of the Month (MTW
PHAs ONLY)

HAP: Total amount of HAP expenses incurred after the first of the month for leased VAWA vouchers.
Mandatory field for MTW agencies who have been awarded VAWA vouchers.

HCV - FSS Escrow Deposits

HAP: Deposits to FSS participant escrow accounts made for this month.
HCV- All Voucher HAP Expenses After the First of Month

HAP: Total amount of HAP expenses incurred for NEW contracts effective after the first of the
month for any categories above except RAD 1, VASH, and Mainstream. If the amount of HAP covers
the entire month then it should not be reported in this field.

— MTW PHAs with After the First of the Month Expenses for FUP Pre-2008/2008 Forward, NED
2008 Forward, VASH, One-Year Mainstream, Foster Youth to Independence, Mobility
Demonstration, Housing Stability or Emergency Transfer Vouchers for VAWA should not report
those expenses here, but rather they should be reported in the appropriate MTW After the First
of the Month field(s) above. This amount is automatically included in the HAP Total below when
the system calculates the HAP Total.

— For RAD 1 and/or VASH, the PHA should report ALL HAP expenses, including the prorated HAP
expenses, in the RAD 1 and/or VASH field as appropriate rather than reporting the prorated HAP
expenses on the line for “All Voucher HAP Expenses AFTER the First of the Month”. HAP
expenses incurred after the first of the month for the Mainstream program should NOT be
reported in this field but should be reported in the Mainstream field. "Note: RAD 2 HAP
expenses incurred after the first of the month SHOULD be reported in this field".
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Total Vouchers: This is a calculated field and does not accept data entry from the user. It contains
monthly totals of the following UML fields:

e RAD1
e RAD2
e RAD3
e Llitigation

e Homeownership

e Moving to Work

e One Year Mainstream MTW

e Family Unification Non - MTW

e Family Unification Pre 2008 - MTW

e Family Unification 2008 Forward - MTW

e Non-Elderly Disabled — Non MTW

e Non-Elderly Disabled 2008 Forward — MTW
e Portable Vouchers Paid

e HOPEVI

e Tenant Protection

e Veterans Affairs Supportive Housing (VASH) Vouchers
e Housing Stability Vouchers

e Foster Youth To Independence

e Mobility Demonstration

e Emergency Transfer Vouchers for VAWA

e DHAP to HCV Vouchers

e All Other Vouchers
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HAP Total: This is a calculated field and does not accept data entry from the user. It contains monthly
totals of the following HAP fields:

RAD 1 HAP

RAD 2 HAP

RAD 3 HAP

Litigation HAP

Homeownership HAP

Moving to Work HAP

One Year Mainstream MTW — HAP

Family Unification Non MTW - HAP

Family Unification Pre-2008 MTW - HAP

Family Unification 2008 Forward MTW - HAP

Non-Elderly Disabled Non-MTW — HAP

Non-Elderly 2008 Forward MTW - HAP

Portable Voucher HAP

HOPE VI - HAP

Tenant Protection HAP

Veterans Affairs Supportive Housing (VASH) Vouchers

Housing Stability Vouchers HAP

Foster Youth to Independence HAP

Mobility Demonstration HAP

Emergency Transfer Vouchers for VAWA HAP

DHAP to HCV Vouchers HAP

All Other Vouchers HAP

MTW Family Unification 2008 Forward HAP Expenses After the First of the Month
MTW Family Unification Pre-2008 HAP Expenses After the First of the Month
MTW Non-Elderly Disabled 2008 Forward HAP Expenses After the First of the Month
MTW VASH HAP Expenses After the First of the Month

MTW One Year Mainstream HAP Expenses After the First of the Month

MTW - Foster Youth to Independence HAP Expenses After the First of the Month
MTW - Mobility Demonstration HAP Expenses After the First of the Month

MTW — Housing Stability Voucher HAP Expenses After the First of the Month
MTW - Emergency Transfer Vouchers for VAWA HAP Expenses After the First of the Month
HCV - FSS Escrow Deposits

All Voucher HAP Expenses for contracts effective After the First of Month

Other Voucher Reporting Requirements

HCV- Number of Vouchers under Lease (HAP Contract) on the last day of the Month: Total number of
vouchers under lease on the “LAST” day of the month for all categories listed in “HAP Total” above. This
includes HAP contracts that expired that day. Zero HAP units continue to be reported for up to six
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months. The HAP contract automatically terminates 180 calendar days after the last HAP payment to the
owner.

HA Owned Units Leased - included in the units leased: Total number of HA-owned units that are under
lease in the Voucher program for the month; including RAD units that are PHA-owned. These units
should also be included in the appropriate Voucher Units category above.

HCV- New Vouchers Issued but not under HAP contract as of the last day of the month: This figure
represents the total cumulative number of new vouchers issued for all categories (excluding Housing
Stability Vouchers) listed above and not yet under a HAP contract as of the last day of the reporting
period. This figure excludes vouchers issued to participants who are currently under a HAP contract in
one unit but have been issued a voucher to search for another unit to which they intend to move with
continued voucher assistance.

Housing Stability Vouchers - Number of New Vouchers Issued but not Under HAP Contract as of the
last day of the month: This figure represents the total cumulative number of new Housing Stability
Vouchers issued that are not yet under a HAP contract as of the last day of the reporting period. This
figure excludes Stability vouchers issued to participants who are currently under a HAP contract in one
unit but have been issued a voucher to search for another unit to which they intend to move with
continued voucher assistance.

Portable Vouchers Administered (Port-in):

UML: Total number of vouchers as of the first of the month for which the HA is administering on
behalf of an Initial HA under the portability provisions; the HA is billing the initial HA and has not
absorbed the voucher participants into the HA’s own program. A household reported in this
category is NOT reported as a voucher participant for this HA in any other category. These are
commonly referred to as “Port-Ins.” NOTE: Portable vouchers administered for the Mainstream or
EHV program should NOT be reported in this field.

HAP: HAP expenses attributable to the Portable Vouchers Administered as reported above. These
expenses are NOT included in the HA's total voucher HAP expenses elsewhere reported in VMS.
Adjustment Funding — Per Unit Cost Increase: Amount of Voucher Program HAP expenses paid for the
reporting month covered by Adjustment Funding provided for Per Unit Costs Increases. These expenses

should also be reported in the normal HAP expense field for which the expense was incurred.

Adjustment Funding — Shortfall: Amount of Voucher Program HAP expenses paid for the reporting
month covered by Adjustment Funding for Shortfalls. These expenses should also be reported in the
normal HAP expense field for which the expense was incurred.

Adjustment Funding Per Unit Cost Increase MS Program: Amount of Mainstream Program HAP
expenses paid for the reporting month covered by Adjustment Funding for Per Unit Costs Increases.
These expenses should also be reported in the MS HAP expense field.

Adjustment Funding — Shortfall MS Program: Amount of Mainstream Program HAP expenses paid for
the reporting month covered by Adjustment Funding for Shortfalls. These expenses should also be
reported in the MS HAP expense field.

Mainstream
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UML: The number of Mainstream vouchers under lease. On the first day of the month,Vouchers
should only be reported in this category if the PHA has received an award under the Mainstream
program and should be reported in this category for the initial and all renewal terms.
HAP: Total amount of HAP expenses incurred for Mainstream vouchers reported in Unit section.
Mainstream - FSS Escrow Deposits: Deposits to Mainstream FSS participant escrow accounts made for
this month.

Mainstream - HAP Expenses After the First of the Month: Total amount of Mainstream HAP expenses
incurred for NEW contracts effective after the first of the month. If the amount of HAP covers the entire
month, then it should not be reported in this field.

Mainstream - Number of New Vouchers Issued but not Under HAP Contract as of the Last Day of the
Month: This figure represents the total number of new Mainstream vouchers issued but not yet under a
HAP contract as of the last day of the reporting period. This figure excludes vouchers issued to
participants who are currently under a HAP contract in one unit but have been issued a voucher to
search for another unit to which they intend to move with continued voucher assistance.

Number of PBVs under AHAP and not under HAP: Total number of PBVs under AHAP only. These units
are not reported in any other field.

Number of PBVs under HAP and leased: Total number of PBVs under HAP contract and leased. These
units and associated expenses are also reported in the field that best describes the type of voucher
being used (Tenant Protection, All Other Vouchers, etc.)

Number of PBVs under HAP and not Leased: Total number of PBVs that are under a HAP contract and
are not leased and are not receiving vacancy payments. These vouchers are not reported in any other
field but are eligible for administrative fees. This field should include RAD1 and RAD2 Units that are
under a HAP Contract but are not leased and RAD1 units that are receiving Rehab Assistance Payments
(RAP).

Number of PBVs under HAP and not leased with vacancy payment and associated vacancy HAP
expense

UML: Total number of PBVs that are under a HAP contract and are not leased but are receiving
vacancy payments. These vouchers are not reported in any other field but are eligible for
administrative fees. RAD vouchers receiving vacancy payments should also be reported in this field.
HAP: Total HAP expense associated with PBVs under HAP contract and not leased with vacancy
payments. These expenses are also reported in the AOV HAP Expense field. Vacancy Payments for
RAD vouchers should also be reported in the appropriate RAD HAP Expense field. Note: RAD Rehab
Assistance payments should not be reported in this field but should be reported in the RAD 1 HAP
expense field.

Project Based Vouchers - Total HAP Expenses: Total HAP expenses incurred for Project Based Vouchers.

The HAP expense should also be reported in the field that best describes the type of voucher being used

(Tenant Protection, All Other Vouchers, etc.)

HCV HAP Spent on Permissive Deductions- Total HCV HAP Expenses spent as of the first of the month
on permissive deductions (this means the difference between the HAP calculated applying the
permissive deduction and the HAP without applying the permissive deduction). These are monthly

109



STHENT O
"l

&
%

“uee® Voucher Management Systems (VMS) User Manual

%,
*

o

g,
T

expenses and will not be considered for the PHA renewal HCV funding. HAP funds reported in this field
must exclude funding received outside of the HCV Program. 24 CFR 5.611(b). The HAP expense should
also be reported in the field that best describes the type of voucher being used (Tenant Protection, All
Other Vouchers, etc.)"

Mainstream HAP Spent on Permissive Deductions- Total Mainstream HAP Expenses spent as of the first
of the month on permissive deductions (this means the difference between the HAP calculated applying
the permissive deduction and the HAP without applying the permissive deduction). These are monthly
expenses and will not be considered for the PHA renewal Mainstream funding. HAP funds reported in
this field must exclude funding received outside of the Mainstream Program. 24 CFR 5.611(b). The HAP
expense must also be reported in the field that best describes the type of voucher being used.
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TAB 2 -INCOME/ EXPENSES

Memorandum Reporting

HCV Fraud Recovery — Total Collected this Month Total dollar amount recouped by the HA as fraud
recovers during the month that is applied to the RNP account. This consists of the lesser of one-half the
amount recovered or the total recovery minus the costs incurred by the PHA in the recovery. This
amount should NOT be deducted from HAP Expenses as reported for the month in the HAP expenses
section.

Note: Total dollar amount recouped “is cash collected — not revenue recorded”.

Mainstream - Fraud Recovery Total Collected this Month: Total dollar amount recouped by the HA as
fraud recovers for the Mainstream program during the month that is applied to the RNP account. This
consists of the lesser of one-half the amount recovered or the total recovery minus the costs incurred by
the PHA in the recovery. This amount should NOT be deducted from Mainstream HAP Expenses as
reported for the month in the HAP expenses section.

Note: Total dollar amount recouped "is cash collected-not revenue recorded"

Interest or other income earned this month from the investment of HAP funds and Net Restricted
Assets: Interest or other income earned this month from the investment of HAP funds and Restricted
Net Position. Note: the amount of interest earned from the UNP account should not be reported in this
field.

HCV - FSS Escrow Forfeitures this month: Total value of FSS escrow accounts (including interest earned)
forfeited by tenants during the month; forfeitures occur when the tenant violates or fails to complete
the FSS contract. This amount should not be deducted from HAP expenses as reported for the month in
the HAP Expenses section.

Mainstream - FSS Escrow Forfeitures This Month: Total value of Mainstream FSS escrow accounts
forfeited (including interest earned) by the tenants during the month; forfeitures occur when the tenant
violates or fails to complete the FSS contract. This amount should not be deducted from the Mainstream
HAP expenses

Mainstream - FSS Escrow Forfeitures This Month: Total value of Mainstream FSS escrow accounts
forfeited by the tenants during the month; forfeitures occur when the tenant violates or fails to
complete the FSS contract. This amount should not be deducted from the Mainstream HAP expenses.

Number of Hard to House Families Leased: Total number of families (current participants and new
admissions) with three or more minors or with a disabled family member that moved to a new unit
during the month. If entered the reported value must be a positive.

Portable Hap Costs Billed and Unpaid — 90 Days or older: Amount due to the HA for portable HAP costs
billed to another agency at least 90 days prior to the end of the current reporting period and not yet
paid by that other agency.
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Non-HAP Expenses Spent on Permissive Deductions- Expenses spent as of the first of the month using
non-HAP funding from outside source on permissive deductions. For example, the PHA may receive
grant funding to cover the cost of a particular permissive deduction. This could also apply when the PHA
enters into an agreement with a research director to exclude stipends or basic/guaranteed income
amounts received during the study period and the research study provides funding to the PHA to cover
the cost.. These are monthly expenses will not be considered for the PHA renewal funding. 24 CFR
5.611(b). These expenses must not be entered into any other HAP expense fields.

Administrative Expenses

Housing mobility-related services expenditures: (Non-MTW PHAs ONLY) Expenses authorized for
housing mobility-related services. This field is only for PHAs awarded funding by HUD for housing
mobility-related services. This field should not be used by PHAs participating in the housing mobility
demonstration (Community Choice Demonstration).

Housing mobility-related services expenditures (MTW): (MTW PHAs ONLY) Expenses authorized for
housing mobility-related services. This field is only for PHAs awarded funding by HUD for housing
mobility-related services. This field should not be used by PHAs participating in the housing mobility
demonstration (Community Choice Demonstration).

Mobility Demonstration Services Expenditures: (MTW PHAs ONLY) Expenses authorized for
Comprehensive Mobility Related Services or Selected Mobility Related Services under the HCV Mobility
Demonstration.

Non- MTW Administrative Expense: Total administrative expenses incurred by the PHA for the Voucher
Program. This amount excludes expenses covered by FSS Coordinator grants, Housing Conversion fees,
Mobility Counseling and ROC fees, Preliminary Expenses and Portability Payments due from another
Housing Authority.

Mainstream - Administrative Expenses: Total administrative expenses, direct and indirect, incurred by
the PHA for the Mainstream Program. Both MTW and non-MTW PHAs should report in this field.

Audit: Total amount billed for the PHA’s IPA audit, if incurred during this reporting cycle,
excluding the accounting service fee. Report this amount only in the month that it occurred

Financial Status

As referenced in PIH Notice 2010-16

HCV- Unrestricted Net Position (UNP) as of the Last Day of the Month: UNP is equal to total
Administrative Fee (AF) revenue minus total HCV administrative expenses and any AF used for Housing
Assistance Payments (HAP) or other activities for HCV Tenant Based Related purposes. NOTE: The
Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that
are effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the PHA
and used for eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall
not be reported in HCV UNP. Additional instruction in Appendix D.
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HCV- Restricted Net Position (RNP) as of the Last Day of the Month: RNP is the amount of Housing
Assistance Payments (HAP) Equity for the HCV program. It is equal to the Position (RNP) as cumulative
sum of total HAP revenues received minus the total cumulative HAP expense for eligible unit months
that have been paid and is calculated on a monthly basis. Additional guidance can be found in PIH Notice
2010-16. NOTE: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for
FSS changes that are effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be
reported in the HCV RNP as those funds are no longer returned to the HCV program but will be retained
by the PHA and used for eligible FSS expenses only as provided in the rule. Excess funds received for the
HCV program shall not be included in this field. Additional instruction in Appendix D.

HCV- Cash/Investments as of the last day of the month: (Voucher Program Only) Cash/Investments as
of the last day of the month are the total amount of HAP and AF cash and investments for the HCV
program. Amounts reported include all cash and investments as they relate to UNP and RNP balances as
of the last PHA FYE, as well as any additional funds that may have been reported in the UNP and RNP
fields through the month being reported. This total amount must include only those HAP and AF funds
(including any interest or revenue derived) received for the HCV program, including interest earned,
fraud recovery and Family Self-Sufficiency (FSS) forfeitures (if effective prior to June 2022). Cash and
investments for FSS escrows must not be included, nor should any cash or investments representing
other current liabilities to the PHA, such as outstanding checks and “accrued compensated absences —
current period” as these funds are already restricted for specific purposes and are not available for use
to pay HAP or other administrative costs. MTW PHAs should report their financial information as
required in their MTW Agreement.

Note: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS
changes that are effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be
reported in the HCV Cash/Investments field as those funds can be retained by the PHA and used only for
eligible FSS expenses as provided in the rule. Funds received for an FSS Coordinator and not expensed
must not be included.

Mainstream - Unrestricted Net Position Funds (UNP) as of the Last Day of the Month: UNP is equal to
total Administrative Fee (AF) revenue minus total HCV administrative expenses and any AF used for
Housing Assistance Payments (HAP) or other activities for Mainstream purposes. NOTE: The Federal
Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that are
effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the PHA and
used for eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall not be
reported in Mainstream UNP. Additional instruction in Appendix D.

Mainstream - Restricted Net Position Funds (RNP) as of the Last Day of the Month: RNP is the amount
of Housing Assistance Payments (HAP) Equity for the Mainstream program. It is equal to the Restricted
Net Position (RNP) as cumulative sum of total HAP revenues received minus the total cumulative HAP
expense for eligible unit months that have been paid and is calculated on a monthly basis. NOTE: The
Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that
are effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in the
Mainstream RNP as those funds are no longer returned to the Mainstream program but will be retained
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by the PHA and used for eligible FSS expenses only as provided in the rule. Additional instruction in
Appendix D.

Mainstream - Cash/Investments as of the Last Day of the Month: Cash/Investments as of the last day
of the month are the total amount of HAP and AF cash/investments for the Mainstream program.
Amounts reported include all cash and investments as they relate to Mainstream UNP and Mainstream
RNP balances as of the last PHA FYE, as well as any additional funds that may have been reported in the
UNP and RNP fields through the month being reported. This total amount must include only those HAP
and AF funds (including any interest or revenue derived) received for the Mainstream program,
including interest earned, and fraud recovery. Note: The Federal Register, Vol. 87, No. 95, Published
May 17, 2022, included the final rule for FSS changes that are effective June 16, 2022. Beginningin June
2022 FSS escrow forfeitures shall not be reported in the Mainstream Cash/Investments field as those
funds can be retained by the PHA and used only for eligible FSS expenses as provided in the rule. Funds
received for an FSS Coordinator and not expensed must not be included. Cash and investments for FSS
escrows must not be included, nor should any cash or investments representing other current liabilities
to the PHA, such as outstanding checks and "accrued compensated absences-current period" as these
funds are already restricted for specific purposes and are not available for use to pay HAP or other
administrative costs. Additional instruction in Appendix D.

MTW (MTW PHAs ONLY)

MTW - Public Housing Operating Subsidy Eligible Expenses- (MTW PHAs ONLY) This field is used to
capture HAP funds expended by the PHA on public housing Operating Fund eligible expenses. For
example, HAP funds expended on the cost of security services in an MTW PHA’s public housing facilities.

MTW - Capital Fund Eligible Expenses- (MTW PHAs ONLY) This field is used to capture HAP funds
expended by the PHA on Capital Fund Program eligible expenses. For example, HAP funds expended on
demolition costs associated with modernization of an MTW PHA’s public housing facilities.

MTW - Local, Non-Traditional (LNT) Program- (MTW PHAs ONLY) This field is used to capture HAP funds
expended by the PHA in pursuit of eligible local, non-traditional program expenses. This includes HAP
funds used for housing development programs, homeownership programs, rental subsidy programs, and
service provision programs per Notice PIH 2011-45 or successor notice.

MTW - HCV Administrative Fee Expenses- (MTW PHAs ONLY) This field is used to capture HCV
Administrative Fees expended by the MTW PHA on administrative expenses to directly or indirectly
administer the HCV program. Expansion PHAs should report all HCV Administrative Fees that are used
for non-administrative purposes in the “Expenses” fields on Tab 3-Expense/Comments in VMS. Example:
Administrative Fees that were expended on local, non-traditional activities would be reported on Tab 3-
Expense/Comments. PHAs should provide a description of the expenditures incurred by the Expansion
PHA in the “Description” field. Expansion PHAs should NOT report HCV Administrative Fee funds used
for non-administrative purposes in the MTW Other Expense Category.

MTW - HCV Administrative Expenses Using HAP- (MTW PHAs ONLY) This field is used to capture HAP
funds expended by the MTW PHA to directly or indirectly administer the HCV program.
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Other - Unspent Funds

Fund Source 1

Unspent Fund Source (HCV)-1: This section is for MTW PHA reporting of commitments and obligations
that have been made for the future expenditure of currently unspent funds. The PHA reports in this field
the source of the unspent funds (HCVP).

Type of Account-1: Type of projected expenditure from the fields provided for actual expenses or
another category to be added by the PHA.

Activity-1: The specific activity within the category which the PHA is undertaking

Funds Committed-1: The total amount of HCV funds from the Unspent Fund Source that the PHA is
segregating in anticipation of a dedication or obligation for eligible MTW activities in the future. This
amount should be changed in subsequent reporting if the level of commitment changes but should not
be reduced as the commitment moves to obligation.

Type of Commitment-1: The specific action that commits the funds to the activity, such as a Board
Resolution, 5-Year Capital Plan, MTW Annual Plan, PHA Annual Plan/MTW Supplement.

Date of Commitment-1 (MM/DD/YYYY): The date of the commitment action.

Funds Obligated-1: The total amount from the commitment that the PHA dedicates an outlay of
expenditure of funds, immediately or in the future, for a specific MTW eligible activity. This amount
should be changed in subsequent reporting if the level of obligation changes but should not be reduced
as the obligated funds are expended.

Type of Obligation-1: The binding agreement that obligates the funds to the activity, such as a contract
executed or purchase/service order. However, in cases of PHA performed MTW eligible activities, and a
contract is not necessary, a Board Resolution is the obligating document.

Date of Obligation-1 (MM/DD/YYYY): The date of the obligation action.

Funds Expended from Commitment/Obligation-1: The total of the obligated amount that has been
expended on the activity.

Projected Date of Full Expenditure-1 (MM/DD/YYYY): The date by which the PHA anticipates the funds
committed and obligated for this activity will be fully expended.

23 Fund Source 2 - 11 -Same as above
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Expenses

Expense Amount 1: Other expenditures amount incurred by the HA for the Voucher Program, which the
HA has been instructed to report.

Description: Description of other expenditures incurred by the HA for the Voucher Program, which
the HA has been instructed to report. Description field will accommodate up to 255 characters. A
message displays when data entered exceed 255 characters.

Expense Amount 2: Other expenditures amount incurred by the HA for the Voucher Program, which the
HA has been instructed to report.

Description: Description of other expenditures incurred by the HA for the Voucher Program, which
the HA has been instructed to report. Description field will accommodate up to 255 characters. A
message displays when data entered exceed 255 characters.

Expense Amount 3: Other expenditures amount incurred by the HA for the Voucher Program, which the
HA has been instructed to report.

Description: Description of other expenditures incurred by the HA for the Voucher Program, which
the HA has been instructed to report. Description field will accommodate up to 255 characters. A
message displays when data entered exceed 255 characters.

Expense Amount 4: Other expenditures amount incurred by the HA for the Voucher Program, which the
HA has been instructed to report.

Description: Description of other expenditures incurred by the HA for the Voucher Program, which
the HA has been instructed to report. Description field will accommodate up to 255 characters. A
message displays when data entered exceed 255 characters.

Expense Amount 5: Other expenditures amount incurred by the HA for the Voucher Program, which the
HA has been instructed to report.

Description: Description of other expenditures incurred by the HA for the Voucher Program, which
the HA has been instructed to report. Description field will accommodate up to 255 characters. A
message displays when data entered exceed 255 characters.

MTW Other Expense Category (MTW PHAs ONLY)

MTW - Other - PHA to identify the type of expense incurred Amount - 6: (MTW PHAs ONLY) HCVP HAP
funding expended by the PHA for an activity that does not fit in any other category. Expansion PHAs
should NOT report HCV Administrative Fee expenses used for non-administrative purposes in the MTW
Other Expense Category. These administrative fee funds used for non-admin purposes should be
reported in the Expenses & Description fields.

Description: Description of the expenses incurred which do not fit in any other category, in
sufficient detail for HUD to ensure expenses are eligible and identifiable.
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MTW - Other - PHA to identify the type of expense incurred Amount - 7: (MTW PHAs ONLY) HCVP HAP
funding expended by the PHA for an activity that does not fit in any other category. Expansion PHAs
should NOT report HCV Administrative Fee expenses used for non-administrative purposes in the MTW
Other Expense Category. These administrative fee funds used for non-admin purposes should be
reported in the Expenses & Description fields.

Description: Description of the expenses incurred which do not fit in any other category, in
sufficient detail for HUD to ensure expenses are eligible and identifiable.
MTW - Other - PHA to identify the type of expense incurred Amount - 8: (MTW PHAs ONLY) HCVP HAP
funding expended by the PHA for an activity that does not fit in any other category. Expansion PHAs
should NOT report HCV Administrative Fee expenses used for non-administrative purposes in the MTW
Other Expense Category. These administrative fee funds used for non-admin purposes should be
reported in the Expenses & Description fields.

Description: Description of the expenses incurred which do not fit in any other category, in
sufficient detail for HUD to ensure expenses are eligible and identifiable.

Comments

Comments: Comment field to allow PHA to explain their data entries or to provide specific information
requested by HUD Use this field only to explain the required data or to provide specific information
required by HUD. The Comment field will accommodate up to 4000 characters. A message displays
when data entered exceeds 4000 characters.
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TAB 4 - DISASTER UML/HAP
Disaster Voucher Program (DVP)

Disaster 1

Disaster Name-1: Specific Name associated with the current disaster
Disaster Families Assisted—-1

UML: Total number of families assisted under the DVP, excluding Homeless DVP families. These units are not
reported on any other line.
HAP: Total number of families assisted under the DVP, excluding Homeless DVP families. These units are not
reported on any other line.

Disaster Security Deposit-1: Security Deposit paid during the reporting month for the Disaster Families.

Disaster Security Deposit Returned-1: Amount of security deposit returned for the Disaster Family during the
reporting month.

Disaster Utility Deposit-1: Utility Deposit paid during the reporting month for the Disaster Families

Disaster Utility Deposit Returned-1: Amount of Utility deposit returned for the Disaster Family during the
reporting month.

Disaster Administrative Expenditures-1: The amount of Administrative Expenditures incurred for the reporting
month.

Disaster Broker Fee-1: The total amount of broker fees paid during the reporting month for Disaster Families.
Disaster Placement Fee-1: Amount of Placement Fee expenses incurred during the reporting month

Disaster Service Connection Fee-1: Amount of Service Connection Fee expenses incurred during the reporting
month

Disaster Case Management Fee-1: Amount of Case Management Fee expenses incurred during the reporting
month

Disaster Administrative Fee-1: Amount of Administrative Fee expenses incurred during the reporting month

Disaster Other Fees-1: Amount of expenses incurred during the reporting month that are covered by another
type of fee that is not available in any other Disaster Fee field. This field requires a COMMENT describing the
type of fee used to cover the expense.

Disaster Comments-1: Mandatory when Other Fees are recorded

Disaster 2: Same as Above
Disaster 3: Same as Above
Disaster 4: Same as Above
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TAB 5 - EVHP UML/HAP

Emergency Housing Voucher UML and HAP

Emergency Housing Vouchers 1

UML: Total number of Emergency Housing Vouchers under lease from initial or renewal funds awarded.
Vouchers should be reported in this category only if the PHA has received vouchers in this program. A
voucher should be reported in this category as long as it is used for an eligible program participant and was
under HAP contract as of the first day of the month.

HAP: HAP expenses incurred for the Emergency Housing Vouchers reported in the units section.
Emergency Housing Vouchers 1 - Number of New Vouchers Issued but not Under HAP Contract as of the last
day of the Month: The number of new Emergency Housing Vouchers Issued but not under HAP contract as of
the last day of the month. These units should not be reported in any other field.

Emergency Housing Vouchers 1 - HAP Expenses After the First of the Month: Total amount of HAP expenses
incurred for new contracts effective after the first of the month for the Emergency Housing Vouchers program.
These expenses should not be reported in any other field.

Emergency Housing Vouchers 1 — Admin Fees — Preliminary Fee Expenses: Amount of Emergency Housing
Vouchers Preliminary Fee expenses incurred for the month. Please refer to PIH Notice 2021-15 for additional
guidance on the eligible uses for these fees.

Emergency Housing Vouchers — Admin Fees 1 — Placement/Issuance Fee Expenses: Amount of Emergency
Housing Voucher Placement/Issuance Fee expenses incurred for the month. Please refer to PIH Notice 2021-15
for additional guidance on the eligible uses for these fees.

Emergency Housing Vouchers — Admin Fees 1 - Ongoing Administrative Expenses: Amount of ongoing
Administrative Expenses incurred for the month for the Emergency Housing Vouchers Program. Please refer to
PIH Notice 2021-15 for additional guidance on the eligible uses for these fees.

Emergency Housing Vouchers — Service Fee 1 — Housing Search Assistance Expenses: Amount of Service Fee
Expenses incurred for Housing Search Assistance. Please refer to PIH Notice 2021-15 for additional guidance on
the eligible uses for these fees.

Emergency Housing Vouchers — Service Fee 1 — Security/Utility Deposit/Rental Application/Holding Fee
Expenses: Amount of Service Fee Expenses incurred for Security/Utility Deposit, Rental Application and Holding
Fee Expenses. Please refer to PIH Notice 2021-15 for additional guidance on the eligible uses for these fees.

Emergency Housing Vouchers — Service Fee 1 - Owner Incentive Expenses: Amount of Service Fee Expenses
incurred for Owner Incentive Expenses. Please refer to PIH Notice 2021-15 for additional guidance on the
eligible uses of these fees.

Emergency Housing Vouchers — Service Fee 1 - Other Eligible Expenses: Amount of Service Fee Expenses
incurred for Other Eligible expenses that are not reported in any other Service Fee expense category. Please
refer to PIH Notice 2021-15 for additional guidance on the eligible uses for these fees.
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Emergency Housing Vouchers 1 - FSS Escrow Deposits: Deposits to Emergency Housing Voucher FSS participants
escrow accounts made for this month.

Emergency Housing Vouchers 1 - FSS Escrow Forfeitures this Month: Total value of Emergency Housing
Voucher FSS escrow forfeited by tenants during this month. Forfeitures occur when a tenant violates or fails to
complete the FSS contract. This amount should not be deducted from HAP expenses as reported for the month
in the Emergency Housing Voucher HAP field.

Emergency Housing Vouchers 1 - Fraud Recovery Total Collected this Month: Total EHP dollar amount
recouped by the HA as fraud recoveries during the month is applied to the EHP RNP account. This consists of the
lesser of one-half the amount recovered or the total recovery minus the costs incurred by the PHA in the
recovery. This amount should NOT be deducted from HAP expenses as reported for the month in the HAP
expenses field. NOTE: Total dollar amount recouped "is cash collected and not revenue recorded".

Emergency Housing Vouchers 1 - Unrestricted Net Position Funds (UNP) as of the Last Day of the Month: Note:
Regardless of the system (VMS or FASS-PH) in which UNP is being reported, the PHA should report its EHV UNP
amount as defined by GAAP — “the difference between the EHV program’s asset and liabilities that do not meet
the definition of restricted net assets or invested in capital assets net of related debt.” In essence, HUD is
requesting information on net liquid or near liquid resources that can be readily used for the administration of
the program, as this definition does not include net assets related to fixed assets (see OPEB liability exception
below as related to liquid or near liquid resources).

UNP is equal to the cumulative total of Administrative Fee (AF) revenue for the EHV program which includes
Ongoing Administrative Fees, Preliminary Fees and Placement/Issuance Fees (Service Fees are NOT included)
minus total EHV administrative expenses and any UNP used for EHV housing assistance payments (HAP). EHV
UNP is the amount by which administrative fees paid by HUD for a PHA fiscal year exceeded the PHA
administrative expenses for the fiscal year, plus the portion of fraud recovery revenue collected in cash that is
returned to the EHV UNP account (see Note 1) interest earned up to $500, and the net Port-In reimbursement
revenue (in excess of Port-In HAP expenses) received from initial Housing Authorities for unabsorbed Port-Ins.
Any interest earned above $500 on AF reserves and investment income earned on HAP and RNP funds, must be
remitted to HHS IAW 2 CFR § 200.305(b)(9). This means that the total AF revenue used to calculate the UNP
reported in this field does not include excess Ongoing AF received during the current PHA FY because excess
Ongoing AF received does not accumulate to the UNP until the end of the PHA’s FY. The excess Ongoing AF
received during the PHA’s current FY will not be reported in the UNP field until the end of the last month of the
PHA's fiscal year. The monthly amount reported in VMS is the UNP balance at the beginning of the year plus any
interest earned and fraud recovery, excess preliminary and placement/issuance fees, and net port-in revenue
allocated to the UNP account for the months in the current year. For guidance on eligible use of EHV Fees,
please reference PIH Notice 2021-15 issued May 5, 2021, and PIH Notice 2021-25 issued August 20, 2021.
NOTE: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that
are effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the PHA and used
for eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall not be reported in
EHV UNP. Additional instruction in Appendix D.

Emergency Housing Vouchers 1 - Restricted Net Position Funds (RNP) as of the Last Day of the Month: RNP is
the amount of Housing Assistance Payments (HAP) Equity for the Emergency Housing Voucher (EHV). It is equal
to the cumulative sum of total HAP revenues received minus the total cumulative HAP expenses for eligible unit
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months that have been paid and is calculated on a monthly basis. Total expenses include EHV - FSS Escrow
Deposits. Total HAP revenue is defined as total HAP disbursements received during the month including the
portion of fraud recovery revenue collected in cash that is returned to the HAP equity. NOTE: The Federal
Register, Vol.87, No.95, Published May 17, 2022, included the final rule for FSS changes that are effective June
16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in the EHV RNP as those funds are
no longer returned to the EHV program but will be retained by the PHA and used for eligible FSS expenses only
as provided in the rule. Interest income earned on excess EHV HAP and RNP balances should not be included in
the RNP. The allowable retention of interest funds should be reported in the PHA’s EHV UNP balance as
described in greater detail in the UNP field definition. Negative balances must be reported in VMS on a monthly
basis and carried through the fiscal year-end or calendar year-end, as applicable, until cash revenue is received
(from any allowable source) to clear the negative balance. Additional instruction in Appendix D.

NOTE: Fraud Recovery — PHAs should not include fraud receivable revenue not yet collected in the VMS
reporting as those funds are not available for the PHA to use for HAP expenses. The amount of fraud recovery
sent to the RNP account is usually 50% of the amount collected but may be less depending on the PHA's
situation. See 24 CFR §792.202 for more on the amounts of fraud recovery a PHA may retain in its UNP and the
portion of fraud recovery that must be returned to the HCV Program by inclusion in the RNP balance.

Emergency Housing Vouchers 1 - Cash/Investment as of the Last Day of the Month: Cash/Investments as of the
last day of the month are the total amount of EHV HAP and AF cash and investments for the EHV program.
Amounts reported include all cash and investments as they relate to EHV UNP and EHV RNP balances as of the
last PHA FYE, as well as any additional funds that may have been reported in the EHV UNP and EHV RNP fields
through the month being reported. This total amount must include only those EHV HAP and EHV AF (including
ongoing fees, preliminary fees, service fees, and placement/issuance fees) funds received for the EHV program,
including interest earned, and fraud recovery. NOTE: The Federal Register, Vol. 87, No. 95, Published May 17,
2022, included the final rule for FSS changes that are effective June 16, 2022. Beginning June 2022, FSS escrow
forfeitures shall not be reported in the EHV Cash/Investments field as those funds can be retained by the PHA
and used only for eligible FSS expenses as provided in the rule. Funds received for an FSS Coordinator and not
expensed must not be included. Cash and investments for HCV - FSS Escrow Deposits/accounts must not be
included, nor should any cash or investments representing other current liabilities to the PHA, such as
outstanding checks and “accrued compensated absences — current period” as these funds are already restricted
for specific purposes and are not available for use to pay EHV HAP or other administrative costs. These reporting
requirements are applicable to MTW PHAs as well. Additional instruction in Appendix D.

EHV HAP Spent on Permissive Deductions- Total EHV HAP Expenses spent as of the first of the month on
permissive deductions. These are monthly expenses and will not be considered for the PHA renewal EHV
funding. HAP funds reported in this field must exclude funding received outside of the EHV Program. 24 CFR
5.611(b). The HAP expense must also be reported in the field that best describes the type of voucher being
used.

EHV Unexpended Service Fees: The EHV Service Fee is accounted for as an expenditure driven grant with
revenue being recognized only when an eligible expense as been incurred. If the PHA has not incurred an eligible
expense the PHA should report the fee as unearned revenue and in restricted cash. There should be no effect on
the PHA's restricted net position. This amount is typically reported on Line 342 in the FASS FDS. Additional
information regarding eligible activities and reporting may be found in Notice PIH 2021-15 (HA), Notice PIH
2021-25 (HA), Notice PIH 2023-23 (HA).
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Emergency Housing Vouchers 2 — Same as above

Emergency Housing Vouchers 3 — Same as above
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TAB 6 -PHA INFO

PHA Contact Information

HA Number: Housing Authority identification number (Read only, from PIC Databases).
HA Name: Name of Housing Authority (Read only, from PIC Databases).
HA FYE: Housing Authority Fiscal Year End (Read only, from PIC Databases).

Name of HA Point of Contact: Name of the person who can answer questions about the Form HUD 52681-B
data submission. This field is pre-filled with prior VMS information and is editable. Incorrect information should
be corrected.

Point of Contact Phone: Phone number of the PHA Point of Contact. This field is prefilled with prior VMS data
and is editable. Incorrect information should be corrected.

Ext.: The phone number extension for the HA Point of Contact. This field is prefilled with prior VMS data and is
editable. Incorrect information should be corrected.

Point of Contact E-mail Address: E-mail address for the HA Point of Contact. This field is prefilled with VMS
information from the prior month and can be edited to reflect any changes.

Name of Authorized HA Official: Name of Authorized HA Official (Usually the Executive Director). Prefilled from
the PIC system, and not editable. Read only, from PIC Databases).

Official Housing Authority E-mail Address: Official e-mail address for the PHA. This address serves as the
primary e-Mail address for official correspondence between HUD and the PHA and must be the central email
address for the PHA. This field is prefilled from the PIC system, and not editable. Read only, from PIC Databases).

Program Area Point of Contact - FMC

FMC Financial Analyst: Name of the FMC Financial Analyst assigned to work with the PHA. This data is pre- filled
by HUD.

E-mail Address: Email address of the FMC Financial Analyst assigned to work with the PHA. This field is a “Mail-
To” hotlink for emailing the FA. This data is pre-filled by HUD.

FA Phone Number: Identifies the phone number of the FA. This data is pre- filled by HUD.

Ext.: Phone extension of the FA. This data is pre- filled by HUD.

Program Area Point of Contact — Field Office
Field Office Code: HUD field office identifier, assigned by Region, data is pre- filled by HUD.
Field Office Name: Official name of the Field Office, data is pre- filled by HUD.

Field Office Point of Contact: PIH Field Office employee assigned to work with and assist the PHA, data is pre-
filled by HUD.

FO POC E-mail Address: E-mail address for the Field Office Point of Contact. This field is prefilled with VMS
information from the prior month and can be edited to reflect any changes.
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FO POC Phone Number: Phone number assigned to PIH FO POC phone number; data is pre-filled by HUD.

Ext.: Phone extension if any assigned to the PIH FO POC, data is pre- filled by HUD

REAC Technical Assistance Center

Technical Assistance Center: Phone number for the REAC Technical Assistance Center, data is pre-filled by HUD.
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TAB 7 -SUBMISSION

PHA Number: Official number assigned to the PHA, 2 letter state code, and 3-digit number, data is pre-
filled by HUD.

PHA Name: Official name of the Public Housing Authority, data is pre- filled by HUD.

Reporting Month: Reporting month for the submitted data, data is pre- filled by HUD. Error Tab:
Specifies the input tab the error is located on; data is pre- filled by HUD.

Validation History

Form/PMC

Error Tab

Field Name: Identifies the specific field that failed the Hard Edit, data is pre- filled by HUD.

Drop Down Selection: Error Number and comment. Click on Error Number to see error message
indicating what the error is, data is pre- filled by HUD.

Entered By User: User information, identifying last user who submitted the monthly submission with the
Hard Edit error, data is pre- filled by HUD.

Entered Date/Time: System date and time stamp indicating when the user submitted the monthly
submission, data is pre- filled by HUD.

Corrected By User: Identification of the FA who reviewed the Hard Edit, data is pre- filled by HUD.

Corrected Date/Time: System date and time stamp indicating when the FA reviewed the Hard Edit error,
data is pre- filled by HUD.

Submission History

Status Code: Status indicator for the specific version of the monthly submission, data is pre-filled by
HUD.

Status Description: Description of the current status of the Prior Month Correction.

Last Updated By: User information, identifying last user who submitted the monthly submission, data is
pre- filled by HUD.

Updated User Name: User name identifying who the last user was for the submission, data is pre- filled
by HUD.

Updated Date/Time: System date and time stamp indicating when the specific version was submitted.
Data is pre- filled by HUD.
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TAB 8 - EXECUTIVE SUMMARY- CURRENTLY INACTIVE

PHA Information

Selected Month: Reporting Month for the submission period, data is pre- filled by HUD.
Selected Year: Reporting Year for the submission period, data is pre- filled by HUD.

Selected State: State name, data is pre-filled by HUD.

Selected Field Office: HUD field office identifier, assigned by region, data is pre-filled by HUD.

Selected PHA Code: Official number assigned to the PHA, 2-character state code, and 3-digit number,
data is pre- filled by HUD.

HUD Calculations

RNP Beginning Balance from prior year end balance: Restricted Net Position as of the last day of the
previous year, data is pre- filled by HUD.

Budget Authority from HUDCAPS — CYTD: Amount of BA provided to the PHA through the current
month, this data is pre-filled by HUD from HUDCAPS.

HAP Expense Reported in VMS CYTD: Amount of housing assistance payments the PHA has input into
the VMS system, since the beginning of the calendar year, data is pre- filled by HUD from VMS data
fields.

Other Revenues Reported in VMS — CYTD: Other income amounts reported by the PHA during the
regular monthly submission since the beginning of the calendar year, data is pre- filled by HUD.

End of Current Month Restricted Net Position (RNP): Calculated field using the RNP Beginning Balance,
adding in the BA amount (YTD), subtracting the VMS reported HAP Expenses, and adding in any VMS
Reported other income, data is pre-filled by HUD.

PHA Reported

PHA Estimate of Net Restricted Assets (NRA): This information is provided from Income/Expenses Tab —
Financial Status Section — Restricted Net Position (RNP) as of the Last Day of the Month field, data is pre-
filled by HUD.

PHA Estimates of Cash on Hand (COH): This information is provided from the Income/Expenses Tab —
Financial Status Section — Cash/Investment as of the Last Day of the Month — Voucher Program Only
field, data is pre-filled by HUD.

Utilization

Utilization Units — (UML/UMA) Amount: Utilization unit months leased as reported in VMS, data pre-
filed by HUD using VMS data.
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Utilization Units — (UML) Amount: Utilization unit months available as identified HUDCAPS, data pre-
filed by HUD using VMS data.

Utilization Units — (UML/UMA) Percentage: HUD Calculated percentage by taking the number of UML
and dividing it by the number of UMA for the month, indicates the monthly performance of the PHA,
field pre-filled by HUD.

Utilization — HAP Amount: Utilization housing assistance payments as reported in VMS, data pre-filed
by HUD using VMS data.

Utilization — ABA Amount: Utilization Budget authority as reported in HUDCAPS and divided by 12, data
pre-filed by HUD using VMS data.

Utilization — HAP (HAP / ABA) Percentage: HUD Calculated percentage, taking the HAP and dividing it
by the ABA for the month, indicates the monthly performance of the PHA, field pre-filled by HUD.

Utilization All funds = HAP expended CYTD / ABA + (Budgeted RNP — 1 month prorated RNP cushion)

Amount: Calculated: HAP expended CYTD / ABA + (Budgeted RNP — 1 month prorated RNP cushion).
Expressed as an Amount.

Utilization All funds = HAP expended CYTD/ABA + (Budgeted NRA — 1 month prorated NRA cushion)
Percentage: Calculated: HAP expended CYTD / ABA + (Budgeted RNP — 1 month prorated RNP cushion).
Expressed as a Percentage.
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RECAP WORKSHEET -CURRENTLY INACTIVE

RNP Balance as of 1/31/2009: RNP Ending balance provided by HUD for the PHA, data pre-filled by HUD.

ABA Disbursed YTD: CYTD Budget authority that has been provided by HUD to the PHA as identified in
HUDCAPS, calculated data pre-filled by HUD.

HAP Expenditures YTD: CYTD Housing Assistance Payments identified by the PHA in VMS, calculated
data pre-filled by HUD.

Remaining RNP YTD: Calculated field using the RNP balance as of field, adding in the ABA disbursed YTD,
and subtracting the HAP Expenditures YTD as reported in VMS, data pre-filled by HUD.

CY Eligibility: Calculated field using the Budget Authority provided by HUD for the Calendar Year, data
pre-filled by HUD.

CY Eligibility Including RNP Offset: Calculated field using the Budget Authority provided by HUD plus the
RNP Ending balance, data pre-filled by HUD.

Remaining CY Eligibility: Calculated field uses the Budget Authority provided by HUD and subtracts the
HAP payments identified in VMS, data pre-filled by HUD.

Remaining CY Eligibility Including RNP Offset: Calculated field uses the RNP Ending Balance adds in the
Budget Authority provided by HUD and subtracts the HAP payments identified in VMS, , data pre-filled
by HUD.

CY Months Remaining: Number of months remaining in the calendar year based on the reporting
month, data pre-filled by HUD.

CY Months Remaining Including RNP Offset: Calculated field uses the Budget Authority provided by
HUD and subtracts the HAP payments identified in VMS, data pre-filled by HUD.

Monthly CY Eligibility Remaining: Calculated field using the Remaining CY Eligibility amount and divides
it by the CY Month remaining, data pre-filled by HUD.

Monthly CY Eligibility Remaining Including RNP Offset: Calculated field using the Remaining CY
Eligibility including RNP offset amount and divides it by the CY Month remaining, data pre-filled by HUD.

Unit Months Available CY: Calculated field using HUDCAPS data to determine Unit Months Available for
CY, data pre-filled by HUD.

Unit Months Leased CY: CYTD summation of the vouchers leased during the months by the PHA, data
pre-filled by HUD using current VMS data.

Unit Months Remaining CY: Calculation that determines the number of UMLs left for the remainder of
the year, subtract the UML running total from the CY UMA, data is pre-filled by HUD.
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PROJECTION WORKSHEET- CURRENTLY INACTIVE

Utilization Chart

Month: Reporting Month, prefilled by HUD.
UMA: Unit Months Available per HUDCAPS for the reporting month, prefilled by HUD.
UML: Unit Months Leased as reported by the PHA for the specified reporting month.

Leasing Percentage: Calculation of Unit Months Leased divided by Unit Months Available, prefilled by
HUD.

Annual Budget Authority (ABA): The amount of budget authority provided by HUD for the reporting
month, prefilled by HUD.

Housing Assistance Payment (HAP): The monthly leasing amount as reported by the PHA for the
specified month.

Budget Authority Utilization: Housing Assistance Payment amount divided by the Annual Budget
Authority plus budgeted RNP monthly amount, prefilled by HUD.

Per Unit Cost: The Per Unit Cost amount is calculated by using the Housing Assistance Payment monthly
amount and dividing it by the Unit Month Leased, prefilled by HUD.

YTD UMA: Summation of the monthly UMA amount, prefilled by HUD.
YTD UML: Summation of the monthly UML amount, prefilled by HUD.

YTD Leasing Percentage: Calculated value of the YTD UML divided by the YTD UMA, prefilled by HUD.

YTD ABA: Summation of the Monthly ABA amount, prefilled by HUD.
YTD HAP: Summation of the Monthly HAP amount, prefilled by HUD.

YTD BA Utilization Percentage: Calculated value of the YTD HAP divided by the YTD ABA, prefilled by
HUD.

YTD PUC: Calculated value based on the YTD HAP divided by the YTD UML amounts, prefilled by HUD.

PHA Projection Variables

RNP budgeted for expenditure: RNP budget for expenditure entered by the PHA for “what if'
calculations (0.00 — 100,000,000 — no commas).

Annual Attrition Rate: Rate of attrition entered by the PHA for “what if' calculations (0.00 — 1.00).
Success Rate: Percentage amount of the PHA success rate for leasing units (0.00 — 1.00).
Average Months from issued to HAP effective Date: Number of months between voucher

issued and the HAP lease date (0-12).
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PUC Monthly Percentage Adjustment: Percentage rate used to adjust the Monthly PUC for inflation
(0.00—-1.00).

Un-contracted Vouchers on the Street: Number of vouchers issued and not under HAP contract (0 —
10,000 — no commas).

Projection Amounts

Annual Projection with attrition only — UMA: Summation of the YTD UMA monthly amounts

Annual Projection with attrition only — UML with attrition no issuance: Summation of the YTD UML
with attrition not issuance monthly amount.

Annual Projection with attrition only — Leasing % (w/o leasing from yet to be leased issuances):
Percentage calculation of the YTD UML with attrition not issuance divided by the YTD UMA amount.

Annual Projection with attrition only — ABA plus Budget RNP: Summation of the YTD monthly ABA plus
Budgeted RNP.

Annual Projection with attrition only — HAP: Summation of the YTD monthly HAP costs.

Annual Projection with attrition only — Spending as % of BA plus RNP: Percentage calculation of the YTD
HAP costs divided by the YTD ABA + Budget RNP amount.

Annual Projection with attrition only — PUC: Summation of the YTD PUC costs

Annual Projection with attrition only — Attrition Projected: Calculated amount based on the ((YTD PUC
* annual attrition rate * 0.08333)*-1).

Plus UMLs and HAP from not yet leased issuances — UML w/attrition not issuance: Calculated value
calculating the (un-contracted vouchers on the street * Success Rate) * number of months greater than 0
minus the average months from issuance to hap effective date.

Plus UMLs and HAP from not yet leased issuances — HAP: Calculation of the Plus UML & HAP from not
yet leased issuance (UML w/attrition not issuance) time the YTD PUC value.

Year End Projection — UMA: Summation of the UMA monthly values.

Year End Projection — UML with attrition no issuance: Summation of the UML w/attrition not issuance
plus the Plus UMLs and HAP from not yet leased issuances.

Year End Projection — Leasing % (w/o leasing from yet to be leased issuances):

Calculation of the (UML + plus UML and HAP from not yet leased issuances-UML w/attrition not
issuance) divided by the UMA.

Year End Projection — ABA plus Budget RNP: YTD calculation of the ABA and the Budget RNP.

Year End Projection — HAP: YTD HAP amount plus the plus UMLs and HAP from not yet leased issuances.
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Year End Projection — Spending as % of BA plus RNP: Calculation of HAP divided by ABA plus budgeted
RNP.
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PRIOR MONTH CORRECTIONS

PMC Data Entry Screen

PHA Number: Housing Authority identification number of the PHA being corrected (Read only, from PIC
Database).

PHA Name: Name of Housing Authority of the PHA being corrected (Read only, from PIC Databases).
Reporting Period: Month and Year of the Submission being corrected, selected from drop-down lists.
Tab Selection: Identifies the Tab where the corrected field is located. Selected from drop-down list.
Field Selection: Field being modified by the adjustment. Selected from drop-down list.

New Adjusted Value-1%: The value in the field after the adjustment /correction is made. The System
places the Old Value—1st in this field initially. The field is then modified by the adjuster, if appropriate.
This field is used when only one field is being adjusted by the PMC. If both UML and HAP are displayed
for adjustment in the PMC, this field will contain the UML field.

Old Value - 1*: Value of the field prior to modification. Generated by the system.

Difference between New and Old values - 1: The calculated difference between the New Adjusted
Value—1st and the Old Value-1st. Can be a positive or negative amount. Generated by the system.

New Adjusted Value—2"%: The value in the field after the adjustment /correction is made. The System

places the Old Value—2nd in this field initially. The field is then modified by the adjuster, if appropriate.
This field is only used for HAP fields when both UML and HAP are displayed for adjustment.

Old Value—2"Y: Value of the field prior to modification. Generated by the system.

Difference between New and Old values - 2": The calculated difference between the New Adjusted
Value—2nd and the Old Value-2nd. Can be a positive or negative amount. Generated by the system.

Adjuster Comment: Comment entered into the system by the adjuster to further explain the
adjustment.

Hard Edit Errors and PMC Approval / Disapproval Screen

HE Error Number- 1%: Hard Edit Error number indicating what the error is. Data is pre- filled by HUD.
Refers to Adjusted value-1st field.

HE Error Message -1°': Hard Edit Error message indicating what the error is. Data is pre- filled by HUD.
Refers to Adjusted value-1st field.

HE Error Reason for Adjustment-1%: Reason why the Adjusted field should bypass the Hard Edit Error —
Selected from list of most likely reasons. Refers to Adjusted Value-1st field.

HE Error Comment-1%: If “Other” Reason for Adjustment was selected, this field should further explain
why this should bypass the Hard Edit error. Refers to Adjusted Value-1st field.
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HE Error Number- 2": Hard Edit Error number indicating what the error is. Data is pre- filled by HUD.
Refers to Adjusted value-2nd field.

HE Error Message -2"%: Hard Edit Error message indicating what the error is. Data is pre- filled by HUD.
Refers to Adjusted value-2nd field.

HE Error Reason for Adjustment- 2"¢: Reason why the Adjusted field should bypass the Hard Edit Error —
Selected from list of standard reasons. Refers to Adjusted Value-2nd field.

HE Error Comment-2"%: If “Other” Reason for Adjustment was selected, this field should further explain
why this should bypass the Hard Edit error. Refers to Adjusted Value-2nd field.

PMC Submission date & time: System date and time stamp indicating when the user submitted the
PMC. Data is pre- filled by HUD.

FA Action: Approve or Disapprove buttons to be selected by FA reviewer.

FA Comment: Text field where reviewer can explain reason for approval / disapproval.

PMC List of Pending Corrections

Financial Analyst: Name of the Financial Analyst who Approved/Disapproved the Pending PMC.

Division: Name of the Administrative Division where the FA reports. The Divisions are: East, North,
South, West, and Operations.

Rec. #: On a PMC listing, a sequential number, starting with 1, numbering the line item within the
context of the listing. Not retained past the display of the listing. The purpose is to make it easier to
reference an item within the listing.

PMC Record ID: Unique ID of the PMC record, composed of PHA Number, Submission Reporting Period
(Month, Year), and Date and Time the PMC was submitted.

Current Status: The current status of the PMC Correction. Values can be: Pending (PMP), Approved
(PMA), Disapproved (PMD), and Completed (PMS).
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APPENDIX B: HARD EDIT ERROR MESSAGES

Error HEOO1: PHA has failed to report Moving to Work leasing, while the PHA does have a Moving to Work
program.

Error HEOO2: PHA has reported Moving to Work leasing, but PHA does not have a Moving to Work
program.

Error HEOO3: PHA has failed to report tenant protection leasing, while the PHA does have tenant
protection vouchers.

Error HEOO4: PHA has reported tenant protection voucher leasing, but PHA does not have tenant
protection vouchers.

Error HEOO5: PHA may not report more Enhanced Vouchers than the number of Tenant Protection
Vouchers reported.

Error HEOO6: PHA has failed to report VASH leasing, while the PHA does have a VASH award for 2008 or
later.

Error HEOO7: PHA has reported VASH leasing, but the PHA has not received an award of VASH units in FFY
2008 or later.

Error HEOO8: Voucher utilization is not within the standard range. PHA should review the UMLs entered
for each category to ensure accuracy.

Error HEOO9: The change in Voucher utilization from the prior periods in the last 12 months is not within
the standard range. PHA should review the UMLs entered for each category to ensure they are accurate.

Error HEQ10: PHA has failed to report 5 Year Mainstream leasing, while the PHA does have a 5 Year
Mainstream program.

Error HEO11: PHA has reported 5 Year Mainstream leasing, but PHA does not have a 5 Year Mainstream
program.

Error HEO12: PHA has failed to report Moving to Work HAP costs, while the PHA does have a Moving to
\Work program.

Error HEO13: PHA has reported Moving to Work HAP expenses, but PHA does not have a Moving to Work
program.

Error HEQ16: PHA has failed to report tenant protection HAP costs, while the PHA does have tenant
protection vouchers.

Error HEO17: PHA has reported tenant protection HAP costs, but PHA does not have a Moving to Work
Program.

Error HEQ18: PHA has failed to report VASH HAP costs, while the PHA does have a VASH award for 2008 or
later.

Error HEO019: PHA has reported VASH HAP costs, but the PHA has not received an award of VASH units in
FFY 2008 or later.

Error HE020: Budget Authority utilization is not within the standard range. PHA should review the HAP
costs entered for each category to ensure they are accurate.

Error HE021: The change in Budget Authority utilization from the prior periods in the last 12 months is not
within the standard range. PHA should review the HAP costs entered for each category to ensure
accuracy.

Error HE022: PHA has failed to report 5 Year Mainstream HAP costs, while the PHA does have a 5 Year
Mainstream program.
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Error HE023: PHA has reported 5 Year Mainstream HAP costs, but PHA does not have a 5 Year Mainstream
program.

Error HEO24: Budget Authority utilization is not within the standard range. PHA should review the 5 Year
Mainstream HAP costs entered to ensure they are accurate.

Error HE025: Mid-month HAP costs are not within the standard range. PHA should review the mid-month
HAP costs to ensure accuracy (if mid-month expenses exceed 5% of the first of the month costs).

Error HE026: PHA has failed to report FSS Coordinator expenses, while the PHA does have an FSS program.

Error HEO30: PHA has failed to report DHAP to HCV Vouchers Leased, while the PHA does have a DHAP to
HCV program.

Error HEO31: PHA has reported DHAP to HCV Vouchers Leased, but PHA does not have a DHAP to HCV
program.

Error HEO32: PHA has failed to report DHAP to HCV Voucher HAP costs, while the PHA does have a DHAP
to HCV program.

Error HEO33: PHA has reported DHAP to HCV Voucher HAP costs, but PHA does not have a DHAP to HCV
program.

Error HEO38: This edit ensures that PHA reports UMLs in Tenant Protection field if the PHA is part of
Tenant Protection program. The PHA belongs to Tenant protection program if the reported period is later
than the start date uploaded to the system.

Error HEO39: This edit ensures that PHA does not report UMLs in Tenant Protection field if the PHA is not
part of Tenant Protection program. The PHA belongs to Tenant Protection program if the reported period
is later than the start date uploaded to the system.

Error HEO40: This edit ensures that PHA reported HAP in the Tenant Protection field if the PHA is part of
the Tenant Protection program. The PHA belongs to the program if reported period is later than the start
date uploaded to the system under T1 program.

Error HEO41: This edit ensures that PHA does not report HAP costs in Tenant Protection field if the PHA is
not part of Tenant Protection program. The PHA belongs to the Tenant Protection program if reported
period is later than the start date uploaded to.

Error HEO87: PHA has not reported RAD leasing while the PHA has received one or more RAD component
1 awards.

Error HEO88: PHA has reported RAD component 1 leasing, while the PHA has not received a RAD
Component 1 award.

Error HEO89: PHA has not reported RAD Component 1 costs while the PHA does have one or more RAD
component 1 awards.

Error HEQ90: PHA has reported RAD Component 1 costs while the PHA does not have one or more RAD
Component 1 awards.

Error HEQ91: PHA has not reported RAD leasing while the PHA has received one or more RAD component
2 awards.

Error HE092: PHA has reported RAD Component 2 costs while the PHA does not have one or more RAD
Component 2 awards.

Error HEO93: PHA has not reported RAD Component 2 costs while the PHA does have one or more RAD
component 2 awards.

Error HEQ94: PHA has reported RAD Component 2 costs while the PHA does not have one or more RAD
Component 2 awards.
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Error HEO95: PHA has not reported 1 year mainstream MTW leasing, but PHA does have a 1-year
mainstream MTW program

Error HEO96: PHA has reported 1-year mainstream MTW leasing but PHA does not have a 1-year
mainstream MTW program or the PHA is not an MTW Agency.

Error HEO98: PHA has not reported 1-year mainstream MTW HAP costs, but PHA does have a 1-year
mainstream MTW program.

Error HE099: PHA has reported 1-year mainstream MTW HAP costs but PHA does not have a 1-year
mainstream MTW program or the PHA is not an MTW Agency.

Error HE101: PHA has not reported Family Unification (Non-MTW) leasing, but PHA does have a Family
Unification (Non-MTW) program.

Error HE102: PHA has reported Family Unification (Non-MTW) leasing but PHA does not have a Family
Unification (Non-MTW) program or the PHA is an MTW Agency.

Error HE104: PHA has not reported Family Unification (Non-MTW) HAP costs, but PHA does have a Family
Unification (Non-MTW) program.

Error HE105: PHA has reported Family Unification (Non-MTW) HAP costs but PHA does not have a Family
Unification (Non-MTW) program or the PHA is an MTW Agency.

Error HE107: PHA has not reported Family Unification Pre 2008 (MTW) leasing, but PHA does have a
Family Unification Pre 2008 (MTW) program.

Error HE110: PHA has reported Family Unification Pre 2008 (MTW) leasing but PHA does not have a Family
Unification Pre 2008 (MTW) program or the PHA is not an MTW agency.

Error HE112: PHA has not reported Family Unification Pre 2008 (MTW) HAP Costs, but PHA does have a
Family Unification Pre 2008 (MTW) program.

Error HE113: PHA has reported Family Unification Pre 2008 (MTW) HAP costs but PHA does not have a
Family Unification Pre 2008 (MTW) program or the PHA is not an MTW agency.

Error HE115: PHA has not reported Family Unification 2008/Forward (MTW) leasing, but PHA does have a
Family Unification 2008/Forward (MTW) program.

Error HE116: PHA has reported Family Unification 2008/Forward (MTW) leasing but PHA does not have a
Family Unification 2008/Forward (MTW) program or the PHA is not an MTW agency.

Error HE118: PHA has not reported Family Unification 2008/Forward (MTW) HAP costs, but PHA does have
a Family Unification 2008/Forward (MTW) program.

Error HE119: PHA has reported Family Unification 2008/Forward (MTW) HAP costs but PHA does not have
a Family Unification 2008/Forward (MTW) program or the PHA is not an MTW agency.

Error HE121: PHA has not reported Non Elderly Disabled (Non-MTW) leasing, but PHA does have a Non
Elderly Disabled (Non-MTW) program.

Error HE122: PHA has reported Non Elderly Disabled (Non-MTW) leasing but PHA does not have a Non
Elderly Disabled (Non-MTW) program or the PHA is an MTW agency.

Error HE124: PHA has not reported Non Elderly Disabled (Non-MTW) HAP Costs, but PHA does have a Non
Elderly Disabled (Non-MTW) program.

Error HE125: PHA has reported Non Elderly Disabled (Non-MTW) HAP Costs but PHA does not have a Non
Elderly Disabled (Non-MTW) program or the PHA is and MTW agency.

Error HE127: PHA has not reported Non Elderly Disabled 2008/Forward (MTW) leasing, but PHA does have
a Non Elderly Disabled 2008/Forward (MTW) program.

Error HE128: PHA has reported Non Elderly Disabled 2008/Forward (MTW) leasing but PHA does not have
Non Elderly Disabled 2008/Forward (MTW) program or the PHA is not an MTW agency.
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Error HE130: PHA has not reported Non Elderly Disabled 2008/Forward (MTW) HAP Costs, but PHA does
have a Non Elderly Disabled 2008/Forward (MTW) program.

Error HE131: PHA has reported Non Elderly Disabled 2008/Forward (MTW) HAP Costs but PHA does not
have a Non Elderly Disabled 2008/Forward (MTW) program or the PHA is not an MTW agency.

Error HE133: PHA has not reported Family Unification 2008/Forward (MTW) HAP Expenses after the First
of the Month, but PHA does have a Family Unification 2008/Forward (MTW) program.

Error HE134: PHA has reported Family Unification 2008/Forward (MTW) HAP Expenses after the First of
the Month but PHA does not have a Family Unification 2008/Forward (MTW) program or the PHA is not
an MTW agency.

Error HE136: PHA has not reported Non Elderly Disabled 2008/Forward (MTW) HAP Expenses after the
first of the Month, but PHA does have a Non Elderly Disabled 2008/Forward (MTW) program.

Error HE137: PHA has reported Non Elderly Disabled 2008/Forward (MTW) HAP Expenses After the First of
the Month but PHA does not have Non Elderly Disabled 2008/Forward (MTW) program or the agency is
not an MTW Agency.

Error HE139: PHA has not reported VASH HAP Expenses After the First of the Month, but PHA does have a
VASH program.

Error HE140: PHA has reported VASH HAP Expenses After the First of the Month but PHA does not have a
VASH program.

Error HE142: PHA has not reported 1-year mainstream MTW HAP Expenses After the First of the Month,
but PHA does have a 1-year mainstream MTW program.

Error HE143: PHA has reported 1-year mainstream MTW HAP Expenses after the First of the Month but
PHA does not have a 1-year mainstream MTW program or the PHA is not an MTW agency.

Error HE145: PHA has not reported Family Unification Pre 2008 (MTW) HAP Expenses After the First of the
Month, but PHA does have a Family Unification Pre 2008 (MTW) program.

Error HE146: PHA has reported Family Unification Pre 2008 (MTW) HAP Expenses but PHA does not have a
Family Unification Pre 2008 (MTW) program or the Agency is not an MTW agency.

Error HE150: Amount cannot exceed amount entered in Funds Committed-1 field.

Error HE151: Amount cannot exceed amount entered in Funds Obligated-1 field.

Error HE152: Amount cannot exceed amount entered in Funds Committed-2 field.

Error HE153: Amount cannot exceed amount entered in Funds Obligated-2 field.

Error HE154: Amount cannot exceed amount entered in Funds Committed-3 field.

Error HE155: Amount cannot exceed amount entered in Funds Obligated-3 field.

Error HE156: Amount cannot exceed amount entered in Funds Committed-4 field.

Error HE157: Amount cannot exceed amount entered in Funds Obligated-4 field.

Error HE158: Amount cannot exceed amount entered in Funds Committed-5 field.

Error HE159: Amount cannot exceed amount entered in Funds Obligated-5 field.

Error HE160: Amount cannot exceed amount entered in Funds Committed-6 field.

Error HE161: Amount cannot exceed amount entered in Funds Obligated-6 field.

Error HE162: Amount cannot exceed amount entered in Funds Committed-7 field.

Error HE163: Amount cannot exceed amount entered in Funds Obligated-7 field.

Error HE164: Amount cannot exceed amount entered in Funds Committed-8 field.

Error HE165: Amount cannot exceed amount entered in Funds Obligated-8 field.

Error HE166: Amount cannot exceed amount entered in Funds Committed-9 field.
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Error HE167: Amount cannot exceed amount entered in Funds Obligated-9 field.

Error HE168: Amount cannot exceed amount entered in Funds Committed-10 field.

Error HE169: Amount cannot exceed amount entered in Funds Obligated-10 field.

Error HE170: Amount cannot exceed amount entered in Funds Committed-11 field.

Error HE171: Amount cannot exceed amount entered in Funds Obligated-11 field.

Error HE172: Date must come after the date entered in Date of Commitment-1 (MM/DD/YYYY) field or
Date of Commitment-1 (MM/DD/YYYY) must exist.

Error HE173: Date must come after the date entered in Date of Obligation-1 (MM/DD/YYYY) field or Date
of Obligation-1 (MM/DD/YYYY) must exist.

Error HE174: Date must come after the date entered in Date of Commitment-2 (MM/DD/YYYY) field or
Date of Commitment-2 (MM/DD/YYYY) must exist.

Error HE175: Date must come after the date entered in Date of Obligation-2 (MM/DD/YYYY) field or Date
of Obligation-2 (MM/DD/YYYY) must exist.

Error HE176: Date must come after the date entered in Date of Commitment-3 (MM/DD/YYYY) field or
Date of Commitment-3 (MM/DD/YYYY) must exist.

Error HE177: Date must come after the date entered in Date of Obligation-3 (MM/DD/YYYY) field or Date
of Obligation-3 (MM/DD/YYYY) must exist.

Error HE178: Date must come after the date entered in Date of Commitment-4 (MM/DD/YYYY) field or
Date of Commitment-4 (MM/DD/YYYY) must exist.

Error HE179: Date must come after the date entered in Date of Obligation-4 (MM/DD/YYYY) field or Date
of Obligation-4 (MM/DD/YYYY) must exist.

Error HE180: Date must come after the date entered in Date of Commitment-5 (MM/DD/YYYY) field or
Date of Commitment-5 (MM/DD/YYYY) must exist.

Error HE181: Date must come after the date entered in Date of Obligation-5 (MM/DD/YYYY) field or Date
of Obligation-5 (MM/DD/YYYY) must exist.

Error HE182: Date must come after the date entered in Date of Commitment-6 (MM/DD/YYYY) field or
Date of Commitment-6 (MM/DD/YYYY) must exist.

Error HE183: Date must come after the date entered in Date of Obligation-6 (MM/DD/YYYY) field or Date
of Obligation-6 (MM/DD/YYYY) must exist.

Error HE184: Date must come after the date entered in Date of Commitment-7 (MM/DD/YYYY) field or
Date of Commitment-7 (MM/DD/YYYY) must exist.

Error HE185: Date must come after the date entered in Date of Obligation-7 (MM/DD/YYYY) field or Date
of Obligation-7 (MM/DD/YYYY) must exist.

Error HE186: Date must come after the date entered in Date of Commitment-8 (MM/DD/YYYY) field or
Date of Commitment-8 (MM/DD/YYYY) must exist.

Error HE187: Date must come after the date entered in Date of Obligation-8 (MM/DD/YYYY) field or Date
of Obligation-8 (MM/DD/YYYY) must exist.

Error HE188: Date must come after the date entered in Date of Commitment-9 (MM/DD/YYYY) field or
Date of Commitment-9 (MM/DD/YYYY) must exist.

Error HE189: Date must come after the date entered in Date of Obligation-9 (MM/DD/YYYY) field or Date
of Obligation-9 (MM/DD/YYYY) must exist.

Error HE190: Date must come after the date entered in Date of Commitment-10 (MM/DD/YYYY) field or
Date of Commitment-10 (MM/DD/YYYY) must exist.
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Error HE191: Date must come after the date entered in Date of Obligation-10 (MM/DD/YYYY) field or Date
of Obligation-10 (MM/DD/YYYY) must exist.

Error HE192: Date must come after the date entered in Date of Commitment-11 (MM/DD/YYYY) field or
Date of Commitment-11 (MM/DD/YYYY) must exist.

Error HE193: Date must come after the date entered in Date of Obligation-11 (MM/DD/YYYY) field or Date
of Obligation-11 (MM/DD/YYYY) must exist.

Error HE196: Agency is an MTW agency and should not report Non MTW Administrative Expenses.

Error HE197: Agency is a Non MTW agency and should report Non MTW Administrative Expenses here.

Error HE198: PHA has reported Housing Stability Voucher leasing, while the PHA has not received a
Housing Stability Voucher award.

Error HE199: PHA has not reported Housing Stability Voucher leasing, while the PHA has received a
Housing Stability Voucher award.

Error HE200: PHA has reported Housing Stability Voucher HAP costs, while the PHA has not received a
Housing Stability Voucher award.

Error HE201: PHA has not reported Housing Stability Voucher HAP costs, while the PHA has received a
Housing Stability Voucher award.

Error HE202: PHA has reported Emergency Housing Voucher leasing, while the PHA has not received an
Emergency Housing Voucher award.

Error HE203: PHA has not reported Emergency Housing Voucher leasing, while the PHA has received an
Emergency Housing Voucher award.

Error HE204: PHA has reported Emergency Housing Voucher HAP costs, while the PHA has not received an
Emergency Housing Voucher award.

Error HE205: PHA has not reported Emergency Housing Voucher HAP costs, while the PHA has received an
Emergency Housing Voucher award.

Error HE206: The PHA has entered Emergency Housing Voucher Administrative Expenses but does not
have an Emergency Housing Voucher award.

Error HE207: The PHA has not entered Emergency Housing Voucher Administrative Expenses, but does
have an Emergency Housing Voucher award.

Error HE208: The PHA has entered Emergency Housing Voucher FSS Escrow Deposits but does not have an
Emergency Housing Voucher award.

Error HE209: The PHA has entered Emergency Housing Voucher FSS Escrow Forfeitures but does not have
an Emergency Housing Voucher award.

Error HE210: The PHA has reported Emergency Housing Vouchers Fraud Recovery Total Collected this
month, but does not have an Emergency Housing Voucher award.

Error HE211: The PHA has reported Emergency Housing Vouchers Unrestricted Net Position Funds (UNP)
as of the Last Day of the Month but does not have an Emergency Housing Voucher award.

Error HE212: The PHA has not reported Emergency Housing Vouchers Unrestricted Net Position Funds
(UNP) as of the Last Day of the Month, but does have an Emergency Housing Voucher award.

Error HE213: The PHA has reported Emergency Housing Vouchers Restricted Net Position Funds (RNP) as
of the Last Day of the Month but does not have an Emergency Housing Voucher award.

Error HE214: The PHA has not reported Emergency Housing Vouchers Restricted Net Position Funds (RNP)
as of the Last Day of the Month, but does have an Emergency Housing Voucher award.

Error HE215: The PHA has reported Emergency Housing Vouchers Cash/Investment as of the Last Day of
the Month but does not have an Emergency Housing Voucher award.
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Error HE216: The PHA has not reported Emergency Housing Vouchers Cash/Investment as of the Last Day
of the Month, but does have an Emergency Housing Voucher award.

Error HE217: PHA has not reported Rental Assistance Demonstration 3 (RAD3) leasing, but PHA does have
a Rental Assistance Demonstration 3 (RAD3) program.

Error HE218: PHA has reported Rental Assistance Demonstration 3 (RAD3) leasing, but PHA does not have
a Rental Assistance Demonstration 3 (RAD3) program

Error HE219: PHA has reported Rental Assistance Demonstration 3 (RAD3) HAP costs, but the PHA does
not have a Rental Assistance Demonstration 3 (RAD3) program.

Error HE220: PHA has not reported Rental Assistance Demonstration 3 (RAD3) HAP costs, but the PHA
does have a Rental Assistance Demonstration 3 (RAD3) program.

Error HE221: PHA has reported Foster Youth to Independence (FYI) leasing, but PHA does not have a
Foster Youth to Independence (FYI) program.

Error HE222: PHA has not reported Foster Youth to Independence (FYI) leasing, but PHA does have a
Foster Youth to Independence (FYI) program.

Error HE223: PHA has reported Foster Youth to Independence (FYl) HAP costs, but the PHA does not have
a Foster Youth to Independence (FYI) program.

Error HE224: PHA has not reported Foster Youth to Independence (FYI) HAP costs, but the PHA does have
a Foster Youth to Independence (FYI) program.

Error HE225: PHA has reported Mobility Demonstration leasing, but PHA does not have a Mobility
Demonstration program.

Error HE226: PHA has not reported Mobility Demonstration leasing, but PHA does have a Mobility
Demonstration program.

Error HE227: PHA has reported Mobility Demonstration HAP costs, but the PHA does not have a Mobility
Demonstration program.

Error HE228: PHA has not reported Mobility Demonstration HAP costs, but the PHA does have a Mobility
Demonstration program.

Error HE229: PHA has reported Emergency Transfer Voucher for VAWA leasing, but PHA does not have an
Emergency Transfer Voucher for VAWA program.

Error HE230: PHA has not reported Emergency Transfer Voucher for VAWA leasing, but PHA does have an
Emergency Transfer Voucher for VAWA program.

Error HE231: PHA has reported Emergency Transfer Voucher for VAWA HAP costs, but the PHA does not
have an Emergency Transfer Voucher for VAWA program.

Error HE232: PHA has not reported Emergency Transfer Voucher for VAWA HAP costs, but the PHA does
have an Emergency Transfer Voucher program.

Error HE233: The PHA has reported MTW, Foster Youth to Independence HAP Expenses After the First of
the Month, but is not a MTW agency.

Error HE234: The PHA has not reported MTW, Mobility Foster Youth to Independence HAP Expenses After
the First of the Month, but is a MTW agency, and has the Foster Youth to Independence program.

Error HE235: The PHA has reported MTW, Mobility Demonstration HAP Expenses After the First of the
Month, but is not a MTW agency.

Error HE236: PHA has not reported MTW Mobility Demonstration HAP Expenses After the First of the
Month, but is a MTW agency, and has the Stability Mobility Demonstration program.

Error HE237: The PHA has reported MTW, Stability Voucher HAP Expenses After the First of the Month,
but is not a MTW agency.
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Error HE238: The PHA has not reported MTW, Stability Voucher HAP Expenses After the First of the
Month, but is a MTW agency, and has the Stability Voucher program.

Error HE239: The PHA has reported MTW, Emergency Transfer Vouchers HAP Expenses After the First of
the Month, but is not a MTW agency.

Error HE240: The PHA has not reported MTW, Emergency Transfer Vouchers HAP Expenses After the First
of the Month, but is a MTW agency, and has the Emergency Transfer Voucher program.

Error HE241: PHA has reported Mainstream After the First of the Month Expenses, but does not have a
Mainstream program.

Error HE242: PHA has reported Mainstream - Fraud Recovery Total Collected this Month, but does not
have a Mainstream program.

Error HE243: PHA has reported Mainstream - FSS Escrow Forfeitures, but PHA does not have a
Mainstream program.

Error HE244: PHA has reported Mobility Demonstration Services Expenditures, but has not received a
Mobility Demonstration award.

Error HE245: PHA has reported Mainstream - Unrestricted Net Position Funds (UNP) as of the Last Day of
the Month, but PHA does not have a Mainstream program.

Error HE246: PHA has not reported Mainstream - Unrestricted Net Position Funds (UNP) as of the Last Day
of the Month, but PHA does have a Mainstream program.

Error HE247: PHA has reported Mainstream - Restricted Net Position Funds (RNP) as of the Last Day of the
Month, but PHA does not have a Mainstream program.

Error HE248: PHA has not reported Mainstream - Restricted Net Position Funds (RNP) as of the Last Day of
the Month, but PHA does have a Mainstream program.

Error HE249: PHA has reported Mainstream - Cash/Investments as of the Last Day of the Month as of the
Last Day of the Month, but PHA does not have a Mainstream program.

Error HE250: PHA has not reported Mainstream - Cash/Investments as of the Last Day of the Month as of
the Last Day of the Month, but PHA does have a Mainstream program.

Error HE251: The PHA has reported Public Housing Operating Subsidy Expenses, but is not a MTW agency.

Error HE252: The PHA has reported Capital Fund Eligible Expenses, but is not a MTW agency.

Error HE253: The PHA has reported Local, Non-Traditional (LNT) expenses, but is not a MTW agency.

Error HE254: The PHA has reported MTW - HCV Administrative Fee Expenses, but is not a MTW agency.

Error HE255: The PHA has not entered MTW - HCV Administrative Fee Expenses but does have a MTW -
HCV program and is a MTW agency.

Error HE256: The PHA has reported MTW - HCV Administrative Expenses Using HAP but is not a MTW
agency.

Error HE257: The PHA has not reported MTW - HCV Administrative Expenses Using HAP but is a MTW
agency.

Error HE258: PHA has reported Emergency Housing Vouchers 2 - Leasing, while the PHA has not received
an Emergency Housing Voucher 2 award.

Error HE259: PHA has not reported Emergency Housing Vouchers 2 - Leasing, while the PHA has received
an Emergency Housing Voucher 2 award.

Error HE260: PHA has reported Emergency Housing Vouchers 2 - HAP costs, while the PHA has not
received an Emergency Housing Voucher 2 award.

Error HE261: PHA has not reported Emergency Housing Vouchers 2 - HAP costs, while the PHA has
received an Emergency Housing Voucher 2 award.
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Error HE262: PHA has reported Emergency Housing Vouchers 2 - Number of New Vouchers Issued but not
Under HAP Contract as of the last Day of the Month, but PHA does not have an Emergency Housing
Voucher 2 program.

Error HE263: PHA has reported Emergency Housing Vouchers 2 - HAP Expenses After the First of the
Month, but PHA does not have an Emergency Housing Vouchers 2 program.

Error HE264: PHA has not reported Emergency Housing Vouchers 2 - HAP Expenses After the First of the
Month, but the PHA does have an Emergency Housing Vouchers 2 Program.

Error HE265: PHA has reported Emergency Housing Vouchers 2 - Admin Fees - Preliminary Fee Expenses,
but PHA does not have an Emergency Housing Voucher 2 program.

Error HE266: PHA has reported Emergency Housing Vouchers 2 -Admin Fees - Placement/Issuance Fee
Expenses, but PHA does not have an Emergency Housing Voucher 2 program.

Error HE267: The PHA has entered Emergency Housing Vouchers 2 - Ongoing Administrative Expenses but
does not have a Emergency Housing Voucher 2 award.

Error HE268: The PHA has not entered Emergency Housing Vouchers 2 - Ongoing Administrative Expenses,
but does have a Emergency Housing Voucher 2 award.

Error HE269: PHA has reported Emergency Housing Vouchers 2 - Service Fee - Housing Search Assistance
Expenses, but PHA does not have an Emergency Housing Voucher 2 program.

Error HE270: PHA has reported Emergency Housing Vouchers 2 - Service Fee - Security/Utility
Deposit/Rental Application/Holding Fee Expenses, but PHA does not have an Emergency Housing Voucher
2 program.

Error HE271: PHA has reported Emergency Housing Vouchers 2 - Service Fee - Owner Incentive Expenses,
but PHA does not have an Emergency Housing Voucher 2 program.

Error HE272: PHA has reported Emergency Housing Vouchers 2 - Service Fee - Other Eligible Expenses, but
PHA does not have an Emergency Housing Voucher 2 program.

Error HE273: The PHA has entered Emergency Housing Vouchers 2 - FSS Escrow Deposits but does not
have a Emergency Housing Voucher 2 award.

Error HE274: The PHA has entered Emergency Housing Vouchers 2 - FSS Escrow Forfeitures but does not
have a Emergency Housing Voucher 2 award.

Error HE275: The PHA has reported Emergency Housing Vouchers 2 - Fraud Recovery Total Collected this
month, but does not have a Emergency Housing Voucher 2 award.

Error HE276: The PHA has reported Emergency Housing Vouchers 2 - Unrestricted Net Position Funds
(UNP) as of the Last Day of the Month but does not have an Emergency Housing Voucher 2 award.

Error HE277: The PHA has not reported Emergency Housing Vouchers 2 - Unrestricted Net Position Funds
(UNP) as of the Last Day of the Month, but does have an Emergency Housing Voucher 2 award.

Error HE278: The PHA has reported Emergency Housing Vouchers 2 - Restricted Net Position Funds (RNP)
as of the Last Day of the Month but does not have an Emergency Housing Voucher 2 award.

Error HE279: The PHA has not reported Emergency Housing Vouchers 2 Restricted Net Position Funds
(RNP) as of the Last Day of the Month but does have an Emergency Housing Voucher 2 award.

Error HE280: The PHA has reported Emergency Housing Vouchers 2 - Cash/Investment as of the Last Day
of the Month but does not have a Emergency Housing Voucher 2 award.

Error HE281: The PHA has not reported Emergency Housing Vouchers 2 - Cash/Investment as of the Last
Day of the Month, but does have an Emergency Housing Voucher award.

Error HE282: PHA has reported Emergency Housing Voucher 3 leasing, while the PHA has not received an
Emergency Housing Voucher 3 award.
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Error HE283: PHA has not reported Emergency Housing Voucher 3 leasing, while the PHA has received an
Emergency Housing Voucher 3 award.

Error HE284: PHA has reported Emergency Housing Voucher 3 HAP costs, while the PHA has not received
an Emergency Housing Voucher 3 award.

Error HE285: PHA has not reported Emergency Housing Voucher 3 HAP costs, while the PHA has received
an Emergency Housing Voucher 3 award.

Error HE286: The PHA has reported Emergency Housing Vouchers 3 - Number of New Vouchers Issued but
not Under HAP Contract as of the last Day of the Month, but does not have an Emergency Housing
Voucher 3 program.

Error HE287: PHA has reported Emergency Housing Vouchers 3 - HAP Expenses After the First of the
Month, but the PHA does not have an Emergency Housing Voucher 3 program.

Error HE288: PHA has not reported Emergency Housing Vouchers 3 - HAP Expenses After the First of the
Month, but the PHA does have an Emergency Housing Voucher 3 program.

Error HE289: PHA has reported Emergency Housing Vouchers 3 -Admin Fees - Preliminary Fee Expenses,
but PHA does not have an Emergency Housing Voucher 3 program.

Error HE290: PHA has reported Emergency Housing Vouchers 3 -Admin Fees - Placement/Issuance Fee
Expenses, but PHA does not have an Emergency Housing Voucher 3 program.

Error HE291: The PHA has entered Emergency Housing Vouchers 3 Administrative Expenses but does not
have a Emergency Housing Voucher 3 award.

Error HE292: The PHA has not entered Emergency Housing Vouchers 3 Ongoing Administrative Expenses,
but does have a Emergency Housing Voucher 3 award.

Error HE293: PHA has reported Emergency Housing Vouchers 3 - Service Fee - Housing Search Assistance
Expenses, but PHA does not have an Emergency Housing Voucher 3 program.

Error HE294: PHA has reported Emergency Housing Vouchers 3 - Service Fee - Security/Utility
Deposit/Rental Application/Holding Fee Expenses, but does not have an Emergency Housing Voucher 3
program.

Error HE295: PHA has reported Emergency Housing Vouchers 3 - Service Fee - Owner Incentive Expenses,
but PHA does not have an Emergency Housing Voucher 3 program.

Error HE296: PHA has reported Emergency Housing Vouchers 3 - Service Fee - Other Eligible Expenses, but
PHA does not have an Emergency Housing Voucher 3 program.

Error HE298: The PHA has entered Emergency Housing Vouchers 3 - FSS Escrow Deposits but does not
have a Emergency Housing Voucher 3 award.

Error HE299: PHA has reported Emergency Housing Vouchers 3 - FSS Escrow Forfeitures this Month, but
does not have an Emergency Housing Voucher 3 award.

Error HE300: The PHA has reported Emergency Housing Vouchers 3 - Fraud Recovery Total Collected this
month, but does not have a Emergency Housing Voucher 3 award.

Error HE301: The PHA has reported Emergency Housing Vouchers 3 - Unrestricted Net Position Funds
(UNP) as of the Last Day of the Month but does not have an Emergency Housing Voucher 3 award.

Error HE302: The PHA has not reported Emergency Housing Vouchers 3 - Unrestricted Net Position Funds
(UNP) as of the Last Day of the Month, but does have an Emergency Housing Voucher 3 award.

Error HE303: The PHA has reported Emergency Housing Vouchers 3 - Restricted Net Position Funds (RNP)
as of the Last Day of the Month but does not have an Emergency Housing Voucher 3 award.

Error HE304: The PHA has not reported Emergency Housing Vouchers 3 - Restricted Net Position Funds
(RNP) as of the Last Day of the Month, but does have an Emergency Housing Voucher 3 award.
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Error HE305: The PHA has reported Emergency Housing Vouchers 3 - Cash/Investment as of the Last Day
of the Month but does not have an Emergency Housing Voucher 3 award.

Error HE306: The PHA has not reported Emergency Housing Vouchers 3 - Cash/Investment as of the Last
Day of the Month, but does have an Emergency Housing Voucher 3 award.

Error HE307: PHA has reported Emergency Housing Vouchers 1 - HAP Expenses After the First of the
Month, but PHA does not have an Emergency Housing Vouchers program.

Error HE308: PHA has not reported Emergency Housing Vouchers 1 - HAP Expenses After the First of the
Month, but PHA does have an Emergency Housing Vouchers program.

Error HE309: PHA has reported Emergency Housing Vouchers 1 - Admin Fees - Preliminary Fee Expenses,
but PHA does not have an Emergency Housing Voucher program.

Error HE310: PHA has reported Emergency Housing Vouchers 1 -Admin Fees - Placement/Issuance Fee
Expenses, but PHA does not have an Emergency Housing Voucher program.

Error HE311: PHA has reported Emergency Housing Vouchers 1 - Service Fee - Housing Search Assistance
Expenses, but PHA does not have an Emergency Housing Voucher program.

Error HE312: PHA has reported Emergency Housing Vouchers 1 - Service Fee - Security/Utility
Deposit/Rental Application/Holding Fee Expenses, but PHA does not have an Emergency Housing Voucher
program.

Error HE313: PHA has reported Emergency Housing Vouchers 1 - Service Fee - Owner Incentive Expenses,
but PHA does not have an Emergency Housing Voucher program.

Error HE314: PHA has reported Emergency Housing Vouchers 1 - Service Fee - Other Eligible Expenses, but
PHA does not have an Emergency Housing Voucher program.

Error HE315: PHA has reported Emergency Housing Vouchers 3 - Service Fee - Housing Search Assistance
Expenses, but PHA does not have an Emergency Housing Voucher 3 program.
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APPENDIX C: USER ACCESS LEVELS

corrections made on Prior Month
Submissions

Role Code Role Description Action Description User Access
FMG Manager — Financial 1. Ability to read existing voucher 1. Manage PHA Data
(Internal User) | Management Center data for PHAs they manage. -Enter PHA Data
2. Ability to update or add new data -Review and Approve
to pending submissions for PHAs Pending Submissions
they manage.
3. Ability to submit HUD Form 2. Prior Month
52681-B data. Correction
4, Ability to administer tasks. -Data Input -
5. Ability to create/edit versions of Review and
HUD Form 52681-B. Approve Pending
6. Ability to create, save, and submit Prior Month
data. Corrections
7. Ability to approve or disapprove a | 3. Administer VMS
Pending Submissions that has 4. Generate reports
been submitted by a PHA.
8. Ability to make corrections to Prior
Month Submissions
HUE Read Only Access 1. Ability to read submitted data. 1. Manage PHA Data
(Internal User) 2. Ability to generate reports -View PHA Data
2. Generate reports
UDE Utilization and 1. Ability to read existing data for 1. Manage PHA Data
(External Data Submitter assigned PHAs. -Enter PHA Data
User) 2. Ability to update or add new 2. Prior Month
data to a pending submission for Correction
a specific PHA. -Data Input
3. Ability to submit HUD 3. Generate DCR
Form 52681-B data. Report
4, Ability to create, save and submit
data.
5. Ability to make corrections to
Prior Month Submissions
HUR (Internal | Financial Analyst User | 1. Ability to approve or disapprove a | 1. Manage PHA Data
User) Pending Submissions submitted -View PHA Data
byaPHA o TN » U PR |
2. Ability to read submitted data for Approve Pending
PHAs. Submissions
3. Ability to approve or disapprove 3. Prior Month Correction

Review and

Approve Pending

Prior Month
4. Generate Reports

Note: Although the User Roles delineated above maintain fairly exclusive abilities and responsibilities, it is

possible for an individual to be given roles that seem to combine those of the UDE and HUE together. This type of

assignment is solely under the jurisdiction of the Administrator, or FMG.
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APPENDIX D: SUPPLEMENTAL FIELD INSTRUCTIONS

Housing Choice Voucher Field Instructions for UNP, RNP, and
Cash/Investments

o,
*

o

e,
T

HCV - Unrestricted Net Position (UNP) as of the Last Day of the Month: UNP is equal to total Administrative Fee
(AF) revenue minus total HCV administrative expenses and any AF used for housing assistance payment (HAP) or
other activities for Housing Choice Voucher Related purposes.

Note: Regardless of the system (VMS or FASS-PH) in which UNP is being reported, the PHA should report its UNP
amount as defined by GAAP — “the difference between the HCV program’s asset and liabilities that do not meet
the definition of restricted net assets or invested in capital assets net of related debt.” In essence, HUD is
requesting information on net liquid or near liquid resources that can be readily used for the administration of
the program, as this definition does not include net assets related to fixed assets (see OPEB liability exception
below as related to liquid or near liquid resources).

UNP is equal to the cumulative total of Administrative Fee (AF) revenue minus total HCV administrative
expenses and any UNP used for housing assistance payments (HAP) or other activities for Section 8 Tenant
Based related purposes. UNP (referred to as “Administrative Fee Reserve” in the HCV program regulations) is the
amount by which administrative fees paid by HUD for a PHA fiscal year exceeded the PHA administrative
expenses for the fiscal year, plus the portion of fraud recovery revenue collected in cash that is returned to the
UNP account (see Note 1), any interest earned on AF reserve (see 24 CFR 982.155(a)) and up to $500 per
calendar year in interest and investment income earned on HAP and RNP funds, and the net Port-In
reimbursement revenue (in excess of Port-In HAP expenses) received from initial Housing Authorities for
unabsorbed Port-Ins. This means that the total AF revenue used to calculate the UNP reported in this field does
not include excess AF received during the current PHA FY because excess AF received does not accumulate to
the UNP until the end of the PHA’s FY. The excess fees received during the PHA’s current FY will not be reported
in the UNP field until the end of the last month of the PHA'’s fiscal year. The monthly amount reported is the
UNP balance at the beginning of the year plus any interest earned and fraud recovery allocated to the UNP
account for the months in the current year. PHAs must include in this field their pre-2005 AF balance, formerly
referred to as their operating reserve (also known as their AF reserve). PHAs should not report any unexpended
FSS Coordinator funds in the UNP field. FSS coordinator funds from grants awarded prior to Federal Fiscal Year
2014 (which were made available to PHA’s beginning in January 2015) can only be spent on FSS coordinator
expenses, are not available to support other Section 8 program expenses, and therefore must be recorded in the
PHAs financial records as an unearned revenue until spent on FSS coordinator expenses rather than being
reported as part of the UNP. FSS coordinator grants awarded in FFY 2014 and future years are treated as a
separate program and reported in CFDA 14.896 in FASS. The grant revenue for these awards should not be
added to the HCV equity. PHAs should not report any unexpended FSS Coordinator funds in the UNP field. For
guidance on eligible use of AF and UNP funds please reference PIH Notice 2015-17 issued October 6, 2015. This
document provides additional information regarding the allowable use of AF earned during the PHA’s current
fiscal year and the use of available UNP (depending on the source year) and provides information regarding VMS
reporting. NOTE: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS
changes that are effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the
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PHA and used for eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall not
be reported in HCV UNP.

Accrued Pension and Other Post-Employment Benefits (OPEB) Exception:

Any Accrued Pension and OPEB liability must be included in the UNP balance as reported in the VMS even
though this unfunded liability may cause the UNP balance to reflect a ‘false’ negative balance. It is suggested the
PHA insert a comment in the ‘comments’ section to reflect the portion of the UNP balance that is attributable to
the unfunded pension and OPEB liability and provide the actual ‘cash equivalent” UNP balance (the UNP “should
be” balance if the pension and OPEB liability were removed). Reference GASB 74 (which parallels GASB 67 and
replaces GASB 68 ) and GASB 75 (which replaces GASB 45.

HCV - Restricted Net Position (RNP) as of the Last Day of the Month: RNP is the amount of Housing Assistance
Payments (HAP) Equity for the HCV program. It is equal to the Position (RNP) as cumulative sum of total HAP
revenues received minus the total cumulative HAP expenses for eligible unit months that have been paid and is
calculated on a monthly basis. Total HAP expense should include of the Last Day of expenses for regular
vouchers and for HCV special purpose vouchers including VASH, Non-Elderly Disabled the Month (NED), Family
Unification Program (FUP), HOPE VI, One Year Mainstream (MS1), Litigation, RAD Component 1, RAD
Component 2, Tenant Protection (TP) and Homeownership, as well as expenses for HCV - FSS Escrow Deposits.
Total HAP revenue is defined as total HAP disbursements received during the month including the portion of
fraud recovery revenue collected in cash that is returned to the HAP equity (see Note 1) and FSS escrow
forfeitures. NOTE: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS
changes that are effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in
the HCV RNP as those funds are no longer returned to the HCV program but will be retained by the PHA and
used for eligible FSS expenses only as provided in the rule. Excess funds received for the Mainstream program
shall not be included in this field.

Interest income earned on excess HAP and RNP balances should not be included in the RNP. The allowable
retention of interest funds should be reported in the PHA’s UNP balance as described in greater detail in the

UNP field definition. Negative balances must be reported on a monthly basis and carried through the fiscal year-
end or calendar year-end, as applicable, until cash revenue is received (from any allowable source) to clear the
negative balance. However, if the PHA has a negative balance at the end of the calendar year and no available
program reserves to cover the shortage, then the negative amount should not carry over into the subsequent
calendar year reporting (see Note 2). This results in the PHA starting January of the following year with a zero
balance.

Instead, the PHA must transfer HCV UNP or other non-federal funds to the HCV RNP account to cover the
negative balance in excess of the HUD-held reserves balance. Please refer to PIH Notice 2013-28 regarding the
allowable use of outside sources of funds. The PHA is responsible for operating its program within the amount of
funding provided. Negative amounts reported may result in a HUD review and corrective action may be
warranted if it is determined the PHA expended any portion of its HAP funding on non-HAP eligible expenses.

NOTE 1: Fraud Recovery — PHAs should not include fraud receivable revenue not yet collected in the VMS
reporting as those funds are not available for the PHA to use for HAP expenses. The amount of fraud recovery
sent to the RNP account is usually 50% of the amount collected, but may be less depending on the PHA's
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situation. See 24 CFR §792.202 for more on the amounts of fraud recovery a PHA may retain in its UNP and the
portion of fraud recovery that must be returned to the HCV Program by inclusion in the RNP balance.

NOTE 2: Reporting Negative RNP — Reporting negative RNP balances in the VMS at the end of the PHA's fiscal
year end is acceptable. Reporting negative balances in the VMS provides reviewers the most accurate financial
status of the PHA and is an indication that an additional disbursement may be needed to support HAP expenses.
If the PHA reflects a negative balance at FYE, the PHA should confirm if there are available HUD-HELD Reserves
to support the shortage. If so, the PHA should record an Accounts Receivable from HUD for the amount that can
be supported. The PHA should transfer UNP to cover the remaining shortage.

GAAP reporting requirements direct PHAs to report zero in FASS when their RNP balance is negative at fiscal
year-end. This can result in a discrepancy between the two systems although the information is accurate based
on current reporting requirements.

MTW PHAs are required to track and report unspent HAP funds, transferred to the single account, in the

VMS under the RNP. These are HAP funds transferred to the single account minus HAP and non-HAP expenses
allowable under their MTW agreements. The tracking and reporting of HCV originated HAP that has been
transferred to the single account but remains unspent will facilitate monitoring budget utilization and
establishing operating reserves to be protected from offsets and excess reserves that could be subject to
Congressional mandated offsets and or/or offset for reallocation as described by the 2016 Appropriations Act or
future requirements.

Note that for unaudited and audited FASS reported financial statements, unspent HAP funds that were
transferred to the single account will continue to be reported as unrestricted net position (UNP). This results in a
known discrepancy between VMS and FASS reporting but is necessary to ensure accurate tracking and reporting
of unspent HAP funds.

PHAs/Users should refer to PIH Notice 2015-17 for additional information related to the proper calculation and
reporting of RNP balances in the VMS.

HCV- Cash/Investments as of the last day of the month: (Voucher Program Only) Cash/Investments as of the
last day of the month are the total amount of HAP and AF cash and investments for the HCV program. Amounts
reported include all cash and investments as they relate to UNP and RNP balances as of the last PHA FYE, as well
as any additional funds that may have been reported in the UNP and RNP fields through the month being
reported. This total amount must include only those HAP and AF funds (including any interest or revenue
derived) received for the HCV program, including interest earned, fraud recovery and Family Self-Sufficiency
(FSS) forfeitures. Note: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for
FSS changes that are effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be
reported in the HCV Cash/Investments field as those funds can be retained by the PHA and used only for eligible
FSS expenses as provided in the rule. Funds received for an FSS Coordinator and not expensed must not be
included. Cash and investments for FSS escrows must not be included, nor should any cash or investments
representing other current liabilities to the PHA, such as outstanding checks and “accrued compensated

absences — current period” as these funds are already restricted for specific purposes and are not available for
use to pay HAP or other administrative costs. MTW PHAs should report their financial information as required in
their MTW Agreement.
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Mainstream Field Instructions for UNP, RNP, and Cash/Investments

Mainstream - Unrestricted Net Position Funds (UNP) as of the Last Day of the Month: UNP is equal to total
Administrative Fee (AF) revenue minus total HCV administrative expenses and any AF used for housing
assistance payment (HAP) or other activities for Housing Choice Voucher Related purposes as of the Last Day of
the Month. Note: Regardless of the system (VMS or FASS-PH) in which UNP is being reported, the PHA should
report its UNP amount as defined by GAAP — “the difference between the Mainstream program’s asset and
liabilities that do not meet the definition of restricted net assets or invested in capital assets net of related
debt.” In essence, HUD is requesting information on net liquid or near liquid resources that can be readily used
for the administration of the program, as this definition does not include net assets related to fixed assets (see
OPEB liability exception below as related to liquid or near liquid resources).

UNP is equal to the cumulative total of Administrative Fee (AF) revenue minus total Mainstream administrative
expenses and any UNP used for housing assistance payments (HAP) or other activities for Mainstream related
purposes. UNP (referred to as “Administrative Fee Reserve” in the program regulations) is the amount by which
administrative fees paid by HUD for a PHA fiscal year exceeded the PHA administrative expenses for the fiscal
year, plus the portion of fraud recovery revenue collected in cash that is returned to the UNP account (see Note
1), any interest earned on AF reserve (see 24 CFR 982.155(a)) and up to $500 per calendar year in interest and
investment income earned on HAP and RNP funds, and the net Port-In reimbursement revenue (in excess of
Port-In HAP expenses) received from initial Housing Authorities for unabsorbed Port-Ins. This means that the
total AF revenue used to calculate the UNP reported in this field does not include excess AF received during the
current PHA FY because excess AF received does not accumulate to the UNP until the end of the PHA’s FY. The
excess fees received during the PHA’s current FY will not be reported in the UNP field until the end of the last
month of the PHA's fiscal year. The monthly amount reported is the UNP balance at the beginning of the year
plus any interest earned and fraud recovery allocated to the UNP account for the months in the current year.
PHAs should not report any unexpended FSS Coordinator funds in the UNP field. For guidance on eligible use of
AF and UNP funds please reference PIH Notice 2015-17 issued October 6, 2015. This document provides
additional information regarding the allowable use of AF earned during the PHA’s current fiscal year and the use
of available UNP (depending on the source year) and provides information regarding VMS reporting. NOTE: The
Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that are
effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the PHA and used for
eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall not be reported in
Mainstream UNP.

Accrued Pension and Other Post-Employment Benefits (OPEB) Exception:

Any Accrued Pension and OPEB liability must be included in the UNP balance as reported in the VMS even
though this unfunded liability may cause the UNP balance to reflect a ‘false’ negative balance. It is suggested the
PHA insert a comment in the ‘comments’ section to reflect the portion of the UNP balance that is attributable to
the unfunded pension and OPEB liability and provide the actual ‘cash equivalent’ UNP balance (the UNP “should
be” balance if the pension and OPEB liability were removed). Reference GASB 74 (which parallels GASB 67 and
replaces GASB 68 ) and GASB 75 (which replaces GASB 45.

Mainstream - Restricted Net Position Funds (RNP) as of the Last Day of the Month: RNP is the amount of

Housing Assistance Payments (HAP) Equity for the Mainstream program. It is equal to the Position (RNP) as

cumulative sum of total HAP revenues received minus the total cumulative HAP expenses for eligible unit
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months that have been paid and is calculated on a monthly basis. Total HAP expense should include of the Last
Day of expenses as well as expenses for FSS escrow deposits. Total HAP revenue is defined as total HAP
disbursements received during the month including the portion of fraud recovery revenue collected in cash that
is returned to the HAP equity (see Note 1) and FSS escrow forfeitures. NOTE: The Federal Register, Vol. 87, No.
95, Published May 17, 2022, included the final rule for FSS changes that are effective June 16, 2022. Beginning
in June 2022 FSS escrow forfeitures shall not be reported in the Mainstream RNP as those funds are no longer
returned to the Mainstream program but will be retained by the PHA and used for eligible FSS expenses only as
provided in the rule.

Interest income earned on excess Mainstream HAP and RNP balances should not be included in the RNP. The
allowable retention of interest funds should be reported in the PHA’s UNP balance as described in greater detail
in the UNP field definition. Negative balances must be reported on a monthly basis and carried through the fiscal
year-end or calendar year-end, as applicable, until cash revenue is received (from any allowable source) to clear
the negative balance. However, if the PHA has a negative balance at the end of the calendar year and no
available program reserves to cover the shortage, then the negative amount should not carry over into the
subsequent calendar year reporting (see Note 2). This results in the PHA starting January of the following year
with a zero balance. Instead, the PHA must transfer Mainstream UNP or other non-federal funds to the
Mainstream RNP account to cover the negative balance in excess of the HUD-held reserves balance. Please refer
to PIH Notice 2013-28 regarding the allowable use of outside sources of funds. The PHA is responsible for
operating its program within the amount of funding provided. Negative amounts reported may result in a HUD
review and corrective action may be warranted if it is determined the PHA expended any portion of its HAP
funding on non-HAP eligible expenses.

NOTE 1: Fraud Recovery — PHAs should not include fraud receivable revenue not yet collected in the VMS
reporting as those funds are not available for the PHA to use for HAP expenses. The amount of fraud recovery
sent to the RNP account is usually 50% of the amount collected, but may be less depending on the PHA's
situation. See 24 CFR §792.202 for more on the amounts of fraud recovery a PHA may retain in its UNP and the
portion of fraud recovery that must be returned to the HCV Program by inclusion in the RNP balance.

NOTE 2: Reporting Negative RNP — Reporting negative RNP balances in the VMS at the end of the PHA's fiscal
year end is acceptable. Reporting negative balances in the VMS provides reviewers the most accurate financial
status of the PHA and is an indication that an additional disbursement may be needed to support HAP expenses.
If the PHA reflects a negative balance at FYE, the PHA should confirm if there are available HUD-HELD Reserves
to support the shortage. If so, the PHA should record an Accounts Receivable from HUD for the amount that can
be supported. The PHA should transfer UNP to cover the remaining shortage.

GAAP reporting requirements direct PHAs to report zero in FASS when their RNP balance is negative at fiscal
year-end. This can result in a discrepancy between the two systems although the information is accurate based
on current reporting requirements.

PHAs/Users should refer to PIH Notice 2015-17 for additional information related to the proper calculation and
reporting of RNP balances in the VMS.

Mainstream - Cash/Investments as of the Last Day of the Month: Cash/Investments as of the last day of the
month are the total amount of HAP and AF cash/investments for the Mainstream program. Amounts reported

include all cash and investments as they relate to Mainstream UNP and Mainstream RNP balances as of the last
PHA FYE, as well as any additional funds that may have been reported in the UNP and RNP fields through the
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month being reported. This total amount must include only those Mainstream HAP and AF funds (including any
interest or revenue derived) received for the HCV program, including interest earned, fraud recovery and Family
Self-Sufficiency (FSS) forfeitures (if effective prior to June 2022). Mainstream Cash and investments for FSS
escrows must not be included, nor should any cash or investments representing other current liabilities to the
PHA, such as outstanding checks and “accrued compensated absences — current period” as these funds are
already restricted for specific purposes and are not available for use to pay HAP or other administrative costs.
MTW PHAs should report their financial information as required in their MTW Agreement.

Note: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that
are effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in the
Mainstream Cash/Investments field as those funds can be retained by the PHA and used only for eligible FSS
expenses as provided in the rule. Funds received for an FSS Coordinator and not expensed must not be included.

Emergency Housing Vouchers Field Instructions for UNP, RNP, and
Cash/Investments

Emergency Housing Vouchers - Unrestricted Net Position Funds (UNP) as of the Last Day of the Month: Note:
Regardless of the system (VMS or FASS-PH) in which UNP is being reported, the PHA should report its EHV UNP
amount as defined by GAAP — “the difference between the EHV program’s asset and liabilities that do not meet
the definition of restricted net assets or invested in capital assets net of related debt.” In essence, HUD is
requesting information on net liquid or near liquid resources that can be readily used for the administration of
the program, as this definition does not include net assets related to fixed assets (see OPEB liability exception
below as related to liquid or near liquid resources).

UNP is equal to the cumulative total of Administrative Fee (AF) revenue for the EHV program which includes
Ongoing Administrative Fees, Preliminary Fees and Placement/Issuance Fees (Service Fees are NOT included)
minus total EHV administrative expenses and any UNP used for EHV housing assistance payments (HAP). EHV
UNP is the amount by which administrative fees paid by HUD for a PHA fiscal year exceeded the PHA
administrative expenses for the fiscal year, plus the portion of fraud recovery revenue collected in cash that is
returned to the EHV UNP account (see Note 1) interest earned up to $500, and the net Port-In reimbursement
revenue (in excess of Port-In HAP expenses) received from initial Housing Authorities for unabsorbed Port-Ins.
Any interest earned above $500 on AF reserves and investment income earned on HAP and RNP funds, must be
remitted to HHS IAW 2 CFR § 200.305(b)(9). This means that the total AF revenue used to calculate the UNP
reported in this field does not include excess Ongoing AF received during the current PHA FY because excess
Ongoing AF received does not accumulate to the UNP until the end of the PHA’s FY. The excess Ongoing AF
received during the PHA’s current FY will not be reported in the UNP field until the end of the last month of the
PHA's fiscal year. The monthly amount reported in VMS is the UNP balance at the beginning of the year plus any
interest earned and fraud recovery, excess preliminary and placement/issuance fees, and net port-in revenue
allocated to the UNP account for the months in the current year. For guidance on eligible use of EHV Fees,
please reference PIH Notice 2021-15 issued May 5, 2021, and PIH Notice 2021-25 issued August 20, 2021.
NOTE: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that
are effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the PHA and used
for eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall not be reported in
EHV UNP.
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Emergency Housing Vouchers - Restricted Net Position Funds (RNP) as of the Last Day of the Month: RNP is the
amount of Housing Assistance Payments (HAP) Equity for the Emergency Housing Voucher (EHV). It is equal to
the cumulative sum of total HAP revenues received minus the total cumulative HAP expenses for eligible unit
months that have been paid and is calculated on a monthly basis. Total expenses include EHV - FSS Escrow
Deposits. Total HAP revenue is defined as total HAP disbursements received during the month including the
portion of fraud recovery revenue collected in cash that is returned to the HAP equity. NOTE: The Federal
Register, Vol.87, No.95, Published May 17, 2022, included the final rule for FSS changes that are effective June
16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in the EHV RNP as those funds are
no longer returned to the EHV program but will be retained by the PHA and used for eligible FSS expenses only
as provided in the rule. Additional instruction in Appendix D. Interest income earned on excess EHV HAP and
RNP balances should not be included in the RNP. The allowable retention of interest funds should be reported in
the PHA’s EHV UNP balance as described in greater detail in the UNP field definition. Negative balances must be
reported in VMS on a monthly basis and carried through the fiscal year-end or calendar year-end, as applicable,
until cash revenue is received (from any allowable source) to clear the negative balance.

NOTE: Fraud Recovery — PHAs should not include fraud receivable revenue not yet collected in the VMS
reporting as those funds are not available for the PHA to use for HAP expenses. The amount of fraud recovery
sent to the RNP account is usually 50% of the amount collected but may be less depending on the PHA's
situation. See 24 CFR §792.202 for more on the amounts of fraud recovery a PHA may retain in its UNP and the
portion of fraud recovery that must be returned to the HCV Program by inclusion in the RNP balance.

Emergency Housing Vouchers - Cash/Investment as of the Last Day of the Month: Cash/Investments as of the
last day of the month are the total amount of EHV HAP and AF cash and investments for the EHV program.
Amounts reported include all cash and investments as they relate to EHV UNP and EHV RNP balances as of the
last PHA FYE, as well as any additional funds that may have been reported in the EHV UNP and EHV RNP fields
through the month being reported. This total amount must include only those EHV HAP and EHV AF (including
ongoing fees, preliminary fees, service fees, and placement/issuance fees) funds received for the EHV program,
including interest earned, and fraud recovery. NOTE: The Federal Register, Vol. 87, No. 95, Published May 17,
2022, included the final rule for FSS changes that are effective June 16, 2022. Beginning June 2022, FSS escrow
forfeitures shall not be reported in the EHV Cash/Investments field as those funds can be retained by the PHA
and used only for eligible FSS expenses as provided in the rule. Funds received for an FSS Coordinator and not
expensed must not be included. Cash and investments for HCV - FSS Escrow Deposits/accounts must not be
included, nor should any cash or investments representing other current liabilities to the PHA, such as
outstanding checks and “accrued compensated absences — current period” as these funds are already restricted
for specific purposes and are not available for use to pay EHV HAP or other administrative costs. These reporting
requirements are applicable to MTW PHAs as well.
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APPENDIX E: ACRONYMS

ACC Annual Contributions Contract

AF Administrative Fee

AOV All Other Vouchers

EHVP Emergency Housing Voucher Program

FA Financial Analyst

FMC Financial Management Center

FMD Financial Management Division

FO Field Offices

FY Fiscal Year

FYE Fiscal Year End

GAAP Generally Accepted Accounting Principles

HCV Housing Choice Voucher

HCVP Housing Choice Voucher Program

HE Hard Edit

HQ Headquarters

HUD Department of Housing and Urban Development
LNT Local Non-traditional

MDV Mobility Demonstration Vouchers

NRA Net Restricted Assets (Obsolete - now called Restricted Net Position)
PHA Public Housing Authority

PIH-REAC Public and Indian Housing and the Real Estate Management Center
PMC Prior Month Correction

POC Point of Contact

RAD Rental Assistance Demonstration

RBAC Role-Based Access Control

RNP Restricted Net Position

SPV Special Purpose Voucher

TAC Technical Assistance Center
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TPV Tenant Protection Vouchers
UML Unit Months Leased

UNP Unrestricted Net Position
VMS VVoucher Management System
WASS Web Access Security System
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APPENDIX F: VMS HISTORICAL CHANGES

VMS changes in descending order, most recent changes on top.

August, 2024 — Definition updates

The Cash/Investment fields have been updated to provide clarification in regards to FSS Forfeiture Interest.

January, 2024 — Field Additions

The following fields have been added to VMS:

HCV HAP Spent on Permissive Deductions- Total HCV HAP Expenses spent as of the first of the month
on permissive deductions (this means the difference between the HAP calculated applying the
permissive deduction and the HAP without applying the permissive deduction). These are monthly
expenses and will not be considered for the PHA renewal HCV funding. HAP funds reported in this field
must exclude funding received outside of the HCV Program. 24 CFR 5.611(b). The HAP expense should
also be reported in the field that best describes the type of voucher being used (Tenant Protection, All
Other Vouchers, etc.)"

Mainstream HAP Spent on Permissive Deductions- Total Mainstream HAP Expenses spent as of the first
of the month on permissive deductions (this means the difference between the HAP calculated applying
the permissive deduction and the HAP without applying the permissive deduction). These are monthly
expenses and will not be considered for the PHA renewal Mainstream funding. HAP funds reported in
this field must exclude funding received outside of the Mainstream Program. 24 CFR 5.611(b). The HAP
expense must also be reported in the field that best describes the type of voucher being used.

Non-HAP Expenses Spent on Permissive Deductions- Expenses spent as of the first of the month using
non-HAP funding from outside source on permissive deductions. For example, the PHA may receive
grant funding to cover the cost of a particular permissive deduction. This could also apply when the PHA
enters into an agreement with a research director to exclude stipends or basic/guaranteed income
amounts received during the study period and the research study provides funding to the PHA to cover
the cost.. These are monthly expenses will not be considered for the PHA renewal funding. 24 CFR
5.611(b). These expenses must not be entered into any other HAP expense fields.

Housing mobility-related services expenditures: (Non-MTW PHAs ONLY) Expenses authorized for
housing mobility-related services. This field is only for PHAs awarded funding by HUD for housing
mobility-related services. This field should not be used by PHAs participating in the housing mobility
demonstration (Community Choice Demonstration).

Housing mobility-related services expenditures (MTW): (MTW PHAs ONLY) Expenses authorized for
housing mobility-related services. This field is only for PHAs awarded funding by HUD for housing
mobility-related services. This field should not be used by PHAs participating in the housing mobility
demonstration (Community Choice Demonstration).
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e EHV HAP Spent on Permissive Deductions- Total EHV HAP Expenses spent as of the first of the month
on permissive deductions. These are monthly expenses and will not be considered for the PHA renewal
EHV funding. HAP funds reported in this field must exclude funding received outside of the EHV
Program. 24 CFR 5.611(b). The HAP expense must also be reported in the field that best describes the
type of voucher being used.

e EHV Unexpended Service Fees: The EHV Service Fee is accounted for as an expenditure driven grant
with revenue being recognized only when an eligible expense as been incurred. If the PHA has not
incurred an eligible expense the PHA should report the fee as unearned revenue and in restricted cash.
There should be no effect on the PHA’s restricted net position. This amount is typically reported on Line
342 in the FASS FDS. Additional information regarding eligible activities and reporting may be found in
Notice PIH 2021-15 (HA), Notice PIH 2021-25 (HA), Notice PIH 2023-23 (HA).

October, 2023 — Field Updates

The following field has been updated:

e Emergency Housing Vouchers 1 - Unrestricted Net Position Funds (UNP) as of the Last Day of the
Month -

UNP is equal to the cumulative total of Administrative Fee (AF) revenue for the EHV program which
includes Ongoing Administrative Fees, Preliminary Fees and Placement/Issuance Fees (Service Fees are
NOT included) minus total EHV administrative expenses and any UNP used for EHV housing assistance
payments (HAP). EHV UNP is the amount by which administrative fees paid by HUD for a PHA fiscal year
exceeded the PHA administrative expenses for the fiscal year, plus the portion of fraud recovery
revenue collected in cash that is returned to the EHV UNP account (see Note 1) interest earned up to
$500, and the net Port-In reimbursement revenue (in excess of Port-In HAP expenses) received from
initial Housing Authorities for unabsorbed Port-Ins. Any interest earned above $500 on AF reserves and
investment income earned on HAP and RNP funds, must be remitted to HHS IAW 2 CFR § 200.305(b)(9).
This means that the total AF revenue used to calculate the UNP reported in this field does not include
excess Ongoing AF received during the current PHA FY because excess Ongoing AF received does not
accumulate to the UNP until the end of the PHA’s FY. The excess Ongoing AF received during the PHA's
current FY will not be reported in the UNP field until the end of the last month of the PHA's fiscal year.
The monthly amount reported in VMS is the UNP balance at the beginning of the year plus any interest
earned and fraud recovery, excess preliminary and placement/issuance fees, and net port-in revenue
allocated to the UNP account for the months in the current year. For guidance on eligible use of EHV
Fees, please reference PIH Notice 2021-15 issued May 5, 2021, and PIH Notice 2021-25 issued August
20, 2021. NOTE: The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule
for FSS changes that are effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be
retained by the PHA and used for eligible FSS expenses as provided in the rule. The forfeited funds are
restricted and shall not be reported in EHV UNP.
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August 1, 2022 — FIELD UPDATES

The following fields have been updated:

by

e Unspent Fund Source — The definition is revised to delete the unspent funds codes of CAP, OP, and
MTW. Only the code of HCVP should be used for this field.

o Funds Committed — The definition is updated to indicate funds that are reserved for future MTW eligible
activities.

o Type of Commitment - The definition is revised to include examples of types of commitments that are
permissible.

o Funds Obligated — The definition is updated to indicate how much of the funds committed are ready for
obligation.

o Type of Obligation — The definition is revised to include examples of types of obligations that are
permissible.
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June 15, 2022

Changes to the VMS User’s Manual and Quick Reference Guide:
Tab 1:

Portable Vouchers Administered — The definition has been revised to include language that ports for the
Emergency Housing Voucher (EHV) program should NOT be included in this field.

Mainstream HAP Expenses - The definition for Mainstream HAP expenses has been updated to remove
language that required PHAs to enter Mainstream HAP Expenses incurred after the 1% of the month. The recent
VMS revisions provides PHAs a new field that specifically captures Mainstream HAP Expenses Incurred After the
1t of the Month. Therefore, effective with March 2022 reporting after first the month expenses should be
reported separately and not included in the Mainstream HAP expense field.

Tab 2:

The following field definitions have been updated to capture reporting changes due to the FSS Rule change
published May 17, 2022. The Federal Register, Vol. 87, No. 95 included the final rule for FSS changes that are
effective June 16, 2022. Beginning in June 2022 FSS forfeiture funds can be retrained by the PHA and used for
eligible FSS expenses as provided in the Rule. These changes will be applied to the entire month of June for ease
of reporting. Therefore, effective June 1, 2022, all FSS forfeitures should be applied in accordance with the new
Rule and reported in VMS as outlined in the updated field definitions.

e The HCV RNP, UNP and Cash/Investment

e The MS RNP, UNP and Cash/Investment

e Th EHV RNP, UNP and Cash/Investment
The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that are
effective June 16, 2022. Beginning in June 2022 FSS forfeitures funds can be retained by the PHA and used for
eligible FSS expenses as provided in the rule. The forfeited funds are restricted and shall not be reported in
UNP.

The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that are
effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in the RNP as those
funds are no longer returned to the program but will be retained by the PHA and used for eligible FSS expenses
only as provided in the rule.

The Federal Register, Vol. 87, No. 95, Published May 17, 2022, included the final rule for FSS changes that are
effective June 16, 2022. Beginning in June 2022 FSS escrow forfeitures shall not be reported in the
Cash/Investments field as those funds can be retained by the PHA and used only for eligible FSS expenses as
provided in the rule.
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The below chart reflects all changes that are included in the VMS release scheduled for March 25, 2022.
Definitions for new fields are included in this document for your use.
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The following chart shows the revisions to current field names in VMS: As of June 2022, the HUD form 52681-B
field names have not been updated

Name Prior Name After
5 Year Mainstream Mainstream
FSS Escrow Deposits HCV — FSS Escrow Deposits
FSS Escrow Forfeitures HCV — FSS Escrow Forfeitures This Month
Fraud Recovery Total Collected This Month HCV — Fraud Recovery Total Collected This Month
Number of Vouchers Under Lease (HAP Contract) on |[HCV — Number of Vouchers Under Lease (HAP
the Last Day of the Month Contract) On the Last Day of the Month
New Vouchers Issued but not Under HAP Contracts |HCV - New Vouchers Issued but not Under HAP
as of the Last Day of the Month Contracts as of the Last Day of the Month
All Voucher HAP Expenses After the First of the HCV - All Voucher HAP Expenses After the First of
Month the Month

Unrestricted Net Position Funds (UNP) as of the Last |[HCV - Unrestricted Net Position (UNP) Funds as of
Day of the Month the Last Day of the Month

Restricted Net Position Funds (RNP) as of the Last  [HCV - Restricted Net Position Funds (RNP) as of the
Day of the Month Last Day of the Month

HCV - Cash/Investment as of the Last Day of the

Cash/Investment as of the Last Day of the Month
Month

Rental Assistance Demonstration 1 — Public Housing

Rental Assistance Component 1 (RAD 1) .
Conversion

Rental Assistance Demonstration 2 — Mod Rehab,

Rental Assistance Component 2 (RAD 2) .
Rent Supp, RAP Conversion

Disaster Families Assisted (UML) Disaster Families Assisted

The Following table shows the new fields that are being added to the VMS March 25, 2022:

New Field

Foster Youth to Independence — HAP and Leasing
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Mobility Demonstration — HAP and Leasing

Emergency Transfer Vouchers for VAWA — HAP and Leasing

Rental Assistance Demonstration 3 — PRAC Conversion — HAP and Leasing

MTW — Foster Youth to Independence HAP Expenses After the First of the Month

MTW — Mobility Demonstration HAP Expenses After the First of the Month

MTW — Stability Voucher HAP Expenses After the First of the Month

MTW — Emergency Transfer Vouchers for VAWA HAP Expenses After the First of the Month

Mainstream — Number of New Vouchers Issued but not Under HAP Contract as of the Last Day of the
Month

Project Based Vouchers — Total HAP Expenses

Mobility Demonstration Services Expenditures

Mainstream — HAP Expenses After the First of the Month

Mainstream — FSS Escrow Deposits

Mainstream — Fraud Recovery Total Collected This Month

Mainstream — FSS Escrow Forfeiture

Mainstream — Administrative Expenses

Mainstream — Restricted Net Position Funds (RNP) as of the Last Day of the Month

Mainstream — Unrestricted Net Position Funds (UNP) as of the Last Day of the Month

Mainstream — Cash/Investments as of the Last Day of the Month

MTW — Public Housing Operating Subsidy Eligible Expenses

MTW — Capital Fund Eligible Expenses

MTW — Local, Non-Traditional (LNT) Program

MTW — HCV Administrative Fee Expenses

MTW — HCV Administrative Expenses Using HAP

MTW — Other Expense Category

Disaster Placement Fee

Disaster Service Connection Fee

Disaster Case Management Fee

Disaster Administrative Fee
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Disaster Other Fees

Emergency Housing Vouchers 1, 2, 3 HAP and Leasing

Emergency Housing Vouchers 1, 2, 3 Number of New Vouchers Issued But Not Under HAP Contract as of
the Last Day of the Month

Emergency Housing Vouchers 1, 2, 3 HAP Expenses After the First of the Month

Emergency Housing Vouchers 1, 2, 3 — FSS Escrow Deposits

Emergency Housing Vouchers 1, 2, 3 — FSS Escrow Forfeitures this Month

Emergency Housing Vouchers 1, 2, 3 — Fraud Recovery Total Collected this Month

Emergency Housing Vouchers 1, 2, 3 — Admin Fees — Ongoing Administrative Fees

Emergency Housing Vouchers 1, 2, 3 — Admin Fees — Preliminary Fee Expenses

Emergency Housing Vouchers 1, 2, 3 — Admin Fees — Placement/Issuance Fee Expenses

Emergency Housing Vouchers 1, 2, 3 — Service Fee — Housing Search Assistance Expenses

Emergency Housing Vouchers 1, 2, 3 — Service Fee — Security/Utility Deposit/Rental Application Holding
Expenses

Emergency Housing Vouchers 1, 2, 3 — Service Fee — Owner Incentive Expenses

Emergency Housing Vouchers 1, 2, 3 — Service Fee — Other Eligible Expenses

Emergency Housing Vouchers 1, 2, 3 — Unrestricted Net Position Funds (UNP) as of the Last Day of the
Month

Emergency Housing Vouchers 1, 2, 3 — Restricted Net Position Funds (RNP) as of the Last Day of the Month

Emergency Housing Vouchers 1, 2, 3 — Cash/Investments as of the Last Day of the Month

The following table shows the fields that are being deleted from the VMS March 25, 2022:

Field Name

FSS Coordinator Expenses Covered by FSS Grant

FSS Coordinator Expenses Not Covered by FSS Grant

MTW — Development Activities

MTW — Local Housing Program

MTW — Public Housing Rehabilitation

MTW — Debt Service Repayment

MTW — HCV Administrative Expenses
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Number of Lead Based Paint (LBP) Initial Clearance Tests

Number of LBP Risk Assessments
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