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Public Housing Portal

The Public Housing Portal (portal) is an online platform for Public Housing Authorities (PHAs)
and the Office Public and Indian Housing (PIH). It allows PHAs to create and submit Operating
Fund (OpFund) required forms. This guide provides PHA Board Chairs and Executive Directors
with the steps to create, complete, and submit the online PHA Board Resolution form HUD-
52574, which serves as a record of the PHA Board of Commissioners’ approval of the PHA's
operating budget. PHAs can view current and review historical HUD-52574 submissions online.
It is important to note that the terms Development, Project, and Asset Management Project
(AMP) are used interchangeably within the Portal. The Inventory Management System/PIH
Information Center (IMS/PIC) continues to consider projects as developments.

PHA Board Resolution (HUD-52574)

The HUD-52574 Board Resolution form provides a record of the PHA Board of Commissioners’
approval of the PHA’s operating budget. Pursuant to 24 CFR 990.315, PHAs are required to
prepare their operating budgets and submit them for Board review and approval. The Board
Resolution must be kept on file and updated each PHA fiscal year for HUD’s review. The Board
Resolution assures:

All statutory and regulatory requirements have been met;
The PHA has sufficient operating reserves to meet the working capital needs of its
developments;

e Proposed budget expenditures are necessary in the efficient and economical operation
of the housing for the purpose of serving low-income residents;
The budget indicates a source of funds adequate to cover all proposed expenditures;
The PHA will comply with the wage rate requirement under 24 CFR 968.110(c) and (f);
and

o The PHA will comply with the requirements for access to records and audits under 24
CFR 968.110(i).

Requesting Access to the Portal

PHA staff must request access to the Portal through their local Web Access Security Subsystem
(WASS) security coordinator.

User Roles

WASS security coordinators must assign the users only one user role. WASS security
coordinators must assign users the appropriate user role. The PHA user roles are described
below:
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User Description

Role

OPD This user role is for the PHA’s Executive Director only. This user can create, edit,
and delete the form, as well as upload and delete supporting documents. This
user can sign and submit the form electronically.

OPE This user can create, edit, delete the form, as well as upload and delete
supporting documents. This user cannot sign or submit the form.

OPI This user can only read completed submissions. This user cannot create, edit,
upload supporting documents, sign or submit the form.

OPL This user role is for the PHA’s Board Chairperson only. This user can create, edit,
and delete the form, as well as upload and delete supporting documents. This
user can sign and submit the form electronically.

WASS security coordinator can find a user guide to assign user roles from this web page:
https://www.hud.gov/program offices/public_indian housing/programs/ph/am/webportal.

Navigating to Portal through Secure Systems

Using the Google Chrome web browser only, go to the portal through the Secure Systems URL:
https://hudapps.hud.gov/HUD Systems/, log in, and click the “Public Housing Portal (PIH
Operating Fund)” hyperlink.

Main Menu faq | help | search | home | logout

Click this link to access
the portal

ice (BIMSTR)
ent Submission - PHA (FASPHA)

2M)

e M mily Delinquency and Default Reporting System (MDDR)
o _PublitHousing Assessment System: Scores nd Status (NASS)
Public Housing_Portal (PIH Operating_Fund)

o Operating Fund Business Infemqence

o Physical Assessment Subsystem (PASS)

e PIH Information Center (PIC)
o Test Site for PIH Information Center - PIC Test (PICTST)

e Quality Assurance Subsystem (QASS)

System Administration
e Data Warehouse Password Change
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https://www.hud.gov/program_offices/public_indian_housing/programs/ph/am/webportal
https://hudapps.hud.gov/HUD_Systems/

The system displays the portal home page as shown below.

m (®) User Profile Training ~ (¥) WASS Coordinator Training B New Window [ Return to Secure Systems  (Z) About ?

Portal User

Roles User Prafile
YPEPTEN NN Communication 57

Guide [7]

Home Ver1.4.5.5 535 4 2.1

PHA Reports & Submissions
atus: .

View user roles and
assignments

S Energy Incentives Download the User

Profile Guide

Document Management

Navigation menu

News and Messages:

= The Public Housing Portal will be
offline for maintenance
release/upgrade and resources will

- not be available from 09:15 AM -
Review the latest 10:30 AM EST, August 13, 2022.
portal news and Youtube video 18 19 20 21 2 23 a1

messages

* CY 2023 PIC Building/Units
updates, HUD-50058 and HUD-
50058 MTW submissions due
August 30, 2022.

25 26 27 28 29 30

= All users are required to update

From the home page, PHA users can review upcoming portal submission dates, events, read the
latest Portal News and Messages, download the User Profile Guide, update their User Profiles,
and navigate to many of the portal’s modules.

I
IMPORTANT:

Please use the Google Chrome browser to access the portal.

User Profile

The portal requires all users to have a user profile. Users cannot navigate the portal or access
portal resources until they create their user profiles. If the user has not created a User Profile,
the home page will display the following message: User profile is missing, please update user
profile to continue.

[ New Window  [5» Retum to Secure System  (3) About 7

=

‘:"l Major Activities Welcome FIRST - MOPFO3 LAST - pic Connectio
Click button to download
the User Profile Guide

list

SR November 2020

Consult the User Profile user guide to complete your User Profile. The “User Profile Guide” is
available to download at the portal home page.
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Missing PHA Assignment Warning
1. Click “PHA Reports & Submissions” in the left-side navigation menu.

If the system displays the “Missing PHA Assignment” warning in the upper right corner of the
“PHA Reports & Submissions” page, the PHA user must contact their WASS security coordinator
to correct their user role for the portal.

User is not assigned a

I PHA in the Portal. Click
button to review user

roles and assignments Missing PHA Assignment |

2. Click the “Missing PHA Assignment” button to review assignments of PHAs to user
roles. The pop-up window displays the user’s Portal roles and associated PHAs.

3. Contact your WASS security coordinator if you need to update your user role and/or
PHA assignment(s).

Roles Assignment X

contact your PHA's WASS coordinator.

Q e Go
Actions ~
ﬂ PHA Name Portal Role Assigned Role Description PHA Code
LAKELAND aPD Executive Director Role AL004
LAKELAND orD Executive Director Role CA002

BIRMINGHAM orD Executive Director Role PADO3

1-50 >

contact your PHA's WASS coordinator.
Qv Go

The PHA assignment pop-up window is divided into two (2) areas:
Area 1: Displays Portal role(s) assigned to the user that has associated PHA(s).

Area 2: Displays Portal role(s) assigned to the user that does not have associated PHA(s).
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The user should contact the PHA’s WASS security coordinator to assign a PHA.

@ Note: Changes to the user’s roles and assignments may take up to two (2) business
days. Until then, the user will not be able to access the portal.

News and Messages

The portal provides users with the current News and Messages related to the Portal and
OpFund Grant processing. The News and Messages feed can be found on the home page:

Home Ver1.4.5.5 535 4 2.1

PHA Reports & Submissions
) Energy Incentives

Document Management

Navigation menu

News and Messages:

* The Public Housing Portal will be
offline for maintenance
release/upgrade and resources will
not be available from 09:15 AM -
10:30 AM EST, August 13, 2022.
Youtube video

Review the latest
portal news and
messages

* CY 2023 PIC Building/Units
updates, HUD-50058 and HUD-
50058 MTW submissions due
Aug 0. 20

Communication Module

The portal provides a communication module that allows users to view historical listserv and
email communications containing PIH guidance and instructions. This includes viewing the type
of correspondence, the date of correspondence, as well as the subject, and the content. The
user can sort through different reports ranging from previous years’ reports to sub-reports
within the current calendar year.

To open this module, select the “Portal User Communication” button in the upper right corner
of the portal home page.

Rcate Click here to open the s Portal User User Prafile
Profile 2 * module Y8 Communication [ Guide [T]
5 " & . . . o . =l

The “View/Download Portal User Communications” page displays the following:
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PHA Reports & Submissions | View/Download Pertal User Communications

Q-~ Go 1. Brimary Report v Actions ¥

View Communication S - A7}

Details cy Date Type Scope Communication Subject Communication
7 2022 07/11/22 Email PHA FFY 2022 OpFund Shortfall Funding ** This is an unmonitored mailbox. Please do not reply. Contact your local Field Office with any questions **
o 06:27AM Application/Appeal due TOMORROW (07/12/2022) Public Housing Autharity: PHAs eligible for Operating Fund Shortfall funding for F...
[ 04/19/22 . » B Test Add New Communication Paragraph One Test Add Mew Communication Paragraph Two Test Add New
#2022 paaam Email | PHA | Test Add New Communication Communication Paragraph Thres Test Add New Communication Paragraph Four
I 10/07/21 : ] p ** This is an unmanitored mailbox. Please da not reply. Contact your local Field Office with any questions ™
A 2022 s Email | FHA | SF-424for C¥ 2022 OpFund Grants due 11/3/2021 Dear Executive Directors: PHAs must submit their SF-424 and, i necessary, the forms..

Click the “Actions” drop-down menu to perform the following:

e Filter the full list of portal user communications by Column and Expression.
e Download the full list of portal user communications.
e Aggregate, group, and display the data in the chart format.

Q £ Go 1. Primary Report Actions ~
View Communication - | [ Select Columns cati
Details CcY Date Type  Scope Communication Subjs Communication
. TRl FFY 2022 OpFund Shortfall Fund ? Filter monitored mailbow. Please do not reply. Contact your local Field Office with
J«/j 2022 Ué-Z?AM Email PHA Application/Appeal due TOMOR I Public Housing Authority: PHAs eligible for Operating Fund Shortfall
i (07/12/2022) B Rows Per Page >
L 0419722 ﬁ Format > ICommunication Paragraph One Test Add New Communication Paragraph Ti
J«/j 2022 081 UAM Email PHA Test Add New Communication ICommunication Paragraph Three Test Add Mew Communication Paragraph
(5 Flashback
monitored mailbowx. Please do not reply. Contact your local Field Office with
= 10/07/21 . SF-424 for CY 2022 OpFund Gra L. R . : 3 - |
joa 2022 04:25PM Email FHA 11/5/2021 ﬂ Save Report Dear Executive Directors: PHAs must submit their SF-424 and, if necessary
[S Reset
= 03/08/21 . .
i 2021 10204M Email PHA Test & months @ " 333 ClICk to download a"
elp . -
communications
o )
‘«Z.‘ 2021 ?gjg.i&i? Email PHA Test 12 months Download

This module may help users to search, filter, sort and quickly locate correspondences from a
PHA with a specific piece of information (e.g., correspondence regarding SR-FRB for a specific
PHA).

PHA Reports & Submissions | View/Download Portal User Communications
Click here for
Actions

Q-~ Go 4. 1n last 12 Months v
w7 . Communication Date is in the last 12 months : Denotes Filter
Ve cY T Type  Scope Communication Subject Communication
Details Date P P ¥

# 2022 0711522 Email oHA FFY 2022 OpFund Shortfall Funding ** This is an unmonitored mailbox. Please do not reply. Contact you

o 08:2TAM Application/Appeal due TOMORROW (07/12/2022) ** Public Housing Authority: PHAs eligible for Operating Fund Shord
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Users can view details from each correspondence and content from the email or download the
email and file attachments, as necessary.

Note: See below details of the communication sent and you may d load ¢ ication d

and any iated file attachments.

Communication
Notice PIH 2821-14. PHAs that implement weivers and alternative requirements may submit forms HUD-38858 or HUD-58@58 MTW no later than 9@ calendar days from the effective date.

PHAs that implement waivers and alternative requirements

PHAs that implement waivers and alternative requirements consistent with Notice PIH 2821-14 may submit actions recorded on lines 2a and 2b in the form HUD-58@58 or HUD-38@58 MTK no
later than 98 calendar days from the effective date. PHAs may only submit 9@ calendar days from the effective date for transacticns impacted by the waivers and alternative

requirements. Such instances may be waivers and alternative requirements related to reexaminations and inspections. Although PIH provides PHAs that implement waivers and alternative
requirements up to 98 days to submit their forms, PIH encourages PHAs that have the operaticnal capacity teo do so to continue submitting HUD-5@858 forms within the normal 6@-day
2047 of 4000

Click here to view & download the message )

% File Name File Description Last Update User Last Update Attach Id File Id
Download 2nd Reminder for timely HUD-50058 and HUD-50058 MTW submissions_20210827_PHA.pdf Email PDF File format LIANG ZHOU 09/14/21 04:16PM 16089 35090
Download 2nd Reminder for timely HUD-50058 and HUD-50058 MTW submissions_20210827_PHA.msg Email File Qutlook Format LIANG ZHOU 09/14/21 04:15PM 16089 35089

1-2

Session Time-Out

Due to HUD-issued security requirements, if a user is inactive for ten (10) continuous minutes,
the portal displays a pop-up message asking the user if the session needs to be extended or
not. If the user doesn’t extend the session the system will end the session in five (5) minutes
after the pop-up message is displayed.

X

Your session will end at 11:27:55 AM. Would
you like to extend it?

The user can continue extending the inactive session up to five (5) times (sixty (60) minutes).
The portal terminates the user’s session after sixty (60) minutes. The system starts persistently
displaying the following warning message five (5) minutes before the end of the session:

Click the “OK” button and use the remaining five (5) minutes to save any updates to forms.
Once the session is terminated, the portal displays the following warning message:
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Your session has ended

Cancel Sign In Again

Click the “Sign In Again” button to return to the Secure Systems log-in page or click the
“Cancel” button to close the pop-up window.

System Maintenance and Software Updates

Users may be locked out of the portal during system maintenance and software updates. Users
are notified when the system is offline with a warning message displayed on the home page as
shown below.

(® User Profile Training (%) WASS Coordinator Training =] New Window [5» Retum to Secure Systems (&) About?
Update The Public Housing Portal is off line for system maintenance/software Roles Portal User User Profile
: Assigned 2 [CTTIRTETNSA Guide 1

ST - pic

Connection Status: = 1

Warning message that
the portal is offline

month list

Thu Fri Sat

Tue Wed

The portal will be available once the system maintenance or software updates are completed.

Navigation Shortcuts and Tips

The image below provides basic top navigation shortcuts located near the top of the portal.

Click to return to the Secure
Systems home page

Click to review
training videos

Click the HUD logo to
return to the home page

(®) Create POC/Forms/Overview  (F) PHA QC & Revisions  (») FO Review Submissions (%) FO Review OC & Revision =) New Window [3* Return to Secure Systems  (3) Aboul

FO Reports & Submissions ' Form 52723/52722 Submission Review

Click to open a new
page.

Click the hamburger

icon to expand or [ e VANNEVN T HuD-52723/52722 Summary Reporl | HUU-32124/524 22 Retuiied sumnary Report
collapse the Click the breadcrumbs
navigation menu to return to the &= Select FO = Select PHA Code: E
previous page Code:
] FO Reports & Submissions
= —

Users can click on the HUD logo to return to the portal’s home page or click the “Return to
Secure Systems” shortcut to return to Secure Systems. The portal provides breadcrumbs which
are hyperlinks, indicating user’s location on the website and helping to navigate the user to the
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previous web page. The shortcut “New Window” opens the current page in a new web browser
window. Clicking the “PHA User Guide” button downloads this “PHA User Guide for HUD-
52574 PHA Board Resolution.”

Below is the list of icons the user may encounter while using the portal. These icons provide
users with additional functions that include downloading, filtering the reports and tables, and
reviewing the definitions of data elements.

=

V' Download

Qv

Actions ™

[ PHA User Guide

Click this icon to expand or minimize the navigation menu

Click this icon to minimize the navigation menu

Click this icon to download the displayed data in CSV/Excel format

Click this icon to expand or maximize the tables

Click this icon to minimize the tables

Click this icon to read the definition of the data element

Click this icon before the search bar to select a column heading to
filter tables

Click this button to reveal additional features to manipulate reports
and tables, such as download the report or filter the data

Click this button to view and download the Portal PHA user guide

Click this button to open the module’s training video (videos include
options to select subtitles/closed captions and auto-translate to over
fifty languages including Spanish)
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Navigate to the HUD-52574 PHA Board Resolution Module

Follow these steps from any page in the Portal to find the PHA Board Resolution Submission
module. PHA Board Resolutions are done at a PHA wide level, not a development or AMP level.

i

Home Ver1.4.5.5 S35 3 9.7
PHA Reports & Submissions
Energy Incentives
Document Management

Quick Links

News and Messages:

1. Click “PHA Reports & Submissions” in the left-side navigation menu.

PHA Certified Lists ~ PHA Submissions V\\z/-52?23,?52?22 Submission v PHA Report

PHA Board Resolution (HUD-52574) 3 PHAJ

- PHA Annual Plans (HUD-50075)
First 10 AMPs {

PHA 5-Year Plan (HUD-50075-5Y)

SF-424 for Operating Fund Grant

2. Click the “PHA Submissions” drop-down menu.
3. Select “PHA Board Resolution (HUD-52574).”

PHA Reports & Submissions ' PHA Board Resolution (HUD-52574)

Select Calendar Year and PHA Code/Name

Select PHA Fiscal Year Beginning (FYB): 2025 v \\i/ Select PHA Code:  ALOSS - HA CORDOVA . h \E_/ m

Select PHA Fiscal Year Beginning (FYB): Select the year your PHA's fiscal year starts.
Select PHA Code: Select the appropriate PHA.
Click the “Create” button.

Note: If the Board Resolution form has not been created yet, the system displays the
“Create” button. If the Board Resolution has been already created, then the system
does not display the “Create” button. In this case, the user can proceed by selecting

R oo s

the pencil (- ) icon and continue with the submission (see “Create the HUD-52574"
section).
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O\ ~ Go Actions ~
v Active Indicator = TRUE' X
o 3 . Date D‘.“.E Date
Select the penul icon PHA Fiscal PHA Buarr:I ) Active E!e:tronl: Approved Da?e Revision Revision
to open submission Name ‘i:ear. FYE Resolution  Version Status Indicator Signature by Board Submitted Approved Submitted q
Beginning Number Flag Resoluti to HUD by Board to HUD
solution Resolution °
Housing
Authority of
167 2025 AL0O1 the 07/01/2025 06/30 123131231 1 Created FALSE FALSE 05/01/2024 1
Birmingham
District
Create the HUD-52574
To complete the PHA Board Resolution, follow the steps below:
OME Approval No. 2577-0026 (
> (3 cv:  2025(%) Status: () Active ®
Indicator:
PHA Code:  ALO02 (3) PHA Name: MOBILE HOUSING AUTHORITY (2) Version:  (2)
PHAFYE: 12/31(3)

* PHA Fiscal Year Beginning:

01/01/2025 (3) * Board Resolution Number;

1

1. Board Resolution Number: Enter the number for the Board Resolution.

e

Zr

mments:

Uperating Budget approved by Board resolution on:

Operating Budget submitted to HUD, if applicable, on:

Acting on behalf of the Board of Commissioners of the above-named PHA as |
(HUD) regarding the Board's approval of (check one or more as applicable):

perating Budget revision approved by Board resolution on:

Operating Budget revision submitted to HUD, if applicable, on:

2. Mark the box(es) that are appropriate for the PHA’s situation.
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Operating Budget approved by Board resolution on: ‘

: . ‘ ) June o 2024 < >
Operating Budget submitted to HUD, if applicable, on:
Sun Mon Tue Wed Thu Fri Sat
Operating Budget revision approved by Board resclution on: @
26 27 28 29 30 31

Operating Budget revision submitted to HUD, if applicable, on:

PHA Comments: . 9 10 m 12 13 14 15

| certify on behalf of the above-named PHA that:

1. All statutory and regulatory requirements have been met; 20 1 5 - 4 = -
2. The PHA has sufficient operating reserves to meet the working capital needs of its devel _ _ _ _

3. Proposed budget expenditure are necessary in the efficient and economical operation cn?Eresi
4. The budget indicates a source of funds adequate to cover all proposed expenditures;

5. The PHA will comply with the wage rate requirement under 24 CFR. 968.110(c) and (f); and
6. The PHA will comply with the requirements for access to records and audits under 24 CFR o8, 110(1):

Today

3. Click the calendar ( B ) icon to select the appropriate date.
4. Select the appropriate date.

Operating Budget revision submitted to HUD, if applicable, on:

PHA Comments:

5. PHA Comments: Enter any relevant information about this submission.

6. Click the “Create” button.

Q PHA Board Resolution (HUD-52574) is created.

The portal notifies the user the Board Resolution has been created.
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Submit the HUD-52574 with Electronic Signature

For Board Resolution submissions with electronic signatures, the Board Chairperson or the
Executive Director must electronically sign the HUD-52574 submission. Once the form is
electronically signed, the system automatically accepts the submission.

* Board Chairperson or Executive Director’s Au‘“'PD_Pulahd upon e-signature ()
Marne, as authorized:  ©oMmpletion

Signature fixed to
true

Created User:  ED User @

Submitted User: @

Last Updated User  ED User (%)

@ Note: Board Resolution form can be electronically submitted by the Board
Chairperson or the Executive Director. The system auto-accepts the form as soon as it
is submitted. It is preferable that the Board Chairperson or the Executive Director
electronically signs the HUD-52574 and follows the steps outlined in this section. If for
some reason a Wet Signature is desired, please follow the directions for “Submit the
HUD-52574 with Wet Signature”.

After following the steps in the “Create the HUD-52574" section.

(*) PHA Training Video =] New Window [5 Retumn to Secure Systems (3) About 7

Apply ¢ 1 Sign & Submit Status Log Email Log

1. Click the “Sign & Submit” button once all required sections are complete.
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Sign Form *

Signature Text J e Da_ﬂ, \\2‘_/ Signature text must be @ minimum length of 6 letters.

certification: | hereby certify that all the information stated herein, as well as any information
provided in the accompaniment herewith, is true and accurate. | am aware that
HUD will prosecute false claims and statements. Conviction may result in criminal
and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.5.C. 3729, 3802)

=

2. Signature Text: As the Board Chairperson or Executive Director, enter your name in the
text box. Signature text must be a minimum of six characters.
3. Click the “Sign Document” button.

| agree to the certifications and by dicking OK,
| am electronically signing this document.

4.8

4. If the Board Chairperson agrees with the certifications, then the Board Chair must click
the “OK” button to electronically sign the form.

hudappsuat.hud.gov says

The form has been submitted and accepted.
B

The portal auto populates the Name of the Board Chairperson or the Executive Director and
signature with the signatory’s name.

5. Click the “OK” button to continue.
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Signature

Form is now signed
tive Director (7)

Name of Authorized
Official:

SgnatwreTet J o Sl e Date (mm/dd/yyyy):: 08/08/2025 06:39PM (7)

Signature: Electronically signed by Public Housing Portal Admin User in HUD Secure Systems/Public Housing Portal at
08/08/2025 06:39PM EST

Public Housing Portal Admin User (?

@

The Board Resolution form is now submitted and automatically accepted by the system.

Submit the HUD-52574 with Wet Signature

To manually sign the form, first create the HUD-52574 by following the steps in the “Create the
HUD-52574" section.

Note: It is preferable that the Board Chairperson or Executive Director electronically
D sign the HUD-52574, rather than manually. To electronically sign HUD-52574, go to the
“Submit the HUD-52574 with Electronic Signature” section.

When the Board Resolution form is created, the “Electronic Signature” is set to “True” by
default. In order to change it to the manual signature submission, the PHA must send an email
to FMD at publichousingportal@hud.gov with the subject line “PHA Board Resolution Wet
Signature Request <PHA Code>". Include the form ID, Calander Year (CY), and PHA Code in the
body of the email.

Once the FMD staff receives the PHA request for wet signature, the “Electronic Signature” field
will be changed from “True” to “False”. The PHA will receive a confirmation email from the
FMD support team.

Note: Once the “Electronic Signature” is set to “False” the PHA must complete/print

the form from the Public Housing Portal, physically sign it, and then upload the signed

form as an attachment to the Board Resolution submission. The Form ID on the
printed/signed form must match the Form ID in the online Portal. Do not use forms from
other sources including HUD.gov.

< Return to PHA Selection View,/Print Board Resclution (HUD-52574) f," Apply Changes Submit Request Status Log Email Log

PHA Board Resolution (HUD-52574)

OME Approval No. 2577-0026 (exp. 04/30/2027)
-Form D

D 42409 o 2025 - Calendar year (CY) |-reated ® Active Indicator. - False (9
~ | -PHA Code _
PHACode XX001 (9 pHAaMame PHA Name ® version:  1(2)
* PHA Fiscal Year Beginning:  01,/01/2025 (%) * Board Resolution Number: 12345 Q)] PHAFYE 12/31(2)
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(®) PHA Training Video =) NewWindow [ Retumn to Secure Systems (i) About ?

Return to PHA Selection View/Print Board Resolution (HUD-52574) € g Apply Changes Submit Request Status Log Email Log
B \./

Ny

WARNING: Anyone who knowingly submits a false claim or makes a false statement is subject to criminal and/or
to 5 years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3720, 3802).

* Board Chairpersonor  Jane Doe 1
Executive Director's Name, as \_'/ 0 Signed fﬂ'm:UD-SZEN ]
authorized: y !

* Electronic Signature:  False @ Mote: Please upload the signed HUD-52574
prior to submission. The Executive
Director/Board Chairpersen must validate the
wet signature and submit.

vil penalties, including confinement for up

1. Board Chairperson or Executive Director’s Name, as authorized: Replace the auto-
populated text “Auto-populated upon e-signature completion” with the name of the
Board Chairperson or Executive Director who manually signed the form.

2. Click the “Apply Changes” button.

3. Click the “View/Print Board Resolution (HUD-52574)” button to open a pop-up

FY
WI@E, 1045 AN PHA Boand Resoluion (HUD-E2574) Print
PHA Board Resolution U.S. Department of Housing OMB Approvel No. 2577-0028 -
Approving Operating Budget and Urban Development {exp. 04/30/2027) Print 2 sheets of paper
Gffice of Public and Indian Housing
U raporting e fo 1 oMt o o -l o s 1302 A R TSRS, KU L Tt o ks,
gamaring nascod,
imormation. Send mﬂ |l|‘ burden estimaie of any ofher aspect of his colecon of information includi UQESTOnS Mﬁ 1 i1 —
buunn o the ml&“i"w o icr, REE, Department of Housing and Urban Devalopmant, 451 T Stroet SW, Fm:‘FgBI‘Q “MH‘“@M\ m‘& De Stlnatlon E Power PDF M
providing commenes, ease raes t CHE dgproval No. Z577-0026. Tha ‘agancy may not coliect his informaton, and you are nol reguind fo
compiets this fom, warently vakd
e dmaton s v by Cocon S)of 1 S Houseg 4t o 437, The el & th optsig o ot b low s b i
EAOQIAM and provides a summary of the proposed and budgeted receipts. expendiines, mmudmdgommds experaines, and sificaton
o noviews dopéad by the pubiic h Pages All v
0% T230NG0K, 00 U3 T FHA COmphes Wil HUD pIESCTED AOGE0LrGs. PHA DOSPas ML pREre T Speraling EUges, and HUD TqUres Dosns 1a
ety sk sppacvl acsgh s o, o et
PHA Name: FHA Mame PHA Code: X001
v
PHA Fiscal Year Beginning: 01/01/2025 Board Resolution Number: 12345 Layout Portrait
Acting on behalf of the Baard of Commissioners of the ab d PHA a5 its Chail or Executive Director
{as sutharized), | make the following certifications and agresment to the Department of Housing and Urban
Development (HUD) regarding the Baard's approval of (check ane or more as applicable):
DATE More settings v

‘Operating Budget approved by Board resolution on: 03/31/2025
O Operating Budget submitted to HUD, if applicable, on:

[ Operating Budget revision appraved by Board resalution on:

0 Operating Budget revision submitted to HUD, if applicable, on:

PHA Comments: Add comments as necessary.

| certify on behalf of the above-named PHA that:

1. All statutory and regulatory requirements have been met;

2 The PHA has sufficient operating reserves to meet the working capital needs of its developments;

3. Proposed budget expenditure are necessary in the efficient and economical operation of the housing for the
purpose of serving low-income residents;

4. The budget indicates a source of funds adequate to cover all proposed expenditures;

5. The PHA will comply with the wage rate requirement under 24 CFR 968.110(c) and (f); and

6. The PHA will comply with the requirements for access to records and audits under 24 CFR 968.110()

1/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct.
WARNING: Anyone who knowingly submits a false claim or makes a false statement is subject to criminal and/or

civil penalties, including confinement for up to 5 years, fines, and civil and administrative penalties. (18 US.C. §§
287. 1001, 1010, 1012; 31 U.S.C §3729, 3802)

Baard Chaiperson or Exsculive
rector's Name. as authorized:

ane Doe
Cancel
" " 2

4. Click the “Print” button on the form.

Sigrasure: Dase:
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WARNING: Anyone who knowingly submits a false claim or makes a false statement is subject to criminal and/or
civil penalties, including confinement for up ta 5 years, fines, and civil and administrative penalties, (18 U.S.C. §§

287, 1001, 1010, 1012; 21 U.S.C. §3729, 3802).

Board Chairperson or Executive
Director's Name, as authorized:

Signature: Date:

6

Jane Doe ¥5/r ¥/]’

5. The authorized Board Chairperson or Executive Director must sign the printed HUD-

52574 form.
6. Provide the date of signature. Scan the signed HUD-52574 form.

PHA Board Resolution (HUD-52574)

ID: 454 @ Cy: 2025 @ Status:  Submitted @ Active Indicator:  False @
PHA Code:  INO34 PHA Name:  Sullivan Housing Authority @ Version: 1 @
° PHA Fiscal Year Beginning:  04/01/2025 * Board Resolution Number:  SHA-12 @ PHAFYE: 03/31 @

ly submits a false claim or makes a false statement is subject to criminal and/or

WARNING: Anyone who kno
t for up to 5 years, fines, and civil and administrative penalties. (18 U.5.C. §§

civil penalties, including confine
287,1001, 1010, 1012; 31 US.C. 83

Board Chairperson or Executive Date:
Director's Name, as authorized: -
p 4/7/2025
Jane Doe ea
on=17305031530048 112

hitps:fhudappsuathud.goviordsofpihiropfund/f_7520163981160186160/27975

4/Ti25, 8:58 AM PHA Board Resoluti UD-52574) Print

Identification: INO34-5ullivan Housing Authority PHA Board Resolution form HUD-52574 (ID - 454) for CY 2025 printed by ED User in HUD Secure
Systems/Public Housing Portal at 04/07/2025 08:58AM EST

PHAs must ensure that the HUD-52574 Application ID number in the scanned and signed
attachment matches the HUD-52574 ID in the Portal.

(®) PHA Training Video £ New Window [* Retumn to Secure Systems (i) About ?
< Return to PHA Selection View/Print Board Resolution (HUD-52574) 1%. Apply Changes Submit Request Status Log Email Log

WARNIMG: Anyone who knowingly submits a false claim or makes a false statement is subject to criminal and/or civil penalties, including confinement for up
to 5 years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012; 31 U.S.C. §3720, 3802).

* Board Chairperson or  Jane Doe 1G]
Executive Director's Name, as 7 0 Signed form HUD-52574
autharized: Add/Delete/View Attachment

MNote: Please upload the signed HUD-52574
prior to submission. The Executive
Director/Board Chairpersen must validate the
wet signature and submit.

* Electronic Signature:  False ()

7. Click the “Signed form HUD-52574 Add/Delete/View Attachment” button.
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A pop-up window appears for PHA to upload the form.

View/Edit/Delete/Add File Attachment

Document Type \\\Bjment".’iew PHA and HUD Vies

Comment

Y

File browse
m
10

Drag and Drop

Select a file or drop one here,

8. Document Type: Select “PHA Board Resolution (HUD-52574)” option.

@ Note: The “Document View” field defaults to “PHA and HUD View” and cannot be
changed for PHA users. The “PHA and HUD View” option makes the attachment visible
to both PHA and HUD users.

9. Comment: Enter any comments related to the form.

10. File browse: Either “Drag and Drop” the file or click the “Choose File” button to search
and select the scanned file. Follow your PC’s prompts to complete the selection of the
file.

11. Click the “Upload File” button.

The file appears in a list at the bottom of the pop-up window.

B Click to L.
download the
file

Click to delete the
file
File Description Commen t Upload Date Upload User  Delete File ) op e Status (PHA)

25552 23924 Test Doc.docx - 08/08/25 06:51PM ED User PHA Uploaded

1-1

Click the “Download” hyperlink to download and view the file. Click the trash bin icon (E) to
delete the file.

12. Click the “Close & Return” button to return to the HUD-52574 and continue with the
submission of the form.
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(®) PHA Training Video =) New Window [2» Retumn to Secure Systems (i) About ?

berving low-income residents;

ies, including confinement for up to 5 years, fines, and civil and administrative

1 Signed form HUD-52574 %
Add/Delete/View Attachment ©

Mote: Please upload the signed HUD-52574 prior to
submission. The Executive Director/Board Chairperson
must validate the wet signature and submit.

13. Click the “Submit Request” button.

| ° PHA Board Resolution (HUD-52574) is submitted.

The portal displays a notification that the Board Resolution has been submitted for Field Office
review.

Change HUD-52574

While the form is in “Created” status the Board Chairperson or the Executive Director can make
the following changes to the HUD-52574: updating PHA comments, dates, or changing

electronic signature to wet signature and vice versa. Once the changes are made to the form
follow the steps below to save these changes.

—
¢ Return PHA Selection | View/Print Board Resolution (HUD-52574) (o [\1/4 Apply Changes || Status Log Email Log

PHA Board Resolution (HUD-52574)

1. Once the changes are made, click the “Apply Changes” button.

° PHA Board Resolution (HUD-52574) is updated.

The portal displays a notification that the Board Resolution has been updated.
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View Email Log

Once the HUD-52574 form is created and while under FO review, FO user can send follow-up
emails to PHA Executive Director. PHA can view the Email Log, following the directions below.

View/Print Board Resolution (HUD-52574) %

Statu 1 Email Log
H “ H 4
1. Click the “Email Log” button.
Current Submission Emails
Q v Go Actions
Mail
. = Last Last
W [ = | Lo SB[ e it | o | REL el Mail To  Mail From  Mail Subject MailcC  MaitBcC AN ypdate  Update
D Name 4] No. Scope  Message ment
User Date
Count
—I E:jrd Sending sdozier publicho Follow-up on Board publicho FIRST -

- . cannT N N Email e . usingpor Resolution submission usingpor HOPFO3 06/28/23
o7 2 Resolution | CAOD7 PHA | PHA  reto @shraor \ @hud. | PHA Code - CADOTCY  tal@hud. 0 lasT- 09:45PM
(Huo- XvZ gLADD? / 20231D-79 v ?

52574) Z gov -7 gov pic

1-1
Previous Submission Emails
Q e Go Actions v

The email log displays the details of the email(s) FO sent to PHA during the current submission

as well as previous submissions.

2. Click the “ID” hyperlink to view the full contents of the email.

Display Email Message

:  publichousingportal@hud.gov

CC:  publichousingportal@hud.gov
Subject:
Date:  04/04/2025 12:39PM

Email Attachment Count: @

Message:
Paragraph ~ B I

Enter comments here.

u

5

To:  annistonhaed@annistonhousing.orgAL004

Board Resolution FO Email for CY- 2025 PHA- AL004 Version- 2 ID- 355

Iiil
Ifil
iii

PHA User Guide for HUD-52574 Board Resolution — 08/08/2025

Page 22 of 26




View Status Log

PHA can view the current submission Status Log, following the directions below.

View/Print Board Resolution (HUD-52574) LJE[LI \J/‘ Status Log Email Log
H " 7
1. Click the “Status Log” button.
Current Submission Status
Return
Update FO /Withdrawn Last Last
Module Calendar Module Development User Date Old New Submission HUD /Denied PHA Update Update
D Year Ref. No. No. Name [Time Status Status G Ci G G User Date
Admin Admin
User, User,
.' 08/08/25 . N 08/08/25
549 2025 Pub!lc 07-060M Submitted Accepted Publ_lc 07-06PM
Housing Housing
Portal Portal
Abraham, Abraham,
549 2025 Johnson- %‘?‘g‘zﬁj Created Submitted Johnson- gijgggii
HOPFOO i HOPFOO ’
Abraham, = e 08725 Mbraham, e 08725
549 2025 Johnson- 07-060M Created Johnson- 07-06PM
HOPFOO ! HOPFOO ’

The status log displays the changes in status through the lifecycle of the current form, from

“Created” to “Accepted” status.

Delete HUD-52574

To delete the HUD-52574 Board Resolution, follow the steps below.

1 Delete Apply Changes Sign & Submit Status Log Email Lo

1. Click the “Delete” button to remove the submission.

Are you sure you want to delete this HUD-
52574 form? Please note the attachment file(s)
associated with this form will also be deleted.

&a

2. Click the “OK” button.

PHA User Guide for HUD-52574 Board Resolution — 08/08/2025

Page 23 of 26




Received HUD-52574

For manual/wet signature submissions the Portal notifies the PHA’s Board Chairperson or
Executive Director by email when the HUD Field Office (FO) receives their HUD-52574 Board
Resolution submission.

HUD received your PHA's Board Resolution (HUD-32574) submission. Your PHA's Board Resolution (HUD-52574) submission will be reviewed by vour local Field

Office. You can view your PHA's current submission in the Public Housing Portal by selecting the following from the main navigation:

PHA Reports & Submissions — PHA Submissions — PHA Board Resolution (HUD-52574)

If you have any questions, please contact your local Field Office.

Sincerely,
Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Accepted HUD-52574

For manual/wet signature and electronic signature submissions the Portal notifies the PHA's
Board Chairperson or Executive Director by email when the HUD Field Office (FO) accepts their
HUD-52574 Board Resolution submission.

HUD reviewed your PHA's Board Resolution (HUD-52574) submission and determined it to be complete.

Your PHA's Board Resolution (HUD-52574) submission 1s accepted. You can view your PHA's current submission in the Public Housing Portal by selecting the following
from the main navigation:

PHA Reports & Submissions — PHA Submissions — PHA Board Resolution (HUD-52574)

If you have any questions, please contact vour local Field Office.

Sincerely,

Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Returned HUD-52574

The Field Office may return the PHA’s HUD-52574 Board Resolution submission if the
submission contains errors, omissions, missing or incorrect documentation, or any other
reason. The Portal notifies the PHA’s Board Chairperson or Executive Director by email when
the FO returns their Board Resolution form.
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HUD reviewed and returned vour PHA Board Resolution (HUD-52574) submission. The reason for the retumn is provided below. Please create and resubmit a new PHA

Board Resolution (HUD-52574) submission to receive timely funding for your PHA. You can view your PHA's current submission in the Public Housing Portal by
selecting the following from the main navigation:

PHA Reports & Submissions — PHA Submissions — PHA Board Resolution (HUD-52574)

Return comments: Refurn comments ...........
If yvou have any questions, please contact your local Field Office.
Sincerely,

Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Resubmit HUD-52574

If the Field Office has Returned the Board Resolution, the PHA has the opportunity to resubmit
it to the Field Office for review. From the PHA Board Resolution (HUD-52574) page, follow the
steps below.

Select Calendar Year and PHA Code/Name

Select PHA Fiscal Year Beginning 2025 1 Select PHA  ALD14 - The Guntersville Housing Authority 2 m 3
(FYE): . Code: — -
Q~ Go Actions v
v Active Indicater = TRUE' X
Board
Date
Boal  Click to view the PHA Fiscal Board Retu_rne_d Revision B WrpEer
- N Ye PHA o oluti Versi oo Active Submission all o g Revision or
old submission el I Fyp | feendon Yersion 25 indicator ol PRIVl Submitted  Executive G
& umber |y Boart toHUD  Director's
Name
The Auto-
Guntersville ) populsted
3 225 Ao R 07/01/2025  06/30 212 2l Returned | FALSE FALSE 03/25/2025 - . . upon e-
Authority signature
completion

1. Select PHA Fiscal Year Beginning (FYB): Select the year your PHA’s fiscal year starts.
2. Select PHA Code: Select the appropriate PHA.
3. Click the “Create” button.

Proceed with the resubmission following the sections above.

The Public Housing Portal Statuses
The Portal tracks five (5) different HUD-52574 statuses.

Created: The PHA created the form and may have started reviewing and updating the form. The
PHA must review, update, upload/delete attachment with the wet signature or electronically
sign and submit the form in “Created” status.
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Submitted: The PHA submitted the form to HUD. PHA cannot edit the form in “Submitted”
status but can upload new attachments if needed.

In Review: The PHA submitted the form to HUD and FO staff started reviewing the form. PHA
cannot edit the form in “In Review” status but can upload new attachments if needed.

Accepted: The FO staff has accepted the form. PHA/FO cannot edit the form in Accepted status
nor upload/delete file attachments.

Returned: The FO staff has returned the form to PHA to correct errors or omitted data. PHA/FO
cannot edit the form in “Returned” status nor upload/delete file attachments. The PHA must fix
any errors and omissions and resubmit for HUD's review.

Questions

Do you have any comments, questions, or need help finding information in the Portal? We are
here to help!

® For questions about OpFund grants, calculating or understanding OpFund eligibility, PIH
regulations, or notices, contact your local FO.

e For questions or technical issues regarding your access to the Portal, contact the Real
Estate Assessment Center — Technical Assistance Center (REAC-TAC) by calling 1-888-
245-4860 Option #4 or by sending an email to REAC TAC@hud.gov.

e For questions regarding technical issues with using the Public Housing Portal, contact
publichousingportal@hud.gov.
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