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Public Housing Portal

The Public Housing Portal (portal) is an online platform for Public Housing Authorities (PHAs) and
the Office of Public and Indian Housing (PIH). This guide provides PHAs the steps to create,
complete, and submit the online version of the 5-Year PHA Plan (form HUD-50075-5Y). It is
important to note the terms Development, Project, and Asset Management Project (AMP) are
used interchangeably within the Portal. The Inventory Management System/PIH Information
Center (IMS/PIC) continues to consider projects as developments.

Public Housing Authority Plans

The PHA Plan is a comprehensive guide to Public Housing Agency (PHA) policies, programs,
operations, and strategies for meeting local housing needs and goals. There are two parts to the
PHA Plan:

- 5-Year Plan —required to be completed and submitted by each PHA to HUD every
fifth (5™) PHA fiscal year.

- Annual Plan — required to be completed and submitted by each PHA to HUD every
year.

This guide focuses on a 5-Year PHA Plan. For guidance on how to complete the 5-Year PHA Plan,
review the following:

- Notice PIH-2015-18 “Availability of New and Revised Public Housing Agency (PHA)
Five-Year and Annual Plan Templates and Other Forms" that provides clarification on
the categories of PHAs and the corresponding 5-Year PHA Plan submission
requirements.

- Form HUD-50075-5Y “5-Year PHA Plan (for all PHAs)” that provides a ready source for
interested parties to locate basic PHA policies, rules, and requirements concerning
the PHA’s operations, programs, and services, and informs HUD, families served by
the PHA, and members of the public of the PHA’s mission, goals and objectives for
serving the needs of low-income, very low-income, and extremely low-income
families.

- PHAs also have to submit the Certification by State or Local Office of PHA Consistency
with the Consolidated Plan (HUD-50077-SL).

Requesting Access to Public Housing Portal

PHA staff must request access to the Portal through their local Web Access Security Subsystem
(WASS) security coordinator.
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User Roles

WASS security coordinators must assign the users only one user role. WASS security coordinators
must assign users the appropriate user role. The PHA user roles are described below:

User Role | Description

OPD This user role is for the PHA’s Executive Director only. This user can create, edit,
upload supporting documents, and manually or electronically sign the
certification forms and submit the plan.

OPE This user can create, edit the plan, and upload supporting documents for the
plan. This user cannot sign or submit the certification forms or the plan.

OPI This user can only read completed submissions. This user cannot create, edit,
upload supporting documents, sign certifications or submit the plan.

OPL This user role is for the PHA’s Board Chair only. This user can create, edit,

manually or electronically sign required Board certifications, and upload
supporting documents. This user cannot sign or submit plans, forms, and other
types of submissions.

OPM This user role is for the Local Authorizing Official only. This user can only read
submission records with the exception of the form HUD-50077-SL (Certification
by State or Local Office of PHA Consistency with the Consolidated Plan). OPM
user can electronically sign/submit or manually sign and attach HUD-50077-SL
certificate to the 5-Year PHA Plan.

WASS security coordinator can find a user guide to assign user roles from this web page:
https://www.hud.gov/program offices/public indian housing/programs/ph/am/webportal.

Navigating to Portal through Secure Systems
Using the Google Chrome web browser only, go to the portal through the Secure Systems URL:

https://hudapps.hud.gov/HUD Systems/, login, and click the “Public housing Portal (PIH
Operating Fund)” hyperlink.
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Click this link to access
the portal

ice (BIMSTR)
ent Submission - PHA (FASPHA)

System Administration
* Data Warehouse Password Change

e Test Site for PIH Information Center -

e Quality Assurance Subsystem (QASS)

* Physical Assessment Subsystem (PASS)
* PIH Information Center (PIC)

PIC Test (PICTST)

ousing Assessment System: Scores and Status (NA S)

Main Menu faq | help | search | home | logout

The system displays the portal home page as shown below.

Home Verl.4.5.5 535 4 21
PHA Reports & Submissions
Y Energy Incentives

Document Management

Navigation menu

Review the latest
portal news and

messages

News and Messages:

* The Public Housing Portal will be
offline for maintenance
release/upgrade and resources will
not be available from 08:15 AM -
10:30 AM EST, August 13, 2022.
Youtube video

* CY 2023 PIC Building/Units
updates, HUD-50058 and HUD-
50058 MTW submissions due
August 30, 2022.

Al users are required to update

25

une

wed

Assigns

21

28

atus: g.

22

29

Download the User
Profile Guide

(®) User Profile Training ~ (¥) WASS Coordinator Training B New Window [ Return to Secure Systems  (Z) About ?
Roles Portal User
T RCAN  Communication 7

Major Activities Welcome FIRST - MOPF[)O' View user roles and r
assignments

User Profile

Guide [7]

list

24

From the home page, PHA users can review upcoming portal submission dates, events, read the
latest Portal News and Messages, download the User Profile Guide, update their User Profiles,

and navigate to many of the portal’s modules.

5
IMPORTANT:

Please use the Google Chrome browser to access the portal.
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User Profile

The portal requires all users to have a user profile. Users cannot navigate the portal or access
portal resources until they create their user profiles. If the user has not created a User Profile,
the home page will display the following message: User profile is missing, please update user
profile to continue.

=) New Window  [5» Return to Secure System  (3) About ?

User profile is missing, please update user profile to continue. User Profile

Click button to download
the User Profile Guide

list

'/" Major Activities Welcome FIRST - MOPFO3 LAST - pic Connectiu[

<« November 2

Sun Mon Tue Wed Thu Fri

Consult the User Profile user guide to complete your User Profile. The “User Profile Guide” is
available to download at the portal Home page.

Missing PHA Assignment Warning
1. Click “PHA Reports & Submissions” in the left side navigation menu.

If the system displays the “Missing PHA Assignment” warning in the upper right corner of the
“PHA Reports & Submissions” page, the PHA user must contact their WASS security coordinator
to correct their user role for the portal.

User is not assigned a

! PHA in the Portal. Click
button to review user

roles and assignments Missing PHA Assignment |

2. Click the “Missing PHA Assignment” button to review assignments of PHAs to user roles.
The pop-up window displays the user’s Portal roles and associated PHAs.

3. Contact your WASS security coordinator if you need to update your user role and/or PHA
assignment(s).
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Roles Assignment S

Portal role(s) with PHA assignment. For any questions, please
contact your PHA's WASS coordinator.

Qv Go

Actions v

H PHA Name Portal Role Assigned Role Description PHA Code

LAKELAND OPD Executive Director Role ALDo4

LAKELAND OPD Executive Director Role CA002

BIRMINGHAM orp Executive Director Role PADDZ

1-50 >

contact your PHA's WASS coordinator.
O\V Go

Actions v

The PHA assignment pop-up window is divided into two (2) areas:

Area 1: Displays Portal role(s) assigned to the user that have associated PHA(s).

Area 2: Displays Portal role(s) assigned to the user that do not have associated PHA(s).
The user should contact the PHA’s WASS security coordinator to assign a PHA.

@ Note: Changes to the user’s roles and assignments may take up to two (2) business days.
Until then, the user will not be able to access the portal.

News and Messages

The portal provides users with the current News and Messages related to the Portal and OpFund
Grant processing. The News and Messages feed can be found on the home page:

PHA User Guide for HUD-50075-5Y — 05/28/2025

Page 8 of 43



Home Ver1.4.5.5 535 4 2.1

PHA Reports & Submissions
9 Energy Incentives

Management

News and Messages:

* The Public Housing Portal will be
offline for maintenance
release/upgrade and resources will
not be available from 09:15 AM -
10:30 AM EST, August 13, 2022.
Youtube video

Review the latest
portal news and
messages

* CY 2023 PIC Building/Units
updates, HUD-50058 and HUD-
50058 MTW submissions due
Aug 0. 20

Communication Module

The portal provides a communication module that allows users to view historical listserv and
email communications containing PIH guidance and instructions. This includes viewing the type
of correspondence, date of correspondence, as well as the subject, and the content. The user
can sort through different reports ranging from previous years’ reports to sub-reports within the
current calendar year.

To open this module, select the “Portal User Communication” button in the upper right corner of
the portal home page.

EETate Click here to open the Portal User User Profile
Profile 1 module Q Communication 57 Guide [T1

’. N o - =Tl

The “View/Download Portal User Communications” page displays the following:

PHA Reports & Submissions . View/Download Portal User Communications

Qv Go 1. Primary Report Actions ¥

View ¢y | Communication . Scope Communication Subject Communication

Details Date P P ¥
[rd 2022 0711722 Email BHA FFY 2022 OpFund Shertfall Funding ** This is an unmonitored mailbox. Please do not reply. Contact your local Field Office with any questions ™
b 06:27AM Application/Appesl due TOMORROW (07/12/2022) Public Housing Authority: PHAs eligible for Operating Fund Shortfall funding for F...
[ 04719722 " - Test Add New Communication Paragraph One Test Add New Communication Paragraph Two Test Add New
A 2022 haqam Email | PHA | Test Add New Communication Communication Paragraph Three Test Add New Communication Paragraph Four
o 10/07/21 : . 3 P ** This is an unmanitored mailoox, Please do not reply. Contact your local Field Office with any questions ™
i 2022 04:25PM Ernail PHA §F-424 for CY 2022 OpFund Grants due 11/5/2021 Dear Executive Directors: PHAs must submit their SF-424 and, if necessary, the forms...

There are actions the user can make within this module to suit their needs.
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Q = Go 1. Primary Report Actions |
View Communication S A [0 Select Columns S
Details CcYy Date Type  Scope Communication Subj Communication
. QT2 FFY 2022 OpFund Shortfall Fund Y Filter monitored mailbowx. Please do not reply. Contact your local Field Office with
J«Z 2022 Ué-Z?AM Email PHA Application/Appeal due TOMOR I Public Housing Authority: PHAs eligible for Operating Fund Shortfall
i (07/12/2022) B Rows Per Page >
L 04/19/22 ﬁ Format > ICommunication Paragraph One Test Add New Communication Paragraph Ti
J«Z 2022 081 UAM Email PHA Test Add New Communication ICommunication Paragraph Three Test Add Mew Communication Paragraph
(D Flashback
monitored mailbow. Please do not reply. Contact your local Field Office with
v 4 10/07/21 . SF-424 for CY 2022 OpFund Gra R N : -
[ - . - |
J«Z 2022 04:25PM Email FHA 11/5/2021 H Save Report Dear Executive Directors: PHAs must submit their SF-424 and, if necessary
[5 Reset
= 03/08/21 .
[ .
IZ S A B Email  PHA  Test& months Click to download all
communications
o ;
‘«Z 2021 ?gfg.aﬂj Email PHA Test 12 months

Click the “Actions” drop-down menu to perform the following:

e Filter the full list of portal user communications by Column and Expression.
e Download the full list of portal user communications.
e Aggregate, group, and display the data in the chart format.

This module may help users to search, filter, sort and quickly locate correspondences from a PHA
with a specific piece of information (e.g., correspondence regarding SR-FRB for a specific PHA).

PHA Reports & Submissions | View/Download Portal User Communications
Click here for
Actions
Q-~ Go 4. In last 12 Months v
v Y Communication Date is in the last 12 months Denotes Filter
View oy Communication T s C ication Subject c icati
Details o ype cope ommunication Subjec ommunication
74 022 07111722 Email BHA FFY 2022 OpFund Shortfall Funding ** This is an unmonitored mailbox. Please do not reply. Contact you
o 06:37AM mal Application/Appeal due TOMCRROW (07/12/2022) ** Public Housing Authority: PHAs eligible for Operating Fund Shor

Users can view details from each correspondence and content from the email or download the
email and file attachments, as necessary.
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MNote: See below details of the communication sent and you may d load

ication d\ and any iated file attachments.
Communication

Netice PIH 2821-14. PHAs that implement waivers and alternative requirements may submit forms HUD-50@58 or HUD-5@@58 MTW no later than 98 calendar days from the effective date.

PHAs that implement waivers and alternative reguirements

PHAs that implement waivers and alternative requirements consistent with Notice PIH 2021-14 may submit actions recorded on lines 2a and 2b in the form HUD-5@@58 or HUD-58@58 MTW no
later than 9@ calendar days from the effective date. PHAs may only submit 9@ calendar days from the effective date for transactions impacted by the waivers and alternative
requirements. Such instances may be waivers and alternative requirements related to reexaminations and inspections. Although PIH provides PHAs that implement waivers and alternative
requirements up to 98 days to submit their forms, PIH encourages PHAs that have the operational capacity to do so to continue submitting HUD-58658 forms within the normal 6@-day
2047 of 4000

Click here to view & download the message )

% File Name File Description Last Update User Last Update Attach Id File Id
Download 2nd Reminder for timely HUD-30058 and HUD-50038 MTW submissions_20210827_PHA.pdf Email PDF File format LIANG ZHOU 09/14/21 04:16PM 16089 35090
Download 2nd Reminder for timely HUD-50058 and HUD-50058 MTW submissions_20210827_PHA.msq Email File Qutlook Farmat LIANG ZHOU 09/14/21 04:15PM 16089 35089

1-2

Session Time-Out

Due to HUD-issued security requirements, if a user is inactive for ten (10) continuous minutes,
the portal displays a pop-up message asking the user if the session needs to be extended or not.

If the user doesn’t extend the session the system will end the session in five (5) minutes after the
pop-up message is displayed.

X

Your session will end at 11:27:55 AM. Would
you like to extend it?

The user can continue extending the inactive session up to five (5) times (sixty (60) minutes). The
portal terminates the user’s session after sixty (60) minutes. The system starts persistently
displaying the following warning message five (5) minutes before the end of the session:

Yo will end at 11:36:48 AM and
ded. Please save any wol

mow to avoid losing any data

Click the “OK” button and use the remaining five (5) minutes to save any updates to forms. Once
the session is terminated, the portal displays the following warning message:
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‘Your session has ended

Cancel Sign In Again

Click the “Sign In Again” button to return to the Secure Systems log-in page or click the “Cancel”
button to close the pop-up window.

System Maintenance and Software Updates

Users may be locked out of the portal during system maintenance and software updates. Users
are notified when the system is offline with a warning message displayed on the home page as
shown below.

(®) User Profile Training (%) WASS Coordinator Training New Window [5? Retum to Secure Systems (&) About?

The Public Housing Portal is off line for system maintenance/software Roles Portal User User Profile
update; please check system messages on home page for system LTI R Communication 57 Guide [J1

ST - pic

Connection Status: = 1

Warning message that
the portal is offline

month list

Tue Wed Thu Fri Sat

The portal will be available once the system maintenance or software updates are completed.

Navigation Shortcuts and Tips

The image below provides basic top navigation shortcuts located near the top of the portal.

Click to review
training videos

Click to return to the Secure
Click the HUD logo to Systems home page

return to the home page

(®) Create POC/Forms/Overview (%) PHAQC & Revisions (%) FO Review Submissions (£ FO Review QC & Revision F=] New Window [ Retum to Secure Systems () Aboui

FO Reports & Submissions

Form 52723/52722 Submission Review Click to open a new

page.
[NV EY  EI HUD-52723/52722 Summary Report g HUL sz s 2122 netuned suminary Report

Click the hamburger
icon to expand or
collapse the

navigation menu

Click the breadcrumbs
to return to the = Select FO
previous page : Code:

Select PHA Code:

9 FO Reports & Submissions

Users can click on the HUD logo to return to the portal’s home page or click the “Return to
Secure Systems” shortcut to return to Secure Systems. The portal provides breadcrumbs which
are hyperlinks, indicating user’s location on the website and helping to navigate the user to the

PHA User Guide for HUD-50075-5Y — 05/28/2025

Page 12 of 43



previous web page. The shortcut “New Window” opens the current page in a new web browser
window. Clicking the “PHA User Guide” button downloads this “PHA User Guide for HUD-50075-

5y.”

Below is the list of icons the user may encounter while using the portal. These icons provide
users with additional functions that include downloading, filtering the reports and tables, and
reviewing the definitions of data elements.

8 o

ki, Download

Actions ™

I:':\l, PHA User Guide (5-Year)

@ PHA Training Video (5-Year)

['i Form 50075-5Y Instructions

Click this icon to expand the navigation menu

Click this icon to minimize the navigation menu

Click this icon to download the displayed data in CSV/Excel
format

Click this icon to expand or maximize the tables

Click this icon to minimize the tables

Click this icon to read the definition of the data element

Click this icon before the search bar to select a column
heading to filter tables

Click this button to reveal additional features to manipulate
reports and tables, such as download the report or filter the
data

Click this button to view and download the Portal PHA user
guide

Click this button to open the module’s training video (videos
include options to select subtitles/closed captions and auto-
translate to over fifty languages including Spanish)

Click this button to download the 5-Year Plan Form 50075-
5Y instructions. These instructions detail how the 5-Year
Plan needs to be completed.
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Navigating to the HUD-50075-5Y Module

Follow these steps from any page in the Portal to find the 5-Year PHA Plan Submission module.
All 5-Year PHA Plans are done at a PHA level, not a development or AMP level.

Home Ver1.4.5.5 S35 4. 2.4

PHA Reports & Submissions

9 Energy Incentives

Document Management

Quick Links

News and M

1. On the Portal home page, click “PHA Reports & Submissions” in the left side navigation
menu.

PHA Reports & Submissions

PHA Certified Lists ~ PHA Submissions \\2-/

PHA Board Resclution (HUD-52574)

723/52722 Submission PHA

. | PHA Annual Plans (HUD-50073)
First 10 AM s
3 PHA 5-Year Plan (HUD-50075-5Y) n3E1

SF-424 for Operating Fund Grant
SF-424 for Capital Fund Grant

SF-425 (Federal Financial Report)

Public Housing Waiting List
Support for Payment Voucher (HUD-52720)

HUD-52723 / HUD-52722 {Historical Excel Tools)

2. Click the “PHA Submissions” drop-down menu.
3. Select “PHA 5-Year Plan (HUD-50075-5Y).”

Creating HUD-50075-5Y

The 5-Year Plan Template should be submitted by all every fifth (5th) PHA fiscal year. The user
can follow the steps listed below to create the HUD-50075-5Y submission:
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Select Calendar Year and PHA Code/Name

—— 2 & 13 '
Select PHA Fiscal Year Beginning = 2025 ~ \\1/ Select PH'M CA003 - Oakland Housing Autherity . < Generate 5-Year Plan

(FYB):

1. Select PHA Fiscal Year Beginning (FYB): Select the appropriate calendar year, which is the
funding year for the OpFund grants.

2. Select PHA Code: Select the appropriate PHA.

3. Click the Generate 5-Year Plan button.

Once the “Generate 5-Year Plan” button is clicked, the user must continue on with Step 4 in
order to have the plan record created and saved in Created status. If the user stops here, the

changes will not be saved, and the plan record will not be created.
N e

4. Click the Create 5-Year Plan button to finish the process of creating the 5-Year Plan
record.

@ 5YR PHA Plan (HUD-50075-5Y) is created.

The HUD-50075-5Y Plan has been created.

Completing HUD-50075-5Y

Follow the steps below to complete the PHA Plan submission process.

< Return to PHA Selection HUD-50077-5L View/Print HUD-50075-5Y I.EILJ

B4 View Email Leg Bd View File Attachments

The menu buttons at the top of the screen appear.
A. Return to PHA Selection: Click this button to return to the HUD-50075-5Y PHA Selection.

B. HUD-50077-SL: Click this button to create the HUD-50077-SL certificate. If there is an
existing form created for the same year and same version in the 5-Year Plan submission,
the system will automatically identify such form and associate it with the current Annual
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Plan submission record. By default, this form is set to be manually signed. To manually
sign the HUD-50077-SL certificate, the PHA User or PHA Execute Director will have to
enter the required details including the information on how the PHA Plan is consistent
with its Consolidate Plan, print the certificate, get the signature from the appropriate
state or local official, and upload the signed/certified version of the form. Once uploaded,
only PHA ED can submit the certificate. The electronic signature is available only for the
State or Local Official. Go to Error! Reference source not found. for instruction.

C. View/Print HUD-50075-5Y: Click this button to review the HUD-50075-5Y in printed
format.

D. Status Log: Click this button to display the current submission status change details of the
PHA plan.

E. Apply Changes: Click this button to save any changes to the HUD-50075-5Y form.

F. Delete HUD-50075-5Y: Click this button to delete the HUD-50075-5Y form.

G. Validate: Click this button to validate the HUD-50075-5Y form prior to submission and to
identify any missing plan elements required for submission.

H. Submit: Click this button to submit the HUD-50075-5Y form to the Field Office (this
button is available only for PHA Executive Directors).

|.  View Email Log: Click this button to review the current and previous email
correspondence from FO to PHA related to the current and previous submission.

J. View File Attachments: Click this button to display all the file attachments added to the
PHA plan including current submission attachments and any previous submission
attachments for the current submission period.

A. PHA Information.

PHA Name:  D.C Housing Authority () PHA Code:  DC0O01 () v D 19
The Five-Year Periad of the Plan fie. > * PHA Plan for Fiscal Year Beginning Status: Version: 1
2019-2023) - MMAYYY):
PHA Plan Submission Type: 5-Year Plan Submission

Availability of Information. In addition to the items listed in this form, PHAs must have the elements listed below readily available to the public. A PHA must identify the specific location(s) where the
proposed PHA Plan, PHA Plan Elements, and all information relevant to the public hearing and proposed PHA Plan are available for inspection by the public. Additionally, the PHA must provide
information on how the public may reasonably obtain additional information on the PHA policies contained in the standard Annual Plan, but excluded from their streamlined submissions. At a
minimum,. PHAs must post PHA Plans, including updates, at each Asset Management Project (AMP) and main office or central office of the PHA. PHAs are strongly encouraged to post complete PHA
Plans on their official websites. PHAs are also encouraged to provide each resident council a copy of their PHA Plans.

* How the public can access this
PHA Plan

1

e
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Navigate to Section A. PHA Information.

1. How the public can access this PHA Plan: Enter the PHA Plan Locations indicating how the
public can access this plan.

\.—2/“ PHA Consortia: (Check box if submitting a Joint PHA Plan and complete table below.)

2. Check PHA Consortia box, if the PHA is participating in a consortia. The PHA must add
itself to the consortia.
@ Note: Go to the Adding PHA Consortia section to follow steps to complete the PHA
Consortia.

Navigate to Section B. Plan Elements.

B. Plan Elements. Required for all PHAs completing this form.

* B.1 Mission. State the PHA's mis-
sion for serving the needs of low-
com w-income, an
ncome families in the
tion for the next five

Add/Delete/View Plan Mission Attachment 0 §

* B.2 Goals and Objectives. |dentify
the PHA's quantifiable gaals and ob-
jectives that will enable the PHA to
serve the needs of low-income, very
low-income, and extremely low-in-
come families for the next five years.

\§/ Add/Delete/View Goals and Objectives Attachment 0

* B3 Progress Report. Include a re-
porton the progress the PHA has
made in meeting the goals and ob-
jectives described in the previous 5-
Year Plan.

Add/Delete/View Progress Report Attachment 0 Q)

* B.4 Violence Against Women Act
(VAWA) Goals. Provide a statement
of the PHA's goals, activities, ofjec-
tives, policies, or programs that wil
enable the PHA to

child and adult vict

viclence, dating viclence, sexual as-
sault, or stalking.

Add/Delete/View VAWA Goals Attachment 0 Q

3. Section B. Plan Elements: For all fields within the Plan Elements section must be
completed for submission. Attach documentation as needed for each element.

> §
D Note: For 2024 and 2025 PHA 5-Year Plan submissions, to be compliant with the
regulation requirements of 24 CFR 903.6(c), PHA must include a statement of intent as
an attachment to section “B.2 Goals and Objectives” if a PHA intends to select one or
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more projects for project-based assistance without competition in accordance with 24

CFR983.51(c).
&
* (2) Did the RAB(s) have comments to Y N O 5
the 5-Year PHA Plan? N
I

Navigate to Section C. Other document and/or Certification Requirements.

4. C.1 Significant Amendment or Modification: Enter text as needed for the amendment or
modification to the 5-Year Plan.

5. C.2 Resident Advisory Board (RAB) Comments. (a) Did the RAB(s) have comments to the
5-Year PHA Plan: Select Y (Yes) or N (No) to answer the question. The PHA should only
select Y if the PHA has conducted a public hearing which resulted in a Resident Advisory
Board providing comments. When Y is selected for “C.2 Resident Advisory Board (RAB)
Comments”, comments must be provided, or a corresponding file must be attached.

6. Click “Add/Delete/View RAB Comments Attachment” to add attachment(s) when Step 5
response is.

[Ij) Note:

1. Every time the user adds or makes any updates to the plan content, the user must
click “Apply Changes” at the top of the menu bar prior to opening any pop-up
windows. Otherwise, text data will be lost and not saved. Go to the Changing the
HUD-50075-5Y section to follow the steps to complete the process.

2. Go to the Uploading Attachments section to follow steps to complete the uploading
process.

3. Go to the Completing Supplemental Form HUD-50077-SL (State or Local Official)
section to complete the HUD-50077-SL.
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C.3 Certification by State or Local
Officials.

HUD-50077-SL

Form HUD-50077-SL, Certification by State or Local Offcials of PHA Plans Consistency with the Consolidated Plan, must be submitted by the PHA as an electronic attach-
ment to the PHA Plan.

C.4 Required Submission for HUD FO Click this button to
Review. ensure form is signed
* (a) Did the public challenge any ele- ¥ N (3 7

ments of the Plan? »“—_

(b) If yes, include Challenged Elements

7. C.4 Required Submission for HUD FO Review. (a) Did the public challenge any elements of
the Plan: Select Y (Yes) or N (No) to answer the question. The PHA should only select Y if
the PHA has conducted a public hearing which resulted in challenging any elements of
the plan. When Y is selected for “C.4 Required Submission for HUD FO Review”,
comments must be provided, or a corresponding file must be attached.

8. Click “Add/Delete/View Challenged Elements Attachment” to add attachment(s) if Step 7
isY.

@ Note:

1. Every time the user adds or makes any updates to the plan content, the user must
click “Apply Changes” at the top of the menu bar prior to opening any pop-up
windows. Otherwise, text data will be lost and not saved. Go to the Changing the
HUD-50075-5Y section to follow the steps to complete the process.

2. Go to the Uploading Attachments section to follow steps to complete the uploading
process.

D. Affirmatively Furthering Fair Housing (AFFH).

D.1 Affirmatively Furthering Fair Housing. (Non-qualified PHAs are only required to complete this section on the Annual PHA Plan. All qualified PHAs must complete this section.)
Provide a statement of the PHA's strategies and actions to achieve fair housing goals outlined in an accepted Assessment of Fair Housing (AFH) consistent with 24 CFR § 5.154(d)(5). Use the chart pro-

vided below. (PHAs should add as many goals as necessary to overcome fair housing issues and contributing factors.) Until such time as the PHA is required to submit an AFH, the PHA is not obligated
to complete this chart. The PHA will fulfill, nevertheless, the requirements at 24 CFR § 903.7(o) enacted prior to August 17, 2015. See Instructions for further detail on completing this item.

Navigate to Section D Affirmatively Furthering Fair Housing (AFFH).

9. Section D.1 Affirmatively Furthering Fair Housing (AFFH): Click “+ Add Fair Housing Goal”
to add fair housing goals.
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Describe fair housing strategies and actions to achieve the goal

This page is for demonstration and testing only (Application in
Development/ User Acceptance Testing (UAT) phases).

* Fair Housing
Goal:
g
s
* Description of
Strategies and
Actions: \11/
g
—
Cancel \1.2/\' Create & Close

10. Fair Housing Goal: Describe the fair housing goal.
11. Description of Strategies and Actions: Describe the fair housing strategies and actions to

- ‘
g the goal (7]
Scroll down to Additional Documentation to add additional supporting documents.

e

13. Click “Add/Delete/View Supporting Documents” to add attachments.

Note: Go to the Uploading Attachments section to follow steps to complete the

[t
uploading process.

Adding PHA Consortia
To add a Consortia PHA to the 5-Year PHA Plan, follow the instructions below.

@ Note: If the PHA does not participate in the Consortia, please proceed to the Submitting
HUD-50075-5Y (Executive Director) section to complete the submission process.

achieve the goal.

Description of Strategies and Actions

This is a test.This is a test.This is a testThis is a test This is a

Enter text here as needed.

12. Click the “Create & Close” button.
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PHA Consortia: (Check box if submitting a Joint PHA Plan and complete table below.)

1. Check this box, if the PHA is included in the consortia and submitting a joint PHA plan.

Please click the Apply Changes
button to save your change.
Then add PHA Consortia details by

clicking Add PHA Consortia button

A popup window appears.

2. Click the “OK” button.

S Apply Changes Delete HUD-50075-5Y

3. Click the “Apply Changes” button.

PHA Consortia: (Check box if submitting a Joint PHA Plan and complete table below.)

Qv Go Actions v L + Add PHA Consortia |

No data found.

The PHA Consortia section expands with the ability to add a PHA.
4. Click “+ Add PHA Consortia” to add a PHA.
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Lead PHA ‘\5/
" Select PHA ~

Code \\6./

" Program(s) in the
Consortia

* Program(s) not in
the Consortia

No. of Units in PH

No. of Units in
HCV

A2

Cancel \1-1/4 Create & Close

5. Select the “Lead PHA” checkbox to mark the PHA as the prime.

6. Select PHA Code: Select the appropriate PHA.

7. Program(s) in the Consortia: Enter the programs that are part of the joint consortia.

8. Program(s) not in the Consortia: Enter programs that are not part of the joint consortia.

9. No. of Units in PH: Number of Public Housing units is displayed for the selected PHA.

10. No. of Units in HCV: Number of Housing Choice Voucher units is displayed for the
selected PHA.

@ Note: The number units are pre-populated and if any corrections need to be made,
please contact your local HUD Field Office.

11. Click the “Create & Close” button to add the Consortia PHA.

PHA Consortia: (Check box if submitting a Joint PHA Plan and complete table below.) Click this button

Click the pencil icon to add a PHA

i
3

Program(s) in the Program(s) not in the Number Of Units in Number Of Units in

PHA Name Consartia Consartia PH L7

Click the trash
can icon to
delete the PHA

N marks PHA part of the consortia 0 0

£} 33333333333333333333333 1240 0
Y marks the Lead PHA
bbbbbbbbb

[I-_j Note: It is required to add one lead and at least one non-lead PHA to set up a
consortium. Repeat Step 4 to add additional PHA(s) to the consortia.
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Completing Supplemental HUD-50077-SL (State or Local Official)
To complete HUD-50077-SL, follow the subsections below.

[I‘_fJ Note:

1. Once the form is created by the PHA or Executive Director, the State or Local
Official who has OPM user role, can log into PIH Operating Fund portal, and
electronically sign and submit HUD-50077-SL form or can manually sign (wet
signature) and attach the signed HUD-50077-SL form to the PHA 5-Year Plan.

2. Additionally, if a user submits a HUD-50077-SL certificate through the Annual PHA
Plan module before the same submission in the 5-Year PHA Plan module, the
HUD-50077-SL will carry over to the 5-Year Plan, and vice versa. The portal will
default to a submitted signed form.

< Return to PHA Sel 1 HUD-50077-5L féh View/Print HUD-50075-5Y

5-Year PHA Plan (for All PHAs)

A. PHA Information.

PHA Name: Housing Authority of the 5 PHA Code:  ALOD1 (%)
Birmingham District g

The Five-Year Period of the Plan
(i.e, 2019-2023):

1. Click the “HUD-50077-SL” button to begin the process to submit the HUD-50077-SL.
The system displays the HUD-50077-SL screen.

Submitting HUD-50077-SL with Electronic Signature

To electronically sign and submit the “Certification by State or Local Official of PHA Plans
Consistency with the Consolidated Plan or State Consolidated Plan,” or HUD-50077-SL, PHA/ED
user must create the HUD-50077-SL form so the State or Local Official can update and e-
sign/submit the form.
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< Return to PHA 5-Year Plan m

ID: PHA Name: Housing Authority of the Birmingham = Status:  (7)
District -

Certification by State or Local Official of PHA Plans Consistency with the Consolidated Plan or State Consolidated Plan

I, , the certify that the 5-Year PHA Plan for fiscal years and/or Annual PHA Plan for fiscal year of the Housing Authority of the Birmingham District is
consistent with the Consclidated Plan or State Consolidated Plan including the Analysis of Impediments (Al) to Fair Housing Choice or Assessment of Fair Housing {(AFH) as
applicable to the

* Local Jurisdiction Name | Enter Local Jurisdiction ,\\1/ pursuant to 24 CFR Part 91 and 24 CFR §903.15

Provide a description of how the PHA Plan's contents are consistent with the Consolidated Plan or State Consolidated Plan.

Enter text here as needed.

1. Local Jurisdiction Name: Enter the local jurisdiction name associated with the 5-Year PHA
plan.

2. Provide a description of how the PHA Plan’s contents are consistent with the
Consolidated Plan or State Consolidated Plan: Enter the description details here.

Signature
Electronic Signature: | True 3
SEECromMCSIgnature indicator. Select “True” if the form is going to be electronically signed; otherwise, select “False™ to manually sign and attach the form.
* Name of Authorized Official: | ?\4/ * Title: | }\5_/ * Email of State or Local Official: ) Q/
Signature Text () Date (mm/dd/yyyy): (2)
3. Electronic Signature: Select “True.”
4. Name of Authorized Official: Enter the name of the authorized official for HUD-50077-SL.
5. Title: Enter the title of the authorized official.
6. Email of State or Local Official: Enter the email address of the state or local official that

needs to sign the HUD-50077-SL certificate.

j/

solidated Plan (All PHAs)

7. For PHA Users Only: Click the “Create” button.

Note: If there is an existing HUD-50077-SL under the Annual PHA Plan, the newly created
HUD-50077-SL form under the 5-Year PHA Plan will be automatically linked to an earlier

il
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created HUD-50077-SL under the Annual PHA Plan and will carry over the content from

the existing

form.

The system displays the menu buttons at the top of the screen.

y with the € lidated Plan or State Consolidated Plan (All PHAs)

or: 2025 (D)

PHA

" e (Y HUD 50077-5L
Code/Name: CAOQ03 - Oakland Housing Authority (7} 1D:

4083 (%)

Status:  Created (%)

A. Return to PHA 5-Year Plan: Click this button to return to the PHA’s HUD-50075-5Y

submission.

B. View/Print HUD-50077-SL: Click this button to review the HUD-50077-SL in printed form.

O

Apply Changes: Click this button to save any changes to the HUD-50077-SL form.

Note: If the HUD-50077-SL form under the 5-Year PHA Plan is linked to the existing HUD-

- X

HUD-50075-5Y submission.

50077-SL under the Annual PHA Plan, the content of the form will get automatically
updated based on the most recent changes applied to the form.

Sign Document: Click this button to sign and submit the HUD-50077-SL as part of the

@ Note: The electronic signature option is available only to the State and Local Officials
(users with OPM user role).

< Return to PHA 5-Year Plan

PHAs)

Wiew,/Print HUD-50077-5L l%']

Apply C| 8 Sign Document

Certification by State or Local Official of PHA Plans Consistency with the Consolidated Plan or State Consolidated Plan (All

8. Click the “Sign Document” button to submit the HUD-50077-SL as part of the HUD-
50075-5Y submission.

Sign Form

This page is for demonstration and testing only (Application in
Development/ User Acceptance Testing (UAT) phases).

Signature Text Ja—in% S W‘t(b .\ngl‘ure text must be a minimum length of 6 letters.

Certification: | hereby certify that all the information stated herein, as well as any information
provided in the i h ith, is true and . | am aware that
HUD will prosecute false claims and statements. Conviction may result in criminal
and/or civil penalties. (18 U.S.C. 1001, 1010, 1012; 31 U.5.C. 3729_3802)
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9. Signature Text: Type your name in the field.
10. Click the “Sign Document” button to electronically sign the form.

| agree to the certifications and by clicking OK,
| am electronically signing this document.

11. Click the “OK” button to agree to the certifications.

hudappsuat.hud.gov says

The form has been electronically signed and submitted.
2 &

12. The form has been signed and submitted. Click the “OK” button to continue the process.

1

E\‘Ii_
" Certification by State or Local Official of PHA Plans Consistency with the Consolidated Plan
PHAs)

< Return to PHA 5-Year Plan nt HUD-50077-5L ‘%

CY: 202507 PHA ALOO7 - Housing Authority of © HUD-
Code/Name: the City of Dothan b 50077-5L &382
ID:
Form: HUD-50077-5SL (%) 5YR PHA
685
Plan ID:

13. Click the “Return to PHA 5-Year Plan" button to return to the HUD-50075-5Y submission.

Submitting HUD-50077-SL with Wet Signature

HUD requires PHAs to submit HUD-50077-SL with the State or Local Official’s signature. To
manually sign the form, the PHA or Local Official must print the form, obtain the State or Local
Official’s wet signature or sign the form, and upload a scanned version of the signed form.

To sign the “Certification by State or Local Official of PHA Plans Consistency with the
Consolidated Plan or State Consolidated Plan,” or HUD-50077-SL, follow the directions below.
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< Return to PHA 5-Year Plan m

Certification by State or Local Official of PHA Plans Consistency with the Consolidated Plan or State Consoclidated Plan (All PHAs)

cv: [© PHA AL0O1 - Housing Authority of the &y HUDSOOTT-SL 5, Status: (%)
Code/Name: Birmingham District D:
Form: HUD-50077-SL (%) 5YR PHA Plan Version: ()
1D:

Certification by State or Local Official of PHA Plans Consistency with the Consolidated Plan or State Consclidated Plan

I, , the certify that the 5-Year PHA Plan for fiscal years and/or Annual PHA Plan for fiscal year of the ALO01 - Housing_Authority of the Birmingham
District is consistent with the Consolidated Plan or State Consolidated Plan including the Analysis of Impediments (Al) to Fair Housing Choice or Assessment of Fair
Housing (AFH) as applicable to the

* Local Jurisdiction Name 1 ursuant to 24 CFR Part 91 and 24 CFR §903.15.
\./ P

* Provide a description of how the PHA Plan's contents are consistent with the Consclidated Plan or State Consolidated Plan.

1. Local Jurisdiction Name: Enter the local jurisdiction name associated with the 5-Yeah PHA
plan.

2. Provide a description of how the PHA Plan’s contents are consistent with the
Consolidated Plan or State Consolidated Plan: Enter the description details here.

Signature
Electronic Signature f§ Fale ~ /NS
“ Name of Authorized Official: \\4_/ “Title: ;\5_/
0] Date (mm/ddryyyy): ()

Signature Text :

3. Electronic Signature: Set to “False” by default.
4. Name of Authorized Official: Enter the name of the authorized official for HUD-50077-SL.

5. Title: Enter the title of the authorized official.

. =
PHA Name: Housing Authority of the Birmingham o) Status: . "

District

of PHA Plans Consistency with the Consolidated Plan or State Consolidated Plan

6. Click the “Create” button.
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Note: If there is an existing HUD-50077-SL under the Annual PHA Plan, the newly created

#,  HUD-50077-SL form under the 5-Year PHA Plan will be automatically linked to an earlier
created HUD-50077-SL under the Annual PHA Plan and will carry over the content from
the existing form.

The system displays the menu buttons at the top of the screen.

< Murnliiﬁ\ﬁr\’zarﬂan View/Print HUD-50077-SL &3 App\l Egange;
Certific: by State or Local Oﬁnf PHA Plans Consi cy with the C lidated Plan or State Consolidated Plan (All PHAs)

Status:  Created (%)

A ( . AL0O7 - Housing Authority of the City of ¥ =
ov: 202502 PHA Code/Name: oeoT - 9 ity ty ® HUD 50017& 5893 )
Form: HUD-50077-5L (%) 5YR PHA Plan ID: 659 Version:  1(7)
Certification by State or Local Official of PHA Plans Consi cy with the C lidated Plan or State Consolidated Plan

|, Name Name, the Title Tile certify that the 5-Year PHA Plan for fiscal years 2025-2029 and/or Annual PHA Plan for fiscal year 2025 of the AL0O07 - Housing Authority of the City of
Dothan is consistent with the Consolidated Plan or State Consolidated Plan including the Analysis of Impediments (Al) to Fair Housing Choice or Assessment of Fair Housing (AFH) as applicable
to the

A. Return to PHA 5-Year Plan: Click this button to return to the PHA’s HUD-50075-5Y
submission.

B. View/Print HUD-50077-SL: Click this button to review the HUD-50077-SL in printed form.

O

Apply Changes: Click this button to save any changes to the HUD-50077-SL form.

Note: If the HUD-50077-SL form under the 5-Year PHA Plan is linked to the HUD-50077-
@ SL under the Annual PHA Plan, the content of the form will get automatically updated
based on the most recent changes applied to the form.
D. Delete HUD-50077-SL: Click this button to delete the HUD-50077-SL form.
E

Submit Document: Click this button to submit the HUD-50077-SL as part of the HUD-
50075-5Y submission.

—
¢ Returnto PHA 5-Year Plan  View/Print HUD-50077-5L = ’.\7/

ID: 142 PHA Name: Housing Authority|
District

7. Click the “View/Print HUD-50077-SL” button to view and print the form for signature.
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ArZAEE, 1150 AM HUD-80077-5L Frint

Status: Crested Print 1sheet of paper

Certification by State or Local U.5. Department of Housing and Urban
Official of PHA Plans Consistency Development
with the Consolidated Plan or Office of Public and Indian Housing Destination 8 | ¥ Microsoft Printto PD +
State Consolidated Plan OM8 No. 2577-0226 \-.—/
(All PHAS) Expires 09/30/2027
Pages Al -
Certification by State or Local Official of PHA Plans
Consi: vy with the C i Plan or State Consolidated Plan
Layout Portrait A
|, Name Name, the Title Tile certify that the 5-Year PHA Plan for fiscal years 2025-2029 and/or Annual
PHA Plan for fiscal year 2025 of the ALD07 - Housing Autherity of the City of Dothan is consistent with
the Consoli Plan or State Consoli Plan including the Analysis of Impediments (Al) to Fair color Calor -

Housing Choice or Assessment of Fair Housing (AFH) as applicable to the Town pursuant to 24 CFR Part
91 and 24 CFR §903.15.

Provide a description of how the PHA Plan's contents are consistent with the Consolidated Plan or State

Consolidated Plan. -
Enter text here as needed 9 More settings @

Uireky cossy et all e : el rne i sccarts Warming: HUD il promsests S crons s
etemmrtn Coevion ey reveh i el s o o e, 1 L8 €. 061 oy
Paper size Letter A
Mame of Authorized Official: Name Name Title: Title Tile |
Signature: Date: |
onene - '\1 2 Pages per sheet 1 -
™
The et o by it o il 12 IS e, Section 1761 s 4 Margins Default -
repulatcms sromalpeted thereuder s Thle 12, Cofe uf Fedeeal Bepieions = The
— Scale Default -

s [T ——— S —

oot thes

Options 10 Headers and footers
Form identification: ALOO7-Housing Autharity of the City of Dothan form HUD-50077-5L (Form ID - \—/
5893) printed by ED User in HUD Secure Systems/Public Housing Portal at 04/28/2025 11:59AM EST

] eackground graphics

e
11 m: Cancel
{ 782016 Tasit = " \._/

»

8. Select the Destination you want to print to.

9. Click the “More settings” option.

10. Select “Headers and Footers” checkbox.

11. Click the “Print” button to print the form.

12. The Authorized State or Local Official must sign and date the form.

Electronic Signature:  False 1 3 Signed form HUD-50077-SL
Electronic Signature indicator, Sele Add/Delete/View Attachment 0 Q

"True" if the form is going to be
electronically signed; othenwise, select
“False” to manually sign and attach the
form.

13. Click the “Signed form HUD-50077-SL Add/Delete/View Attachment” button.

PHA must ensure that HUD-50077-SL Form ID number in the signed, scanned, and uploaded
attachment matches the HUD-50077-SL ID in the portal (see the image below).
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Certification by State or Local Official of PHA Plans Consi y with the C lidated Plan or State Consolidated Plan (All PHAs)

o ® PHA  ALOO1 - Housing Authority of the 5y  HUDSOOTISL 15, Status:  Created ()
Code/Name: Birmingham District - 1D: d
Form: HUD-50077-SL (%) SYRPHAPlan Version: 1(7)
1D:

Certification by State or Local Official of PHA Plans Consisten: e Consolidated Plan or State Consolidated Plan

an for fiscal years and/or Annual PHA Plan for fiscal year of the AL0O1 - Housing

| John Smith the Authorized Offical certify that the 5-Year
i Consalidated Plan or State Consolidated Plan including the Analysis of Impediments (Al) to Fair Housing

Authority of the Birmingham District is consistent wj
Choice or Assessmentof Fi © ")~ i

F ification: ALOD1-Housing Authority of the Birmingham District form HUD-50077-5SL (Form ID
= 124) printed by Larissa_ MOPFO0 Khon in HUD Secure Systems/Public Housing Portal at 12/19/2023
03:06PM EST

hitps. (Tudapesuat e Qoviondsioliah T7p=160 284 15150090808317. "

Continue to follow the steps below for uploading the signed HUD-50077-SL.

view/edit/delete/add File Attach

—
Document Typll | Signed HUD-50077-5L © 14 Document PHAndHUD View . 1D
o View -~

Comment

O

File browse
Al

17
Drag and Drop ) e 4

Selact a file or drop one here.

If you selected “False” for “Electronic Signature”, you must complete/print
the form from the Public Housing Portal, physically sign it, and then
upload the signed form here. The Form ID on the printed/signed form
must match the Form ID in the online Portal. Do not use forms from other
sources including HUD.gov.

14. Document Type: Select the “Signed HUD-50077-SL” document type.

15. Document View This field is defaulted to “PHA and HUD View” and cannot be changed by
PHA users. The “PHA and HUD View” option makes the attachment visible to both PHA
and HUD users.

16. Comment: Enter comments related to the document.

17. Choose File: Either “Drag and Drop” the file or click the “Choose File” button to search
and select the file.

18. Click the “Upload File” button.

The file appears in the table at the bottom of the pop-up window.
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Click to download Click to delete
and view the file File Description Commen t Upload'D3 Gpioae

18380 21751 Test File.docx Signed HUD-50077-5L - 12/18/24 08:45PM ED User

Delete File  Document Scope Documen 't Status (PHA)

Click the “Download” hyperlink to open and download the file. Click the trash bin icon () to

delete the file.

19. Click the “Close & Return” button when finished.

Apply Changes Delete HUD-5€ 20 Submit Document

r State Consolidated Plan (All PHAs)

20. For Executive Director only: Click the “Submit Document” button to submit the HUD-
50077-SL as part of the HUD-50075-5Y submission.

@ Note: Only Executive Director can submit the HUD-50077-SL form. The “Submit
Document” button is not available for PHA or State or Local Official users.

{_ Return to PHA 5-Year Plan @n: HUD-30077-5L 31 I Delete HUD-50077-5L
Certification by State or Local Official of PHA Plans Consistency with the Consoli Click here_ to
delete the signed
PHAs)
form

21. Click the “Return to PHA 5-Year Plan" button to return to the HUD-50075-5Y submission.

@ Note:

1. Only PHA user or Executive Director can delete the HUD-50077-SL form. The “Delete
HUD-50077-SL” button is not available to State or Local Official users.

2. Once the HUD-50077-SL form under the 5-Year PHA Plan gets linked to the HUD-50077-
SL under the Annual PHA Plan, the delete HUD-50077-SL functionality becomes
unavailable for PHA users.
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Uploading Attachments

To upload additional documentation, follow the instructions below.

Additional Documentation

"
Add/Delete/View Supporting Documents 0 (ﬂ\) |

1. Click the “Add/Delete/View Supporting Documents” button to upload attachments.

view/edit/delete/add File Attach
Docume nt T)‘rpeent VI

File browse

Drag and Drop ‘

Select a file or drop one here.

Choose File

2. Document Type: Select the appropriate document type.

3. Document View: This field is defaulted to “PHA and HUD View” and cannot be changed
by PHA users. The “PHA and HUD View” option makes the attachment visible to both PHA
and HUD users.

4. Comment: Enter comments related to the document.

5. Choose File: Either “Drag and Drop” the file or click the “Choose File” button to search
and select the file.

6. Click the “Upload File” button.

The file appears in the table at the bottom of the pop-up window.

Qv

Click to download

and view the file ] File Description Comment Uploal Delete File  Document Scope  Document Status (PHA)

Document ID Download

Click to delete

18380 21731 Test Filedocx Signed HUD-30077-5L - 12/18/24 08:45PM ED User

15483 PHA Uploaded
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Click the “Download” hyperlink to open and download the file. Click the trash bin icon (|Z|) to
delete the file.

Close & Return 4=
=

7. Click the “Close & Return” button when finished.

Validating HUD-50075-5Y

The user must validate the HUD-50075-5Y before submitting the form. To validate the
submission, follow the instructions below.

- ]—:‘
Status Log Apply Changes Delete HUD-54 \J/ Validate

1. Click the “Validate” button to ensure there are no error messages.

| 8 errors have occurred I

* "C.2 Did the RAB(s) have comments to the 5-Year PHA Plan?" is a required field.
Event Id: 29,079
A + "C.4 (a) Did the public challenge any elements of the Plan?" is a required field.
Event Id: 29,081
* Please click the HUD-50077-SL button at the top of the screen or in C.3 field to
attach a signed HUD-50077-SL form. Event Id: 29,080

If the system displays error messages, the user must address them prior to the submission of the
form. The yellow box outlines the specific errors that need to be addressed.

| o The form is ready for submission.

Once all errors have been addressed. Go back to Step 1. The system displays “The form is ready
for submission” message.

Changing the HUD-50075-5Y

Follow the general directions below to make and save changes to the submission. Enter the
changes you would like to make to the desired field.

Enter the changes you would like to make.
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Stat'\_'],d Apply Changes Delete HUD-50075-5Y

1. Click the “Apply Changes” button to save the changes.

e 5-Year PHA Plan (HUD-50075-5Y) is updated.

The changes have been saved. The user can proceed with the submission.

Viewing and Printing HUD-50075-5Y

You may print the HUD-50075-5Y at any time while the form is in the created status or after
submitting the form submission.

| View/Print HUD-50075-5Y 6

1. Click the “View/Print HUD-50075-5Y” button.

PHA User Guide for HUD-50075-5Y — 05/28/2025

Page 34 of 43



121828, m58 F HUD-S0075.5YR.
Statn: Created

T e

Print 2 sheets of paper
5-Year PHA Plan jonsing and Urbun Development OME No. 2577-0226
(for All PHAS) Fopires 03/51/2024 -
;:T.; e PR s e, e, oo g PR Destination \2/(} Microsoft Printto PC ™
App Y EEEE———————
Pages Al -
A
Layout Portrait -
Color Colar ¢
\z,/ More settings @
o st s
Code
AKDOL Paper size Letter -
P [ [ .
Pages per sheet 1 -
B.
Margins Default -
- icomse Sl in he PBLA' risdicicn o e
1
Scale Default M

Options \_4/ Headers and footers

["1 Backaround araohics

m . Cancel

Select the Destination you want to print to.
Click the “More settings” option.

Select “Headers and Footers” checkbox.
Click the “Print” button to print the form.

A

Deleting HUD-50075-5Y
To delete the HUD-50075-5Y submission, follow the steps below.

(15}

Apply i 1 Delete HUD-50075-5v [T

1. Click the “Delete HUD-50075-5Y” button.

Are you sure you want to delete this 50075-
5¥YR?

P o |

2. Click the “OK" button to continue.
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HUD_500735_5YR form is Deleted!

3. Click the “OK” button again to finish.

Submitting HUD-50075-5Y (Executive Director)

Once the form HUD-50075-5Y is created and updated along with the signed and submitted HUD-

50077-SL certificate, and all necessary supporting documents are attached, the PHA’s Executive
Director can officially submit the form.

@ Note: Only Executive Director can submit the HUD-50075-5Y Plan. The “Submit” button
is not available for PHA users.

Apply Changes Delete HUD-50075-5Y ‘ \lglm 4

1. Click the “Submit” button to submit the HUD-50075-5Y plan.

@ 5YR PHA plan (HUD-50075-5YR) is submitted.

The 5-Year PHA Plan (HUD-50075-5Y form) is submitted.

Status Log

To view the status log for the PHA, follow the directions below.

1. Click the “Status Log” button.
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Current Submission Status

Module Calendar  Module Ref. Development User Update Date oid New Return /Withdrawn PHA Last Update Last Update
D Year No. Nao. Name [Time Status Status /Denied Comments Comments User Date
12/17/24 - 12/17/24
48 202 u ser,
3 025 ser, ED ey Created User, £D b
1-1

The status log displays the status changes in status through the lifecycle of the form, from
Created to Accepted or Returned.

Viewing Email Log

To view the email log, follow the directions below.

S New Window [ Return

r———
¥1/A Bd View Email Log

1. Click the “View Email Log” button to open the popup window.

View Email Log
Current Submission Emails
Close 8 Return 4 2
Q~ Go Actions v
Mail
[ I ) i T :;':'l Level Mail Message Mail To  Mail From Mail Subject Mail CC Mail BCC A:::
Click to view the - &
y Count
current email
T_HUD_S0075.5YR  FLOD4 PHA  pHA  oocemalest b lassila®h  HUD 50075-5Y with snap 0
2222222222222222222 | chaorgF A tal@hud. L
udgov D-16 for FLO0A
1004 g gov
< L4
1-10f1
Previous Submission Emails
Q~ Go Actions v
Mail -
Loy || Beel | g [0 MailTo  Mail From Mail Subject MalcC  MaitBeC MM yogae  ug
No. Scope Message ment
User D
Count
Enter ryant ich
comments jﬂ{a danielm.  CY-2024 Follow-up on E:f ‘n;_ paniel | 00/
T_HUD_S007S5YR  FLOD4 - PHA  PHA  hereas o g lassila®h  HUD S0075-5Y with o 0 il B
needed - ohacrg udgov D15 for FLOO4 e == :

2. Click the “Close & Return” button to return to HUD-50075-5Y.

Received HUD-50075-5Y

The Portal notifies the PHA’s Executive Director by email when HUD Field Office (FO) has
received their HUD-50075-5Y submission.
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HUD recerved your form HUD-50075-5Y submission. Your current submission can be viewed by selecting the following from the main navigation:

PHA Reports & Submissions — PHA Submissions — 5-Year PHA Plan (for All PHAs) - HUD-50075-5Y

If you have any questions, please contact vour local Field Office staff’

Sincerely,
Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Accepted HUD-50075-5Y

The Portal notifies the PHA’s Executive Director by email when the HUD Field Office (FO) accepts
their HUD-50075-5Y submission.

HUD reviewed and accepted your form HUD-30075-3Y submission. You may review further and resubmit a new form 50073-5Y with any additional updates as required.
Your current submission can be viewed by selecting the following from the main navigation:

PHA Reports & Submiss — PHA Submussions — 5-Year PHA Plan (for All PHAs) - HUD-50075-5Y

If you have any questions, please contact vour local Field Office staff.

Sincerely,
Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Creating Revised HUD-50075-5Y

Once the Plan submission is accepted by the FO, the PHA has the ability to submit a revised HUD-
50075-5Y to the FO for another review, if needed. Follow the steps below.

Home Ver1.4.5.5 535 4. 2.4

PHA Reports & Submissions

 Energy Incentives

Document Management

Quick Links

1. On the Portal home page, click “PHA Reports & Submissions” in the left side navigation
menu.
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PHA Reports & Submissions

PHA Certified Lists PHA Submissions ‘~\2-/723}’52?22 Submission PHA

PHA Board Resclution (HUD-52574)
. rl PHA Annual Plans (HUD-30075)
First 10 AM s
3 PHA 5-Year Plan (HUD-50075-5Y) n3E1

SF-424 for Operating Fund Grant
SF-424 for Capital Fund Grant

SF-425 (Federal Financial Report)

Public Housing Waiting List
Support for Payment Voucher (HUD-52720)

HUD-52723 / HUD-52722 (Historical Excel Tools)

2. Click the “PHA Submissions” drop-down menu.
3. Select “PHA 5-Year Plan (HUD-50075-5Y).”

Select Calendar Year and PHA Code/Name

—_— 5 A i 6
Select PHA Fiscal Year Beginning | 2025 v 4 Select PHAGSde: | CAOD3 - Oakland Housing Authority . > Generate 5-Year Plan
(FYR): w—

4. Select PHA Fiscal Year Beginning (FYB): Select the appropriate calendar year, which is the
funding year for the OpFund grants.

5. Select PHA Code: Select the appropriate PHA.

6. Click the “Generate 5-Year Plan” button to start a revised 5-Year Plan submission.

B New Window [5* Retumn to Secure Systems @ About ?

7. Click the “Create” button again.

" PHA Plan for Fiscal Ve3 PHA Submission type is Revised and Version 2
Beginning: (MM/YYY

PHA Plan Submission Type:

0 Revised 5-Year Plan Submission

Go to Completing HUD-50075-5Y section to complete Version 2 (or above) of the submission.
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Reverted HUD-50075-5Y Submission

Occasionally, PHAs may ask to have their submissions reverted, or Field Offices will revert the
submission in order to avoid returning the submission. The revert functionality helps PHAs to
avoid a full resubmission of the HUD-50075-5Y form. The system will revert the submission from
“Submitted” status back to “Created” status. This is done when a PHA has to fix some minor
issues, such as forgotten to upload a specific document, updating a number, or some other light
changes that need to take place. The Portal notifies the PHA’s Executive Director by email when
the FO reverts their submission.

HUD reviewed and reverted your form HUD-50075-3Y submission for correction(s). Correction details are specified in the comments below. If vour PHA fails to submit an
acceptable PHA Plan 1n a timely manner, HUD may withhold or reduce future Capital Funding, Operating Funding, or Section 8 adminmistrative fees. View current submission
details by selecting the following from the main navigation-

PHA Reports & Submissions — PHA Submissions — 5-Year PHA Plan (for All PHAs) - HUD-50075-5Y

If you have any questions, please contact your local Field Office staff.

Sincerely,
Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Returned HUD-50075-5Y

The Field Office may return the PHA’s HUD-50075-5Y submission if the submission contains
errors, omissions, missing or incorrect documentation, or for any other reason. The Portal
notifies the PHA’s Executive Director by email when FO returns their forms.

HUD reviewed and returned vour form HUD-50075-5Y submission for correction(s). Correction details are specified in the comments below. If your PHA fails to submit an
acceptable PHA Plan in a timely manner, HUD may withhold or reduce future Capital Funding. Operating Funding, or Section 8 administrative fees. View current submission
details by selecting the following from the main navigation:

PHA Reports & Submissions — PHA Submissions — 3-Year PHA Plan (for All PHAs) - HUD-50075-3Y

Return comment: Return COMMENLS ....oururrennn

If yvou have any questions, please contact your local Field Office staff.

Sincerely,
Office of Public and Indian Housing

U.S. Department of Housing and Urban Development

Refer to instructions on how to resubmit the HUD-50075-5Y in the next section, Resubmitting
HUD-50075-5Y, in response to a Return.

Resubmitting HUD-50075-5Y

Once the Plan submission was returned by the FO, the PHA must submit a revised HUD-50075-5Y
form to the FO for another review. Follow the directions below.
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Home Ver1.4.5.5 S35 4 2.4

PHA Reports & Submissions
9 Energy Incentives
Document Management

Quick Links

News and M

1. On the Portal home page, click “PHA Reports & Submissions” in the left side navigation
menu.

PHA Reports & Submissions

B
PHA Certified Lists ~ | PHA Submissions \\?_/

PHA Board Resolution (HUD-52574)

723/52722 Submission PHA

PHA Annual Plans (HUD-50075)

First 10 AMPs i

SF-424 for Operating Fund Grant

SF-424 for Capital Fund Grant

SF-425 (Federal Financial Report)

Public Housing Waiting List
Support for Payment Voucher (HUD-52720)

HUD-52723 / HUD-52722 (Historical Excel Tools)

2. Click the “PHA Submissions” drop-down menu.
3. Select “PHA 5-Year Plan (HUD-50075-5Y).”
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Select Calendar Year and PHA Code/Name
Select PHA Fiscal Year Beginning 2025 ~ 4 Select PHA Code: | ALOOT - Housing Authority of the Birmingham District 57 Jrate 5-Year Plan
(FYB): h
Q~ Go Actions
A Active Indicator = TRUE' X
p—
PHA ) HUD || Returned . PHA . B2 Goals  B3Progress B4 VAWA
D & | @ || B | U=k E4T5 PoC || Comment | Ca Review Returmned 5| o= | PEED | e Report Goals
Comments here or for
more detail open the - o ] P -
P y y y y ty
- submission of of of of of
oL = 1 Information.  Information.  Information.  Information.  Infarmation.
etase Inaddiion  Inaddition  Inaddiion  Inaddition  Inaddition
f;;’na totheitems  totheitems  totheitems  ftotheitems  tothe items
e ant listedin this  listed inthis  listed inthis  listed in this  listed in this
‘ form,PHAs  form, PHAs  form PHAs  form PHAs  form, PHAs
— ) in the
Housing . musthave  musthave  musthave  musthave  musthave
FO User | “Field
. Authority of i Offee 2025 the the the the the
6 2005 a0 the 1 Retumed N Initial  07/2025 FALSE elements elements elements clements elements
- : HOPFO7 || Returned 2029 :
Birmingham . listed below  listed below  listed below  listed below  listed below
! vay Comment ’ y
- District P readily readily readily readily readily
availableto  availableto  availableto  availableto  available to

4. Select PHA Fiscal Year Beginning (FYB): Select the appropriate calendar year, which is the
funding year for the OpFund grants.
5. Select PHA Code: Select the appropriate PHA.

6. Click the () pencil icon to review returned FO comments.

A. PHA Information.

Al PHAName:  Orlando Housing Autherity PHACode:  FLOO4 (%) ID: 56
The Five-Year Periad of the Plan (i I * PHA Plan for Fiscal Year Beginning Version: 2
2019-2023): e (MMAYYYY):
PHA Plan Submission Type: 5-ve ssion () Revised 5-Year Plan Submission (%) Submission has
been returned
Availability of Information. In addition to the items listed in this form, PHAs must have the elements list: lic. A PHA must identify the specific location(s) where the

proposed PHA Plan, PHA Plan Elements, and all information relevant to the public hearing and propased PHA Plan are available for inspection by the public. Additionally, the PHA must provide
information on how the public may reasonably obtain additional information on the PHA policies contained in the standard Annual Plan, but excluded from their streamlined submissions. At a minimum,
PHAs must post PHA Plans, including updates, at each Asset Management Project (AMP) and main office or central office of the PHA. PHAs are strongly encouraged to post complete PHA Plans on their
official websites. PHAs are also encouraged to provide each resident council a copy of their PHA Plans.

“ How the public can access this PHA  Enter text here as needed. Field Dffice
Plan Returned  Enter text here as needed. 7
Comment —

7. Field Office Returned Comment: Review the reason(s) for the returned HUD-50075-5Y
submission.

8 . Return to PHA Selection

8. Click the “Return PHA Selection” button to create a new submission.

Go to the Creating a Revised HUD-50075-5Y section to resubmit the HUD-50075-5Y.
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The Public Housing Portal Statuses
The Portal tracks five (5) different form HUD-50075-5Y statuses.

Created: PHA created the 5-Year Plan form and may have started reviewing and updating the
form. The PHA must review, update, and submit the form and associated certificate in created
status.

Submitted: PHA submitted the 5-Year Plan to HUD. PHA cannot edit the form in “Submitted”
status, cannot delete existing file attachments, but can upload new documentation if needed.

In Review Status: The HUD field office has started to review the form. PHA cannot edit the form
in “In Review” status, cannot delete existing file attachments, but can upload new file
attachments if needed.

Accepted: FO has accepted the form. PHA cannot edit the form in “Accepted” status. PHA cannot
delete existing file attachments and cannot upload new documentation.

Returned: FO has returned the form to PHA to correct errors or omitted data. PHA cannot edit
the form in “Returned” status. PHA cannot delete existing file attachments and cannot upload
new documentation. The PHA must fix any errors and omissions and resubmit for HUD's review.

The Portal also tracks three (3) different form HUD-50077-SL statuses.

Created: PHA has created the HUD-50077-SL form, but the form has not been signed and/or
submitted yet.

Electronically Signed: PHA has created the HUD-50077-SL form, and the form has been
electronically signed and submitted by the State or Local Official.

Submitted: PHA has created the HUD-50077-SL form, the State or Local Official has manually
signed the form, the Executive Director has attached and submitted the form.

Questions

Do you have any comments, questions, or need help finding information in the Portal? We are
here to help!

e For questions about OpFund grants, calculating or understanding OpFund eligibility, PIH
regulations, or notices, contact your local FO.

e For questions or technical issues regarding your access to the Portal, contact the Real
Estate Assessment Center — Technical Assistance Center (REAC-TAC) by calling 1-888-245-
4860 Option #4 or by sending an email to REAC TAC@hud.gov.

e For questions regarding technical issues with using the Public Housing Portal, contact
publichousingportal@hud.gov.
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