
'HA , .... N •. 3277.1. 
H •• 12nl 

U.S. DIt~A"T .. ItNT D' HDUSING AND U",AN DI:VItLO~"PlT 
'I:DI:"AL HOUSING ADMINIST"ATION 

MODEL FORM OF BY·LAWS 
(For Uae by the NonplOCit Recreetional Aeeoela

lion Servin, a Sed .. of Concloeinlum Repmea 
III One Development Area under SectiOll 234.) 

ARTtCLE I 

4265.1 

APPENDIX 12 

NAME AND LOCATION. The name of the Corporation la Nonprofit Recreetionel Corporation. hereinaner_ 
ferred 10 e. the Corporation. The principe 1 orfice of the corporation ahan be loceted at _________ _ 
-:-___________ • htmeetinp of members Md directors mllY be held et auch pIeces within the Stete 
of • County of _ , as mey be de-
silllated by the Board of Directors. 

ARTICLE II 
MEETING OF MEMBERS 

Section 1. Annual Meetinl. The first Mnual meelin, of the members shall be held within 4S days arter the 
establishment of Condominium, Section Number ,* and eech subsequent rel\llar 

------------- ----.............. ., ......... tin, of the ..--.. _.u_~1d _ tile ... ., of die ... _th of each ye.r \llJltle.fter, at lI:Ia h~r _______ _ 
of O'clock, P.M. If the dey for the alilluelllleetini of the members is • le&el holiday, the ... tin, 
will be held at the .. me hour on the first day follo-.inl ~ich is not a le,al holiday. 

Section 2. Special Meetinp. Speciel lIIeetinp of the members may be called at My lime by the president 
or by the Board of Directors, or upon writtell request of the members who are enlitled to vote one-fourth (1/4) of 
aU of the votes of the membership. 

Section 3. Notice of MeetinlS' Written notice of each meetin, of the lII_bera shell be &lven by, or at the 
direction of, the secretary or person authorized to cell the lIIeetin" by lIIailin, a copy of such notice, postace pre
paid, at least 15 days before such meetinl to each member entitled to vote thereet, addressed 10 the member's acI
dress last appearinl on the books of the Corporation, or supplied by euch member to the Corporation for the purpose 
of notice. Such notice shllll specify the place, day and hour of the lIIeetin&. Md, in the case of a apecialmaetin" 
the purpose of the meetin" . 

Section 4. Quorum. The presence at the meetinlof members entitled to ceet, or of proxies entitled to cast, 
one-tenth (1/10) of the votes of the membership shaU constitute a quorum for any action except as otherwise pro
vided in the Articles, or these By-Laws. If, however, such quONm shell not be present or represented at My meet
in&. the members entitled to vote thereat shall have power to adjourn the meetinl from lime to time, without notice 
other than IIIInouncement at the meelinl, until. quoNm as aforesaid ahall be preaent or be represented. 

Section S. PlOxies. At allmeetinp of members each member ",ay Yote in persoll or by proxy. All proxies 
ahall be in writinl and filed with the secretary. Every proxy sh.1l be reyocable and shaU automatically cease 
upon convey.,c:e by the member of his condominium unit. 

ARTICLE III 
BOARD OF DIRECTORS: SELECTION: TERM OF OFFICE 

Section 1. ~. Exc:ept.s provided in Article V of the Articles, the arrairs of this Corporation shall be 

• Ins"rt nam" and section number of the first condominium r"lime to be built .nd established. 
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man'led bv a Bo.rd of nine (9) directors, who musl be members of Ihe Corporation. 

Section 2. Tenn of Office. At the first annu.1 meiJtine the m.mbers shall el.ct th .... direclors for. la,. of 
on. year. Ih ... di ... ctors for. I.rm of 1'110 y .... and thre. di ... clors for. lerm of three ye ... ; and .1 aach annue1 
meetinl Ih.re.fl.r the members shall .Iecl Ihre. director. for a I.nn of Ihree ye.rs. 

Section 3. Removal. Any direclor may be ..... oved from th~ Board, with or without cause, by .... jority vole 
of the m.mbers of Ihe corporation. In the e~nt of d •• th, re.ienation or removal of. director, his succaaaor sMII 
be sel.ct.d by Ih. rem.ininl m.mbers of Ihe Board and shall serv. for the unexpired 1.l1li of -his predecnaor. 

Section 4. Compensation. No director shall rec.i~ com~sation for any service he .. ay render \0 tha Co .. 
por.tion. How.v.r, .ny direclor may be reimburs.d for his .ctual exp.n •• s incurred in the penollllance of hi. 
duti.s. 

S.ction S. Action Tak.n Wilhoul a M •• tin e. The directors shall h.v. Ih. ril/lt to take any action in the .b
sence of a mertinl which Ih.y could :ake al a me.tinl by obt.ininl the written approv.1 of .11 the directors. Aay 
.ctlon so approved shall hay. the sam •• ff.cl as thoulh tak.n al • meetine of Ih. directors. 

ARTICLE IV 

NOMINATION AND ELECTION OF DIRECTORS 

Section 1. Nomination. Nomination for .Iection to the Board of Directors shall be ",ad. by a Naminatin, 
Committ ••. Nominations may alsobe';~difrom the nOor It 'the annu.rnieetine. 'liI~"NOiiIin8iini'eOiiiiaTttH sh.11 
consisl of a Chairmln. who shall be I m.mber of the Corporation, Ind two or more members of the Corporation. 11Ie 
Norninatinl Committee shall be appointed by the Bo.rd of Direclors prior to nch IMual mHtine of the membera, 
10 serve from the close of such annUli m •• tinl until the clos. of the n.xt InnuII me.tine and such appointment 
sh.1l be announced al •• ch InnuII me.tine. Th. Norninatine Committee shall make IS many nominations fo, elec
tion 10 the BOlrd of Directors as it shall in its discretion delermine, but not len than the number of wcancin thlt 
.... 10 be hlled. Such nominations may be made only from amonl members. 

Sec .ion 2. Eleclion. Election to the Boa,d of Directors shall be by secret written ballot. At such election 
the members or Iheir proxies may casl,in r';specl 10 each vacancy, as many vol.S as they are entitled to exercise 
under Ihe provisionr of the Articles. The persons ... ceivinl the larlest number of votes shin be elected. CUlII
ulali"e vollng is nol pennitted. 

ARTICLE V 

MEETING OF DIRECTORS 

Seclion 1. Rellliar Me.tinls. Recul.r meetings of the Board of Direclors shall be held monthly without 
nohce. al such place and hour as may be fi- '!CI from lime to lime by resolution of the Board. Should .aid "'"tine 
fall upon a legal holiday, then Ihat meelinl shall b~ held It the ".ame time on the nexl day which is not a 1e,al 
holiday .. 

Section 2. SpeCial Meetings. Special me.lings of the Bo.rd of Di~ctors sh.ll be held when caUed by Ihe 
p~sidenl of the Corporation or by any two di~clOrs, aftel nol less than three (3) days notice to each di~tDr. 

SectIon 3. Quorum. A majorily of the numb.r of directors shall constitute a quorum ror the transaction of 
bUSIness. Every aCI or decision done or made by a majonty of Ihe di ... ctors p ... sent at a duly held "'Htinl at 
wh Ich a quorum IS presen I shall be relanled as the acl of the Boanl. 
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ARTICLE VI 

POWERS ANO DUTIES OF THE BOARD OF DIRECTORS 

Section 1.~. The Board 01 Directors shall have power to; 

(a) adopt and publish Nles and reaulalions aoveminl the un 01 the facilities of the Corporation, and the 
personal conduct of tbe members IIId their cuests thereon, and to establish penailles for the infraction 
thereof; 

(b) auspend the votinl riahts and ril\ht to use of the facilities of a member dunna any period in which such 
lIIember shall in default in the paymenl of any assessment levied by the Corporation. Such ril\hts may 
also be suspended after notice and hearinl, lor a period not to uceed 60 days lor inlraction 01 pub
lished Nles IIId reculations; 

(c) exercise lor the Corporstion all powers. duties ... d authority vested in or deleaated to this Corporation 
and not reserved to the membership by other provisions 01 these By·La"'s, or the Articles. 

(d) declare the office of a member of Ihe Board 01 Directors to be VlICant in Ihe evenl such member shall be 
absent from three (3) consecutive recular meetincs of the Board 01 Direclors; and 

(e) employ a manacer, an independent conlractor, or such other _ployees as they deem necesssry, and to. 
prescribe their duties. 

(a) cause to be kept a complete record 01 all its acts and corporate affairs and to present a statement 
thereof to the members at the annual meetina 01 the members, or al any special meelinl when such 
statement is requested in writinl by one-fourth (1/4) of the members who are entitled to vote; 

(b) supervise all officers, apnts and employees of this Corporation, and to see thai their duties are prop
erly performed; 

(c) establish the annual assessment period and fix the amount of the annual assessment acainst each memo 
ber for each condominium unit owned and alainst Ihe Grantor, if any, alleast Ihirty (30) days in advance 
01 each annual asses.ment; 

(d) send written nolice 01 each assessment to every condominium unit owner and, where appropriate, to the 
Grantor, alIeni thirty (30) days in advance of each annual assessment period, and levy all such assess
ments as Ii .. s. 

(e) foreclose the lien aaainst any property lor which assessments are not paid within thirty (30) days after 
due date or to bunC an action at law aaainst Ihe owner personally obliaaled to pay the same. 

(f) issue, or to cause an appropriate officer to issue. upon demand by any person, a certificate settinl lorth 
whether or not any dsessment has been paid. A reasonable charp may be made by the Board for the 
issuance of these certificates. If a certificate states an assessment has been paid. such certificate 
shall be conclusive evidence of such payment; 

(II> procure and maintain liability, fire and other hazard insurance on property owned by the Corporation. 

(h) cause all officers or employees havin, fiscal responsibilities to be bonded. as it may d~em appropriate; 

(i) calisP all of the facilities to be maintained. 
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shan disburse such funds es dir~ctK by re.olution of the Board of Directors; .hall ailP' all ch~cka and 
promis.ory not~s of t~ Corporation; kHP pro~r books of account; cauae an annual audit of the Cor· 
poration books to be mad~ by a public accountant at the completion of aach fi.cal year; and .hall pre· 
pa.., an annual bud,et and a statem~nt of income and exp.ndituNa to be pr ... nted to the membership at 
its r~",lar annual mHtin,. and deliv .. a copy of eac~ to the membe,.. 

ARTICLE VIII 

COMMITTEES 

The Board of Directors shall appoint .uch committe~s as deemed appropriate in carryin, out ita purpose. 

ARTICLE IX 

BOOKS AND RECORDS 

Th~ books. records and papers of the Corporation .hall at all tim ... durin, leasonabl. bu.ine .. hours. be 
subject to inspection by any member. The Anic1es end t~ By. Law. of the Corporation shall be available for 
inspection by any member at the principal office of the Corporation. where copies may be purcha.ed .t rea.on.ble 
cost. 

ARTICLE X 

" .. - - ---,-------,-----
ASSESSMENTS 

As more fully providK in th~ En.blin, Declaration of e.ch condominium repme located in ita .. apactiv. 
S~ction of the D~v~lo~nt Area and in the covenant. of th~ Part of dI~ Davelopmllll Are. owned by die Grantgr. 
each m~mber and th~ Grantor • .., oblipt .. d tg pay to the Corporation .uch ..... sm.nta which ...... cured by a 
continuin, li~n upon th~ prop~rty a,ainst which th~ assessm.nt is m.de. Any ...... mentl. annual or I~cial. 
which are not p.id w~n du~ .hall b~ d~linquent. If th~ '"~"III~t i. not p.id within thirty (30) days .fter the 
d. date. th~ assessm~nt shall bear int~rest from th~ d.te of delinquency .t th~ rite of . p~rcent 
pn .nnum. and the Corporation may brine an action at law a,ainst t~ member or Grantor obli,atK to p.y the ._e 
or foreclose th~ lien a,ainst t~ property. and interest. costs. and reasonable attom~y's fe~s of any such action 
shall be added to t~ .mount of such .. s~ssment. N~ith~r. member nor th~ Grantor m.y w.ive or oth~rwi.e n· 
cap~ liability for th~ ass~ssments provid~d for herein by nonuse of the prop~rty of the Corporation or abandon. 
ment of any property. 

ARTICLE XI 

AMENDMENTS 

~ction I. Th~se By-Laws may be am~nded •• t a ..,,,,Ia, or special meetin, of the _mb~rs. by • YOt~ of a 
majority of a quorum of members present in pe~on or by proxy. exc~pt that such amendment shall not be .ffective 
without th~ prior written approval of the Secreta." of Housing and Urban D .. y~lopm~t. . 

~ction 2. In th~ cas~ of any conflict betw~en the Articles .nd th~.~ By·Laws, the Articl~s .hall control. 

ARTICLE XII 

MISCELLAN EOUS 

Th~ liscal year of the Corporation shall be,in on (h~ first day of January and end on the 31st day of D.c .... • 
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ber 01 every year, e.cept that dla flrat f1acal year ahall basin on the date of recordation of the Artlc1 ... 

ARTICLE XIII 

DEFINITIONS 

Aa uaed in dle.e By.law.: 

(a) "Unit" or ·condominlum unit· Ihal1. m .. n I condominium unit in a condominium reliml Ipproved by the 
Secretary of Houllna and Urban Devilopment which il located In the.Development Arel; 

(b) "Grantor" ahlll mean Iny ownlr or ownera of I Plrt of the Oevelopment Area; 

(c) "Plrt of the Development Area" ahan m .. n any plrt of the Development Arelon which a condOll\lnlum 
reslme approved by the Secretary of HOUlinl and Urban Oevelopment hal not been eatlblished. 

Cd) MSec:retlry of Housinl Ind Urban Development" Ihll1 m .. n the Secretary or his duly Ippointed repr.
.entative. 

J E 

(ExeClltion and Icknowledlement in Ic:cordlnce with reqlllrement of Jurildictlon) 
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