TRACS Internet User Guide

Chapter 14: Project Evaluation

Project
Evaluation

Query

The Project Evaluation Query provides
the ability to generate areport that asset
managers use to review projects and/or
specific households. The summary data
included in thisreport is avaluable
management tool, and is useful in
helping to identify potential problem
projects, and specifically, to locate
problem units. The Project Evaluation
Query can be selected from the TRACS
Main Menu.

From the TRACS Project Evaluation
Query screen, click onthe TRACS
Menu link in the blue side bar to return
to the TRACS Main Menu.

From the TRACS Project Evaluation

Query screen, the ’6 displays
directly above the User Guide link asa
visual to direct usersto the user guide
for assistance in using this application.

Objectives

By the end of this chapter, you will be

ableto:

e |dentify potential problem projects

e Locate problem units

e View query data from browser

e Download and print a Project
Evaluation Report
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14.1 To generate a Project Evaluation Query:

1. Fromthe TRACS Main Menu, click on the Project Evaluation Query link, and the
TRACS Project Evaluation Query screen (Figure 1) displays.

TRACS

Project Evaluation Query

Enter the Project Mumber if it exists; otherwise enter a Contract Number.

Contract Number: ~| or Project Number: it

REPORTBY: @ Browser ¢ Download

Submit | Reset
W O BN BN BN B B B BN BN S B .
A Fay
1
2
L Backts TopI

Figure 1. TRACS Project Evaluation Query Screen
2. Select a Contract Number or Project Number.
3. Select a REPORT BY radio button.

4. Click Submit , and the screen shown in Figure 3 displays. Click the button Please
click hereto view report. The screen shown in Figure 3 displays.

OR

At the first screen (Figure 1), click ﬂ] to clear fields and enter different
criteria.

U.S. Department of Housing and Urban Development
TRACS Project Evaluation Report

[ Please click here to view report ]

<-G0 BACK

Figure 2.
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U5, Dapartment of Housing and Urban Development
TRACS Project Evaduation Repors
Coniract Number: AA00A000000 Total Mumber of Potential Concerns: 7
Fach row is the 3 if ion and the X conf ay ial concern.
Project | 1 o Head - CAhx::;d 3“‘:]! N, (Rt 8 E};:]‘i Totals
Number Tenant Name by $500/20% Hrcosne Assets 2§25 Medical X}
{+or-} Allowance
03335079 [28-28009 YTIRAS, &, WOCOCK0000 Z 1
03335079 [28-28017 |[ZACK, 5. WOOXX0000 Z X 2
03335079 |28-22021 PATTERSON, D. | 30000000 X 1
03335079 [28-28029 [KMABENSHUE, K. | 00000000 b 1
03335079 |28-28031 DAVIS, H. WCOXK0000 X X 2
Totals (X} 0 0 3 i} 4 7
Interpreting and Printing this page
| Feturn to Query

Figure 3. TRACS Project Evaluation Report Screen

For each unit in the project, the report displays total number of potential concerns, by
contract or project number specified when generating the query. The report displays
columns for the following:

= Contract Number or Project Number

= Unit
= Head Tenant Name
= SSN

25 Note: Thefirst five characters of the social security number (SSN), taxpayer
identification number (TIN), and the date of birth (DOB) display in the
following format to protect the privacy of the individual.

SN - XXXXXNNNN
TIN — XXXXXNNNN
DOB — XX/XX/NNNN
» Assets Changed (>$500) or (>20%)
= No Family Income
= No Assets
= Sect. 8TTP<12%
= Elderly without Medical Allowance
» Totas(X)
Xsentered are an indication of potential concerns for the project in a specific area.

The Interpreting and Printing this page link provides additional information for the
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Project Evaluation Report. Clicking on this link displays the following screens of
information (Figure 4).

TRACS

Project Evaluation Report

Printing the Report

1. Clickthe Fila menu aption at the top of your screan.

2. Click Page Setup from the drop-down menu and a dialog box iz displayed. Set all four margins to 0
inches if needed. If Dosument Title and Document Location are displayed inthe Header box, clide
them both off if required

3. You may need to desrease the font size to print all the recards in‘the report on ane page. If using
Nstzoape Commuriicator, selct Edit from the main menu, ¢lick on Preferances. Under Appaarance,
click on Fonts and decrease the fantsize for the variable width font by one (2.9. flom 12 1o 113

4. Clisk Print from the drop-donn menu and the Print dialog box is displayed

5. Choose Properties and set the orlentation ta Landseape. You may also set the Paper Size to Legal
(B by 14 inches) if required

&, Clidk OK on the Print dialog boxcto printthe report.

Irterprating the TRACS Project Evalustion Report
The TRACS Project Evaluation Report is generated hased an the cantrast/project number and report type
provided by the user, Only active cerifications having "potential cancem(sf' are selected for the report. The
cartification list in the report is sarted by unit numbser

It an active household has one of these potertial concerns, it is selested forthe report and any one of the
potential concems found is maiked and totaled for the browser report

Potertial conoerns are flagged for households having

assets that have inoreased or decreased by more than $500 or 20%;
no family income;

no assets;

& TTP less than the minimum rentfor a Section 8;

GB W o

elderly in the household with no medical allowan ce

It queried by Contract and a projest number exists for the cartification. the project number is displayed in the
Project or Contract Number column, If queried by Project and a contract number exists, the contract number
is displayed in the column

e N EEEEEEEEEEEEEE

Figure 4. Interpreting and Printing Page Screen

5. Click on the browser’s Back button to return to the Project Evaluation
Report screen.

6. Click on __Remte@uery | to return to the Project Evaluation Query
screen.
If no Project Evaluation information was found for the project/contract number submitted,
or the submitted Project/Contract number does not exist in TRACS, or no active

households exist for the contract/project number submitted, one of the following two Error
screens displays (

Figure 5 and Figure 6).

TRACS Project Evaluation Report

No Project Evaluation information was found for the project'contract number submitted.
Either the submitted Project/Contract nmimber does not existin TRACS, or__.
No active households exist for the confract‘project munber submitted.

Click the RETURN TO QUERY pushbutt& to try another query.

{Operation Status = 0, Application Status: project not fowid)

| RETURNTOQUERY |

Figure 5. Error Screen 1
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TRACS Project Evaluation Report
No Project Evaluation information was found for the project contract number submitted.
The project/contract number submitted is valid and exists in TRACS, however
No potential concerns exist for any of the active households in the project'contract.

Click the RETURIN TO QUERY pushbuttmlto trv another query.

{Operation Status = 0, Application Status: ne concerns found)

| RETURNTOQUERY |

Figure 6. Error Screen 2

TRACS provides the capability for users to download Project Evaluation Report
information.

14.2 To download a Project Evaluation Report:

1. Fromthe TRACS Project Evaluation Query screen, select either the Contract
Number or Project Number.

2. Select Report By: Download option.

3. Click on M and the TRACS Project Evaluation Report download
screen (Figure 7) displays.

U.S. Department of Housing and Urban Development
TRACS Project Evaluation Report

Please click here to download report.

=G0 BACK I

Figure 7. TRACS Project Evaluation Report Download Screen

4. Click onthe Please click here to download report link, and a security warning
screen (Figure 8) displays.

OR

Click on =9 BACK " 19 return to query screen and view or edit previously
entered search criteria.
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File Download - Security Warning

Do you want to open or save this file?

|- Mame: TracsDownload. ks
=

[ Type: Unknown File Tvpe

From: nthhgp?l.hud.gov

Open ][ Save ] [ Cancel _]

Wwhhile files from the Internet cain be uzeful, thiz file tpe can
potentially harm your computer. [F pou do not trust the source, do not
open or gave thiz software. What's the rigk?

Figure 8. Security Warning

If aquery is submitted using the Report By: Download function on the query screen, the
dataisreported in ASCII file format, which is downloaded to your PC’s hard drive. The
ASCII file iscomma delimited so the user may import the data into such database
packages as Microsoft Access or Microsoft Excel. The Header Field Names display at
the beginning of the downloaded file and are separated by commas. Following the
Header Field Names is the data returned from the query. The data displays in the order
of the Header Field Names. An example of an ASCI| file is displayed below in Figure 9.

Proj ect Nunber; Unit Nunber; Head Tenant Last Name; Head Tenant First
Narme; Head Tenant M ddle Init; Head SSN; Assets Changed (>$500) or
(>20%; No Famly Inconme; No Assets; Sec. 8 TTP < $25; Elderly Wthout
Medi cal Al | owance

; 15313; SANTANA; CARLCS; ; XXXXX0202; ; X; X; ;

: 15313; FLAKE;, GEORGCE; ; XXXXX1212; ; X; X; ;

;2 15; KEMP; SHAWN; ; XXXXX2222; ; X; X; ;

;2 15; SANTANA; EM LI G ; XXXXX1111; ; X; X; ;

;: 8500 DI X; POTTER; HARRY:; ; XXXXX5677; ; X; X; ;

Figure 9. ASCII File
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