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Certification Objectives

with By the end of this chapter, you will be
. . ableto:
DlscrepanC|es e Query certifications containing
Report discrepancies

e View query data from browser
e Download and print a Certification
with Discrepancies Report

The Certification with Discrepancies
Report provides owners and agents with
easy access to certifications containing

discrepanciesin or to facilitate
corrections.

The option can be selected from the
TRACS Main Menu.

From the report screen, the ’5
displays directly above the User Guide
link as avisual to direct usersto the user

guide for assistance in using this
application.
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10.1

To access the Certifications with
Discrepancies Query Screen:

1. Fromthe TRACS Main Menu, click on the Certifications with Discrepancies Query
link, and the following query screen (Figure 1) displays:

10.2

1. Fromthe Certifications with Discrepancies Query Screen, select the contract or

TRACS

Certifications with Discrepancies Query

s

Enter the Contract or Project Number.

Contract Number: | | or Project Number: |

DATE RANGE TYPE: & Effective Date O Tracs Processed Date

From Date: VMDD YYYY) |
To Date: ADMDDYYYY) .

SORTBY: & Unit O Name

REPORT BY: & Browser O Download

[ Submit H Reset ]

Figure 1. Certifications with Discrepancies Query

To submit a Certifications with Discrepancies

Query Screen:

project by scrolling to the desired contract number or project number.

&5 Note: The Contract Number is an 11-character field with no blanks allowed. The
Project Number is an 8-character field with no blanks allowed.

2. Select one of the following Date Range Types. Effective Date, or TRACS Processed

Date.
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3. To specify adate range, enter datesin From Voucher Date and To Voucher date
fields.

&5 Note: Both dates have three fields: Month, Day, and Year fields. Month and Day
fields are two digits each; the Year field isfour digits.

4. Select how the query will sort data; by Unit or by Name.

5. To view the report on-line, select Browser. To download report datato an ASCII file,
click Download. (See next section) The default value for report type is Browser.

6. Click Submit to start the Query.

10.3 To download the Certifications with
Discrepancies Report:

1. Click Reported by: Download; the following Security Warning screen (Figure 2)
displays:

File Download - Security Warning

Do you want to open or save this file?

| MHame: TracsDownload.trx
[ 2ea

Troe: Unknown File Type
Fram: nthhgp? 1. hud.gov

I Open ][ Save ][ Cancel _]

! While files from the Internet can be usetul, thiz file twpe can
! potentially bharm pour computer. If you do not frust the zource, do not
open or gave thiz zoftware. What's the risk ?

Figure 2. Security Warning Screen

2. Select Saveit to disk to name and save the file to your hard drive.

The ASCII file is comma delimited so the user may import the data into such database
packages as Microsoft Access or Microsoft Excel. The Header Field Names display at
the beginning of the downloaded file and are separated by commas. Following the
Header Field Names is the data returned from the query. The data displays in the order
of the Header Field Names.
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25 Note: Thefirst five characters of the social security number (SSN), taxpayer
identification number (TIN), and the date of birth (DOB) display in the
following format to protect the privacy of the individual.

SAN - XXXXXNNNN
TIN — XXXXXNNNN
DOB — XX/XX/NNNN

An example of an ASCII file isdisplayed in Figure 3. Figure 4 is an example of the
Certifications with Discrepancies Report.

Tenant SSHi Effective pate; # of ouys unresolved; Action code § Dfscrépancy code; plscrepancy Description
CUSEMOLD APPEARS OVERHOUSED

MCORRECT /BLANS [NCOME STATLS \.>Dl SUBMITTED

NCORRECT/BLANS ELIGIBILITY UMIVERSE CODE SUSMITTED

ber; unit; Last mame; Firdt meme; Middle Initia
102 TEST: BRENI 0 40 Sl 7514z CENL

NVALTD MOUSEMOLD ASSISTAMCE STATUS CODE, “NW", SUBMITIED FOR SUBSIDY TYPE
SHO/YR TRANS EFFECT OT MAY MOT EXCEED THE MO/YR OF VOUCHER ©T IN MAT1O.

-IN

(VALID HOUSEROLD ASSISTAMCE STATUS CODE, W', SUBMITTRD FOR SUBSIDY TYPE
L‘iﬁ HOSYR TRAKS EFFECT OT MAY NOT EXCEED THE MO/YR OF VOUCHER OT TH MATLO,
£260; SECURITY DEPOSIT SHOULD BE THE GREATER OF TTP OR $50 FOR THIS SEC 8 PROG.
FICEQO3; NEXT RECERTIFICATION DATE EMCEEDS 1 YEAR
CEOTT; INCORRECT onﬁ\.lnus. musx»f COUE SUBMITTED FOR HOVE-

T -EMONT STATUS CODE SUBMITTED FOR »)ul:du
nrr.«r STATUS CODE SUPHI'{ ED

£ MUST oecuR nzme THE VOUCHER CATE
¥ N(&. b\'S”tns)CE STATUS CODE, "N, SUBMITTCO FOR SUBSIDY TVPE
CEATIFICATION FoUND FoR CORRECTION SUBMITTED

/YR TRANS EFFECT DT MAY NOT EXCEED THE MO/YR OF WOLUCMER DT IN MATLO.
CE260I SECURITY DEPOSIT SHOULD BE THE GREATER OF TTP OF 350 FOR THIS SEC 8 PROG.
dicenni: NCORBECT /OLAKE TNCOME STATUS CODE SUBMITTED
NCORBECT /BL AN ELIhlElLIH UnIVERSE COOE SUSMITTED
HE CERT EFFLCTIVE DATE M E THD VOUCHER BATE

SUBMITTED FOR SUBSIDY TYPE
c: '.(\U'_NEF OT IN HATLO.

BLAN =
337} mc.c.naruaLm- L TotarLIry OMTvENSE Cobt ShEerTTED
CELOLI THE CERT EFFECTIVE DATE MUST OCCUR BEFCHE THE VOUCHER CATE
LICE227H INVALID WOUSEROLD RESISTANCE STATUS COBE, “N', SUBHITTES FOR SUBSEOY TYRE
CEISSTHO/ YR ThANS EFFECT OT MAY NOT ExZEED ThE MO/YR OF wWOUSHER OT IN 0.
CE260; SECURTTY DEPOEIT LLELn B TG GAEATER GF TTD OF 50 Fo& THIS 5o 5 paoa,
DL0; HOUSEHOLD APPEARS OVERHOUSED
11: INCORAECT ABLANK THOOME STATUS CODE SUBMITTED
INCORRECT/BLANK ELTIGIDILITY UNIVERSE CODE SUBMITTED
THE CERT EFFECTIVE DATE MUST OCCUN BEFORE THE WOUCHER DATE
MUALTD HOUSEHOLD ASSISTAMCE STATUS CODE, “N', SUBMITTED FOR SUBSIOY TYPE
MO/¥YR TRANS EFFECT OT MAY WOT EXCEED THE MO/YR OF VOUCHER DT IN MATLO.
OUSEHOLD APFEARS OVERHOUSED
RRECT PHEEVIOUS MOUSING CODE SUBMITTED FOR MOVE-IN
WCORAECT DISPLACCHENT STATUS COOE SUBMITTED FOR MOVE-IN
WOORRECT/BLANK IMCOME STATUS CODE SuBMITTED
WCORRECT/BLANK ELTGIEILITY UNIVERSE CODE SUBMITTED
€ CEMT EFFECTIVE DATE MUST OCCUR BEFORE THE WOUCHER DATE
WVALID MOUSEMOLD ASSISTANCE STATUS CODE, "M, SUBMITTED FOR SUBSION TreE
MO TR TRANS EEFECT DT MAY WOT EXCEED THE MO/YR OF VOUCHER DT IN MATIO.
$90 FOR THIS SEC § PROG,

o4
a'um.r‘ma 472, EQ?S:I!!COlaECr DISPLACEMENT STATUS CODE SUSMITIED FOR MOVE-IN

Figure 3. ASCII File

U7.S. Depairtment Of Housing and Urban Development
TRACS Certifications with Discrepancies Report

Contract Number: AA00A000000 Date Range Type: Effective Date
Date Range: 01/01/200% - 03/01/2008 Sorted By: Unit
=no cettifications within date range
| — | | Action |, .
| Project | Unit Tenant Temant  Effective | # of Days Code Discrepancy Discrepancy
| Number | - Name SSN | Date |Unresolved ﬂ" 5 Code Description
e o | P B
(03435149 3181 MONTALYO,SANTIAGO, | 0000000 (14142008 | 59 k] CE251 NEMATCHING CEREF A O O EREOR CORRRETION
I | | | SUBMITTED
3435140 13126 | SIMIONECHRISTINAM | 00000000 112008 | 38 3 ‘ CE251 T R O A D N R SO RRRGTION,
| | | | | | SUBMITTED
2435140 [342.8 | RAMOSIUANA | 000X0000 | 1!1!2008 [ | 4 [ cE0IO HOUSEHOLD APPEARS OVERHOUSED
. — .
(519 3428 RAMOSJUANA | 000X0000 1!1!2008 LW | 3 ‘ CE231 N AT CHING FEREIRI A TION FOTIND EOR SORRECTIN
| | | | | SUBMITTED.
[ RIVERA ANTONIA, | 0000000 [3/2008 | 2 | 4 [cEom | HOUSEHOLD APPEARS OVERHOUSED
3435149 [728-5 | GARCIA ENID, | 0COX0000 312008 | 89 | 4 | CcEmo | HOUSEHOLD APPEARS OVERHOUSED

Interpreting and Printing this page

Feturn to Queny

Figure 4. Certifications with Discrepancies Report
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