DRAFT APPLICANTS’ CHECKLIST: REQUEST FOR WAIVER OF M2M “DUE ON SALE OR REFINANCING” CLAUSE (REV. 5/30/2012)


	ITEM #
	APPLI-CANTS’ CHECK
	MATERIALS REQUIRED FOR WAIVER REQUEST AND QUALIFIED NON-PROFIT (QNP) DESIGNATION
	REQUIRED FOR

	FOR OAHP USE

	PART I.  MATERIALS REQUIRED FOR ALL REQUESTS
	Trans- fer
	Refi-nance
	

	I-1
	
	Applicant’s Letter of Request for Waiver and Summary of Proposed Transaction, Including:
	X
	X
	

	
	
	a. Property Name and Address
	X
	X
	

	
	
	b. FHA and IREMS Numbers
	X
	X
	

	
	
	c. Owner/Seller Contact Information

	X
	X
	

	
	
	d. Purchaser Contact Information
	X
	
	

	
	
	e. Estimated Closing Date
	X
	X
	

	
	
	f. Physical Description of Property, Its Current Condition and Rehabilitation (if any) to be Completed in Conjunction with the Proposed Transaction
	X
	X
	

	
	
	g. Resident Profile
	X
	X
	

	
	
	h.  Narrative summary including a description of i) the current financial status of the project, ii) the proposed transaction, iii) the sources of funds used to finance the transaction, and iv) other pertinent information regarding the project and the transaction
	X
	X
	

	I-2
	
	Certified Consent of Owner to Release of Information from HUD Pertaining to Original M2M Closing, Property Performance, Surplus Cash Analysis and Other Pertinent Information
	X
	
	

	I-3
	
	Organizational Charts for both Seller and Purchaser 
	X
	
	


	ITEM #
	APPLI-CANTS’ CHECK
	MATERIALS REQUIRED FOR WAIVER REQUEST AND QUALIFIED NON-PROFIT (QNP) DESIGNATION
	REQUIRED FOR:
	FOR OAHP USE

	PART I.  MATERIALS REQUIRED FOR ALL REQUESTS, CONTINUED
	Trans- fer
	Refi-nance
	

	I-4
	
	Disclosure of Identities of Interest between i) the Purchaser and Seller and ii) between the Purchaser, Seller or Owner and any Other Parties Receiving Fees from the Transaction, or Certification That There Are No Identities of Interest
	X
	X
	

	I-5
	
	Fully Executed Purchase and Sales Agreement
	X
	
	

	I-6
	
	Complete, Certified Sources and Uses of Funds Statement on OAHP’s Draft  Sources and Uses of Funds Statement
	X
	X
	

	I-7
	
	Certified 10 year Operating Pro forma
	X
	X
	

	I-8
	
	Form HUD-92013 for New FHA-Insured Loans, and Loan Agreements or Statements of Terms and Conditions (including term, interest rate, payment requirements, lien position and closing deadline) for All Sources of Funds
	X
	X
	

	I-9
	
	Evidence of Submission of TPA Request to Field Office and Submission of HAP Assignment Request to Field Office
	X
	
	

	I-10
	
	Certification that Owner’s Current and Prior Surplus Cash Analysis Obligations are Satisfied, or Statement Concerning Status of Outstanding Obligations
	X
	X
	

	I-11
	
	Other (Specify)


	
	
	

	I-12
	
	Other (Specify)


	
	
	

	

	PART II. ADDITIONAL MATERIALS FOR QUALIFIED NON PROFIT (QNP) DESIGNATION
(Purchaser Requests Forgiveness or Assignment of the M2M Debt (Debt Relief))

	II-1
	
	Purchaser Entity’s Narrative Request for QNP Designation
	X
	
	

	II-2
	
	IRS 501(c)(3) Designation Letter
	X
	
	

	II-3
	
	Articles of Incorporation and By-Laws
	X
	
	

	II-4
	
	Operating Agreement if Applicable
	X
	
	

	II-5
	
	Tenant Endorsements
	X
	
	

	ITEM #
	APPLI-CANTS’ CHECK
	MATERIALS REQUIRED FOR WAIVER REQUEST AND QUALIFIED NON-PROFIT (QNP) DESIGNATION
	REQUIRED FOR:
	FOR OAHP USE
	

	II-6
	
	CHDO Certification if Applicable
	X
	
	

	II-7
	
	Other (Specify)
	
	
	

	

	PART III. ADDITIONAL MATERIALS FOR DEBT RELIEF AND/OR 

STRATEGIC COMMUNITY PROPERTIES DESIGNATION (OPTIONAL)

	III-1
	
	Narrative Discussion of how the Proposed Project Meets each of the Preservation Criteria,  a. through i., on pages 10 and 11 of Notice H 2012-10. 
	X
	X
	

	

	PART IV. ADDITIONAL MATERIALS FOR GREEN PROPERTIES DESIGNATION (OPTIONAL)

	IV-1
	
	Narrative Summary of Approach to Green Improvements, Including Types and Costs of Improvements, and Identification of Third Party Certification to be Obtained
	X
	X
	

	IV-2
	
	Verification of Preliminary Approval of Green Strategy from  Third Party (e.g. Enterprise Green Communities Checklist, LEED Checklist, etc.
	X
	X
	

	IV-3
	
	Other (Specify)
	
	
	


� “Transfer” refers to a transaction in which the property is sold or 10% or more of the ownership of the property is conveyed to another entity. “Refinancing” refers to a payoff of the project’s existing first mortgage with a new first mortgage, other new financing sources in some cases, and no change in ownership. The listed materials are required if an “X” appears in the column describing the transaction contemplated in the waiver request.


� Contact information for Owner/Seller, Purchaser if applicable and Mortgagee must include primary contact’s name, company name, address, e-mail address and telephone number.
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