














  

        

 

            

   

            
             

               
              

              
                 

                    
               

                    
       

               
                 

              
             

                 
            

             
              

              
                

               
    

                 
               

         

              
                 

            
   

                  
                     

           

Attachment A 

SAMPLE NOTIFICATION LETTER TO STATE OR LOCAL GOVERNMENTAL ENTITY 

[Address] 

RE: Identification of Recipient Property for Section 8 Project Based Rental Assistance 

Dear [Official Name]: 

As previously communicated on {insert date}, the Department of Housing and Urban 
Development is terminating the Section 8 Housing Assistance Payment (HAP) contract of [insert 
property name and address] a result of an enforcement action. To preserve access to affordable 
housing in [insert geographic area], HUD is requesting the participation of [name of governmental 
entity] in selecting a property in your jurisdiction to which HUD would transfer any budget 
authority remaining on the Section 8 HAP contract that HUD is terminating. In order for your office 
to participate in this process, we require a response to this letter by [insert date – 10 days from date 
of letter]. Furthermore, your final recommendation of one or more projects to receive the budget 
authority is due to HUD in writing by [insert date that is no less than six weeks and no more than 
ten weeks from date of letter]. 

Section 8(bb)(1) of the United States Housing Act of 1937 requires HUD to transfer any 
budget authority remaining on a Section 8 HAP contract that is terminated (Project A) to one or 
more receiving projects (Project Bs). 42 U.S.C. § 1437f(bb)(1). Consistent with the definition of 
“multifamily housing project,”1 the property to which the budget authority is transferred must 
consist of five or more dwelling units. HUD’s policies and procedures require that the owner of the 
property enter into a long-term (i.e., 20-year) Section 8 HAP contract. 

HUD must certify that all eligibility requirements are met, but under current Multifamily 
Housing (MFH) policy, MFH may not choose the Project B candidates. Thus, MFH requests a 
recommendation of potential Project Bs from your office, listed in order of preference. More than 
one recommendation is requested, in case more than one recipient project is needed to house the 
tenants who choose to move or the primary selection(s) do not successfully complete the eligibility 
and technical review process. 

Attached is a list of potential projects in the state whose owners have submitted to HUD 
letters of interest in receiving Section 8 budget authority. HUD will also consider eligible properties 
not on this list that your office may recommend. 

HUD requests that consideration be given to the proximity of potential recipient projects to 
Project A where the Section 8 HAP contract is being terminated, and that preference be given to 
HUD-affiliated properties (i.e., properties with FHA insurance and/or a HUD rental assistance 
contract). 

1 “Multifamily housing project” is defined in section 211 of HUD’s FY 1997 Appropriations Act as “a property 
consisting of more than 4 dwelling units that is covered in whole or in part by a contract for project-based assistance 
under section 8 of the United States Housing Act of 1937. 



 
   

 

   

               
                   

               
                  
    

                
                

               
                   

                   
              

     

     

           

 
      

 

  

Extensive guidance on Section 8(bb) transfers is provided in Notice H 2015-03 and 
subsequent guidance (see attachments).  Although Notice H 2015-03 does not apply in an 
enforcement context, upon receipt of a written recommendation of one or more Project Bs from 
your office, HUD’s regional center/satellite office will proceed to conduct a full eligibility and 
technical review, in priority order, of the proposed Project Bs, in accordance with the guidance in 
Sections VI and VIII of the Notice and subsequent guidance. 

The amount of budget authority available to transfer from Project A will fund a monthly 
gross rent potential (GRP) at Project B of up to [insert monthly GRP]. At Project A, this GRP is 
equivalent to [insert number of terminating units] assisted units. However, the number of units that 
may be funded at Project B may be different, depending on the market rents as determined by a 
Rent Comparability Study. 

Please contact [insert name and contact info] by [insert date – same as paragraph 1] if you 
are interested in participating in this process. We will then reach out to schedule a preliminary 
concept meeting or conference call to discuss the process and the requirements. Your final 
recommendation of one or more Project Bs is due in writing to us by [insert date – same as 
paragraph 1]. If either of these due dates is not met, HUD will proceed without the benefit of your 
office’s recommendation. This may also result in the unfortunate loss of Section 8 project-based 
affordable housing in your jurisdiction. 

We look forward to your response. 

Sincerely, 

[Resolution Specialist Branch Chief or AM Division Director or Regional Director]
 

Attachments:
 
(1) List of potential Property Bs submitted by Owners interested in receiving Section 8 budget 

authority 
(2) Notice H 2015-03 
(3) Section 8(bb) Frequently Asked Questions 



  
       

 

         

    

              
               

              
                  

                
                

               
    

             
               

                
               
       

               
                   

               
                 

      

               
                

              

           
              

      

              
                 

                
              

          

                 
                     

          

Attachment B 
SAMPLE NOTIFICATION LETTER TO OWNER OF PROJECT B 

[Address] 

RE: Request Participation in Section 8(bb) Process 

Dear [Owner Name]: 

Your property [insert name of property] at [insert property address] has been identified by 
[insert name of governmental entity] as a potential recipient of Section 8 Project Based Rental 
Assistance through the transfer of budget authority remaining on a project-based Section 8 HAP 
contract at a project in your locale or State that HUD is terminating as the result of an enforcement 
action against the owner of the project (Project A). The transfer of budget authority remaining on 
that contract to another contract is required under Section 8(bb)(1) of the United States Housing Act 
of 1937. HUD requests a confirmation from you in writing of your interest in receiving this budget 
authority by [insert date]. 

Consistent with the definition of “multifamily housing project,”2 the property to which the 
budget authority is transferred must consist of five or more dwelling units. HUD’s policies and 
procedures require that the owner of the property enter into a 20-year HAP contract. Owners with 
existing Section HAP contracts are also required to renew their contracts for 20-years following the 
transfer of the additional budget authority. 

The amount of budget authority available to transfer from Project A will fund a monthly 
gross rent potential (GRP) at Project B of up to [insert monthly GRP]. At Project A, this GRP is 
equivalent to [insert number of terminating units] subsidized units. However, the number of units 
that may be funded at Project B will likely change, depending on the market rents as determined by 
a Rent Comparability Study. 

HUD will be conducting a full eligibility and technical review of [name of Project] in 
accordance with the guidance in Notice H 2015-03, Sections VI and VIII. To complete this review, 
HUD will be requesting the submission by you of certain documents and studies. 

Assuming you accept any budget authority offered to you and depending on processing 
time, tenants at Project A may be given the option to move to your property. Relocation expenses 
will be paid by HUD. 

Please contact [insert name and contact information] by [insert date] if you are interested in 
participating in this process and for additional information. If we do not hear from you by this date, 
HUD may withdraw this offer. If you do agree to participate in this process, HUD will provide you 
with additional deadlines for submission of documents. HUD may terminate this process due to 
missed deadlines or failure to meet the eligibility requirements. 

2 “Multifamily housing project” is defined in section 211 of HUD’s FY 1997 Appropriations Act as “a property 
consisting of more than 4 dwelling units that is covered in whole or in part by a contract for project-based assistance 
under section 8 of the United States Housing Act of 1937. 



      

           

We look forward to hearing from you. 

Sincerely, 

[Resolution Specialist Branch Chief or AM Division Director or Regional Director] 


