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Contract Processing

The Contract Processing function is performed by Multifamily Housing Project Managers and
Performance Based Contract Administrators to record and monitor Section 8 contracts as described under
provisions of Multifamily Assisted Housing Reform and Affordability Act (MAHRA), Energy
Performance Contracts (EPC) and Project Rental Assistance Contracts (PRAC). Other Multifamily
Housing and DEC Personnel may view this information. This chapter describes three sidebar options in
the Subsidy Administration business area. The primary one is called Contract Processing Sidebar Option
and is discussed first below. That discussion is followed by discussions of two supporting functions:
Comparability Study Sidebar Option and Renewal Budget Sidebar Option.

The Energy Performance Contract (EPC) program is documented within the Contract Processing
function. This program is available for options 1a, 1b, 2, 4 and 5b. These options while in the EPC Term
will not be a part of auto OCAF. One of the key strategies of accomplishing this goal is to increase the
energy efficiency of household appliances and lighting. This way, savings in energy costs can be used by
HUD to provide additional housing. (EPC details are included at the end of this chapter.)

The Project Rental Assistance Contracts (PRAC) is now entered into iREMS for processing. PRAC
contains the new form of rental assistance subsidy for the Section 202 and Section 811 capital advance
programs. The term of a PRAC contract is 3 years and the contracts are subsequently renewed every year
for a 1 year term. PRACs are HUD-administered. Rent Adjustments are currently only Budget Based
and Manual.

Rental Assistance Contract (RAC) rent adjustments are now entered into iIREMS for processing. A
Rental Assistance Contract (RAC) is a legal document executed between the State Housing Agencies
(SHA) and the multi-family housing owner. RACs are part of the Section 811 Project Rental Assistance
(811 PRA) Program. The SHA - not HUD - are responsible for implementing and identifying
properties under the program. Since 811 PRA RAC is an entirely new program, there is no precedence
for the rent adjustment procedure. For the purposes of iREMs, only two kinds of RAC rent adjustments
are allowed: OCAF ( Operating Cost Adjustment Factor ) or manual correction. Functionally, the
process will appear to be similar to that of the existing Section 8 HAP OCAF and Manual Correction rent
adjustments.
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The Renewal functionality of the Contract Processing page in iREMS is designed to correspond with the
HUD Section 8 Renewal Policy. Once renewal information is entered in iREMS and validated, the
contract funding process is initiated through an interface with the ARAMS system.

Objectives:
By the end of this chapter, you will be able to:

e Enter a MAHRA renewal, an Energy Performance Contract (EPC) renewal, or a PRAC renewal
in IREMS

e Apply comparability study and renewal budget information

o Enter MAHRA and EPC Amend Rents Only information

o Enter Rent Adjustment information (includes RAD contracts)

o Enter information for a Notification Opt-Out of Section 8 Contract.
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17.1 Contract Processing Sidebar Option

The Contract Processing sidebar option has the following three tabs Contract Processing List,
Function/Contract Selection and Function Detail. These tabs display as active or inactive (grayed out)
depending on the contract function or renewal option selected. Information can be entered and updated
from the Contract Processing sidebar option, for any active contract associated with a property using
the tabs. Renewal information includes contract/stage information, the status of the renewal, the renewal
option selected, and the expiration date of the renewal. Rent Adjustment information includes rent
increases for multi-term contracts that have not renewed under MAHRA (including RAD contracts) or
are not eligible to renew under MAHRA, or manual corrections. MAHRA Amend Rents Only rent
increases includes rent increase information for multi-term contracts that are renewed under MAHRA.
Rent Comparability Studies and Renewal Budget information is also associated to specific contract
processing functions through the tabs on the Contract Processing sidebar.

Accessing the Contract Processing Page:

Once you access the Subsidy Administration tab, the Subsidy Administration Portfolio/Dashboard
page displays, showing a list of all active properties with assistance contracts associated with them.

To access the Contract Processing page you must first select a specific property from the Subsidy
Administration Portfolio/Dashboard page. Once you have selected a property, the Assistance
Contract List page displays. From the Assistance Contract page you select the Contract Processing
link from the iREMS sidebar.

425 Note: The Property Header located at the top of the page, displays the Property ID, Name,
Contract/FHA#, Active Status, Watch List, Troubled Status and DEC Status. This Header
will appear on most of the pages in IREMS. There is also a search feature in the header
that allows the user to select a different property without having to return to the
Portfolio/Dashboard page to make the change selection.

To access the Contract Processing page:

1. From the Subsidy Administration Portfolio/Dashboard page, select a property by clicking once on
the row.

PorifolioiDashboard Ty Open Contract | Advanced
Properties (51) | Processing (30) | Search | &

My Properties for MART CASSO (H09191) Records 1t0 61 of 51
Searchy Propsty Name v 5]

EE I

Property Name Property 1d Stieet. City State
ALVAREZ COURT 800211299 760 ALVAREZ AVENUE PINOLE Ch
AMBERWOOD Il 800001029 10960 OAKVIEW DR HANFORD CA
ASTER PARK APARTMENT 800001064 1059 REED AVE SUNNYVALE Ch
BENNETT HOUSE 800001100 53 TAYLOR DR FAIRFAX CA
BETHANY CENTER 800001105 580 CAPP ST SAN FRANCISCO Ch
BURBANK HEIGHTS 800001143 7777 BODEGA AVE SEBASTOPOL Ch

@ m e wn -

2. The Assistance Contract List page displays.
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Fori board Assistance Contract | Assistance Confract| Assistance Contract| Current Confract | Confract Administrator
List Detail Administrator/ Contact History
[ Assistance Contract List Save | Reset
Contract # | Current Contract Status ‘ TRACS Contract Status ‘ Program ‘ Doc Type | Exp Date ‘ Staged ‘ EPC Enrollment ‘ Contract Authority | Budget Authority
| cazomo00161 | Active - Active | Active [Lmsa  [Hap |o7212020 [0 I | 1842000.00 | 10195934.00 |
First Contract or Stage Expiration Date Pursuant to MAHRA: B

DUNS Number:

Does Owner Participate in LIHPRAELIHPA? O ves O No & Unconfirmed

Discuss Preservation:

Owner/Field Offices Contacts Narrative: Assistance Contracts

3. Click on the Contract Processing link in the sidebar. The Section 8 Contract Processing List page
displays.

Section 8 Contract | FR
Processing List

Section 8 Contract Processing Li

7 tract
Processing List| Cor

]
ection | Function Detail | &

Add
Contract# |Stage| Processing Function Contract Actions Effective Date E"g;ta;“’“ Status
e [ [ — FY 20132 RequestRenewal Witoul Resructuing ot Belaw Compaisble | gqy113 | pratzor | OPSon Seleced-n

CA3OMO00161 |N/A | Amend Rents ;\;5:212—2 Request Renewal Without Restructuring at or Below Comparable
FY 2011 - 2: Request Renewal Without Restructuring at or Below Comparable
Rents

CA39MO00161 |N/A | Amend Rents: ;\;stl:uﬂ Request Renewal Without Restructuring at or Below Comparable

;\;s&uﬂ—z Request Renewal Without Restructuring at or Below Comparable 08012000 | 077312028 | Completea

08/01/2012 | 07/31/2013 | Completed
CA39MO00181 | /A | Amend Rents 08/01/2011 | 07/3122012 | Completed

08/01/2010 | 07/31/2011 | Completed

CA39MO00161 | /A | Renewal

Figure 17-1. Section 8 Contract Processing List

17.2 Contract Processing List

All renewals on contracts/stages are stored at the property level. You can add, view, or update contract
processes from this page. The Contract Processing List tab displays the Contract Processing List
page, which contains a list of all contracts on a specific property with contract processing functions in
table format. The following columns display in the Contract Processing List: Contract #, Stage,
Processing Function Type, Contract Actions, Effective Date, Expiration Date, and Status. The table is
display-only, all contract processing functions are done through the remaining tabs displayed on this
page. In order to navigate to the other pages in the Contract Processing area, you must select either an
existing contract processing record from the table, or add a new one. When initially accessing this page,
the top record is highlighted by default. To select a different record, highlight and click on the desired
row.

425 Note: The other tabs associated with Contract Processing are inactive (grayed out) on the
Contract Processing List page. To activate you must either select an existing contract
function, or add a new one. The activation and deactivation of tabs depends on the specific
contract function.
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To access an existing contract function:

Highlight and click on the desired row to select the record. The associated Function Detail
page displays.

425 Note: Adding or updating contract processing information is detailed in subsequent
sections of this chapter. Please refer to the pertinent section, i.e., Function Detail or
Amend Rents, for information on the specific function.

425 Depending on your authorization, the Contract/Function Selection page information
displays as either update or view-only.

17.2.1 Adding a New Contract Function

25 Note: Before adding a new contract function, be sure to enter the Comparability Studies and
Renewal Budget that you will need. (See sections 22.8 and 22.9 below for details).

The Contract Processing List page displays a M button for entering new contract functions for the

specific property. Clicking on the M button accesses the Function/Contract Selection page, this
displays a list of all active contracts and stages for the property.

425 Note: The 494 purton displays only to those MFH users and PBCAs with “add” rights
associated with their ID.

The section below is a detailed description of the features and functions of the Function/Contract
Selection page.

17.3 Function/Contract Selection

On this page you can enter information for all contract functions. The Function/Contract Selection page
displays all active contracts and/or stages for a property.

The Function/Contract Selection page is accessed in any of the following ways:

e Clicking on ﬂ and the Contract Processing List page to create a new contract process.

e Clicking on the Function/Contract Selection tab from any of the Function Detail or Rent
Adjustment pages.
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From this page you can:

e Combine contracts or stages

e Enter renewal/short-term renewal data using one of the renewal options as stated in the HUD
Section 8 Renewal Policy

e Enter data for amend rents
e Enter data for rent adjustments

e Enter data for a Notification of Intention to Opt-out of Section 8 Contract

When initially accessing the Function/Contract Selection page to add a new contract process, all active
contract numbers and stages (if applicable), display. When a group of contracts (with stages) are
combined, all active contracts and/or stages are displayed. Only the active contracts and/or stages will be
available for selection or combining for the renewal.

If an erroneous contract processing type is selected on this page, you have the ability to change the saved
record from one contract processing type to another. If an amend rent has been entered and saved and
then it is determined that it should be changed to a renewal, the contract effective date and the contract
expiration date are properly set for the renewal. The contract effective date is set to the contract
expiration day plus one and the contract expiration date will be set to null/blank.

To access the Function/Contract Selection page:

From the Contract Processing List page, click on M and the Function/Contract Selection page
displays.

Section 8 Contract| PR

ct Function/
A Processing List  Pros It | Contract Selection | Function Detail é
| contactprocessing. |, | Function/Contract Selection Reset | Delete
C g
Contract(s) and/or Stage(s):

[ select | comtractz | stage | iration Date at C irati | Original Contract Effective Date Prior to October 19812
‘ |FL290MEDG7 ‘Nh\ ‘nathma |v

Combine Contracts andior |
o
Stages:

Surviving Contract: FL290046007
HUD Policy: User Guide |w
Fiscal Year: 2014 v
Contract Function: MAHRA

Contract Action Selection: | 2: Requ: ng ot or Below Comparable Rents v

Processing Status(if applicable): | Owner has not Selected a Final Option v
Date Owner Signed Submission: 101203 |7
Date Owner Submission Package Initially Received: | 10/03/2013 ]
Date Complete Package Received from Owner: 10/08/2013 |8

Is the Owner Debarred or Suspended? © Yes © No @ Unconfirmed

Does the Owner Have Material Violations? Ye: Mo () L

Figure 17-2. Function/Contract Selection

25 Note: When the system generates an Auto OCAF record the three owner package dates will
not display on the Function/Contract Selection page. The owner package dates are
required fields other renewal and amend rent records. An error message will display if not
completed.
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25 Note: If the user selects “No Owner Response” from the Processing Status drop down the
dates will not display on this page. The user will not be able to complete any other data
until the package is received from the owner.

Section 8 Contract] PRAC Coniract | Function/
Processing List Pw:essm;:ust|CumradSe\edmn Function Detail | &

Function/Contract Selection Reset || Delete
Contract(s) andior Stage(s):
Select Contract # Stage Expiration Date at Contract/Stage Expiration Original Contract Effective Date Prior to October 19817
FL290046007 /A 053172015 Y
Surviving Contract: FL230046007
HUD Policy: User Guide |v

Fiscal Year. 014 v
Contract Function: MAHRA Renewal or Shor-Tem Renewal v

Contract Action Selection: | 2: Request Renewal Without Restnucturing at or Below Comparable Rents v

Processing Status(if applicable): | No Cwner Response v

17.3.1 MAHRA Renewals

This Section details the basic flow of the renewal process in iREMS. Owners should submit the required
documentation and option selection to HUD or to the Contract Administrator at least 120 days prior to
the expiration of the contract. Owners can also request an OCAF adjusted or Budget Based rent increase
at least 120 days before the anniversary of the contract, providing all criteria are met for the specific
request. Under normal circumstances the iREMS process begins when the renewal documentation is
received. However, there are cases where housing staff may request a short-term renewal for an owner,
if the owner has not made a decision about their future relationship with HUD. Assuming that all
renewal documentation has been received, the following is applicable for processing a renewal in
iREMS.

1. Complete the Function/Contract Option Selection page.

2. Complete the detail pages for the selected option.

3. Enter rent and/or comparability studies data as applicable.
4. Set Rents Final Indicator to yes when complete.

IREMS sends this data to TRACS/ARAMS which in turn updates other HUD systems. iREMS will
receive renewal status updates from these systems and display the current status of the renewal.

March 2018 Page 17-7



Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

17.3.2 IREMS/ARAMS Interface

The Automatic Renewal and Amendment Management Subsystem (ARAMS) improves the funding
process by providing an automated routine in which funds can be reserved at an earlier stage for new,
renewal, and amended subsidy contracts. In the case of renewals, ARAMS interfaces with IREMS for the
exchange of data. The Rents Final for Contract Exhibit indicator on the option detail pages are used by
ARAMS to verify when the rents entered in iIREMS are final and ready to be included as a contract
exhibit. The ARAMS Status field displays the current status of the renewal process from ARAMS. If the
status in ARAMS is set to Pending Contract, further updates can be made in iIREMS. Once the status in
ARAMS is set to Offered, Executed, Contracted, Obligated, or Posted, the renewal option detail pages
are locked down for that contract, and no further updates are allowed except for certain fields on the
page. The only fields that will remain editable after the page has been locked down are Renewal Status,
HUD Renewal Policy, Decision Comments (renewal/short-term renewal option 1-5), Date Sent to OAHP
(renewal option 3a-3b), and Date Review Results Received from OAHP (renewal option 3a-3b).

You can access ARAMS if you are a registered ARAMS user by going to the Secure Systems page and
logging into ARAMS.

17.3.3 Section 8 Renewal Options

There are multiple options that can be used to renew a contract:

Option One:

o A: Mark-Up-To Market Eligibility

e B: Discretionary Authority Eligibility Mark-Up-To-Market
Option Two:

¢ Request Renewal Without Restructuring at or Below Comparable Rents
Option Three:

e A: Request Referral to Office of Affordable Housing Preservation (OAHP) for Reduction of
Contract Rents to Comparable Market Rents

e B: Request Referral to OAHP for Restructure of Mortgage and Reduction of Contract Rents
¢ B: Request Renewal of Full Mark to Market Contract

Option Four:
e Request Renewal for Projects Exempt from OAHP

Option Five:
e A:Request Contract Renewal for a Portfolio Re-engineering Demonstration Project
e B: Request Contract Renewal for a Preservation Project

To select one of these renewal options you must choose one from the Contract Action Selection drop-
down list on the Function/Contract Selection page. Each of the renewal options listed in the Contract
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Action Selection drop-down list has corresponding detail pages, in which you record information
concerning the renewal. Depending on the option selected, the information can include renewal method
selection, owner certification, comparability study requirement indicator, budget requirement indicator,
and applicable budget submitted date. You can also enter dispute/appeal comments, HUD approved rent,
and any decision comments that apply to any of the options selected. You can enter information on these
pages when you create the renewal record, or you can access an existing renewal record and add or
update information at a later date.

The detail pages for the selected option displays on the Function Detail tab, described in the next
section.

17.3.3.1Short-term Renewals

Short-term contracts are for less than twelve months. The term “short-term” refers to the term of the
contract, not the type of contract. Short-term renewals can be entered for any of the renewal options.
Short-term renewals may be provided for the following reasons:

e To protect the families. For example, to allow additional time to cover a delay in providing
family based assistance in cases of owner opt-outs, or in cases where the project is subject to
enforcement actions.

e To align multiple contracts or stages in a project.

e To provide HUD with adequate time to process an owner’s request to renew under the Mark-Up-
To-Market (Option 1) procedure, for HUD/CA to perform a comparability study, owner to
complete a comparability study, or HUD/CA to review an owner’s comparability study.

Since short-term renewals can be used to align multiple contracts and/or stages, they can be “stand-
alone” renewals.

Information entered in the Length of Contract in Months field on the Function Detail pages determines
whether or not a renewal is a short-term renewal. Short-term renewals display in the Contract
Processing List page with the suffix of (ST).

For detailed information about short-term renewals, please refer to the HUD Section 8 Renewal Policy
and the related attachments.

To add a new renewal:

1. From the Subsidy Administration Portfolio Dashboard page, highlight and click on a
property. The Assistance Contract List page displays.
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Contract
tatus

Contract
etail

Current Contract | Cantract Administrator
Administrator/ Contact History

L Contract
List

Assistance Contract List

Roset

Contract # Current Contract Status ‘ TRACS Contract Status ‘ Program ‘DunTme‘ Exp Date ‘Staned‘ EPC Enrollment ‘ Contract Autharity | Budget Authority |
| FL290046007 | Active - Active | Active |sec8sR_|HAP |osi312015 [N I | 494375.00 | 3533943.00 |

First Contract or Stage Expiration Date Pursuant to MAHRA: |04/30/1333 =

DUNS Number:

Does Owner Participate in LIHPRAJELIHPA? (O ves O No ® Unconfirmed

Discuss Preservation:

OwnerfField Offices Contacts Narrative: Assistance Contracts

Figure 17-3. Assistance Contract List page

2. Click on the Contract Processing sidebar option and the Section 8 Contract Processing List

page displays.

Seclion 8 Contract | PRAC Coniract Function

Processing List | Processing List| Contract Selection | Function Detail | &

Section 8 Contract Processing List Add

Contract n essing Function Type Contract Actions Effective Date Expiration Date Status

FL290048007 [ N/A | Amend Rents FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents | 08/01/2013 | 05/31/2014 Completed
FL290048007 [N/A | Amend Rents FY 2012 - 2: Request Renewal Without Restructuring at or Below Comparable Rents | 08/01/2012 | 05/31/2013 Completed
FL290048007 [ N/A | Rent Adjustment FY 2012 - Manual Correction 06/01/2012 Executed
FL290048007 [N/A | Amend Rents FY 2011 - 2: Request Renewal Without Restructuring at or Below Comparable Rents | 08/01/2011 | 05/31/2012 Completed
FL290046007 | NiA | Renewal FY 2010 - 2: Request Renewal Without Restructuring at or Below Comparable Rents | 08/01/2010 | 05/31/2015 Completed
FL290048007 [N/A | Amend Rents FY 2009 - 4: Request Renewal for Projects Exempt from OAHP 08/01/2009 | 05/31/2010 Completed
FL290048007 [ N/A | Amend Rents FY 2008 - 4: Request Renewal for Projects Exempt from OAHP 08/01/2008 | 05/31/2009 Completed
FL290048007 [N/A | Amend Rents FY 2007 - 4: Request Renewal for Projects Exempt from OAHP 08/01/2007 | 05/31/2008 Completed
FL290048007 [ N/A | Amend Rents FY 2008 - 4: Request Renewal for Projects Exempt from OAHP 08/26/2006 | 05/31/2007 Completed
FL290046007 [ N/A | Renewal FY 2005 - 4: Request Renewal for Projects Exempt from OAHP 08/01/2005 | 05/31/2010 Completed
FL290048007 [ N/A | Amend Rents FY 2004 - 4: Request Renewal for Projects Exempt from OAHP 08/01/2004 | 05/31/2005 Completed
FL290048007 [N/A | Amend Rents FY 2003 - 4: Request Renewal for Projects Exempt from OAHP 06/01/2003 | 05/31/2004 Completed

Figure 17-4

. Section 8 Contract Processing List page

3. From the Contract Processing List page, click on |Add | and the Function/Contract Selection

page displays.

Function Detail| &b

Section 8 Contract] PRAC Coniracl|  Funclion/
Processing List | Frocessing List | Contract Selection

Function/Contract Selection

Contract(s) and/or Stage(s):

Is the Owner Debarred or Suspended? O ves © No @ Unconfirmed

Does the Owner Have Material Violations? () yes O No @& Unconfirmed

| setect | cotractz | stage | Expiration Date at C Expiration | Original Contract Effective Date Prior to October 19817 \
| O |FIQQDDA-EEIEI7 ‘NM ‘DE/B‘HZU‘\S |\’ ‘

Stagoa CoMrACtSEAT - yog - No (= NotApplicable

Surviving Contract:

HUD Policy:

Fiscal Year

Contract Function: | Select & Contract Function v

Contract Action Selection: | Please select a Cortract Function >

10 Status(if [ v/

Date Owmer Signed Submission: =

Date Ovmer Submission Package Initially Received: | |

Date Complete Package Recelved from Owmer: | |9

Figure 17-5. Function/Contract Selection page
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4. On the Function/Contract Selection page, enter the following information:

Contract, select checkbox
Combine Contracts and/or stages, select radio button
Surviving Contract, from the drop-down list

425 Note: The system will populate the field by default; however, you can select another

contract number in the list to be the surviving contract number when combining

contracts. If you are not combining contracts, this field displays the contract number
you selected by checking the checkbox in the table.

HUD Policy, from the drop-down list
e Fiscal Year, from the drop-down list

425 Note: The fiscal year of the new renewal is based on the expiration date of the prior

contract or the prior term for a multi-term contract. A 9/30 expiration is counted
and processed for renewal purposes in the fiscal year that the contract expired. Even
though the effective date is in the following fiscal year, the renewal counts against
the previous fiscal year; i.e., contract X's FY 2002 for a renewal with effective and

expiration dates of 10/1/2002 - 9/30/2003, because the prior expiration date is
9/30/2002.

e Contract Function, from the drop-down list

MAHRA Renewal or Short-Term Renewal

MAHRA Opt-Out (Option 6)

Rent Adjustments and Rent Corrections (Confracts not yet Renewed or not yet Eligible for MAHRA)
MAHRA Amend Rent Increases

425 Note: You must select a contract function from the drop-down list before the Contract
Action selection is available.

e Contract Action Selection, from the drop-down list

1a: Mark-Up-To-Market Eligibility

1b: Discretionary Authority Eligibility Mark-Up-To-Market

2. Request Renewal Without Restructuring at or Below Comparable Rents

3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable Market Rents
3b: Request Referral to OAHP for Restructure of Mortgage and Reduction of Contract Rents
3b: Request Renewal of Full Mark to Market Contract

4. Request Renewal for Projects Exempt from OAHP

5a: Request Contract Renewal for a Portfolio Re-engineering Demaonstration Project

5b: Request Contract Renewal for a Preservation Project
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425 Note: The options available on in the Contract Action Selection drop-down list change
based on the selected Contract Function selected in the Contract Function drop-down list.

425 Note: You must select an option from the Contract Action Selection drop-down list in order
to access the option detail pages. An error message displays if no selection is made.

425 Note: There are two “3b” options...one is for the “Request Referral to OAHP for
Restrictions of Mortgage and Reduction of Contract Rents”” and one is for the “Request
Renewal of Full Mark to Market Contract”.

e Processing Status (if Applicable), from the drop-down list

/&< Note: You cannot enter a new process for a contract when an existing function has not
been completed (e.g., no rent indicator final for renewals, an existing opt-out record, or an
unprocessed rent adjustment record) and if the function has any of the status selections
with the exception of Awaiting Input. You should only have one process with this status at
any time.

o Date Owner Signed Submission, (calendar)
o Date Owner Submission Package Initially Received, (calendar)
o Date Complete Package Received from Owner, (calendar)

25 Note: When the system generates an Auto OCAF record the three owner package dates will
not display on the Function/Contract Selection page. The owner package dates are
required fields other renewal and amend rent records. An error message will display if not
completed

425 Note: The system will validate that the date in the Date Complete Package received from
Owner field is a date that is equal to or after the initial package received date. If only one
package was received then the user should input the same date in both fields. The Date
Complete Package Received from Owner field must be entered prior to setting the Rents
Final Indicator to “yes”.

e Is Owner Debarred or Suspended, select radio button
e Does the Owner have Material Violations, select radio button

5. Clickon [Save|and a message that the save was successful displays.
Alternative Option

Click on | Reset | pefore saving to return the page to blank fields.
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17.3.3.2 Combining Contracts and Stages

The Function/Contract Selection page allows you to enter and track combination information for
contracts and/or stages on a given contract. All active contracts (and stages, if applicable) associated with
the property expiring in the current fiscal year are displayed in the Contract(s) and/or Stage(s) table. In
order to combine contracts and/or stages, set the Combine Contracts and/or stages radio button to “yes”
when completing the information on the Function/Contract Selection page.

The following rules apply when combining contracts and/or stages:

o Verify that the contract number selected is the surviving contract number according to the
guidelines for combining contracts/stages in TRACS

e Contract combination information can be entered only in conjunction with entering renewal
information

e Contracts should be combined only if the expiration dates fall within the same fiscal year

e Stages can be combined only if the expiration dates fall within the same fiscal year as the
contract being renewed

o All stages within a contract must be combined before the contract can be combined with another
contract

e Contracts and/or stages with original effective dates prior to October 1981 should not be
combined with a contract with an original effective date after October 1981

Additionally, when combining contracts/stages, one contract number is designated as the surviving
contract number. The system default for the surviving contract is:

e Contract with the earliest effective date, or

e Contract stages with the latest expiration date

425 Note: You can change the surviving contract number from the default setting; however, you
must make the change before saving. Once the record is saved, this field becomes view-
only.

425 Note: Combining contracts and/or stages is available for MAHRA renewals only. You
cannot combine contracts/stages for Amend Rents, Opt Out, or Rent Adjustments.

When contracts are combined, the list of all contracts displays on the Assistance Contract List page.
The list identifies the surviving contract as active. The units from all combined contracts and the
surviving contract will be combined and displayed on the surviving contract record.
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To combine contracts and/or stages:

1. From the Contract Processing List page, click on M and the Function/Contract Selection
page displays.

2. Enter the following information:

Contract, select checkbox

Combine Contracts and/or stages, select radio button

Surviving Contract, from the drop-down list

HUD Policy, from the drop-down list

Fiscal Year, from the drop-down list

Contract Function, select MAHRA Short-term Renewal and Renewal from the drop-down
list

e Contract Action Selection, from the drop-down list

25 Note: You must select an option from the Contract Action Selection drop-down list in
order to access the option detail screens. An error message displays if no selection is
made.

Processing Status (if Applicable), from the drop-down list

Date Owner Signed Submission, (mm/dd/yyyy)

Date Owner Submission Package Initially Received, (mm/dd/yyyy)
Date Complete Package Received from Owner, (mm/dd/yyyy)

25 Note: The system will validate that the date in the Date Complete Package received from
Owner field is a date that is equal to or after the initial package received date. If only one
package was received then the user should input the same date in both fields. The Date
Complete Package Received from Owner field must be entered prior to setting the Rents
Final Indicator to “yes.”

e Is Owner Debarred or Suspended, select radio button
e Does the Owner have Material Violations, select radio button

3. Clickon and the Function Detail page displays.

17.4 Function Detalil

The Function Detail pages are specific to the contract function selected in the Function/Contract
Selection page. There are different detail pages displayed for each of the renewal options. When adding a
new contract process, once you enter the information in the Function/Contract Selection page and click
_save | the Function Detail tab displays.
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Section 8 Contract| PRAC Confract Function/
Processing List  Processing List Contract Selection | Function Detail é
J'DatesanﬂCnmmerﬂs\Cumparamnq«smnySe\ectmn Budget Selection | OCAF | Rents | Final Review
Dates and Comments Reset

Surviving Contract: FL290046007 Stage: N/A

Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:

Renewal Contract: v

Exception Project Exempted from OAHP:

Annual Financial Statement Required To be Submitted to HUD? Yes
Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: o6/01/2m4 |7
Length of Contractin Months: 12

Contract Expiration Date: 053172015 |
Reason for Short-term Renewral: v

Decision Comments:

Figure 17-6. Function Detail page

425 Note: When you select an existing contract processing record from the Contract
Processing List page, the Function Detail page for that processing record displays.

425 Note: If the Function/Contract Selection record entered is a rent adjustment, the Input

Rents page displays. For other types of functions, the Function Detail Dates and Comments
page displays.

/25 Note: iREMS has added a warning message when the user attempts to save a renewal
contract processing record, where the effective date plus the term do not equal the
expiration date. The warning will state the following:

Message from webpage

The Term and Expiration Date do NOT match up on this Contract process, The difference between the Effective date and Expiration date is [364 ] of
) days [greater than] the term. This could cause an error in TRACS/TCON, Please check the term, blank out the expiration date and SAYE again

The Function Detail page displays tabs across the top of the page, determined by the renewal option
selected in the Function/Contract Selection page. These links access pages associated with the specific
function, and display information and input forms used to perform the contract process. These links are
identified in the sections below pertaining to each renewal option. The initial page displayed for all
renewal options is the Dates and Comments page.
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The Function Detail page header displays at the top of all function detail input pages with the following
fields:

e Surviving Contract: displays the surviving contract number for the renewal.

e Function Type: displays the function being processes, (i.e. renewal or amend rents).

o Effective Date: displays the effective date of the contract process.

e Stage: if the contract process pertains to a stage, displays the stage. Otherwise, displays “n/a”

e Action: displays the selected contract process, either the renewal option selected, or amend rents

o ARAMS Status: displays the current status in ARAMS for the contract process.

On the Comparability Study Selection page for Renewals on Options 1a, 1b, 2, 3a, 4 and 5b a Fiscal
Year column has been added.

Section 8 Contract| PRAC Confract Function / [

Processing List  Frocessing List Contract Selection ‘ Function Detail | &
Dates and Comments | Comparability Study Selection ‘ Budget Selection | OCAF | Rents | Final Review

Comparability Study Selection Reset

Surviving Contract: FL290046007 Stage: NiA
Function Type: Renewal Action: FY 2014 - 2. Request Renewal Without Restructuring at or Below Comparable Rents

Effective Date: 06/01/2014 ARAMS Status:

Comparability Study Required? O Yes O No O Alternative @ Unconfirmed

Type of Alternative to Comparibility Study Used: v

Comparability Study:

Date Appraiser Execution Date of _
Select Fiscal Year Signed HUD Source First Auto OCAF Created I”“'; c“m“'f"'[a“'e
92273 Related Renewal £
[&] 2013 0910872010 Owner Yes 1 745

Figure 17-7. Comparability Study Selection page

On the Budget Selection page for Renewals on Options 2, 4 and 5b a Fiscal Year column has been
added.

Section 8 Contract| PRAC Confract Function / [
ProcessingList | Processing List | Contract Selection ‘ Function Detail

=]

Dates and Comments | Comparabilty Study Selection | Budget Selection | OCAF | Rents | Final Review

Budget Selection Save || Reset

Surviving Contract: FL280046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:
Renewal Budget Required? @ Yes © No © Unconfirmed
Renewal Budget Type: Standard Renewal Budget |
Renewal Budget:
. Date Approved by Budget Based Unit Budget Based
Select scaveay HUD Rents % Increased Type Rent
] 2014 101812013 6.50 1 0
1 779
1 0

Figure 17-8. Budget Selection page
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On the Rents page the Utility Allowance Effective Date will be added to all Renewal options. The
Utility Allowance Effective Date field will initially come from TRACS. The changes will be made in
iIREMS and passed to ARAMS. After the record is locked, ARAMS will pass the change to TRACS.

Also on the Rents page, three fields will appear for Renewal records on Options 2, 4, 5a and 5b. The
fields are:

Monthly Reserve for Replacement Deposit Amount (most recently entered amount):  Existing
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  Modified
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  New

Section 8 Contract| PRAC Confract | Function/
Processing List | Frocessing List | Contract Selection

Function Detail | &

Dates and Comments | Comparability Study Selection | Budget Selection  OCAF ‘.Rems | Final Review
Rents Reset
Surviving Contract FL290045007 Stage: NIA

Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:

Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | Comparcble

Calculated Renewal Rents:

w2 R I Wl B~
1 0 0 745 745
1 0 0 745 745
1 20 EE 745 746 779 745
Rent Potentials
Monthly 14620 14900 14920 15580 14900
Annual 175440 178800 179040 186960 178800
Renewal Rent Effective Date: oe/01/2015 |

Wonthiy Reserve for Replacement Deposit Amount (most recently entered amount): 0.00
Wonthiy Increase to the Reserve for Replacement Account (as adjusted by OCAF::  0.00
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  0.00
Date Sent to OAHP: (If rents determined by HUDICA to be over Comparable)

Reason sent to OAHP; v
Date Review Results Received from OAHP:
OAHP Resuts:

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: O Yes ® No
Rents Final for Contract Exhibit Date:

utilty Allowance Changed Comments :

utilty Allowance Changed: No

Calculated Renewal Rent Detail

Savel Delete | Reset| Cluse|

Unit/Bedroom Type Description:

Unit Type: 1
Mumber of Units: 20
Current Contract Rent at Expiration: 731
Current Utility Allowance (if separate from rent): G4
Comparable(HUD32273) Rent: 745 v
OCAF Adjusted Rent: 746
Budget Based Rent 0

Budget Based Utility Allowance (if separate from rent): 0

Energy Adjustment Amount Applied to Final Rent 0

Figure 17-9. Calculated Renewal Rent Detail page
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Section 8 Contract | PR ract Function /

Processing List | Fre List Contract Selection | Function Detail | &

1 20 ‘ 731 745 | 746 779

Rent Potentials

Manthly 14620 14900 14920 15580
Annual 175440 178800 179040 186960

Renewal Rent Effective Date: 06/01/2015 |7

lonthly Reserve for Replacement Deposit Amount (most recently entered amount): 0.00

Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  0.00

Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  0.00

Date Sent to OAHP: (If rents determined by HUDICA to be over Comparable) E

Reason sent to OAHP: v

Date Review Results Received from OAHP: E

OAHP Results: v

Dispute/Appeal Comments:

Rents Final i *hibit: O Yes ® No

ents Final for Contract Exhibit Date:
< Utility Allowance Changed Comments :
Utility Allowance Changed: Mo

Figure 17-10. Rent page

The following sections describe the function detail pages for each of the contract renewal processing
options.

17.4.1 Option la: Mark-up to Market Eligibility

An owner may request to enter into the Mark-Up-To-Market program at the expiration of a Section 8
contract. Rents may be renewed at the lesser of comparable market rents or 150% of the Fair Market
Rent (FMR). Contracts that renew for the first time under Option 1a/1b are required to submit a Rent
Comparability Study (RCS). The owner can use an existing RCS adjusted by (OCAF) to establish initial

eligibility. All properties that meet the following criteria are eligible for the Mark-Up-To-Market
program for contract renewal:

e A REAC physical inspection score of 60 or above, with no uncorrected Exigent Health and
Safety (EHS) violations

e For-profit or limited-distribution ownership
e Comparable market rents at or above 100% of the FMR potential

e The project does not have a low-and moderate-income use restriction that cannot be eliminated
by unilateral action by the owner

&< Note: HUD has discretionary authority to qualify nonprofit owners that meet certain

criteria, or other properties that do not qualify according to the above requirements, for
the Mark-Up-To-Market contract renewal program.
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For detailed information on which properties are eligible for Option 1a, please refer to the HUD Section
8 Renewal Policy and any related attachments.

The 1la: Request Renewal Under Mark-Up-To-Market Eligibility pages allow you to enter and
associate two comparability studies (owner’s and HUD’s), enter renewal rents, and determine eligibility
for the Mark-Up-To-Market program. Once you enter the information from the rent comparability studies
(owners and HUD’s), iREMS calculates the final comparable market rents and determines the final
eligibility. You can also enter information on Section 236, 515, and BMIR properties, as well as the
renewal effective date and the length of the renewal, and any related comments. Once the Option 1a
renewal information is complete in iIREMS, and the Rents Final for Contract Exhibit indicator is set to
Yes, the data is used by ARAMS.

The Function Detail pages for Option 1a renewals are accessed via the tabs that display across the top of
the page: Dates and Comments, Comparability Study Selection, Input Rents, Eligibility, Rents, and Final
Review.

17.4.1.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and indicating whether or not there is a transfer to Non-Profit.

Satings

[0 nd Comers | ot Sy Selchon] s Elgt) e et e
Dates and Comments Reset

Surviving Contract: OH10M000330 Stage: NA

Function Type: Renewal Action: FY 2011 - 1a: Mark-Up-To-Market Ebgibility

Effective Date: 09012011 ARAMS Status: Pending

Renewal Contract: | Basic Renewal Contract

Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: g0 H
Length of Contract in Months: 12

Contract Expiration Date: 0832012 &

Reason for Short-term Renewal.
Decision Comments:

Transfer to Non-Profit
Organization Eligible for Non-Prafit:  ©; Eigible © Not Eiigible @ Unconfirmed
Organization is Community Oriented: © Yes © Mo @ Unconfimed
Dates and Comments | Comparability Study Selection | Inpu Rents | Elgibility | Rents | Final Review

Figure 17-11. Dates and Comments Option la

To enter information on the Dates and Comments page for Option la:

1. From the Contract Processing List page, highlight and click on the current renewal and the
Dates and Comments page displays.

2. Enter the following information:
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e Renewal Contract, from the drop-down list (populated with the option selected, however, it
is an editable field)

e Contract Effective Date (calendar)

e Length of Contract in Months

425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.

425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
Decision Comments

Organization is Eligible for Non-Profit, select radio button

Organization is Community Oriented, select radio button

3. Clickon to save the information.

17.4.1.2 Comparability Study Selection

Contracts that renew for the first time under Option 1a/1b or Option 2 are required to submit a RCS. For
the purpose of contract renewals following, the RCS is valid for a period of five years. Owners are
required to submit a new RCS at the end of the five-year period. If HUD believes that contract rents have
significantly exceeded comparable market rents, HUD may request one updated RCS during the five-year
period.

RCS information is stored at the property level. If a current RCS exists for a property, you can view it by
selecting the Comparability Study Selection link from the Function Detail tab. The record displays on
the Comparability Study Selection page in a table. You can use an existing RCS by selecting the
checkbox next to the record in the table. If no RCS exists in the system, the table is blank and you must
add one. To add an RCS you must use the Comparability Studies option from the iREMS sidebar. Once
an RCS is entered for a property, it displays in the table on the Comparability Study Selection page.

Adding a comparability study for a property is done via the pages accessed by the Comparability Studies
option in the Subsidy Administration sidebar. Please see section 22.8, Comparability Studies for
detailed instructions.

To select a Comparability Study for Option la:

1. From the Function Detail tab click on the Comparability Study Selection tab and the
Comparability Study Selection page displays.
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Section 8 Contract| PRAC Confract Function/ |
Processing List | Processing List | Contract Selection ‘ Function Detail | &)

Comra‘t%”m Dates and Comments .m.‘ InputRents | Eligibility | Rents | Final Review

Comparability Study Selection Save || Reset
Sunviving Contract: FL28T851043 Stage: A

Function Type: Renewal Action: FY 2014 - 1a: Mark-Up-To-Warket Eligibilty

Effective Date: 01/31/2014 ARAMS Status:

Comparability Study Required? (3 ves O No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of

Select Fiscal ear Signed HUD Source First Auto OCAF Created I”"'L c“mrf':,:fh'“
02273 Related Renewal Lt
2014 100172013 Owner No 0 w7
1 118

Figure 17-12. Comparability Study Selection for Option 1a

2. Select the checkbox next to the study in the table.

3. Clickon % and the save was successful message displays.

Microsoft Internet Explorer, E|

\g‘j Change in 'Select’ box will update rent calculations and save the renewal,

Ik ] [ Cancel

Figure 17-13. Confirmation Dialog box

4. Clickon to save or to reset the selection.

17.4.1.2.1 Viewing Unit/Bedroom Type for an Existing Comparability Study

To view unit or bedroom information for an existing comparability study, select the study in the
Comparability Study table and the Comparability Study Detail page for that study displays. The
Comparability Study Detail page displays the following fields: Fiscal Year, Date HUD Form 92273
Signed by Appraiser, Comparability Study Submitted (to HUD) Date, Comparability Study Source,
Comparability Study Reviewed (by HUD) Date, Date Accepted/Approved by HUD, and Comparable
Rents. The Comparable Rents information is displayed in a table with the following columns:
Unit/Bedroom Type, Comparable Rent (Monthly), and Unit Description.

425 Note: Any comparability study that is associated to a contract process that is locked by
ARAMS cannot be edited. All fields display as view-only.
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To access detailed information on the Comparability Study:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.

Section 8 Contract| PRAC Contract Function /
Processing List | Frocessing List | Contract Selection ‘ Functien Detail

=l

Comparability Study Detail Reset || Back Adjust Comp Renls by OCAF
Surviving Contract: FL29T851043 Stage: N/A

Function Type: Renewal Action: FY 2014 - 1a: Mark-Up-To-Market Eligibility

Effective Date: 01/31/2014 ARAMS Status:

Fiscal Year: 2014 |»

Date HUD Form 92273 Signed by Appraiser: | 10/01/2013 | ]

Comparability Study Submitted {to HUD) Date: [10/04/2013 ||
Comparability Study Source: Owner
Comparability Study Reviewed (by HUD) Date: | 10/08/2013 3

Date Accepted / Approved by HUD: w1201z |
Auto OCAF Created: No
Comparable Rents: Add Comparable Rent |

UnitBedroom Type Comparable Rent (Monthiy) Unit Description
o 1077 studio
1 1185 one BR

Figure 17-14. Comparability Study Detail page

2. Clickon ﬁ to return to the Comparability Study Selection page.

To adjust Comparability Rents by OCAF:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.

Section 8 Contract| PRAC Contract Function /
Processing List | Frocessing List | Contract Selection | Function Detall | &
Comparability Study Detail Save | Reset | Back Adjust Comp Rents by OCAF
Surviving Contract: FL29T851043 Stage: NiA
Function Type: Renewal Action: FY 2014 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 01/31/2014 ARAMS Status:
Fiscal Year: 2014 v
Date HUD Form 92273 Signed by Appraiser:  |10/01/2013 3
‘Comparability Study Submitted (to HUD) Date: | 10/04/2013 3
‘Comparability Study Source: Owner (%
‘Comparability Study Reviewed (by HUD) Date: | 10/08/2013 3
Date Accepted / Approved by HUD: w2m3 |
Auto OCAF Created: No
‘Comparable Rents: Add Comparable Rent |
UnitBedroom Type C ble Rent (Monthly) Unit
0 1077 studio
1 1185 one BR

Figure 17-15. Comparability Study Detail page

2. Click on Adjust Comp Rents by OCAF

| and the following message displays:
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: X

b ] Adding a new comparability study will cause any previous association of a comparability study with Ehis renewal to be
\:1/ deleted, Da viou wish bo conkinue?

[ oK ][ Cancel ]

Figure 17-16. Confirmation message

3. Clickon and the save was successful message displays on the Comparability
Study Detail page.

17.4.1.3 Input Rents

You can add a new rent record or overwrite existing records in the rent table with the existing rents in
TRACS. Renewal Options 1a and 1b have two links for detailed rent information. The Input Rents
page displays rent information in a table format. This information includes unit/bedroom type, number of
units, current gross rent at expiration, new authorized gross rents (236 & BMIR), owner’s comparable
gross rent, HUD’s comparable gross rent, fair market rents (FMR), and monthly/annual rent potentials.

A Owerlay Rents with Current Rents from TRACS

| button displays above the Input Rents table.
This function overlay the rent information displayed in the table with the current rent values from
TRACS. These rents are also displayed on the Rent (TRACS) page when you select Property Attributes
from the IREMS sidebar in the Asset Management business area.

To add rent information:

1. From the Dates and Comments page, click on the Input Rents tab and the Input Rents page
displays.

Section 8 Contract| FRAC Coniracl Funcion /
Processing List  Processing List Contract Selection ‘ Function Detail | &h
Dates and Comments | Comparability Study Selection |Inuu1 Rents ‘ Eligibility | Rents | Final Review

Input Rents Reset

Surviving Contract: FL29T851043 Stage: N/A
Function Type: Renewal Action: FY 2014 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 01/31/2014 ARAMS Status:

Add New Rent Record Overlay Rents with Current Rents from TRACS
Unit Type #of Current Gross Rent New Authorized Gross Owner's Comp. HUD's Comp. MR
Units. at Expiration Rent (236 & BMIR) Gross Rent Gross Rent

0 0 1052 1113 719
0 24 1064 1117 719
1 0 1146 1231 876
1 27 1170 1246 876
Rent Potentials
Monthly 57126 60450 40808
Annual 685512 725400 480896

Figure 17-17. Input Rents page
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2. Click on Add New Rent Record | 5 the Input Rents Detail section displays.

Input Rents Detail

Save | Reset Close

. UnitBedroom Type Description:
Unit Type:

Mumber of Units:

Current Rent at Expiration:
Current Ltility Allowance (if separate from rent):

MNew Authorized Gross Rent (236 & BMIR): 0

Owner's Comparable Rent

HUD's Comparable Rent:

Fair Market Rent: 0

Utility Allowance Effective Date: 3

Figure 17-18. Input Rents Detail

3. Enter the following information:

e Unit/Bedroom Type

425 Note: You must enter separate records for identical bedroom types that vary in description.
For instance, if a property has 2 different sizes of 1-bedroom units, or 1 bedroom units that
have different features (i.e., a study), enter each 1 bedroom by clicking on the Add
Comparable Rent button, and enter a description in the text box.

e Unit/Bedroom Type Description
e New Authorized Rent (236 and BMIR)
e [Fair Market Rent

4. Clickon ﬁ and the save was successful message displays.

To update rent information:

425 Note: You can update all renewal rent records, including those created by the interface
with TRACS.

1. From the Input Rents page, click on the desired link in the Unit Type field and the
corresponding Input Rent pop up page displays.

2. Enter the new data.

3. Clickon % and the save was successful message displays.
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To delete rent information:

You can delete renewal rent information that you have entered. You cannot delete renewal rent
information that is created by the interface with TRACS. Deleting information from the Input Rents
page also deletes the corresponding Calculated & Renewal Rents record.

The m button displays only on records that have been previously saved.

Note: The delete function should be used only to remove incorrect data. Do not delete accurate
existing information.

1. From the Input Rents page, click on the desired link in the Unit Type field and the
corresponding Input Rent page displays.

2. Click on Pe'te | and the delete confirmation dialog box displays.

‘?f) Are wou sure wol want ko delete this Input Rents record?

[ ok, ] [ Cancel

Figure 17-19. Delete Confirmation message

3. Clickon to delete and the Input Rents page displays with a message that the delete
was successful.

To Overlay the Rents with Current Rent Values from TRACS:

425 Note: This function replaces the information that is displayed in the rents table on the
Input Rents page. It does not add a row to the table.

Owverlay Rents with Current Rents from TRACS ]

1. From the Input Rents page, click on I
and the update confirmation dialog box displays.
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Microsoft Internet Explorer,

9 The Renewal Rent tables will be overlaid with the current Rent values From TRACS (displaved on the Property
\QJ Attributes page). Any updates made ko these Rent tables will be lost, Do you want to proceed?

[o]4 ] l Cancel

Figure 17-20. Renewal Rents Confirmation message

2. Clickon to overlay the rents and a message that the TRACS overlay was successful
displays.

17.4.1.4 Eligibility

Contracts that renew for the first time under Option 1a/1b are required to submit a Rent Comparability
Study (RCS). The owner can use an existing RCS adjusted by (OCAF) to establish initial eligibility. All
eligibility information is entered on the Eligibility pages.

To enter Eligibility information:

1. From the Function Detail tab, click on the Eligibility tab and the Eligibility page displays.
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Section 8 Contract | PRAC Conlfrac Function / b
Processing List | Processing List | Contract Selection | Function Detail

=

Dates and Comments | Comparability Study Selection | Input Rents | Eligibility | Rents | Final Review

Eligibility

Save Reset

Surviving Contract: FL20T251043
Function Type: Renewal
Effective Date: 01/31/2014

Stage: M/A
Action: FY 2014 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Mark-Up-to-Market Eligibility

Total Units in Property: 52

Section 236, 515 & BMIR Properties Only

Annual IRP Amount: 0.00
Original Market Interest Rate: 0.0000

Subsidized Interest Rate:
(Usually 1% for 236 & FMHA, 3% for BMIR) [0.0000

Unpaid Principle Balance: 5422492 20

Initial Eligibility for Mark-Up-To Market

Annual Rent Potential for all Section & Units Included in the Current Renewal: 654228.00
Annual Comparable (Owner's) Rent Potential for Units Included in Current Renewal: |654116.00
Owmer's Comparable Rent Potential is 106.10% of Current Rent Potential.
Owner's Annual Gross Comparable Rent Potential

According to Initial Eligibility, the Contract is:

Owner’'s Comparable Gross Rent Potential is 147.77% of FMR.

The Property is initially considered for Mark-Up-To Market: Eligible

725400.00
Below Market

HUD's Comparability Study Comparison
Annual Comparable (HUD's) Rent Potential for Units Included in Current Renewal: 0.00
HUD's Comparable Rent Potential is 0.00% of Current Rent Potential.

HUD's Annual Gross Comparable Rent Potential: 0.00

According to Comparability Study, the Contract is:

HUD's Comparable Gross Rent Potential is 0.00% of FMR.

The Property is considered for Mark-Up-To Market:

Unconfirmed

Unconfirmed

Final Comparable Rents
Owner’'s Comparable Rent Potential is 0.00% of HUD's.
Final Comparable Market Rents are 100% of Owners Comparable Rents

Section 236, Section 221(d)({3) BMIR, FMHA

Final Comparable Rent Potential is 147.77% of FMR.

Capped Comparable Gross Rents are 100% of Final Comparable Gross Rents

Annual Interest Subsidy: 0
Interest Subsidy Adjustment Factor: 0.0000
Increased Annual Distribution

(Annual New Contract Rent Potential - Annual New Authorized Rent Potentials): 0

Other New Construction/Sub-Rehab

Final Comparable Rent Potential is 147.77% of FMR.

Hew Section 8 Gross Rents are 100% of Final Comparable Rents.

Increased Annual Distribution

(Annual New Contract Rent Potential - Annual New Authorized Potentials): 0

Figure 17-21. Eligibility page

2. Enter the following information:

Owner’s Annual Gross Comparable Rent Potential

3. Clickon ﬂ and the save was successful message displays.

Annual IRP Amount, (Section 236, 515, or BMIR Properties)

Original Market Interest Rate, (Section 236, 515, or BMIR Properties)

Subsidized Interest Rate, (Section 236, 515, or BMIR Properties)

Unpaid Principal Balance, (Section 236, 515, or BMIR Properties)

Annual Rent Potential for all Section 8 Units Included In Current Renewal

Annual Comparable (Owner’s) Rent Potential for Units Included in Current Renewal

If there is a discrepancy in the amounts in the Owner Comparable Rent Potential in the Eligibility section
vs. the Input Rent table, iIREMS gives an option to automatically populate the amount in the Eligibility
section correctly. This discrepancy can occur if the comps are not associated or if only part of the unit

comps are selected where there are multiple of the same unit type.
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17.4.1.5 Rents

The Calculated Renewal Rents table allows you to view the results of the Mark-Up-To-Market
calculations and to update the final renewal rents and utility allowance amounts, if applicable. The
Input Rents page must be completed, with the RCS information, before the calculations can be done by
the system. The information displayed in the Calculated Renewal Rents page are system-generated,
however, you can update the renewed rent and the renewed utility allowance amounts on the related rent
detail page, if applicable.

To enter Calculated Renewal Rent information:

1. From the Dates and Comments page in the Function Detail tab, click on the Rents tab and the
Rents page displays with the Calculated Renewal Rents table.

Section 8 Contract| PRAC Contract Function /
ProcessingList | Processing List | Contract Selection ‘ Function Detail | &
Dates and Comments | Comparability Study Selection | Input Rents | Eligibility | Rents ‘ Final Review
Rents Reset
Surviving Contract: FL29T851043 Stage: N/A
Function Type: Renewal Action: FY 2014 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 01/31/2014 ARAMS Status:

HUD Approved Rent: | Comparable v

Calculated Renewal Rents:

) ot e — Capped Comp. New Section 8 Gross | NeW Se(f)‘:‘;';r‘"f;ﬂ“ Rent Renewed
unit Type Units Gross Rent Gross Remt (235, Rent (236, EMIR, Construct.Sub- Gross Rent
BMIR, & FHA) & FIHA)
Rehab)
0 0 1113 1113 1113 1113
0 24 117 117 1117 1117
1 0 1231 1231 1231 1231
1 27 1248 1248 1245 1245
Rent Potentials
Montnly 50450 60450 60450 50450
lAnnual 725400 725400 725400 725400
Renewal Rent Effective Date: w3202 |
Rents Final for Contract Exhibit: O Yes @ No

Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments

Utility Allowance Changed: No

Figure 17-22. Rents page

2. Click on the unit type link and the Calculated Renewal Rent Detail section displays.

Calculated Renewal Rent Detail
Save | Delete | Reset | Close ‘
Unit Type: 1
Number of Units: 27 Unit/Bedroom Type Description:
Current Contract Rent at Time of Expiration: 1109 Current Utility Allowance (if separate from rent): 61
Final Comp Gross Rent: 1245 Owner's Comparable Rent: 1185
Capped Comp. Gross Rent (236, BMIR & FMHA): 1246 HUD's Comparable Rent: 0
New Section 8 Gross Rent (236, BMIR & FMHA): 0 New Authorized Gross Rent (236 & BMIR): 0
New Section 8 Gross Rent (Other New Contruct/Sub-Rehab): 1246 Fair Market Rent: 876
Energy Adjustment Amount Applied to Final Rent: 0
Renewed Rent: 0
Renewed Utility Allowance (if separate from rent): i}
Utility Allowance Effective Date: 02/01/2013 E

Figure 17-23. Calculated Renewal Rent Detail
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Enter the following information:

Number of units

Energy Adjustment Amount Applied to Final Rent
Renewed Rent

Renewed Utility Allowance (if separate from rent)

&< Note: A value must be entered in the Renewed Utility Allowance (if separate from rent)
field. If the current utility allowance is not being renewed or increased, re-enter the
current amount. Leaving the field blank or entering a value of zero overrides the current
utility allowance.

4.

Click on ﬂ to save the data. The save was successful message displays.

To update Calculated Renewal Rents Information:

1.

From the Dates and Comments page in the Function Detail tab, click on the Rents tab and the
Rents page displays.

Highlight and click on the unit type and the Calculated Renewal Rent Detail page displays.

Enter the new data.

Click on | 53¥€ | the save was successful message displays.

To delete Calculated and Renewed Rents Information:

From the Function Detail tab, click on the Rents tab and the Rents page displays with the
Calculated Renewal Rent table.

Click on the desired link in the Unit Type field and the corresponding Calculated Renewal Rent
Detail pop up page displays.

Click on | Pe'®t® | and the delete confirmation dialog box displays.
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Microsoft Internet Explorer @

g/ Are you sure you wish to DELETE?

[ OK ][ Cancel J

Figure 17-24. Delete Confirmation Dialog Box

4. Clickon and the delete was successful message displays.

17.4.1.6 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.

17.4.2 Option 1b: Discretionary Authority Eligibility Mark-up to
Market

An owner may request to enter into the Mark-Up-To-Market program at the expiration of a Section 8
contract. Rents may be renewed above the cap of comparable market rents or 150% of the Fair Market
Rent (FMR). All properties that meet the following criteria are eligible for the Mark-Up-To-Market
Discretionary Authority Eligibility program for contract renewal:

e Vulnerable populations
e Low vacancy market area

e High priority for local community

425 Note: HUD has discretionary authority to qualify nonprofit owners that meet certain
criteria, or other properties that do not qualify according to the above requirements, for
the Mark-Up-To-Market contract renewal program.

For detailed information on which properties are eligible for Option 1b, please refer to the HUD Section
8 Renewal Policy and any related attachments.

The 1b. Discretionary Authority Mark-Up-To-Market page allows you to enter and associate two
comparability studies (owner’s and HUD’s), enter renewal rents, and determine eligibility for the Mark-
Up-To-Market program. Once you enter the information from the RCS (owner’s and HUD’s), IREMS

March 2018 Page 17-30




Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide

Chapter 17: Contract Processing

calculates the final comparable market rents and determines the final eligibility. You can also enter
information on Section 236, 515, and BMIR properties, as well as the renewal effective date and the
length of the renewal, and any related comments. Once the Option 1b renewal information is complete in
iIREMS, and the Rents Final for Contract Exhibit indicator is set to Yes, the data is used by ARAMS.

17.4.2.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and indicating the criteria the property meets to qualify for

option 1b.

To enter information in the Dates and Comments page for Option 1b:

1. Click on the Function Detail tab and the Dates and Comments page displays.

Section 8 Contract| PR
: " Processing List | Fror

ot Function /
it Contract Selection ‘ Function Detail | &

J'Da(es and Cumments" Comparability Study Selection | Input Rents | Eligibility | Rents | Final Review

Dates and Comments

Surviving Contract: FL29T851043
Function Type: Renewal
Effective Date: 01/31/2014

Reset
Stage: NIA

Action: FY 2014 - 1b: Discretionary Authority Eligibility Mark-Up-To-Market
ARAMS Status:

Renewal Contract: | Basic Renewal Contract v
Criteria the property meets in order to qualify for Option 1b:

Vulnerable Populations
Vacancy Rates

Community Support

Has owner met criteria to request increase above the cap on comparable rents of 150% of
FMR?

Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date:

Length of Contract in Months:

Contract Expiration Date:

Reason for Short-term Renewal: v
Decision Comments:

O Yes C No @ Unconfirmed
O Yes O No @ Unconfirmed
O Yes © No @ Unconfirmed

O Yes O No @ Unconfimed

na200 |
2
01/30/2015 3

Figure 17-25. Dates and Comments for Option 1b

2. Enter the following information:

e Renewal Contract, from the drop-down list (populated with the option selected, however, it

is an editable field)

o Vulnerable Populations, radio button
e Vacancy Rates, radio button
e  Community Support, radio button
[ ]
FMR?, select radio button
e Contract Effective Date

e Length of Contract in Months

Has owner met criteria to request increase above the cap on comparable rents of 158% of
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425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.

425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

o Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

3. Click on _52¥2 | to save the information.
Alternative option

Click on | Reset | tq return the fields to blank, or to the previously saved information.
17.4.2.2 Comparability Study Selection

Contracts that renew for the first time under Option 1a/1b or Option 2 are required to submit a RCS. For
the purpose of subsequent contract renewals, the RCS is valid for a period of five years. Owners are
required to submit a new RCS at the end of the five-year period. If HUD believes that contract rents have
significantly exceeded comparable market rents, HUD may request one updated RCS during the five-year
period.

RCS information is stored at the property level. If a current RCS exists for a property, the record displays
on the Comparability Study Selection page in a table. You can use an existing RCS by selecting the
checkbox next to the record in the table. If no RCS exists in the system, the table is blank. To add an
RCS you must use the Comparability Studies option from the iREMS sidebar. Once an RCS is entered
for a property, it displays in the table on all of the Function Detail pages for any of the renewal options
that include Comparability Study Selection as one of the links at the top of the page.

Adding a comparability study for a property is done via the pages accessed by the Comparability Studies
option in the Subsidy Administration sidebar. Please see section 22.8, Comparability Study for detailed
instructions.

To Select a Comparability Study:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Comparability Study Selection tab and the Comparability Study Selection page
displays.
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Section 8 Contract| PRAC Contract Function |
ProcessingList | Processing List| Contract Selection ‘ Function Detail | &

Dates and Comments | Comparability Study Se\edmn‘ Input Rents | Eligibility | Rents | Final Review

Comparability Study Selection Reset

Surviving Confract: FL20T851043 Stage: N/A

Function Type: Renewal Action: FY 2014 - 1b: Discretionary Authority Eligibility Mark-Up-To-Market
Effective Date: 01/3112014 ARAMS Status:

Comparability Study Required? @ Yes C No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of _
Select Fiscal Year Signed HUD Source First Puto OCAF Created T”y:'; C"m;':r;a"'e
92273 Related Renewal
2014 1000112013 Owner No 0 1077
1 1185

Figure 17-26. Comparability Study Selection for Option 1b

3. Click in the Select checkbox next to the comparability study and the following pop-up displays:

Microsoft Internet Explorer, §|

\g‘j Change in 'Select’ box will update rent calculations and save the renewal,

04 ] [ Cancel

Figure 17-27. Confirmation Dialog box

4. Clickon to save or to reset the selection.

5. Click on | 32ve ] and the Save was successful message displays.

17.4.2.2.1 Viewing Comparability Study Detail Information:

To view unit or bedroom information for an existing comparability study, select the study in the
Comparability Study table and the Comparability Study Detail page for that study displays. The
Comparability Study Detail page displays the following fields: Fiscal Year, Date HUD Form 92273
Signed by Appraiser, Comparability Study Submitted (to HUD) Date, Comparability Study Source,
Comparability Study Reviewed (by HUD) Date, Date Accepted/Approved by HUD, and Comparable
Rents. The Comparable Rents information is displayed in a table with the following columns:
Unit/Bedroom Type, Comparable Rent (Monthly), and Unit Description.

425 Note: Any comparability study that is associated to a contract process that is locked by
ARAMS cannot be edited. All fields display as view-only.
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To access detailed information on the Comparability Study:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.

Section & Contract| FRAC Coniract Function /
Processing List | Processing List | Contract Selection | Function Detail | &
Comparability Study Detail Save || Reset | Back Adjust Comp Rents by OCAF
Surviving Contract: FL29T851043 Stage: N/A
Function Type: Renewal Action: FY 2014 - 1b: Discretionary Authority Eligibility Mark-Up-To-Market
Effective Date: 01/31/2014 ARAMS Status:

Fiscal Year: 2014 &

Date HUD Form 92273 Signed by Appraiser: | 10/01/2013 ﬂ
Comparability Study Submitted {to HUD) Date: [10/0472013 | 7]
‘Comparability Study Source: Owner |v
Comparability Study Reviewed (by HUD) Date: [10/08/2013 |7
Date Accepted / Approved by HUD: 10/11/2013 3
Auto OCAF Created: No
Comparable Rents: Add Comparable Rent ‘
Unit:Bedroom Type Comparable Rent (Monthly) Unit Description
0 1077 studio
1 1185 one BR

Figure 17-28. Comparability Study Detail page

2. Clickon ﬁ to return to the Comparability Study Selection page.

17.4.2.3 Input Rents

The Input Rents page displays rent information in a table format. You can add, update or delete rent
records from this page. Renewal Options 1a and 1b have two links for detailed rent information. This
information includes unit/bedroom type, number of units, current gross rent at expiration, new authorized
gross rents (236 & BMIR), owner’s comparable gross rent, HUD’s comparable gross rent, fair market
rents (FMR), and monthly/annual rent potentials.

A Owverlay Rents with Current Rents from TRACS

| button displays above the Input Rents table.
This function overlay the rent information displayed in the table with the current rent values from

TRACS, which are displayed on the Rent (TRACS) page when you select Property Attributes from the
iREMS sidebar.

To add rent information:

1. From the Dates and Comments page, click on the Input Rents tab and the Input Rents page
displays.
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Seclion 8 Contract] PRAC Contract Function
Processing List | Processing List| Contract Selection ‘Func\\un Detail | &
4“0’%“ Llocessin Dates and Comments | Comparability Study Selection ‘ Input F{ems| Eligibility | Rents | Final Review
1
Input Rents Reset
Surviving Contract: FL29T851043 Stage: N/A
Function Type: Renewal Action: FY 2014 - 1t: Discretionary Autherity Eligibility Mark-Up-To-Market
Effective Date: 01/31/2014 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
Unit Type #of Current Gross Rent New Authorized Gross Owner's Comp. HUD's Comp. MR
Units at Expiration Rent {236 & BMIR) Gross Rent Gross Rent
0 0 1052 1113 719
0 24 1084 117 9
1 0 1146 1231 876
1 27 1170 1248 876
Rent Potentials
Monthly 57126 60450 40908
Annual 685512 725400 490896

Figure 17-29. Input Rents page

2. Clickon Add New Rent Record

| and the Input Rents Detail pop up displays.

Input Rents Detail

Save | Reset | Close |

Unit Type:
Number of Units:

Current Rent at Expiration:
Current Utility Allowance (if separate from rent);

MNew Authorized Gross Rent (236 & BMIR): 0

Owner's Comparable Rent:

HUD's Comparable Rent

Fair Market Rent 0

Utility Allowance Effective Date: ﬂ

UnitBedroom Type Description:

Figure 17-30. Input Rents Detail

3. Enter the following information:

e Unit/Bedroom Type

42< Note: You must enter separate records for identical bedroom types that vary in
description. For instance, if a property has 2 different sizes of 1-bedroom units, or 1
bedroom units that have different features (i.e., a study), enter each 1 bedroom by
clicking on the Add Comparable Rent button, and enter a description in the text box.

e Unit/Bedroom Type Description
e New Authorized Rent (236 and BMIR)
e Fair Market Rent
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4. Click on | 83¥€ | and the save was successful message displays.

To update rent information:

425 Note: You can update all renewal rent records, including those created by the interface
with TRACS.

1. From the Input Rents page, click on the desired link in the Unit Type field and the
corresponding Input Rent page displays.

2. Enter the new data.

3. Clickon ﬂ and the save was successful message displays.

To delete rent information:

You can delete renewal rent information that you have entered. You cannot delete renewal rent
information that is created by the interface with TRACS. Deleting information from the Input Rents
page also deletes the corresponding Calculated & Renewal Rents record.

The | Pelete | pytton displays only on records that have been previously saved.

425 Note: The delete function should be used only to remove incorrect data. Do not delete
accurate existing information.

1. From the Input Rents page, click on the desired link in the Unit Type field and the
corresponding Input Rent page displays.

2. Click on _Pe'ete | and the delete confirmation dialog box displays.

‘g) Are you sure you wank to delete this Input Rents record?

[ 8] 4 ] [ Cancel

Figure 17-31. Delete Confirmaton Dialog box
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3. Clickon to delete and the Input Rents page displays with a message that the delete
was successful.

To Overlay the rents with current rent values from TRACS:

425 Note: This function replaces the information that is displayed in the rents table on the
Input Rents page. It does not add a row to the table.

Owverlay Rents with Current Rents from TRACS ]

1. From the Input Rents page, click on .
and the update confirmation dialog box displays.

(X

p—

2 The Renewal Rent tables will be overlaid with the current Rent values from TRACS (displayed on the Occupancy
\'/ page). Any updates made to these Rent tables will be lost. Do you want to proceed?

[ ok || concel |

Figure 17-32. Confirmation Dialog box

2. Clickon to overlay the rents and a message that the save was successful displays.

17.4.2.4 Eligibility

Contracts that renew for the first time under Option 1a/1b are required to submit a Rent Comparability
Study (RCS). The owner can use an existing RCS adjusted by (OCAF) to establish initial eligibility.
Eligibility information is entered on the Eligibility pages.

To enter Eligibility information:

1. From the Function Detail tab, click on the Eligibility tab and the Eligibility page displays.
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Section 8 Contract Function /
Processing List | F || Contract Selection | Function Detail | &b

Dates and Comm

Eligibility

s | Comparability Study Selection | Input Rents | Eligibility | Rents | Final Review

Rosot

Surviving Contract: FL29T851043 Stage: N/A

Function Type: Renewal Action: FY 2014 - 1b: Discretionary Authority ENgibility Mark-Up-To-Market
Effective Date: 01/31/2014 ARAMS Status:

Mark.Up-to-Market Eligibility
Total Units in Property: 52

Section 236, 515 & BMIR Properties Only
Annual IRP Amount: 0.00
Original Market Interest Rate: 0.0000

Subsidized Interest Rate:
(Wsually 1% for 236 & FMHA, 3% for BMIR) [0.0000

Unpaid Principle Balance: 542249220
Initial Eligibility for Mark-Up-To Market
Annual Rent Potential for all Section 8 Units Included in the Current Renewal: 654228.00

Annual Comparable {Owner's) Rent Potential for Units Included in Current Renewal: [694116.00
Owner's Comparable Rent Potential is 106 10% of Current Rent Potential.

Owner's Annual Gross Comparable Rent Potential: 725400.00
Accarding to Initial Eligibility, the Contract is: Below Market
Owner's Comparable Gross Rent Potential is 147.77% of FMR.

The Property is initially considerad for Mark-Up-To Market: Ellginle

HUD's Comparability Study Comparison

Annual Comparable (HUD's) Rent Patential Tor Units Included in Current Renewal: 0.00
HUD's Comparable Rent Potential is 0.00% of Current Rent Potential

HUD's Annual Gross Comparable Rent Potential: 0.00

According to Comparability Study, the Contract is: Unconfirmed
HUD's Comparable Gross Rent Potential is 0.00% of FMR.
The Property is considered for Mark-Up-Ta Market: Unconfirmed

Final Comparable Rents
Owner's Comparable Rent Potential s 0.00% of HUD's
Final Comparable Markst Rents are 100% of Owners Comparable Rents.

Section 236, Section 221(d)(3) BMIR, FMHA
Final Comparable Market Rents are 147.77%.of FMR.
Capped Comparable Gross Rents are 100% of Final Comparable Gross Rents

Annual Interest subsiay: 0
Interest Subsidy Adjustment Factor: 0.0000
Increas ed Annual Distribution

(Annual New Contract Rent Potential - Annual New Authorized Rent Potentials) 0

Other New Consiruction/Sub-Rehab

Final Comparable Rent Potential is 147.77% of FMR,
Hew Section 8 Gross Rents are 100% of Final Comparable Rents

Increas ed Annual Distribution
(Annual New Contract Rent Potential - Annual Hew Authorized Rent Potentials): 0

Figure 17-33. Eligibility

2. Enter the following information:

e Annual IRP Amount, (Section 236, 515, or BMIR Properties)

o Original Market Interest Rate, (Section 236, 515, or BMIR Properties)

e Subsidized Interest Rate, (Section 236, 515, or BMIR Properties)

e Unpaid Principal Balance, (Section 236, 515, or BMIR Properties)

¢ Annual Rent Potential for all Section 8 Units Included In Current Renewal

o Annual Comparable (Owner’s) Rent Potential for Units Included in Current Renewal
o Owner’s Annual Gross Comparable Rent Potential

3. Clickon ﬂ and the save was successful message displays.

To Update Eligibility information:

1. From the Function Detail tab, click on the Eligibility tab and the Eligibility page displays.

2. Enter the new data.

3. Clickon % the save was successful message displays.
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17.4.2.5Rents

The Calculated Renewal Rents table allows you to view the results of the Mark-Up-To-Market
calculations and to update the final renewal rents and utility allowance amounts, if applicable. The
Input Rents page must be completed, with the RCS information, before the calculations can be done by
the system. The information displayed in the Calculated Renewal Rents page are system-generated,
however, you can update the renewed rent and the renewed utility allowance amounts on the related rent
detail page, if applicable. Please refer to Section 22.4.1.5 for instructions on completing these pages.

To enter Calculated Renewal Rent information:

1. From the Dates and Comments page in the Function Detail tab, click on the Rents tab and the
Rents page displays with the Calculated Renewal Rents table.

Section 8 Contract | PRAC C
ProcessingList | Pro

ot Function /
1=1| Contract Selection | Function Detall | &5

Dates and Comments | Comparability Study Selection | Input Rents | Eligibility [ Rents | Final Review

Rents Reset
Surviving Contract: FL29T851043 Stage: /A

Function Type: Renewal Action: FY 2014 - 1b: Discretionary Authority Eligibility Mark-Up-To-Market

Effective Date: 01/31/2014 ARAMS Status:

HUD Approved Rent: [Comparsble _».

Calculated Renewal Rents:

Capped Comp. New Section 8 Gross | NeW Section 8 Gross Rent

_ % of Final Comp. (Other New Renewed
Unit Type o Gross Rent (236, Rent {236, BHIR,
Units & PR o ERHA Construct./Sub- Gross Rent
Rehab)
[ 0 1113 113 1113 113
0 21 1117 117 1117 117
1 0 1231 1221 1231 1221
1 27 1245 1245 1245 1245
Rent Potentials
Uonthly 60450 60450 50450 50450
Annual 725400 725400 725400 725400
Renewal Rent Effective Date: 03172004 |0F
Approved by Housing HQ Date: =
Rents Final for Contract Exhibit: O Yes @ No

Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments

Utility Allowance Changed: No

Figure 17-34. Calculated Renewal Rents page

2. Click on the unit type link and the Calculated Renewal Rent Detail page displays.
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Calculated Renewal Rent Detail

Save | Delete | Reset | Close |
Unit Type: 1
Number of Units: 7 Unit'Bedroom Type Description:
Current Contract Rent at Time of Expiration: 1109 Current Utility Allowance (if separate from rent): 61
Final Comp Gross Rent: 1246 Owner's Comparable Rent: 1185
Capped Comp. Gross Rent (236, BMIR & FMHA): 1246 HUD's Comparable Rent: 0
New Section 8 Gross Rent {236, BMIR & FMHA): 0 New Authorized Gross Rent (236 & BMIR): 0
New Section & Gross Rent (Other New Contruct/Sub-Rehab): 1246 Fair Market Rent: 376
Energy Adjustment Amount Applied to Final Rent: 0
Renewed Rent: 1185
Renewed Utility Allowance (if separate from rent): 61
Utility Allowance Effective Date: 02/01/2013 3

Figure 17-35. Calculated Renewal Rent Detail

3. Enter the following information:

Unit type

Number of Units

Energy Adjustment Amount Applied to Final Rent
Renewed Rent

Renewed Utility Allowance (if separate from rent)
Unit Bedroom Description

25 Note: A value must be entered in the Renewed Utility Allowance (if separate from rent)
field. If the current utility allowance is not being renewed or increased, re-enter the
current amount. Leaving the field blank or entering a value of zero overrides the current
utility allowance.

4. Clickon ﬁ to save the data. The save was successful message displays.

To update Calculated Renewal Rents Information:

1. From the Dates and Comments page in the Function Detail tab, click on the Rents tab and the
Rents page displays.

2. Highlight and click on the unit type and the Calculated Renewal Rent Detail page displays.

3. Enter the new data.

4. Clickon ﬁ the save was successful message displays.
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To delete Calculated and Renewed Rents Information:

1. From the Function Detail tab, click on the Rents tab and the Rents page displays with the
Calculated Renewal Rent table.

2. Click on the desired link in the Unit Type field and the corresponding Calculated Renewal Rent
Detail pop up page displays.

3. Click on  Pe'ete | and the delete confirmation dialog box displays.

Microsoft Internet Explorer @

g/ Are you sure you wish to DELETE?

[ OK ][ Cancel ]

Figure 17-36. Delete Confirmation Dialog box

4. Clickon and the delete was successful message displays.

17.4.2.6 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.

17.4.3 Option 2: Request Renewal without Restructure at or
Below Market Rents

Renewal Option 2 is for owners who request a renewal of their Section 8 contract where the RCS
indicates that the contract’s current rents are at or below comparable market rents, but who are not
applying for Mark-Up-To-Market. Contracts that renew for the first time under Option 2 are required to
submit a rent comparability study. For detailed information on Option 2, please refer to HUD Section 8
Renewal Policy and the related attachments.

The 2: Request Renewal without Restructuring at or Below Comparable Rents page allows you to
enter and track renewal information where an owner opts to renew the Section 8 contract at current or
below comparable market rents. You can enter the renewal method, comparability study information,
renewal budget information; indicate if it has an Exception Project Exempted from Office of Affordable
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Housing Preservation (OAHP), and whether the renewal is forwarded to OAHP. You can also enter rent
information, dispute/appeal comments, HUD approved rent, and any decision comments. Once the
Option 2 renewal information is complete in IREMS, and the Rents Final for Contract Exhibit indicator
is set to Yes, the data is used by ARAMS.

Exception Project Exempted from OAHP

The Exception Project Exempted from OAHP provides the authority to renew projects exempted from
OAHP. FHA insured properties that are State or locally financed may be eligible for the Mark-To Market
program, and will be referred to OAHP for processing. Please see HUD Renewal Policy 99-36 and the
related attachments for information. The following chart defines the Exception Project Exempted from
OAHP:

Exception Project Exempted Definition

from OAHP
Projects financed or insured by Projects for which the primary financing or mortgage insurance was
state or local government and provided by a unit of state government or a unit of general local
FHA-insured government (or an agency or instrumentality of either) and is insured

under the National Housing Act, and where a mortgage restructuring
and rental assistance sufficiency plan conflicts with the local law or
agreements governing such financing.

Projects financed under Section |Projects financed under Section 202 of the Housing Act of 1959 or
202/8 or 515/8 Section 515 of the Housing Act of 1949 (includes 202/8, 515/8; does
not include 202 and 811 Capital Advance projects, which do not have
Section 8 contracts).

Projects funded pursuant to Projects that have an expiring contract under Section 8 of the United
Section 441 of the McKinney Act | States Housing Act of 1937 pursuant to Section 441 of the Stewart B.
McKinney Homeless Assistance Act (SRO Mod Rehab).

MFH Projects not eligible Projects that do not qualify as eligible multifamily housing projects
pursuant to Section 512(2) of pursuant to Section 512(2) of MAHRA. For example, a project that is
MAHRA not subject to a HUD-held or insured mortgage, or, a project that has

FHA mortgage insurance or is HUD-held with rents at or below
comparable market rents.

(A) Projects financed or insured | Projects for which the primary financing or mortgage insurance was
by state or local government and | provided by a unit of state government or a unit of general local

not FHA-insured government (or an agency or instrumentality of either) and is not
insured under the National Housing Act. (Examples are uninsured
236 or uninsured 11b projects.)

(B) Projects financed or insured | Projects for which the primary financing was provided by a unit of

by state or local government and | state government or a unit of general local government (or an agency
FHA-insured or instrumentality of either) and the financing involves mortgage
insurance under the National Housing Act, such that the
implementation of a mortgage restructuring and rental assistance
sufficiency plan under this act is in conflict with applicable law or
agreements governing such financing. (Example: insured 11b

projects.)
(C) Projects financed under Projects financed under Section 202 of the Housing Act of 1959 or
Section 202/8 or 515/8 Section 515 of the Housing Act of 1949. (Includes 202/8, 202, 515/8 -

does not include 811’s.)
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Exception Project Exempted Definition
from OAHP

(D) Projects funded pursuantto  |Projects that have an expiring contract under Section 8 of the United
Section 441 of the McKinney Act | States Housing Act of 1937 pursuant to Section 441 of the Stewart B.
McKinney Homeless Assistance Act. (SRO Mod Rehab.)

(E) Projects not eligible for Mark- |Projects that do not qualify as eligible multifamily housing projects
Down-to-Market pursuant to Section 515(2) of MAHRA. (Examples of projects that
qualify under this category would be (1) a project that is not insured
or (2) a project that has FHA mortgage insurance with rents under
comparable market rents.) In order for an owner of an insured project
to claim eligibility under this provision, they must obtain a rent
comparability study.

17.4.3.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP information.

Function Detail | &

Cnmram Prucssm JDates and Comments ‘ Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Dates and Comments Resat

Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:

Section 8 Contract| PRAC Contract Function /
Processing List  Frocessing List Confract Selection

Renewal Contract: v

Exception Project Exempted from OAHP: v
Annual Financial Statement Required To be Submitted to HUD? Yes

Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: tenvaid |
Length of Contract in Months: 12

Contract Expiration Date: 05/31/2015 E
Reason for Short-term Renewal: v

Decision Comments:

Figure 17-37. Dates and Comments page

To enter information in the Dates and Comments page for Option 2:

1. Click on the Function Detail tab and the Dates and Comments page displays.

2. Enter the following information:

o Renewal Contract, from the drop-down list (populated with the option selected, however, it
is an editable field)

e Exception Project Exempted from OAHP, select from drop-down list

¢ Annual Financial Statement Required to be Submitted to HUD?, select radio button

e Contract Effective Date
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2 Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes
the renewal to be rejected.

e Length of Contract in Months

425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.

425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required. Field.

e Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

3. Clickon M to save the information.

17.4.3.2 Comparability Study Selection

Contracts that renew for the first time under Option 1a/1b or Option 2 are required to submit a RCS. For
the purpose of subsequent contract renewals, the RCS is valid for a period of five years. Owners are
required to submit a new RCS at the end of the five-year period. If HUD believes that contract rents have
significantly exceeded comparable market rents, HUD may request one updated RCS during the five-year
period.

RCS information is stored at the property level. If a current RCS exists for a property, the record displays
in a table when you select the Comparability Study link on the Function Detail page. You can use an
existing RCS by selecting the checkbox next to the record in the table. If no RCS exists in the system, the
table is blank. To add an RCS you must use the Comparability Studies option from the iREMS sidebar.
Once an RCS is entered for a property, it displays in the table on all of the Function Detail pages for any
of the renewal options that include Comparability Study Selection as one of the links at the top of the

page.

Adding a comparability study for a property is done via the pages accessed by the Comparability
Studies option in the Subsidy Administration sidebar. Please see section 22.8, Comparability Studies
for detailed instructions.
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To Select a Comparability Study

1. From the Contract Processing List page, highlight and click on the renewal record and the

Function Detail page displays.

2. Click on the Comparability Study Selection tab and the Comparability Study Selection page

displays.

Section 8 Contract| PRAC Coniract Function /

ProcessingList  Processing List Centract Selection | Function Detail é

= —
Coriract Processing. Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Comparability Study Selection

Reset

Surviving Contract: FL290046007
Function Type: Renewal
Effective Date: 06/01/2014

Stage: N/A

Action: FY 2014 - 2 Request Renewal Without Restructuring at or Below Comparable Rents

ARAMS Status:

Type of Alternative to Comparibility Study Used:

Comparability Study:

Comparability Study Required? () ves O No O Atemative © Unconfirmed

Date Appraiser
Select Fiscal Year Signed HUD
92273

Source

Execution Date of
First
Related Renewal

Auto OCAF Created

Unit
Type

Comparable

O 2013 09/08/2010

Owner

Yes

745

Figure 17-38. Comparability Study Selection page

3. Click in the Select checkbox next to the comparability study and a pop-up displays.
4. Clickon to save or to reset the selection.

5. Clickon ﬁ and the Save was successful message displays.

To Adjust Rents by OCAF

1. From the Contract Processing List page, highlight and click on the renewal record and the

Function Detail page displays.

2. Click on the Comparability Study Selection tab and the Comparability Study Selection page

displays.

3. Highlight and click on the comparability Study record and the Comparability Study Detail

page displays.
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Section 8 Contract| PRAC Contract Function /
Processing List | Processing List | Contract Selection | Function Detail 5
Comparability Study Detail [Back]| Adjust Comp Rents by OCAF
Surviving Contract: FL230046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - Z: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:
Fiscal Year: 2013
Date HUD Form 92273 Signed by Appraiser:  09/08/2010
‘Comparability Study Submitted (to HUD) Date: 09/20/2010
‘Comparability Study Source: Owner
‘Comparability Study Reviewed (by HUD) Date: 03/31/2011
Date Accepted [ Approved by HUD: 0331201
Auto OCAF Created: Yes
‘Comparable Rents:
| itBedroom Type I 3 Rent (Monthly) I Unit Descripti |
K |7 | |

Figure 17-39. Comparability Study Detail page

4. Click on | Adjust Comp Rents by OCAF

'and the following pop up window displays.

' E Adjusting Comparable Rents can only be done once per fiscal vear,
L

Figure 17-40. Dialog box

5. click L]

6. Clickon to return to the Comparability Study Selection page.

To update information on the Comparability Study Selection page:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Comparability Study Selection tab and the Comparability Study Selection page
displays.
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Section & Contract| PRAC Coniract, Function /
ProcessingList  Processing List Contract Selection

|Fun:t\un Detall | &

Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review
Comparability Study Selection

Surviving Contract: FL290046007
Function Type: Renewal
Effective Date: 06/01/2014

Reset
Stage: NiA

Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
ARAMS Status:

Comparability Study Required? ) ves (1 No O Aternative ® Unconfirmed

Type of Alternative to Comparibility Study Used:

Comparability Study:

Execution Date of
First
Related Renewal

Date Appraiser
Signed HUD
92273

09/08/2010

Unit
Type

Comparable
Rent

Select Fiscal Year Source Auto OCAF Created

O 2013

Owner Yes 1 745

Figure 17-41. Comparability Study Selection page

3. Update the following information:

Comparability Study Required, radio button
Type of Alternative to Comparability Study Used, drop-down

4. Highlight and click on the comparability study and the Comparability Study Detail page
displays.

Section 8 Contract| PRAC Confract Function/ (
Processing List | Processing List | Contract Selection | Function Detail | &)
Comparability Study Detail Adjust Comp Rents by OCAF
Surviving Contract: FL290045007 Stage: N4
Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:
Fiscal Year: 2013
Date HUD Form 92273 Signed by Appraiser.  09/08/2010
Comparability Study Submitted (to HUD) Date: 09/20/2010
Comparability Study Source: Owner
Comparability Study Reviewed (by HUD) Date: 03/31/2011
Date Accepted / Approved by HUD: 03201
Auto OCAF Created: Yes
Comparable Rents:
| UnitBedroom Type | Comparable Rent (Monthly) [ Unit Description |
Lt |45 \ |

Figure 17-42. Comparability Study Detail page

5. Update the following information:

Date HUD Form 92273 Signed by Appraise, calendar
Comparability Study Submitted (to HUD) Date, calendar
Comparability Study Source, drop down

Comparability Study Reviewed( by HUD) Date, calendar
Date Accepted/Approved by HUD, calendar

Add Comparable Rent

6. Click on the | button to add a rent and the Comparable Rent

Detail page displays.
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Comparable Rent Detail

Save | Reset | Close |

Unitf{Bedroom Type: Comparable Rent:

Unit Description:

Figure 17-43. Comparable Rent Detail page

7. Add the rent information and click on ﬂ The Comparable Study Detail page displays
with the save was successful message.

17.4.3.3 Budget Selection

For most properties, iIREMS uses the entry of standard renewal budgets, including dates and percentage

increases related to the rent and the utility allowance to calculate the budget-based adjusted rents and the
related rent potential. However, for certain properties (i.e., those with 515/8 financing) a Rural Housing
Service (RHS) budget is appropriate instead. These budgets usually provide the adjusted rent by the unit
type, rather than a standard percentage.

Renewal budget information is stored at the property level. If a current renewal budget record exists for a
property, the record displays both on the Renewal Budget List page and on the Budget Selection page.

To Select the Budget Selection page:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Budget Selection tab and the Budget Selection page displays.
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Section 8 Contract| PRAC Confract Function i
ProcessingList  Processing List Contract Selection |Func1\un Detail | &

Dates and Comments | Comparability Study Selection ‘Budget Selection | OCAF | Rents | Final Review

\
Budget Selection Save || Reset
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARANS Status:

Renewal Budget Required? ® Yes O No O Unconfirmed
Renewal Budget Type: Standard Renewal Budget (%
Renewal Budget:
- Date Approved by Budget Based Unit Budget Based
Saect eca e Rents % Increased Type Rent
O 2014 10182012 650 1 0

1 779
1 0

Figure 17-44. Budget Selection page

3. Update the following information:

e Renewal Budget Required, radio button
e Renewal Budget Type, drop-down

4. Click on %

To update detailed information on the Budget Selection page:

1. From the Budget Selection page, highlight and click on the Renewal Budget record and the
Renewal Budget Detailed page displays.

Section 8 Contract| PRAC Confract Function /
Processing List | Processing List | Contract Selection | Function Detail | S

Renewal Budget Detail

Budget Prepared Date: H
Fiscal Year:

Budget Submitted (to HUD) Date: HE]
Budget Reviewed {by HUD) Date: I
Budget Accepted/Approved (by HUD) Date: E]
Budget-Based Rents % Increase/Decrease
Budget-Based Utility Allowance % Increase

Figure 17-45. Budget Selection page
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5. Update the required fields and click on |save | The save was successful message displays.

6. Clickon ﬁ and you will be returned to the Budget Selection page.

17.4.3.4 OCAF

The OCAF page for 2: Request Renewal Without Restructuring at or Below Comparable Rents
renewals calculates the Operating Cost Adjustment Factor (OCAF) adjusted contract rent potential, the
lesser of the OCAF or correlated comparable rent potential, and the OCAF rent increase factor.

To enter OCAF information:

1. From the Dates and Comments page, click on the OCAF tab and the OCAF page displays.

Section 8 Contract | FRA ntract Function /

ProcessingList  Froce no List| Contract Selection | Function Detail é

Dates and Comments | Comparability Study Selection | Budgst Selection [ OCAF | Rents | Final Review
OCAF Reset
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 06/01/2014 ARAMS Status:
QOCAF Rent Adjustments

Annual Rent Potential for all Expiring Section & Units Included in the Current Process: | 175440.00

Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: |178800.00

Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included

0.00

in the Current Process):

Annual Rent Potential Non-Section 8 Units: 0.00

Annual Project Rent Potential: 175440.00

Expiring Section 8 Portion of Total Rent Potential: 1.00

Annual Project Debt Service: 0.00

Note: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service: 0.00

Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 17544000

Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.000%) 178048.80

OCAF Adjusted Contract Rent Potential: 178048.80

Lesser of OCAF or Correlated Comparable Rent Potential: 178800.00

Rent Increase Factor (Based upon Lesser of OCAF vs. Comps}: 1019

Figure 17-46. OCAF page

2. Enter the following information:

e Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process

o Annual Comparable (Owner’s) Rent Potential for Units included in Current Renewal

e Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included the Current
Process)

e Annual Rent Potential Non-Section 8 Units

e Annual Project Debt Service: Note:Already includes MIP amount

425 Note: On loans with an In-Active Financing Instrument, the monthly debt service is
calculated to zero. IREMS will not add the Mortgage Insurance Premium (MIP).
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25 Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK ta overlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

3. Click on . 83¥€ | and the save was successful message displays.

To Update OCAF information:

1. From the Dates and Comments page, click on the OCAF tab and the OCAF page displays.

2. Enter the new data.

3. Clickon ﬁ the save was successful message displays.

17.4.3.5 Rents

For standard renewal budgets, the budget-based rents on the Renewal Rent Detail page are view only.
However, for RHS budgets you have the ability to select the appropriate budget from the drop-down list
based upon unit type (i.e., if the unit type is 1 bedroom, then only those RHS budget rents associated to a
RHS budget that is associated to the current renewal or amend rents record and have a unit type of 1 will
display.) This is similar to the comparable rent functionality. The related utility allowance, as entered
on the RHS Budget Rent Detail page displays view only. The utility allowance value is updated on the
RHS Budget Rent Detail page.

The Rent page displays rent information for renewals in a table format. On most option detail pages you
can add, update or delete rent information.

Al Seadosbontexhuren Benteion IRaCs ) button displays above the Rents table. This
function overlay the rent information displayed in the table with the current rent values from TRACS.
This button displays on most of the IREMS renewal option detail pages. Any of the renewal option
detail pages that display the Rents table have pages and functionality that are identical.

To add a new Rent:

1. From the Function Detail tab, click on the Rents tab and the Rents page displays.
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Section & Contract| PR

ni
ProcessingList | Frocessing

Funclion /
|Fun:\mn Detail | &

List | Contract Selection

Contract Processing

L Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Rents

Surviving Contract: FL290045007
Function Type: Renewsl
Effective Date: 06/01/2014

Save || Reset
Stage:N/A

Action: FY 2014 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
ARAMS Status:

Add New Rent Record

Overlay Rents with Current Rents from TRACS.

HUD Approved Rent: v

Calculated Renewal Rents:

wowe gt S| e | oot e | e
1 o 0 745
1 o 0 745
1 20 1 745 746 79
Rent Potentials
Monthly 14620 14900 14920 15580
Annual 175440 178800 179040 186960

Renewal Rent Effective Date: 060172015 |2
Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 0.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  0.00

Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  0.00

Date Sent to OAHP: (If rents determined by HUDICA to be over Comparable) B
Reason sent to OAHP: -
Date Review Results Received from OAHP: B
OAHP Resuits: v

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: O Yes @ No
Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments

Utility Allowance Changed: No

Figure 17-47. Rents page

Add New Rent Record

2. Clickon

_ |and the Calculated Renewal Rent Detail page displays.

Calculated Renewal Rent Detail

Save Reset Close
Unit Type:
Number of Units:
Current Contract Rent at Time of Expiration: 0
Current Utility Allowance (if separate from rent): 0
Comparable(HUD92273) Rent: v
QOCAF Adjusted Rent 0
Budget Based Rent: 0
Budget Based Ultility Allowance (if separate from rent): 0
Energy Adjustment Amount Applied to Final Rent: o
Renewed Rent: 0
Renewed Utility Allowance (if separate from rent): o

Utility Allowance Effective Date:

UnitBedroom Type Description:

Figure 17-48. Calculated Renewal Rent Detail page

3. Click on the Budget-Based Rent drop down list and select the appropriate budget.

4. Enter the following information:

Unit Type

Number of Units

OCAF Adjusted Rent

Energy Adjustment Amount Applied to Final Rent
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o Renewed Rent
e Renewed Utility Allowance (if separate from rent)
e Utility Allowance Effective Date
e Unit/Bedroom Type Description

5. Clickon ﬁ and the save was successful displays.

17.4.3.6 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.

17.4.4 Option 3: OAHP

There are three Option 3 choices. Eligible above-market contracts are to be referred to OAHP. Option
3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable Market Rents and
Option 3b: Request Referral to OAHP for Restructure of Mortgage and Reduction of Contract
Rents are used for these referrals. An owner with an eligible above-market contract requests either a
renewal of the contract without restructuring, with the rents marked down to market, or a mortgage or
rent restructuring and contract renewal with the rents marked down to market. Option 3b: Request
Renewal for Full Mark to Market Contract will be used for the renewals.

25 Note: Option 3 has two Option 3b choices...one for referral to OAHP and one for renewal

For detailed information on Option 3, please refer to HUD Section 8 Renewal Policy and the related
attachments.

17.4.5 Option 3a: Request Referral to OAHP for Reduction of
Contract Rents to Comparable Market Rents

The 3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable Market Rents
page allows you to enter and track renewal information where an owner requests a referral to OAHP.
You can enter the renewal method, comparability study information, the date the renewal is forwarded to
OAHP, and the date the review results are received from OAHP. You can also enter rent information,
HUD approved rent, and any related comments.
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17.4.5.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP date information.

Section 8 Contract| PRAC 1

niract Function /
. 1s Processing List | Processing List cantractsa\edion|Funct\un Detail | &

Comratthcssm J Dates and Comments ‘ Comparability Study Selection | Rents | Final Review
s

Dates and Comments

Reset ‘

Surviving Contract: FL290046007

Function Type: Renewal

Effective Date: 08/01/2014

Stage: N/A

Action: FY 2014 - 3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable
Harket Rents

ARAMS Status:

Renewal Contract:

v

Date Sent fo OAHP: H
Date Review Resuits Received from OAHP: =]
Date of Owner 120 Day to Tenants to not ﬂ
Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/01/2014 E
Length of Contractin Months: 12

Contract Expiration Date: 05/31/2015 3

Reason for Short-term Renewal: v

Decision Comments:

Figure 17-49. Option 3a Dates and Comments page

To enter information in the Dates and Comments page for Option 3a:

1. Enter the following information:

o Renewal Contract, from the drop-down list (populated with the option selected, however, it
is an editable field)

Date sent to OAHP

Date Review Results Received from OAHP

Date of owner 120 day notification to tenants to not restructure

Contract Effective Date

2<$Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes
the renewal to be rejected.

e Length of Contract in Months

425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.
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425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

o Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

2. Clickon save | to save the information.

17.4.5.2 Comparability Study Selection

If a current RCS exists for a property, the record displays in a table when you select the Comparability
Study link on the Function Detail page. You can use an existing RCS by selecting the checkbox next to
the record in the table. If no RCS exists in the system, the table is blank. To add an RCS you must use the
Comparability Studies option from the iIREMS sidebar. Once an RCS is entered for a property, it
displays in the table on all of the Function Detail pages for any of the renewal options that include
Comparability Study Selection as one of the links at the top of the page.

Adding a comparability study for a property is done via the pages accessed by the Comparability Studies
option in the Subsidy Administration sidebar. Please see section 22.8, Comparability Studies for
detailed instructions.

To Select a Comparability Study:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Comparability Study Selection tab and the Comparability Study Selection page
displays.

Section & Contract| PRAC Confract Function /
ProcessingList  Processing List Contract Selection ‘Funcﬂon Detail | &

Dates and Comments | Comparability Study Selection ‘ Rents ' Final Review
Comparability Study Selection Reset

Surviving Contract: FL290048007 Stage: NiA

Action: FY 2014 - 33 Request Referral to OAHP for Reduction of Contract Rents to Comparable
Market Rents

Effective Date: 06/01/2014 ARANS Status:

Function Type: Renewal

Comparability Study Required? () ves O No ) Uncanfirmed

Comparability Study:

Date Appraiser Execution Date of Unit
Select Fiscal Year Signed HUD Source First Auto OCAF Created
92273 Related Renewal

2013 09/08/2010 Owner Yes 1 745

Comparable
Type Rent

Figure 17-50. Comparability Study Selection for Option 3 a or 3b(referral)

3. A Comparability study displays if one has been entered. Click in the Select checkbox next to
the comparability study and the following pop-up displays:
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Microsoft Internet Explorer,

:é:} Change in 'Select’ box will update rent calculations and save the renewal,

Ik ] [ Cancel

Figure 17-51. Dialog box

4, Clickon to save or to reset the selection.

5. Click on %2¥8 | and the Save was successful message displays.

17.4.5.2.1 Viewing Comparability Study Detail Information:

To view unit or bedroom information for an existing comparability study, select the study in the
Comparability Study table and the Comparability Study Detail page for that study displays. The
Comparability Study Detail page displays the following fields: Fiscal Year, Date HUD Form 92273
Signed by Appraiser, Comparability Study Submitted (to HUD) Date, Comparability Study Source,
Comparability Study Reviewed (by HUD) Date, Date Accepted/Approved by HUD, and Comparable
Rents. The Comparable Rents information is displayed in a table with the following columns:
Unit/Bedroom Type, Comparable Rent (Monthly), and Unit Description.

425 Note: Any comparability study that is associated to a contract process that is locked by
ARAMS cannot be edited. All fields display as view-only.

To access detailed information on the Comparability Study:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.
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Section 8 Contract| PRAC Confract Function /
Processing List  Processing List Contract Selection

|Fundmn Detail | &

Comparability Study Detail

Adjust Comp Rents by OCAF

Surviving Contract: FL290046007
Function Type: Renewal

Effective Date: 06/01/2014

Stage: N/A

Action: FY 2014 - 3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable
Warket Rents

ARAMS Status:

Fiscal Year: 2013
Date HUD Form 92273 Signed by Appraiser:  09/08/2010
Comparability Study Submitted (to HUD) Date: 09/20/2010

Comparability Study Source: Qwner

Comparability Study Reviewed (by HUD) Date: 03/21/2011

Date Accepted | Approved by HUD: 03/31/2011

Auto OCAF Created: Yes

Comparable Rents:

‘ UnitBedroom Type ‘ Comparable Rent {Monthly) | Unit Description |
1 i | |

Figure 17-52. Comparability Study Detail page

2. Clickon % to return to the Comparability Study Selection page.

17.4.5.3 Rents

The Rents page displays rent information for Option 3 renewals in a table format. On the Rents page you
can add, update or delete rent information.

A [ Owvetrlay Rents with Current Rents from TRACS

J button displays above the Rents table.
This function overlay the rent information displayed in the table with the current rent values from
TRACS. This button displays on most of the REMS renewal option detail pages. Any of the renewal
option detail pages that display the Rents table have pages and functionality that are identical.

To add Rents:

1. From the Function/Contract Selection page, click on the Function Detail tab and the Function
Detail page displays.

2. Click on the Rents tab and the Rents page displays.
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Section 8 Contract] PRAC Contract | Function/
Processing List | Processing List | Contract Selection

‘ Function Detail

=]

Dates and Comments | Comparability Study Selection ‘ Rents | Final Review

Rents

Surviving Contract: FL290046007

Function Type: Renewal

Effective Date: 068/01/2014

=
Stage: M/A

Action: FY 2014 - 3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable
Warket Rents

ARAMS Status:

Rents: Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | Comparabie v

e i e o renenaran
1 o 0 745 745
1 0 0 745 745
1 20 RE 745 745
Rent Potentials
Monthly 14620 14900 14900
|Annual 175440 178800 178800

Renewal Rent Effective Date: oe/072015 |

Rents Final for Contract Exhibit: O Yes ® No
Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments :

Utility Allowance Change: Mo

Figure 17-53. Rents page

3. Select HUD Approved Rent from the drop-down.

4. Highlight and click on a unit type and the Calculated Renewal Rent Detail page displays.

Calculated Renewal Rent Detail

Save | Reset | Close |

Unit Type: 1

Number of Units: 20

Unit/Bedroom Type Description:

Current Contract Rent at Time of Expiration: 731
Current Utility Allowance (if separate from rent): G4
Comparable (HUD 92273) Rent: 745 |»
Renewed Rent: 745

Energy Adjustment Amount Applied to Final Rent: |0
Renewed Utility Allowance (if separate from rent): |64

Utility Allowance Effective Date: 06/01/2013 E

Figure 17-54. Calculated Renewal Rent Detail page

5. Enter the following rent information:

Number of Units
Unit Bedroom Description
Renewed Rent

Energy Adjustment Amount Applied to Final Rent
Renewed Utility Allowance (if separate from rent)

6. Clickon ﬂ and the save was successful message displays.
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To Overlay Rents with Current Rents from TRACS

1. From the Dates and Comments page, click on the Rents link and the Rents page displays.

2. Click on [ Overlay Rents with Current Rents from TRACS

) and the following confirmation
window displays:

3

b J The Renewal Rent tables will be owerlaid with the current Rent walues From TRACS (displayed on the Property
‘:J/J Attribukes paga). Any updates made to these Rent tables will be losk, Do you wank to procesd?

[ QK ][ Caniel ]

Figure 17-55. Dialog box

3. Clickon and the renewal rent tables are overlaid with the current values from
TRACS. A successful TRACS overlay message displays.

17.4.5.4 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.

17.4.5.5 View Mark-to-Market Critical Dates

The Functional Detail page for Option 3 contract processing records contains a View Mark-to-Market
link for easy access to the Critical Dates Tracking page in M2M. All intranet users and external users
with at least one CA role have access to this page.

For OAHP renewals (Option 3), the system displays the View Mark-to-Market link if the contract number
exists in M2M.
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To View Critical Dates Tracking from M2M

1. From the Dates and Comments page, click on the View Mark-to-Market link and the Critical
Dates Tracking page displays.

antract Function /
nolist Contract Selection | Function Detail | &

J Dates and Comments ‘ Comparability Study Selection | Rents | Final Review

Dates and Comments Reset

Surviving Contract: AKD20007002 Stage: 2

Action: FY 2014 - 3a° Request Referral to OAHP for Reduction of Contract Rents
1o Comparable Market Rents

Section 8 Contract| 7
Processing List | 7

Function Type: Renewal

Effective Date: 01/01/2033 ARAMS Status:

Renewal Contract: n
Date Sent to OAHP: M

Date Review Results Received from OAHP: ]

Date of Owner 120 Day Notification to Tenants to hot Restructure: |

Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: 01/01/2033 |
Length of Contract in Months:

Contract Expiration Date:

Reason for Short-term Renewal: W
Decision Comments:

View Mark-to-Market Critical Dates

Figure 17-56. Dates and Comments (View-Mark-to-Market Critical Dates)
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Critical Dates Tracking
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Figure 17-57. Critical Dates Tracking page

2. Clickon

to close the page and return to iREMS.
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17.4.6 Option 3b: Request Referral to OAHP for Restructure of
Mortgage and Reduction of Contract Rents

The 3b: Request Referral to OAHP for Restructure of Mortgage and Reduction of Contract Rents
page allows you to enter and track renewal information where an owner requests a referral to OAHP.
You can enter the renewal method, comparability study information, the date the renewal is forwarded to
OAHP, and the date the review results are received from OAHP. You can also enter rent information,
HUD approved rent, and any related comments. Once the Option 3 renewal information is complete in
iIREMS, and the Rents Final for Contract Exhibit indicator is set to Yes, the data is used by ARAMS.

17.4.6.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP date information.

Section 8 Contract| PRAC Coniract Function /
Processing List | Processing List| Contract Selection ‘Fun:ﬂan Detail

=l

J Dates and Cnmmerﬂs" Comparability Study Selection | Rents | Final Review

Dates and Comments Reset

Surviving Contract: FL290046007 Stage: N/A

Action: FY 2014 - 3b: Request Referral to OAHP for Restructure of Mortgage and Reduction of
Contract Rents

Effective Date: 06/01/2014 ARAMS Status:

Function Type: Renewal

Renewal Contract: v
Date Sent to OAHP: B

Date Review Results Received from OAHP: 3

Date of Owner 120 Day Nofification to Tenants to not Restructure: E
Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/01/2014 |

Length of Contract in Months: 12

Contract Expiration Date: 05/31/2015 E

Reason for Short-term Renewal: v

Decision Comments:

Figure 17-58. Date and Comments page

To enter information in the Dates and Comments page for Option 3b:

1. Enter the following information:

e Renewal Contract, from the drop-down list (populated with the option selected, however, it
is an editable field)

Date sent to OAHP

Date Review Results Received from OAHP

Date of owner 120 day notification to tenants to not restructure

Contract Effective Date
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2 Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes
the renewal to be rejected.

e Length of Contract in Months

425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.

425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

e Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

2. Click on  save | to save the information.

17.4.6.2 Comparability Study Selection

RCS information is stored at the property level. If a current RCS exists for a property, the record displays
in a table when you select the Comparability Study link on the Function Detail page. You can use an
existing RCS by selecting the checkbox next to the record in the table. If no RCS exists in the system, the
table is blank. To add an RCS you must use the Comparability Studies option from the iREMS sidebar.
Once an RCS is entered for a property, it displays in the table on all of the Function Detail pages for any
of the renewal options that include Comparability Study Selection as one of the links at the top of the

page.

Adding a comparability study for a property is done via the pages accessed by the Comparability Studies
option in the Subsidy Administration sidebar.

To Select a Comparability Study
1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

Click on the Comparability Study Selection tab and the Comparability Study Selection page
displays.
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Function Detail | &

Dates and Comments | Comparability Study Selection ‘ Rents | Final Review
Comparability Study Selection Reset

Surviving Contract: FL290046007 Stage: NiA

Section 8 Contract| PRAC Confract Function !
Processing List  Frocessing Lzt Contract Selection

Function Type: Renewal Action: FY 2014 - 3b: Request Referral to OAHP for Restructure of Mortgage and Reduction of
Cantract Rents
Effective Date: 06/01/2014 ARANS Status:

Comparability Study Required? (& Yes O No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of _
Select Fiscal Year Signed HUD Source First Auto OCAF Created - Lol
0373 ype

2013 09/08/2010 Owner Yes 1 748

Figure 17-59. Comparability Study Selection page
2. Click in the Select checkbox next to the comparability study and the following pop-up displays.

Microsoft Internet Explorer §|

\?{) Change in 'Select’ bayx will update rent calculations and save the renewal.

K l [ Cancel

Figure 17-60. Dialog box

3. Clickon__% i tosaveor =@  tg reset the selection.

4. Click on 528 | and the Save was successful message displays.

17.4.6.3 Rents

The Rents page displays rent information for Option 3 renewals in a table format. On the Rents page you
can update or delete rent information.

A | Overlay Rents with Current Rents from TRACS | button displays above the Rents table.

These functions overlays the rent information displayed in the table with the current rent values from
TRACS. This button displays on most of the REMS renewal option detail pages. Any of the renewal
option detail pages that display the Rents table have pages and functionality that are identical.

&5 Note: There is not an |__AddNewRentRecord | py,t0n on the Option 3 pages since these
renewals are referred to OAHP and the rent structure should not be changed.
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To update Rents:

1. From the Function/Contract Selection page, click on the Function Detail tab and the

Contract Detail page displays.

2. Click on the Rents tab and the Rents page displays.

Secfion 8 Contract| PRAC Contract Function /
Processing List | Frocessing List | Contract Selection

Function Detail | &

Dates and Comments | Comparability Study Selection |

Rents | Final Review

Rents

Save | Reset

Surviving Contract: FL280046007
Function Type: Renewal

Effective Date: 06/01/2014

Stage: N/A

Action: FY 2014 - 30: Request Referral to OAHF for Restructure of Mortgage and Reduction of

Contract Rents
ARAMS Status:

Rents: Overlay Rents with Current Rents from TRACS

HUD Approved Rent: [Comparable v

wnwe e S o renowa s
1 o o 745 745
1 o o 745 745
1 20 rEal 745 745
Rent Potentials
Monthly 14620 14900 14900
Annual 175440 178800 178800

Renewal Rent Effective Date:

06/01/2015_| 7]

Rents Final for Contract Exhibit: O Yes @ No
Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments :

Utility Allowance Changed: No

3.

Figure 17-61. Rents page

Select HUD Approved Rent from the drop-down.

4. Highlight and click on a unit type and the Calculated Renewal Rent Detail page displays.

| Savel Reset | Close |

Calculated Renewal Rent Detail
Unit Type: 1
Humber of Units: 20
Unit/Bedroom Type Description:
Current Contract Rent at Time of Expiration: 73
Current Utility Allowance (if separate from rent): G4
Comparable (HUD 92273) Rent: 745 |w
Renewed Rent: 745
Energy Adjustment Amount Applied to Final Rent: |0
Renewed Utility Allowance (if separate from rent): |64
Utility Allowance Effective Date: 06/01/2013 E

Figure 17-62. Calculated Renewal Rent Detail page

5. Enter the following rent information:

e Number of Units
e Unit Bedroom Description
e Renewed Rent
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e Energy Adjustment Amount Applied to Final Rent
e Renewed Utility Allowance (if separate from rent)

6. Clickon ﬂ and the save was successful message displays.

To Overlay Rents with Current Rents from TRACS

1. From the Dates and Comments page, click on the Rents link and the Rents page displays.

2 Click on | Overlay Rents with Current Rents from TRACS | and the following

confirmation window displays:

F x

4 The Renewal Rent tables will be overlaid with the current Rent values from TRACS (displayved on the Property
‘:J/J Attributes page). Any updates made to these Rent kables will be lost, Do you want to proceed?

[ Ok, ][ Cancel ]

Figure 17-63. Dialog box

3. Clickon and the renewal rent tables are overlaid with the current values from
TRACS. A successful TRACS overlay message displays.

17.4.6.4 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.

17.4.6.5 View Mark-to-Market Critical Dates

The Functional Detail page for Option 3 contract processing records contains a View Mark-to-Market
link for easy access to the Critical Dates Tracking page in M2M. All intranet users and external users
with at least one CA role have access to this page.

For OAHP renewals (Option 3), the system displays the View Mark-to-Market link if the contract number
exists in M2M.
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To View Critical Dates Tracking from M2M

1. From the Dates and Comments page, click on the View Mark-to-Market link and the Critical

Dates Tracking page displays.

Section 8 Contract] PRAC Contract Function /
Processing List | Processing List| Contract Selection

Function Detail | &

J Dates and Comments | Comparability Study Selection | Rents | Final Review

Dates and Comments

Reset

Surviving Contract: AK020007002
Function Type: Renewal

Effective Date: 01/01/2033

Stage: 2

Action: FY 2014 - 3b- Request Referral to OAHP for Restructure of Mortgage and
Reduction of Contract Rents

ARAMS Status:

Renewal Contract:
Date Sent to OAHP:
Date Review Results Received from OAHP:

Date of Owner 120 Day Netification to Tenants te net Restructure:
Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date:

Length of Contract in Months:
Contract Expiration Date:
Reason for Short-term Renewal:
Decision Comments:

View Mark-fo-Market Critical Dates

01/01/2033

Figure 17-64. Dates and Comments (View Mark-toMarket Critical Dates)
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Critical Dates Tracking

HEREMS Property ID:
Primary FHA Number:
Contract Number:
Preservation Office:

HUD Project Manager:

Debt Restructuring Specialist:
OAHP/PAE Underwriter:

There are -2575 days left until this Section 8 contract expires

Phase: Assignment/Assessment

Phase: Rent Reduction Determination

Status of Miscellanecus Items.

PAE's estimated R d:

PAE Submits Justification for Recommendation (Form 10.2):

OAHP Recsives Compl

PAFE Sends New Sec. 8 Contract to Owner and Notifies HUD Project Manager:

PAE Receives Copy of Owner's Signed Sec. § Contract:

PAE Motifies Owner of Recommendation to Convert to Mortgage Restructuring

sty Property Name: COHO PARK
plretrr PAE Name: ONTRA, Inc

San Francisco
LEONA L BLANKENSHIP
NORMAN DAILEY

This contract is currently in the Rent Reduction Determination phase

Enter all dates in mm/dd/yyyy format.

Click the Save button near the bottom of this
screen to save all updates/changes

Original Section § Expiration Date (Post MAHRA):

Current Section 8 Expiration Date: 09/30/2006

Field Office Receives Request for Rent Reduction from Owner: 07/07/2006
Field Office Refers to OAHP:

OAHP Receives Referral from Field Office: 101242002

OAFP Sends List of Potential Assats: 11/01/2002
OAHP Approves COI Form 2.2 11/12/2002
PAE Accepts Assignment: 412002

(Form 10.2) Sub Date: 011272
Tier 1 Incentive Due Date (Per PRA):
Amended Tier 1 Inceative Dus Date:
Amended Tier  Due Date (Per Rel. Mer)
Tier 2 Incentive Due Date (Per PRA):
Amended Tier 2 Incentive Due Date
mended Tier 2 Due Date (Per Rel. Mgr.):
OAHP Places Property On Hold
Anticipated On Hold Removal Date:
OAHP Removes Property From On Hold

1/06/2002

Tenant Notice Sent
PCA Assigned by PAE: 11/14/2002

Appraisal Assigned by PAE

PAE's PCA Compl

PAF's Appraisal Complete

Initial PAE Restructuring Plan Submission to OAHP: 01

AE Justification (Form 10.2) Submission: 01/3

OAHP Approves PAE Lite' Recommendation:

OAHP Notifies HUD Project Manager:

OAHP Approves Tier 2 Conversion (Form 2.16):
OAHP Returns Submission to PAE for Revision:

OAHP Receives PAE Resubmission:

Number of Resubmissions: 0
New Section § Contract Effective Date: 10/01/2003
Section § Contract Type Watchlist

O Renew as Tier 1

O Renew as Tier 2

(& Watchlist - Ineligible, Recommended Conversion to Full
PAE Final Section 8 Renewal Recommendation: (O Not to Renew

O Ineligible for Mark-to-Market - Rents

' Ineligible for Mark-to-Market - Other

> Owner Opts Out of Section 8 Program

v or equal to Markat

OAHP Comment Text

PAFE Comment Text

Renewal Type: Rent Reduction Only

Figure 17-65. Critical Dates Tracking page

2. Clickon

to close the page and return to iREMS.
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17.4.7 Option 3b: Request Renewal of Full Mark to Market
Contract

The 3b: Request Renewal of Full Mark to Market Contract page allows you to enter and track
renewal information where an owner requests a referral to OAHP. You can enter the renewal method,
comparability study information, the date the renewal is forwarded to OAHP, and the date the review
results are received from OAHP. You can also enter rent information, HUD approved rent, and any
related comments. Once the Option 3 renewal information is complete in iREMS, and the Rents Final for
Contract Exhibit indicator is set to Yes, the data is used by ARAMS.

17.4.7.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP date information.

Section 8 Contract| PRAC Confract Function / i
Processing List | Frocessing List Contract Selection ‘ Function Detail | &

J.Dates and Comments | OCAF | Rents | Final Review

Dates and Comments Reset
Surviving Contract: FL290046007 Stage: N/A

Function Type: Renewal Action: FY 2014 - 3b: Request Renewal of Full Mark to Market Contract
Effective Date: 06/01/2014 ARAMS Status:

Renewal Contract: v

Annual Financial Statement Required To be Submitted to HUD? Yes

Contract/Stage Date Information
‘Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/01/2014 | TE
Length of Contract in Months: 12
Contract Expiration Date: 05/31/2015 3

Reason for Short-term Renewal: v
Use Restriction Effective Date:
Use Restriction Expiration Date:

Decision Comments:

Figure 17-66. Date and Comments page

To enter information in the Dates and Comments page for Option 3b: Request Renewal
for Mark to Market Contract

1. Enter the following information:

o Renewal Contract, from the drop-down list (populated with the option selected, however, it
is an editable field)

e Contract Effective Date

2 Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes
the renewal to be rejected.

e Length of Contract in Months
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425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.

&< Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

o Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

2. Click on _52¥2 | to save the information.

17.4.7.2 OCAF

The OCAF page for 3b: Request Renewal of Full Mark to Market Contract renewals calculates the
Operating Cost Adjustment Factor (OCAF) adjusted contract rent potential, the lesser of the OCAF or
correlated comparable rent potential, and the OCAF rent increase factor.

To enter OCAF information:

1. From the Dates and Comments page, click on the OCAF tab and the OCAF page displays.

act Function/ |
ist| Contract Selactmn‘Functmn Detail | S

Cantract Processing Dates and Comments ‘ OCAF | Rents | Final Review

OCAF Reset

Surviving Contract: FL290046007 Stage: NIA
Function Type: Renewal Action: FY 2014 - 3b: Request Renewal of Full Mark to Market Contract
Effective Date: 06/01/2014 ARAMS Status:

Section 8 Contract| PRAC C
Processing List  Fro

Annual Rent Potential for all Section 8 Units Included in the Current Process: |175440.00

Annual Rent Potential for all Non-Expiring Section 8 Units

(Not Included in the Current Process): 000

Annual Rent Potential Non-Section 8 Units: 0.00
Annual Project Rent Potential: 175440.00
Expiring Section 8 Portion of Total Rent Potential: 1.00

Annual Project Debt Service:

Note: Already includes MIP amount 000

Annual Expiring Section 8 Share of Debt Service: 0.00
Annual Expiring Section 8 Rent Potential Less Expiring Section

Share of Debt Service: 175440.00
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.000%) 178943.80
OCAF Adjusted Contract Rent Potential: 178948.80
Rent Increase Factor: 1.020

Figure 17-67. OCAF page

2. Enter the following information:

e Annual Rent Potential for all Section 8 Units Included In the Current Process
e Annual Rent Potential for all Non-Expiring Section 8 Units ( Not Included In the Current
Process)
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e Annual Rent Potential Non-Section 8 Units
e Annual Project Debt Service: Note:Already includes MIP amount

425 Note: On loans with an In-Active Financing Instrument, the monthly debt service is
calculated to zero. iIREMS will not add the Mortgage Insurance Premium (MIP).

3. Clickon ﬂ and the save was successful message displays.

To Update OCAF information:

1. From the Dates and Comments page, click on the OCAF tab and the OCAF page displays.

2. Enter the new data.

3. Clickon % the save was successful message displays.

17.4.7.3 Rents

The Rents page displays rent information for Option 3b renewals in a table format. On the Rents page
you can update or delete rent information.

A | Overlay Rents with Current Rents from TRACS | button displays above the Rents table.

This function overlay the rent information displayed in the table with the current rent values from
TRACS. This button displays on most of the REMS renewal option detail pages. Any of the renewal
option detail pages that display the Rents table have pages and functionality that are identical.

25 Note: There is not a |__AddNewRentRecord | 1,101 on the Option 3 pages since these
renewals are referred to OAHP and the rent structure should not be changed.

To update Rents:

1. From the Function/Contract Selection page, click on the Function Detail tab and the
Contract Detail page displays.

2. Click on the Rents tab and the Rents page displays.
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Section & Contract| |

Funciion /

ract
Processing List | Focessing List | Contract Selection | Function Detail | &
Dates and Comments | OCAF | Rents | Final Review
Rents Reset
Surviving Contract: FL290046007 Stage: NIA
Function Type: Renewal Action: FY 2014 - 30 Request Renewal of Full Mark to Market Contract
Effective Date: 0810112014 ARAMS Status
Rents: Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: | OCAF Adusted |+
Calculated Renewal Rents:
. #of Current Contract OCAF Adjusted
LR Units Rent at Expiration Rent Renewed Rent
1 0 0 0
1 0 0 0
1 20 731 746 746
Rent Potentials
Monthly 14620 14920 14920
Annual 175440 179040 179040

Renewal Rent Effective Date: 06/0172015_|

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 0.00
Monthly the Reserve for Account (as OCAF):  0.00
Monthly Reserve for Replacement Deposit Amount {Sum of the Two Lines Abovel:  0.00

Dispute/Appeal Comments:

Rents Final for Contract Exhibit:

O Yes @ No

Rents Final for Contract Exhibit Date:

utility Allowance Changed Comments :

Utility Allowance Changed:

Figure 17-68. Rents page

3. Select HUD Approved Rent from the drop-down.

4. Highlight and click on a unit type and the Calculated Renewal Rent Detail section displays.

Calculated Renewal Rent Detail

Save‘ Delete | Reset| Close

Unit Type: 1
Number of Units: 20

Unit/Bedroom Type Description:

Current Contract Rent at Expiration: T3
Current Utility Allowance (if separate from rent): G4
OCAF Adjusted Rent: 746

Renewed Rent: 745
Energy Adjustment Amount Applied to Final Rent: |0
Renewed Utility Allowance (if separate from rent): |64

Utility Allowance Effective Date: 06/01/2013 3

Figure 17-69. Calculated Renewal Rent Detail page

5. Enter the following rent information:

Number of Units
Unit Bedroom Description
Renewed Rent

6. Clickon ﬁ and the save was successful message disp

Energy Adjustment Amount Applied to Final Rent
Renewed Utility Allowance (if separate from rent)

lays.
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To Overlay Rents with Current Rents from TRACS

4. From the Dates and Comments page, click on the Rents link and the Rents page displays.

5 Click on [ Owverlay Rents with Current Rents from TRACS

i and the following
confirmation window displays:

F x

9 The Renewal Rent tables will be averlaid with the current Rent values From TRACS (displayed on the Property
{,) Atkributes page). Any updates made to these Rent bables will be losk, Do wou wank to procesd?

[ Ok ] [ Cancel ]

Figure 17-70. Dialog box

6. Clickon and the renewal rent tables are overlaid with the current values from
TRACS. A successful TRACS overlay message displays.

17.4.7.4 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.

17.4.8 Option 4: Renewal of Projects Exempted from OAHP

Certain project types cannot be forwarded to OAHP even though the contract rents may exceed market.
Projects without FHA-insured loans are exempt, as are certain FHA insured properties. For detailed
information on Option 4, please refer to HUD Section 8 Renewal Policy and the related attachments.

Saving the contract action of the “4: Request Renewal for Projects Exempt from OAHP” pages gives
you access to a Function Detail page that allows you to enter and track renewal information for a project
that is exempt from OAHP. You can enter the renewal method, comparability study information, renewal
budget information, and indicate if it has an Exception Project Exempted from OAHP. You can also enter
rent information, dispute/appeal comments, HUD approved rent, and any decision comments. Once the
Option 4 renewal information is complete in IREMS, and the Rents Final for Contract Exhibit indicator
is set to Yes, the data is used by ARAMS.
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17.4.8.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP information.

Section 8 Contract| PRAC Coniract Function

s ProcessingList  Processing List Contract Selection ‘ Function Detail é
JM‘ Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review
Dates and Comments [Reset |
Surviving Contract: FL290045007 Stage: NIA
Function Type: Renewal Action: FY 2014 - 4. Request Renewal for Projects Exempt from OAHP
Effective Date: 06/01/2014 ARAMS Status:
Renewal Contract: v
Exception Project Exempted from OAHP: v
Contract/Stage Date Information
Confract/Stage Renewal Execution Date:
Contract Effective Date: sz |7
Length of Contract in Months: 12
Contract Expiration Date: 05/31/2015 3
Reason for Short-term Renewial; v
Decision Comments:

Figure 17-71. Dates and Comments for Option 4

To enter information in the Dates and Comments page for Option 4:

1. Enter the following information:

e Renewal Contract, from the drop-down list (populated with the option selected, however, it
is an editable field)

e Exception Project Exempted from OAHP, select from drop-down list

¢ Annual Financial Statement Required to be Submitted to HUD?, select radio button

e Contract Effective Date

25 Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes
the renewal to be rejected.

e Length of Contract in Months

42< Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.
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425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

o Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

2. Click on 5a¥ | to save the information.
Alternative option

Click on | Reset | tg return the fields to blank, or to the previously saved information.

17.4.8.2 Comparability Study Selection

RCS information is stored at the property level. If a current RCS exists for a property, you can view it by
selecting the Comparability Study Selection link from the Function Detail tab. The record displays on
the Comparability Study Selection page in a table. You can use an existing RCS by selecting the
checkbox next to the record in the table. If no RCS exists in the system, the table is blank and you must
add one. To add an RCS you must use the Comparability Studies option from the iREMS sidebar. Once
an RCS is entered for a property, it displays in the table on the Comparability Study Selection page.

Adding a comparability study for a property is done via the pages accessed by the Comparability Studies
option in the Subsidy Administration sidebar. Please see section 22.8, Comparability Studies for
detailed instructions.

To Select a Comparability Study:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Comparability Study Selection link and the Comparability Study Selection page
displays.
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Section 8 Conract| PRAC Confract|  Functian/
ProcessingList | Processing List ComradSe\emon‘FunmmnDetai\ =]
Dates and Comments Comparam\wStuuysa\emmn"Budgetsa\emon OCAF | Rents | Final Review

Comparability Study Selection Reset

Surviving Contract; FL290046007 Stage: NIA
Function Type: Renewal Action; FY 2014 - 4: Request Renewal for Projects Exempt from QAHP
Effective Date: 06/0112014 ARAMS Status:

Logout

Comparability Study Required? () Yes O No O Unconfirned

Comparability Study:

Date Appraiser Execution Date of
Select Fiscal Vear Signed HUD Saurce First Auto OCAF Created T”": C“"';:r:f"'e
92073 Related Renewal b

2013 091082010 Owner Yes 1 45

Figure 17-72. Comparability Study Selection page

3. Click in the Select checkbox next to the comparability study and the following pop-up displays.

Microsoft Internet Explorer §|

:{/ Change in 'Select’ bayx will update rent calculations and save the renewal.

K l [ Cancel

Figure 17-73. Dialog box

4. Clickon__ % tosaveor =&  to reset the selection.

5. Click on - 52¥® | and the Save was successful message displays.

17.4.8.2.1 Viewing Comparability Study Detail Information:

To view unit or bedroom information for an existing comparability study, select the study in the
Comparability Study table and the Comparability Study Detail page for that study displays. The
Comparability Study Detail page displays the following fields: Fiscal Year, Date HUD Form 92273
Signed by Appraiser, Comparability Study Submitted (to HUD) Date, Comparability Study Source,
Comparability Study Reviewed (by HUD) Date, Date Accepted/Approved by HUD, and Comparable
Rents. The Comparable Rents information is displayed in a table with the following columns:
Unit/Bedroom Type, Comparable Rent (Monthly), and Unit Description.

/25 Note: Any comparability study that is associated to a contract process that is locked by
ARAMS cannot be edited. All fields display as view-only.

March 2018 Page 17-76




Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

To access detailed information on the Comparability Study:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.

Section 8 Contract| PRAC Coniract Function /
Processing List | Processing List| Coniract Selection | Function Detail | 5
Comparability Study Detail % Adjust Comp Rents by OCAF
Surviving Contract: FL290046007 Stage: NIA
Function Type: Renewal Action; FY 2014 - 4: Request Renewal for Projects Exempt from QAHP
Effective Date: 08/01/2014 ARANS Status:
Fiscal Year; 2013
Date HUD Form 92273 Signed by Appraiser.  09/08/2010
Comparability Study Submitted (to HUD) Date: 09/20/2010
Comparability Study Source: Owner
Comparability Study Reviewed (by HUD) Date: 03/21/2011
Date Accepted / Approved by HUD: 033112011
Auto OCAF Created: Yes
Comparable Rents:
\ UritBedroom Type [ Comparable Rent (Worthiy) [ Urit Deseription \
[ i | |

Figure 17-74. Comparability Study Detail page

2. Clickon ﬁ to return to the Comparability Study Selection page.

17.4.8.3 Budget Selection

For most properties, iREMS uses the entry of standard renewal budgets, including dates and percentage

increases related to the rent and the utility allowance to calculate the budget-based adjusted rents and the
related rent potential. However, for certain properties (i.e., those with 515/8 financing) a Rural Housing
Service (RHS) budget is appropriate instead. These budgets usually provide the adjusted rent by the unit
type, rather than a standard percentage.

Renewal budget information is stored at the property level. If a current renewal budget record exists for a
property, the record displays both on the Renewal Budget List page and on the Budget Selection page.
For detailed information on adding, selecting or updating Renewal Budget information please see section
22.9, Renewal Budgets.

To Update information on the Budget Selection page:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Budget Selection link and the Budget Selection page displays.
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Section § Confract| PRAC Confract | Function/
ProcessingList | Processing List| Contract Selection

‘Funmion Detall |5

Dates and Comments | Comparability Study Selecion ‘ Budget Selection ‘ OCAF | Rents | Final Review
Budget Selection Save | Reset
Surviving Contract: FL290048007 Stage: NIA
Function Type: Renewal Action: FY 2014- 4 Request Renewsl for Projects Exempt from O&HP
Effective Date; 06/01/2014 ARANS Status:
Renewal Budget Required? O Yes O No ® Uncanfirmed
Renewal Budget Type: Standard Renewal Budget *
Renewal Budget:
0 Date Approved by Budget Based Unit Budget Based
S flacaleay Rents % Increased Type Rent
2014 101872013 650 1 0
1 779
1 0

Figure 17-75. Budget Selection page

3. Update the following information:

e Renewal Budget Required, radio button

Renewal Budget Type, drop-down

4. Clickon % and the Renewal Budgets table displays.

Section 8 Contract| FRAC Contract Function /
Processing List  Frocessing List Contract Selection

Renewal Budget Detail

|Functiun Detail

=i

Sa\rel Reset | Back |

Budget Prepared Date: 1040172013 H
Fiscal Year: 2014 |»

Budget Submitted (to HUD) Date:

=
Budget Reviewed (by HUD) Date: i
Budget Accepted/Approved {by HUD) Date: |
Budget-Based Rents % Increase/Decrease
Budget-Based Utility Allowance % Increase

(if separate from rent and applicable):

Figure 17-76. Budget Selection page

. s .
5. Select the renewal and click on ﬁ The save was successful message displays.
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17.4.8.4 OCAF

The OCAF page for 4: Request Renewal for Projects Exempt from OAHP renewals calculates the
Operating Cost Adjustment Factor (OCAF) adjusted contract rent potential, the lesser of the OCAF or
correlated comparable rent potential, and the OCAF rent increase factor.

To add OCAF information:

1. From the Dates and Comments page, click on the OCAF link and the OCAF page displays.

Section 8 Contract| PRAC Coniract Function /
Processing List  Processing List Contract Selection ‘ Function Detail é

Dates and Comments | Comparability Study Selection | Budget Selection "OCAF | Rents | Final Review

OCAF Save | Reset
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 06/01/2014 ARAMS Status:

‘Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process: | 17544000
‘Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: 178800.00
‘Annual Budget-Based Rent Potential for Section & Units Included 18696000
in the Current Process:
‘Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included

000
in the Current Process):
Annual Rent Potential Non-Section 8 Units: 0.00
‘Annual Project Rent Potential: 175440.00
Expiring Section & Portion of Total Rent Potential: 1.00
‘Annual Project Debt Service: 00
Note: Already includes MIP amount
‘Annual Expiring Section 8 Share of Debt Service: 0.00
‘Annual Expiring Section 8 Rent Potential Less Expiring Section
& Share of Debt Service: 175440.00
‘Annual Expiring Section 8 Rent Potential Attributed to
Operation Multiplied by the Published OCAF (2.000%) 178948.80
OCAF Adjusted Contract Rent Potential: 178948.80
Rent Increase Factor: 1.020

Figure 17-77. OCAF page

2. Enter any of the following information:

¢ Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process
¢ Annual Budget-Based Rent Potential for Section 8 Units Included in the Current Process

¢ Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included in the Current
Process)

¢ Annual Rent Potential Non- Section 8 Units
e Annual Project Debt Service : Note: Already includes MIP amount

425 Note: On loans with an In-Active Financing Instrument, the monthly debt service is
calculated to zero. iIREMS will not add the Mortgage Insurance Premium (MIP).

&5 Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:
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Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

3. Click on 53¥€ | and the save was successful message displays.

17.4.8.5 Rents

The Rent page displays rent information for renewals in a table format. On most option detail pages you
can add, update or delete rent information.

Al Sealee et CurenBentiionIRacs ) button displays above the Rents table. This

function overlay the rent information displayed in the table with the current rent values from TRACS.
This button displays on most of the iREMS renewal option detail pages. Any of the renewal option detail
pages that display the Rents table have pages and functionality that are identical.

To add rent information:

1. From the Dates and Comments page, click on the Rents tab and the Rents page displays.

Section 8 Contract) PRAC Contract | Funclion /
Processing List | Processing List | Gontract Selection ‘ Function Detail | &

Dates and Comments | Gomparabilit Stucy Selection | Budgst Selection | OCAF | Rents | Final Review
Rents Save || Reset
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 06/01/2014 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: |Comparzble v
Calculated Renewal Rents:
; #of Current Contract Comparable OCAF Adjusted Budget-based

Unit Type Units Rent at Expiration (HUD 92273) Rent Rent Rent Renewed Rent

1 0 0 745 745

1 0 0 745 745

1 20 731 745 746 79 745
Rent Potentials
Monthly 14620 14900 14920 15580 14900
Annual 175440 178800 179040 186950 178800
Renewal Rent Effective Date: 06/01/2015 E

WMonthly Reserve for Replacement Deposit Amount (most recently entered amount): 0.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF).  0.00
Monthly Reserve for Replacement Deposit Amount {Sum of the Two Lines Above):  0.00

DisputerAppeal Comments:

Rents Final for Contract Exhibit: O Yes @ No
Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments :

Utility Allowance Changed: No

Figure 17-78. Rents page
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2. Enter any of the following information:

HUD Approved Rent, from drop-down

Renewal Effective date, calendar

Disputes/ Appeal Comments

Rents Final for Contract Exhibit, radio button
Rents Final for Contract Exhibit Date, calendar

3. Clickon Add New RentRecord | anq the Calculated Rents Detail pop up displays.

Calculated Renewal Rent Detail

Save | Reset | Close |

Unit'Bedroom Type Description:
Unit Type:

Number of Units:

Current Cantract Rent at Time of Expiration:
Current Utility Allowance (if separate from rent):

OCAF Adjusted Rent;

0
0
0
Energy Adjustment Amount Applied to Final Rent: |0
Renewed Rent: 0

0

Renewed Utility Allowance (if separate from rent):

Utility Allowance Effective Date: E

Figure 17-79. Calculated Rents Detail

4. Enter the following information:

e Unit/Bedroom Type

Comparable Rent button, and enter a description in the text box.

425 Note: You must enter separate records for identical bedroom types that vary in description.
For instance, if a property has 2 different sizes of 1-bedroom units, or 1 bedroom units that
have different features (i.e., a study), enter each 1 bedroom by clicking on the Add

Unit/Bedroom Type Description

Number of units

OCAF Adjusted Rents

Energy Adjustment Amount Applied to Final Rent
Renewed Rent

Renewed Utility Allowance (if separate from rent)

5. Click on | 52ve | and the save was successful message displays.
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To update rent information:

< Note: You can update all renewal rent records, including those created by the interface
with TRACS.

From the Dates and Comments page, click on the Rents link and the Rents page displays.

From the Rents page, click on the desired link in the Unit Type field and the corresponding
Rent page displays.

Enter the new data.

Click on | $2¥e | and the save was successful message displays.

17.4.8.6 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for

review.

17.4.9 Option 5: Renewal of Portfolio Re-engineering
Demonstration or Preservation Projects

Option 5a is for properties that went through the Portfolio Re-engineering Demonstration Program. The
Section 8 contract can be renewed in one of the following ways:

Properties that went through the Portfolio Re-engineering Demonstration Program and had their
mortgages restructured and/or had rents reduced to market should not be forwarded to OAHP.
They should be renewed as follows:

— Annually for the four years after the Demonstration Contract was signed, the contract will
receive an OCAF adjustment

— At the end of the fifth year, procedures outlined for Option 2 must be followed. This includes
completing an RCS

If the mortgage was not restructured and the contract’s rents were not reduced to market, the
owner must submit rationale as to why debt restructuring is inappropriate. The rationale and the
renewal request should be submitted to Headquarters, Office of Portfolio Management.

Preservation contracts are renewed (both at initial and subsequent renewal) according to all provisions
outlined in the project’s Plan of Action (POA). In the majority of Preservation contracts, the POA allows
for either a budget-based rent adjustment or an Annual Adjustment Factor (AAF).
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For detailed information on Options 5a-5b, please refer to the HUD Section 8 Renewal Policy and the
related attachments.

17.4.10 Option 5a: Request Contract Renewal for a Portfolio Re-
engineering Demonstration Project

Option 5a is for properties that went through the Portfolio Re-engineering Demonstration Program. The
Section 8 contract can be renewed in one of the following ways:

P Properties that went through the Portfolio Re-engineering Demonstration Program and had their
mortgages restructured and/or had rents reduced to market should not be forwarded to OAHP.
They should be renewed as follows:

e Annually for the four years after the Demonstration Contract was signed, the contract
will receive an OCAF adjustment

o Atthe end of the fifth year, procedures outlined for Option 2 must be followed. This
includes completing an RCS

P If the mortgage was not restructured and the contract’s rents were not reduced to market, the
owner must submit rationale as to why debt restructuring is inappropriate. The rationale and the
renewal request should be submitted to Headquarters, Office of Portfolio Management.

Preservation contracts are renewed (both at initial and subsequent renewal) according to all provisions
outlined in the project’s Plan of Action (POA). In the majority of Preservation contracts, the POA allows
for either a budget-based rent adjustment or an Annual Adjustment Factor (AAF).

For detailed information on Options 5a-5b, please refer to the HUD Section 8 Renewal Policy and the
related attachments.

The 5a: Request Contract Renewal for a Portfolio Re-engineering Demonstration Project page
allows you to enter and track renewal information where an owner requests renewal of the Section 8
contract for a property which previously went through the Portfolio Re-engineering Demonstration
process. You can enter the renewal method, whether or not an AFS is required, whether or not the
mortgage was restructured under the demo program, whether or not the rents were reduced to market
under the demo program, and indicate if it has been sent to OAHP. You can also enter rent information,
dispute/appeal comments, HUD approved rent, and any decision comments. Once the Option 5a renewal
information is complete in iREMS, and the Rents Final for Contract Exhibit indicator is set to Yes, the
data is used by ARAMS.

The 5a: Request Contract Renewal for a Portfolio Re-engineering Demonstration Project page
calculates the Operating Cost Adjustment Factor (OCAF) adjusted contract rent potential, the lesser of
the OCAF or correlated comparable rent potential, and the OCAF rent increase factor.

17.4.10.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP information and Demo Contracts.
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Effective Date: 06/01/2014

Section 8 Contract| PRAC Confract Function /
ProcessingList | Processing List | Gontract Selection ‘Fur\cﬂnr\ Detail | &
[ Dates and Comments | OCAF | Rents | Final Review
Dates and Comments Reset
Surviving Contract: FL290045007 Stage: NiA
Function Type: Renewal );;:s::; FY 2014 - 5a: Request Contract Renewal for a Portfolio Re-engineering Demonstration

ARAMS Status:

Renewal Contract:

Contract Effective Date:
Length of Contract in Months:

Contract Expiration Date:

Decision Comment ts:

Date Referred to HQ (if applicable):

Otherwise, continue the Option 5a rene:

Reason for Short-term Renewal:

v

Annual Financial Statement Required To be Submitted to HUD?
Execution Date of the Original Demo Contract:

Was the mortgage Restructured Under the Demo Program?

Were the Contract Rents reduced to Market Under the Demo Program?

IFthe anwser to both ofthese questions is "No’ then forward renewal to HQ.

wal process

Contract/Stage Date Information
Contract/Stage Renewal Execution Date:

Yes
B
© Yes O No @ unconfirmed

O Yes O No @ Unconfirmed

=

oe/01/2014 |
2
05/31/2015 |9

Figure 17-80. Dates and Comments page

To enter information in the Dates and Comments page for Option 5a:

1. Enter the following information:

e Renewal Contract, from the drop-down list (populated with the option selected, however, it

is an editable field)

button

Date Referred to HQ (if applicable)
e Contract Effective Date

Exception Project Exempted from OAHP, select from drop-down list

Annual Financial Statement Required to be Submitted to HUD?, select radio button
Was the Mortgage Restructured Under the Demo Program?, select radio button
Were the Contract Rents Reduced to Market Under the Demo Program?, select radio

the renewal to be rejected.

25 Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes

e Length of Contract in Months

< Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.
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425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

e Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

2. Click on .82¥e | to save the information.

17.4.10.2 OCAF

The OCAF page for 5a: Request Contract Renewal for a Portfolio Re-engineering Demonstration
Project renewal calculates the Operating Cost Adjustment Factor (OCAF) adjusted contract rent

potential, the lesser of the OCAF or correlated comparable rent potential, and the OCAF rent increase
factor.

To add OCAF information:

1. From the Dates and Comments page, click on the OCAF tab and the OCAF page displays.

Section 8 Contract| FRAC Contract Function /
Processing List | Frocessing List: Contract Selection ‘ Function Detail

&

Dates and Comments ‘ OCAF ‘ Rents | Final Review
OCAF Save | Reset
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal ;;;:;J\z; FY 2014 - 5a: Request Contract Renewal for a Portfolio Re-engineering Demanstration
Effective Date: 06/01/2014 ARANS Status:

Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process: | 17544000

Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included

0.00

inthe Current Process):

Annual Rent Potential Non-Section 8 Units: 00

Annual Project Rent Potential: 17544000

Expiring Section 8 Portion of Total Rent Potential: 1.00

Annual Project Debt Service: i)

Note: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service: 0.00

Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 175440.00

Annual Expiring Section & Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.000%) 178948.80

OCAF Adjusted Contract Rent Potential: 178948 .80

Rent Increase Factor: 1019

Figure 17-81. OCAF

2. Enter any of the following information:

e Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process

e Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included in Current
Process)

e Annual Rent Potential Non-Section 8 Units
e Annual Project Debt Service: Note: Already includes MIP amount
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425 Note: On loans with an In-Active Financing Instrument, the monthly debt service is
calculated to zero. iIREMS will not add the Mortgage Insurance Premium (MIP).

25 Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values.

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

3. Click on82ve| and the save was successful message displays.

17.4.10.3 Rents

The Rent page displays rent information for renewals in a table format. On most option detail pages you
can add, update or delete rent information.

A [ Owverlay Rents with Current Rents from TRACS

) button displays above the Rents table. This
function overlays the rent information displayed in the table with the current rent values from TRACS.
This button displays on most of the iIREMS renewal option detail pages. Any of the renewal option detail
pages that display the Rents table have pages and functionality that are identical.

To add rent information:

1. From the Dates and Comments page, click on the Rents tab and the Rents page displays.
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Section & Contract| PRAC Confract Function /
15 Processing List | Processing List| Contract Selection | Function Detail | Z§
| ConiractProcessing . | ' Dates and Comments | OCAF | Rents | Final Review
= Rents Reset
Surviving Contract: FL290046007 Stage: NiA
Function Type: Renewal );rcﬂth; FY 2014 - 5a: Request Contract Renewal for a Porffolio Re-engineering Demonstration
Effective Date: 06/01/2014 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: | OCAF Adusted v
Calculated Renewal Rents:
#of Current Contract OCAF Adjusted
Uoitlves Units Rent at Expiration Rent fenawedRent
1 0 0
1 0 0
1 20 731 746 746
Rent Potentials
Monthly 14620 149020 14020
Annual 175440 179040 179040
Renewal Rent Effective Date: 06/01/2015 | &
Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 0.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  0.00
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  0.00
Date sent to OAHP: (If rents determined by HUDICA to be over Comparable) [
Reason sent to OAHP: .
Date Review Results Received from OAHP:
Dispute/Appeal Comments:
Rents Final for Contract Exhibit: O ves @ No
Rents Final for Contract Exhibit Date:
Utility Allowance Changed Comments :
Utility Allowance Changed: Ne

Figure 17-82. Rents page

2. Enter any of the following information:

e HUD Approved Rent, from drop-down
o Renewal Rent Effective date, calendar
o Monthly Reserve for Replacement Deposit Amount (most recent entered amount)
e Monthly Increase to the Reserve for Replacement Account
o Date Sent to OHAP, calendar
o Reason Sent to OHAP, drop-down
o Date Review Results Received from OHAP, calendar
o Dispute/Appeal Comments
o Rents Final for Contract Exhibit, radio button
3. Clickon Add New RentRecord | anq the Calculated Rents Detail pop up displays.
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Calculated Renewal Rent Detail

Save | Reset | Close |

Unit Type:
MNumber of Units:

Current Contract Rent at Time of Expiration:
Current Utility Allowance (if separate from rent):
OCAF Adjusted Rent

0
0
0
Energy Adjustment Amount Applied to Final Rent: |0
Renewed Rent: 0

0

Renewed Utility Allowance (if separate from rent):

Utility Allowance Effective Date: E

UnitBedroom Type Description

Figure 17-83. Rents page

4. Enter the following information:

e Unit/Bedroom Type

425 Note: You must enter separate records for identical bedroom types that vary in description.
For instance, if a property has 2 different sizes of 1-bedroom units, or 1 bedroom units that
have different features (i.e., a study), enter each 1 bedroom by clicking on the Add
Comparable Rent button, and enter a description in the text box.

Unit/Bedroom Type Description
Number of units
OCAF Adjusted Rents

Renewed Rent

5. Click on | 82ve | and the save was successful message displays.

17.4.10.4 Final Review

Energy Adjustment Amount Applied to Final Rent

Renewed Utility Allowance (if separate from rent)

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for

review.
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17.4.11 Option 5b: Request Contract Renewal for a Preservation
Project

The 5b: Request Contract Renewal for a Preservation Project page allows you to enter and track
renewal information where an owner requests renewal of a preservation project. You can enter the
renewal method, AAF comparability study information, and renewal budget information. You can also
enter rent information, HUD approved rent, and any decision comments. Once the Option 5b renewal
information is complete in iIREMS, and the Rents Final for Contract Exhibit indicator is set to Yes, the
data is used by ARAMS.

The 5b: Request Contract Renewal for a Preservation Project page calculates the Operating Cost
Adjustment Factor (OCAF) adjusted contract rent potential, the lesser of the OCAF or correlated
comparable rent potential, and the OCAF rent increase factor.

17.4.11.1 Dates and Comments

The Dates and Comments page contains information on the renewal contract, the effective date and
length of the contract, expiration date, and reason for short term renewal, if applicable. This page also
has a field for entering decision comments and OAHP information and Demo Contracts.

Function Detail | &

jDatesanﬂComments|ComparanmtystuﬂySe\ectmn Budget Selection | OCAF | Rents | Final Review

Section 8 Contract| PRAC Caonfract Function /

Processing List | Processing List| Contract Selection

Dates and Comments Reset
Surviving Contract: FL230046007 Stage: N/A

Lonout Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 06/01/2014 ARAMS Status:
Renewal Contract: v

Contract/Stage Date Information

Plan of Action Date: E
Contract/Stage Renewal Execution Date:

Contract Effective Date: weoi204 |1
Length of Contract in Months: 12

Contract Expiration Date: 05/31/2015 E

Reason for Short-term Renewal: hd

Decision Comments:

Figure 17-84. Dates and Comments page

To enter information in the Dates and Comments page for Option 5b:

1. Enter the following information:

¢ Renewal Contract, from the drop-down list
e Plan of Action, calendar
e Contract Effective Date, calendar

March 2018 Page 17-89



Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

2 Note: The Contract Effective Date field must contain accurate data. Inaccurate data causes
the renewal to be rejected.

e Length of Contract in Months

425 Note: The Length of Contract in Months field is a mandatory field and must be entered
prior to executing the renewal. This is only applicable when the Rents Final for Contract
Exhibit indicator has been set to “Yes”.

425 Note: Information entered in the Length of Contract in Months field determines whether
the renewal is a short-term renewal. If the Length of Contract | Months is less than 12
months, the Reason for Short-term Renewal drop-down list is a required field.

e Reason for Short-term renewal (if applicable, if length of contract is less than 12 months)
e Decision Comments

2. Clickon m to save the information.
Alternative option

Click on | Reset | tq return the fields to blank, or to the previously saved information.

17.4.11.2 Comparability Study Selection

RCS information is stored at the property level. If a current RCS exists for a property, you can view it by
selecting the Comparability Study Selection link from the Function Detail tab. The record displays on
the Comparability Study Selection page in a table. You can use an existing RCS by selecting the
checkbox next to the record in the table. If no RCS exists in the system, the table is blank and you must
add one. To add an RCS you must use the Comparability Studies option from the iREMS sidebar. Once
an RCS is entered for a property, it displays in the table on the Comparability Study Selection page.

Adding a comparability study for a property is done via the pages accessed by the Comparability Studies
option in the Subsidy Administration sidebar. Please see section 22.8, Comparability Studies for
detailed instructions.
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Section 8 Contract| PRAC Contract Function /
Processing List | Processing List Contract Selection

Function Detail | S

Dates and Comments | Comparability ’StunvSe\emmn‘ Budget Selection ' OCAF | Rents | Final Review

Comparability Study Selection Reset

Surviving Contract: FL290046007 Stage: NiA
Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Presenvation Project
Effective Date: 06/01/2014 ARAMS Status:

AAF Comparability Study Required? &) Yes O No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of

Select Fiscal Year Signed HUD Source First Auto OCAF Created I”"': C"’"R":,:""E
02273 Related Renewal b
2013 0910812010 Oner Yes 1 745

Figure 17-85. Comparability Study Selection

To Select a Comparability Study:

1. From the Contract Processing List page, highlight and click on the renewal record and the
Function Detail page displays.

2. Click on the Comparability Study Selection link and the Comparability Study Selection page
displays.

Section 8 Contract| PRAC Confract|  Function [
Processing List | Proceszing List Contract Selection |Funcﬂon Detall | &
Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Comparability Study Selection Reset

Surviving Contract: FL290045007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Presenvation Project
Effective Date: 06/01/2014 ARAMS Status:

AAF Comparability Study Required? () ves O No (3 Unconfirmed

Comparability Study:

Date Appraiser Execution Date of =
Select Fiscal Year Signed HUD Source First Auto OCAF Created Tu“'; c“'"'{':,:fme
02073 Related Renewal e
2013 191082010 Owner Yes 1 5

Figure 17-86. Comparability Study Selection page

3. Click in the Select checkbox next to the comparability study and the following pop-up displays.
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Microsoft Internet Explorer, §|

‘?I‘J Change in 'Select’ box will update rent calculations and save the renewal,

Ik l [ Cancel

Figure 17-87. Dialog box

4. Clickon__ % ___tosaveor <&l to reset the selection.

5. Clickon ﬁ and the Save was successful message displays.

17.4.11.2.1 Viewing Comparability Study Detail Information:

To view unit or bedroom information for an existing comparability study, select the study in the
Comparability Study table and the Comparability Study Detail page for that study displays. The
Comparability Study Detail page displays the following fields: Fiscal Year, Date HUD Form 92273
Signed by Appraiser, Comparability Study Submitted (to HUD) Date, Comparability Study Source,
Comparability Study Reviewed (by HUD) Date, Date Accepted/Approved by HUD, and Comparable
Rents. The Comparable Rents information is displayed in a table with the following columns:
Unit/Bedroom Type, Comparable Rent (Monthly), and Unit Description.

< Note: Any comparability study that is associated to a contract process that is locked by
ARAMS cannot be edited. All fields display as view-only.

To access detailed information on the Comparability Study:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.
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Section 8 Contract| PRAC Confract Function /
Processing List | Processing List | Contract Selection | Function Detail | &
Comparability Study Detail [Back]| Adjust Comp Rents by OCAF
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 06/01/2014 ARAMS Status:
Fiscal Year: 2013
Date HUD Form 92273 Signed by Appraiser:  09/08/2010
‘Comparability Study Submitted (to HUD) Date: 09/20/2010
Comparability Study Source: Owner
Comparability Study Reviewed (by HUD) Date: 03/31/2011
Date Accepted | Approved by HUD: 03172011
Auto OCAF Created: Yes
Comparable Rents:
| Unit/Bedroom Type I Comparable Rent (Monthly) I Unit Description |
[t 725 \ |

Figure 17-88. Comparability Study Detail page

2. Clickon to return to the Comparability Study Selection page.

To adjust Comparability Rents by OCAF:

1. From the Comparability Study Selection page, highlight and click on the comparability study
and the Comparability Study Detailed page displays.

Section 8 Contract| PRAC Contract Function/
Processing List | Frocessing List| Contract Selection | Function Detail é
Comparability Study Detail | Adjust Comp Rents by OCAF
Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 06/01/2014 ARAMS Status:
Fiscal Year: 2013
Date HUD Form 92273 Signed by Appraiser:  09/08/2010
‘Comparability Study Submitted (to HUD) Date: 09/20/2010
‘Comparability Study Source: Owner
‘Comparability Study Reviewed (by HUD) Date: 03/31/2011
Date Accepted | Approved by HUD: 03/31/2011
Auto OCAF Created: Yes
Comparable Rents:
‘ UnitBedroom Type | Comparable Rent (Monthly) | Unit ipti |
K |75 | |

Figure 17-89. Comparability Study Detail page

2 Click on ‘ Adjust Comp Rents by OCAF

| and the following message displays:

. %} adding a new comparability study will cause any previous association of a comparability study with this renewal to be
\:/ deleted, Do you wish ta continue?

[ 074 ” Cancel l

Figure 17-90. Comparability Dialog box
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3. Clickon and the save was successful message displays on the Comparability
Study Detail page.

Alternative option

Click on to return to the Comparability Study page without saving.

17.4.11.3 Budget Selection

If a current renewal budget record exists for a property, the record displays on the Budget Selections
page. You can use an existing renewal budget record by selecting the checkbox next to the record in the
table. If no renewal budget exists in the system, the table is blank. Once a renewal budget is entered for a
property on any of the option detail pages, it displays in the table.

To update budget information:

1. From the Dates and Comments page, click on the Budget Selection link and the Budget
Selection page displays.

Section 8 Contract| PRAC Confract Function /
ProcessingList ' Processing List| Contract Selection ‘ Function Detail é

L-ontract Processing.
Conact rncssm Dates and Comments | Comparability Study Selection ‘ Budget Selection ‘ QCAF | Rents | Final Review

/| Budget Selection Reset

Surviving Contract: FL290046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Preservation Project

Effective Date: 06/01/2014 ARANS Status:

Renewal Budget Required? O Yes O No © Unconfirmed
Renewal Budget:
- Date Approved by Budget Based Unit Budget Based
Select Fiscal Year HUD Rents f Increasad Type Rent

2014 10182013 6.50 1 0
1 779
1 0

Figure 17-91. Budget Selection page

2. Click in the Select checkbox next to the budget and the following pop-up box displays

\g/i Change in 'Select’ box will update rent calculations and save the renewal.

(0] 4 ] [ Cancel

Figure 17-92. Renewal Dialog box
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3. Clickon to accept the changes or to cancel.

To update Budget Detail information:

1. From the Dates and Comments page, click on the Budget Selection tab and the Budget

Selection page displays.

Section 8 Contract | PRAC Coniract Function |
Processing List  Froceszing List Confract Selection ‘ Function Detail |
Dates and Comments | Comparability Study Selection |Budge\5e\ecﬂun ‘ OCAF | Rents | Final Review
Budget Selection Reset
Surviving Contract: FL280046007 Stage: N/A
Function Type: Renewal Action: FY 2014 - 5b: Request Contract Renewal for a Presenvation Project
Effective Date: 06/01/2014 ARANS Status:
Renewal Budget Required? O ves O No ® Unconfirmed
Renewal Budget:
. Date Approved by Budget Based Unit Budget Based
ek gicd ey Hup Reits f Increased! Type Rert
2014 10182013 650 1 o
1 79
1 0

Figure 17-93. Budget Selection page

2. Highlight and click on the renewal budget and the Renewal Budget Detail page displays.

Section § Contract | PRAC Confract Function |
Processing List | Processing List| Confract Selection | Function Detail

Renewal Budget Detail

E

Reset M

Budget Prepared Date:

Fiscal Year:

Budget Submitted (to HUD) Date:
Budget Reviewed (by HUD) Date:

Budget Accepted/Approved (by HUD) Date:

Budget-Based Utility Allowance % Increase (if separate from rent and applicable);

o 3
2014+

e
wewn 3
w3

Budget-Based Rents % IncreaselDecrease if the Increase/Decrease is 6.5%, enter 0.065): 00650

Figure 17-94. Renewal Budget Detail page

3. Enter the following information:

Budget prepared date, calendar
Fiscal year, drop-down

Budget submitted (to HUD) date, calendar
Budget Reviewed (by HUD) date, calendar
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Dare Accepted/Approved, calendar

Budget-Based Rents % Increase/Decrease (if the Increase/Decrease is 6.5%, enter

0.065):

Budget-Based Utility Allowance % Increase (if separate from rent and applicable):

4. Click on . 5ave | and the save was successful message displays.

17.4.11.4 OCAF

The OCAF page for 5b: Request Contract Renewal for a Preservation Project renewals page
calculates the Operating Cost Adjustment Factor (OCAF) adjusted contract rent potential, the lesser of
the OCAF or correlated comparable rent potential, and the OCAF rent increase factor.

To add OCAF information:

1. From the Dates and Comments page, click on the OCAF tab and the OCAF page displays.

Section 8 Contract| PRAC Co
Processing List | Proce:

tract Function /

g List Contract Selection ‘ Function Detail

=l

Dates and Comments | Comparability Study Selection | Budget Selection |OCAF ‘ Rents | Final Review

OCAF

Save || Reset

Surviving Contract: FL290046007
Function Type: Renewal
Effective Date: 06/01/2014

Stage: N/A
Action: FY 2014 - 5b: Request Contract Renewal for a Preservation Project
ARAMS Status:

OCAF Rent Adjustments

Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process: | 175440.00

Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: | 178300.00
Annual Rent Potential for all Non-Expiring Section 8 Units (Hot Included

inthe Current Process):

Annual Rent Potential Non-Section 8 Units:
Annual Project Rent Potential:

Expiring Section & Portion of Total Rent Potential:
Annual Project Debt Service:

Note: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service:

Annual Expiring Section 8 Rent Potential Less Expiring Section
8 Share of Debt Service:

Annual Expiring Section 8 Rent Potential Attributed to
Operation Multiplied by the Published OCAF (2.000%)

OCAF Adjusted Contract Rent Potential:
Lesser of OCAF or Correlated Comparable Rent Potential:

Rent Increase Factor (Based upon Lesser of OCAF vs. Comps):

000

0.00
17544000
1.00

0.00

0.00

17544000

17894880
17894880
178800.00
1.019

2. Enter any of the following information:

Figure 17-95. OCAF page

e Annual Rent Potential for all Expiring Section 8 Units Included in the Current Process
e Annual Comparable (Owner’s) Rent Potential for Units Included in the Current Process
o Annual Rent Potential for all Non-Expiring Section 8 Units (Not Included in the Current

Process)
e Annual Rent Potential Non-Section 8 Units

e Annual Project Debt Service : Note: Already includes MIP amount
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25 Note: On loans with an In-Active Financing Instrument, the monthly debt service is
calculated to zero. iIREMS will not add the Mortgage Insurance Premium (MIP).

25 Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to overlay the current OCAF Adjusted Rent amounts in the rent table with the newly
L3 calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

3. Click on 53¥€ | and the save was successful message displays.
17.4.11.5 Rents

The Rent page displays rent information for renewals in a table format. On most option detail pages you
can add, update or delete rent information.

A [ Overlay Rents with Current Rents from TRACS

1 button displays above the Rents table. These
function overlays the rent information displayed in the table with the current rent values from TRACS.
This button displays on most of the iREMS renewal option detail pages and operates the same way.

To add rent information:

1. From the Dates and Comments page, click on the Rents tab and the Rents page displays.
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Section & Contract| PRAC Contract Function /

Processing List | Frocessing List Contract Selection ‘ Function Detail | &

Dates and Comments | Comparability Study Selection | Budget Selection = OCAF ‘ Rents. ‘ Final Review

Rents

Reset

Surviving Contract: FL230046007
Function Type: Renewal
Effective Date: 06/01/2014

Stage: NiA

ARAMS Status:

Action: FY 2014 - 5b: Request Contract Renewal for a Preservation Project

Add New Rent Record ‘ Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | Budget Based ¥

Calculated Renewal Rents:

#of Current Contract

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 0.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  0.00
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  0.00

urihee Units Rent at Expiration (HUCI;' ?;;rr;)h ::m ﬂc“nmumd Buu“;ter:asm A4 32'.:““ Zeneuatilent
1 0 0 745
1 0 0 745
1 20 31 745 746 779 779
Rent Potentials
Wonthly 14620 14900 14020 15580 15580
Annual 175440 178800 170040 188960 185980
Renewal Rent Effective Date: [osmzzms |7

Rents Final for Contract Exhibit: O Yes @ o
Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments :

Utility Allowance Changed: No

Figure 17-96. Rents page

2. Enter any of the following information:

e HUD Approved Rent, from drop-down
e Renewal Rent Effective date, calendar
e Rents Final for Contract Exhibit, radio button

3. Clickon Add New Rent Record

| and the Calculated Rents Detail pop up displays.

Calculated Renewal Rent Detail

Save Reset Close

Unit'Bedroom Type Description:

Unit Type:

Mumber of Units:

Current Contract Rent at Time of Expiration:
Current Utility Allowance (if separate from rent):
Comparable(HUD32273) Rent:

QCAF Adjusted Rent:
Budget Based Rent:
Budget Based Utility Allowance (if separate from rent): 0

AAF Adjusted Rent P ]
AAF Adjusted Utilty Allowance (fseparatefromrent: [0 |
[ &

TELL

Energy Adjustment Amount Applied to Final Rent:
Renewed Rent:
Renewed Utility Allowance (if separate from rent):

Utility Allowance Effective Date:

Figure 17-97. Calculated Rents Detail
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4. Enter the following information:

e Unit/Bedroom Type

425 Note: You must enter separate records for identical bedroom types that vary in description.
For instance, if a property has 2 different sizes of 1-bedroom units, or 1 bedroom units that
have different features (i.e., a study), enter each 1 bedroom by clicking on the Add
Comparable Rent button, and enter a description in the text box.

Unit/Bedroom Type Description

Number of units

OCAF Adjusted Rents

AAF Adjusted Rents

AAF Adjusted Utility Allowance

Energy Adjustment Amount Applied to Final Rent
Renewed Rent

Renewed Utility Allowance (if separate from rent)

5. Click on52¥8 | and the save was successful message displays.

To update rent information:

425 Note: You can update all renewal rent records, including those created by the interface
with TRACS.

1. From the Dates and Comments page, click on the Rents tab and the Rents page displays.

2. From the Rents page, click on the desired link in the Unit Type field and the corresponding
Rent page displays.

3. Enter the new data.

4. Clickon ﬁ and the save was successful message displays.

17.4.11.6 Final Review

The Final Review page displays all the fields pertaining to the contract renewal in one scrolling page.
The information in this page is view-only. Any necessary changes to any of the fields must be made in
the appropriate page, accessed via one of the links displayed at the top. This page can be printed for
review.
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17.4.12 Option 6: Notification of the Intention to Opt Out of
Section 8 Contract

An owner can request to opt out of the Section 8 program if the relevant notification requirements are
satisfied, and if there is no restriction to opting out, for example, preservation properties or Portfolio Re-
engineering Demonstration properties.

A concentrated effort should be made to inform owners of all available options, including Mark-Up-To-
Market (Option 1) in the event an owner notifies you of the intention to opt out.

For detailed information on Opt-Out (option 6), please refer to the HUD Section 8 Renewal Policy and
the related attachments.

The 6: Notification of the Intention to Opt-Out page allows you to enter information where an owner
chooses to opt-out of the Section 8 contract. You can indicate whether or not tenant-based assistance is
requested, the associated date of the funding request, the date funding is confirmed, whether or not the
tenants are relocated, and any pertinent comments.

&< Note: If a MAHRA Opt-out (option 6) exists for a contract, you will not be able to add a
new contract function for the contract.

Section & Contract| PRAC Coniract Function !

Processing List | Processing List Comramsalecﬂon‘Funwon Detail | &

Dates and Comments Save || Reset
» [Save] Resat]

Surviving Contract: FL290046007 Stage: N/A

Function Type: Opt-Out Action: FY 2014 - 6: Notification of the intention to Opt-out ofthe Section 8 Confract

Effective Date: 06/01/2013 ARAMS Status:

HUD Refused to Renew Contract: O ves O No @ Unconfirmed

Opt-Out Information

Tenant Based Assistance Requested for Section 8 Units: O Yes O No ® Unconfirmed

Date Funding Requested: i

Date Funding Confirmed: i

Date of Owner Opt-Out Notification to Tenants: 3

Residual Receipts Required to be returned to HUD: O Yes O No @ Unconfinmed

Tenants Relocated: O Yes O No @ Unconfirmed

Have all available program options, including MUPZM, been discussed with the owner? O ves O No @ Unconfirmed

Decision Comments:

Figure 17-98. Dates and Comments for Option 6

To enter information for an Owner Opt-out (Option 6)

1. Onthe Owner Opt-out page, enter the following Information:

e HUD Refused to Renew Contract, select radio button
e Tenant Based Assistance Requested for Section 8 Units, select radio button
o Date Funding Requested (mm/dd/yyyy)
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Date Funding Confirmed (mm/dd/yyyy)

Date of Owner Opt-Out Notification to Tenants (mm/dd/yyyy)

Residual Receipts Required to be returned to HUD, select radio button

Tenants Relocated, select radio button

Have all available program options, including MUP2M, been discussed with the owner?,
select radio button

o Decision Comments

2. Click on 52¥€ |and a message that the save was successful displays.

425 Note: There are no navigational links across the top of the page for an Owner Opt-out
(Option 6).

17.5 Amend Rents

This section details the flow of the automated amend rent process in iREMS for contracts that have
renewed under MAHRA for options 1a, 1b, 2, 3a, 3b, 4, and 5a. 150 days prior to the expiration date of
the contract or the funding term iREMS will:

o Determine if a new comp study is due or if an existing comp study needs to be adjusted. If the
latter, an auto OCAF adjustment of the comparable rents will occur.

o Determine if the contract or funding term is expiring and create the related amend rents record.

o Generate a contract based event notification advising the PM or PBCA that an amend rents
record was created.

The PM or PBCA should validate and/or edit the information in iIREMS.

Assuming that all amend rent documentation has been received; the following is applicable for
completing the process for a renewal in iIREMS.

1. Validate and save information on the Function/Contract Selection page.
Generate the Auto OCAF Letter
O/A sends letter back with rent increase selection

Set Rents Final Indicator to “yes” when complete.

o M WD

Upon funding, Rent Schedule is signed and returned to O/A.

On the Comparability Study Selection page for Amend Rents on Options 1a, 1b, 2, 4 and 5b a Fiscal
Year column has been added.
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Section 8 Confract| PRAC Coniract Function/ |
Processing List | Processing List | Conlract Selection ‘ Function Detail | &
Dates and Comments | Comparability Study Selection | Budget Seledtion | OCAF | Rents | Auto OCAF Letter | Final Review
Comparability Study Selection Reset
Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS status:
Comparability Study Required? @& yes O No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of _
select cal Signed HUD source irst Auto OCAF Created ':'Jym: c"","":r:fb'e
92273 Related Renewal P
013 ) 0412312013 Owner No 1 1450
/ 2 1750

Figure 17-99. Comparability Study Selection page

On the Budget Selection page for Amend Rents on Options 2, 4 and 5b a Fiscal Year column has been
added.

Section 8 Contract| PRAC Contract Function /
Processing List | Frocessing Lisi | Coniract Selection ‘Func\mn Detail | &
Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Renls | Auto OCAF Letter | Final Review
) .
Budget Selection Reset
surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS Status:
Renewal Budget Required? ® Yes O No O Unconfirmed
Renewal Budget Type: Standard Renewal Budget v
Renewal Budget:
- Date Approved by Budget Based Unit Budget Based
Select ﬂlscal Year \ HUD Rents % Increased Type Rent
\\2013 / 07/02/2013 253 1 1083
1 1093
2 1281
2 1329

Figure 17-100. Budget Selection page

On the Rents page the Utility Allowance Effective Date will be added to all Amend Rent options. The
Utility Allowance Effective Date field will initially come from TRACS. The changes will be made in
iIREMS and passed to ARAMS. After the record is locked, ARAMS will pass the change to TRACS.

Also on the Rents page, three fields will appear for all Amend Rent records. The fields are:
Monthly Reserve for Replacement Deposit Amount (most recently entered amount):  Existing

Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  Modified
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  New
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Contract Processing Function /
List Contract Selection |Functmn Detail
. =

g
T o

1 23 | 950 ‘
Rent Potentials

IMonthly 31860 32301 3231
‘Annual 382320 387612 387612

. w0
963 | | 863

/72013 |

R ent Effective Date:

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: O Yes @ No

Rents Final for Contract Exhibit Dats

utility Allowance Changed Comments :

< Utility Allowance Changed: Yes

Figure 17-101. Rents page

IREMS sends this data to ARAMS which in turn updates other HUD systems. iREMS will receive
renewal status updates from these systems and display the current status of the renewal.

17.5.1 la and 1b Amend Rents without a Comparability Study
Due

If the rents are expiring on a multi-term contract or stage already renewed under MAHRA, and the
contract/stage is not expiring, iREMS will create an amend rents record. If the contract was previously
renewed using options la or 1b, and a new comparability study is not due, the contract is eligible for an
auto OCAF increase, and many of the fields on the amend rents detail pages will be pre-populated. Some
of the fields are editable on the 1a/1b amend rents pages.

Once an Amend Rents Record is created a contract-based event notification (Amend Rents Record
Created, Automatic Rent Increase Notification Due) message is sent to the assigned PM or PBCA.

If a new comparability study is not due and the appraiser’s signature date is not older than five years, the
system will adjust by OCAF for the OCAF comparison. If the most recent comparability study has the
same fiscal year as the fiscal year of the new contract renewal or rent effective date, no additional
comparability study data needs to be added. If the comparability study does not have the same fiscal year
as the fiscal year of the new contract renewal or rent effective date, iIREMS will use existing comp study
data and create a new comparability study record to adjust by the OCAF factor for the fiscal year, as
occurs if the comparability study is adjusted by OCAF manually via the system.

In addition, if a valid comparability study exists in the system (i.e., one that will not become more than
five years old), iREMS will automatically associate the comparability study to the renewal. The
association will remain editable.

PBCAs and PMs are required to finalize the amend rents record. You have the option of updating the
amend rents record (e.g., updating the debt service used in the OCAF calculation) until the rents are
finalized. Once the amend rents record is set to rent final the processing status will be set to Completed.
After the record is finalized and the record is picked up by ARAMS you can no longer make any
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changes. The PM or PBCA will generate the letter and exhibit A and send to the owner for signature and
rent increase type then update the dates in the OCAF tab and then finalize.

To update an automated MAHRA Amend Rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Section 8 Contract| PRAC Confract Function /
Processing List | Fracessing List| Contract Selection | Function Detail 5

Function/Contract Selection Save || Resst || Delete
Contract(s) and/or Stage(s):
Select | Contract# | Stage Expiration Date at Contract/Stage Expiration Original Contract Effective Date Prior to October 19817
CA39T851008 |N/A | 06/30/2030 N
Surviving Contract: CAJ9T851006
HUD Policy: User Guide
Fiscal Year. 2013
Contract Function: MAHRA Amend RentIncreases v
Contract Action Selection: | 1a: Mark-Up-To-Market Eligibility N
Processing Status(if applicable): | Option Selected - In Process W

Figure 17-102. Function/Contract Selection page

45 Note: The message “Please Confirm fields pre-set by the system and save” only displays
the first time you access the record. Validate the information and click on save. The
message is replaced by the “save successful message”. You will not see the message the
next time you select this record.

2. The following information is pre-populated:

Contract

HUD Policy

Fiscal Year

Contract Function
Contract Action Selection
Processing Status

3. Clickon |Save]

4. Click on the Function Detail tab. The Dates and Comments page displays.
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Section & Contract| FRAC Coniract Function /
Processing List  Frocessing List Contract Selection ‘Func‘tiun Detail | &

j Dates and Comments ‘ Comparability Study Selection | OCAF | Rents | Auto OCAF Letter | Final Review

Confract Processing

Dates and Comments Reset
Surviving Contract: CA39T851008 Stage: N/A

Function Type: Amend Renis Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 07/01/2013 ARAMS Status:

Amend Rents Dates
Amend Rents Effective Date: o07/01/2013 | E
Amend Rents Expiration Date: 06/30/2014 | T8

Contract/Stage Date Information
Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/26/2010
Length of Contract in Months: 240
Contract Expiration Date: 06/30/2030

Decision Comments:

Rent Final 7/24/13 but iREMS rent tab cannot be set to final due to system issue with
rent expiration date not maitching contract anniversary date. Funding Coordinator
please enter rents to TRACS manually.

Figure 17-103. Dates and Comments page

5. Validate the following pre-populated fields on the Dates and Comments page:

Amend Rent Effective Date
Amend Rent Expiration Date
Contract Effective Date
Contract Expiration Date

6. Click on the Comparability Study tab and the Comparability Study Selection page displays.

Section 8 Contract| PRAC Confract Function |
Processing List | Frocessing List| Contract Selection ‘Fund\un Detail

&
Dates and Comments | Comparabilty Study Selsction | OCAF | Rents | Auto OCAF Letter | Final Review
Comparability Study Selection Reset
Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 07/01/2013 ARAMS Status:

Comparability Study Required? & Yes O No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of _
Select Fiscal Year Signed HUD Source First Auto OCAF Created T";"': c"'“'{":n't‘b'e
92273 Related Renewal P
2013 04/23/2013 Owner No 1 1450
2 1750

Figure 17-104. Comparability Study page

7. Select “No” in the Comparability Study Required field.

8. Click on 82ve]and the Save Successful message displays.

9. Click on the OCAF tab and the OCAF page displays.
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Seclion 8 Contract| FRAC Contract
Processing List

Function /
Frocessing List | Contract Selection

Function Detail | S

Dates and Comments | Comparability Study Selection

Budget Selection | QCAF | Rents | Auto OCAF Letter | Final Review

OCAF

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2013

Reset
Stage: N/A

Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Eligible for Auto OCAF: @ Yes O Mo

Date Auto OCAF Sent to Owner: 02/0472013 |9
Date Rents Package Received from Owner: 070172013 |[TF

Owner Selected Auto OCAF: O ves @ Mo O Unconfirmed
QOCAF Rent Adjustments
Annual Rent Potential for all Section 8 Units Included in the Current Process: 370320.00

Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: 508800.00
Annual Budget-Based Rent Potential for Section 8 Units Included

in the Current Process: 379776.00
Annual Rent Potential for all Non-Expiring Section 8 Units 0o

{Not Included in the Current Process):

Annual Rent Potential Hon-Section 8 Units: 12372.00
Annual Project Rent Potential: 3B82692.00
Expiring Section & Portion of Total Rent Potential: 0.97
Annual Project Debt Service: =
Note: Alreajdy includes MIP amount 153657.00
Annual Expiring Section 8 Share of Debt Service: 149047.29
Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 221272.71
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF {2.300%) 226361.98
OCAF Adjusted Contract Rent Potential: 37540927
Rent Increase Factor: 1.014

Figure 17-105. OCAF

10. Validate the following fields:

Eligible for Auto OCAF

Date Auto OCAF Sent to Owner

Date Rents Package Received from Owner
Owner Selected Auto OCAF

Annual Rent Potential for all Section 8 Units included in the Current Process
Annual Comparable Rent Potential for Units Included in the Current Process

Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the
Current Process)

Annual Rent Potential Non-Section 8 Units
Annual Project Debt Service: Note: Already includes MIP amount

Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

N

The 'Rent Increase Factor' walue has changed. Click OF to overlay the current OCAF Adjusted Rent amounts in the rent table with the newly
calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF

Adjusted Rent amonts base on the new Rent Increase Factor.
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11. Click on the Rents tab and the Rents page displays.

Section 8 Contract| FRAC Confract Funclion /
Processing List  Frocessing List | Contract Selection ‘ Function Detail | &

Dates and Comments | Comparability Study Selection | Budget Selection | OCAF [ Rents | Auto OCAF Letler | Final Review

Rents

Save Reset

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2013

Stage: NIiA
Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Add New Rent Record Owverlay Rents with Current Rents from TRACS

HUD Approved Rent: | Budget Based

Calculated Renewal Rents:

Unit Type :":; r(‘:Eurr'{earlnt Contract OCAF Adjusted Budget-based Renewed Rent
1 18 1056 1071 1082 1083
1 4 1066 1081 1093 1093
2 4 1249 1266 1281 1281
2 2 1296 1314 1329 1329
Rent Potentials
Monthly 30860 31204 31648 31648
Annual 370220 375528 379776 379776

o7/m/2013_| T
Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 2417.00
Monthly Increase to the Reserve for Replacement Account {as adjusted by OCAF): 3284

Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  2450.84

Renewal Rent Effective Date:

Dispute/Appeal Comments:

Rents Final for Contract Exhibit:

@ ves @ Mo
Rents Final for Contract Exhibit Date:
utility Allowance Changed Comments : 830113

Utility Allowance Changed: Yes

UA changed from $33 to 827 for 1 BR and from $48 to $35 for 2 BR o be effective

Figure 17-106. Rents page

12. Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account

13. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.

Section 8 Contract | PRA
Processing List

ntract Function /
Frocessing List | Contract Selection

Dates and Comments | Comparability Study Selection

| Function Detail

=]

Budget Selection | OCAF | Rents | Auto OCAF Letter | Final Review

Auto OCAF Letter Input

Generate Letter

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2013

Stage: NiA
Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Addressee:

Recipient Name:

Sender Name:

Sender Title:

Default to Project Address ~

VIVENTE I INC.

Street: 2400 ENBORG LM

Street:

City: SAN JOSE

State: CALIFORNIA e
Zip: 95128-2641

Date: 1042212012

Property Name: Vivente |

Contract Number: CA39TE510038

Primary Financing Number: 121EH229

Comparability Study Expiration Date: MN/A
Rent Increase Effective Date: 07i01/2013
Rent Increase Factor: 1.014%

Select a Name

Figure 17-107. Auto OCAF Letter Input page
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14. Click on drop down menu for the Addressee and a list of addressees’ displays.

Default io Project Address
942792552 - Owner/ Mortgagor - VIVENTE |, INC.
953634787 - Management Agent - ABI Ltd.

N/A - Management Agent Contact - Cindy A. Stein

N/A - Management Agent Site Manager - William Damiani
N/A - Owner/ Mortgagor Contact - Cindy Stein
942792552 - Owner! Mortgagor - Southlawn Palms

Figure 17-108. Addressee drop down list
15. Select the appropriate address. (Defaults to Project Address)

16. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

17. Click on Generate Letter

|and a File Download box displays.

File Download

Do you want to open or save this file?

@ j Marme: auto_OCAF_Letker.rkF

Type: Rich Text Format
From: hwwauwd1 772, hud.gos

T T |

I--"‘hl A hile files from the Inkernet can be uzeful, zome files can potentially
\a
"

harm your computer. If pou do fok frust the source, do not open or
- save thiz file. What's the risk?

Figure 17-109. File Download box

18. Click on and the letter is generated in Microsoft Word.
(options 1 and options 3 generate the Letter A)
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T.S. Depariment of Housing and Urban Development
III.“' San Francisco Multifamily Hub
3 II|IIIII o 600 Harrison Street, 3rd Floor

San Francisco, CA 94107-1387

VIVENTE I INC. 107
2400 ENBORGLN
SANJOSE, CA 95128-2641

b
b
b
o
=
[

Subject: Automatic OCAF Fent Increase
WVivente I
CA39TE51008/121EH229
Rent Comparability Study Expires: N/A

Dear Owner/ Mortgagor:

ViventeT is in a multi-vear Housing Assistance Payments Contract and . as such, is eligible for an automatic
OCAF rent increase to become effective 07/01/2013. The rent increase factoris 1.014. The debt service
amount used in the calculation of new rents is $153.657.00.

Should wou elect this rent increase. the new rents for Vivente I will be as indicated on the attached Exhibit
A. Complete, execute, and return three (3) forms HUD-92458 Rent Schedule Low Rent Housing to vour
HUD/PBCA within 10 davs of receipt of this package.

Indicate below which rent increase option wvou are requesting be applied in the upcoming contract vear.
Complete the Project information section that follows. and return this Notice and any attachments to vour
HUD/PBCA within 10 days of receipt of this package (check one).

C] I elect toreceive the attached automatic OCATF rent increase.

C] I elect toreceive the attached automatic OCAF rent increase, and am submitting a Utility Analwvsis
and recommendation for a change to the Utilitv Allowances. Supporting documentation is
enclosed.

C] Irequest a zero budget-based rent adjustment in lieu of the OCAF adjustment and understand that
this will result in renewed funding at current rents. I further understand that the OCAF adjustment
for this vear may not be recouped retroactively in the future. If applicable. I am submitting a Utility
Analysis and recommendation fora change to the Utility Allowances. My signature on this letter
certifies that I have reviewed the project’s income and expenses and thev are at levels that will
enable me to continue to provide decent, safe and sanitarv housing_

Figure 17-110. Auto OCAF Rent Increase Letter A - page 1

D Irequest a Budget Based Rent Increase for the upcoming contract vear. The required
documentation for this rent increase is enclosed. Ifapplicable, I am submitting a Utility Analwsis
and recommendation fora change to the Utility Allowances.

D Other:

Figure 17-111. Auto OCAF Rent Increase Letter A - page 2
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Contract Adm

I (We) hereby certify that the debt service amount of $153.657.00 and the non-section 8 rent potential
amount of 512 372 00 are true_ accurate and complete tothe best of my (our) knowledge and belief.

Project Name:

Owner Name:

Owner Signature: Date:

Should vou have anv questions, please contact our office. Itis verv important that vou send vour response

to the attention of
Sincerely,

Jane Mills
Project Manager

OME Coentrel #2502-0587
Exp. (10/31,2012)

Public reporting burden for this collection of in ion is esti d to average | hour. This ncludes the time for collecting, reviewing, and

reporting the data. The in ion iz being collected for purposes of de ming rent adj and will be used for estimating new rents.
Response to this request for information is required in order to receive the benefits to be derived.  This agency may not cellect this information, and

wou are not required to complete this form unless it displays a currently valid OMB contrel number. No confidentislity is zssured

Privacy Act Notice: The United States Deparment of Housing and Urban Development, Federal Housing Administration, iz authorized to solicit the

information requested in the form by virme of Tile 12, United States Code, Section 1701 et seq., and regulations promulgated thereunder ar Tide 12,

Code of Federal Regulati While ne ce of confidentizlity is pledged to respondents, HUD generally discleses this data cnly in responseto a

Freedom of Information Act request.

Figure 17-112. Auto OCAF Rent Increase Letter A - page 3

EXHIBIT A

IDENTIFICATION OF UNITS ("CONTRACT UNITS")
BY SIZE AND APPLICABLE CONTRACT RENTS

Section 8 Contract Number: CA39TE51008
FHA Project Number: 121EH229
Effective Date of the Rent Increase: 07/01/2013

(Number of Contract| Number of Contract Rent Utlity Allowance Gross Rent
Units Bedrooms
18 $1.083.00 $27.00 $1.110.00
4 1 $1.093.00 527.00 $1.120.00
4 2 $1,281.00 $35.00 $1.316.00
2 2 $1.329.00 $35.00 $1.364.00

Do not submit a Gross Rent Change through TRACS until the HUD-92458 Rent
Schedule has been returned to you duly executed from your HUD/PBCA office.

Note: (1) This Exhibit will be amended by Contract Administrator notice to the Owner to specify adjusted
cpntract rent amounts as determined bv the Contract Administrator in accordance with the Renewal
Contract.

(2) These rents are applicable with the Amend Rents Automatic OCAF for this effective Date.

Figure 17-113. Exhibit A - Letter A — page 4
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19. Use Microsoft Word to print your document.

20. Click on to close the Auto OCAF Letter.

21. Click on Final Review tab to review all information.

17.5.2 la and 1b Amend Rents with a Comparability Study Due

If the rents are expiring on a multi-term contract already renewed under MAHRA, and the contract is not
expiring, iIREMS will create an amend rents record. If the contract was previously renewed using options
la or 1b, and a new comparability study is due only certain fields are pre-populated for the new la/1lb
amend rents pages.

If the contract most recently renewed under options 1a, or a 1b, the comparability study expires if the
appraiser’s signature date will be 5 years or older at the expiration of the contract or the new rent
effective date of the amend rents record.

Once an amend rents record is created a contract-based event notification (Amend Rents Record Created,
Comp Study Due - New Rents Must be set to Comparable) will be generated and sent to the assigned PM
and CA. PMs and PBCAs can link from the event directly to the Function/Contract Selection page
displaying the data for the related amend rents record.

PMs and PBCAs are required to finalize the amend rents record. You have the option of updating the
amend rents record until the rents are finalized. The Rents Final for Contract Exhibit radio button is
disabled until the Date Rents Package Received from Owner field is populated with a valid date. Once
the Amend Rents record is set to rent final the Processing Status will be set to Completed and the record
is ready to be picked up by ARAMS. Once a record is picked up by ARAMS no changes can be made.

To update an automated MAHRA l1la/lb Amend Rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Section & Contract| PRAC Contract
Processing List | Processing List

Function /
Contract Selection | Funetion Detail| &)

Function/Contract Selection Reset || Delete
Contract(s) and/or Stage(s):

| select | comactz | stage | Expiration Date at C: Original Contract Effective Date Prior to October 19817 |
‘ |casorastoos  |waosm0z0n0 n ‘

Surviving Contract: CA39T851008

HUD Policy: User Guide

Fiscal Year: 2013

Contract Function: MAHRA Amend Rent Increases v
Contract Action Selection: | 1b: Discretionary Authorty Elgibilty Mark-Up-To-Market v

Processing Status(if applicable): | Option Selected - in Process v

Figure 17-114. Function/Contract Selection page

2. The following information is pre populated:
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Contract Number

HUD Policy

Fiscal Year

Contract Function
Contract Action Selection
Processing Status

3. Fill in the following information:

Date Owner Signed Submission

Date Owner Submission Package Initially Received
Date Complete Package Received from Owner

Is the Owner Debarred or Suspended?

Does the Owner Have Material Violations?

4. Click on | 5a¥e | and the Save Successful message displays

5. Click on the Function Detail tab. The Dates and Comments page displays.

Section 8 Contract| PRAC Confract Function / i
Processing List | Frocessing List | Contract Selection ‘Functmn Detail | &

J Dates and Comments | Comparability Study Selection | OCAF | Rents | Auto OCAF Letter | Final Review

Dates and Comments Reset
Surviving Contract: CA39T851008 Stage: N/A

Function Type: Amend Rents Action: FY 2013 - 1b: Discretionary Authority Eligibility Mark-Up-To-Market

Effective Date: 07/01/2013 ARAMS Status:

Amend Rents Dates

Amend Rents Effective Date: 07/01/2013 3
Amend Rents Expiration Date: 06302014 |TE
Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/26/2010
Length of Contract in Months: 240
Contract Expiration Date: 06/30/2030
Decision Comments:

RentFinal 7/24/13 but IREMS rent tab cannot be set to final due to system issue
with rent expiration date net matching contract anniversary date. Funding
Coordinator please enter rents to TRACS manually.

Figure 17-115. Dates and Comments page

Validate the following pre-populated fields on the Dates and Comments page:

Amend Rent Effective Date
Amend Rent Expiration Date
Contract Effective Date
Contract Expiration Date

6. Click on the Comparability Study tab and the Comparability Study page displays.
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Section 8 Contract| PRAC Confract Function / [
Processing List | Processing List | Contract Selection ‘ Function Detail | &

Dates and Comments | Comparability Study Selection ‘ QOCAF | Rents | Auto OCAF Letter | Final Review

Comparability Study Selection Reset
Surviving Contract: CA39T851008 Stage: N/A

Function Type: Amend Rents Action: FY 2013 - 10 Discretionary Authority Eligibility Mark-Up-To-Market

Effective Date: 07/01/2013 ARAMS Status:

Comparability Study Required? (& Yes O Ne O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of
Select Fiscal Year Signed HUD Source First Auto OCAF Created 1‘;:'; C"mr;f;‘ah'e
92273 Related Renewal
2013 041232013 Owner No 1 1450
2 1750

Figure 17-116. Comparability Study Selection page

7. Select “Yes” in the Comparabilty Study Required field. Check the box in front of the
comparability study you want to apply to this option.

8. Click on |8ave ] and the Save Successful message displays

9. Click on the OCAF tab and the OCAF page displays

Section 8 Contract| PRAC Coniract Function / .
Processing List  Frocessing List Contract Selection ‘ Function Detail | &
Dates and Comments | Comparability Study Selection | OCAF | Rents = Auto OCAF Letter | Final Review

OCAF Reset

Surviving Contract: CA39T851008 Stage: NIA
Function Type: Amend Rents Action: FY 2013 - 1b: Discretionary Authority Eligibility Mark-Up-To-Market
Effective Date: 07/01/2013 ARAMS Status:

Eligible for Auto OCAF: @ Yes O No

Date Auto OCAF Sent to Owner: 02042013 |7

Date Rents Package Received from Owner: o720z |0

Owner Selected Auto OCAF: © ves @ No O Unconfirmed

OCAF Rent Adjustments
Annual Rent Potential for all Section 8 Units Included in the Current Process: 370320.00
Annual Comparable Rent Potential for Units Included in the Current Process: 508800.00
Annual Rent Potential for all Non-Expiring Section & Units

(Not Included in the Current Process): 0.00
Annual Rent Potential Non-Section 8 Units: 12372.00
Annual Project Rent Potential: 382692.00
Expiring Section 8 Portion of Total Rent Potential: 097
Annual Project Debt Service:

Note: Alrealdy includes MIP amount 153657.00
Annual Expiring Section & Share of Debt Service: 149047.29
Annual Expiring Section & Rent Potential Less Expiring Section 8 Share of Debt Service: 221272.71
Annual Expiring Section & Rent Potential Attributed to Operations Multiplied by the Published OCAF (2.300%): 226361.98
OCAF Adjusted Contract Rent Potential: 375409.27
Rent Increase Factor: 1014

Figure 17-117. OCAF page

Validate the following fields

Eligible for Auto OCAF

Date Auto OCAF Sent to Owner

Date Rents Package Received from Owner

Owner Selected Auto OCAF

Annual Rent Potential for all Section 8 Units included in the Current Process
Annual Comparable Rent Potential for Units Included in the Current Process
Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the
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Current Process)
e Annual Rent Potential Non-Section 8 Units
e Annual Project Debt Service: Note: Already includes MIP amount

Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values.

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

10. Click on the Rents tab and the Rents page displays.

Section 8 Contract| PRAC Coniract Function / [
Processing List | Frocessing List Contract Selection ‘ Function Detail | &
Dates and Comments | Comparability Study Selection | OCAF | Rents ‘ Auto OCAF Letter | Final Review

Rents Save || Reset

Surviving Contract: CA38T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 1b: Discretianary Autharity Eligibility Mark-Up-To-Market
Effective Date: 07/01/2013 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: v

Calculated Renewal Rents:

OCAF

. Zof Current Gross Rent - Renewed
Llvrey Units: at Expiration G“r‘::‘:tnz:n Gross Rent
1 18 1089 104 110
1 4 1089 114 120
2 4 1208 1315 1318
2 2 1345 1383 1364
Rent Potentials
Monthly 31880 32314 32452
innual 332850 337788 389424
Renewal Rent Effective Date: 7012013 |7
Approved by Housing HQ Date: |

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 2417.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  33.84
Monthly Reserve for Replacement Deposit Amount ( Sum of the Two Lines Above):  2450.84
Rents Final for Contract Exhibit: O Yes @ No
Rents Final for Contract Exhibit Date:
UA changed from 533 to 527 for 1 BR and from 549 to $35 for 2 BR to be effective

Utility Allowance Changed Comments : 8130113

Utility Allowance Changed: Yes

Figure 17-118. Rents page

Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account
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11. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.
12. Click on drop down menu for the Addressee and a list of addressees’ displays.

13. Select the appropriate address. (Default to Project Address)

14. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

15. Click on ___Generate Letter | .14 4 File Download box displays.

16. Click on[ ----------- Open ] and the letter is generated in Microsoft Word.

(options 1 and options 3 generate the Letter A)

17. Use Microsoft Word to print your document.

18. Click on to close the Auto OCAF Letter.

19. Click on the Final Review tab to review all information.

17.5.3 Option 2 Amend Rents without a Comparability  Study
Due

If the rents or funding term is expiring on a multi-term contract already renewed under MAHRA, and the
contract is not expiring, iREMS will create an amend rents record. If the contract was previously
renewed using option 2, and a new comparability study is not due the following data will be pre-
populated for the new option 2 amend rents pages:

Once an amend rents record is created a contract-based event notification (Amend Rents Record Created,
Automatic Rent Increase Notification Due to be Sent to Owner/Agent) is generated and sent to the
assigned PM and PBCA. You can link from the event directly to the Contract/Option Selection page
displaying the data for the related amend rents record.
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If a new comparability study is not due and the appraiser’s signature date is not older than five years, the
system will adjust by OCAF for the OCAF comparison. If the most recent comparability study has the
same fiscal year as the fiscal year of the new contract renewal or rent effective date, no additional
comparability study data needs to be added. If the comparability study does not have the same fiscal year
as the fiscal year of the new contract renewal or rent effective date, iIREMS will use existing comp study
data and create a new comparability study record to adjust by the OCAF factor for the fiscal year, as
occurs if the comparability study is adjusted by OCAF manually via the system.

In addition, if a valid comparability study exists in the system (i.e., one that will not become more than
five years old), iIREMS will automatically associate the comparability study to the renewal. The
association will remain editable.

PMs and PBCAs are required to finalize the amend rents record. You have the option of updating the
amend rents record until the rents are finalized and the record is picked up by ARAMS. The Rents Final
for Contract Exhibit radio button is disabled until the Date Rents Package Received from Owner field is
populated with a valid date. Once the Amend Rents record is set to rent final the Processing Status will
be set to Completed.

In addition, you can generate the letter and an exhibit A by selecting the Auto OCAF tab on the detail
pages. The letter contains a new rent schedule based upon the OCAF adjusted rents. Since the owner can
receive a budget-based increase for this option, they will have to indicate if they want an increase other
than the OCAF increase.

To update an automated MAHRA 2 Amend Rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Section 8 Contract| PRAC Confract Function /
Processing List | Processing Lst| Contract Selection | Funcion Detail 2
Function/Contract Selection Reset | Delete

Contract(s) andlor Stage(s):
Select Contract # Stage Expiration Date at Contract Stage Expiration Original Contract Effective Date Prior to Octoher 19817
Looout CKWTBSIOE N | 06A0E0N0 1

=

Surviving Confract: CA39T851008
HUD Policy: User Guide

Fiscal Year: 2013
Contract Function: MAHRA Amend Rent Increases v

Contract Action Selection: | 2: Request Rengwal Wihout Restructuing & or Below Comparsble Rente v

Processing Statusiif applicable): Opion Selected - In Process v

Figure 17-119. Function/Contract Selection page

2. The following information is pre populated:

Contract Number
HUD Policy
Fiscal Year
Contract Function
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e Contract Action Selection
e Processing Status

3. Click on | Save ]

4. Click on the Function Detail tab and the Dates and Comments page displays.

Section 8 Contract| PRAC Coniract Function /

Processing List  Frocessing List| Contract Selection ‘ Function Detail | &
j Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Auto OCAF Letter | Final Review
Dates and Comments

Reset

Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
ARAMS Status:

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2013

Stage: NIA

Exception Project Exempted from OAHP:

Projects financed under Section 202/8 or 515/8 v
Annual Financial Statement Required To be Submitted to HUD? Yes
Contract/Stage Date Information
Contract/Stage Renewal Execution Date:
Contract Effective Date: 06/26/2010
Length of Contract in Months: 240
Contract Expiration Date: 06/30/2030

Amend Rents Dates

Amend Rents Effective Date: w7tz |

Amend Rents Expiration Date: 06/30/2014 E

Decision Comments:

Rent Final 7/24/13 but IREMS rent tab cannot be setto final due to system issue
with rent expiration date not matching contract anniversary date. Funding
Coordinator please enter rents to TRACS manually.

Figure 17-120. Dates and Comments page

5. Verify the following pre-populated fields:

Amend Rent Effective Date
Amend Rent Expiration Date
Contract Effective Date
Contract Expiration Date

6. Click on the Comparability Study Selection link and the Comparability page displays.

Section 8 Contract| PRAC Contract Function / '

Processing List | Processing List | Contract Selection ‘ Function Detail | &

Dates and Comments ‘m‘ Budget Selection | OCAF | Rents | Auto OCAF Letter | Final Review
Comparability Study Selection
Surviving Contract: CA39T851008

Function Type: Amend Rents
Effective Date: 07/01/2013

Save || Reset
Stage: N/A

Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
ARAMS Status:

Comparability Study Required? (2 Yes ) No O Aternative O Unconfirmed

Type of Alternative to Comparibility Study Used:

3
Comparability Study:
Date Appraiser Execution Date of _
Select Fiscal Year Signed HUD Source First Auto OCAF Created TU“"E c“mnf,;a"'e
92273 Related Renewal L
] 2013 0412312013 owner No 1 1450
2 1750

Figure 17-121. Comparability Study Selection page
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7. Select “No” in the Comparability Study Required field.

comparability study will be

&< Note: For auto OCAF amend rents, if the comparability study is not expiring then the prior
year's comp will automatically be increased by OCAF, and the new increased OCAF

auto selected, but will remain editable.

8. Click on the Budget Selection tab and the Budget Selection page displays.
Confirm if Renewal Budget is required and what Renewal Budget Type.

Section 8 Contract| PRA
Processing List  Froc

ontract Function /

ino L=t Contract Selection | Function Detail

Dates and Comments | Comparability Study Selection ‘ Budget Selection ‘ QCAF | Rents | Auto OCAF Letler | Final Review

&

Budget Selection

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2013

Save || Reset
Stage: N/A

Action: FY 2013 - 2. Request Renewal Without Restructuring at or Below Comparahble Rents
ARAMS Status:

Renewal Budget Required?

Renewal Budget Type:
Renewal Budget:

@ ves O no O Unconfirmed

Standard Renewal Budgst |+

T T i 7
2013 07/02/2013 253 1 1083
1 1093
2 1281
2 1329

Fig

9. Click on the OCAF tab and

ure 17-122. Budget Selection page

the OCAF page displays.

Section 8 Contract| PR antract Function/

Date Auto OCAF Sent to Owner:
Date Rents Package Received from Owner:

Owner Selected Auto OCAF:

OCAF Rent Adjustments

Processing List  Proc o List| Contract Selection |Functian Detail | &
OCAF E Reset
Surviving Contract: CA39T851008 Stage: NIA

Function Type: Amend Rents Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 07/01/2013 ARAMS Status:

Eligible for Auto OCAF: @® Yes O No

02/04/2013 |
70172013 |8

O Yes @ Ne O Unconfirmed

‘Annual Rent Potential for all Section 8 Units Included in the Current Process: 370320.00
Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: 0.00

Annual Rent Potential for all Non-Expiring Section 8 Units

(Not Included in the Current Process): 000
Annual Rent Potential Non-Section 8 Units: 12372.00
Annual Project Rent Potential: 382692.00
Annual Project Debt Service: 153657.00
Note: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service: 149047.29
Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 221272.71
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.300%) 226361.93
OCAF Adjusted Contract Rent Potential: 375408.27
Rent Increase Factor: 1014

Figure 17-123. OCAF page

Verify the following fields.
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Eligible for Auto OCAF

Date Auto OCAF Sent to Owner

Date Rents Package Received from Owner

Owner Selected Auto OCAF

Annual Rent Potential for all Section 8 Units included in the Current Process

Annual Comparable (Owner’s) Rent Potential for Units Included in the Current
Process

e Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the
Current Process)

e Annual Rent Potential Non-Section 8 Units
e Annual Project Debt Service: Note: Already includes MIP amount

Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

10. Click on the Rents tab and the Rents page displays.

Section 8 Gontract| PRAC Coniract Function /
Processing List  Processing List Contract Selection | Function Detail

&

Dates and Comments | Comparability Study Selection | Budget Selection | OCAF ‘ Rents | Auto OCAF Letter | Final Review

Rents Save || Reset

Surviving Contract: CA39T851008 Stage: NiA
Function Type: Amend Rents Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 07/01/2013 ARAMS Status:

Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | OCAF Adiusted

Calculated Renewal Rents:

1 18 1056 1071 1083 1071
1 4 1066 1081 1093 1081
2 4 1249 1266 1281 1266
2 2 1296 1314 1329 1314
Rent Potentials
Monthly 30860 31294 31648 31294
Annual 370320 375528 379776 375528
Renewal Rent Effective Date: 07/01/2013 3

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 2417.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  33.84
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  2450.84

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: O Yes @ No
Rents Final for Contract Exhibit Date:

UA changed from $33 to 527 for 1 BR and from 48 o $35 for 2 BR o be efleciive
utility Allowance Changed Comments : 803

Utility Allowance Changed: MNo

Figure 17-124. Rents page
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11. Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account

/25 Note: HUD Approved Rents drop-down will go to blank if the rent is modified by the user in any of
the Calculated Renewal Rents Detail records. This is to indicate that there has been a manual override
to the calculated amounts. However, the user should be able to change the utility allowance on the rent
detail page and the HUD Approved Rents drop down will not be affected.

/25 Note: For option 2 where the comparability study is not expiring, the only options that should
appear in the ‘HUD Approved rent drop down should include: <blanks>, ‘OCAF Adjusted’ and ‘Budget-
Based’. If you attempt to select ‘Budget-based’ and the budget-based rent potential exceeds the
comparable rent potential, an error message (Budget-based rent potential cannot exceed the comparable

rent potential) displays.

12. Click on | 8ave | and the save successful message displays.

13. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.

Section 8 Contract| FRAC Confract

Processing List  Frocessing List Contract Selection | Function Detail

Function i

&

Dates and Comments | Gomparability Study Selection | Budget Selection | OGAF | Rents | Auto OCAF Lefter | Final Review

Auto OCAF Letter Input

Generate Letter

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2012

Stage: NiA
Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Gomparable Rents
ARAMS Status:

Addressee:

Recipient Name:

Street:

Street:

City:

State:

Zip:

Date:

Property Name:

Contract Number:

Primary Financing Number:
Comparability Study Expiration Date:
Rent Increase Effective Date:
Rent Increase Factor:
Sender Hame:

sender Title:

Default to Project Address -
VIVENTE I. INC
2400 ENBORG LN

SANJOSE

CALIFORNIA hd
55128-2641

10/22/2013

Vivente |

CA39T851008

121EH229

04/23/2018

07/01/2013

1.014%

Select 3 Name v

Figure 17-125. Auto OCAF Letter Input

14. Click on drop down menu for the Addressee and a list of addressees’ displays.
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Default to Project Address
942792552 - Owner/ Mortgagor - VIVEMNTE I, INC.
Q53634787 - Management Agent - ABI Ltd.

MN/A - Management Agent Contact - Cindy A. Stein

N/A - Management Agent Site Manager - William Damiani
MN/A - Owner/ Mortgagor Contact - Cindy Stein
942792552 - Owner/ Mortgagor - Southlawn Palms

Figure 17-126. Addressee drop down list

15. Select the appropriate address. (Defaults to Project Address)

16. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

17. Click on ___Generate Letter | .14 4 File Download box displays.

File Download E3

Do you want to open or gave thiz hile?

@ j Mame: auto_OCAF_Letter.rtf

Type: Rich Text Format
From: hwvauwd1 772 hod. gow

Open ] ’ Save ] I Canicel

harm vour computer. [F you do nat trust the source, do not open or

|@| ‘wihile files from the Internet can be useful, zome files can potentially
h
= zave this file. What's the risk?

18. Click on and the letter is generated in Microsoft Word.

(option 2 and option 4 generate the Letter B)
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U.S. Department of Housing and Urban Development
III.II' San Francisco Multifamily Hub
k3 l||II||I * 600 Harrison Street, 3rd Floor

San Francisco, CA 94107-1387

SUNNYVALELIFE,INC. 03/19/2012
450 Old San Francisco Road
SUNNYVALE. CA 94086-6392

Subject: Automatic OCAF Rent Increase
LIFES GARDEN
CA39L000063/12138079
Fent Comparability Study Expires: 05/26/2014

Dear Owner/ Mortgagor:

LIFES GARDEN isin a multi-vear Housing Assistance Payvments Contract and . as such. is eligible foran
automatic OCAF rent increase to become effective 10/01/2011. The rent increase factoris 1.014. The debt
service amount used in the calculation of new rents is $390,876.17.

Should vou elect this rent increase. the new rents for LIFES GARDEN will be as indicated on the attached
Exhibit A. Complete, execute, and return three (3) forms HUD-92458 Rent Schedule Low Rent Housing to
vour HUD/PBCA within 10 days of receipt of this package.

Indicate below which rent increase option vou are requesting be applied in the upcoming contract vear.
Complete the Project information section that follows. and return this Notice and any attachments to your
HUD/PBCA within 10 days of receipt of this package {check one).

C] I elect to receive the artached automatic OCAF rent increase.

C] I elect toreceive the artached automatic OCAF rent increase, and am submitting a Utility Analysis
and recommendation for a change to the Utility Allowances. Supporting documentation is
enclosed.

C] Irequest a zero budget-based rent adjustment in lieu of the OCAF adjustment and understand that
this will result in renewed funding at current rents. I further understand that the OCAF adjustment
for this vear may not be recouped retroactively in the future. Ifapplicable. I am submitting a Utility
Analysis and recommendation fora change to the Utility Allowances. My signature on this letter
certifies that I have reviewed the project’s income and expenses and they are at levels that will
enable me to continue to provide decent, safe and sanitarv housing.

Figure 17-127. Auto OCAF Rent Increase Letter B - page 1
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Irequest a Budget Based Eent Increase for the upcoming contract wear.

The required

documentation for this rent increase is enclosed. If applicable. I am submitting a Utilitv Analwvsis

and recommendation for a change to the Utility Allowances_

Other:

Figure 17-128. Auto OCAF Rent Increase Letter B - page 2

I (We) hereby certify that the debt service amount of $390.876.17 and the non-section 8 rent potential
amount of $582,192 00 are true, accurate and complete to the best of my (our) knowledge and belief.

Project Wame:

Owner Name

Owner Signature Date:

Should wou have any questions. please contact our office. Itis verwy important that vou send wour response

to the attention of

Sincerelw.

Laura Moore
Project Manager

OMB Control #2502-0587
Exp. (10/31/2012)

Public reporting burden for this collection of mformation is estimated to average 1 hour. This mclude:

the time for collecting, reviewing. and
reporting the data.  The information is being collectad for purposes of determining rent adjustments and will be used for estimating new rents
Responseto this request for information is required in order to receive the benefits to be derived. This agency may not collect this information. and

youare not required to complete this form unless it displays a currently valid OMB control number. Mo confidentiality is assured.

Privacy Act Notice: The United States Department of Housing and Urban Development, Federal Housing Administration, is suthorized to solicit the
information requested in the form by virtue of Title 12, United States Code, Section 1701 =t seq.. and regulations promulgated thersunder at Title 12,
Code of Fadersl Regul While no

= of confidentiality
Freedom of Information Act request.

is pledged to respondents, HUD generally discloses this datz only in responseto a

Figure 17-129. Auto OCAF Rent Increase Letter B - page 3
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EXHIBIT A

IDENTIFICATION OF UNITS ("CONTRACT UNITS")
BY SIZE AND APPLICABLE CONTRACT RENTS

Section 8 Contract Number: CA39L000063
FHA Project Number: 12138079
Effective Date of the Rent Increase: 10/01/2011

(Number of Contract| Number of Contract Rent Utility Allowance Gross Rent
Units Bedrooms
75 0 §741.00 $50.00 §791.00
75 1 $864.00 S0.00 S864.00

Do not submit a Gross Rent Change through TRACS until the HUD-92455 Rent
Schedule has been returned to yvou duly executed from yvour HUD/PBCA office.

Note: (1) This Exhibit will be amended by Contract Administrator notice to the Owner to specify adjusted
contract rent amounts as determined bw the Contract Administrator in accordance with the Renewal

Contract.
(2) These rents are applicable with the Amend Rents Automatic OCAF for this effective Date.

Figure 17-130. Exhibit A - Part B —page 4

19. Use Microsoft Word to print your document.

20. Click on to close the Auto OCAF Letter.

21. Click on the Final Review tab to review all information.

17.5.4 Option 2 Amend Rents with a Comparability Study Due

If the rents or funding term is expiring on a multi-term contract already renewed under MAHRA, and the
contract is not expiring, iREMS will create an amend rents record. If the contract was previously
renewed using option 2, and a new comparability study is due data will be pre-populated for the new
option 2 amend rents on specific pages.

If the contract most recently renewed under option 2, the comparability study expires if the appraiser’s
signature date will be 5 years or older at the expiration of the contract or the new rent effective date of

the amend rents record.
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Once an amend rents record is created a contract-based event notification (Amend Rents Record Created,
Comp Study Due — New Rents must be set to Comparable) is generated and sent to the assigned PM
and/or PBCA. You can link from the event directly to the Contract/Option Selection page displaying
the data for the related amend rents record.

PMs and PBCAs are required to finalize the amend rents record. You have the option of updating the
amend rents record until the rents are finalized and the record is picked up by ARAMS. The Rents Final
for Contract Exhibit radio button is disabled until the Date Rents Package Received from Owner field is
populated with a valid date. Once the Amend Rents record is set to rent final the Processing Status will
be set to Completed.

To update an automated MAHRA 2 Amend Rents Only rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Section 8 Contract| PRAC tract Function
Processing List | Processing List ‘ Contract Selection | Funcion Detail &5
Function/Contract Selection Reset || Delete
Contract(s) andlor Stage(s):
Select Contract # Stage Expiration Date at Contract/Stage Expiration Original Contract Effective Date Prior to October 19817
Lonout CA3OTES1008 NA 06302030 N

Surviving Confract: CA39T851008
HUD Policy: User Guide

Fiscal Year, 2013
Contract Function: MAHRA Amend Rent Increases ¥

Contract Action Selection: | 2: Request Renewal Without Restructuring at or Below Comparable Rents ¥

Processing Status{if applicable): | Option Selected - In Process ¥

Figure 17-131. Function/Contract Selection page

2. The following information is pre populated:

Contract Number

HUD Policy

Fiscal Year

Contract Function
Contract Action Selection
Processing Status

3. Click on save and the Function Detail tab opens to the Dates and Comments page with the
following fields pre-populated:

o Amend Rent Effective Date
e Amend Rent Expiration Date
o Contract Effective Date

e Contract Expiration Date

4. Click on the Comparability link and the Comparability page displays.
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Section 8 Coniract| FRAC Coniract Funcion /
‘Funmmn Detail | &

Processing List  Frocessing List Contract Selection

Dates and Comments. 'CnmparamhhfStudee\eminn ‘ Budget Selection | OCAF | Rents | Auto OCAF Lefter | Final Review

Comparability Study Selection Save || Reset
Surviving Contract: CA39T851008 Stage: N/A

Function Type: Amend Rents Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 07/01/2013 ARAMS Status:

Comparability Study Required? & ves O No O Alternative © Unconfirmed

Type of Alternative to Comparibility Study Used: v
Comparability Study:
Date Appraiser Execution Date of _
Select Fiscal Year Signed HUD source First Ato OCAF Created . L
92273 Related Renewal w
O 2013 0412312013 Owner No 1 1450
2 1750

Figure 17-132. Comparability Study Selection page

5. Select “Yes” in the Comparability Study Required field. Check the box in front of the
comparability study you want to apply to this option.

6. Click on the Budget Selection tab and the Budget Selection page displays.
Confirm if Renewal Budget is required and what Renewal Budget Type.

7. Click on the OCAF tab and the OCAF page displays. Validate the following fields:

Eligible for Auto OCAF

Date Auto OCAF Sent to Owner

Date Rents Package Received from Owner

Owner Selected Auto OCAF

Annual Rent Potential for all Section 8 Units included in the Current Process
Annual Comparable (Owner’s) Rent Potential for Units Included in the Current
Process

Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the
Current Process)

Annual Rent Potential Non-Section 8 Units

Annual Project Debt Service: Note: Already includes MIP amount

425 Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

A\

The 'Rent Increase Factor' value has changed. Click OK ta overlay the current OCAF Adjusted Rent amounts in the rent table with the newly
calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF

Adjusted Rent amonts base on the new Rent Increase Factor.
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8. Click on the Rents tab and the Rents page displays.

Section 8 Contract| PRAC Contract Function /
Processing List  Frocessing List | Contract Selection ‘ Function Detail

=]

Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents ‘ Auto OCAF Letter | Final Review

Rents Save || Reset

Surviving Contract: CA39TG51008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 07/01/2013 ARAMS Status:

Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | OCAF Adjusted (v

Calculated Renewal Rents:

e T AT T Pm——

1 18 1056 1071 1083 1071

1 4 1066 1081 1093 1081

2 4 1249 1266 1281 1266

2 2 1296 1314 1329 1314
Rent Potentials
Monthly 30860 31294 31648 31294
lAnnual 370320 375528 379776 375528
Renewal Rent Effective Date: 07/01/2013 3

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 2417.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  33.84
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  2450.84

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: O Yes @ No

Rents Final for Contract Exhibit Date:

UA changed from $33 to $27 for 1 BR and from $49 to $35 for 2 BR to be effective
utility Allowance Changed Comments : 8i30/13

Utility Allowance Changed: No

Figure 17-133. Rents page

Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account

9. Click on 52¥e ] and the save successful message displays.

10. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.
11. Click on drop down menu for the Addressee and a list of addressees’ displays.

12. Select the appropriate address. (Default to Project Address)

13. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

14. Click on Generate Letter

|and a File Download box displays.

15. Click on and the letter is generated in Microsoft Word.
(options 2 and options 4 generate the Letter B)

16. Use Microsoft Word to print your document.
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17. Click on to close the Auto OCAF Letter.

18. Click on the Final Review tab to review all information.

17.5.5 Option 3a and 3b Amend Rents

If the rents or funding term is expiring on a multi-term contract already renewed under MAHRA,
and the contract is not expiring, iREMS will create an amend rents record. If the contract was
previously renewed using option 3a or 3b, the OCAF adjusted rents will be determined and
loaded as the New Rents. Comparability studies do not expire and are not required in these
instances.

Once an amend rents record is created a contract-based event notification (Amend Rents Record
Create, Automatic Rent Increase Notification Due to be Sent to Owner/Agent) is generated and
sent to the assigned PM or PBCA. You can link from the event directly to the Contract/Option
Selection page displaying the data for the related amend rents record.

PMs and PBCAs are required to finalize the amend rents record. You have the option of updating
the amend rents record until the rents are finalized and the record is picked up by ARAMS and
prior to generating the letter. Budget-based increases cannot be used in these instances. The
Rents Final for Contract Exhibit radio button is disabled until the Date Rents Package Received
from Owner field is populated with a valid date. You are still required to manually set the rents
final indicator. Once the Amend Rents record is set to rent final the Processing Status will be set
to Completed.

To update an automated MAHRA 3a or 3b Amend Rents increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Function /

Section 8 Contract| PRA 4t
Contract Selection | Function Detail 5

ProcessingList | Processing

ContiastPracessing. | Function/Contract Selection Reset | Delete

Cot [

Contract(s) andlor Stage(s):
Selact Contract # Stage Expiration Date at Contract Stage Expiration Original Contract Effective Date Prior to October 19817

CA39T851008 NA- | 0i3012030 N

Surviving Contract: CA39T851008
HUD Policy: User Guide

Fiscal Year: 2013
Contract Function: MAHRA Amend Rent Icreases ¥
Contract Action Selection: | 3: Request Referalto OAHP for Reduction of Contract Rents to Comparable Market Rerts v

Processing Status(if applicable). | Cption Selected - In Process v

Figure 17-134. Function/Contract Selection page
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2. The following information is pre populated:

Contract Number

HUD Policy

Fiscal Year

Contract Function
Contract Action Selection
Processing Status

3. Click on.Save .

4. Click on the Function Detail tab. The Dates and Comments page displays.

Section 8 Contract| PRA

ntract Function /
Processing List | Processing List | Contract Selection ‘ Function Detail | &

J Dates and Comments | OCAF | Rents | Auto OCAF Letter | Final Review

Dates and Comments Reset

Surviving Contract: CA39T851008 Stage: N/A

Market Rents
Effective Date: 07/01/2013 ARAMS Status:

Function Type: Amend Rents Action: FY 2013 - 3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable

Annual Financial Statement Required To be Submitted to HUD? Yes
Contract/Stage Date Information
Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/26i2010
Length of Contract in Months: 240

Contract Expiration Date: 06/30/2030
Amend Rents Dates

Amend Rents Effective Date: 07/01/2013 3
Amend Rents Expiration Date: 06/30/2014 3

Decision Comments:

Rent Final 7/24/13 butiREMS renttab cannot be setto final due to system issue
‘with rent expiration date not matching contract anniversary date. Funding
Coordinator please enter rents to TRACS manually.

Figure 17-135. Dates and Comments page

Validate for following pre-populated fields:

Amend Rent Effective Date
Amend Rent Expiration Date
Contract Effective Date
Contract Expiration Date

5. Click on the OCAF tab and the OCAF page displays
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Section 8 Contract| FRAC Contract Function / i
Processing List | Processing List| Contract Selection |Funu1iur| Detail

Owner Selected Auto OCAF: O Yes ® No O Unconfirmed

OCAF Rent Adjustments
Annual Rent Potential for all Section & Units Included in the Current Process: |370320.00
Annual Rent Potential for all Non-Expiring Section 8 Units

(Not Included in the Current Process): 0.00
Annual Rent Potential Non-Section 8 Units: 12372.00
Annual Expiring Section 8 Share of Debt Service: 14904729
Annual Expiring Section 8 Rent Potential Less Expiring Section

& Share of Debt Service: 22127271
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.300%) 226361.98
OCAF Adjusted Contract Rent Potential: 375409.27
Rent Increase Factor: 1.014

=

Dates and Comments \W| Rents | Auto OCAF Letter | Final Review
QCAF Reset
Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents ;:t;:l;);:;:nzt;ﬂ 3 - 3a: Request Referral to OAHP for Reduction of Contract Rents to Comparable
Effective Date: 07/01/2013 ARAMS Status:

Eligible for Auto OCAF: @ ves O No

Date Auto OCAF Sent to Owner: 02/04/2013 E

Date Rents Package Received from Owmer: 07/01/2013 |8

Figure 17-136. OCAF page

Validate for following pre-populated fields:

Eligible for Auto OCAF

Date Auto OCAF Sent to Owner

Date Rents Package Received from Owner
Owner Selected Auto OCAF

Current Process)
Annual Rent Potential Non-Section 8 Units

Annual Rent Potential for all Section 8 Units included in the Current Process
Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the

e Annual Project Debt Service: Note: Already includes MIP amount

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

3

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

6. Click on the Rents tab and the Rents page displays.

March 2018

Page 17-130



Integrated Real Estate Management System User’s Guide

Contract Administrator User Guide Chapter 17: Contract Processing

ci Function /
Contract Selection | Function Detail | &

Rents | Auto OCAF Letter | Final Review.

Dates and Comments | OCAF

Rents Reset
Surviving Contract: CA39T851008 Stage: NiA
Function Type: Amend Rents ft‘x;ir\:er: RF.ZHE'SD13—3E Request Referral to OAHP for Reduction of Contract Rents to Comparable

Effective Date: 07/01/2013 ARAMS Status:

Rents: Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: [OCAF Adjusted v

Calculated Renewal Rents:

Unit Type #of Current Contract OCAF Adjusted

units Rent at Rent Renewed Rent

1 18 1056 1071 1071

1 4 1086 1081 1081

2 4 1249 1286 1266

2 2 1296 1314 1314
Rent Potentials
tontnly 30860 31294 31294
Annual 370320 375528 375528
Renewal Rent Effective Date: 0770172013 |[7E

Monthly Reserve for Replacement Deposit Amount (most recently entered amount); 2417.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF): 3384
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  2450.84

Dispute/Appeal Comments:

Rents Final for Contract Exhibit:

O Yes @ No

Rents Final for Contract Exhibit Date:

UA changed from §33 to $27 for 1 BR and from §40 to 535 for 2 BR 1o be effective
utility Allowance Changed Comments : 813013

utility Allowance Changed: No

Figure 17-137. Rents page

Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account

7. Click on 82¥e ] and the save successful message displays.

8. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.

9. Click on drop down menu for the Addressee and a list of addressees’ displays.
10. Select the appropriate address. (Default to Project Address)

11. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

12. Click on Generate Letter

|and a File Download box displays.

13. Click on and the letter is generated in Microsoft Word. (options 1 and options
3 generate the Letter A)

14. Use Microsoft Word to print your document.
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15. Click on to close the Auto OCAF Letter.

16. Click on the Final Review tab to review all information.

17.5.6 Option 4 Amend Rents

If the rents or funding term is expiring on a multi-term contract already renewed under MAHRA, and the
contract is not expiring, iREMS will create an amend rents record. If the contract was previously
renewed using an option 4, the OCAF adjusted rents will be determined and loaded as the New Rents.
Comparability studies are not required in these instances.

Once the amend rent record is created a contract-based event notification (Amend Rents Record Created,
Automatic Rent Increase Notification Due to be Sent to Owner/Agent) is generated and sent to the
assigned PM and PBCA. You can link from the event directly to the Contract/Option Selection page
displaying the data for the related amend rents record.

You have the option of updating the record (e.g., updating the debt service used in the OCAF calculation
or changing the New Rents to budget-based) until the rents are finalized and the record is picked up by
ARAMS. PMs and PBCAs are still required to manually set the rents final indicator.

The Rents Final for Contract Exhibit radio button will be disabled until the Date Rents Package Received
from Owner is populated with a valid date. Once you have set the rent final indicator to yes the
Processing Status will be set to Completed.

In addition, you can generate the Auto OCAF letter and exhibit A for the amend rent record. The letter
will contain the new rent schedule reflecting the OCAF rents. The owner can receive a budget-based
increase for this option, so you will have to indicate if they want an increase other than the OCAF
increase.

To update an automated MAHRA 4 Amend Rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Function/
Processing List | Processing List | Contract Selection | Function Detail &
Function/Contract Selection Reset | Delete

Contract(s) and/or Stage(s):
| select | comractz [ stage | Expiration Date at C Expiration I Original Contract Effective Date Prior to October 19817 |
‘ ‘ CA20TB51008 ‘ NA ‘ 06/30/2030 ‘ N |

Surviving Contract: CA39T851008

HUD Policy: User Guide

Fiscal Year: 2013

Contract Function: MAHRA Amend Rent Increases A

Contract Action Selection: | 4: Request Renewal for Projects Exempt from OAHP -

Processing Status(if applicable): | Option Selected - In Process v

Figure 17-138. Function/Contract Selection page
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2. The following information is pre populated:

Contract Number

HUD Policy

Fiscal Year

Contract Function
Contract Action Selection
Processing Status

3. Click on | Save |,

4. Click on the Function Detail tab. The Dates and Comments page displays.

J Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Auto OCAF Lefter | Final Review
Dates and Comments Reset
Surviving Contract: CA39T851008 Stage: N/A

Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS Status:

Exception Project Exempted from OAHP:

Projects financed under Section 202/8 or 515/8 v
Contract/Stage Date Information
Contract/Stage Renewal Execution Date:
Contract Effective Date: 08/26/2010
Length of Contractin Months: 240
Contract Expiration Date: 06/30/2030
Amend Rents Dates
Amend Rents Effective Date: 07/0172013 |
Amend Rents Expiration Date: 06/30/2014 E
Decision Comments:

Rent Final 7/24/13 butiREMS renttab cannot be setto final due to system issue
‘with rent expiration date not matching contract anniversary date. Funding
Coordinator please enter rents to TRACS manually.

Figure 17-139. Dates and Comments page

5. Validate the following pre-populated fields:

Amend Rent Effective Date
Amend Rent Expiration Date
Contract Effective Date
Contract Expiration Date

6. Click on the Comparability Study tab and the Comparability Study page displays.  Select
“No” in the Comparability Study Required field.
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Secion 8 Contract| PR
Processing List | Fro.

ntract Function /
10 List | Gonfract Selection ‘ Function Detall

=

Dates and Comments | Comparability Study Selection ‘ Budget Selection | OCAF | Rents | Auto OCAF Letter | Final Review

Comparability Study Selection

[Sava]| Raset

Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS Status:

Comparability Study Required? (O Yes © No O Unconfirmed

Comparability Study:

Date Appraiser Execution Date of =
Select Fiscal Year Signed HUD Source First Auto OCAF Created Tu;.; Comparable
92273 Related Renewal
O 2013 0412312013 Owner No 1 1450
2 1750

Figure 17-140. Comparability Study Selection page

7. Click on the Budget Selection tab and the Budget Selection page displays.

Dates and Comments | Comparability Study Selection | Budget Selection ‘ QCAF | Rents | Auto OCAF Letter | Final Review

Budget Selection Reset

Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS Status:
Renewal Budget Required? @ Yes O No O Unconfirmed
Renewal Budget Type: Standand Renewal Budget +
Renewal Budget:
. Date Approved by Budget Based Unit Budget Based
Select acalieay Rents % Increased Type Rent
2013 07/02/2013 253 1 1083
1 1093
2 1281
2 1329

Figure 17-141. Budget Selection page

8. Confirm if Renewal Budget is required and what Renewal Budget Type.

9. Click on the OCAF tab and the OCAF page displays

Dates and Comments | Comparability Study Selection | Budget Selection |"OC»\F'| Rents | Final Review

OCAF Rent Adjustments
Annual Rent Potential for all Section 8 Units Included in the Current Process: 70320.00
Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: 0.00
Annual Budget-Based Rent Potential for Section 8 Units Included
in the Current Process:

Annual Rent Potential for all Hon-Expiring Section 8 Units

(Not Included in the Current Process):

Annual Rent Potential Hon-Section 8 Units:

I

w
9
=
@
ma
=3
o
=)

Annual Project Rent Potential:
Expiring Section 8 Portion of Total Rent Potential: 1.00
Annual Project Debt Service:

Hote: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service:

Annual Expiring Section & Rent Potential Less Expiring Section
8 Share of Debt Service:

Annual Expiring Section 8 Rent Potential Attributed to
Operation Multiplied by the Published OCAF (2.300%)

OCAF Adjusted Contract Rent Potential: 375303.25
Rent Increase Factor: 1.013

53657.00

I I
[T T
X o3 @
@ o o
B = m
@ W N
N o2 o
o 2 o

OCAF [Bave] Reset
Surviving Contract: CA38T851008 Stage: N/A
Function Type: Amend Renis Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS Status:
Eligible for Auto OCAF: O Yes ® No

Figure 17-142. OCAF page
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Validate the following fields:

Eligible for Auto OCAF

Date Auto OCAF sent to Owner

Date Rents Package Received from Owner

Owner Selected Auto OCAF

Annual Rent Potential for all Section 8 Units included in the Current Process

Annual Budget-Based Rent Potential for Section 8 Units Included in the Current
Process

e Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the
Current Process)

e Annual Rent Potential Non-Section 8 Units
e Annual Project Debt Service: Note:already includes MIP amount

Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

10. Click on the Rents tab and the Rents page displays.

Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Auto OCAF Lefter | Final Review

Rents Reset
Surviving Contract: CA39T851008 Stage: NiA
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 07/01/2013 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: | OCAF Adusted | v
Calculated Renewal Rents:
; #of Current Contract OCAF Adjusted Budget_based
Unit Type T e sk o Renewed Rent
1 18 1056 1071 1083 1071
1 4 1066 1081 1093 1081
2 4 1249 1268 1281 1268
2z 2 1286 1314 1329 1314
Rent Potentials
Monthly 30860 31294 31648 31294
Annual 370320 375528 379776 375528
Renewal Rent Effective Date: 07/01/2013 |

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 2417.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  32.84
Monthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  2450.84

Dispute/Appeal Comments:

Rents Final for Contract Exhibit:

O Yes @ No
Rents Final for Contract Exhibit Date:

UA changed fram 33 to $27 for 1 BR and from $49 to 35 for 2 BR to be effective
Utility Allowance Changed Comments : 813013

Utility Allowance Changed: No

Figure 17-143. Rents page
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Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account

[ )
[ )
[ )
[ )
11. Click on | 8ave | and the save successful message displays.
12. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.

13. Click on drop down menu for the Addressee and a list of addressees’ displays.

14. Select the appropriate address. (Default to Project Address)

15. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

16. Click on | Generate Letter | .14 4 File Download box displays.

17. Click on[ ........... Open__ ] and the letter is generated in Microsoft Word.
(option 2 and option 4 generate the Letter B)

18. Use Microsoft Word to print your document.

19. Click on to close the Auto OCAF Letter.

20. Click on the Final Review tab to review all information.

17.5.7 Option 5a

If the rents or funding term is expiring on a multi-term contract already renewed under MAHRA,
and the contract is not expiring, iREMS will create an amend rents record. If the contract was
previously renewed using an option 5a for demo restructured loans only, the OCAF adjusted rents
will be determined.

Once the amend rent record is created a contract-based event notification (Amend Rents Record
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Created, Automatic Rent Increase Notification Due to be Sent to Owner/Agent) is generated and
sent to the assigned PM and PBCA. You can link from the event directly to the Contract/Option
Selection page displaying the data for the related amend rents record.

You have the option of updating the record (e.g., updating the debt service used in the OCAF
calculation) until the rents are finalized and the record is picked up by ARAMS. You can do this
prior to the letter being generated. Budget-based increases cannot be used in these instances. PMs
and PBCA s are still required to manually set the rents final indicator.

The Rents Final for Contract Exhibit radio button will be disabled until the Date Rents Package
Received from Owner is populated with a valid date. Once you have set the rent final indicator to
yes the Processing Status will be set to Completed.

In addition, you can generate the letter and exhibit for the amend rent record. The letter will contain
the new rent schedule reflecting the OCAF rent.

To update an automated MAHRA 5a Amend Rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.

Section 8 Confract| PRAC Conract [ Function/
Processing List | Frocessing List| Contract Selection

Function Detail &

h Function/Contract Selection Save || Reset || Delete
Contract(s) andior Stage(s):
Select Contract # Stage Expiration Date at Contract/Stage Expiration Original Contract Effective Date Prior to October 19812

CA38T851008 N

A 061302030 N

Surviving Contract: CA39T851008

HUD Policy: User Guide

Fiscal Year: 2013

Contract Function: MAHRA Amend Rent Increases v

Contract Action Selection: | 5a: Request Contract Renewal for a Portfolio Re-enginesring Demonstration Project v

Processing Status(if applicable): | Option Selected - In Process v

Figure 17-144. Function/Contract Selection page

2. The following information is pre populated:

Contract Number

HUD Policy

Fiscal Year

Contract Function
Contract Action Selection
Processing Status

3. Click on | Save |

4. Click on the Function Detail tab. The Dates and Comments page displays.
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niract Function /
sing List Contract Selection | Function Detail é

J Dates and Comments ‘ OCAF | Rents | Auto QCAF Letter | Final Review

Dates and Comments Reset

Section 8 Contract| PR
Processing List  Fro

Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents .:::Ut:g; FY 2013 - 53: Request Contract Renewal for a Porffolio Re-engineering Demonstration
Effective Date: 07/01/2013 ARAMS Status:

Amend Rents Dates
Amend Rents Effective Date: 07/01/2013 ﬂ
Amend Rents Expiration Date: 06/30/2014 E

Contract/Stage Date Information
Contract/Stage Renewal Execution Date:

Contract Effective Date: 06/26i2010
Length of Contract in Months: 240
Contract Expiration Date: 06/30/2030

Decision Comments:

Rent Final 7/24/13 but IREMS renttab cannot be setto final due to system issue
with rent expiration date not matching contract anniversary date. Funding
Coordinator please enter rents to TRACS manually.

Figure 17-145. Dates and Comments page

5. Validate the following pre-populated fields:

Amend Rent Effective Date
Amend Rent Expiration Date
Contract Effective Date
Contract Expiration Date

6. Click on the OCAF tab and the OCAF page displays

Dates and Commenis ‘ OCAF ‘ Rents | Final Review

ocAF Fose |
Surviving Contract: CA33T851008 Stage: N/A
Function Type: Amend Rents :rcl::z; FY 2013 - 52 Request Contract Renewal for a Portfolio Re-engineering Demonstration
Effective Date: 07/01/2013 ARAMS Status:

Eligible for Auto OCAF: O Yes @ No

OCAF Rent Adjustments

Annual Rent Potential for all Section 8 Units Included in the Current Process: |370320.00
Annual Rent Potential for all Non-Expiring Section 8 Units

(Not Included in the Current Process}: oo
Annual Rent Potential Non-Section 8 Units: 0.00
Annual Project Rent Potential: 37032000
Expiring Section 8 Portion of Total Rent Potential: 100
Annual Project Debt Service: =
Hote: Already includes MIP amount 152657.00
Annual Expiring Section 8 Share of Debt Service: 153657.00
Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 216663.00
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF {2.300%) 221646.25
OCAF Adjusted Contract Rent Potential: 37530325
Rent Increase Factor: 1013

Validate the following fields:

Eligible for Auto OCAF

Date Auto OCAF sent to Owner

Date Rents Package Received from Owner

Owner Selected Auto OCAF

Annual Rent Potential for all Section 8 Units included in the Current Process
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Current Process)
e Annual Rent Potential Non-Section 8 Units

e Annual Project Debt Service: Note:already includes MIP amount

Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the

Message from webpage

Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

7. Click on the Rents tab and the Rents page displays.

Section 8 Contract| PRAC Coniract Function /
Processing List | Frocessing List Contract Selection ‘ Function Detail | &

Dates and Comments | OCAF | Rents | Auta OCAF Letter | Final Review

Rents

Reset

Surviving Contract: GA39T851008 Stage: N/A
Function Type: Amend Rents Project

Effective Date: 07/01/2013 ARAMS Status:

Action: FY 2013 - 5a: Request Contract Renewal for a Portfolio Re-engineering Demonstration

Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | OCAF Adjusted v

Calculated Renewal Rents:

Unit Type — ;:;Z;“Ei::'r‘;:; Sl ddlused Renewed Rent
1 18 1056 1071 1071
1 4 1086 1081 1081
2 4 1249 1286 1286
2 2 1295 1314 1314
Rent Potentials
Montnly 30880 31204 31204
annual 370320 375528 375528

Renewal Rent Effective Date: o7/01/2m3 | 7E

Monthly Reserve for Replacement Deposit Amount (most recently entered amount): 2417.00
Monthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  33.84
WMonthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):

Utility Allowance Changed:

No

2450.84
Rents Final for Contract Exhibit: O Yes ® No
Rents Final for Contract Exhibit Date:
UA changed from 533 to $27 for 1 BR and from 543 to 335 for 2 BR to be effective
Utility Allowance Changed Comments 813013

Figure 17-146. Rents page

Validate the following pre-populated fields:

Calculated Renewal Rents
Renewal Rent Effective Date

8. Click on | 82¥e]and the save successful message displays.

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account
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9. Click on the Auto OCAF Letter tab and the Auto OCAF letter Input page displays.

10. Click on drop down menu for the Addressee and a list of addressees’ displays.

11. Select the appropriate address. (Default to Project Address)

12. Click on the drop down menu for the Senders Name and select the appropriate name. The name
and title display. (Optionally enter a name and title)

13. Click on | Generate Letter | .14 4 File Download box displays.

14. Click on[ ........... Open | and the letter is generated in Microsoft Word.

15. Use Microsoft Word to print your document.

16. Click on to close the Auto OCAF Letter.

17. Click on the Final Review tab to review all information.

17.5.8 Option 5b

Option 5b is not part of the Auto Amend Rent process. Therefore, all amend rent information and
increases must be entered manually.

To update a MAHRA 5b Amend Rent increase:

1. From the Contract Processing List page, click on the Amend Rent record and the
Function/Contract Selection page displays.
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Section 8 Contract| PRAC Confract Function /
Processing List | Processing List| Contract Selection

Function Detail &

Function/Contract Selection Save || Reset || Delete

Contract(s) andior Stage(s):
‘ Select | Contract # | Stage ‘ Expiration Date at C: Expiration |
‘ |CA39TESWUUE |N/A ‘UE/SU#ZUSD |N

Original Contract Effective Date Prior to October 19817

Surviving Contract CA39T851008
HUD Policy: User Guide

Fiscal Year. 2013

Contract Function: MAHRA Amend Rert Increases v
Contract Action Selection: | 5b: Request Cortract Renewal for a Preservation Project v
Processing Status(if applicable): | Option Selected - In Process v

Date Owner Signed Submission: 05/27/2013 E

Date Owner Submission Package Initially Received: |08/02/2013 E

Date Complete Package Received from Owner: 08/30/2013 E

Is the Owner Debarred or Suspended? O Yes ® No O Unconfirmed

Does the Owner Have Material Violations? () Yes & No O Unconfirmed

Figure 17-147. Function/Contract Selection page

2. Enter the following information:

Contract Function

Contract Action Selection

Processing Status

Date Owner Submission Package Initially Received
Date Complete Package Received from Owner

Is the Owner Debarred or Suspended

Does the Owner Have Material Violations

3. Click on save and the Function Detail tab opens to the Dates and Comments page.

jDates and Comments| Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Dates and Comments Save | Reset

Surviving Contract: CA39T851008 Stage: N/A

Function Type: Amend Rents Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 07/01/2013 ARAMS Status:

Contract/Stage Date Information

Plan of Action Date: ]
Contract/Stage Renewal Execution Date:

Contract Effective Date: 06i26/2010
Length of Contract in Months: 240

Contract Expiration Date: 06/30/2030
Amend Rents Dates

Amend Rents Effective Date; 07/01/7203 3
Amend Rents Expiration Date: 06/30/2014 3
Decision Comments:

RentFinal 7/24/13 butiREWS renttab cannot be setto final due to system issue
with rent expiration date not matching contract anniversary date. Funding
Coordinator please enter rents te TRACS manually.

Figure 17-148. Dates and Comments page

4. Enter the following fields:

e Plan of Action Date
e Amend Rent Effective Date
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e Amend Rent Expiration Date

5. Click on the Comparability Study Selection link and the Comparability page displays. Confirm
if Comparability Study is required.

6. Click on the Budget Selection tab and the Budget Selection page displays.
Confirm if Renewal Budget is required and what Renewal Budget Type.

7. Click on the OCAF tab and the OCAF page displays

Dates and Comments | Comparability Study Selection | Budget Selection | QCAF | Rents | Final Review

OCAF Reset

Surviving Contract: CA39T851008 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 07/01/2013 ARAMS Status:

Eligible for Automatic OCAF: Mo

OCAF Rent Adjustments
Annual Rent Potential for all Section 8 Units Included in the Current Process: 370320.00

Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: 0.00
‘Annual Rent Potential for all Non-Expiring Section 8 Units

{Not Included in the Current Process): 0.00
Annual Rent Potential Non-Section 8 Units: 0.00
‘Annual Project Rent Potential: 37032000
Expiring Section 8 Portion of Total Rent Potential: 1.00
Annual Project Debt Service: -
Note: Already includes MIP amount 15365700
Annual Expiring Section 8 Share of Debt Service: 153657.00
Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 216663.00
Annual Expiring Section & Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.300%) 221646 25
OCAF Adjusted Contract Rent Potential: 375303.25
Rent Increase Factor: 1.013

Validate the following fields:

e Eligible for Automatic OCAF

e Annual Rent Potential for all Section 8 Units included in the Current Process

e Annual Comparable (Owner’s) Rent Potential for Units Included in the Current Process

¢ Annual Rent Potential for all Non-Expiring Section 8 Units (Not included in the Current
Process)

o Annual Rent Potential Non-Section 8 Units

e Annual Project Debt Service: Note: Already includes MIP amount
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Note: When the “Annual Project Debt Service” is changed, the “Rent Increase Factor is
automatically changed. The following warning message will display:

Message from webpage

[} The 'Rent Increase Factor' value has changed. Click OK to owerlay the current OCAF Adjusted Rent amounts in the rent table with the newly
. calculated values,

When the user switches to the Rent tab, the system shall display the newly recalculated OCAF
Adjusted Rent amonts base on the new Rent Increase Factor.

8. Click on the Rents tab and the Rents page displays.

Dates and Comments | Comparability Study Selection | Budget Selection | OGAF | Rents | Final Review
Rents

Save || Reset

Surviving Contract: CA39T851008
Function Type: Amend Rents
Effective Date: 07/01/2013

Stage: NIA

Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
ARAMS Status:

Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | Budget Based v

Calculated Renewal Rents:

Unit Type J";fs Rc:r:(r:lm Contract (Hucgr;;;;g;m:;m OCAFR.::I‘HSIEH Eudusler:aseu ARF a:lr:sted Renewed Rent
1 18 1056 1071 1083 1083
1 4 1086 1081 1083 1083
2 4 1249 1266 1281 1281
2 2 1206 1314 1329 1329
Rent Potentials
Wonthly 30860 31204 31648 31648
\Annual 370320 375528 379776 379776

Renewal Rent Effective Date: 07/01/2013 |3

WMonthly Reserve for Replacement Deposit Amount {most recently entered amount): 2417.00
WMonthly Increase to the Reserve for Replacement Account (as adjusted by OCAF):  33.84
Wonthly Reserve for Replacement Deposit Amount (Sum of the Two Lines Above):  2450.84

UA changed from $33 to $27 for 1 BR and from $49 to $35 for 2 BR to be effective
Utility Allowance Changed Comments : 8/30/13

utility Allowance Changed: No

Rents Final for Contract Exhibit: O ves @ No

Rents Final for Contract Exhibit Date:

Figure 17-149. Rents page

Validate the following pre-populated fields:

Calculated Renewal Rents

Renewal Rent Effective Date

Monthly Reserve for Replacement Deposit Amount
Monthly Increase to the Reserve for Replacement Account

9. Click on 52¥e ] and the save successful message displays.

10. Click on the Final Review tab to review all information.
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17.6 Rent Adjustments

You can enter and execute Rent Adjustments and Rent Corrections (Contracts not yet Renewed or not yet
Eligible for MAHRA) in the Subsidy Administration business area by selecting the Contract
Processing sidebar option. Multifamily staff assigned to the property and PBCAs assigned to the
contract can perform this function. The Rent Adjustment contract process includes:

¢ Rent Adjustments for Rental Assistance Demonstration Conversion (RAD) contracts

¢ Rent Adjustments for multi-term contracts that have not yet renewed under MAHRA or not
eligible to renew under MAHRA

¢ Rent Adjustments for PRAC and PAC contracts
e Rent Adjustments for RAC contracts

e Manual corrections for rents for both contracts that have renewed under MAHRA and
contracts that have not renewed under MAHRA.

425 Note: Rental Assistance Demonstration Conversion contracts have been added by TRACS
as a new program type under Project-based Section 8 HAP. The goal of the RAD program
is to preserve and improve at-risk housing. Contracts that convert over to the RAD
program will sign a 20 year non-MAHRA HAP contract and require OCAF yearly rent
adjustments. Rent Adjustment functionality has been modified to add OCAF Adjustments to
the Contract Action Selection.

2<Note: On a Manual Rental Adjustment when an UA Amount Changes without a UA
Effective Date change a warning message will display. When an UA Effective Date
changes with an UA Amount change a warning message will display.

Save | Reset

Contracted units;

5@ Type: Budget Based

00450

Overall Utility Increase %
{if the Increase/Decrease is 6.5%, enter 0.065)

Rent AdjustmentRents ~ Ad|| Delete

Delete? | UnitType | UnitTypeName | #ofUnits | CurrentRentAmount |  Adjusted RentAmount |  CurrentUtiity Allowance Amount | Adjusted Uility Allowance Amount utility Allowance Effective Date
4 37 7 104 100172013

ent Increase % 0.0450 Uty Increase % 0.0000

HUD Approved Date: 06172014 7 Rent Adjustmant Effective Date: 09152014 7
util ce Chang N

Utility Allowance Changed Comments:

Cover Letter Input Execute

Figure 17-150. Rent Adjustments page

OCAF, Budget Based, AAF or Manual Correction Rent Adjustments information can be added and

March 2018 Page 17-144



Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

updated for most contracts. (PRAC and PAC contracts can only select Budget Based or Manual
Correction). (RAD contracts can only select OCAF Adjustment). (RAC contracts can only select
OCAF Adjustment or Manual Correction). Unit rent information can be added, updated, or deleted
from the IREMS Rent Adjustment page.

When a user processes a Rent Adjustment (AAF Adjusted, Budget Based or Manual Correction) they
are able to click on the [ CoverLeterinput | hytton to generate a user letter prior to clicking on the

| Execute |hytton. The Rent Adjustment can be reviewed and the adjusted rent amounts and/or adjusted
utility amounts can be verified. The user can make changes prior to the rent adjustment being locked in
ARAMS “Executed” status. The user can still generate the letter after execution.

A cover letter is then generated, along with a Notification of Section 8 Gross Rents Form, and a
Revised Exhibit A (Identification of Units (“Contract Units”) by size and Applicable Contract Rents)
form. The Notification form requires the owner’s signature and HUD’s signature.

425 Note: Thel CeverLeterimput | hytton is not available for RAC Rent Adjustments, since the property
owners do not have a contractual agreement with HUD but with the State Housing Agencies who
are the PRA Grantee and contract administrators.

The Function/Contract Selection page allows you to enter the following types of rent
adjustments/corrections: OCAF adjustments, AAF Adjusted, Budget Based, or Manual Correction. You
can update information for the existing unit types displayed, or you can add or delete unit types.

The Rent Adjustments page displays unit, rent and utility information in a table format. The table
columns consist of Unit Type, Unit Type Name, # of Units, Current Rent Amount, Adjusted Rent Amount,
Current Utility Allowance Amount, and Adjusted Utility Allowance Amount. The Unit Type, Unit Type
Name, Adjusted Rent Amount, Adjusted Utility Allowance Amount and Utility Allowance Effective Date
fields are editable. You can also enter the HUD Approved Date, Rent Adjustment Effective Date, and any
comments. The Rent Increase Type and Execution Date fields are system generated and view-only.

You can specify an overall increase percentage, or individual percentage increases with each unit type
for Budget Based increases. For AAF Adjusted, Budget Based or Manual Corrections, you can update
existing rent and utility allowance amounts by dollar amounts. For an OCAF adjusted type, the renewed
rents are calculated with a rent increase factor determined by the OCAF and the OCAF calculations.

42 Note: When the Current Utility Allowance Amount from TRACS is “0” for any of the unit types in
the Rent Adjustment Rents table, and the user enters any non-zero value into the Overall Utility
Increase % field the process has changed. When the user clicks on [ Save | a pop-up message will
display. When the user clicks on the ‘OK’ button, the pop-up message disappears and the save
action is processed. Whatever value the user had entered in the Overall Utility Increase % field
will remain.
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v Note that the TRACS Current Utility Allowance Amount is currently 0, and therefore any increase applied to this wil
1 still produce a net result of 0 for the Adjusted Utility Allowance Amount. If you need an adjusted utility amount, then
add it into the Adjusted Utility Allowance Amount box provided for each unit type,

425 Note: For RAC rent adjustments the HUD Approved date is not shown or required since

the property owners do not have a contractual agreement with HUD but with the State
Housing Agencies who are the PRA Grantee and contract administrators.

17.6.1 RAD adjustments

To enter a New OCAF Adjustment:

New RAD contracts are entered into TRACS. TRACS sends RAD contract information to iREMS
during the nightly interface. The user enters OCAF Adjustments for the RAD contract in years 2 to 20.

1. From the Contract Processing section, on the Section 8 Contract Processing List page, click

on [Add]

Y (Secin Contad
Frogeszing List

Section § Contract Processing List ( Mif
| Commti e Preesimucinlpe ot eions el Epoke S
Figure 17-151. Section 8 Contract Processing List
2. The Function/Contract Selection page displays.

Sechion 8 Confrad] FRAC 3 Fndonl |

ProcessingList Pre CMI‘DIISEII!ISC(I|:J'\Cf'ii—.lil 5

Function/Contract Selection Save| Resel|

Contract(s) and/or Stage(s):

Select Contract # stage | Expiration Original ive Date Prior to October 19817
i CA3OMO00138 NA 02282015 N
Fiscal Year. 014 ~

Contract Function: Rent Adjustments and Rent Corrections (Coniracts nct yet Renewed or not yet Eligible for MAHRA) ~

Contract Action Selection: Select & renewal opfion ~

Figure 17-152. Function Contract Selection Page
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3. Select the Contract associated with the rent adjustment.

Saction 8 Contract| FRAC JOfner Cox Fumction |
Processing List Processing Li Confradt Selection | Funciion Detail| 5
Function/Contract Selection

Save Reset
Contract(s) andlor Stage(s):
Select Contract # Stage i g Prior to October 13817
B CA39M000138 NA 021282015

Fiscal Year: 014~

Contract Function: Rent Adjustments and Rent Correcions (Contracts not yet Renewed or not yet Elgibis for WAHRA) v

Contract Action Selection: OCAF Adjusiment

Date Owner Signed Submission:

Date Owner Submission Package Initially Received:

Date Complete Package Received from Owner:

Figure 17-153. Function Contract Selection Page
4. Enter the following information:

» Fiscal Year — select from the drop down list

Contract Function - select “Rent Adjustments and Rent Corrections (Contracts not yet
Renewed or not yet Eligible for MAHRA) " from the drop-down list

Contract Action Selection - select “OCAF Adjustment” from the drop-down list

Note: “OCAF Adjustment” was added for RAD contract rent adjustments

5. The Function/Contract Selection page refreshes, displaying the three requested dates.

Sedion 8 Canlradt] PRAC [Diher Conracl] Funchon!

Processing List Processing Lis Contract Selection |Fundan Detail &
Function/Contract Selection

Save | Reset|| Delele

Contract(s) and/or Stage(s):

| Select | Contract # Stage Expiration Date Original Contract Effective Date Prior to October 13817
£l CA30M000138 N 0202872015

Fiscal Year: 014
Contract Function: Rent Adjustments and Rent Canrections (Cantracts not yet Renewed or not yet Elighie far MAHRA) ~
Contract Action Selection: OCAF Adustment

Date Owner Signed Submission: 10012013 =

Date Complete Package Received from Owner: 10152013

Date Owner Submission Package Initially Received: 10082013

Figure 17-154. Function Contract Selection Page (with requested dates)

6. Enter the requested dates. Click on and the save was successful message displays.

7. Click on the Function Detail tab and the Dates and Comments - Rent Adjustments page
displays.
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Function Detail | &
| Dates and Comments" OCAF | Rents | Final Review

Rent Adjustments Reset

Section 8 Contract| PR
Processing List | Fic

nract Function /
ssing List | Contract Selection

Contract: CA39M000136 Stage: A
Effective Date: 02/01/2011 Total Number of Contracted Units: 178
Expiration Date: 01/31/2031 ARAMS Status: Mot Executed

Rent Increase Type: OCAF Adjustment

HUD Approved Date: w2 |8 Rent Adjustment Effective Date: 023 |0
Execution Date:

Comments:

Figure 17-155. Dates and Comments - Rent Adjustments page

8. Enter the requested dates. (Enter Comments, if available) Click on and the save was
successful message displays

25 Note: “HUD Approved Date” must be entered if greater than 5%. “Effective Date”
must be entered, prior to leaving the Dates and Comments page.

9. Click on the OCAF tab. The OCAF — Rent Adjustments page will display.

Section & Contract| PR
Processing List | Proc

tract Function /
sing List | Contract Selection | Function Detail

&

Dates and Comments ‘ OCAF | Rents | Final Review

Rent Adjustments Save || Reset

Contract: CAIIMO00136 Stage: TNIA
Effective Date: 02/01i2011 Total Number of Contracted Units: 178
Expiration Date: 01/31/2031 ARAMS Status:

Mot Executed

Rent Increase Type: OCAF Adjustment

Annual Rent Potential for all Section 8 Units Included in the Current Process: |2855520.00
Annual Rent Potential for all Non-Expiring Section 8 Units

{Not Included in the Current Process): 0.00
Annual Rent Potential Non-Section & Units: 0.00
Annual Project Rent Potential: 2855520.00
Expiring Section & Portion of Total Rent Potential: 1.00
Annual Project Debt Service: 000

Note: Already includes MIP amount

‘Annual Expiring Section 8 Share of Debt Service: 0.00
Annual Expiring Section & Rent Potential Less Expiring Section

8 Share of Debt Service: 2855520.00
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.300%) 2921196.96
OCAF Adjusted Contract Rent Potential: 2921196.96
Rent Increase Factor: 1.023

Figure 17-156. OCAF - Rent Adjustment page

10. Verify or modify the editable fields. Click on [5ave]

25 Note: A warning message displays if the user changes the debt service enough to
change the rent increase factor.
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Message from webpage

i\

The 'Rent Increase Fackor' value has changed., Click G to overlay the Adjusted Rent Amounts in the Rent Adjustment Rents table with the newly
calculaked values,

When the user switches to the Rent tab, the system shall display the newly recalculated
OCAF Adjusted Rent amounts based on the new Rent Increase Factor.

11. Click on the Rents tab. The Rent Adjustment page displays.

Section 8 Contract| PRAC Coniract Function /
Processing List  Frocessing List Contract Selection | Function Detail |
Dates and Gomments | OCAF | Rents | Final Review
Rent Adjustments Reset
Contract: CA39M000138 Stage: NIA
Effective Date: 02/01/2011 Total Number of Contracted Units: 178
Expiration Date: 01/31/2031 ARAMS Status: Mot Executed
Rent Increase Type: OCAF Adjustment
Rent Adjustment Rents Add || Delete
Unit . #of Current Rent Adjusted Rent Current Utility Allowance Adjusted Utility Allowance Utility Allowance Effective
2
Delete? Type uniihweName Units. Amount Amount Amount Amount Date
O 0 02665QFT 132 1303 1332 0 0 01/01/1500
] 1 04455QFT 46 1434 1466 0 0 01/01/1500
Utility Allowance Changed: No
Utility Allowance Changed Comments:

Figure 17-157. Rents - Rent Adjustments page

12. Verify the displayed data and click on and a message displays that the save was
successful.

&5

Note: The adjusted rent amount is calculated from the current rents multiplied by
the rent increase factor from the OCAF page. This field is not editable on the Rents
page. However, the adjusted utility amount is editable.

&5 Note: Prior to clicking on |_Exeeute | the user should review the RAD Rent Adjustment

record. Any modifications will need to be completed prior to executing the record.

To review the RAD Rent Adjustment record data:

1. On the Function Detail section click M.

Dates and Comments | OCAF | Rents |'-Final Reuiew-L

2. The Final Review page will display. This page gives you a review of previously stored data
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from Dates and Comments, OCAF and Rents. Data can be viewed on this page but any
changes must be modified on the specific input page.

Section 8 Contract| PRAC Contract Function /
Processing List | FProcessing List | Contract Selection ‘Funmlun Detail | &

Dates and Comments | OCAF | Rents Fma\Rewew‘

Execution Date:
Comments:

Rent Adjustments

Contract: CA39M000136 Stage: NIA

Effective Date: 020172011 Total Number of Contracted Units: 178

Expiration Date: 01/31/2031 ARAMS Status: Not Executed
Rent Increase Type: OCAF Adjustment

HUD Approved Date: 10/01/2013 Rent Adjustment Effective Date: 10/01/2013

Annual Rent Potential for all Mon-Expiring Section 8 Units

Annual Rent Potential for all Section 8 Units Included in the Current Process: 2855520.00

(Not Included in the Current Process): 0.00

Annual Rent Potential Non-Section 8 Units: 0.00

Annual Project Rent Potential: 2855520.00

Expiring Section 8 Portion of Total Rent Potential: 1.00

Annual Project Debt Service:

Note: Alreaiiy includes MIP amount 10000000

Annual Expiring Section 8 Share of Debt Service: 100000.00

Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 2755520.00

Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.300%) 2818896.98

OCAF Adjusted Contract Rent Potential: 2918896.96

Rent Increase Factor: 1.022

Utility Allowance Changed Comments:

Utility Allowance Changed Indicator: Mo

Rent Adjustment Rents

Unit Type Unit Type Name # of Units Current Rent Amount Adjusted Rent Amount Current Utility Allowance Amount Adjusted Utility Allowance Amount
0 02685QFT 132 1303 1332 0 0
1 04453QFT 46 1434 1466 0 0

Figure 17-158. Final Review page

To Execute the RAD Rent Adjustment record:

Cower Letter Inpuit

Ce) |

1. On the Rent Adjustments page, click on | Execute | and the following message displays.

Microsoft Internet Explorer

2 Once this rent adjustment is executed you will not be able to edit any information. Changes that you have made will
\{/ update rents for the contract. Are you sure you want to continue?

[ OK H Cancel ]

Figure 17-159. Rent adjustment warning message

Note: If rent adjustment is executed, the user will not be able to edit any information.

Note: If there are any open records in the renewal table with this FY, the following
Warning message will display. Click on o Jor[ come |
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Windows Internet Explorer

o

\& / This contract may be up for renewal, 1t is recommendad that rents be handied through the Renewal processing module, Do you want to continue?

2. Click to execute the record. When executed, the button displays.

Gover Letterm| Execute | |

3. Clickon and the Cover Letter Input page will display.

Seclion 8 Contract] PRAC Confract Funclion /
Processing List | Processing List| Gontract Selection | Function Detail |

Cover Letter Input

Generate Report Reset || Back

Contract Information

Contract: CA39M000136 Stage: A
Effective Date: 02/01/2011 Total Number of Contracted Units: 178
Expiration Date: 0173112031 ARAMS Status:

Mot Executed

Cover Letter Information

Addressee: | Defaut to Project Address v

Additional Paragraph:

Sonderprons: [
Sender Name:

Sender Title: [

Notification Contract Signature

Hame: | Select 3 Name v

Title: |

Figure 17-160. Cover Letter Input page

4. Enter the following information, where applicable:

Addressee, from drop-down
Attention

Additional paragraph

Sender Phone

Sender Name, from drop-down
Sender Title

Notification Contract Signature:

¢ Name
e Title

March 2018 Page 17-151




Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

5. Click on[ Generate Report

]. The pages of the letter will display.

T.S.Deparitment of Housing and Urban Development
Ilhln Buffalo Multifamily HUB Office
e II|II|II 3 Lafavette Court

465 Main Street
Buffalo, NY 14203-1780

Daniel T. Smith Friday. December 07, 2012
38 ARTTENNYSON RD

CHESTERTOWN.NY 12817 - 0000

Subject: PANTHERE MOUNTAIN APARTMENTS

Section & Number: NYRDOO17001
Project Number:

Dear Owner/Management Agent
The enclosure notifies vou of a change in the "Identification of Contract Units and Eents” for vour Section 8

Housing Assistance Payvments (ZIAP) contract. You should attach this notification to vour HAP contract
document for retention in vour files_

Sincerelwv.

LAURIE A DRUZB
Supervisory Project Manager

Figure 17-161. Page 1 of 3

MNOTIFICATION OF SECTION & GROSS RENTS
IDENTIFICATION OF UNITS ("CONTRACT UNITS™) BY SIZE
AND APPLICABLE CONTRACT RENTS

Section 8 NMumber: NYRDOO17001 Rent Effective Date: 107012012
MNumber of Units umber of Bedrooms Contract Rent Lhility Allowance Gross Rent
4 1 Tio 37 T56
SIGNATURES OWINER

Contract Administrater
United Stares of America
Deparmment of Housing and
Urban Development (HUD)

[ Supmatara) (Sigmatare)
PAUL X BEARD
{Pricted Hame} {Pricted Nazm e}

Supervisory Project Manager

(OFEicial Title) (Offiolal Ticte]

(Dune) (Dwnel

NOTE: Amended rents are affected by Contract Administrater notice to the Owner on Revised Exhibit A va
specify adjusted contract rent amounts in accordance with section 6b of the Renewal Contract.

Oromer/Agent signatare on this Notification is confirmation to the Contract Administrator that revised rents have
been received

Figure 17-162. Page 2 of 3
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NOTIFICATION OF SECTION & GROSS RENTS
IDENTIFICATION OF UNITS ("CONTRACT UNITS") BY SIZE
AND APPLICABLE CONTRACT RENTS

Section 8 Number: NYRDOO17001 F.ent Effective Date: 10012012
Number of Units Number of Bedrooms Contract Fent
< 1 719

NOTE: This Exhibit will be amended bv Contract Administrator notice to the Owner to specifv adjusted
contract rent amounts as determined by the Contract Administrator in accordance with section 6b of the

Renewal Contract.

Figure 17-163. Page 3 of 3

Modifying/Adding/Deleting unit type records for RAD:

To modify the existing data on the Rent Adjustment Rents for RAD:

The User can modify the Unit Type Name, the # of Units and the Adjusted Utility Allowance
Amount on the screen that displays.

Contract Processing Function /
List Contract Selection | Function Detail | &

Dates and Comments | OCAF | Rents | Final Review,

b, "
Rent Adjustments Save || Reset
Contract: NYRD0017001 Stage: NA
Effective Date: 10/01/2009 Total Number of Centracted Units: 4
Expiration Date: 09/30/2014 ARAMS Status: Not Executed
Rent Increase Type: OCAF Adjustment
Rent Adjustment Rents Add || Delete
Unit Current Rent Adjusted Rent Current Utility Allowance Adjusted Utility Allowance

Delete? Type Unit Type Name # of Units Amount Amount Amount

O 1 |los7esQFT ] 702 719 37

Execute

Dates and Commenis | OCAF | Rents | Final Review

Save || Reset

Figure 17-164. Rents — Rent Adjustments

1. Click into the box you want to modify. Make the change, and then click on [save]
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2S5 Note: The total # of Units must match the Total Number of Contracted Units.

To add a new rent type to the Rent Adjustment Rents for RAD:

The User can add new rent types to the Rent Adjustments page.

Contract Processing Function /
List Contract Selection | Function Detail | &5
Dates and Comments | OCAF ‘ Rents, ‘ Final Review
Rent Adjustments Reset
Contract: MNY020017001 Stage: M/A
Effective Date: 10/01/2009 Total Number of Contracted Units: 4
Expiration Date: 09/30/2014 ARAMS Status: Mot Executed
Rent Increase Type: OCAF Adjusiment
Rent Adjustment Rents Add || Delete
Unit n n Current Rent Adjusted Rent Current Utility Allowance Adjusted Utility Allowance
Celatel prrm i ALDILIVReNam ey fafilnits Amount Amount Amount Amount
m} 1 0576SQFT 2 702 7 7 37
Execute
Figure 17-165. Rent — Rent Adjustments — Add
. Add . . . . .
1. Click on #dd] The Rent Adjustments Detail sections will display.
Contract Processing Function / (
List Contract Selection ‘Func{iun Detail | 5
Rent Adjustments
Unit Type | Unit Type Name |# of Units Current Rent Amount | Adjusted Rent Amount | Current Utility Allowance Amount | Adjusted Utility Allowance Amount
1 05765QFT 2 702 717 37 37
Rent Adjustments Detail Save || Reset || Back
Unit Type: 1 Adjusted Rent Amount: i 725
Unit Type Name: 06503QFT Adjusted Utility Allowance Amount: 40
Number of Units: 2

Figure 17-166. Rent Adjustments Detail page

2. Enter the following information, if applicable:
Unit Type
Unit Type Name
Number of Units
Adjusted Rent Amount
Adjusted Utility Allowance Amount
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3. Clickon[5a¥e] The Rent Adjustments page now displays the added Unit Type.

Centract Processing Function/
List Contract Selection | Function Detail | &
Dates and Comments | OCAF | Rents | Final Review,
Rent Adjustments Reset
Contract: NY020017001 Stage: N/A
Effective Date: 10/01/2009 Total Number of Contracted Units: 4
Expiration Date: 09/30/2014 ARAMS Status: Not Executed

Rent Increase Type: OCAF Adjustment

Daies and Commenis | QCAF | Rents | Einal Review

Rent Adjustment Rents Add || Delete
Unit o o Current Rent Adjusted Rent Current Utility Allowance Adjusted Utility Allowance
Deletel Type unitivpeiianeyianunis Amount Amount Amount Amount
O 1 0650SQFT 2 0 725 0 40
O 1 0576SQFT 2 702 77 37 37
Execute

Figure 17-167. Rent Adjustment — Unit Type

To delete arent type from the Rent Adjustment Rents for RAD:

1. Onthe Rent Adjustments page, under the “Delete?” column, click on the box that is in front of

the unit type you want to delete.

Contract Processing Function /
List Caontract Selection | Function Detail | &
Dates and Comments | OCAF ".Rems] Final Review
Rent Adjustments Save || Reset
Contract: NY020017001 Stage: MN/A
Effective Date: 10/01/2009 Total Number of Contracted Units: 4
Expiration Date: 09/30/2014 ARAMS Status: Mot Executed

Rent Increase Type: OCAF Adjustment

Rent Adjustment Rents

Add
\_);

)

ety unwperame coruns SRS | Adgeagent | curentynin
1 05765QFT 4 0 719 0 37
O 1 0650SQF T 2 0 725 0 40
O 1 05765QF T 2 702 77 a7 37

Execute

Figure 17-168. Rent Adjustment — Unit Type

2. Click on | Pelete | The Rent Adjustment Rents sections displays without the deleted unit.
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17.6.2 Rent Adjustments for Non-MAHRA contracts and Manual
Corrections

To enter a New Rent Adjustments:

1. From the Contract Processing List page, click on click on |494 | and the Function/Contract
Selection page displays.

Section 8 Contract | PRAC Confract Function/
ProcessingList | Frocessing List| Contract Selection | Function Detail 5
h Function/Contract Selection Reset || Delete

Contract(s) and/or Stage(s):

[ select | comactz | stage | Expiration Date at C Expiration I Original Contract Effective Date Prior to October 19817 |
‘ ‘CASBTESWHH ‘N/A ‘EIE/SEI/ZEIEEI ‘N |
Fiscal Year: 2013

Contract Function: Rent Adiustments and Rent Comections (Contracts not yet Renewed or not yet Higible for MAHRA) v

Contract Action Selection: | Budget Based v

Date Owner Signed Submission: 08/27/2013 E

Date Ovmer Submission Package Initially Received: |08/02/2013 E

Date Complete Package Received from Owner: 08/30/2013 E

Figure 17-169. Function Contract Selection Page-Rent Ajustments

2. Select the Contract and/or stage associated with the rent adjustment.
3. Enter the following information:

o Fiscal Year, from the drop-down list
e Contract Function, select Rent Adjustments and Rent Corrections (Contracts not yet
Renewed or not yet Eligible for MAHRA), from the drop-down list

e Contract Action Selection, from the drop-down list (AAF Adjusted, Budget Based, or
Manual Correction)

25 Note: The three date fields are not required fields, however, if at least one of the dated

fields is selected, a warning message will display when the user saves the record. The
following message will display:

Windows Internet Explorer

| } WWarning: Upon receiving a submission package from the owner remember to enter all submission dates into iIREMS
)

Note: The Manual Correction” Contract Action Selection does not display the dates.

4. The Function/Contract Selection page refreshes, displaying the applicable fields.

5. Clickon and the save was successful message displays.
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6. Click on the Function Detail tab and the Rent Adjustment page displays.

Section 8 Contract| FRAC Contract Function /
Processing List | Frocessing List | Contract Selection | Function Detail | &
Rent Adj Save || Reset
The Rent Contract: CA30TE51008 Stage: NIA
Effective Date: 06/26/2010 Total Number of + 28
I ncrease Expiration Date: 06/30/2030 [ ARAMS Stajds:
fleld |S Rent Increaselype: AAF Adjusted
Rent Adjustment Rents Add || Delete
p 0 p u Iated Unit #of Current Rent Adjusted Rent Current Utility Allowance Adjusted Utility Allowance Utility Allowance Effective
b Delete?| qype | UMt TvpeName |y Amount Amount m Date
y a 1 0522SQFT 4 1066 1066 33 33 07/01/2012
selection O 1 O1FL, 0522SQFT 18 1056 1056 33 33 07/01/2012
O 2 0752SQFT 2 1296 1286 49 45 07/01/2012
On the O 2 01FL, 0752SQFT 4 1249 1249 49 43 07/01/2012
Contract HUD Approved Date: 1= Rent Adjustment Effective Date: =
FunCtlon Execution Date: Utility Allowance Changed: N
S I R utility Allowance Changed Comments:
page. Commonts:
Cover Letter Input Execute |

Figure 17-170. iREMS Rent Adjustments - AAF Adjusted

Section & Contract|
Processing List | Frc

Rent Adjustments

niract
Lot | Contract Selection | Function Detail | &

Save || Reset

Contract: ©A39TE51008
Effective Date: 06/26/2010
Expiration Date: 06/30/2030

Stage:
Total Number of Contracted Units:
ARAMS Status:

iR
28

Overall Rent Increase %:
(if the Increase/Decrease is 6.5%, enter 0.065):

Rent increase

ype: Budget Bazed
Overall Utility Incrpése %:
e Incr ecrease

is 6.5%, enter 0.065):

Rewent Rents

Add || Delete |

Overall

Current Remt
Amount

Adjusted Rent
Amount

Current Utiiity Allowance Adjusted Uity Allowance utiiiy Allowance Effective
Units Amotnt Amount Date
rent or lIE ] 10865 [108s | 33 2| [o701/2002 |
Rent Increase % [ooooa | Utility Increase % [ooo00 |
utility |~ [ 1 [l osaasart |12 ] 1058 [10s6 | 33 33| [7-01/2012_]
. RentIncrease % [0.0000 | Utility Increase % [0.0000 |
Increase | 2 |[lorsesart I|[2 [126 | 49 [ [o7/0172002__|
0 [o.0000 | Utility Increase % [0.0000 |
by % [ 2 [[oe omsesarr || 1T 1240 [izas | 4 s | [o7/0172012 |
Rentincrease % [0.0000 | Utility Increase % [0.0000 |
HUD Approved Date: Jc] Rent Adjustment Effective Date: [ [l

Execution Date:

Utility Allowance Changed Comments:

Comments:

utility Allowance Changed:

Cover Letter Input Execute |

Figure 17-171. Rent Adjustments - Budget Based
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Section 8 Contract| PRAC Contract Function /
Processing List | Processing List | Contract Selection | Function Detail | &
Rent Adjustments Reset
Contract: CA30TE51008 Stage: NIA
Effective Date: 06/26/2010 Total Number of Contracted Units: 28
Expiration Date: 06/30/2030 ARAMS Status:
Rent Incr@pe‘ Manual CEIUEL‘[IEIQ
Rent Adjustment Rents Add || Delete
unit § # of Current Rent Adjusted Rent Current Utility Allowance Adjusted Utility Allowance Utility Allowance Effective
7
Delete?| p o | UnitTypeName | |\, Amount Amount Amount Amount Date
m] 1 |[oszzsarT 4 1066 1066 33 3 07/01/2012
(] 1 01FL. 0522SQFT 18 1056 1056 33 33 07/01/2012
m] 2 |[o7szsarT 2 1296 129 49 49 07/01/2012
O 2 |[otFLo7s2sarT ||[2 1249 1243 49 49 07/01/2012
HUD Approved Date: = Rent Adjustment Effective Date: =
Execution Date: Utility Allowance Changed: N
Utility Allowance Changed C
Comments:
Cover Letter Input || Execute |

Figure 17-172. iREMS Rent Adjustments - Manual Correction

To enter adjusted rent and utility allowance (when applicable) amounts for AAF
Adjusted or Manual Corrections:

1. Enter the following information:

o Adjusted Rent Amount, in the field corresponding the correct unit type

e Adjusted Utility Allowance Amount, (if applicable) in the field corresponding to the
correct unit type

o HUD Approved Date
e Rent Adjustment Effective Dates
e Comments, if applicable

2. Clickon and a message displays that the save was successful.

3. Click on |_Execute | g execute the rent adjustment and the following message displays:

Microsoft Internet Explorer

2 Once this rent adjustment is executed you will not be able to edit any information. Changes that you have made will
\/ update rents for the contract. Are you sure you want to continue?

[ OK ] [ Cancel

Figure 17-173. Rent Adjustment warning message

4. Clickon and the Rent Adjustments page displays with a message that the execution
was successful.
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425 Note: You must save the rent adjustment information before you can execute the rent
adjustment.

42<$Note: You may enter some or all of the information for a rent adjustment and save the
record for later execution. However, the rent adjustment will not be effective until it is
executed.

425 Note: If you attempt to execute a rent adjustment for a contract that has no renewal the
following message will display:
wicrosoft Internet Explorer E|

2 This contract has not been renewed and will expire prior ko the Rent Adjustment EFfective Date,
\{/ It is recommended that rents be handled through the Section & renewal process, Do wou want to continue?

OF, l ’ Cancel

To enter adjusted rent and utility allowance (when applicable) amounts for a Budget
Based adjustment:
1. Enter the following information:

e Overall Rent Increase %
e Overall Utility %, if applicable

OR

e Rent Increase %, in the field corresponding the correct unit type

e Utility Increase %, (if applicable) in the field corresponding to the correct unit type.
e HUD Approved Date

e Rent Adjustment Effective Date

e Comments, if applicable

2. Click and a message that the save was successful displays.

3. Click on | Exesute | g execute the rent adjustment, and the following message displays.

Microsoft Internet Explorer

4 Once this rent adjustment is executed you will not be able to edit any information. Changes that you have made will
\/ update rents for the contract. Are you sure you want to continue?

[ OK ] [ Cancel

Figure 17-174. Rent adjustment warning message
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< Note: If you attempt to execute a rent adjustment for a contract that has no renewal the
following message will display.

Microsoft Internet Explorern

b d This contract has not been renewed and will expire prior bo the Rent Adjustment Effective Date.,
\Q// It is recommended that rents be handled through the Section & renewal process, Do you wank to conkinue?

Ok l [ Cancel

4. Click and the Rent Adjustments page displays with a message that the execution
was successful.

&< Note: The cover letters are the same for each type of rent adjustment. The
will be described at the end of the Rent Adjustment section.

17.6.3 PRAC and PAC adjustments

To enter a New PRAC or PAC Budget Based Adjustment:

Rent Adjustments for PRAC and PAC contracts are available from the Contract Processing section
under the PRAC/Other Contract Processing List tab.

1. From the PRAC Contract Processing List page, click on Add |

3 s PRAC e Cored |\ F
P ;QF’mczssh;uﬂ yiract Seection| Funcion Detal &
|, PRAC Contract Processing List ( >

Add
Contract# Sage | Frocessing Funeton Type Contract Actons Efective Date Expiraion Date Sl

THQ074003 A PRAC Rent Adjisiment FY 2015 - Budget Beses Yot Exece

TR0 [ FRAC Rent Adjisment FY 2013 - Budget Based 1021 Eieoied

Figure 17-175. PRAC Rent Adjustment

Sechon  Convct | PRAC e Conte |
Processinglist |  Processing List | Cas n| Function Deta 5
.| PRAC Contract Processing List ( Add
Contract# | Sage Processing Function Type I Contract Actions | Effective Date I irat Status’ |
NE260891002 NA PAC Reat Adjusiment FY 2015 - Budget Baced 06182014 ot Executed
NE260691002 A PAC Rent Adjusiment FY 2013 - Budget Based 06012013 Executed
NEZGD831002 HA PAC Reni Adusiment FY 2012 - Budge! Based 067182012 Executed
NEZED831002 HA PAC Rent Adusiment FY 2011 - Budge! Based 06012011 Exeruted
NE260691002 NA PAC Reat Adjusiment FY 2008 - Budget Based (0710112008 Executed
NE260891002 NA PAC Reat Adjusiment FY 2007 - Budget Baced (70012007 Executed
NE260691002 A PAC Rent Adjusiment FY 2006 - Budget Based 09012006 Executed

Figure 17-176. PAC Rent Adjustment
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Based Rent Adjustment.

&< Note: For PAC and PRAC contracts use the same instructions for entering a new Budget

2. The Function/Contract Selection page displays.

Sertion 3 Confat| PRAC Cther Confact|  Fundion |
Prcessnglist  ProcessingList ‘Cunmdsalzmnw Funcion Detz S

Function/Confract Selection
s (i

Save Reset

Contract(s) andior Stage(s):

Contract Action Selection: Budget Bosad
Date Qwner Signad Submission: 0822014 =
Date Ovmer Submission Package nitall Received: 08062014 =

Date Complete Pzckage Received from Owner. 08062014 =

Select Contract# Stage I irati at g Expiration
B0 NE26D691002 NA 063012014
] NE26D901001 A 12312014
Fiscal Year. PUIER
Contract Function: Rent Adpsment

Figure 17-177. Function Contract Selection

3. Select the Contract associated with the rent adjustment.

4. Enter the following information:

Fiscal Year, from the drop-down list

Contract Function, select “Rent Adjustment”
Contract Action Selection, select “Budget Based”
Date Owner Signed Submission

Date Owner Submission Package Initially Received
Date Complete Package Received from Owner

the only selections included in the Contract Action Selection.

&S Note: For PAC and PRAC contracts, the “Budget Based” and “Manual Correction” are

&S Note: The “Manual Correction” Contract Action does not display the dates.

PRAC/ORar Contiat]__ Funcicn |
Processing List ‘Caty:sw'-mnw‘Fmaw ol &
Function/Contract Selection

4

No Gontracts or Stages are Expiring In the Current Fiscal Year

Contract{s) andlor Stage(s):

select Contract i | stage
TH240071003 WA

081022014

Fiscal Year: 015 -

Cantract Function: Rent

Contract Action Selection: Man

Expiration Date at Contracu/stage EXpiration

Save || Reset| Delete

5. Clickon and the save was successful message displays.
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6. Click on the Function Detail tab and the Rent Adjustments page displays.

Becion 8 Conead) PRAG oiher Corfiac oni
Processing st

Frocsssing List

Funcl
GonkactSaleston| Funcion Dvcal | &

Commants:

h Rent Adjustments Save | Reset
Contract: ME26D6E1002 suage: WA,
Effective Date: 08182013 Total Number of Contracted Units: 8
Expiration Date: 06E0 ARAMS Status: ot Execites
Rent Increase Type: Budpel Based
Qverall Rent Increase %: T Overall Uity Increase %
(if the Increase/Decrease is §.5%, enter 0.065) (if the Increase/Decraase it §.5%, enter 0.085):
Rent Adjustment Rents Add  Dalete
Deiete?  UnitType | Unit Type har | #otunits I | current uniity | Adjustec Uniity Aliowance Amount | Uniity Allowance EMective Date
1 03050FT 8 6 5 ] 0
Rent ncrease % 00400 Uty Increase % 00000
HUD Approved Date: oanez0l T Rent Adjustment Effective Date: oanazol T
Execution Date: Utility Allowance Changed: N
Uity Allowance Changed Comments:

Cover Latior Input | Exocuts

Figure 17-178. Rent Adjustment page

7. Enter the following information:
o Overall Rent Increase %
e Overall Utility %, if applicable
OR
o Rent Increase %, in the field corresponding the correct unit type
o Utility Increase %, (if applicable) in the field corresponding to the correct unit type.
o HUD Approved Date
e Rent Adjustment Effective Date
e Comments, if applicable
8. Click and a message that the save was successful displays.
9. Click on |_Execute | g execute the rent adjustment, and the following message displays.
Microsoft Internet Explorer
W e e e
[ OK ] [ Cancel ]
Figure 17-179. Rent adjustment warning message
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< Note: If you attempt to execute a rent adjustment for a contract that has no renewal the
following message will display.

Microsoft Internet Explorern

b d This contract has not been renewed and will expire prior bo the Rent Adjustment Effective Date.,
\(/ It is recommended that rents be handled through the Section & renewal process, Do you wank to conkinue?

Ok l [ Cancel

10. Click and the Rent Adjustments page displays with a message that the execution
was successful.

Adding/Deleting unit type records:

The number of units entered for a rent adjustment MUST match the number of units in the contract in
order to execute the rent adjustment. Adding more units or deleting units from the total contract amount
will result in the following error message.

Microsoft Internet Explorer

! } The '# of Units' entered must equal the 'Total # of Contracted Units',
e

Figure 17-180. Warning message when units are mismatched

To add a unit type rent record:

1. From the Function/Contract Selection page, click on the Function Detail tab and the Rent
Adjustments page displays.

2. Click on 4dd] and the Rent Adjustments page, and the Rent Adjustments Detail page
displays.
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Section 8 Contract| PRAC Confract Function /
ProcessingList | Processing List Contract Selection ‘ Function Detail |&h
Rent Adjustments
Unit Type | Unit Type Name |# of Units | Current Rent Amount | Adjusted Rent Amount | Current Utility Allowance Amount | Adjusted Utility Allowance Amount | Utility Allowance Effective Date
1 05225QFT 4 1088 1066 33 33 0710112012
01FL, 05225QFT 18 1058 1056 33 33 0710112012
2 07523QFT 2 1298 1296 49 49 0710112012
2 01FL, 07525QFT 4 1249 1249 49 49 0710112012
Rent Adjustments Detail Save || Reset | Back
Unit Type: Adjusted Rent Amount:
Unit Type Name: Adjusted Utility Allowance Amount:
Number of Units: Utility Allowance Effective Date: |

3. Enter the following information, if applicable:

Unit Type

Unit Type Name
Number of Units

Adjusted Rent Amount
Adjusted Utility Allowance Amount
Utility Allowance Effective Date

Figure 17-181. iREMS Rent Adjustments Detail - add unit type

4. Click and the Rent Adjustments page displays with the message that the save was

successful.

Alternative option

Click on [Re=2t] to return the page to blank fields.

To delete a unit type rent record:

1. Onthe Rent Adjustments page, select the checkbox next to the unit type you want to delete.
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T T T

Frocas
Rent Adjustments Save | Reset
Contract TX240071003 stage: WA

1

Effective Date: 081032011 Total Number of Contrasted Units: 4
Expiration Date: 08022014 ARAMS Status: Nt Exscuted

Rentincrease Type: Budget Based
crease %: Overall Utilty Increase %:
reaseiDecrease is 6.5%, enter 0.085): (i the Increase/Decrease is 8.5%, enter 0.085]:

Overai R
it the Incs

Rent Adjustment Rents Add Doleia

| Delete? | UnitType  Unit Type Name @ of Units | | Allowance Amount | Utility Allawance Effective Date
1

12 575 575 5 0 12012012
Rentncrease % 00000 Uity Increase 00000

2 2 630 634 | ) 3 I 120172012
Reatncrease s 00000 Uty ncrease % 00000 I

HUD Appraved Date: = Rent Adjustment Effective Date: ]
Exocution Date: Uity Allewance Changed:
Utiity Allowance Changed Comments:

Cover Letier Input | Execute

Figure 17-182. Rent Adjustments — delete unit type

2. Clickon and the Rent Adjustments page displays with the message that the delete

was successful.

Printing Documents Associated with Rent Adjustments

Once you have executed a rent adjustment, you can print the associated documents. The Rent

Adjustment Report Input page allows you to specify what information to include in the cover letter that
is sent to the owner and PBCA, including name and title of addressee, the name and title of sender, and

information related to the Notification of Contract Signature.

Once a rent adjustment has been executed, the Rent Adjustment Report Input page displays a
[ Generate Report | pytton at the bottom of the page.

To generate and print documents:

1. On the Rent Adjustments page, click on _Execute | and the following warning message
displays.

L Once this rent adjustment is executed you will not be able to edit any information. Changes that you have made wil
\‘/ update rents for the contrack, Are you sure yvou want to continue?

[ 0K ][ Cancel ]

Figure 17-183. Rent Adjustment warning
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2. Clickon and the Rent Adjustments page displays with the message that the save

was successful.

3. Click on and the Rent Adjustment Report Input page displays.

Section 8 Contract| FRAC Contract Function i

Attention:

Additional Paragraph:

Sender Phone:
Sender Name: Select a Name v

Sender Title:

Notification Contract Signature

Processing List | Processing List | Gontract Selection | Function Detail é
Cover Letter Input Generate Report Reset | Back |
Contract Information

Contract: CA39T851008 Stage: MNIA

Effective Date: 08/26/2010 Total Number of Contracted Units: 28

Expiration Date: 06/30/2030 ARAMS Status: Mot Executed
Cover Letter Information

Addressee: Defautt to Project Address v

Hame: | Select 3 Name e

Title:

Figure 17-184. iREMS Rent Adjustment Cover Letter Input page

4. Enter the following information, where applicable:

Addressee, from drop-down
Attention

Additional paragraph

Sender Phone

Sender Name, from drop-down
Sender Title

Notification Contract Signature:

e Name
e Title

5. Click on L_GeneratePepart | 4 the documents are generated.

Alternative option

Click on @1 to return the fields to blank, or previously entered values.

The page displays the documents with a menu bar that allows you to navigate through the pages, search

the document for items, print, or download.
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TOC First Prev Next Last Goto Page [N o' EEE3EA Search Download Print

Menu "

bar U.S. Department of Housing and Urban Development

IlI Denver Multifamily HUB Office
J =

633 17th Street
Denver, CO 80202-3607

Wednesday, February 01, 2006
The Melvin Reynolds Group
3300 Fairfax Dr Ste 700
Arlington, VA 22201-4439
Attention To:  Mr. Reynolds
Subject:  Maple Trace 1
Section 8 Number

Project Number:

Dear Owner/Management Agent:

The enclosure notifies you of a change in the "Identification of Contract Units and Rents" for your
Section 8 Housing Assistance Payments (JLAP) contract. You should attach this notification to
your HAP contract document for retention in your files

If you have any questions please call me at 555-333-1111

Sincerely yours,

John Smith

Page 10f3 MDOBMO000SS -

Figure 17-185. Sample Document for Rent Adjustments

425 Note: Rent adjustments for staged contracts or retroactive rents cannot be done in iREMS.
These types of rent adjustments must be executed in TRACS.

To update or delete Rent Adjustments information:

Once Rent Adjustment information has been entered and saved in the iREMS Contract Processing
business area, you access the record by selecting Contract Processing from the sidebar. All records for a
selected property will display on the Contract Processing List page. However, once a Rent Adjustment
is executed, it can no longer be updated or deleted.

17.6.4 RAC Rent adjustments

To enter a New RAC OCAF or Manual Correction Adjustment:

Even though RACs and PRACs are Section 811 Programs, RACs differ from PRACSs in that the RACs
have no capital funding, they are strictly rental assistance only. RACs are also different from Section 8
contracts because they do not fall under MAHRA (Multifamily Assisted Housing Reform and
Affordability Act). Since 811 PRA RAC is an entirely new program, there is no precedence for the rent
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adjustment procedure. For the purposes of iREMs, only two kinds of RAC rent adjustments are allowed:
OCAF ( Operating Cost Adjustment Factor ) or Manual Correction. The manual correction adjustment
will take into account the different operating cost indices adopted by the Grantee, or other means
approved by HUD.

Rent Adjustments for RAC contracts are available from the Contract Processing section under the
PRAC/Other Contract Processing List tab.

1. From the PRAC/Other Contract Processing List page, click on | Add],

Asset Management EILEEN T Asset Disposition | Reports | Database Status. _

Property ID: 800245531 Name: 700 Main Street searcn: IRV I (>

A#: NH36RDD1322 Active Status: Y Watch List: N Troubled Status: DEC Status: NONE

Setlings
actPRAC /Other Contract Function /
Processing List Confract Selection | Function Detail | &

PRAC/Other Contract Processing List K [Add]

‘Comparability Studies
Renewal Budgets | Contract # | stage | Processing Function Type Contract Actions. | EffectiveDate |  Expiration Date Status—_|
Seture Systems | NH36RDD1322 [nA [ RentAdjustment | FY 2018 - OCAF Adjustment | 0210712018 | |Executed |

Logout

Figure 17-186. RAC Rent Adjustment

25 Note: You will not be able to successfully add a new rent adjustment if: (i) there are
any existing Rent Adjustments that are “Not Executed” and (ii) have a later Effective Date
than any existing “Executed” rent adjustment on the PRAC/Other Contract Processing
List.

2. The Function/Contract Selection page displays.

Asset Management ETETVIENINTIEETLWIE Asset Disposition | Reports | Database Status

Property ID: 800245531 Name: 700 Main Street B Propery DV |

NH36RDD1322 Active Status: Y Watch List: N Troubled Status: DEC Status: NONE Seftings

Portfolio/Dashboard Se act | PRAC /Other Contract | Function / ™
Assistance Coniracis Processing List Processing List Contract Selection | Function Detall é
‘Confract Processing Function/Contract Selection Reset

Comparabiiity Studies

No Contracts or Stages are Expiring in the Current Fiscal Year
Renewal Budgeis

Contract(s) and/or Stage(s):

Secure Systems
T [ select | c # | stage | piration Date at Contract/stage Expirati |
(O | NH36RDD1322 [na | 0513172037 |
Fiscal Year:

Contract Function: Select a Contract Function v

Contract Action Selection: | Please select @ Contract Function |

Processing Status(if applicable): | V\
Date Owner Signed Submission: l:l Jic|
Date Owner Submission Package Initially Received: [ |74
Date Complete Package Received fromOwner: | |

[Save | Reset |

Figure 17-187. Function Contract Selection - RAC

3. Select the Contract associated with the rent adjustment by checking the box.

4. Enter the following information:
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o Fiscal Year, from the drop-down list
o Contract Function, select “Rent Adjustment”
o Contract Action Selection, select either “OCAF Adjustment” or “Manual Correction”

&5 Note: For RAC contracts “Rent Adjustment” is the only Contract Function available.

&5 Note: For RAC contracts, the “OCAF Adjustment” and “Manual Correction” are the
only selections available in the Contract Action Selection.

&5 Note: The “Manual Correction” Contract Action does not display the dates.

425 Note: For certain RAC contracts — ones that may have previously had non-zero Annual
Project Debt Service amounts owed to HUD — Only “Manual Correction” rent
adjustments will be allowed.

OCAF Rent Adjustment for RAC Contracts

1. If“OCAF Adjustment” is selected for the Contract Action then in addition to the Contract
selection, the following three fields need to be filled in:

o Date Owner Signed Submission

e Date Owner Submission Package Initially Received
o Date Complete Package Received from Owner

Reports | Database Status _

Asset Management EVLEEGINTEIEGOE Asset Disposition

seorn: T I 15
Active Statu: Watch List: N Troubled Status: DEC Status: NONE Seitings

Portiolio/Dashboard Sectiol oniraci | PRAC fOther Conract Function 7
Processing List Processing List |Cnntract59\eulmn Function Detail @
Assistance Confracis

‘Contracl Processing Function/Contract Selection il | ||Beset
~omp: ility I i i
(‘:';::E::‘;u:-“:‘:fs h No Contracts or Stages are Expiring in the Current Fiscal Year
_ ge
Contract(s) and/or Stage(s):
Secure Systems
e | select | Contract # | stage | piration Date at Contr ge Expirati
\ | NH36RDD1322 [Nia | 0513112037
Fiscal Year: 2018 v

Contract Function:

Contract Action Selection:

Date Owner Signed Submission: |
Date Owner Submission Package Initially Received: m
Date Complete Package Received from Owner: |

[Save || Reset |

Figure 17-188. Required Fields for RAC OCAF Rent Adjustment
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2. Clickon and the Function/Contract Selection page refreshes and the “Save Successful”
message displays.

YD T MRS TTmYs g SAGYEIREN S © Lo SUYYEREG e

Asset Management [SILETRNIIISIE LU Asset Disposition | Reports | Database Status

operty ID: 800245531 Name: 700 Main Streel
Contract/FHA¥: NH3

RDD1322 Active Status: Y Walch List: N Troubled Status: DEC Status: NONE
Podfolio/Dashboard

PRAC /Other Contract)”  Function /

e _ Processing Lt | Contract Selection | Finction Detail| &
Contract Processing. Function/Contract Selection ‘8ive Successiui (x) Reset || Delete
Comparabilty Studies | No Contracts or Stages are Expiring in the Current Fiscal Year

Contract(s) and/or Stage(s):

| select | # | stage Expiration Date at tag:

| & | NH36RDD 1322 N/A 05/31/2037

Fiscal Year: [2018 V]|

Contract Function: Rent Adjustment v|

Contract Action Selection: | OCAF Adjustment v

Date Owner Signed Submission:

Date Owner ge Initially

Date Complete Package Received from Owner: 0212172018 |78

Figure 17-189. Function Contract Selection - “Save Successful” (with requested dates)

3. Click on the Function Detail tab and the Dates and Comments - Rent Adjustments page
displays.

4gset Management LGN ITITEIEIVIN Asset Disposition | Reports | Database Status

roperty ID: 300245531 Name: 700 Main Street
Y

ontract/FHA#: NH36RDD1322 Active Stal

seorcn: (TSR] I
Watch List: N Troubled Status: DEC Status: NONE Settings
Portfolio/Dashboard Section 8 Contract) PRAC fOther Confract Function /
» Processing List Processing List Contract Selection ‘ Function Detail | S
Ast e Confracts

Contract Processing

J Dates and Comments ‘ OCAF | Rents | Final Review
Comparability Studies

Renewal Budaets Rent AdeStments M @
%ﬁ’:’ﬁ Contract: NH36RDD1322 stage: NIA
Lo Effective Date: D6/01/2017 Total Number of Contracted Units: 1
Expiration Date: 05/31/2037 ARAMS Status: Not Executed
Rent Increase Type: OCAF Adjustment
Rent Adjustment Effective Date: = Execution Date:
Comments:

Dates and Comments | OCAF | Rents | Final Review

| Save || Reset |

Figure 17-190. Dates and Comments — Rent Adjustments (RAC)

4. Enter the requested dates. (Enter Comments, if available) Click on and the save was
successful message displays.
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7/\%’"’:1‘:”5‘2& Y Watch List: N Troubled Status: DEC Status: NONE *&'Chi* EE

iract | PRAC /Other Contract Function /
1 | Processing List Contract Selection | Function Detad | &

| (Dates and Comments | OCAF | Rents | Final R

Comparabiiity Studies

sl Bk Rent Adjustments 7§ stu (x Reset
S Sy! o . /
*’“‘l'e DS’E"“’ Contract: NH36RDD1322 Stage: NA
st Effective Date: 06/01/2017 Total Number of Contracted Units: 1
Expiration Date: 05/31/2037 ARAMS Status: Not Executed

Rent Increase Type: OCAF Adjustment

Rent Adjustment Effective Date: |04022018 | Execution Date:

Comments:

Figure 17-191. Dates and Comments — Rent Adjustments “Save Successful”

25 Note: “HUD Approved Date” is NOT required or displayed for RAC contracts.

25 Note: “Effective Date” must be entered, and saved prior to leaving the Dates and
Comments page. You will not be able to enter the other tabs, OCAF, Rents, Final Review
without saving.

5. Click on the OCAF tab. The OCAF — Rent Adjustments page will display.

'\?‘@ hitps://hvelad5094 hud.gov:244 irems/ indexjsp?isb=5 P ~ € Certificate arror & || @ prime Attechment L\braryrml”.‘ 2 iREMS - Contract Processing ‘ ‘ ok
9% £ Legal Warnings [[ Suggested Sites = [ Suggested Sites i ~ B -~ 1 & - Page~ Safety~ Tools~ i@~ & [0 Ok

Asset Management iV VLG el Asset Disposition | Reports | Database Status. —

%va searcr: TR I

Active Status: Y Watch List: N Troubled Status: DEC Status: NONE Setiings

Seclion 3 Coniract| PRAC /Other Contract Function /
Processing List Processing List Contract Selection | Function Detail | S

Contract Processing. Dates and Comments [ OCAF | Rents | Final Review
Comparability Studies "
e Rent Adjustments | Reset |
3 stems . -
5'"“{9 i:’m“ Contract: NH36RDD1322 stage: A
i Effective Date: 08/01/2017 Total Number of Contracted Units: 1
Expiration Date: 058/31/2037 ARAMS Status: Not Executed

Rent Increase Type: OCAF Adjustment

Annual Rent Potential for all Section 8 Units Included in the Current Process: |7164.00

Annual Rent Potential for all Non-Expiring Section 8 Units

(Not Included in the Current Process): U.LU
Annual Rent Potential Non-Section 8 Units: 00
Annual Project Rent Potential: 7164.00
Expiring Section 8 Portion of Total Rent Potential: 1,08

Annual Project Debt Service:

Note: Already includes MIP amount

Annual Expiring Section & Share of Debt Service:

Annual Expiring Section & Rent Potential Less Expiring Section

8 Share of Debt Service: 7164.00
Annual Expiring Section 8 Rent Potential A
Operation Multiplied by the Published OCAF (2.000%)

7307.28

Dates and Comments | OCAF | Renis | Final Review

OCAF Adjusted Contract Rent Potential:
Rent Increase Factor:

| save || Reset |

Figure 17-192. OCAF - Rent Adjustment (RAC)
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6. Verify the following:

e Annual Rent Potential for all Non-Expiring Section 8 units is zero ( and uneditable)
¢ Annual Rent Potential Non-Section 8 units is zero ( and uneditable)

e Annual Project Debt Service is zero ( and uneditable)

e The published OCAF is equivalent to the Rent Increase Factor.

25 Note: For RAC contracts the user should NOT change anything on this page. No
adjustments should be necessary.

25 Note: The published OCAF — in this case 2% -- is equivalent to the Rent Increase Factor —
1.02 ( a published OCAF of 2% means that you will multiply the current rents by 1.02 ). An
OCAF rent adjustment for RAC contracts CANNOT be processed unless the published OCAF
and rent increase factor are equivalen

25 Note: For RAC contracts the Annual Project Debt Service has to be zero or the
published OCAF will not be equivalent to the Rent Increase Factor. In the case of non-
zero Annual Project Debt Service, the user will not be able to use an OCAF Adjustment
but must instead use Manual Correction rent adjustment.

7. Click on the Rents tab. The Rent Adjustment page displays. Verify that the Adjusted Rent
Amount is equal to the Current Rent Amount multiplied by the Rent Increase Factor. In the
example shown below : $ 609 =$ 597 x 1.02.

Asset Management [ET Ol Lkl Asset Disposition | Reports | Database Status Yaw IR EII S

Property ID: 800245531 Name: 700 Main Street Search: 3TN0 v _

ontract/FHA#: NH36RDD13! clive Sta Y Watch List: N Troubled Status: DEC Status: NONE Settings.

Portfolio/Dashboard Secti tract | PRAG fOther Contract Function/ ‘ )
e aE T ¢ Li Processing List Confract Selection | Function Detail | &

Contract Processin Dates and Comments | GCAF "Rents." Final Review
Comparability Studies K|

Renewal Budgets Rent Adjustments M @
Sec! stems . -
55"“[* SBU‘I"’"“ Contract: NH36RDD1322 stage: NA
= Effective Date: 06/01/2017 Total Number of Contracted Units: 1
Expiration Date: 05/31/2037 ARAMS Status: Not Executed
Rent Increase Type: OCAF Adjustment
Rent Adjustment Rents Add || Delete
Unit = #of Current Rent ‘Adjusted Rent Current Utility Allowance ] Utility Utility Effective
Delete? e | UnitTypeName | .0 Amount ‘Amount Amount ) Amount Date
O 1 1 597 609 105 105 06/01/2017

Utility Allowance

Changed: No

Utility Allowance
Changed Comments:

[ Bxecute |

Dates and Comments | OCAF | Rents | Final Review

[ Save || Reoet |

Figure 17-193. Rents - Rent Adjustments (RAC)

8. Verify the displayed data and click on and a message displays that the save was
successful.
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25 Note: The adjusted rent amount is calculated from the current rents multiplied by
the rent increase factor from the OCAF page. This field is not editable on the Rents
page. However, the adjusted utility amount is editable.

&5 Note: Prior to clicking on _Exeette | the user should review the RAC Rent

Adjustment record. Any modifications will need to be completed prior to executing
the record.

To review the RAC Rent Adjustment record data:

3. On the Function Detail section click M.

Dates and Comments | OCAF | Rents |'-Final Reuiew-L

4. The Final Review page will display. This page gives you a review of previously stored data
from Dates and Comments, OCAF and Rents. Data on this page is read-only (changes must
be modified on the specific input page ).

Asset Management N EHES TS Ficn)

Property ID: 500245531 Name: 700 Main £
ontract/FHA#: NH36RDD1322  Active Siz

Asset Disposilion | Reports | Database Staius Yawimerin

Search: [N v
Y Watch List: N Troubled Status: DEC Status: NONE

1| PRAC /Other Contract Function /
List Processing List | Contract Selection ' Function Detail | &

Contract: NH36RDD1322 Stage: N/A
Effective Date: 06/01/2017 Total Number of Contracted Units: 1
Expiration Date: 05/31/2037 ARAMS Status: Not Executed

Portfolio/Dashboard
Assislance Conlracts
Contract Processing
Comparability Studies
Renewal Budgels
Secure Systems
Logout

Rent Increase Type: OCAF Adjustment

HUD Approved Date: Rent Adjustment Effective Date: 03/01/2018
Execution Date:

Comments:

Annual Rent Potential for all Section 8 Units Included in the Current Process: 7164 00
Annual Rent Potential for all Non-Expiring Section 8 Units

(Not Included in the Current Process): 0.00

Annual Rent Potential Non-Section 8 Units: 0.00

Annual Project Rent Potential: 7164.00

Expiring Section 8 Portion of Total Rent Potential: 1.00

Annual Project Debt Service: 0.00

Note: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service: 0.00

Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 7164.00

Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.000%) 7307.28

OCAF Adjusted Contract Rent Potential: 7307.28

Rent Increase Factor: 1.020

Utility Allowance Changed Comments:

Utility Allowance Changed Indicator: No
Rent Adj 1t Rents
| unittype | unitTypeName | #ofumits | currentRentAmount |  Adjusted RentAmount | Current Utility Allowance Amount | Adjusted Utility Allowance Amount |
\ 1 | | 1 | 597 | 609 | 105 | 105 |

Dates and Comments | OCAF | Rents | Final Review

Figure 17-194. Final Review page (RAC)

6. On the Rent Adjustments page, click on | Execute | 5nq the following message displays.
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Microsoft Internet Explorer

2 Once this rent adjustment is executed you will not be able to edit any information. Changes that you have made will
\{/ update rents for the contract. Are you sure you want to continue?

[ OK ][ Cancel ]

Figure 17-195. Rent adjustment warning message

25 Note: If rent adjustment is executed, the user will not be able to edit any
information.

25 Note: For RAC contracts there is no button

Validation preventing OCAF Adjustments for RAC contracts

The possibility that non-zero Project Debt Service amounts exists for current RAC properties which had
contracts that were previously administered by HUD. These properties cannot be OCAF rent adjusted
because in these cases, the published OCAF and the rent increase factor will not be equivalent. Only
Manual Correction adjustments will be allowed for these types of properties.

1. Inthe Function/Contract Selection page the user selects OCAF Adjustment, fills in the required
date fields, checks the contract box and selects OCAF Adjustment. When the user select the

button for this new rent adjustment, the following validation messsage appears:

sencc: YRR I

Sellings

Section 8 Coniract | PRAC fOther Contract Function /

Processing List Processing List |Cuntract Selection | Function Detall| S
Function/Contract-Setection Reset
‘Comparability Studies 4

Renewal Budgets Cannot do OCAF rent adjustment for this contract. Please click 'Reset' button and procede with 'Manual Correction'.

Secure Systems mﬂﬂﬂwstﬂge(s):

Logout. | select | Contract# T S@ge | xpiration Date at ge Expirati |
Fiscal Year:

Contract Function: Select a Contract Function v

Contract Action Selection: | Please select a Centract Functian ™|

Pr ing Status(if appli 3 V]
Date Owner Signed Submission: E

Date Owner Submission Package Initially Received: |

Date Complete Package Received from Owner: ]

[Reset|

Figure 17-196. Validation Error Message preventing OCAF Adjustments
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2. This is the case of a possible non-zero Project Debt Amount property. Only Manual Correction
adjustments are allowed. The user should select the button and select Manual
Correction for the Contract Action Selection and click on the button:

Section & Confract| PRAC /Other Contract Function /
Processing List Processing List |CuntractSe\ection Function Detail| &5
Function/Contract Selection Reset

No Contracts or Stages are Expiring in the Current Fiscal Year
Contract(s) and/or Stage(s):

Select Contract # Stage Expiration Date at Contract/Stage Expiration
O MN39RDD1205 N/A 11/30/2035
Fiscal Year: 2018 v
Contract Function: Rent Adj \'d

Contract Action Selectioff: [[EGITIIEe eI v
[Save | Reset |

Figure 17-197. Manual Correction needs to be Selected

Manual Correction Rent Adjustments for RAC Contracts

1. On the Function/Contract Selection page, choose a contract by checking the box and select a
Fiscal Year. Pick Rent Adjustment for the Contract Function and “Manual Correction” for the
Contract Action. There should be no additional fields on the page.

ssset Management LSRN ITESEGLE Asset Disposition | Reports | Database Status —

ez 143 Main Street Search: [FT1YG vl E

530 Nam
NH36RDD1323 Active Status: Y Watch List: N Troubled Status: DEC Status: NONE

Portiolio/Dashboard Section 8 Coniract) PRAC lOIhngumracl| Function / -
ey Processing List Processing List Contract Selection | Function Detall | S5

Conlract Processing Function/Contract Selection Best
%ﬂﬁ h No Contracts or Stages are Expiring in the Current Fiscal Year
g 0
= Contract(s) and/or Stage(s):
Secure Systems
oot [ select | Contract # [ stage | iration Date at Contr
| | NHasRDD1323 [ A 0513172087
Fiscal Year: 2018 v

Contract Function: Rent Adjustment v
Contract Action Selection: | Manual Correction hd

[Save || Reset |

Figure 17-198. RAC Manual Correction -- Function/Contract Selection

2. Clickon and the Function/Contract Selection page refreshes and the “Save Successful”
message displays

March 2018 Page 17-175



Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

E e ) Asset Disposibon | Reports | Database Staus s IREMS)
- Search: ISTEE

ard Secll rac | PRAC /Cther Conbract Function /

octs Processing List Processing List | Contract Selection | Function Cetail g
g Function/Contract Selection TsaVe’suecasstul ) [Save] | Reset || Delete |
Contract(s) and/or Stage(s):
| Select Contract # |  stage | Date at C o
v NH36RDD1323 WA Q53172037
Fiscal Year: [2018 v|
Contract Function: Rent Adjustment |
Contract Action Selection: | Manual Comection v:

3. Click on the Function Detail tab and the Rent Adjustment page displays.

- r nirach | PRAC fOther Contract Funchog
Processing List Processing List o)
" Rent Adjustments | Save | Reset |
Al
Contract: NH3GRDD1323 Stage: N
Effective Date: o207 Total Number of Contracted Units: 1
Expiration Date: 05/3102037 ARAMS Status: Mot Executed
Rent Increase T\;@manual CorrecmD b
Rent Adjustment Rents Add | Delete |
Unit Current Rent Adjusted Rent | Current Utility A Utility A Utility A Effective
Delete? Unit Hame # of Units o =
Dette? {1 | nt TypeName £ o s B o, s
1 | JJ|i ] 657 |657 45 |45 | |osio1/2017
Rent Adjustment Effective Date: || Execution Date:
Utility Allowance Changed: N
_Utilrty Allewance Changed Comments:
" i
Tt hl

Figure 17-199. RAC Manual Correction Adjustment — Function Detail

5. Enter the following information:

e Adjusted Rent Amount, in the field corresponding the correct unit type

e Adjusted Utility Allowance Amount, (if applicable) in the field corresponding to the
correct unit type

e Rent Adjustment Effective Dates ( this is a required field )

e Comments, if applicable

Note: “HUD Approved Date” is NOT required or displayed for RAC contracts

25

25 Note: The # of Units field is also editable. However, the total # of Units must match
the Total Number of Contracted Units or else you will not be able to execute the rent
adjustment.

25 Note: If the Adjusted Utility Allowance amount is changed, the Utility Allowance
Effective Date must and the Utility Allowance Changed Comments must be entered.
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6. Clickon and a message displays that the save was successful.

Sexi sniract) PRAC ICther Contracf]  Function |

Processing List Processing List Cﬁlmm| Functon Detail g

» Rent Adjustments “save Successtul (x) [Save] Reset|

Contract: NH36RDD1323 Stage: MiA

Effective Date: 06012017 Total Number of Contracted Units: 1

Expiration Date: 053172037 ARAMS Status: Mot Executed

Rent Increase Type: Manual Correction
Rent Adjustment Rents |Add || Delete |
Unit Current Rent Adjusted Rent Current Utility A A Uttility Utility A Effective
|M?| Type | Unit Type Name |'°'U""| Amount Ammount Amount Date |
1| I ] 857 3| 45 45 | 060172017
Rent Adjustment Effective Date: |m@ Execution Date:
Utility Allowance Changed: W

Utility Allowance Changed Comments:

7. Click on |_Execute | g execute the rent adjustment and the following message displays:

Microsoft Internet Explorer

\ 2 Once this rent adjustment is executed you will not be able to edit any information. Changes that you have made will
\{/ update rents for the contract. Are you sure you want to continue?

I OK ] [ Cancel

8. Clickon and the Rent Adjustments page displays with a message that the execution
was successful.

< Note: You must save the rent adjustment information before you can execute the rent
adjustment.

425 Note: You may enter some or all of the information for a rent adjustment and save the
record for later execution. However, the rent adjustment will not be effective until it is
executed.

25 Note: Once executed, rent adjustments are no longer editable and are in read-only mode.
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Modifying/Adding/Deleting unit type records for RAC:

To modify the existing data on the Rent Adjustment Rents for RAC:

1. The User can modify the Unit Type Name, the # of Units and the Adjusted Utility Allowance
Amount on the screen that displays.

PRAC fOther Contract Function /
Processing List _Cuwacrswcm| Function Detal | @
Dates and Comments | OCAF | Renis | Fnal Review
Rent Adjustments Rl
Contract: WHIGRDD1322 stage: A
Effective Date: 06012017 Total Number of Contracted Units: 1
Expiration Date: 053172037 ARAMS Status: Mot Executed
Rent Increase Type: OCAF Adjustment
Rent Adjustment Rents Add | Delote
|Delete? Unit Type  Unit Type Name |# of Units | Current Rent Amount | Adjusted Rent Amount | Current Utility Allowance Amount | Adjusted Utility Amount | Utility Date
1 1 557 [ 105 05 os012017

utility Allowance Changed: No

Utility Allewance Changed Comments:

Funraita

Figure 17-200. Rents — Rent Adjustments (RAC)

2. Click into the box you want to modify. Make the change, and then click on [save],

25 Note: The total # of Units must match the Total Number of Contracted Units or
else you will not be able to execute the rent adjustment.

425 Note: If the Adjusted Utility allowance is changed, a Utility Allowance Effective
Date and Utility Allowance Changed Comments must be entered.

To add a new rent type to the Rent Adjustment Rents for RAC:

3. The User can add new rent types to the Rent Adjustments page before executing the rent
adjustment.
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Dmmm 0CAF] Rens | Flnalﬁmm -
| Rent Adjustments [Sove] Feset|
Contract: NHISRDD1322 Stage: A
Effective Date: 06012017 Total Number of Contracted Units: 1
Expiration Date: 057312037 ARAMS Status: Mot Exgculed
Rent Increase Type: OCAF Adjustment
Rent Adjustment Rents Add | Delote |
Delete? Unit Type  Unit Type Mame | # of Units | Current Rent Amount | Adjusted Rent Amount | Current Utility Allowance Amount | Adjusted Utility Allowance Amount | Utility Allowance Effective Date o
0 1 [ o | 547 | 609 | 105 [105 [pe01zor7 ]
Utility Allowance Changed: No
Utility Allowance Changed Comments:
Execute |
and Comments | QCAF | Rents | Final Review
Seve Resel
Figure 17-201. Rent — Rent Adjustments (RAC) — Add
4. Click on A%d] The Rent Adjustments Detail sections will display.
el niract| FRAC /Other Contract Function |
| Processing List Processing List Contract Selaction | Function Detal &
Rent Adjustments
I | Unit Type  Unit Type Name | #of Units  Current RentAmount | Adjusted Rent Amount | Current Utility Amount | Adjusted Utility A Amount | Utility Effective Date
[ [ 597 | 609 | 105 | 105 | 06172017
Rent Adjustments Detail Save | Reset| Bock |
Unit Type: 3 Adjusted Rent Amount: [2500
Unit Type Name: -Tssd Adjusted Utility Allowance Amount: :ISEI
Number of Units: 25 Utillity Allawance Effective Date: [p3nozms |7
Figure 17-202. Rent Adjustments Detail page
5. Enter the following information, if applicable:
Unit Type
Unit Type Name
Number of Units
Adjusted Rent Amount
Adjusted Utility Allowance Amount (‘enter “0 if there is no value for this field )
Utility Allowance Effective Date
Page 17-179
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6. Click on[5ave] The Rent Adjustments page now displays the added Unit Type.

Name: 700 Main Street

201322 Active Status: Y Walch List: N Troubled Status: DEC Status: NONE

PRAC /Other Contract) _ Funcion/

Contract Selection | Function Detal | g

M Dates ang Comments | OCAF | Rents | Final Revew
Rent Adjustments Seve  Reset
Contract: NH35RDD1322 Stage: NA
Effective Date: 06/012017 Total Number of Contracted Units: 1
Expiration Date: 0513172037 ARAMS Status: Not Executed

Rent increase Type: OCAF Adjustment

Rent Adjustment Rents Add) Delete

[Delete? Unit Type Unit Type Name  #of Units Current Rent Amount | Adjusted Rent Amount | Current Utility Allowance Amount _Adjusted Utility Allowance Amount | Utility Allowance Effective Date ()
1 597 609 105 105 2017-06-01 00:(
3 Test 25 0 2500 0 190 2018-03-10 00

Utility Allowance Changed: No

Utility Allowance Changed Comments:

Figure 17-203. Rent Adjustment — Unit Type Added

2S5  Note: The total # of Units must match the Total Number of Contracted Units or else
you will not be able to execute the rent adjustment.

25 Note: If the Adjusted Utility Allowance amount is changed, the Utility Allowance
Effective Date must be and the Utility Allowance Changed Comments must be entered..

To delete arent type from the Rent Adjustment Rents for RAC:

7. On the Rent Adjustments page, under the “Delete?” column, click on the box that is in front of
the unit type you want to delete.

Processing List | Contract Selection| Function Detail | g

Dates and Comments | QCAF | Rerds | Final Review

Rent Adjustments Reset |
Contract: NH36RDD1322 Stage: NA

Effective Date: 0E0Z0T Total Number of Contracted Units: 1

Expiration Date: 05/312037 ARAMS Status: Not Executed

Rent increase Type: OCAF Adjustment

Rent Adjustment Rents Add Delete |
|Delete? Unit Type| Unit Type Mame | # of Units | Current Rent Amount | Adjusted Rent Amount | Utility Amount | Adj Utility Allowance Amount | Utility Allowance Effective Date
1 1 597 =] 105 |15 2017-06-01 00:1)
= 3 Test 25 0 2500 [ [180 2018-03-10 D0 G
Utility Allowance Changed: No

Utility Allowance Changed Comments:

Figure 17-204. Rent Adjustment — Unit Type Delete

8. Click on| Pelete | The Rent Adjustment Rents sections displays without the deleted unit.
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. o la =)
Q‘\:}‘L@ https://hunvaladS094 hud.gov:444irems/index jspPtab=% O ~ €3 Certificate error :!||E)EGQAL5 Primes ( Active ) - All .. | £ iREMS - Contract Processing ‘ | kT
95 £ Legal Wamings [ Suggested Sites ~ [ Suggested Sites - ~ [ = ~ Pagev Safety~ Tools~ i@~ & [0 O
Asset Management [SIETVEG I iE (0 Asset Disposition | Reports | Database Status _

Property ID: 200245531 Name: 700 Main Street EEEE Property ID v _
Contract/FHA#: NH36RDD1322 Active Status: Y Watch List: N Troubled Status: DEC Status: NONE Selings

Section 8 Confract| PRAC /Other Contract Function /
Processing List Processing List Contract Selection ‘ Function Detail | S

Dates and Comments | OCAF | Rents ‘ Final Review

Loniracl Processing
‘Comparabiiity Studies -
Renewal Budgets Rent Adj 1ts [Delete (x) M
Secure Systems
Logout

Contract: NH36RDD1322 Stage: N/A
Effective Date: 06/01/2017 Total Number of Contracted Units: 1
Expiration Date: 05/31/2037 ARAMS Status: Not Executed

Rent Increase Type: OCAF Adjustment

Rent Adjustment Rents Add || Delete
Unit . #of Current Rent Adjusted Rent | Current Utility ji Utility Utility A
Delete?| g | UnitTypeName | ;o Amount Amount Amount : Amount Date
O 1 1 597 609 105 105 2017-06-01 00
utility Allowance No
Changed:

Utility Allowance
Changed Comments:

| Execute |

Dates and Comments | OCAF | Rents | Final Review

| Save || Reset |

HUD's Home Page | HUD Privacy Statement | Today s 02/28/2018 | Version: IREMS Release 2.7.1.0 (June 19, 2015)

56PM | |
288 |

L i e e il

Figure 17-205. Rent Adjustment — Unit Type “Delete Successful”

Adding or Deleting Unit Type records from the Rent Adjustment Rents for RAC:

The number of units entered for a rent adjustment MUST match the number of units in the contract in
order to execute the rent adjustment. Adding more units or deleting units from the total contract amount
will result in the following error message.

Microsoft Internet Explorer

! E The '# of Units' entered must equal the 'Total # of Contracted Units',

Figure 17-206. Warning message when # of Units are mismatched
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Deleting “Not Executed” RAC Rent Adjustments

Any rent adjustments (or contract actions) that have not been executed may be deleted from the
PRAC/Other Contract Processing List.

1. Onthe PRAC/Other Contract Processing List there exists a “Not Executed” rent adjustment with
an effective date that is later than any existing executed rent adjustment. You will not be able to
successfully add another rent adjustment to this contract because of this.

gy ST LISPUSILUN | FREPUIL | Lalausst iais

925 Name: Boylston Howell Apartments. LR FHA # v _

{9RDD1204 Active Status: Y Waitch List: N Troubled Status: DEC Status: NONE Settings

[(PRAC fOther Contract Funciion /
Processing List Confract Selection | Function Detail | &5

PRAC/Other Contract Processing List [Add]

Renewal Budgets Contract # Stage Processing Function Type Contract Actions Effective Date Expiration Date —7 SEI?S\
Secure Systems WA19RDD1204 N/A Rent Adjustment FY 2018 - OCAF Adjustment 07/01/2018 \ Not Executed
Logout WA13RDD1204 N/A Rent Adjustment FY 2018 - Manual Correction 03/01/2018 Exetute

Figure 17-207. “Not Executed” Rent Adjustment in PRAC/Other Contract Processing List

2. You will have to either execute this rent adjustment or delete it. To delete this “Not Executed”
rent adjustment, first select it. Then when the details come up, navigate to the
Function/Contract Selection tab:

Funchion /

Processing List Processing List | Contract Selection | Fyhction Detail| &5
Function/Contract Selection m@

'| Mo Contracts or Stages are Expiring in the Current Fiscal Year
Contract(s) and/or Stage(s):
select | Contract # | swtage Expiration Date at Contract/Stage Expiration
= WA1SRDD1204 MiA 04/3002035

Fiscal Year: 2018 V|
Contract Function: Rent Adjustment V:

Contract Action Selection: | OCAF Adjustment vl

Date Owner Signed Submission: Mmizm7 j
Date Owner Submission Package Initially Received: [11/14/:2017 |71
Date Complete Package Received from Owner: Mmnezn7? |

Figure 17-208. “Not Executed” Rent Adjustment - Function/Contract Selection

3. Hit the Delete button. A message will pop-up asking you to confirm the deletion. Hit OK.
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Expiring in the Current Fiscal Year
age(s):

Contract # Stage Expiration Date at Contract/Sti
11204 N/A 04/30/2035

Message from webpage
2018 w

IRent Adjustment i~
I'e'l Are you sure you want to delete this record?

: |OCAF Adjustment =

ission:

OK I | Cancel

*ackage Initially RECEW1

teceived from Owner: T TorZo T 1

Figure 17-209. Deletion Confirmation Message - Function/Contract Selection

4. The PRAC/Other Contract Processing List will refresh. The “Delete Successful” message
appears and the “Not Executed” rent adjustment has been removed from the list.

b e ey g g e g e s o — PR e ww v e

\sset Management SISV IDISISY Asset Disposition | Reports | Database Status

operty ID: 800241925 Name: Boyiston Howell Apartments
pntract/FHA#: WA19RDD1204 Active Status: Y Watch List: N Troubled Status: DEC Status: NONE
Portfolio/Dashboard

{PRAC /Other Contract F
= sing J Processing List Contract Selec
Contract Processing. . | PRAC/Other Contract Processing List /B
Comparability Studies i
# | stage | F ing Function Type I Actions | Effective Date | i Date | Status |

Renewal Budgets L L
Secure Systems WA19RDD1204 [NA [Rent | FY 2018 - Manual Correction | 0310112018 | | Executed

g List

Logout.

Figure 17-210. “Deletion Successful”’- PRAC/Other Contract Processing List

5. Now you can add another rent adjustment to the property.

17.7 Comparability Study

The Comparability Study List page is the default that displays after you have selected a property and
selected Comparability Studies from the sidebar. This page displays a comparability studies table with a
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list of all comparability studies associated with this property. Each comparability study displayed in the
table accesses detail pages for the purpose of adding Rent Comparability Study (RCS) information. The
pages and functionality are identical for each renewal option.

Contracts that renew for the first time under Option 1a/1b or Option 2 are required to submit a RCS. For
the purpose of subsequent contract renewals, the RCS is valid for a period of five years. Owners are
required to submit a new RCS at the end of the five-year period. If HUD believes that contract rents have
significantly exceeded comparable market rents, HUD may request one updated RCS during the five-year
period.

RCS information is stored at the property level. If a current RCS exists for a property, the record displays
on the Comparability Study List page. You can use an existing RCS by selecting the comparability
study from the Comparability Studies table. If no RCS exists in the system, the table is blank. Once an
RCS is entered for a property it displays in the table.

&< Note: If an RCS is associated with a renewal that has been locked by ARAMS (i.e., if the
status of the renewal in ARAMS is any status other than “Pending”), the information on
the RCS detail pages for that RCS are also locked. This prevents any changes being made
that could impact the renewal record as it moves through the process.

You must keep detailed records in iREMS of which properties have completed the RCS. This
information must include the date of the initial Section 8 contract renewal, since that is the date that
marks the start of the five-year period. The RCS must include all Section 8 unit types for the property.

The Comparability Study Detail page allows you to add detailed comparability study information in
relation to the Section 8 subsidized units on the property. Information on the Comparability Study
Detail page includes the date the HUD form 92273 is signed by the appraiser, the submission, review,
and accepted/approved dates, and comparable rents by unit type. The dates, source, unit types, and
comparable rents display in table on the Comparability Study List page once the information is saved.

To access the comparability study page

1. From the Subsidy Administration Portfolio/Dashboard, click on a property and the
Assistance Contract page displays.

2. Click on Comparability Studies in the sidebar and the Comparability Studies List page
displays.
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Comparability Study

Comparability Study
List Detail

Comparability Studies A |

FiscalYear | Date Appraiser Signed HUD 92273 | Sowrce | Executi FirstRelated Renewal | Auto OCAF Created | UnitType | C
a3 | 12/Br2011 | owner | \ Yes 1 108300
128600
155400
105900
123800
151900
103500
121000
148500

a2 | 1210812011 [ owner | 061202012 [ Yes

o 121082011 [ owner | 0472802011 [ No

Figure 17-211. Comparability Study List page

25 Note: On the Comparability Study List and the Comparability Study Selection within
Contract Processing if there is a renewal that is associated to the comp study and that
renewal is associated to a pending contract (ARAMS status at the top of the renewal past
the status of ‘PEND’), IREMS will display the pending contract execution date in the table
column called “Execution Date of First Related Renewal”. If there is a renewal that is
associated to the comparability study but the renewal is not associated to any pending
contract the “Execution Date of the First Related Renewal” will be blank.

To access an existing comparability study:

1. From the Subsidy Administration Portfolio/Dashboard, click on a property and the
Assistance Contract page displays.

2. Click on Comparability Studies in the sidebar and the Comparability Studies page displays
with a list of all comparability studies for the contract.

Comparability Study
List

Comparabiliy Study
Detail

Comparability Studies M

(
Comparability Studies h
Bug Fiscal Year ‘ Date Appraiser Signed HUD 92273 | Source ‘ Execution Date of First Related Renewal | Auto OCAF Created Unit Type Ci Rent

a3 | 020812011 | owner | | es 1 103,00
126600
155400
105800
123800
151300
500
121000
148500

Logout

a2 | 0200812011 [ owner | 0612012012 [ Yes

011 | 02082011 [ owner | 0412812011 [ No

Figure 17-212. Comparability Studies page

3. Highlight and click on one of the comparability studies listed in the table and the
Comparability Studies page displays.
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17.8 Comparability Study Detail

The Comparability Study Detail page allows you to add detailed comparability study information in
relation to the Section 8 subsidized units on the property. Information on the Comparability Study
Detail page includes the date the HUD form 92273 is signed by the appraiser, the submission, review,
and accepted/approved dates, and comparable rents by unit type. The dates, source, unit types, and
comparable rents display in table on the Comparability Study List page once the page is saved.

All of the renewal option detail pages that display a Comparability Study table, with buttons to access
detail pages for the purpose of adding an RCS, have pages and functionality that are identical.

Property ID:
ContractFHA#:

Sedli

Comparahility Study | Cormparahility Study
List Detail =)

[ocessing Comparability Study Detail [Save] | Reset || Delete
Comparability Studies
i Fiscal Year: 2010 ~

Date HUD Form 92273 Signed by Appraiser: |0&/03/2003 |79

Comparability Study Submitted (to HUD) Date: |06/04/2008 |79

Comparability Study Source: v
Comparability Study Reviewed (by HUD) Date: |06/05/2003 |79
Date AcceptediApproved by HUD: D&/06/2008 | 7H

Comparable Rents Add

[ Unit/Bedroom Type I Comparable Rent (Monthly) I Unit Description |

| 1 | 689.00 | |

Figure 17-213. Comparability Study Detail page

To add a comparability study:

1. From the Subsidy Administration Portfolio/Dashboard, click on a property and the

Assistance Contract page displays.

2. Click on Comparability Studies in the sidebar and the Comparability Studies List page

displays.

Comparability Study | Comparability Study

Detail 8

List
Comparability Studies

Add

FiscalVear | Date Appraiser Signed HUD 92273 | Sowce | Execution Date of First Related Renewal

| Auto OCAF Created

Unit Type

Comparable Rent

w3 0200872011 | owner |

Yes

1

1083.00

1266.00

1864.00

w2 | 020812011 [ owner |

061202012

1059.00

1238.00

1519.00

| 12082011 [ owmer |

041282011

1035.00

121000

1485.00

Figure 17-214. Comparability Studies page

3. Click on 494/ and the Comparability Study Detail page displays.
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Search:

Caomparability Study | Carnparability Study

List Datail =]
Comparability Study Detail Reset
Fiscal Year: 2010

Date HUD Form 92273 Signed by Appraiser:
Comparability Study Submitted (to HUD) Date:

Comparability Studies

5

Comparability Study Source: -
Comparability Study Reviewed (by HUD) Date:

e

Date Accepted/Approved by HUD:

Comparable Rents Add

| Unit/Bedroom Type Comparable Rent (Monthly) Unit Description

Figure 17-215. Comparability Study Detail page

4. Enter the following information:

Fiscal Year, from the drop-down list

Date HUD Form 92273 Signed by Appraiser (mm/dd/yyyy)
Comparability Study Submitted (to HUD) Date (mm/dd/yyyy)
Comparability Study Source, from the drop-down list
Comparability Study Reviewed (by HUD) Date (mm/dd/yyyy)
Date Accepted/Approved by HUD (mm/dd/yyyy)

5. Click on 528 | and the save was successful message displays.

To add comparable rent information:

You can add comparable rent amounts according to unit types for a comparability study. The comparable
rents display in a table on the Comparability Study Detail page. Each row becomes a link to a
populated page for existing information.

1. From the Comparability Study Detail page, click on ‘Add | and the Comparable Rent Detail
page displays.
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Asset Managernen

Asset Dispasition | Reports Yo /REIMS]
ContractFHAY. : I bled DEC Status: NONE T

Comparahility Study | Comparability Study
List Detail =]

Comparable Rents

? ‘ Unit‘Bedroom Type ‘ Comparable Rent (Menthly) | Unit Description
Comparable Rent Detail Save || Reset || Back
UnitBedroom Type: Comparable Rent:

Unit Description:

Figure 17-216. Comparable Rent Detail

2. Enter the following information:

e Unit Bedroom Type
e Comparable Rent
e Unit Description

3. Clickon % and a message that the save was successful displays.

4. Repeat steps 1-3 until all rents have been entered.

< Note: You must enter separate records for identical bedroom types that vary in description.
For instance, if a property has 2 different sizes of 1-bedroom units, or 1 bedroom units that

have different features (i.e., a study), enter each 1 bedroom by clicking on the Add
Comparable Rent button, and enter a description in the text box.

To Update a Comparability Study:

1. From the Comparability Studies page, highlight and click on the comparability study in the list
and the Comparability Study Detail page displays.
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Asset Management B8 SlGIEEGLN Asset Disposition | Reports

Property Mame: : Search:
ContractiFHA#: 0 43 Active Status: Y Watch List: 1 Troubled Status: Potentially Troubled DEC Status: NONE

Comparability Study [ Carnparability Study
List Detail &

Comparability Study Detail Reset
Studies
daels Fiscal Year: 2010 »
Date HUD Form 92273 Signed by Appraiser: ]
Comparability Study Submitted (to HUD) Date: ]
Comparability Study Source: v
Comparability Study Reviewed (by HUD) Date: ]
Date Accepted/Approved by HUD: 5
Comparable Rents Add
| Unit/Bedroom Type Comparable Rent (Monthly) Unit Description |

Figure 17-217. Comparable Study Detail page

2. Update information as required.

3. Highlight and click on a unit/bedroom type and the Comparable Rent Detail page displays.

Asset Management Asset Disposition - Reports

Search:

Contract/FHA? Status: ¥ Watch List: N Troubled Status: Potentially Troubled DEC Status: MOME

Comparability Study [ Comparahility Study
List Detail =]

Comparable Rents

‘ Unit'‘Bedroom Type ‘ Cemparable Rent (Menthly) | Unit Description
Comparable Rent Detail Save || Reset || Back
Unit’‘Bedroom Type: Comparable Rent:

Unit Description:

Figure 17-218. Comparability Rent Detail page

4. Make changes and click on ﬂ The save was successful message displays.
5. Repeat steps 3 -4 until all rents have been entered.

6. Clickon ﬁ in the Comparability Study Detail page to save any changes made to other
information made on the page. The save was successful displays.

17.9 Renewal Budgets

For most properties, iREMS uses the entry of standard renewal budgets, including dates and percentage
increases related to the rent and the utility allowance to calculate the budget-based adjusted rents and the
related rent potential. However, for certain properties (i.e., those with 515/8 financing) a Rural Housing
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Service (RHS) budget is appropriate instead. These budgets usually provide the adjusted rent by the unit
type, rather than a standard percentage.

Once selected from the sidebar, the Renewal Budgets selection displays a Renewal Budget table, with
links to access detail pages for the purpose of adding renewal budget information. The standard budget
detail pages and functionality are identical for each renewal option. RHS Budgets display in a separate
table and are available for option 2, option 4 and amend-rent function only. Selecting either the Renewal
budget or RHS budget will determine which detailed page displays for entering information.

Renewal budget information is stored at the property level. If a current renewal budget record exists for a
property that record displays both on the Renewal Budget List page and on the Budget Selection page.
On the Budget Selection page you can use an existing renewal budget record by selecting the checkbox
next to the record in the table. If no renewal budget exists in the system, the table is blank and you must
access the Renewal Budgets selection from the sidebar to enter one. Once a renewal budget is entered for
a property on the Renewal Budget Detail page, it displays on both the table on the Renewal Budget
List page and on the Budget Selection page.

The Renewal Budget Detail page allows you to add detailed renewal budget information. Information
on the Renewal Budget Detail page includes the date the budget is prepared, the submission, review,
and accepted/approved dates, the annual budget-based rent potential, and the percentage increase of
budget-based rents. The approval date, budget-based rents percentage increase, unit types, and budget-
based rents display in table form on the renewal option detail page once it is saved.

To add renewal budget information:

1. From the Contract Processing page, click on Renewal Budget from the sidebar and the
Renewal Budget Lists page displays.

Asset Managernel Asset Disposition | Reports

Property £ £ Search: J3sEN:3 v _

Contract/FHA 3 U 2 Y fatch List: M Troubled Status: Potentially Troubled DEC Status: NONE Settings

Renewal Budget List | Renewsl Budoet Detail | RHES Budgel Detall | &

Budget Lists

Renewal Budgets: Add Renewal Budget

| Fiscaiyear | Date Approved by HUD | Budget-Based Rents % Increase |
RHS Budgets: Add RHS Budget

‘ Fiscal Year ‘ Date Approved by HUD ‘ Unit Type Budget-Based Rent ‘

Figure 17-219. Renewal Budget Lists page

2. Select a Budget from the list or click on add Renewal Budget | 3 the Renewal Budget
Detail page displays.
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B Aszet Disposition | Reporis

Search: J3zF%:3

itch List: M Troubled Status: Potentially Troubled DEC Status: NONE

Renewal Budget List | Renewal Budget Detail | RHE Budasl Detal é

Renewal Budget Detail Reset
Budget Prepared Date: |

Fiscal Year: 2010 »

Budget Submitted (to HUD) Date: ]

Budget Reviewed (by HUD) Date: |

Budget Accepted/Approved (by HUD) Date: ™

Budget-Based Rents % Increase/Decrease

(if the Increase/Decrease is 6.5%, enter 0.065):

Budget-Based Utility Allowance % Increase

(if separate from rent and applicable):

Figure 17-220. Renewal Budget Detail page

3. Enter the following information:

Budget Prepared Date (mm/dd/yyyy)

Fiscal Year, from the drop-down list

Budget Submitted (to HUD) Date (mm/dd/yyyy)
Budget Reviewed (by HUD) Date (mm/dd/yyyy)
Date Accepted/Approved by HUD (mm/dd/yyyy)
Budget-Based Rents% Increase/Decrease
Budget Base Utility Allowance % Increase

4. Clickon ﬁ and save was successful message displays.

To update renewal budget information:

1. From the Contract Processing page, click on Renewal Budget from the sidebar and the
Renewal Budget Lists page displays.

2. Select a budget from the list and the Renewal Budget Detail page displays.

3. Enter the new data.

4. Clickon E and the save was successful message displays.

To delete renewal budget information:

1. From the Renewal Budget Lists page, click on a Renewal Budget link and the Renewal
Budget Detail page displays.

2. Click on_Pe'ete | and the delete confirmation dialog box displays.
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Microsoft Internet Explorern P§|

\p Are wou sure you wank to DELETE this Renewal Budget and all associated information?

a4 ] [ Cancel

Figure 17-221. Delete Confirmation Dialog Box

3. Clickon to delete, and the Renewal Budget Detail page displays with a message
that the delete was successful.

Alternative Option

Click on to cancel the delete function.

To add RHS renewal budget information:

1. From the Contract Processing page, click on Renewal Budget from the sidebar and the
Renewal Budget Lists page displays.

Asset Disposition | Reparts —
Searc. ECINE] I

ctive Status: ¥ Watch List: N Troubled Status: Potentially Troubled DEC Status: NONE

Renewal Budget List | Renewal Budget Detail | RHS Budget Detall | &

Budget Lists

Renewal Budgets: Add Renewal Budget

‘ Fiscal Year | Date Approved by HUD | Budget-Based Rents % Increase ‘
RHS Budgets: Add RHS Budget

‘ Fiscal Year ‘ Date Approved by HUD ‘ Unit Type ‘ Budget-Based Rent ‘

Figure 17-222. Renewal Budget Lists page

2. Clickon| AddRHSBudget |ang the RHS Budget page displays.
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Asset Management il AssetDisposition | Repors _
Property Name: CEE FHA # v _
ContractFHA#: 3 Active Statu ‘WatchList: N Troubled Status: Potentially Troublec NE Setiings

Renewal Budget List  Senewal Budoet Detal ‘RHS Budget Detail |&Sh

RHS Budget Detail Reset

RHS Budget Operating Fiscal Year: 2000
18
Budget Submitted (to HUD) Date: |
Budget Accepted/Approved (by HUD) Date: |
RHS Budget-Based Rents Add Budget-Based Rent |
| unitBedroom Type |  Budget-Based Rent (Monthly) |  Utility Allowance (Monthly) | Unit Description

Figure 17-223. RHS Budget Detail

3. Enter the following information:

e RHS Budget Operation Fiscal Year, from the drop-down list
o Budget Submitted (to HUD) Date (mm/dd/yyyy)
o Date Accepted/Approved by HUD (mm/dd/yyyy)

4. Clickon add Budget-Based Rent | and the RHS Budget-Based Rents page displays.

Setlings

b
Renewsal Budget List  Senewal Budget Detal |RHS Budget Detail 5

RHS Budget-Based Rents

‘ Unit/Bedroom Type ‘ Budget-Based Rent (Monthly) Utility Allowance {Monthly) ‘ Unit Description
RHS Budget-Based Rent Detail Save || Reset | Back
Approved Approved RHS
i RHS Budget- Budget-Based
.‘r"‘;"z?ed"“"‘ Based Rent Utility Allowance (if
pe: (monthly $ separate from rent
amount): and applicable):

Unit Description:

Figure 17-224. RHS Budget - Based Rent Detail page

425 Note: If you attempt to enter a RHS budget with a submitted date that already exists for
another RHS budget for the current property, the following warning message displays “A
RHS Budget has already been entered with this Budget Submitted Date. Are you sure that
you want to enter a second?” You can override the warning and save the record by
selecting “OK”.

5. Enter the following information:
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e Unit/Bedroom Type
e Unit Description
e Approved RHS Budget-Base Rent
e Approved RHS Budget-Base Utility Allowance

6. Click on_52¥€ o save and the RHS Budget Detail page displays.

7. Repeat steps 4-6 to add another new rent record.

17.10 Energy Performance Contracts (EPC)

The Energy Performance Contracts (EPC) is a program within HUD’s multifamily housing group.

This program is in compliance with one of HUD’s strategic objectives: 'expand access to and availability
of decent, affordable rental housing'. One of the key strategies of accomplishing this goal is to increase
the energy efficiency of household appliances and lighting. This way, savings in energy costs can be used
by HUD to provide additional housing.

HUD requires that the owner contracts with a company to install energy efficient utilities in agreed upon
multifamily properties. The contractor has guaranteed to lower a certain amount of energy consumption
for each property where this is done. The actual utilities that qualify will be specified at a later date If
an owner makes energy improvements that affect utility bills that HUD provides direct annual assistance
for, this EPC program allows for a time period in which the owner captures these savings so they can
repay the capital required to make the improvements.

The program will run at no cost to HUD since the energy saved is paying for improvements, and HUD
will enter into a new HAP using the preservation exhibit.

The 2500 units participating in the Energy Performance Contract (EPC) Pilot, will receive an energy
savings adjustment (ESA) based on their projected energy savings that will allow these properties to pay
off the capital costs associated with energy conservation measures that they install. The savings will be
realized over an estimated period of 8-12 years for each property. The energy adjustments are at the
contract level. One contract on the property can have energy efficient entries and another not.

HUD will be able to capture the effective and expiration dates for the energy adjustment to determine the
time period for the energy saving as well as other factors to determine the savings. The EPC program is
available for options 1a, 1b, 2, 4 and 5b. Options 3 and 5a are not eligible; they will remain in auto
OCAF.

An overview of some of the details and system changes are as follows:

e Contract PRAC owners will remain under their current contracts. Section 8 owners will enter a
new 20 year HAP contract and sign the preservation exhibit that maintains the years remaining
on their existing contract.
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e Year 1 Adjustment (Year 1 is defined as the first rent anniversary date equal to or after the EPC
Retrofit Completion date). For Option 1 the savings will be applied in a new rent increase factor
that applies the savings in the rent adjustment. Option 2, 4 and 5b will apply the savings directly
into the budget pulled into the rent adjustment. Year 1 Utility Allowances will be adjusted down
by 50% of the projected energy savings.

e Year 2 Adjustment (Year 2 is defined as the second rent anniversary date equal to or after the
EPC Retrofit Completion date). For Option 1 the savings will be applied in a new rent increase
factor that applies the savings in the rent adjustment. Option 2, 4 and 5b will apply the savings
directly into the budget pulled into the rent adjustment.

o Utility Allowance. The budget line-item for utility allowance or the Utility Allowance is
expected to at least decrease by the amount of the rent adjustment up.

o OCAF (Year 3 Adjustment to end of the EPC Term). Operating Cost Adjustment Factor
(OCAF), or a similar rate, will be applied to the total rent, including the ESA (Energy Savings
Adjustment). The ESA should be considered a comp adjustment and not applied to the OCAF
since a property cannot get an adjustment and an OCAF in the same year, so the OCAF sheet is
not being used. A separate rent increase factor will be figured. In addition, for the term of the
EPC program these contracts will not participate in auto ocaf and will not be subject to limiting
the budget increase to comps.

o Contract Rider. A rider will be placed on the property contract that allows for these adjustments
and requires the ESA is removed when the EPC contract term or amortization period ends.

e Junior Lien. HUD will allow a junior lien to be place on the property.
o Incentive Payments. Owners will be able to request an incentive payment annually for up to 15%

of the projected savings amount from an escrow account they set up, if savings are greater than
required to pay applicable debt service and measurement and verification costs.

e Threshold Requirements:
o The sum of the annual debt service and measurement and verification fee, if applicable, will
be at least 80% of the projected savings amount.
o Owners will also be required to agree to replace any of the ECMs with equal or higher
performing ones from an energy consumption basis after the ESRA contract terminates for
the term remaining on the contract.

There will be no changes to the security rules for the new EPC screen and Contract Processing Function
detail screens. Both Housing (PM, BPM, SPM) and PBCA (CA, BCA, SCA) can update the contract
processing screens, and Housing for the EPC screen.
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17.10.1 Energy Performance Contract Renewals

PRAC owners will remain under their current contracts. Section 8 owners will enter a new 20 year HAP
contract and sign the preservation exhibit that maintains the years remaining on their existing contract.

For Contract Processing Renewal the online will identify EPC contracts based on the effective and
expiration date of the EPC, and if the renewal contract effective date fall within the EPC identified
effective and expiration dates then the Contract Processing — Function Detail — Dates and Comments will
display the “Energy Performance Contract Indicator="Y"" label/field if the EPC enrollment indicator =
“Y’. The energy adjusted effective and expiration dates will be at the contract level. One contract on the
property can have energy efficient entries and another not.

A rider will be placed on the property contract that allows for these adjustments and requires the ESA is
removed when the EPC contract term or amortization period ends.

17.10.1.1 EPC Renewals for Options 1a, 1b and 2

Energy Performance Contract Renewals for Options 1a, 1b and 2 are entered without the request to track
the EPC Yearly Savings.

To enter an EPC Renewal for Options 1a, 1b and 2:

1. From the Subsidy Administration section, click on Assistance Contracts from the sidebar and
the Assistance Contract List page displays.

istance Contract| Assistance Contract|  Current Contract | Conftract Administrator
Status Detail Administrator/ Contact History

&

Assistance Contract List Save || Reset |

Contract #

‘ Current Contract Status ‘ TRACS Contract Status ‘ Program |D0£Tme‘ Exp Date ‘Slﬂen‘ EPC Mnraamnnomy ‘Euﬂuelmlmorlty |
| cazor113089 | Active - Active | Active |HFDABNG | HAP [10m12012 [N [N ) 437120.00 | 13255008.00 |

First Contract or Stage Expiration Date Pursuant to MAHRA: i

DUNS Number:

Does Owner Participate in LIHPRAELIHPA? O Yes O No @ Unconfirmed

Discuss Preservation:

OvwmerField Offices Contacts Narrative: Assistance Contracts

Summary Narrative: Assistance Contracts

Contract Administrator Narrative: Assistance Contracts

Figure 17-225. Assistance Contract List page

&< Note: The “EPC Enrollment” column has an “N” displayed.

2. Click on the record in the Assistance Contract List table and the Assistance Contract Status

March 2018 Page 17-196




Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide

Chapter 17: Contract Processing

page displays.

Assistance Contract | Assistance Contract | Assistance Contract|  Gurrent Contract | Contract Administrator
List Status Detail Administrator! Contact History 5

Assistance Contract Status

Reset

Contract Number: CA39H113089 TRACS Contract Status: Active
Program Type: HFDABNG  Status Update: ® Automatic O Manual
Contract Administered By: HUD Current Contract Status:
Stages
Staged [N]
| Stage Number | Stage Effective Date | Stage Expiration Date TRACS Status Next Expiring

Energy Performance Contract

Energy Performance Contract Enrollment Indicata; O Yes & No

Figure 17-226. Assistance Contract Status page

25 Note: The “Energy Performance Contract Enrollment Indicator: is listed as “NO”.

3. Click “Yes” for the Energy Performance Contract Enrollment Indicator field and the Energy

Performance Contract Details page displays.

Assistance Contract [Assistance Coniract | Assistance Contract Current Contract Contract Administrator
List Status Detail Administrator/ Contact History =]

Energy Performance Contract Details

Save | Reset ‘ Back |

Contract Number:

CA39H113089
Energy Performance Contract Effective Date: 08/01/2013 E
Energy Performance Contract Term (Years): 10
Energy Performance Contract Expiration Date:
Energy Performance Retrofit Completion Date: il
Energy Performance Contract Total Debt Amount: 100000
Energy Performance Contract Annual Debt Amount:
Energy Performance Contract Total Project Savings Amount: 50000

Energy Performance Contract Annual Project Savings Amount:
Energy Performance Contract 47.5% of Annual Project Savings Amount:

Energy Performance Contract Yearly Savings Tracking Indicator: O Yes & No

Figure 17-227. Energy Performance Contract Details page

4. Enter the requested data.
5.

Click “No” for the “Energy Performance Contract Yearly Savings Tracking Indicator”

25 Note: The “Energy Performance Retrofit Completion Date” will be entered when

completed.
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425 Note: For Options 1a, 1b and 2 click “No” for “Energy Performance Contract Yearly

Savings Tracking Indicator”.

For Option 4 and 5b click “Yes”.

6. Click on8ave |and the completed Energy Performance Contract Details page displays.

Assistance Contract | Assistance Contract | Assistance Contract|  Current Contract
List Status Detail Administrator/ Contact

Confract Administrator
History

Energy Performance Contract Details

Save | Reset || Back

Contract Number:

Energy Performance Contract 47.5% of Annual Project Savings Amount: 2375
Energy Performance Contract Yearly Savings Tracking Indicator:

CA39H113089
Energy Performance Contract Effective Date: 08/01/2013 E
Energy Performance Contract Term (Years): 10
Energy Performance Contract Expiration Date: 07/31/2023
Energy Performance Retrofit Completion Date: m
Energy Performance Contract Total Debt Amount: 100000
Energy Performance Contract Annual Debt Amount: 10000
Energy Performance Contract Total Project Savings Amount: 50000
Energy Performance Contract Annual Project Savings Amount: 5000

O ves @ Mo

Figure 17-228. Energy Performance Contract Details (Options 1a, 1b and 2)

7. Clickon M and the Assistance Contract Status page displays with the Energy
Performance Contract table completed with the entered data.

Assistance Contract | Assistance Contract | Assistance Contract Current Contract Contract Administrator
List Status Detail Administrator/ Contact History 5
Assistance Contract Status Reset
Contract Humber: CA39H113089 TRACS Contract Status: Active
Program Type: HFDAB NC Status Update: & Automatic © Manual
Contract Administered By: HUD Current Contract Status:
Stages
Staged [N]
| Stage Number ‘ Stage Effective Date | Stage Expiration Date TRACS Status ‘ Mext Expiring |
Energy Performance Contract
Energy Performance Contract Enroliment \ndu@ Yes@
I EPC Effective Date I EPC Term (Years) | EPC Expiration Date I EPC Retrofit C ion Date [\ Epcvearysaving /|
| 08i0112013 | 10 0713112023 | | N |

Figure 17-229. Assistance Contract Status page (Options 1a, 1b and 2)

8. Click on the Assistance Contract List tab and the Assistance Contract List page displays

with “Y” in the EPC Enrollment column of the table.
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"Assistance Contract | Assistance Contract | Assistance Coniract Current Contract Contract Administrator
List Status Detail Administrator/ Contact History =]

Assistance Contract List Reset

Contract # Current Contract Status TRACS Contract Status Program Doc Type Exp Date Stage, EPC Enroliment \ Contract Authority | Budget Authority
CA39H113089 Active - Active Active HFDA/E NC | HAP 10/31/2013 [N \ Y 437120.00 13255008.00
First Contract or Stage Expiration Date Pursuant to MAHRA: 3

DUNS Humber:

Figure 17-230. Assistance Contract List page (Options 1a, 1b and 2)

Confract Processing Function /
List Confract Selection | Function Detail

&

[ Dates and Gomments | Rent Increase | Rents | Final Review

Dates and Comments Reset
Surviving Contract: CA39007900% Stage: NiA

Function Type: Amend Rents Action: FYY 2011 - Ta: Mark-Up-To-Market Eligibility
Effective Date: 12/01/2010 ARAMS Status:

Amend Rents Dates

Amend Rents Effective Date: 1z/mzzoo |72
Amend Rents Expiration Date: 1173072001 |75
Energy Performance Contract Indicator: Yes

ContractiStage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: 1210112008
Length of Contract in Months: 240
Contract Expiration Date: 11302028
Decision Comments:

Figure 17-231. Dates and Comments (with EPC Indicatior marked as “Yes”)

17.10.1.2 EPC Renewals for Options 4 and 5b

Energy Performance Contract Renewals for Options 4 and 5b are entered with the request to track the
EPC Yearly Savings.

To enter an EPC Renewal for Options 4 and 5b:

1. From the Subsidy Administration section, click on Assistance Contracts from the sidebar and
the Assistance Contract List page displays.
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Assistance Coniract | Assistance Conract| Assistance Contract]  Current Contract | Contract Administrator
List Status Detail Administrator/ Contact History =)

Assistance Contract List

Contract #

rose

‘ Current Contract Status ‘ TRACS Contract Status ‘ Program | Doc Type ‘ Exp Date ‘ Staded ‘ EPC Mnran Authority ‘ Budget Authority |
| ca3aH113089 | Active - Active | Active |HFDABNG  |HAP [10m12013 [N [N ) 437120.00 | 13255008.00 |
First Contract or Stage Expiration Date Pursuant to MAHRA: i

DUNS Number:

Does Owner Participate in LIHPRAELIHPA? O Yes O No @ Unconfirmed

Discuss Preservation:

OvwmerlField Offices Contacts Narrative: Assistance Contracts

Summary Narrative: Assistance Contracts

Contract Administrator Narrative: Assistance Contracts

Figure 17-232. Assistance Contract List page

25 Note: The “EPC Enrollment” column has an “N”’ displayed.

displays.

Click on the Assistance Contract Status tab and the Assistance Contract Status page

Assistance Contract | Assistance Contract | Assistance Contract|  Current Contract | Contract Administrator
List Status Detail Administrator! Contact History 5

Assistance Contract Status

Reset

Contract Number: CA39H113089 TRACS Contract Status: Active

Program Type: HFDABNC  Status Update:

® automatic O Manual

Contract Administered By: HUD Current Contract Status:

Stages

Staged [N]

| Stage Number | Stage Effective Date | Stage Expiration Date TRACS Status

Next Expiring

Energy Performance Contract

Energy Performance Contract Enrollment Indicata; O Yes & No

Figure 17-233. Assistance Contract Status page

2$Note: The “Energy Performance Contract Enrollment Indicator: is listed as “N0”.

3. Click “Yes” for the Energy Performance Contract Enrollment Indicator field and the Energy

Performance Contract Details page displays.
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Assistance Contract [ Assistance Contract | Assistance Contract Current Contract
List Status Detail Administrator/ Contact

Contract Administrator
Histaory

Energy Performance Contract Details

Save | Reset | Back |

Contract Number:
Energy Performance Contract Effective Date:

Energy Performance Contract Term (Years):
Energy Performance Contract Expiration Date:
Energy Performance Retrofit Completion Date:

Energy Performance Contract Total Debt Amount:
Energy Performance Contract Annual Debt Amount:
Energy Performance Contract Total Project Savings Amount:

Energy Performance Contract Annual Project Savings Amount:
Energy Performance Contract 47.5% of Annual Project Savings Amount:

CA39H113089
08/01/2013 |9

10

100000

50000

Energy Performance Contract Yearly Savings Tracking Indicator: ® Yes O Mo

=

Figure 17-234. Energy Performance Contract Details page

4. Enter the requested data.

5. Click “Yes” for the “Energy Performance Contract Yearly Savings Tracking Indicator”

completed.

&S Note: The “Energy Performance Retrofit Completion Date” will be entered when

425 Note: For Options 4 and 5a click “Yes” for “Energy Performance Contract Yearly Savings
Tracking Indicator”. For Options la, 1b and 2 click on “No”

6. Click on [ 8ave |and the Energy Performance Contract Details page displays with the Energy
Performance Contract Yearly Savings section added.
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Assistance Contract [ Assistance Contract | Assistance Contract
List Status Detail

Current Contract
Administrator/ Contact

Contract Administrator

History

Energy Performance Contract Details

Sawve Reset Back

Contract Humber:

Energy Performance Contract Effective Date:

Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date:

Energy Performance Retrofit Completion Date:

Energy Performance Contract Total Debt Amount:

Energy Performance Contract Annual Debt Amount:

Energy Performance Contract Total Project Savings Amount:
Energy Performance Contract Annual Project Savings Amount:

Energy Performance Contract Yearly Savings Tracking Indicator:

Energy Performance Contract Yearly Savings

Energy Performance Contract 47.5% of Annual Project Savings Amount:

CA3OH113089
oe/m1/203_|[TF]
0

0713112023

i
100000

10000
50000

5000

2375

@ Yves O No

Note: Year 1 is the Annual Project Savings x 47.5%, Year 2 is the
Annual Project Savings X 95%, Year 3 is Year 2 Savings X that
years OCAF, Year 4 is Year 3 Savings x that year's OCAF, efc.

Year
1

Amount

o|lw|[~ o o|&|lw|n
al|[al|[=]|[=][a][=]=][=]|=]=

Figure 17-235. Energy Performance Contract Details (Options 4 and 5b) with Energy Performance
Contract Yearly Savings Table

7. Clickon  Back | and the Assistance Contract Status page displays with the Energy
Performance Contract table completed with the entered data.

Assistance Contract | Assistance Contract | Assistance Contract
List Status Detail

Current Contract
Administrator/ Contact History

Contract Administrator

Assistance Contract Status

Reset

CA39H113088 TRACS Contract Status: Active
HFDA/S NC

Contract Humber:
Program Type: Status Update:

Contract Administered By: HUD Current Contract Status:

@ Automatic O Manual

Stages
Staged [N]
| Stage Number | Stage Effective Date Stage Date TRACS Status Next Expiring
Energy Performance Contract
Energy Performance Contract Enrollment Indicator:  (® ves O No
EPC Effective Date [ EPC Term (Years) [ EPC Expiration Date EPC Retrofit C Date / EPCYearly Sving |
| 08/01/2013 | 10 07/31/2023 | \L Y

Figure 17-236. Assistance Contract Status page (Options 4 and 5b)

8. Click on the Assistance Contract List tab and the Assistance Contract List page displays
with “Y” in the EPC Enrollment column of the table.
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Assistance Contract | Assistance Contract | Assistance Contract

List

Status Detail

Current Contract
Administrator! Contact

History

Contract Administrator

Assistance Contract List Reset
Contract # Current Contract Status TRACS Contract Status Program Doc Type Exp Date Staded | EPC Enrollme!‘g Contract Authority = Budget Authority
CA39H113089 Active - Active Active HFDA/E NC HAP 10/31/2013 [N \ Y / 437120.00 13255008.00

First Contract or Stage Expiration Date Pursuant to MAHRA:

=

DUNS Humber:

Figure 17-237. Assistance Contract List page (Options 4 and 5b)

Function /

Contract Processing (
ist Contract Selection ‘ Function Detail

&

J Dates and Comments ‘ RentIncrease | Rents | Final Review

Dates and Comments

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2011

Stage: N/A
Action: FY 2012 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Amend Rents Dates

Amend Rents Effective Date: 12/01/2011 =

]
Amend Rents Expiration Date: 11/30/2012 H
==l E nergy Performance Contract Indicator: Yes
Contract/Stage Date Information
Contract/Stage Renewal Execution Date:

Contract Effective Date: 1210112008
Length of Contract in Months: 240
Contract Expiration Date: 1113012028
Decision Comments:

Figure 17-238. Dates and Comments (EPC indicator “Yes”)

17.10.2 Amend Rents for Energy Performance Contracts

Year 1 Adjustment (Year 1 is defined as the first rent anniversary date equal to or after the EPC Retrofit
Completion date). Properties’ Year 1 rent will be adjusted up by 47.5% of the projected annual energy
savings based on their retrofit analysis for tenant paid utilities in market-based properties and both tenant
and owner paid utilities in budget-based properties. Year 1 Utility Allowances will be adjusted down by
50% of the projected energy savings. This is a conservative approach that protects and benefits the
residents, while capturing some of the savings for capital repayment and 2.5% of the projected savings
for HUD.

Year 2 Adjustment (Year 2 is defined as the second rent anniversary date equal to or after the EPC
Retrofit Completion date). In year 2, contract rents will be adjusted up by 95% (47.5% year 1 plus 47.5%
year 2 = 95% by year 2) of projected savings for the duration of the time it takes for savings to pay back
the capital costs and again for tenant paid utilities in market-based properties and both tenant and owner
paid utilities in budget-based properties.

o Utility Allowance. The budget line-item for utility allowance or the Utility Allowance is
expected to at least decrease by the amount of the rent adjustment up. In the cases where
measures outperform their projection, the allowance will decrease more than the adjustment up
and HUD will experience additional gains. In the cases where measures under perform their
projection, Johnson Controls, the Energy Service Company provided the retrofits, has a guaranty
that will provide the gap in savings at the end of the year.

OCAF (Year 3 to end of the EPC Term) Operating Cost Adjustment Factor (OCAF), or a similar
rate, will be applied to the total rent, including the ESA (energy savings adjustment). The team
has gotten approval for a waiver that would allow the debt associated with the Energy
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Performance Contract to not count against the OCAF calculation. For market-based properties,
we are seeking to create a system addition to iIREMS that will allow for OCAF to include the
ESA. For budget-based properties, currently, field staff would have to manually apply the OCAF
each year to the ESRA. The ESA should be considered a comp adjustment and not applied to the
OCAF since a property cannot get an adjustment and an OCAF in the same year, so the OCAF

sheet is not being used. A separate rent increase factor will

be figured. In addition, for the term

of the EPC program these contracts will not participate in auto OCAF and will not be subject to

limiting the budget increase to comps.

17.10.2.1 Amend Rents for EPC Year 1 and Year 2 Adjustments

To enter an EPC Amend Rents for Options la and 1b for Year 1 and Year 2

Adjustments:

1. From the EPC Details page verify the Energy Performance Retrofit Completion Date.

Current Contract | Contract Administrator

Energy Performance Contract Details

Fo d Assistance Contract [ Assistance Contract | Assistance Contract
Assistance Contracts List Status Detail Administrator Contact History

Save || Reset | Back

Contract Number:
Energy Performance Contract Effective Date:

Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date:

Energy Performance Retrofit Completion Date:

Energy Performance Contract Total Debt Amount:

Energy Performance Contract Annual Debt Amount:

Energy Performance Contract Total Project Savings Amount:
Energy Performance Contract Annual Project Savings Amount:

Energy Performance Contract Yearly Savings Tracking Indicator:

Energy Performance Contract 47.5% of Annual Project Savings Amount: 3562

CA390079003
1210112008
10
11302018
06/01/2010
360000
36000

75000

7500

(O VYes @ No

Figure 17-239. EPC Details page

2. From the Contract Processing List page, click on ADD and the Function/Contract Selection

page displays.
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Contract Processing Function /

List Contract Selection | Function Detail| &5
Confract Processing Function/Contract Selection Reset || Delete
5 Contract(s) and/or Stage(s):
| select | comract# Stage | iration Date at C irati I Original Contract Effective Date Prior to October 19812
‘ ‘cmgunmnna NiA ‘wzwznzs ‘N

Combine Contracts andior

Stages:

Surviving Contract: CA330079003

HUD Policy: User Guide &

Fiscal Year: 2012 v

‘Contract Function: MAHRA Amend Rent Increases v
Contract Action Selection: | 1a: Mark-Up-To-Market Bligibilty ~
Processing Status(if applicable): | Option Selected - In Process v

Date Owner Signed Submission: w7202 |

Date Owner Submission Package Inifially Received: |04/17/2012 E
Date Complete Package Received from Owner: w7202 |

Is the Owner Debarred or Suspended? © Yes © Mo @ Unconfirmed

Does the Owner Have Material Violations? 0 Yes (O No (& Unconfirmed

Figure 17-240. Function/Contract Selection page

3. The following information needs be completed:

Contract (put a check mark in front of the selected Contract)
HUD Policy

Fiscal Year

Contract Function

Contract Action Selection

Processing Status

Date Owner Signed Submission

Date Owner Submission Package Initially Received

4. Click on |Save]

5. Click on the Function Detail tab. The Dates and Comments page displays.

Confract Processing | Function/
i Contract Selection ‘ Function Detail | &

J Dates and Comments. ‘ RentIncrease | Rents | Final Review

Dates and Comments Reset
Surviving Contract: CA390079003 Stage: N/A

Function Type: Amend Rents Action: FY 2012 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 12/01/2011 ARAMS Status:

Amend Rents Dates

Amend Rents Effective Date: 12/01/20m H

Amend Rents Expiration Date: 1173072012 | &

Energy Performance Contract Indicator: Yes

Contract/Stage Date Information

Contract/Stage Renewal Execution Date:

Contract Effective Date: 12/01/2008

Length of Contract in Months: 240

Contract Expiration Date: 1113012028

Decision Comments:

Figure 17-241. Dates and Comments page

6. Enter the following fields on the Dates and Comments page:

o Amend Rent Effective Date
o Amend Rent Expiration Date
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7. Click on | 52¥e | and the Save Successful message displays.

8. Click on the Rent Increase tab and the Rent Increase page displays.

Contract Processing Function /

List Contract Selection ‘ Function Detail | S

Dates and Comments 'Remlncrease'] Rents | Final Review

Rent Increase

Save | Reset

Surviving Contract: CA330079003
Function Type: Amend Rents
Effective Date: 12/01/2011

Stage: NIA

Action: FY 2012 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Rent Increase Calculations
Annual Rent Potential for all Section 8 Units Included in the Current Process: 1115136.00

Energy Performance Contract Adjustment (47.5% of Annual Projected Utility Savings): 3562.00
Rent Increase Factor: 1.003

Figure 17-242. Rent Increase page

9. Verify the information preprinted on this page.

10. Click on |8ave | and the Save Successful message displays.

11. Click on the Rents tab and the RENTS page displays.

Contract Processing Function /
List Caontract Selection | Function Detail | S
Dates and Commenis | RentIncrease | Rents | Final Review
Rents Reset
Surviving Contract: GA390079003 Stage: /A
Function Type: Amend Rents Action: F¥ 2012 - 1a: Mark-Up-To-arket Eligibility
Effective Date: 12/01/2011 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: | EPC Adiusted ~
Calculated Renewal Rents:
EPC
_ # of Current Gross Rent - Renewed
Unit Type = e Adjusted
Units at Expiration e Gross Rent

1 z 1104 1107 1107

1 14 1104 1107 1107

2 2 1357 1361 1361

2 46 1357 1361 1361

3 8 1611 1616 1616
Rent Potentials
Monthly 95688 95068 95068
Annual 1148256 1151616 1151616

Renewal Rent Effective Date:
Rents Final for Contract Exhibit:

Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments :

utility Allowance Changed:

120172011 |3
O Yes @ No

No

Figure 17-243. Rents page

12. Enter the following fields:
e HUD Approved Rent (from the drop down)
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e Renewal Rent Effective Date

13. Click on | 8ave | and the Save Successful message displays.

14. When the user is ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit
field. The following message box displays on the RENT page.

Message from webpage

1 E Processing Status will be sek to 'Completed'
-

15. Click on OK and the following message box displays on the RENT page.

Message from webpage

1 E This Amend Rents Only Rent Increase is now complete; please initiate your funding request procedures,
L

16. Click on OK and the Amend Rents record is complete.

To enter an EPC Amend Rent for Option 2, 4 and 5b for Year 1 and Year 2 Adjustments:

1. From the EPC Details page verify the Energy Performance Retrofit Completion Date.
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Current Contract

Centract Administrator

Assistance Contract | Assistance Contract | Assistance Contract
List Status Detail

Administrator/ Contact

History

Energy Performance Contract Details

Contract Humber:

Energy Performance Contract Effective Date:

Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date:

Energy Performance Retrofit Completion Date:

Energy Performance Contract Total Debt Amount:

Energy Performance Contract Annual Debt Amount:

Energy Performance Contract Total Project Savings Amount:

Energy Performance Contract Annual Project Savings Amount:

Energy Performance Contract 47.5% of Annual Project Savings Amount:

Energy Performance Contract Yearly Savings Tracking Indicator:

Energy Performance Contract Yearly Savings

CA390072003
12/01/2008

10
11/20/2018
06/01/2010
360000
36000
75000
7500
2562

@ ves O Mo

MNote: Year 7 is the Annual Project Savings x 47 5%, Year 2 is the
Annual Project Savings x 959, Year 3 is Year 2 Savings x that
years OCAF Year 4 is Year 3 Savings x that years OCAF, efc.

Year Adjustment Amount
l 2850
2 o
3 o
4 o
5 o
B o
7 o
2 o
=1 o

10 o

Figure 17-244. EPC Details page

2. From the Contract Processing List page, click on ADD and the Function/Contract Selection
page displays.

Function Detail &

Contract Processing Function /
List Contract Selection

Function/Contract Selection

Reset || Delete

Contract Function: MAHRA Amend Rent Increases
Contract Action Selection: [ 4. Request Fenenal for Fojects Everpt fram OAHF 5
Processing Status(if applicable): [Opton Selected - In Process ~

wa0z/2010 |

Date Ovner Submission Package Initially Received: [04/05/2010 |72

04/05/2010 |

Date Owner Signed Submission:

Date Complete Package Received from Owmer:

Is the Owner Debarred or Suspended? O Yes O No @ Unconfirmed

Does the Owner Have Material Violations? () yes O No @ Unconfirmed

Contract(s) and/or Stage(s):
| select | contractz Stage | Expiration Date at C i I Original Contract Effective Date Prior to October 19817 |
| | cA3g0070003 na | 11302028 n |

Combine Contracts andior ||

o

stages:

Surviving Contract: CA390079003

HUD Policy: User Guide

Fiscal Year: 2 v

Figure 17-245. Function/Contract Selection page

3. The following information needs be completed:

Contract (put a check mark in front of the selected Contract)

HUD Policy

Fiscal Year

Contract Function

Contract Action Selection
Processing Status

Date Owner Signed Submission

Date Owner Submission Package Initially Received

4. Click on |save|
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5. Click on the Function Detail tab. The Dates and Comments page displays.

Contract Processing Function /
List Contract Selection ‘ Function Detail

=]
J Dates and Comments | Budget Selection | Rents | Final Review

Dates and Comments

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2011

Stage: N/A

Action: FY 2012 - 4: Request Renewal for Projects Exempt from QAHP
ARAMS Status:

Exception Project Exempted from OAHP:

Contract/Stage Date Information
ContractiStage Renewal Execution Date:
Contract Effective Date: 12i01i2008
Length of Contract in Months: 240
Contract Expiration Date: 11/30/2028
Amend Rents Dates
Amend Rents Effective Date: 120172001 | E
Amend Rents Expiration Date: 11/30/2012 E
Energy Performance Contract Indicator: Yes
Decision Comments:
Figure 17-246. Dates and Comments page
6. Enter the following fields on the Dates and Comments page:
e Amend Rent Effective Date
e Amend Rent Expiration Date
7. Click on | 52¥e | and the Save Successful message displays.
8. Click on the Budget Selection tab and the Budget Selection page displays.
Cnmramf\;?cessmg CONFY:ZXEIS‘ZTJGIOH ‘FUI’VWOI’V Detail é
Dates and Comments | Budget Selection | Rents | Final Review
Budget Selection Save || Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2011

Stage: /A
Action: FY 2012 - 4 Request Renewal for Projects Exempt from OAHP
ARAMS Status:

Renewal Budget Required? @ Yes O No © Unconfirmed
Renewal Budget Type:

Standard Renewal Budget v

Figure 17-247. Budget Selection page

9. Enter the following fields on the Budget Selection page:

e (lickon “Yes” for the Renewal Budget Required field
o Select the Renewal Budget Type (from the drop down)

10. Click on 828 | and the Renewal Budget table displays.
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Contract Processing Function /

List Contract Selection ‘ Function Detail | &

Dates and Comments | Budget Selection ‘ Rents | Final Review
Budget Selection

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2011

Stage: N/A
Action: FY 2012 - 4: Request Renewal for Projects Exempt from OAHP
ARAMS Status:

Renewal Budget Required?

Renewal Budget Type:
Renewal Budget:

® yes O no O unconfirmed

Standard Renewal Budget (v

) Date Approved by Budget Based Unit Budget Based
Ealact Eiscalreny HUD Rents % Increased Type Rent
2012 05/10/2012 5.00 1 1133
1 1133
2 1383
2 1383
3 1634
Figure 17-248. Budget Selection page
11. Select the Renewal Budget you want to apply to this record
12. Click on [82¥® | and the Save Successful message displays.
13. Click on the Rents tab and the Rents page displays.
Contract Processing Function /
List Contract Selection | Function Detail |§
Dates and Comments | Budget Selection | Rents ‘ Final Review
Rents Reset
Surviving Contract: CA320079003 Stage: N/A
Effective Date: 12/01/2011 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
Calculated Renewal Rents:
e Type i | e | T | Renewed Rent
1 2 1079 1133 1133
2 2 1317 1383 1383
3 E) 1556 1634 1634
Rent Potentials
Monthly 92928 87584 97584
|Annual I 1115136 1171008 1171008
Renewal Rent Effective Date: 1270172011 |
Rents Final for Contract Exhibit: Yes No
Rents Final for Contract Exhibit Date:
utility Allowance Changed Comments ;.

Figure 17-249. Rents page

14. Enter the following fields:

o HUD Approved Rent (from the drop down)
o Renewal Rent Effective Date

15. Click on | 8ave | and the Save Successful message displays.

16. When the user is ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit
field. The following message box displays on the RENT page.
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Message from webpage

1 E Processing Status will be sek to 'Completed'
-

17. Click on OK and the following message box displays on the RENT page.

Message from webpage

L ] E This Amend Rents Cnly Rent Increase is now complete; please initiate wour Funding reguest procedures,
L

18. Click on OK and the Amend Rents record is complete.

17.10.2.2 Amend Rents for EPC Year 3 to the end of the term

To enter an EPC Amend Rent for Options 1la and 1b for the Year 3 to the end of the
term:

1. From the EPC Details page verify the Energy Performance Retrofit Completion Date

Assistance Contract [ Assistance Confract | Assistance Contract Current Contract Contract Administrator
List Status Detail Administrator/ Contact History =

Energy Performance Contract Details

Contract Number: CA390079003
Energy Performance Contract Effective Date: 12/01/2008
Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date: 113002018
Energy Performance Retrofit Completion Date: 06/01/2010
Energy Performance Contract Total Debt Amount: 360000
Energy Performance Contract Annual Debt Amount: 36000

Energy Performance Contract Total Project Savings Amount: 75000

Energy Performance Contract Annual Project Savings Amount: 7500

Energy Performance Contract 47.5% of Annual Project Savings Amount: 3562

Energy Performance Contract Yearly Savings Tracking Indicator: ) Yes & Mo

Figure 17-250. EPC Details page

March 2018 Page 17-211



Integrated Real Estate Management System User’s Guide

Contract Administrator User Guide Chapter 17: Contract Processing

2. From the Contract Processing List page, click on ADD and the Function/Contract Selection

page displays.

Cantract Processing Function /
List Contract Selection

Function Detail | &

Function/Contract Selection

Reset || Delete

Contract(s) and/or Stage(s):

| seteet | Contract # stage | Expiration Date at Contract/Stage Expiration | Original Contract Effective Date Prior to October 19812

| ‘ CA390079003 MiA ‘ 11/30/2028 |N

Combine Contracts andior |,
o
Stages:

Surviving Contract: CA390079003

HUD Policy: User Guide | %

Fiscal Year: 2013 &

Contract Function: MAHRA Amend Rent Increases v
Contract Action Selection: | Ta: Mark-Up-To-Market Eligibility v
Processing Status(if applicable): | Option Selected - In Frocess v

Date Owner Signed Submission: w7202 |

Date Owner Submission Package Inifially Received: |04/17/2012 i1

Date Complete Package Received from Owner: wniznz |

Is the Owner Debarred or Suspended? © Yes © No @& Unconfirmed

Does the Owner Have Material Violations? O Yes (O No & Unconfirmed

Figure 17-251. Function/Contract Selection page

3. The following information needs be completed:

Contract (put a check mark in front of the selected Contract)
HUD Policy

Fiscal Year

Contract Function

Contract Action Selection

Processing Status

Date Owner Signed Submission

Date Owner Submission Package Initially Received

4. Click on |save|

5. Click on the Function Detail tab. The Dates and Comments page displays.
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Contract Processing

Function /
List Contract Selection

|Func1mn Detail

=

J Dates and Comments | Comparability Study Selection | OCAF | Rents | Final Review

Dates and Comments

Reset

Function Type: Amend Rents
Effective Date: 12/01/2012

Surviving Confract: CA390079003

Stage: N/A
Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Amend Rents Dates
Amend Rents Effective Date:

Contract Effective Date:
Length of Contractin Months:
Contract Expiration Date:
Decision Comments:

Amend Rents Expiration Date:

Energy Performance Contract Indicator:
Contract/Stage Date Information
Contract/Stage Renewal Execution Date:

12012 |7

a0t |5
Yes

12/01/2008
240
11/30/2028

Figure 17-252. Dates and Comments page

6. Enter the following fields on the Dates and Comments page:

e Amend Rent Effective Date
e Amend Rent Expiration Date

7. Click on | 52¥e | and the Save Successful message displays.

8. Click on the Comparability Study Selection tab and the Comparability Study Selection page

displays.

Contract Processing
List

Function /

Contract Selection | Function Detail

Comparability Study Selection

=]

Dates and Comments | Comparability Study Selection ‘ QCAF | Rents

Final Review

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Stage: NIA

Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility

ARAMS Status:

Comparability Study Required? & ves (O No O Unconfirmed

Comparability Study:

Select Fiscal Year th:’::: ;Ialils)EI Source EXBCm;iﬂrlls‘DﬁlE o Auto OCAF Created Iu;:; Compar able
92273 Related Renewal
2012 05/21/2008 Owner 09/07/2012 Yes 1 1170
2 1365
3 1661

Figure 17-253.

Comparability Study Selection page

9. Enter the following fields on the Comparability Study Selection page:

e Click on “Yes” for the Comparability Study Required field
o Select the “Comparability Study” (from the table)

10. Click on |8a¥e | and the Save Successful message displays.

11. Click on the OCAF tab and the OCAF page displays.
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Contract Pracessing Function / i
List Contract Selection ‘ Function Detail | &
Dates and Comments | Comparability Study Selection |W‘ Rents | Final Review
OCAF Save || Reset
Surviving Contract: CA390079003 Stage: NIA
Function Type: Amend Rents Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
Effective Date: 12/01/2012 ARAMSS Status:
Annual Rent Potential for all Section & Units Included in the Current Process: 1115136.00
Annual Comparable Rent Potential for Units Included in the Current Process: 1170336.00
Annual Rent Potential for all Non-Expiring Section & Units BT
(Not Included in the Current Process):
Annual Rent Potential Non-Section 8 Units: 0.00
‘Annual Project Rent Potential: 1115136.00
Expiring Section & Portion of Total Rent Potential: 1.00
Annual Project Debt Service: i)
MNote: Already includes MIP amount
Annual Expiring Section 8 Share of Debt Service: 0.00
Annual Expiring Section 8 Rent Potential Less Expiring Section 8 Share of Debt Service: 1115136.00
Annual Expiring Section 8 Rent Potential Attributed to Operations Multiplied by the Published OCAF (2.300%): 1140784.13
OCAF Adjusted Contract Rent Potential: 1140784.13
Lesser of OCAF or Final Comparable Market Rent Potential: 1140784.13
Rent Increase Factor {Based upon Lesser of OCAF vs. Comps): 1.023

Figure 17-254. OCAF page

12. Verify or correct the OCAF information.
13. Click on | 8ave | and the Save Successful message displays.

14. Click on the Rents tab and the Rents page displays.

Contract Processing Function /
List Contract Selection

Function Detail | &

Dates and Comments | Comparability Study Selection | OCAF ‘ Rents | Final Review

Rents

Save || Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Stage: N/A
Action: FY 2013 - 1a: Mark-Up-To-Market Eligibility
ARAMS Status:

Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | OCAF Adjusted &

Calculated Renewal Rents:

Rents Final for Contract Exhibit Date:

Utility Allowance Changed Comments :

Utility Allowance Changed: Mo

OCAF
unn e i L T L 2 e
Gross Rent
1 2 1104 1195 1123 1123
1 14 1104 1195 1123 1123
2 2 1357 1405 1381 1381
2 45 1357 1405 1381 1381
3 g 1611 1716 1639 1639
Rent Potentials
Monthly 95683 100238 97268 97368
Annual 1148256 1203456 1168418 1168416
Renewal Rent Effective Date: 12701720011 |
Rents Final for Contract Exhibit: @ Yes O No

Figure 17-255. Rents page

March 2018

Page 17-214



Integrated Real Estate Management System User’s Guide
Contract Administrator User Guide Chapter 17: Contract Processing

15. Enter the following fields:

e HUD Approved Rent (from the drop down)
e Renewal Rent Effective Date

16. Click on | 8ave | and the Save Successful message displays.

17. When ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit field. The
following message box displays on the RENT page.

Message from webpage

L E Processing Status will be sek to 'Completed'
-

18. Click on OK and the following message box displays on the RENT page.

Message from webpage

1 E This Amend Rents Only Rent Increase is now complete; please initiate your funding request procedures,
L

19. Click on OK and the Amend Rents record is complete.

To enter an EPC Amend Rent for Options 2, 4 and 5b for the Year 3 to the end of the
term:

1. From the EPC Detail page verify the Energy Performance Retrofit Completion Date
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Assistance Contract [ Assistance Contract | Assistance Contract Current Contract
List Status Detail Administrator/ Contact

Contract Administrator

History

Energy Performance Contract Details

Contract Number:
Energy Performance Contract Effective Date:

Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date:

Energy Performance Retrofit Compiletion Date:

Energy Performance Contract Total Debt Amount:

Energy Performance Contract Annual Debt Amount:

Energy Performance Contract Total Project Savings Amount:
Energy Performance Contract Annual Project Savings Amount:

Energy Performance Contract 47.5% of Annual Project Savings Amount:

Energy Performance Contract Yearly Savings Tracking Indicator:

Energy Performance Contract Yearly Savings

CA390072003
M12/01/2008
11/30/2018
08/01/2010
260000
36000

¥5000

F500

3562

@ Yes O Mo

Note: Year 1 is the Annual Project Savings x 47.5%, Year 2 is the
Annual Project Savings x 959, Year 3 is Year 2 Savings x that
years OCAF, Year 4 is Year 2 Savings x that years OCAF, efc.

Wear Adjustment Amount
1 2850
2 5700
3 o
a o
s o
= o
7 o
8 o
El o

10 o

Figure 17-256. EPC Details page

2. From the Contract Processing List page, click on ADD and the Function/Contract Selection
page displays.

Function Detail &

Contract Processing Function /
List Contract Selection

Function/Contract Selection

Reset | Delete

Contract(s) andior Stage(s):

Original Contract Effective Date Prior to October 19812

| select | commactz | stage | Expiration Date at C at I

‘ ‘ CA390073003 ‘ NiA ‘ 113012028 ‘ N

Combine Contracts andior
No
Stages:

Surviving Contract: CA390079003

HUD Policy:

Fiscal Year: 201

Contract Function: \ MAHRA Amend Rent Increases

o]

Contract Action Selection: |4: Request Renewal for Projcts Exempt from OAHP ¥

ing Status(if Option Selected - b Pocess v

Date Owner Signed Submission:

Date Owner Submission Package Initially Received:

Date Complete Package Received from Owner:

Is the Owner Debarred or Suspended? O Yes O No ® Unconfirmed

Does the Ouner Have Material Violations? (O Yes O No ) Unconfirmed

Figure 17-257. Function/Contract Selection page

3. The following information needs be completed:

Contract (put a check mark in front of the selected Contract)

HUD Policy

Fiscal Year

Contract Function

Contract Action Selection
Processing Status

Date Owner Signed Submission

Date Owner Submission Package Initially Received
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4. Click on | save|

5. Click on the Function Detail tab. The Dates and Comments page displays.

Contract Processing Function /
List Contract Selection |Funmmﬂ Detail

&

JDates and Cammems‘ Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Dates and Comments

Surviving Contract: CA390079002
Function Type: Amend Rents
Effective Date: 12/01/2012

Reset
Stage: N/A

Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
ARAMS Status:

Exception Project Exempted from OAHP:
Contract/Stage Date Information
Contract/Stage Renewal Execution Date:
Contract Effective Date:

Length of Contractin Months:

Contract Expiration Date:

Amend Rents Dates
‘Amend Rents Effective Date:
‘Amend Rents Expiration Date:

Energy Performance Contract Indicator:
Decision Comments:

12/01/2008
240
11/30/2028

212012 |
11730203 |7
Yes

Figure 17-258. Dates and Comments page

6. Enter the following fields on the Dates and Comments page:

¢ Amend Rent Effective Date
¢ Amend Rent Expiration Date

7. Click on |82¥e ]| and the Save Successful message displays.

8. Click on the Comparability Study Selection tab and the Comparability Study Selection page

displays.

Contract Processing Function

!
List Contract Selection ‘FUHDIIUH Detail | &

Dates and Comments "Cnmparamliw Study Selection | Budget Selection | OCAF | Rents = Final Review

Comparability Study Selection

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Stage: /A

Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
ARAMS Status:

Comparability Study Required? & yes O Mo O Unconfirmed

Comparability Study:

Select Fiscal Year “223.?55’ o Source B Buto OCAF Created I”y':; L)
92273 Related Renewal
2013 0s/21/2008 Owner 0910712012 Yes 1 1170
2 1365
3 1661

Figure 17-259. Comparability Study Selection page

9. Enter the following fields on the Comparability Study Selection page:
e C(lickon “Yes” for the Comparability Study Required field

Select the “Comparability Study” (from the table)
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10. Click on | 8ave | and the Save Successful message displays.

11. Click on the Budget Selection tab and the Budget Selection page displays:

Function /
Contract Selection

Contract Processing
List

|Fun:tmn Detail | &

Dates and Gomments | Comparability Study Selection | Budget Selection | 0CAF | Rents | Final Review

Budget Selection

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Stage: N/A

ARAMS Status:

Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP

Renewal Budget Required? @ Yes O No O Unconfirmed

Renewal Budget Type: Standard Renewal Budget (v

Figure 17-260. Budget Selection page

12. Enter the following information on the Budget Selection page:

e Click on “Yes” for the Renewal Budget Required field
Select the Renewal Budget Type (from the drop down)

13. Click on L5av¢ | and the Renewal Budget table displays.

Function /
Contract Selection

Contract Processing
List

|Furm\un Detail | &

Dates and Comments = Comparability Study Selection ‘ Budget Selection | OCAF | Rents | Final Review

Budget Selection

Reset

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Stage: N/A
Action: FY 2013 - 4: Request Renewal for Projects Ex
ARAMS Status:

empt from OAHP

Renewal Budget Required? ® vYes O No O Unconfirmed
Renewal Budget Type:

Renewal Budget:

Standard Renewal Budget %

Select Fiscal Year Date Approved by Ra?v‘l’ggneltn?:?:::ed Tuy:l; Budget Based
2012 05/10/2012 5.00 1 133
1 1133
2 1383
2 1383
3 1634

Figure 17-261. Budget Selection page

14. Select the Renewal Budget you want to apply to this record

15. Click on | 82ve | and the Save Successful message displays

16. Click on the OCAF tab and the OCAF page displays.
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Contract Processing Function /

List Contract Selection |Fuﬂmiun Detail | &

Dates and Comments | Comparability Study Selection | Budget Selection ".OCAF | Rents | Final Review

OCAF

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Reset
Stage: NiA

Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
ARAMS Status:

Annual Budget-Based Rent Potential for Section & Units Included

Annual Rent Potential for all Section 8 Units Included in the Current Process: |1115136.00

in the Current Process: 7100800
Annual Rent Potential for all Non-Expiring Section 8 Units 0.00

(Not Included in the Current Process):

Annual Rent Potential Hon-Section & Units: 0.00
Annual Project Rent Potential: 1115136.00
Expiring Section 8 Portion of Total Rent Potential: 1.00
Annual Project Debt Service: 000

Note: Already includes MIP amount

Annual Expiring Section 8 Share of Debt Service: 0.00
Annual Expiring Section 8 Rent Potential Less Expiring Section

8 Share of Debt Service: 1115136.00
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.300%) 1140784.13
OCAF Adjusted Contract Rent Potential: 1140784.13
Lesser of OCAF or Budget-Based Rent Potential: 1140784.13
Rent Increase Factor (Based upon Lesser of OCAF vs. Budgets): 1.023

Figure 17-262. OCAF page

17. Verify or correct the OCAF information.
18. Click on | 8ave | and the Save Successful message displays.

19. Click on the Rents tab and the Rents page displays.

Contract Processing Function /
i

Contract Selection ‘ Function Detail

&

Dates and Comments | Gomparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Rents

Rosat

Surviving Contract: CA390079003
Function Type: Amend Rents
Effective Date: 12/01/2012

Stage: MiA

Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP

ARAMS Status

Add New Rent Record

Overlay Rents with Current Rents from TRACS

HUD Approved Rent: |OCAF Adusted v

Calculated Renewal Rents:

. #of Current Contract Comparable OCAF Adjusted Budget-based

Lnlvee Uniits. Rent at Expirati (HUD 92273) Rent Rent Rent BetenedHem
1 2 1072 1170 1082 1133 1082
1 14 1079 1170 1082 1133 1082
2 2 1317 1365 1321 1383 1321
2 46 1317 1365 1321 1383 1321
3 ] 1556 1661 1661 1634 1561

Rent Potentials

Monthly 92928 97528 93208 97584 93208

Annual 1115136 1170336 1118496 1171008 1118496

Renewal Rent Effective Date: 1270172011 |E

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: O Yes @ Mo

Rents Final for Contract Exhibit Date:

utility Allowance Changed Comments

utility Allowance Changed: No

20. Enter the following fields:

Figure 17-263. Rents page

o HUD Approved Rent (from the drop down)
¢ Renewal Rent Effective Date
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21. Click on | 52¥e | and the Save Successful message displays.

22. When ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit field. The
following message box displays on the RENT page.

Message from webpage

1 E Processing Status will be sek to 'Completed'
-

23. Click on OK and the following message box displays on the RENT page.

Message from webpage

1 E This Amend Rents Only Rent Increase is now complete; please initiate your funding request procedures,
L

24. Click on OK and the Amend Rents record is complete.

17.10.2.3 Amend Rents for the FINAL year of the EPC term

To enter an EPC Amend Rent for Options 1a, 1b and 2 for the FINAL Year of the term:

1. From the EPC Details page verify the Energy Performance Retrofit Completion Date

Assistance Contract [ Assistance Contract | Assistance Contract Current Contract Contract Administrator
List Status Detail Administrator/ Contact History =]

Energy Performance Contract Details

Contract Number: KY¥360013020
Energy Performance Contract Effective Date: 09/M1/2002
Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date: 081312012
Energy Performance Retrofit Completion Date: 03/01/2003
Energy Performance Contract Total Debt Amount: 250000
Energy Performance Contract Annual Debt Amount: 25000

Energy Performance Contract Total Project Savings Amount: 60000

Energy Performance Contract Annual Project Savings Amount: 6000

Energy Performance Contract 47.5% of Annual Project Savings Amount: 2850

Energy Performance Contract Yearly Savings Tracking Indicator: O Yes @& Mo

Figure 17-264. EPC Details page
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2. From the Contract Processing List page, click on ADD and the Function/Contract Selection

page displays.

Contract Processing Function
List Contract Selection | Function Detail &

Function/Contract Selection

Save | Reset || Delete

Contract(s) and/or Stage(s):

Contract Function: MAHRA Amend Rent Increases

Contract Action Selection: | 2: Request Renewal Without Restructuring at er Below Comparable Rerts
Processing Status(if applicable): v

Date Owner Signed Submission: 04172013 |08
Date Owner Submission Package Initially Received:  04/17/2013 H
Date Complete Package Received from Owner: w23 |

Is the Owner Debarred or Suspended? O ves O No @ Unconfirmed

Does the Owner Have Material Violations? () yes O Mo @& Unconfirmed

| setect [ comractz | stage | Expiration Date at C: Expiration I Original Contract Effective Date Prior to October 19812 |
| | k¥3s0013020 | [os1020 n |
‘Combine Contracts andior N
o

Stages:

Surviving Contract: KY350013020

HUD Policy: User Guide v

Fiscal Year: FIER

Figure 17-265. Function/Contract Selection page

3. The following information needs be completed:

HUD Policy

Fiscal Year

Contract Function

Contract Action Selection

Processing Status

Date Owner Signed Submission

Date Owner Submission Package Initially Received

4. Click on |save|

Contract (put a check mark in front of the selected Contract)

5. Click on the Function Detail tab. The Dates and Comments page displays.
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Contract Processing Function /
List Contract Selection

Function Detail | &

J Dates and Comments | Comparability Study Selection | Rents | Final Review
Dates and Comments

Reset

Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
ARANS Status:

Surviving Contract: KY360013020
Function Type: Amend Rents
Effective Date: 09/01/2013

Stage: N/A

Exception Project Exempted from OAHP:
Annual Financial Statement Required To be Submitted to HUD? Yes
Contract/Stage Date Information

Contract/Stage Renewal Execution Date:
Contract Effective Date:

09/01/2002
Length of Contract in Months: 240
Contract Expiration Date: 08/31/2022

Amend Rents Dates

‘Amend Rents Effective Date: 09/01/2013 E

vers120ma |
Yes

‘Amend Rents Expiration Date:
Energy Performance Contract Indicator:
Decision Comments:

Figure 17-266. Dates and Comments page

6. Enter the following fields on the Dates and Comments page:

¢ Amend Rent Effective Date
¢ Amend Rent Expiration Date

425 Note: The Dates and Comments page is slightly different for Options 1a and 1b. These
options do not have the “Exception Project Exempted from OAHP” or the “Annual
Financial Statement Required to be Submitted to HUD? " fields that display on Option 2.

7. Click on [82¥e ] and the Save Successful message displays.

8. Click on the Comparability Study Selection tab and the Comparability Study Selection page
displays.

Contract Processing Function /
List Contract Selection ‘ Function Detail | &

Dates and Comments | Comparability Study Selecﬂon" Rents | Final Review
Comparability Study Selection
Surviving Contract: KY360013020

Function Type: Amend Rents
Effective Date: 09/01/2013

Save | Reset
Stage: M/A

Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
ARAMS Status:

Comparability Study Required? & ves O No O Alternative O Unconfirmed

Type of Alternative to Comparibility Study Used: | Partislly Non-sssisted units are used for comparability studies +

Comparability Study:

Select Fiscal Year Di;‘i:r?:: L":;SDET Source Bm':mllzli]rll'lDam o Auto OCAF Created .:.Iyr:te Cum;:r;able
92273 Related Renewal
2013 04/01/2013 HUD No 1 475
2 650
3 780

Figure 17-267. Comparability Study Selection page
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9. Enter the following fields on the Comparability Study Selection page:

Click on “Yes” for the Comparability Study Required field
o Select the “Comparability Study” (from the table)

10. Click on | 8ave | and the Save Successful message displays.

11. Click on the Rents tab and the Rents page displays.

Contract Fracassin Function /
List Co lrsmss\ecl\unjl-u ction Detail |
Dates and Comments | Comparability Study Selection ‘ Rents { Final Review
Rents Reset
Surviving Contract: Ky360013020 Stage: Mia
Function Type: Amend Rents Action: FY 2013 - 2: Request Renewal Without Restructuring at or Below Comparable Rents
Effective Date: 09/01/2013 ARAMS Status:

Add New Rent Recard Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | Comparable ~

Calculated Renewal Rents:

# ot Current Cortract Comparable
LIRS Units. at Expiration (HUD 92273) Rent Renewed Reit

1 24 383 ars 478
2 24 486 650 650
a 1 811 780 780

Rent Potentials

Wanthiy 20507 27780 27780

Annual 248084 333380 333380

Renewal Rent Effective Date: 09-0172013_|[CF]

Dispute/Appeal Comments:

Rents Final for Contract Exhibit: Yes O M

Rents Final for Contract Exhibit Date:

utility Allowance Changed Comments :

utility Allowance Changed: Ho

Figure 17-268. Rents page
12. Enter the following fields:

e HUD Approved Rent (from the drop down)
e Renewal Rent Effective Date

13. Click on |8ave | and the Save Successful message displays.

14. When ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit field. The
following message box displays on the RENT page.

Messape from webpage

L ‘_l. Processing Status will be set bo ‘Completed’
-

15. Click on OK and the following message box displays on the RENT page.
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Message from webpage

L ] "_\ This Amend Rents Cnly Rent Increase is now complete; please initiate wour Funding reguest procedures,
L

16. Click on OK and the Amend Rents record is complete.

To enter an EPC Amend Rent for Option 4 for the FINAL Year of the term:

1. From the EPC Detail page verify the Energy Performance Retrofit Completion Date

Assistance Contract| Assistance Contract | Assistance Contract Current Contract Contract Administrator
List Status Detail Administrator/ Contact History =

Energy Performance Contract Details

Contract Number: KY360013020
Energy Performance Contract Effective Date: 09/01/2002
Energy Performance Contract Term (Years):

Energy Performance Contract Expiration Date: 0843142012
Energy Performance Retrofit Completion Date: 03/01/2003
Energy Performance Contract Total Debt Armount: 250000
Energy Performance Contract Annual Debt Amount: 25000

Energy Performance Contract Total Project Savings Amount: 50000
Energy Performance Contract Annual Project Savings Amount: 5000

Energy Performance Contract 47.5% of Annual Project Savings Amount: 2850
Energy Performance Contract Yearly Savings Tracking Indicator: @& ves 3 No

Energy Performance Contract Yearly Savings

rote: Year 1 is the Annual Project Savings x 47.5%. Year 2 is the
Annual Project Savings x 95%, Year 3 is Year 2 Savings x that
years OCAF, Year 4 is Year 3 Savings x that years OCAF, etc

Wear Ay Amount
A 2850

5700

5814

5988

5328

6353

6544

6806

olo|~o|o|s wln

5942

7150

)
o

Figure 17-269. EPC Details page

2. From the Contract Processing List page, click on ADD and the Function/Contract Selection
page displays.
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Contract Processing Function/Contract Selection

Contract Processing Function /
List Contract Selection

Function Detail &

Reset || Delete

Contract(s) and/or Stage(s):

| select |  commactz | stage | Expiration Date at C:

Expiration

Original Contract Effective Date Prior to October 19817 |

‘ ‘K\’}EDDHDZD ‘N/A ‘ﬂsm/zuzz

Combine Contracts andior |

o
stages:
Surviving Contract: KY360013020
HUD Policy: User Guide (V-
Fiscal Year: 2013 v
Contract Function: MAHRA Amend Rert Increases
Contract Action Selection: | £ Request Renewal for Projects Exempt from OAHP
Processing Statusi(if applicable): v
Date Owner Signed Submission: wn72003 |
Date Owner Submission Package Initially Received: [04/17/2013 ||

Date Complete Package Received from Owmer: w2013 |

Is the Owner Debarred or Suspended? O Yes © No ® Unconfirmed

Does the Ovmer Have Material Violations? O yes O No @& Uncenfirmed

3. The following information needs be completed:

Figure 17-270. Function/Contract Selection page

Contract (put a check mark in front of the selected Contract)

HUD Policy

Fiscal Year

Contract Function

Contract Action Selection
Processing Status

Date Owner Signed Submission

Date Owner Submission Package Initially Received

4. Click on |Save]

5. Click on the Function Detail tab. The Dates and Comments page displays.

Contract Processing Function /
List Contract Selection | Function Detail |&h

J Dates and Comments ‘ Budget Selection  OCAF | Rents = Final Review

Dates and Comments

Reset

Surviving Contract: KY360013020
Function Type: Amend Rents
Effective Date: 09/01/2013

Stage: NiA

Action: FY 2013 - 4. Request Renewal for Projects Exempt fram QAHP

ARAMS Status:

Exception Project Exempted from OAHP:
Contract/Stage Date Information
‘Contract/Stage Renewal Execution Date:
Contract Effective Date:

Length of Contract in Months:
‘Contract Expiration Date:

Amend Rents Dates

‘Amend Rents Effective Date:

‘Amend Rents Expiration Date:

Energy Performance Contract Indicator:
Decision Comments:

09/01/2002
240
08/31/2022

ogan/2013 |7
aaav20s |7

Yes

6. Enter the following fields on the Dates and Comments page:

Figure 17-271. Dates and Comments page
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e Exception Project Exempted from OAHP (from drop down)
e Amend Rent Effective Date
e Amend Rent Expiration Date

7. Click on | 52¥e | and the Save Successful message displays.

8. Click on the Budget Selection tab and the Budget Selection page displays.

Contract Processing Function/
List Contract Selection | Function Detail | &

Dates and Comments | Budget Selection | OCAF | Rents | Final Review

Budget Selection Reset
Surviving Contract: KY360013020 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 09/01/2013 ARAMS Status:
Renewal Budget Required? @ Yes O Mo O Unconfirmed
Renewal Budget Type: Standard Renewal Budget |
Renewal Budget:
. Date Approved by Budget Based Unit Budget Based
Saect flecaitear HUD Rents % Increased Type Rent
2013 0411712013 5.00 1 381
2 489
3 842

Figure 17-272. Budget Selection page

9. Enter the following fields on the Budget Selection page:

o Click on “Yes” for the Renewal Budget Required field
o Select Renewal Budget Type (from down down)
o Select the “Renewal Budget” (from the table)

10. Click on | 8ave | and the Save Successful message displays.

11. Click on the OCAF tab and the OCAF page displays.
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Function Detail | &

Dates and Comments | Budget Selection | OCAF | Rents | Final Review

OCAF Reset

Contract Processing Function /
List Contract Selection

Surviving Contract: KY360013020 Stage: NIA
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 09/01/2013 ARAMS Status:

Annual Rent Potential for all Section 8 Units Included in the Current Process: |246084.00
Annual Budget-Based Rent Potential for Section 8 Units Included

inthe Current Process: 2400
Annual Rent Potential for all Hon-Expiring Section 8 Units 000

(Not Included in the Current Process):

Annual Rent Potential Hon-Section 8 Units: 0.00
Annual Project Rent Potential: 246084.00
Expiring Section 8 Portion of Total Rent Potential: 1.00
Annual Project Debt Service:

Note: Already includes MIP amount 2446643
Annual Expiring Section & Share of Debt Service: 24466.43
Escalated Value of EPC Adjustment as of Final year of the EPC Loan: 7150.00
Annual Expiring Section & Rent Potential Less Expiring Section

& Share of Debt Service: 214467.57
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.600%) 220043.73
OCAF Adjusted Contract Rent Potential: 24451016
Lesser of OCAF or Budget-Based Rent Potential: 24451016
Rent Increase Factor (Based upon Lesser of OCAF vs. Budgets): 0.994

Figure 17-273. OCAF page

12. Verify or correct the OCAF information.

&< Note: The Escalated Value of EPC Adjustment as of the Final year of the EPC Loan field
is displayed on this OCAF page

13. Click on | 82ve | and the Save Successful message displays.

14. Click on the Rents tab and the Rents page displays.

Contract Pracessing Function /
Caontract Selection ‘ Function Detail | &
Dales and Cemments | Budgel Selection | OCAF | Rents | Final Review
Rents
Surviving Contract: KY360013020 Stage: M4
Function Type: Amend Rents Action: FY 2013 - 4: Request Renewal for Projects Exempt from OAHP
Effective Date: 09/01/2013 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS
HUD Approved Rent: | OCAF Adusted
Calculated Renewal Rents:
. # af Current Contract OCAF Adjusted
Unit Type Units Rent at Expiration Rent Renewed Rert
1 24 363 361 361
2 24 466 463 463
3 1 611 607 607
Rent Potentials
Monthly 20507 20383 20383
Annual 246084 244596 244596
Renewal Rent Effective Date: us/01/2013 |TE
Dispute/Appeal Comments:
Rents Final for Contract Exhibit: @ Yes O No
Rents Final for Contract Exhibit Date:
utility Allowance Changed Comments :
utility Allowance Changed: [

Figure 17-274. Rents page
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15. Enter the following fields:

e HUD Approved Rent (from the drop down)
e Renewal Rent Effective Date

16. Click on | 8ave | and the Save Successful message displays.

17. When ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit field. The
following message box displays on the RENT page.

Message from webpage

L E Processing Status will be sek to 'Completed'
-

18. Click on OK and the following message box displays on the RENT page.

Message from webpage

1 E This Amend Rents Only Rent Increase is now complete; please initiate your funding request procedures,
L

19. Click on OK and the Amend Rents record is complete.

To enter an EPC Amend Rent for Option 5b for the FINAL Year of the term:

1. From the EPC Detail page verify the Energy Performance Retrofit Completion Date
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Assistance Contract [ Assistance Contract | Assistance Contract Current Contract Contract Administrator
List Status Detail Administrator’ Contact History
Energy Performance Contract Details
Contract Number: KY360013020
Energy Performance Contract Effective Date: ogvo1/2002
Energy Performance Contract Term (Years):
Energy Performance Contract Expiration Date: 08/31/2012
Energy Performance Retrofit Completion Date: 03/01/2003
Energy Performance Contract Total Debt Amount: 250000
Energy Performance Contract Annual Debt Amount: 25000
Energy Performance Contract Total Project Savings Amount: 50000
Energy Performance Contract Annual Project Savings Amount: &000
Energy Performance Contract 47.5% of Annual Project Savings Amount: 2550
Energy Performance Contract Yearly Savings Tracking Indicator: @ Yes O Mo
Energy Performance Contract Yearly Savings
Mote: Year T is the Annuwal Project Savings x 47.5%, Year 2 is the
Annual Project Savings x 95%, Year 2 is Year 2 Savings x that
year's OCAF, Year 4 is Year 3 Savings x that year's OCAF, efc.
Year Adjustiment Amount
1 2850
2 5700
3 5814
4 5988
5 6228
6 6353
7 6544
=] 6206
a 6542
a0 7150

2. From the Contract Processing List page, click on ADD and the Function/Contract Selection
page displays.

Contract Processing | Function/
List Contract Selection

Function Detail &

Function/Contract Selection

Reset | Delete

Contract(s) and/or Stage(s):

‘ Select | Contract # ‘ Stage ‘

Expiration Date at Contract/Stage Expiration

‘ Original Contract Effective Date Prior to October 19812

‘ | K¥260013020 ‘ N ‘ 083112022

Surviving Contract: KY360013020

HUD Policy:
Fiscal Year:

Contract Function: ‘ MAHRA Amend Rert Increases

¥

Contract Action Selection: ‘ 5b: Request Contract Renewal for a Preservation Project

Processing Status(if applicable):
Date Owner Signed Submission:
Date Owner Submission Package Initially Received:

Date Complete Package Received from Owner:

Is the Owner Debarred or Suspended? O Yes O No ® Unconfirmed

Does the Owmer Have Material Violations? () yes ) No @ Unconfirmed

Figure 17-276. Function/Contract Selection page

3. The following information needs be completed:

Contract (put a check mark in front of the selected Contract)

HUD Policy

Fiscal Year

Contract Function

Contract Action Selection
Processing Status

Date Owner Signed Submission
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Date Owner Submission Package Initially Received

4. Click on | save|

5. Click on the Function Detail tab. The Dates and Comments page displays.

Contract Processing Function /
List Contract Selection | Function Detail | &

| Dates and Comments | Comparabilty Study Selection | Budget Selection | OCAF | Rents | Final Review

Dates and Comments

Raset

Surviving Contract: KY360013020
Function Type: Amend Rents
Effective Date: 09/01/2013

Stage: N/A
Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
ARAMS Status:

Contract/Stage Date Information
Plan of Action Date: B
Contract/Stage Renewal Execution Date:
Contract Effective Date:

Length of Contract in Months:

Contract Expiration Date:

Amend Rents Dates

09/01/2002
240
08/31/2022
Amend Rents Effective Date: 08/01/2013

08/31/2014
Yes

Amend Rents Expiration Date:
Energy Performance Contract Indicator:
Decision Comments:

Figure 17-277. Dates and Comments page

6. Enter the following fields on the Dates and Comments page:

e Plan of Action Date
e Amend Rent Effective Date
[ ]

Amend Rent Expiration Date

7. Click on | 52¥e | and the Save Successful message displays.

8. Click on the Comparability Study Selection tab and the Comparability Study Selection page

displays.

Contract Processing
List

Function /
Contract Selection

‘Funmmn Detail | &

Dates and Comments Cumparabi\ityStudySe\eL‘Uon|BudgelSeIedmn QCAF | Rents | Final Review

Comparability Study Selection

Reset

Surviving Contract: KY360013020
Function Type: Amend Rents
Effective Date: 09/01/2013

Stage: NiA

Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
ARAMS Status:

AAF Comparability Study Required? (O yes & Mo © Unconfirmed

Comparability Study:

Date Aj i Execution Date of _
Select Fiscal Year Si:m:]::li:.lls;r Source e :lr"ﬂ ¢ Auto OCAF Created Tu;",'l C“ml{':,:fm”
92273 Related Renewal
2013 04/01/2013 HUD Mo 1 475
2 650
3 780
Figure 17-278. Comparability Study Selection page
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9. Enter the following fields on the Comparability Study Selection page:

e Confirm if an AAF Comparability Study is Required
o Select the “Comparability Study” (from the table)

10. Click on | 8ave | and the Save Successful message displays.

11. Click on the Budget Selection tab and the Budget Selection page displays.

Contract Processing Function /
List Contract Selection

Function Detail | S

Dates and Comments ComparamlityStudySe\edmnIBudgetSe\edmn“ OCAF | Rents | Final Review

Budget Selection Reset
Surviving Contract: KY360013020 Stage: NiA
Function Type: Amend Rents Action: FY 2013 - 5b: Request Contract Renewal for a Presenvation Project
Effective Date: 09/01/2013 ARAMS Status:
Renewal Budget Required? O Yes O No ® Unconfirmed
Renewal Budget:
. Date Approved by Budget Based Unit Budget Based
e . HUD Rents % Increased Type Rent
2013 041712013 5.00 1 381

489

642

Figure 17-279. Budget Selection page

12. Enter the following fields on the Budget Selection page:

o Clickon “Yes” for the Renewal Budget Required field
o Select the “Renewal Budget” (from the table)

13. Click on | 8ave | and the Save Successful message displays.

14. Click on the OCAF tab and the OCAF page displays.
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Contract Processing Function /
List Contract Selection

Function Detail | S

Dates and Comments | Comparability Study Selection | Budget Selection "'OC»\F'| Rents | Final Review

QCAF Reset
Surviving Contract: KY360013020 Stage: MNIA
Function Type: Amend Renis Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 09/01/2013 ARAMS Status:
Annual Rent Potential for all Section § Units Included in the Current Process: 24508400

Annual Comparable (Owner's) Rent Potential for Units Included in the Current Process: 0.00
Annual Rent Potential for all Non-Expiring Section 8 Units

{Not Included in the Current Process): 000
Annual Rent Potential Non-Section & Units: 0.00
Annual Project Rent Potential: 246084.00
Expiring Section 8 Portion of Total Rent Potential: 1.00
Annual Project Debt Service:

Note: A\reade includes MIP amount 2045643
Annual Expiring Section 8 Share of Debt Service: 24466.43
Escalated Value of EPC Adjustment as of Final year of the EPC Loan: 7150.00
Annual Expiring Section & Rent Potential Less Expiring Section

8 Share of Debt Service: 214467 57
Annual Expiring Section 8 Rent Potential Attributed to

Operation Multiplied by the Published OCAF (2.600%) 220043.73
OCAF Adjusted Contract Rent Potential: 244510.16
Lesser of OCAF or Correlated Comparable Rent Potential: 24451016
Rent Increase Factor (Based upon Lesser of OCAF vs. Comps): 0.994

Figure 17-280. OCAF page

15. Verify or correct the OCAF information.

&< Note: The Escalated Value of EPC Adjustment as of the Final year of the EPC Loan field
is displayed on this OCAF page

16. Click on | 8ave | and the Save Successful message displays.

17. Click on the Rents tab and the Rents page displays.
T T —

Dates and Comments | Comparability Study Selection | Budget Selection | OCAF | Rents | Final Review

Rents Reset
Surviving Contract: KY360013020 Stage: N/A
Function Type: Amend Rents Action: FY 2013 - 5b: Request Contract Renewal for a Preservation Project
Effective Date: 09/01/2013 ARAMS Status:
Add New Rent Record Overlay Rents with Current Rents from TRACS

HUD Approved Rent: | Budget Based v

Calculated Renewal Rents:

Unit Type lfn?lfs ;:;eﬂn:t;:ni:t;?" OCAF Adjusted Budget-based T o e
1 24 363 361 381 381
2 24 466 463 489 489
3 1 611 607 542 542
Rent Potentials
Manthly 20507 20383 21522 21522
Annual 246084 244598 258264 258264
Renewal Rent Effective Date: 09,/01/2013_| =]

utility Allowance Changed Comments :

utility Allowance Changed: No
Rents Final for Contract Exhibit: O Yes ® No

Rents Final for Contract Exhibit Date:

Figure 17-281. Rents page
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18. Enter the following fields:

e HUD Approved Rent (from the drop down)
e Renewal Rent Effective Date

19. Click on | 8ave | and the Save Successful message displays.

20. When ready to finalize this record, click “Yes” in the Rents Final for Contract Exhibit field. The
following message box displays on the RENT page.

Message from webpage

1 ‘_\ Processing Status will be sek to 'Completed'
-

21. Click on OK and the following message box displays on the RENT page.

Message from webpage

1 E This Amend Rents Only Rent Increase is now complete; please initiate your funding request procedures,
L

22. Click on OK and the Amend Rents record is complete.

17.11 Project Rental Assistance Contracts
(PRAC)

Renewals and Rent Adjustments for the PRAC, Project Rental Assistance Contracts are entered into
IREMS for processing. PRAC contains the new form of rental assistance subsidy for the Section 202 and
Section 811 capital advance programs. The term of a PRAC contract is 3 years and the contracts are
subsequently renewed every year for a 1 year term. PRACs are HUD-administered. Rent Adjustments
are currently only Budget Based and Manual.

IREMS models PRAC renewals as just a renewal with no expiration date extensions. This translates into
a “modified extensions" in TRACS/ICON and shall retain the records/entries associated with the
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original term of the contract while creating new entries with a new effective date, expiration date and
term at the time of every subsequent renewal for the PRAC contract.

The IREMS system does not allow the creation of short term renewals for PRAC contracts. The iREMS
system does not allow the merger of stages or contracts while renewing a PRAC contract. A PRAC
contract does not allow for an Opt-out at renewal.

Contract Administrators and PBCA do not have access to PRAC records.
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