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Objective

The session will help program and finance
managers understand the LOCCS Set Up and the
monitoring requirements of on-going fiscal
management.



LOCCS Cycle Overview

Grant Awarded

Apply /Confirm
Voucher Payments eLOCCS access (M-
Number)

Update /Recertifications Gain Access to System




Understand and Maintain E-LOCCS

Procedures
X
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Establishing AO and USERS
-

* Approving Official” is a Line of Credit
Control System (LOCCS) administrator
who manages “users” in LOCCS.
Responsibilities include re-certifying the
LOCCS user still requires access to LOCCS
every 6 months.

e LOCCS User is associated with an
Approving Official on the HUD-27054
LOCCS Access Authorization form.

e Approving Officials will also use eLOCCS
to re-certify their staff every 6 months,
therefore Approving Officials and users
must register for an “M” ID in Secure
Systemes.



HUD-27054E

* The grantees must complete the
HUD -27054E eLOCCS Access
Authorization Form, which will
specify users who are authorized
to access eLOCCS.

e The Grantees (all new or
reinstated user who needs to
access eLOCCS) will need to
complete the LOCCS HUD-27054E
form.

e The Grant Officer will review the
form for accuracy and
completeness.



Avoid Delays and Remain Access
I

Subgrantee or contractor cannot
have access to LOCCS Secure System

Acting or Interim Position cannot

be approved as an Approving Official
for the LOCCS HUD 27054E

An Approving Official position must
have higher authority than Users

Malke sure to login into the system
at least monthly to keep an active
account.

Do not share passwords
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LOCCS LINKS TO KNOW

LOCCS Access Guidelines for Grantees: General LOCCS Guide to fill
out required financial forms (SF-1199A, Direct Deposit, HUD-27054).

portal.hud.gov/hudportal/HUD?src=/program offices/cfo/loccs gquidelines

eLOCCS Registration Guide- “ Guide for Coordinator or User
Registration ”

portal.hud.gov/hudportal/documents/huddoc?id=eloccs registration gui
de.pdf

eLOCCS Getting Started Guide- “Guide to Use and Access System
for Drawdowns”
portal.hud.gov/hudportal/documents/huddoc?id=eloccsquide.




LOCCS Documentation Requirements

(Payment Voucher Form Breakdown)

Grant BLT Voucher Entry Page 1 of 1

¢ Q Payment Youcher Entry Lag Qff Battorn

Menuy  Moucher Seleclion  Payment Entry

elLOCCS U.S. Department of Housing
LBA, Lead-Based Paint Abatement and Urban Development
Payment Voucher Office of Public and Indian Housing

Putlic reporting burden for this cobection of infarmation Is astimated to avarage 15 minitas per rasponss, including e lime for reviowing Instructions,
sAArching @xsiing data sources, gathering and maintalning the dala needed, and compleing and reviewing the collection of Information. This ageney may
nod cailgct this infoemalion, and you e nat raguired 1o compilabe this form, uriess i dsplays a curenlly valid OMB control number.

HUD mmplemented the Ling ef Credi Gontrol SystemValcs Response System (LOCCSIVRS) to process requests for payments to prantess, Gran
teciplents il out & veucher farm for tha applicable HUD program wilh i Ihe Aecessary Information prior 1o making a feiephona cafl using 2 fouch fone

lelephone fo infiata the drewdawn process. This infarmation s requined 1o cataln benafits under the LS, Housing Act of 1937, a3 amended. The
Information requested dess ned lend itself lo confidendiality.

1. Vioucher Number 2.LOCCS Pgrm Area 3 4

0392555 g
&. Valca Responsa Mo, 6. Grantea Organization

59442-95401
8. Grantar F\mﬁ Ho, i, Grantea Organization TIN

: Available Drawdown
Name Authorized Balance Drawdown Amount
Grant Balance 2,300,000.00 571,522.00 ] 2456000
Total: 2,300,000.00 571,522.00 24,568.00

| cartlty the data reportad and funds requested on ihs vouches are comect and the amotmt requestad (s not in excese of invnediabe disbursement needs far
Ihis pragram. in the swent tha funds provided bacoma mare than nacessary, such excass will ba prompily retumad, as diractad by HUD.

11, Hame & Phone Number of 12 Name & Tita of Autharized Signatary
Persen complating this form

> 13. Signabure 14, Date of Requeat
e —— ] m 03-23-2015

Warning: HUD wil prosacuie falee claimes ard stalements. Conviction may resul in eriminal ardior chvil penaltiss. {18 U.S.C, 1001, 1010, 1012,; 31

Privacy Statement: Public Law 97-255, Financial Integrity Act, 31 U.S.C. 3512, authorizes the Department of

hu.s.c.:me 3a02)

Housing and Urban Davelopment (HUD) to collect all the information (except the Social Security Number (SSN))
which will be used by HUD fo protect disbursement data from fraudulent actions. The purpose of the data is to

| safeguard the Line of Credit Control System (LOCCS) from unautharized access. The data are used to ensure that
individuals who na longer require access to LOCCS have their accass capability promplly deleted. Failure to provide
tha informalion requested on the form may delay the processing of your approval for access to LOCGS, While the
provision of the SSN is voluntary, HUD uses it as a unigue identifier for safeguarding the LOCCS from unautherized
access. This information will not be otherwise disclosed or released culside of HUD, except as parmitted or required
by law,

form HUD-S00B0-LBA-a (472000}

(LBA CALHBO57514)

| ICPRRR U SRR [ NS SO T | 3 TN Y (R NS S TR P RN



Part 3 Hard Copy and Electronic

Routine Submission and Reminders
X

A hardcopy needs to be
submitted for every
LOCCS request along
with filling out HHGMS
LOCCS request form

Page 2 needs to be
signed and date on
hardcopy

No hand written number
corrections

No negative numbers
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eLOCCS Payments Reminders

[
Check List:

Request under correct grant award number and LOCCS
line item

Attach all files needed (LIRAS and SOW may be
requested)

Include invoices to support the draw in full if $100,000
OR if the GTR requests to see them for any reason

Ensure the forms are filled out completely and
accurately

Draw down at least monthly and report match for
every draw (highly recommend)




Q&A Session

How often should the AO re-certify in LOCCS
system?

What documentation is needed for LOCCS Voucher
Payments?

How often should your organization drawdown to
avoid LOCCs access issues?



Steps to Remember and Monitor

-~
Understand the OLHCHH Policy

Start LOCCS Set Up Process
Create Voucher in the eLOCCS System

Submit Documentation Requirements in HHGMS
2 person verification /signature on eloccs form

Wait on GTR Review to Process Payment
o Under $100K- Part 3 and LOCCS Voucher Form

O Over $100K- Part 3, Voucher Form and Detailed
Invoices/Payroll Documents

O At GTR Discretion: Can include any documentation needed
to verify the draw requested at any time



Policy References
.

2015-02: Updated elOCCS Procedures

2015-01: Clarifications of Costs for LHRD and LBPHC

2014-01: Eligibility of Units for Assistance

2013-03: Requesting Grant Amendments

2013-01: Lead Inspection Risk-Assessment Reporting and Documentation
2012-05: Closeout Procedures

OLHCHH Policies Link:
https: / /portal.hud.gov/hudportal /HUD2src=/program offices/healthy ho
mes/lbp/pg
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