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HUD SPEARS — Business Registry

The HUD Section 3 Business Registry is a Web-based c. Also, a No will appear on the table.

system that stores data about businesses that have self-

certified that they meet one of the regulatory definitions of o ,
a Section 3 business. The system also features a searchable I
database that can be used by agencies that receive HUD [ | e et st cenredtyo v v
funds, developers, and contractors to facilitate the award I
of certain HUD-funded contracts. The database can also be - ‘
used by Section 3 workers to identify businesses that may : . [
have employment opportunities. |
d. If the criterion is met, a confirmation message is
Section 1 - Getting Started displayed: ’
1. Loading the Business Registry Web Message from webpage =5
page' /& Congratulations! Your firm meets the eligibility criteria to be
a. Open a Web browser such as Internet Explorer, A8 certtied as a Section 3 Business
Chrome, Firefox or Safari.
b. [Enter]

https://portalapps.hud.gov/Sec3BusReq/BReqgist
ry/BRegistryHome in the URL box.

C. The maln Screen that describes the purpose Of the 1. Is at least 51 percent of the business owned and controlled by low- or very low- income
Section 3 Business Registry is displayed. pecsenet

& Percent owned and controlled by low. or very low-income
persons

e. Also, a Yes will appear on the table.

b. Percent owned by all others:

S

2. Were 15% of the labor hours performed
for the business over the prior three-
month period performed by Section 3
workers?

a. Fill in the information as requested and [Click] on

Section 2 - Am I a Section 3 Business

[Click] on the link Am | a Section 3 Business from the m
top menu. ) b. If the criterion is not met, a pop-up message will
1. Is at least 51% of the business owned appear:
and controlled by low- or very low- Message from webpage =
income persons?
- - - - - & orry! Your firm doesn't meet this eligibility criteria to be
a. Fillinthe information as requested and [Click] on A e e S eion ey R0
b. If the criterion is not met, a pop-up message will
appear:
Message from webpage E
2. Sorry! Your firm doesn’'t meet this eligibility criteria to be .
A\ corifiea'ss a Section 3 Business c. Also, a No will appear on the table.



https://portalapps.hud.gov/Sec3BusReg/BRegistry/What
https://portalapps.hud.gov/Sec3BusReg/BRegistry/What
https://portalapps.hud.gov/Sec3BusReg/BRegistry/What
http://hwvalad4810.hud.gov:9981/Sec3BusReg/BRegistry/AmISection3
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2. Were 75 percent of the labor hours performed for the business over the prior three-month
period performed by Section 3 workers?

3. Is at least 51 percent of the business owned and controlled by current public housing

a. Percent of total labor hours perfarmed for the business over
the prior three-manth period that were performed by Section 3 T residents or residents who currently live in Section 8-assisted housing?
workers: .
a. Percent awned and controlled by current public housing N

b Percent of tatal labor hours perfarmed for the business over o Section-8 h jad
the prior thiee-month period that were performed by all other »
workers:

b. Percent owned and controlled by all others: 50

= foon ] |
N— 0. '

d. If the criterion is met, a confirmation message is

displayed: d. If the criterion is met, a confirmation message is

e displayed:

lessage

’!\’ Congratulations! Your firm meets the eligibility criteria to be
certified as a Section 3 Business
B Congratulations! Your firm meets the eligibility criteria to be
certified as a Section 3 Business

2. Were 75 percent of the labor hours performed for the business over the prior three-month
period performed by Section 3 workers?

3. Is at least 51 percent of the business owned and controlled by current public housing
residents or residents who currently live in Section 8- assisted housing?

2 Percent of total Labor hours performed for the business over

the prior three-month period that were performed by Section 3 7 2. Percent awned and controlled by current public housing -
Wl residents o residents who Currently e i Section-g housing: .
b. Percent of total labor hours performed for the business over

the prior three-month period that were performed by all other s b. Percent cuned and cortrofied by al others: -
workers:

‘ T = R
Q. '
v

Section 3 - Register a Business
[Click] on the link Register a Business from the top

Check

Q.

3. Is at least 51% of the business owned
and controlled by current public
housing residents or residents who menu,’ .
1. Business Information.

;‘;iﬁ:ﬁtlz live in Section 8 - assisted a. [Enter] Business Name, Business Street Address.
ISINg = . . b. [Click] on City Text Box, and type in three or
a. Fillin the information as requested and [Click] on more characters of your city name, then select
= your City, State from the auto loaded City, State
s . drop down list. This will also populate the State

b. If the criterion is not met, a pop-up message will dropdown.
appear:

Business Information

Business Name Required

‘ Startup, inc.

& Sorry! Your firm doesn't meet this eligibility criteria to be
A certified as a Section 3 Business

Street Address Required

City, State Required

WASHINGTOM, DC ~

_1>

‘ 1216 Kenyon ST NW

c. Also, a No will appear on the table.

AR
HIWASSE, AR

WASHINGTON, AR



http://hwvalad4810.hud.gov:9981/Sec3BusReg/BRegistry/RegisterBusiness
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c. Inthe Zip Text Box, enter the Zip Code.
d. Inthe County Textbox, enter the County.

2. Contact Information
[Enter] Business Telephone Number, Business
Point of Contact and Business Email.

Contact Information

Business Telephone Number
Required

| (515) 555-3468 ‘

Business Website Address

Business Point of Contact Required

[ avis ey |

Business Email required

tavis@doesntexist.com

3. Business Details.
[Enter] Business Details in the following fields.

Business Details

MNumber of Employees Required Business License

E | | |
MNAICS Year Business Established Reguired
| REE |

DUNS Number i Employer Identification Number i

Metropolitan Area Locations NOT Business Capabilities Narrative
Willing to Serve

a. [Enter] any County and/or City Area that the
business is not willing to serve. Entries must
be less than 200 characters. This section is
optional.

Metropolitan Area Locations NOT
Willing to Serwve

b. The Capability Narrative is a summary of a
company's ability to perform. Narratives must
be less than 4,000 characters. This section is
optional.

Business Capakbilities Marrative

4. Small Business

[Check] if you identify as a small business.

5. Business Designations.

[Check] one or more checkboxes (optional) to select
business designations.

tidentify as & small business

Business Designations

DOL Registered Apprenticeship Provider DOL Youthbuild Participant/Grantee
HuBZone Firm Labor Union Centified Firm
Minarity-Owned Business SBA 8 Firm

Woman-Owned Business

6. Provided Services.

The selection (one or more) of the following
checkboxes is required.

Provided Services
7] Accounting (7] Architecture ] Asphalt/Paving (7] Brick Masonry
[_] carpentry (] consulting ] Demolition [_] Electrical
(7] Engineering (] General Contractor ] HVAC O
("] nsulation (] Janitorial [ Landscaping ("] Lead Hazard Control
(] Maintenance (] painting Dry Wall () Plumbing (] Roofing
[ security ("] signage/Graphics [ steel Fabrication
Other (describe)
|

. Business Currently Hiring.

[Select] the appropriate option for the business’
hiring status. (The default radio option is No).

Currently Hiring

) Yes
@ No

. Section 3 Business Criteria.

The selection (one or more) of the following
checkboxes is required.
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Section 3 Business Criteria

Your businessis ligible to 2pply for pref

Section 3 Business if, in addition to meeting all applicable
state and local regulations, it self-certifies that it meets
one or more of the following criteria fyou must check at
leastone):

() A Atleast 51 percent of the business is owned and
controlled by low- or very low-income persons;

() B.75 percent of the labor hours performed for the
business over the prior three-month period were
performed by Section 3 workers; or

() C.Atleast 51 percent of the business is owned and
controlled by current public housing residents or residents
who currently live in Section 8-assisted housing

9. Self-Certification Disclaimer

. .
Confirmation.
a. [Scroll] and read the Self Certification
disclaimer.
Self Certification
ing this form, my business certifies that thy this fo urate, and
meet the required HUD Section 3 busir if-certificoti igibilit e with 24 CFR Part 75. HUD accepts
the fi i ific hatit. h f o Section 3 Busi not validated this dlaim or substantioted its
volidity. HUD does not endorse the servic i¢ ms that apply for ific 1. A Section 3 busir is ntitlied
to contoct simply by being listed in the HUD Section 3 Busi istry dotabose. Busi ify their eligibility may
A Section 3 business, subject any contract(s) that may be fed. Firms that
their efigibilit i fe o Section 3 busir Ci imingi penalti

Register Business

Register Business .
to continue.

b.[Click]
Section 4 - Confirming Registration
1. Business Registration Confirmation
Review.
a. A Confirmation Page is
Business Registration Confirmation

displayed:

Youare your by formati 38 Registry. Please ver
then select 'Submit Registration' to continue or 'Cancel’ o retum to the form.
Contact Information Business Details Business Capabilities
Address County 8
USTest Montgomery
9999 Test Street Busi s
BETHESDA, MD 20814 Year Business Established usiness Designations
2002 « Minority-Owned Business
Telephone
(301) 5717256 Number of Employees =" Woakan Oumed Dusess
100 « Nothiring
Website Address
« Small business
Email
ustest@test.com
Poiat of Contact
USTest
Section 3 Business Criteria
° 3) Fity more -or very
b, y- fabor ho b the prior three-month pe pe
by Section 3 workers
) Fifty-one p more of the by y Ivein
Section 8-assisted housing

Submit Registration

b. [Click] , the Registration
Successful Page is displayed:

Registration Successful

Your business o Your newdy may befound
using the HUD Section 3 Business Begistry search of by using the fol

Section 5 — Search for a Business

[Click] on the link Search for a Business from the top
menu The “Search for a HUD Section 3 Business” page is
displayed:

Search for a HUD Section 3 Business

Metropolitan Area Required

Alternative location (State, City, County, Zip) search options are available using the advanced search.
Business Capabilities Search Options +

Additional Search Options +

Search For Business

1. Select Metropolitan Area.

a. [Click] the Metropolitan Area Text Box, to
select the Location for the Business from the
combo box, or type State in text box, then select
the Location for the Business from auto loaded
drop down list. Selection of a Metropolitan Area
is required.

Search for a HUD Section 3 Business

Metropolitan Area Required
‘DC |'reavailab|eusingtl|e advanced search.
Dc ~ +

Washington-Arlington-Alexandria, DC-VA-MD HUD Metro

Washington-Arlington-Alexandria, DC-VA-MD HUD Metro

2. Select Business Capabilities Options.
a. [Click] on the “+” next to the Business
Capabilities Search Options to extend the

Business Details selection.

Additional Search Options +

Business Capabilities Search Options


http://hwvalad4810.hud.gov:9981/Sec3BusReg/BRegistry/SearchBusiness
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The Business Capabilities Details selection is
displayed. [Check] on one or more Check Boxes for
business capabilities search.

Search for a HUD Section 3 Business

BN !
3. Select Additional Search Options.
b. [Click] on “+” next to the Additional Search
Options to extend the Business Additional Search
Details selection.

Business Capabilities Search Options +

@,

The Business Additional Search Details selection is
displayed. [Check] on one or more Check Boxes for
business capabilities search.

Additional Search Options

‘Additionl Search Options -

Minority-Owned Business ‘Woman-Owned Business.

HUBZone Firm SBABaFim

Labor Union Certified Firm (7] DL Youthbuild Participant/Grantee

DOL Registered Apprenticeship Provider Hiring

‘Search For Business.

4. Search for Business.
a. [Click] the Search for Business button

Search For Business 3
to view Search Results.

Section 3 Business Registry Search Results

Search Criteria
+ Location: Baltimore-Columbia-Towsen, MD MSA Metropolitan Area
+ Business Capabilities: IT

The Baltimore-Columbia-Towson, MD MSA is made up of del County, MD; Balti County, MD;
Baltimore city, MD; Carroll County, MD; Harford County, MD; Howard County, MD; Queen Anne’s County, MD.

Business Name Address Telephone Provided Services

Brick Masonry, Brick Masonry,
Carpentry, Carpentry, Electrical,

40110ld Court Road, Pikesville, MD 21208 Electrical, General Contractor, General

Lonsinuciian BALTIMORE, MD 21209 (443)8T85TL | ¢ bractor, I, IT, Painting Dry Wall

Company Painting Dry Wall, Plumbing,
Plumbing

RigtDirection ]

Technology 300, Lombard St Sute 820 (410) 8128247 | IT

Solutions LLC BALTIMORE, MD 21202

5. Export Results to Excel.

a. To export the results of the business search to
Microsoft Excel, [Click] the Download as a
Microsoft Excel Workbook link, which is at the
bottom of the results table.

Bio-Hazard, Crime Scene Cleanup,
Bio-Hazard, Crime Scene Cleanup, IT,
1T, Janitorial, Janitorial

Stricklvi
e

b. Depending on the browser, the file will either
open in a viewer or can be downloaded and
saved.

c. When opening the file in MS Excel, it may
open in a Protected View.

d. If so, [Click] the Enable Editing option at the

Enable Editing - |

313 HOME  INSERT FORMULAS DATA REVIEW  VIEW  Team

4036 W Cold Spring Ln

BALTINORE, MD 21215 laojerrar

top of the screen.|

A B
|~ |Business Address [~]

Business Name

r

A&E Heating and Air Conditioning, LLC 513 11th Street, SE 2nd Floor Washington, DC 20003
Advanced Air Mechanical Systems 20148 5th Street NE WASHINGTON, DC 20002

w

=

BMD INC 2200 Pennsylvania Avenue, 4th Fl East WASHINGTON, DC 20(

o

City Construction, LLC
HUGEE CORPORATION

1312 DECATUR STREET NW WASHINGTON, DC 20011
16818 NEW YORK AVE SUITE 206 D WASHINGTON, DC 2000

=

Section 6 — Advanced Search for a

Business

[Click] on the link Search for a Business from the top
menu. The “Search for a HUD Section 3 Business” is
displayed, then [Click] on the advanced search link.

Search for a HUD Section 3 Business

Metropolitan Area Required

Alternative location (State, City, County, Zip) search options are available using t



http://hwvalad4810.hud.gov:9981/Sec3BusReg/BRegistry/SearchBusiness
http://hwvalad4810.hud.gov:9981/Sec3BusReg/BRegistry/AdvancedSearch.action
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The page “HUD Section 3 Business Advanced Search” is Location
dlSplayedZ Enter ome of the location search aptions (State, County, City, ar Zigk
HUD Section 3 Business Advanced Searc ] =
Tourty
Location | Washingtor, MO -~ |ar
Enterone of the location cearch opticne (State, County, City, or Tipk
ity
- e
| hd |°" Zip Code
caursy T
I ~Jor
iy . . .
| ~ o c. Toenter a City, [Click] on the City Text Box,
— and type in 3 or more characters, then select a
| | City from the auto loaded drop down list.
Business Capabilities (State, County, and Zip text boxes will be grayed
_ ) _ out).
7| Accourting 7| Architecturs: | Brick Masoany [ Carpentry
Location
T Consalting = 2 - . [ Ergirzering
Enter one of the lacation search options (State, County, City, or Tigk
_ | HWAC i _| denitorisl | Landscapirg P
ittt v ) oot | seng ooyt ] =
e B R L Lo -
E |
1. Location Selection. -
[Enter] one of the location search options (State, T

County, City, or Zip). A location is required to
search.

a. To enter a State, [Click] on the State Text Box,
and select a state from state drop down list.
(County, City, and Zip text boxes will be grayed
out). Location

Erber ome of the locstion sesrch options (Stete, County, City, ar Zipk:

d. Toenter aZip Code, [Enter] 5 digits in Zip
Text Box. (State, County, and City text box will
be gray out).

Location Stoic
s ane s et sarh o (S Cove, . r =
[ & [ e
Courdy
ar Tty
] >
City
=3 |
2. Select Business Capabilities Options.
b. To enter a County, [Click] on the County Text [Check] on one or more Check Boxes for business
Box, and type in 2 or more characters, then capabilities search.
select a county from the auto loaded drop Business Capatilces
down list. (State, City, and Zip text boxes will be 0 s R ey
grayed Out). () carpentry ] consulting () Demalrtion Electrical
Dovcunss [ gyt [ g -
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3. Select Additional Search Options.

[Check] on one or more Check Boxes for additional

S /|

searches.
Additional Search Options G HOME  INSERT  FORMULAS  DATA  REVIEW  VIEW  Team

Minority-Owned Business. Woman-Owned Business A B
1 |Business Name |~/ Business Address 7]

HUBZone Firm $8AB3 Frm

. 2 |ASE Heating and Air Conditioning, LLC 513 11th Street, SE 2nd Floor Washington, DC 20003

Labor Union Certified Firm DOLYouthbulld Participant/Grantee
3 |Advanced Air Mechanical Systems 2014B 5th Street NE WASHINGTON, DC 20002

DOL Registered Apprenticeship Provider Hiring
4 |BMD INC 2200 Pennsylvania Avenue, 4th FI East WASHINGTON, DC 200
5 |City Construction, LLC 1312 DECATUR STREET NW WASHINGTON, DC 20011
6 |HUGEE CORPORATION 1818 NEW YORK AVE SUITE 208 D WASHINGTON, DC 2000

4. Search for Business.
[Click] the Search for Business button

Search For Business 3
to view Search Results.

Section 3 Business Registry Search Results

Search Criteria
+ Location: Dist Of Coturniie

Address Telephone. Provided Services

5522 Cotorasio fve W m402
free=n

GG, Do 20012, 12021 09-4085 | paint snc peint suppes

Gocgie frmmue MW, Third Floor

s230
Weshirston, D 20041 (202 3535594 | Lead Hazard Contral

5522 Coloratio fve W 402

[ Ty 12021 409-4085 | Faint Cistributor

5132885 Serect, SE 2nd Floor
20005

frimhemtet {202 eos-s081 | Huse

412 s Street, NE

ot s 1202) 5455230 | Jaritodel

20148 5k Strmet nE Slstrical, Gereral Comtrastar, MUAC,
WASSINGTORN, DC 2002 R T | s, Plurnbing

5. Export Results to Excel.

a. To export the results of the business search to
Microsoft Excel, [Click] the Download as a
Microsoft Excel Workbook link, which is at
the bottom of the results table.

914 hamilton st v,
WASHINGTON, DC 20011

‘mmmmuuﬁmmum
Qmwﬁmmmwamm

this Registry Does Not Meet Section 3 Hlighility

urplurmberlle (202] 4224277 | Phumbing

Criteria?
listed i iz regisry and does not andloss the senvices thatthe y
oroide Usera o i dtabese e sy arceuragedi 1Fyou Eelieve thet o frm e misrepresanted fselFas « Section 3
parform due diigence by veritying Section 3 fighiliy befors Business, plesse 2mal the LS, U
our ematl h
« Yourname, e ] add (thi

information vill nat be shared autside of U]

 Neme, iy, and stete of firm that s alegedly
misregresented their stefus a3 ¢ Section 3 business.
i firm does not meet the Sectian 5 Business eigbilly
e

U Department of Housing and Urban Development
451 Tth Street S, Washington, 0C 20410
Telephone: {202 T08-1112  TTV: (202) 708-1455

b. Depending on the browser, the file will either
open in a viewer or can be downloaded and
saved.




