Appendix I - Consultation Summary
Applicants’ citizen participation and consultation efforts for CDBG-NDR applications must be carried out in such a way to sufficiently assess the recovery needs, community development issues and vulnerabilities in areas affected by the qualifying disaster and identify and design an approach that will directly address these needs. In addition to requirements at 24 CFR 91.110, States must consult with all disaster-affected Units of General Local Government (UGLG), including any CDBG entitlement communities not identified as eligible applicants for CDBG-NDR funds as well as any other local or regional agencies with metropolitan-wide planning responsibilities (particularly for problems and solutions that go beyond a single jurisdiction) that operate in disaster-affected counties. Eligible UGLGs must follow consultation requirements at 24 CFR 91.100, with the supplemental requirement to consult with adjacent UGLGs and other local or regional agencies with metropolitan-wide planning responsibilities (particularly for problems and solutions that go beyond a single jurisdiction), and local public housing authorities affected by the qualifying disaster. All applicants must consult with adjacent States, tribes, UGLGs and other stakeholders and affected parties in the geographic areas surrounding potential projects to ensure consistency with applicable regional redevelopment plans.
To the greatest extent possible, Applicants are encouraged to carry out citizen participation and consultation efforts in a manner that accounts for the public input needed to fulfill environmental review and environmental justice responsibilities related to the proposed project. Specifically, Applicants are encouraged to seek input from the public and stakeholders in Phase 1 and 2 on different projects and their alternatives. Descriptions of projects and their alternatives should include all individual activities related to proposed projects, which may include activities that are near to the major activities (such as a rehabilitation center near a hospital) or be necessary for the core project to work (such as a shuttle bus link to satellite parking), or are logical parts of the activity (such as off-site storage to ensure access to records). This should also include the environmental effects of different design approaches and their impacts, emphasizing the effects on vulnerable low-income, minority or underserved communities.
The following lists of stakeholders are provided to ensure CDBG-NDR applicants conduct thorough consultation during development of Phase 1 and Phase 2 applications. Applicants should use the table at the end of this attachment to summarize Citizen Participation and consultation efforts in both Phase 1 and Phase 2 Applications. Phase 2 submissions do not need to re-state outreach done for Phase 1, but rather should reflect additional outreach and consultation conducted in preparation of the Phase 2 application.
State Applicants:

Public and private agencies and businesses as required by 24 CFR 91.110 (a)-(e);
o
Public and private agencies that provide:
· Assisted housing
· Health services
· Social and fair housing services, including those focused on services to:
· Children
· Elderly persons
· Persons with disabilities
· Persons with HIV/AIDS and their families
· Homeless persons
· State housing agency administering public housing
· For Applications that address or potentially affect the needs of homeless persons (particularly chronically homeless individuals and families, families with children, veterans and their families, and unaccompanied youth) and persons at risk of homelessness, the State must consult with:
· Each Continuum of Care within disaster affected counties within the State;
· Public and private agencies that address housing, health, social services, victim services, employment, or education needs of:
· low-income individuals and families;
· homeless individuals and families, including homeless veterans;
· youth; and/or
· other persons with special needs.
· Publicly funded institutions and systems of care that may discharge persons into homelessness (such as health-care facilities, foster care and other youth facilities and corrections programs and institutions; and
· Business and civic leaders.
· State or local health and child welfare agencies, relative to lead-based paint hazards;

All disaster-affected UGLGs, including any CDBG entitlement communities not identified as eligible 
applicants for CDBG-NDR funds; and

Any other local or regional agencies with metropolitan-wide planning responsibilities in disaster- 
affected areas (particularly for problems and solutions that go beyond a single jurisdiction). Examples include:
· Metropolitan Planning Organizations designated by the U.S. Department of Transportation;
· Economic Development Districts designated by the U.S. Department of Commerce – Economic Development Administration
· Watershed Councils; or
· Regional councils of government.

Tribes within or adjacent to disaster-affected areas;

Adjacent States UGLGs and other stakeholders and affected parties in the geographic areas
surrounding potential projects to ensure consistency with applicable regional redevelopment plans;

In order to obtain public input needed to fulfill environmental review and environmental justice 
responsibilities, Applicants are also encouraged to consult with:
· Regional Offices of the EPA
· Environmental organizations
· Community and neighborhood groups in potential project areas
· Historic preservation groups in potential project area
· State department overseeing environmental quality
· State Historic Preservation Officer
· State health department
· State or regional planning department
· State emergency management agency
· State Coastal Zone Management Agency if appropriate
Eligible Local Government Applicants: 

Public and private agencies and businesses as required by 24 CFR 91.100;
· Public and private agencies that provide:
· Assisted housing
· Health services
· Social and fair housing services, including those focused on services to:
· Children
· Elderly persons
· Persons with disabilities
· Persons with HIV/AIDS and their families
· Homeless persons
· State housing agency administering public housing
· For Applications that address or potentially affect the needs of homeless persons (particularly chronically homeless individuals and families, families with children, veterans and their families, and unaccompanied youth) and persons at risk of homelessness, the State must consult with:
· The local Continuum of Care;
· Public and private agencies that address housing, health, social services, victim services, employment, or education needs of:
· low-income individuals and families;
· homeless individuals and families, including homeless veterans;
· youth; and/or
· other persons with special needs.
· Publicly funded institutions and systems of care that may discharge persons into homelessness (such as health-care facilities, foster care and other youth facilities and corrections programs and institutions; and
· Business and civic leaders.
· State or local health and child welfare agencies, relative to lead-based paint hazards;

The State and Adjacent UGLGs, including local government agencies with metropolitan-wide 
planning responsibilities (particularly for problems and solutions that go beyond a single jurisdiction);

Local public housing authorities affected by the qualifying disaster;

Any other local or regional agencies with metropolitan-wide planning responsibilities in the disaster-
affected area (particularly for problems and solutions that go beyond a single jurisdiction). Examples include:
· Metropolitan Planning Organizations designated by the U.S. Department of Transportation;
· Economic Development Districts designated by the U.S. Department of Commerce – Economic Development Administration
· Watershed Council; or
· Regional councils of government.

Tribes within or adjacent to the boundaries of the eligible Unit of General Local Government;

Adjacent UGLGs and other stakeholders and affected parties in the geographic areas surrounding
potential projects to ensure consistency with applicable regional redevelopment plans; and

In order obtain public input needed to fulfill environmental review and environmental justice 
responsibilities, Applicants are also encouraged to consult with:
· Regional Office of the U.S. Environmental Protection Agency (EPA)
· Environmental organizations
· Community and neighborhood groups in potential project areas
· Historic preservation groups in potential project areas
· Local department overseeing environmental quality
· Local historic preservation agency
· Local health department
· City or other authoritative demographics source
· Local planning department
· Local fire department
· Local police or public safety department
Instructions for Completing Consultation Summary Chart:
Summarize citizen participation and consultation efforts for Phase 1 and Phase 2 using a table with the following elements (see below for example). Include one row in the table for each citizen participation or consultation activity. It is not necessary to re-state Phase 1 outreach in Phase 2 submissions. Rather, Phase 2 submissions should reflect additional outreach and consultation conducted in preparation of the Phase 2 application.
Column 1:
Agency Name or Stakeholder Group (if applicable)
For consultation activities involving a single agency or targeting a specific stakeholder group, the name of the agency or stakeholder group should be provided in the first column.
Column 2:
Agency Type – Target Population (if applicable)
Provide the agency type and target population served, if applicable. Where possible, use agency types (public, private, etc.) and target populations (low-income individuals and families, children, etc.) outlined in the lists above.
Column 3:
Type of Outreach
Use this column to briefly describe the type of outreach (public hearing, meeting, webinar, etc.)
Column 4:
Method of Notification (if applicable) – Materials Provided
Briefly describe how participants were notified of the outreach event, if event was open to the public, and list materials provided for consideration to participants.
Citizen Participation and Consultation Summary Chart
	1
	2
	3
	4

	Agency Name or Stakeholder Group (if applicable)
	Agency Type - Target Population (If applicable)
	Type of Outreach
	- Method of Notification (if applicable) - Materials Provided

	Example
	Local Government – low income households
	Meeting
	- Summary of needs and alternative approaches

	Example 2
	N/A - Residents of disaster- affected area
	Public Meeting
	- Posted meeting announcement on Agency website, electronic mail sent to leaders of community and neighborhood groups - Presentation of needs and results of preliminary environmental assessments. Guided discussion of alternative approaches
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