Instructions for Requesting FEMA IA Data for CDBG-DR DOB Check - Interim

This document will guide the CDBG-DR grantee through requesting Individual Assistance data from FEMA to be utilized in Duplication of Benefits (DOB) determinations as it relates to CDBG-DR funds. This is an interim process until the new HUD FEMA Computer Matching Agreement is activate. This data is NON PII.

Forms/Documents needed:
	FEMA Privacy Data Cover Sheet
	Written Consent Coversheet
Written Consent Form FEMA 

HUD POC For FEMA Data Requests:
	rebecca.j.reed@hud.gov

Process Steps:

1. The CDBG-DR grantee will identify the need for applicant data to be requested from FEMA and will email the HUD POC noted above. 

2. The HUD POC will work with FEMA to identify the appropriate FEMA regional resource to work with the grantee to complete the process noted in item 3 through 7.

3. The CDBG-DR grantee will identify a need for applicant data from FEMA and will assist the applicant in completing the Written Consent Form FEMA Form. This form is prepopulated in sections B and C. 

4. The CDBG-DR grantee will complete the Written Consent Coversheet by populating the following fields titled Name of Applicant, Disaster Number and Application/FEMA Registration Number.

5. Upon completion of the form, with the applicants’ signature, CDBG-DR grantee will fax the 3 needed documents to 
FEMA Mailroom @ 800-827-8112 in the below order.

	*Please note documents must be provided via fax in the following order:
		FEMA Privacy Data Cover Sheet
		Written Consent Coversheet
		Written Consent Form FEMA
*Please note only one applicant’s documents are to be faxed at a time. A fax per applicant must be performed. They cannot be accepted in batches.

6. Once faxes are successfully sent to FEMA the CDBG-DR grantee will provide a password protected copy of the faxed documents to their identified FEMA regional point of contact via email.

7. FEMA regional point of contact will ensure the sending of the FEMA data to the grantee in a secure password protected file via email.

FEMA Data Objects
	Data Objects

	Damaged Dwelling State

	Damaged Dwelling Zip Code 4 Digit Extension

	Dependents (Number in Household)

	Destroyed Flag (Y/N)

	Disaster Number

	FEMA Inspection Completed (Y/N)

	FEMA Registration Number



	Data Objects

	Flood Zone

	Gross Income

	High Water Mark Location

	High Water Depth in Inches

	Household Member Age

	Household Member First Name

	Household Member Last Name

	Inspection Completion(Y/N)

	Insurance Settlement Flood Amount

	Insurance Settlement Other Amount

	Insurance Type (Insurance Code)

	NCOMP Flag (Y/N)

	Owner/Renter

	Personal Property Total FVL Amount 

	Personal Property Flood Damage FVL Amount

	Primary Residence (RI) (Yes/No)

	Real Property Total FVL Amount 

	Real Property Flood Damage FVL Amount

	Registrant Date of Birth

	Registrant First Name

	Registrant Last 4 Digits of SSN

	Registrant Last Name

	Residence Type

	Temporary Housing Unit (THU) – Latest Currently Licensed-in Date

	Total Housing Assistance Approved Amount

	Total Housing Assistance Approved Flood Damage Amount

	Total Other Assistance Approved Amount

	Total Other Assistance Flood Damage Amount

	Total Other Needs Assistance Approved Amount

	Total Other Needs Assistance Flood Damaged Approved Amount

	Total Personal Property Assistance Approved Amount

	Total Personal Property Assistance Flood Damaged Approved Amount

	Total Repair Assistance Approved Amount

	Total Repair Assistance Flood Damaged Approved Amount

	Total Replacement Assistance Approved Amount
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