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I ntroduction

The Office of Multifamily Housing Programs completed the AFS Data Standardization
effort in preparation for the electronic submission of annual financial statements. The
purpose of this effort was to provide standard definitions for all AFS data elements to the
multifamily housing industry, in order to facilitate the consistent review and analysis of
annual financial statements across multifamily housing projects. The results of the AFS
Data Standardization effort for multifamily housing properties are available on the REAC
Financial Assessment web page, located at
http://imww.hud.gov/offices/reac/library/lib_famf.cfm#HANDBOOKS. The results
includes aredefined HUD Chart of Accounts, basic financial statement items not
represented by the HUD Chart of Accounts (i.e., Statement of Retained
Earnings/Changes in Partners' Equity, Statement of Cash Flows, and Notes to the
Financial Statement), and arevised list of Supplemental Data, Auditor Reports, and
Certifications. These results were used as a basis for defining the AFS data elements
included in this appendix.

The Financial Assessment Subsystem (FASS) — Release 1.1 enabled the electronic
submission of annual financial statement data via web-based data entry forms. With
FASS — Release 2.3, users enabled users to submit AFS data for multipurpose entities
(entities that own more than one property). The primary impact of this change has been
related to the submission of Consolidated Statements for these entities, which consisted
of AFS datafor the entity as well as AFS datafor each of the properties associated with
the entity during the reporting period. For all entities that are other than Cooperative
Corporations, the user has the option of entering a Consolidated Statement. With FASS —
Release 4.0 (thisrelease), users will be able to submit AFS data to recognize additional
projects including some secondary Section 241 FHA'’ s and projects with non-active
assistance contracts and to provide restricted (read only) accessto Limited Distribution
and Office of Multifamily Housing Assistance Restructuring (OHMAR) (Mark-to-
Market) only accounts.

Data Definition Organization

The AFS data elements defined in this appendix are organized by the data entry formsin
which they appear. Asaresult of the Consolidated Statement functionality, data
elements and business rules are not only defined by the type of submission, but the level
of statement (entity-level versus property-level) aswell. The applicability of adata
element and/or business rule is defined by the “ Stmt Level” column in the tables. For
instance, account 1320 has an two instances listed under “ Balance Sheet Data’. One
instance appliesto the entity-level statement (“E”), and one instance applies to the
property-level statement (“P’).

Aswith previous releases of FASS, if anumeric AFS data element is associated with
more than one form or schedule, it will appear on each of the data entry formsin which it
factorsinto a calculation. However, the value associated with this account number only
needs to be entered once. For instance, if a data element appears on both the Balance
Sheet data entry form and the Cash Flows data entry form, it only needs to be entered on
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one of those forms. Once work is saved on one form, that value will be available on
subsequent forms in which the data element appears.

The AFS data elements included in this appendix are defined as follows:

Account Number: This number identifies an AFS data el ement that appears on
one of the primary or top level data entry forms (e.g., Balance Sheet, Profit &
Loss, etc.). Account numbers that appear on multiple data entry forms only
need to be entered once.

Detail Level 1 Account Number: This number identifies AFS data elements
that are part of arepeating group. A repeating group is defined as a series of
data elements that when valued, must be positioned in a particular sequence,
and repeated as necessary. The screens for these repeating groups are
accessed viathe Details link.

Detail Level 2 Account Number: This number identifies AFS data elements
that are part of a repeating group that is keyed to and associated with the data
elements of a higher level repeating group. Again, these data el ements must
be positioned in a particular sequence and repeated as necessary. The screens
for these repeating groups are accessed viathe Details link.

Account Title: This column provides a brief description of an account number.
The account titles for some elements will consist of arequest for information
requiring no data entry on that screen; rather, the information request will be
associated with a Details link.

Stmt Level: This column has been added for Consolidated Submissions. [t
indicates which level of statement the account number and associated business
rule appliesto. This column can have the following values:

“B” —account and business rule apply to both entity-level and property-
level statements.

“E” —account and associated business rule apply to entity-level statement
only.

“P” —account and associated business rule apply to property-level
statement only.

NOTE: If submitting for asingle property or for an entity that isa
Cooperative Corporation, use the account and business rule instances with a
Stmt Level of “B” or “P".

Datatype: This column represents the domain required for an account number;
if an invalid datatype is submitted for an account number, the AFS submission
will be rejected. Please refer to the following Datatype key when reviewing
the FASS Data Definition:

“$” = Currency Vaue — only numbers are allowed for datainput; no
character values are allowed, including decimals, commas, and dollar
signs. Accounts that are defined as this type will appear on the
template with a“$” in front of the data entry field.
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“N” = Numeric Vaue — only numbers are alowed for datainput; no
character values are allowed, including decimals, commas, and dollar
signs.

“T” = Text Value — accepts any charactersin the input box

“S’ = Smalltext Vaue — accepts only permitted values defined by options
in drop down boxes associated with the data element

“D” = Decima Vaue — accepts numbers with decimals included; no other
characters are allowed in the data input box

“DT” = Date Value — accepts date input in MM/DD/YYY'Y format

e Negative Value Allowed: If an“X” isdisplayed in this column for an account
number, a negative value (formatted as a numeric value preceded by a minus
[-] sign) may be entered for the account number. If anegative valueis entered
for an account number that is not defined as allowing a negative value, the
system will return an error when the user saves their work on the screen.

e Mandatory: If an“X” isdisplayed in this column for an account number, a
value must be submitted for the account number. If avalueisnot submitted
for an account number defined as mandatory, the AFS submission will be
rejected.

e Editing and Business Rules: This column defines the editing and business
rules to which the value for an account number must adhere. If avaue for an
account number violates one or more editing and/or business rules, the AFS
submission will be rejected.

e Account Definition/Reporting Reference: For all of the account numbers
included in the revised HUD Chart of Accounts (i.e., Balance Sheet and
Statement of Profit and Loss accounts), this column contains the revised HUD
Chart of Account definition documented in the AFS Data Standardization
Results. For the remaining account numbers, this column contains additional
clarification as required.
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