Industry User Guide for the CPA CERTIFICATION — AUDITED ONLY
Financial Assessment Subsystem - Multifamily Housing (FASSUB) Release 6.0.0.0

Chapter 8: CPA Certification — Audited Only

All audited submissions must be reviewed and certified electronically in FASSUB by a CPA
audit firm. An audited AFS must go through the CPA Certification process in FASSUB before
the user (Submitter) can submit the audited AFS to HUD.

CPA Certification Key Points

» Applies to these submission types:

O Audited AFS in accordance with Handbook IG 2000.04 for a profit motivated/limited
distribution entity that is other than a cooperative corporation

O Audited AFS in accordance with Handbook IG 2000.04 for a cooperative corporation
that is profit motivated

O Audited AFS in accordance with OMB Circular A-133 for a non-profit entity that is
other than a cooperative corporation and with annual expenditure of Federal awards
of greater than or equal to $300,000

O Audited AFS in accordance with OMB Circular A-133 for a non-profit entity that is a
cooperative corporation and with annual expenditure of Federal awards of greater
than or equal to $300,000

» Before a CPA audit firm can review and certify audited statements, the firm must obtain
an Audit firm ID (Ull) via the Quality Assurance Subsystem (QASS). Details for
obtaining an Ull can be found at: www.hud.gov/reac/products/fass/mf_uiiaudit.html.

» A user with a CPA Certifier role begins the CPA Certification process from the
Statement Selection Screen.

* The CPA Certifier firm can be either the same firm that performed the audit or a different
firm.

» If the CPA Certifier audit firm is different than the audit firm that performed the audit, the
CPA enters the audit firm’s Unique IPA Identification (Ull), also known as an audit firm
ID, for their firm. The Ull is used to retrieve information from the Quality Assurance
Subsystem (QASS) regarding the audit firm performing the certification.

» The Auditor completes a checklist regarding whether they agree or disagree with the
electronic submission data compared to the hard copy audit. If the CPA certification is
submitted with any item in the checklist marked as “Disagree”, the status of the
submission is set to “CPA Disapproved”. Otherwise, the status of the submission is set
to “CPA” Approved” upon completion of the certification process.

» If the status of the submission record is “CPA Disapproved”, the Submitter can view the
results of the CPA certification from the Submission Status Box. They can also access
the data entry screens to edit the data and resubmit it to CPA Certification.

* Once the CPA Certification has been completed and the submission record has a status
of “CPA Approved”, the submitter can view the CPA Certification and, when ready,
submit the AFS submission record to HUD.

* No CPA certification is required for Owner-Certified AFS submissions. The submitter is
able to submit directly from the Statement Selection Screen upon successful validation
of the submission.
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Attesting Firm is the Same (A-133)

To conduct a CPA Certification if the attesting firm is the same firm that performed the
audit on an A-133 submission:

1. Click on the Submission Status Box link on the Select An Option screen.

Annual Financial Statam ent

Electronic Submission

U.E. Department of Housing and Urban Development Ew

Real Estate Assessment Center (REAC)
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The Enter Fiscal Year End (FYE) Date for Owning Entity screen displays.

Annual Financial Statement

Electronic Submission @
U.S. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Enter Fiscal Year End {FYE) Date for Owning Entity

Owning Entity Fiscal Year End: ||

Date exarmpie: 1203172000

Continue |

2. Enter the fiscal year end date for the owning entity in the Owning Entity Fiscal Year End
field.
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3. Click on the Ll = button. The Submission Status Box displays indicating the

submission status (e.g., CPA Review).

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

4

Submission Status Box

Tax ID Project AFS FYE | Submission Type | Submission Status
888888881 Consolidated Statement | 12/31/1995 AUD-2000.04 Draft
888888885 THE VILLAGE (1) 123171995 O0C==300K Draft
888888887 ACRES HOMES {2) 12/31/1995 AUD-A133 CPA Review

4. Click on the property or owning entity submission link (e.g., Acres Homes) in the Project
column. The Statement Selection Screen displays.

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Statement Selection Screen

Distribution Period . Print
Allowed From e Statement

ACRES
HOMES | 070TCTT2 010171993 | 127311995 View Data
2}

To subanit the AFS, vou MUST complete and validate a statement for each property listed abowe.

Project FHA/Contract M2M

Continue with CPA Certification
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Continue with CPA Certification

5. Click on the
screen displays. (next page)

button. The Enter Reporting Entity’s Name

Annual Fimancial Statem ent

Electronic Submission

U.5. Department of Housing and Urban Developmert ;

Real Estate Assessment Center (REAC)

Enter Reporting Entity’s Mame

Lazy Acres Nursing Homes

Is the audit firm performing the agreed upon procedures the same firm performing the audit?

Yes _ Mo |

FASSUE Main bMeny

=REAC Financial Sssessmant for FHAMF Housing=

Comments o Cusationa <REAC Technica! Asaatance Centers

6. Enter the name of the owning entity into this field. The reporting Entity’s name entered into
this field populates a portion of the Auditor Procedures page (e.g., ...we were engaged to
perform...for Jones Inc.)

es

7. Click on the button, since the audit firm conducting the CPA Certification is
the same audit firm that performed the audit. The Reporting Entity’'s name and the audit
firms details displays for confirmation (next page). It is important to verify that the
information displayed is correct.
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Annual Financial S_tatem ent . .
Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Verify that the Following information is correct.

Reparting Entity's Mame Lazy Acres Mursing Homes

Details of First K. | ast, CPA

LI (Unigue IPA Identifier) 99899
Firm Mame First b1, Last, CPA
Audit Firm ldentification Number 1234567585
Audit Firm Type ipa
Firrm Street Address Line 1 1234 First Street
Firrm Street Address Line 2 Suite B
Firrn City Mew Freedarn
Firm State MY
Firm Zip Code 12345
Firm Zip Code Extension G755
Contact Telephane 123-456-7530

Yerify that the Information above is complete and correct.
The Reporting Entity's Mame can be corrected on the previous page. If Audit Company information is not correct,

Select Cancel and contact the REAC Technical Assistance Center.

Caontinue Cancel

8. Click on the CEnAE button once the audit firm information and the Reporting

o

Entity’s name is verified. If the Reporting Entity’s name is incorrect, use the “Back™ putton to
re-enter the correct name. If any of the other information is incorrect, select the Cancel
button and contact the REAC Technical Assistance Center (TAC).
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The Submission Warning and Auditor Procedures screen displays.

Annual Financial Statement

Electronic Submission W
U.5. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
ACRES HOMES (2 O70TCy 72 010141995 12/3141995

Warning

Any person who knowingly presents matenally false, fictitious or fraudulent statements i a
matter within the junsdiction of the I3 Department of Housing and Urban Development i3
subject to penalties, sanctions ot other regulatory actions, icluding but not lmited to

1. fines and imprizonment under 18 TS5 .C. 287, 1001, 1010 and 1012, which prowide for
fines of a mammum of $250,000 for mdmmduals and $500,000 for organizations, or
inprizonment for up to 5 years, or both;

2. ol penalties and damages under 31 T1.3.C 3729 of not less than £5,000 and not more
than $10,000 per validation, plus 3 times the amount of damages that the government
sustains, and

3. admintstrative sanctions, claims and penalties by HUD pursuant to 24 CFE parts 24,
28 and 30

FASSLUE Main Menu

=REAL Financial &ssessment for FHAME Housings

Cormrments or Queshions <REAC Technical Assistance Centers
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9. Click on the tab after reviewing the Warning statement. The
Independent Accountant’s Report screen displays. (next page)

Annual Financial Statem ant L.
Electronic Submission

L5, Departmert of Housing and Urkan O
Real Estate Assesamant Capter (REALC)

Freject Hamve FHA Comtract Humdien Date Frem Date To
ACRES HOMES [d) WOTE DA A S il

Wigs Submigaion Dats

P ubmicsion W arning

Independent Accountant’s Repen om Applying SgreedVpon Procedure

fuditer Procedures

‘We have perfaommad the procadure descrbed in the second paragraph of this repod, which was
agred 1o by Lazy Acres Nursing Homes Carp. and the U.5. Depanment of Housing and Urkan
Delopment, Real Estale Assessmert Center (REAC), solely 1o assist them in defermining
whether the eleciranic submission of cedain information agrees with the relsled hard copy
dotumanls cludsd within (ke OMIT Cimgulsr A-133 mpoding packaps Lafy Adres Nussng
Homnees: Corp i mepiEEibhs fr the accumcy and completensss of [he ekscinnic subimission
This ageedugan proceddss angapement was conductad 0 accordancs wih altestaban
slandands establizhad by tha Arencan instiute of Cedfied Public Accountants and ganeraly
accapled govemment sudling standands. The sofficiency of the procedure is solely the
meponsitlity of thooe padies specified in this report. Conseguantly, e make no epresentaban
regarding the suficiency of the peocedure described below sither for the purpose for which this
repie] has biesr eequaalad or for any alher pupoes

'We companad 1The eecironic submission of the dems lisked in the “UFRE Rule Infoemation”
oolumn wath the coresgonding prnted documents listed in the “Hard Copy Documents® column
T resulle af the pedomance of ow agmed-upon procedure indicale agresment or non-
agresrenl of B slectmonically fubmilled inarralion and hed Copy documents as shown in Lha
Chuart Dl

W wem engaged bo pedorm an audit in accordance with OWE Circular A133, Audits of States,
Locs! Fovernments, and Noo-Foodf Crganizations, for Lazy Acres Mursing Homes as of and for

the year ended 12502000 and hawe issued oor report theseon dated Tha

niomalion in the “Hard Copy Doourents® column was included within the scope orwas a by
product of thal audl. Fudher, ow opinon on the far presentation of the supplemental nancial

data berrplaies dated . was expressed in relation to the basic fmancial stalements
of Lazy Acres Mursing Homes taken as a whole

A copy of the reporfing package required by OME Circular A-133, which ncludss the audiors
repoeis, is availablo in s enbrety fom Lagy Acms Nursing Hormes Cop ‘W have maol perfonmad
any wddilioral auding pooedures snce the date of the sfaremaentioned audt repors. Futhes,
we bake no responsibality for the secunty of the informaton irarsmitied electorcally o the LS
Diegaartment of Housing and Lirkan Dewelopmen, REAL

10. Enter the Audit Report and the Opinion dates into the fields above. In the paragraph
beginning with “We were engaged...” there are two fields where dates are entered. One of
these is the date of the Audit Report and the other is the date when the certification on the
fair presentation of the supplemental data was expressed in relation to the basic financial
data templates.

NOTE: The Auditor Procedures continue on the next page. This is only a partial view of the
screen due to space limitations of the page size.

October 15, 2004 8-7



Industry User Guide for the
Financial Assessment Subsystem - Multifamily Housing (FASSUB) Release 6.0.0.0

CPA CERTIFICATION — AUDITED ONLY

-
11. Scroll to the lower portion of the Auditor Procedures and click on the button in the

Agrees or Does Not Agree columns for each of the procedures.

Thi= mport is mbended solely for the information and wse of Lazy Acres Nursing Homes Coop
(Typa 7) @ the WS Depanrani of Hougng aad Liban Desslopment, READ, snd & niod
irfanded b B and shoudd nof be usad by anyona athar than thase spacfed patus

FROCEDURE  LUFRS RLULE INFORMATION

1 Balsnce Shest, Rewnue and
Expereia and Cash Flisy dala
(account rembars 1120 to
FA00T and the 51200 ==nex)

2 Sumphks Cash (5130 sanes
acoounis) Mote: Because
Coopsralives we szsmpl fam
aubsilbng suplis cash
acoounls, ploase salect

3 Feainolas[S3100 sanes of
acoounis)
d Type of apinion on the

Financial Satemenl s
audtaor repoit 3400, S3E0
and 53600 senes of Accoenls)

] Ty of Gpirdon o6 Fingnd sl
Data Templates [i.e.
Suplamamal Dats) (accoun
S3400-100)

& Audt indngs narmative (23800
senes of acooun|s)

7 Genaral imformnation (S3300,
S3I700 and S3300 zenes of
acimn|E)

Frm Mams
Employer Mentficatan Number

Drale

Atlesting Praciitioner's Firsl Hame
Allesting Pracifioner’s Middle Nams
Atlegting Praclitioners Last Namrs
Allpeding Praclitionars Tk
Afleeting Praclitioners Telphons
Afleping Pracifonars Fax

Aflepting Pracilonars E-mail

HARD COPY
DOCUMENTS

Fnancal Data Termglales
ne Supplersilal
Schedues)

Francial Data Tesglaias
(Le. Compuiation of
Surplug Cash,
DisAnbubans, and
Rasidml Receipis -
Arnuali

Footmalas bo Audited
Basic Francil
Stalemania

Bydiors's Reparts on tha
Francal Slalements,
Caomplance and Imama
Caniral

Bidinne's Sugplamentsl
Rapon an Financial Data
Tamplsbes

Schedue of Findings and
Questioned Caosls

Schedda of Findings and
Queshoned Costs and
Foderal Asmides Dala

OOES
AGREES HNOT

AGREE

P r

r r

(= r

r r

P r

i r

P r

|:F:.|.':L A. Lamk, CPA

[12348780

[y 167 200

Complete Cerdification Proce dures

* Fquired gems
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NOTE: The Auditor Procedures screen will vary depending on the type of statement (OMB
Circular A-133, Handbook IG 2000.04) and whether the audit firm performing the
CPA certification is the same firm that performed the statement audit.

NOTE: Cooperatives are exempt from reporting surplus cash accounts, therefore,
statement #2 would not apply to Cooperatives but must still be answered. If the
submission is a Cooperative and you want to proceed with the certification
process, you must select the “Agrees” radio button or else this submission will
not be accepted.

12. Fill in the blank fields with the appropriate auditor information. An asterisk (*) next to certain
fields indicates these (auditor’s first and last name and telephone number) are required
fields.

NOTE: If an auditor needs to review the submission, they use the View Submission Data link
located at the top and bottom of the screen. However, if they choose to review the
submission data using this link, then any information entered in the Auditor
Procedures and the Auditor information sections is deleted, and the CPA Certifer is
required to re-enter the information in these sections. It is recommended that the
auditor review the statement data prior to beginning the CPA Certification process.

Complete Certification Procedures

13. Click the - | putton. A message window displays
asking if you wish to complete the Certification process.

H?/ Do you wish ko complete the Certification process? Changes can not be made after the process is complete,

Ik | Cancel

14. Click the button to continue.

NOTE: When an Agree/Does Not Disagree radio button for the Auditor Procedures is
left blank, the following CPA Certification Error message displays.

CPA Cerification Error

Check all radio buttons, please

Back |
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NOTE: When a mandatory field for the Auditor Procedures is not completed, the
following CPA Certification Error message displays.

CFA Certiflcation Error

Fill Attesting Auditar's

First Marme,

Last Mame,

Telephone In and resubmit again please

B’al:hl

When all of the procedures have been completed and all of the fields have had data entered
into them correctly, one of the following messages displays.

Annual Financial Statem ent

Electr-::mlc Submission

artment of Heusing and Urban Development &%

FI:HI Estate ASsessment 'Clﬂtﬂ'lRE.lu{:]

CPA Certification

The Certification Process has been successfully completed.Please
notify the person who will do the actual submission to HUD so that
the process can be finalized.

[

NOTE: If the user disagrees with any portion of the Annual Financial Statement, the following
screen appears:

CPA Certification

You have registered that yvou disagree with all or part of this Annual Financial
Statement.This action signifies that the submitter must take action to correct
this statement, You should contact the submitter and notify them of the items
with which you disagres.

Ik

15. Click on the button. The Independent Accountant's Report page displays with the
information incorporated into the text (next page).
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The Independent Accountant’s Report screen displays. This is only a partial view of the
screen due to space limitations of the page size.

PROCEDURE UFRS RULE INFORMATION HARD COPY DOCUMENTS AGREES DOES
NOT
AGREE
1 Balance Sheet, Revenue and Financial Data Templates
Expense and Cash Flow data (i.e. Supplemental o ~
(account numbers 1120 to A100T Schedules)
and the 51200 series)
> surplus Cash (31300 series Financial Data Templates
accounts) Mote: Cooperatives are (i.e. Computation of Surplus " ~
exempt fram submitting surplus Cash, Distributions, and
cash accounts. Residual Receipts - (Annual))
3 Footnotes(53100 series of Footnotes to Audited Basic ~ o
accounts) Financial Staterments
| Type of opinion on the Financial  Auditors's Reports on the
Statement and auditor Financial Statements, ~ -
reports(23400, S3500 and 53600 Compliance and Intemal
series of Accounts) Contral
3 Type aof opinion on Financial Data Auditor's Supplemental
Ternplates (i.e. Suplemental Report on Financial Data Q o
Data) (account S3400-1007 Templates
& Audit findings narrative (23800  Schedule of Findings and o ~
series of accounts) Cluestioned Costs
7 General information (53300, schedule of Findings and
53700 and 53800 series of Questioned Costs and v i
accounts) Federal Awards Data
Firm Mame Employer First I Last, CPA
Employer [dentification Mumber 123456789
Date 091672003
Attesting Practitioner's First Name First
Attesting Practitioner's Middle Mame
Attesting Practitioner's Last Mame Last
Attesting Practitioner's Title
Attesting Practitioner's Telephone 122-456-7850
Adtesting Practitioner's Fax 123-456-T8591
Attesting Practitioner's E-mail contact{@etnal com
Back To FASSUE Main Menu

16. Click on the | Black T PASSUB Main hMeny | button.
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Attesting Firm is Different (A-133)

To conduct a CPA Certification if the Attesting firm is NOT the same firm that performed
the audit on the A-133 Submission:

1. Click on the Submission Status Box link on the Select An Option screen.

Annual Finansial Stabsment

Electronic Submission

L.5. Department of Housing and Urban Development
Real Estate Assessment Hhur IREAC)

Select An Dption

] [l 1 inn
= Subsmissaon Sistus How
* Reguies! 3040y Exlension

* Aeguest Resubamiseion
& Hpguest YWanmr

* Rdministralve Beguest Slatus Box
= Wiew Prior Year AFS Data Subinission

The Enter Fiscal Year End (FYE) Date for Owning Entity screen displays.

Annual Financial E‘_:tatem ent . .
Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Enter Fiscal Year End {FYE) Date for Owning Entity

Owning Entity Fiscal Year End: ||

Date exarmpie: 1203172000

Continue |

2. Enter the fiscal year end date for the owning entity in the Owning Entity Fiscal Year End
field.

October 15, 2004 8-12



Industry User Guide for the CPA CERTIFICATION — AUDITED ONLY
Financial Assessment Subsystem - Multifamily Housing (FASSUB) Release 6.0.0.0

3. Click on the button. The Submission Status Box displays indicating the
submission status (e.g., CPA Review). See next page.

Annual Financial Statement

Electronic Submission

U.5. Department of Housing and Urkan Development
Real Estate Assessment Center (REAC)

Submission Status BoXx

Tax ID Project AFS FYE | Submission Type | Submission Status
8888688881 Consolidated Statement | 12/31/1995 AUD-2000.04 Draft
88806868885 THE VILLAGE (1) 12311995 OC==300K Draft
588888887 ACRES HOMES {2) 12/31/1995 AUD-A133 CPA Review

4. Click on the Property or Owning Entity submission link (e.g., Acres Homes) in the Project
column to proceed with the CPA Review in the Submission Status column. The Statement
Selection Screen displays.

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Statement Selection Screen

Distribution Period . Print
Allowed From Period To | Status Statement

ACRES
HOMES | 070TCTT2 01011995 | 127311995 View Data
2)

To subtmut the AFS, you MIUST complete and vahdate a statement for each property listed abowve.

Project FHA/Contract M2ZM

Continue with CPA Certification
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5. Click on the i i O B button. The Enter Reporting Entity’s Name
screen displays. (next page)

Anrual Fimancial Stabam ant

Electronic Submission w
e > |

U.S, Departmant of Housing and Urban Devalopmant
Real Extate Assessment Canter (REAC)

Enter Reporting Entity’s Hame

Lagy kores Huesing Homes

|z the audit firm parforming the agresd upen procedurss the sams firm perfarming the audit?

Yes Mz |

6. Enter the name of the reporting entity into this field. The reporting Entity’s name entered
into this field will populate a portion of the Auditor Procedures page (e.g.,...we were not
engaged to perform...for Dean Ebbebraten.”) This name will be redisplayed for confirmation
in the following screen.

7. Click on the No button, to signify that the audit firm conducting the CPA
Certification is NOT the same audit firm that performed the audit. A screen displays to enter
the Audit Firm’s unique identifier (Ull).

Annual Financial Statement

Electronic Submission w
o > |

.5, Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
ACRES HOMES (2 070TCy 72 0140141935 123171995

Please enter your Audit Firm’s unique identifier{Ull)

Submit
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8. Enter the Ull and then click on the| Submit | button.

Annual Financial S_tatem ent . .
Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Verify that the Following information is correct.

Reparting Entity's Mame Lazy Acres Mursing Homes

Details of First K. | ast, CPA

LI (Unigue IPA Identifier) 99899
Firm Mame First b1, Last, CPA
Audit Firm ldentification Number 1234567585
Audit Firm Type ipa
Firrm Street Address Line 1 1234 First Street
Firrm Street Address Line 2 Suite B
Firrn City Mew Freedarn
Firm State MY
Firm Zip Code 12345
Firm Zip Code Extension G755
Contact Telephane 123-456-7530

Yerify that the Information above is complete and correct.
The Reporting Entity's Mame can be corrected on the previous page. If Audit Company information is not correct,

Select Cancel and contact the REAC Technical Assistance Center.

Caontinue Cancel

9. Click on the continue button, after the Reporting Entity’s Name and the Audit
Company information is verified. If the Reporting Entity’s name is incorrect, use the "Back™ to

re-enter the correct name. If any of the other information is incorrect, select the Cancel
button and contact the REAC Technical Assistance Center (TAC).
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The Submission Warning and Auditor Procedures screen displays.

Annual Financial Statement

Electronic Submission W
U.5. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
ACRES HOMES (2 O70TCy 72 010141995 12/3141995

Warning

Any person who knowingly presents matenally false, fictitious or fraudulent statements i a
matter within the junsdiction of the I3 Department of Housing and Urban Development i3
subject to penalties, sanctions ot other regulatory actions, icluding but not lmited to

1. fines and imprizonment under 18 TS5 .C. 287, 1001, 1010 and 1012, which prowide for
fines of a mammum of $250,000 for mdmmduals and $500,000 for organizations, or
inprizonment for up to 5 years, or both;

2. ol penalties and damages under 31 T1.3.C 3729 of not less than £5,000 and not more
than $10,000 per validation, plus 3 times the amount of damages that the government
sustains, and

3. admintstrative sanctions, claims and penalties by HUD pursuant to 24 CFE parts 24,
28 and 30

FASSLUE Main Menu

=REAL Financial &ssessment for FHAME Housings

Cormrments or Queshions <REAC Technical Assistance Centers
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10. Click on the tab after reviewing the Warning statement. The
Auditor Procedures screen displays.

annual Financial Statement

Electronic Submission

.5, Department of Housing and Urban Development ‘%

Real Estate Assessment Center (REAC)

Project Name FHA Contract Humber Dare From [Fate To
ACRES HOMES 2] OFOmCFT2 0A1HEE5 1203171995

wiew Submizsion Data

P iniccion waen W 2ot vrocedures §

ldepandent Accountant's Report an Applying Agreed Upon Procedurs

e have performed the procedura describad in fhe second paragraph of this rapor, which was
agresd 1o by Lazy Acres Murzing Homes Comp. and the WS Dapardreent of Housing and Wrban
Developmienl, Peal Exlale Assesemenl Center (REAC), solely (o assisl therm in delemmining
whethar the elactronic submission of cetain informadion agrees weth the related hard copy
doecumerts mcluded within the OME Circular A-133 reposting package. Lazy Acres Mursing
Hames Corp is responsible for the accuracy and completeness of the elacironic submission
Thiz sgreed-upon procedures engagemend was conducted in accordance with atteststion
slandards established by the American Institute of Cedified Public Accountants and generally
acceptad govarnmand sudiing standasds, The sufficlency of the procedure is solaly the
responsibilly of those padies specified in this report. Consequenly, we make no reprasentation
regarding the suflicsency of the grocedume descnbed below edher for the purpose for which this
report has besn requestad or for any othar purposa,

Wi compared the electrorc subrmesssan of the dems hsied n the "UFRS Rule Information”
codurn with tha comesponding prirted documents listed in the "Hard Capy Docurmeants™ cobumn.
The results of the pedormance of our sgreed-upon procedure indcate agreement or nore
agreamant of ihe elecironically submitted information and haesd copy documents a5 shown in fhe
char bealow.

e were engaged fo perform an audit in accordance with O8E Circular &:-133, Awdits of Sisles.
Local Goveraments, end Mon-Peofit Oegarnizadions, for Lazy Acres Mursing Hormes a8 of and for

the year ended 12310000 and haee ssued our repor (hereon daled Ihe

irformaation o the “Hard Copy Docwmerds® cobumn wes included within the scope orwas a by-
produed of that audil. Furheér, sur epirsan on the G preseriasan of the supplermantsl financial

data templates dated , was apprassed i relation {o the basic financial sialements
ol Lazy Acres Nurgng Homes taken as a whola

& copy of the reposting package required by OMB Circular 133, which includes the audiors
reports, 15 available inoils enleely from Lazy Acres Mursing Hormes Corp, Wie hawe nal performiéd
any wdddionsl auditing proceduras sinca tha date of the aforemerdionad audit reports. Furthar,
we take no responsibaty for the security of the information Transmetted electronically o the U5
Depatment of Housing and Uban Development, REAC

The second portion of the Independent Accountant’s Report page displays on the next page.
This is only a partial view of the screen due to page size limitations.
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Thea rapiet ig inlendad solaly S he ifformation snd e of Lagy Sieed Nurging Hoessa Caip
Typs 73 snd the US. Depadment of Housing and b Developmest, REAL, and iz mal
inbended to ba and should not b used by angane othar than these spacified paries

PROCEDURE UFRE RULE INFORMATION

1 Balanca Shedl, Ruvenie afd
Espenza and Cash Flow data
[account rumbers 1120 to
TI0OT and the EVEID Saiies)

Euplus Cash (E13 sanes
wecourla) Mgle BethEiiee
Coopersbwes are axempl from
ssbmicing suplus cash
atcounis, please eelect

k-

“Agrags”

k] Forglae[S5000 senes of
sccounbs)

4 Type of apnios an the

Fifcificmi | Stabaman and
madfor eparis(33400, 53500
el SO0 seres of Acoounis]

5 Type of apmios an Financial
Dzt Tarmplates {Ls.
Swplermantal Dala) (acosun
S3A00-100)

[ Al fndngs mamales (5300
senes of apcaunis)

T Ganeral informabion [S3300,
EZA00 and S3E00 senas of
B ounlE)

Firm Marme

Ermpiayer ansfication Mumbsar

Dt

Altesling Fraciiioners Fist Nama
Alngsling Pracitionacs WMadds Name
Attesling Pracidiones Las Name
Aresting Pracitioner’s Tile
Altesling Praciiione’s Taleghans
Angsling Pracilianies Fas

Aresting Pracitioner’'s E-mail

HaRD COPY
DOCLMENTE

Finaneial Dats Temglates
L& Sepplementsl
Srhodules)

Financsl Daba Terngd ales
i & Compulatan of
Sarplus Cash,
Desinteubions, and
Rasaitual e eipis -

[EL TR

Fopiralas 1o Sudied
Eiasic Financial
Exaberraris

Agdrices's Raports on the
Firanisl Salsimantia,
Complance and Inlems
Coniral

Aadior’s Sepplamental
Repar an Financial Data
Templalaa

Schedue of Findngs and
Qupshoned Costs

Schodule of Findngs and
Quigsbicned Costs and
Fadérsl Swands Dta

DOES
AGREES  MOT
AGREE
-
i F
s i

|Ficer H. Le=c, CPA

|1zz456762

=T E

Compkia Cenficalion Frocadums

% Bequred dems

NOTE: Cooperatives are exempt from reporting surplus cash accounts, therefore, statement
#2 would not apply to Cooperatives but must still be answered. If the submission is a
Cooperative and you want to proceed with the certification process, you must select
the “Agrees” radio button or else this submission will not be accepted.
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11. Scroll to the lower portion of the Auditor Procedures and click on the button in the
Agrees or Does Not Agree columns for each of the procedures.

NOTE: The Auditor Procedures screen will vary depending on the type of statement (OMB
Circular A-133, Handbook I1G 2000.04) and whether the audit firm performing the
CPA certification is the same firm that performed the statement audit.

12. Fill in the blank fields with the appropriate auditor information. An asterisk (*) next to
certain fields indicates these (auditor’s first and last name and telephone number) are
required fields.

NOTE: If an auditor needs to review the submission, they use the View Submission
Data link located at the top and bottom of the screen. However, if they choose
to review the submission data using this link, then any information entered in the
Auditor Procedures and the Auditor information sections is deleted, and the CPA
Certifer is required to re-enter the information in these sections. Itis
recommended that the auditor review the statement data prior to beginning the
CPA Certification process.

13. Click on the - Complete ertiication Crocedures | button. A message window

displays asking if you wish to complete the Certification process.

‘?]/ Do you wish ko complete the Certification process? Changes can not be made after the process is complete,

.
Ik | Cancel

. . . C I . .
14. Click the L o i button to continue. Click the anee button to discontinue the

Certification process.

NOTE: When a radio button for the Auditor Procedures is left blank, the following CPA
Certification Error message displays.

CPA Cerification Error

Check all radio buttons, please

Back |
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NOTE: When a mandatory field for the Auditor Procedures is not completed, the following
CPA Certification Error message displays.

CPA Certification Error

Fill Attesting Auditor's

First Name,

Last Name,

Telephone in and resubmit again,please

Back |

When all of the procedures have been completed and all of the fields have had data entered
into them correctly, one of the following messages displays.

Anmnual Financial 5_'t:tem-ent . .
Electronic Submission

.5, Department of Heusing and Urban Development ‘w

Feal Estate Assessment Center (REAC)

CPA Cerification

The Certification Process has been successfully completed.Please
notify the person who will do the actual submission to HUD so that
the process can be finalized.

(0]

Note: If the user disagrees with any portion of the Annual Financial Statement, the
following screen appears:

CPA Certification

You have registered that yvou disagree with all or part of this Annual Financial
Statement.This action signifies that the submitter must take action to correct
this statement. You should contact the submitter and notify them of the items
with which you disagree.

ik

15. Click on the button. The Independent Accountant's Report screen redisplays with
the information that you entered previously. (next page)
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The Independent Accountant’s Report screen displays. This is only a partial view of the

screen due to space limitations of the page size.

PROCEDURE UFRS RULE INFORMATION

1 Balance Sheet, Revenue and
Expense and Cash Flow data
(account numbers 1120 to 71007
and the 51200 series)

> surplus Cash (31300 series
accounts) Mote: Cooperatives are
exempt fram submitting surplus
cash accounts,

3 Footnotes(53100 series of
accounts)
| Type of opinion an the Financial

Statement and auditar
reports(23400, S3500 and S3600
series of Accounts)

3 Type aof opinion on Financial Data
Ternplates (i.e. Suplemental
Data) (account S3400-1007

& Audit findings narrative (53500
series of accounts)

7 General information (53300,
53700 and 53800 series of
accounts)

Firm Mame Employer

Employer ldentification Number
Date

Attesting Practitioner's First Mame
Attesting Practitioner's Middle Mame
Attesting Practitioner's Last Mame
Attesting Practitioner's Title
Attesting Practitioner's Telephaone
Attesting Practitioner's Fax

Attesting Practitioner's E-mail

HARD COPY DOCUMENTS AGREES DOES

Financial Data Templates
(i.e. Supplemental
Schedules)

Financial Data Templates
(i.e. Computation of Surplus
Cash, Distributions, and
Residual Receipts - (Annual))

Footnotes to Audited Basic
Financial Staterments

Auditars's Reports on the
Financial Statements,
Compliance and Internal
Contral

Auditor's Supplemental
Report on Financial Data
Templates

schedule of Findings and
Cluestioned Costs

schedule of Findings and
Cluestioned Costs and
Federal &wards Data

NOT
AGREE
(* i
( i
i (¥
i (*
(¥ i
( i
(* i

First ML Last, CPA

12345678%
03f16/2003
First

Last

123-456-78590
123-456-7591

contact{@etnal com

Back To FASSUE Main MMenu

16 Click on the | Back To FASSUB Main Menu

| button.
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Attesting Firm is the Same (2000.04)

To conduct a CPA Certification if the Attesting firm is the same firm that performed the
2000.04 audit.

1. Click on the Submission Status Box link on the Select An Option screen.

Annual Financial Statam ant

Electronic Submission

U5, Department of Housing and Urban Dewelopment a

Real Estate Assessment Canter (REAC)H

Crgl e Mawe AFS Diia Sulimdssiom

&
-

L i 1 1

= Benuest Resubmission

* Bequest Wana

® Aaminisirstan BEegues! Status B

# Wiew Prion Vear AFS Dol a Subimission

The Enter Fiscal Year End (FYE) Date for Owning Entity screen displays.

Annual Financial S_tatem ent

Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Enter Fiscal Year End (FYE) Date for Owning Entity

Owning Entity Fiscal Year End: ||

Date exarnple; 12372000

Caontinue |

2. Enter the fiscal year end date for the owning entity in the Owning Entity Fiscal Year End
field.
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3. Click on the Continue button. The Submission Status Box displays indicating the
submission status (e.g., CPA Review).

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Submission Status Box

Tax ID Project AFS FYE | Submission Type = Submission Status
888888881 Consolidated Statement | 12/31/1995 AUD-2000.04 CPA Review
888888885 THE VILLAGE (1) 12311995 OC==300K Draft
888888887 ACRES HOMES i2) 123171995 AUD-A133 CPA Approved

4. Click on the property or owning entity submission link (e.g., Consolidated Statement) in the
Project column. The Statement Selection Screen displays.

Annual Financial E_tatem ent

Electronic Submission
R@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Statement Selection Screen

Project FHA/Contract M2M Period From Period To = Status Print
Statement
Lonsolidated 01/01/1995 | 12/31/1995 - View Data
Statement
HARDEN o i .
APARTMENTS (1 i 010TC111 01011995 | 12/31/1995 - View Data
WEAVER o o .
APARTMENTS 2} 2} 010TC112 01011995 | 12/31/1995 - View Data

To subtmt the AFS, vou MITET complete and validate a statement for each property histed abowve.

Continue with CPA Certification
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Continue with CPA Cerification

5. Click on the
Entity’s Name screen displays.

button. The Enter Reporting

Annual Finandial Statem ent

Electronic Submission

U.S. Department of Housing and Urkan Develspment ‘W

Real Estate Assessment Center [REAC)

Enter Reporting Enfity's Mame

|I!a|:r|e:|1 £ Wmswver Apsrtments

Ig the audit firm performing the agreed upon procedures the same firm performing the audit?

Yoz | Mo |

FASELH Main Marmy

cHEAL Financial Assessmend or EHAME Housing

Comments oF Guesions sREAC Technical Assistancs Cemndars

6. Enter the name of the owning entity into this field. The reporting Entity’s name entered into
this field will populate a portion of the Auditor Procedures page (e.g.,...we were engaged to
perform...).

Yes

7. Click on the button, since the audit firm conducting the CPA Certification is
the same audit firm that performed the audit. The details of the audit firm display.
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Annual Financial E‘_-tatem ent ) )
Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Verify that the Following information is correct.

Reporting Entity's Name Harden & Weaver Apartments

Details of First M. Last, CPA

Ul (Unigue IPA [dentifier) 99933
Firm Mame First b1, Last, CPA
Audit Firm Identification Number 123456789
Audit Firm Type ipa
Firm Street Address Line 1 1234 First Street
Firm Street Address Line 2 Suite B
Firm City Mew Freedom
Firm State MY
Firm Zip Code 12345
Firm Zip Code Extension E755
Contact Telephone 123-456-7890

“erify that the Information above is complete and caorrect.
The Reporting Entity's Mame can be corrected on the previous page. If Audit Company infarmation is not correct,

Select Cancel and contact the REAC Technical Assistance Center.

Continue Cancel

8. Click on the CEnAE button once the audit firm information and the Reporting

o

Entity’s name is verified. If the Reporting Entity’s name is incorrect, use the "Back™ to re-
enter the correct name. If any of the other information is incorrect, select the Cancel button
and contact the REAC Technical Assistance Center (TAC).
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The Submission Warning and Auditor Procedures screen displays.

Annual Financial Statement

Electronic Submission

L.5. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

=

Froject Hane FHA Cantract Humber [ate From ate To
Conzolidsted Statement 0104595 12031555
HARDEMN AFARTMENTS (1) 01T 010711995 12311995
WELAVER APARTMENTS [2) 010TC12 0A1295 12E1A995

Submission 'Warning hor Proce e

Warning

Any person whe Enowsgly presents matenally false, Betibous or Fandudent statements = a
matter within the penedichion of the 7.5 Department of Houmng and Trban Development iz
gubject to penalbies, sanchons of other segulatesy achons, inchidmg bt not booted to

1. Enes and mopnsonment wnder 13 T5.C, 287, 1001, 1010 and 1012, whach prowde for
fines of a mecoream of E250,000 for wdmnduals and F300,000 for crgardzations, of
mepnzarmnent for up te 5 years, of both;

[

conl penalties and damages under 31 T.5.C. 3729 of not less than £5.000 and not more
than $10,000 per validation, phe 3 bmes the amount of damages that the government
sustains, and

3. admomstrative sanctons, clarms and penalties by HUD parsuant to 24 CF R parts 24,
28 and 30

FASSLIE dain Menu

sREAL Financial Assessmenl ar FHARIE Housing=

Covrmenta oF Questions <REAC Techiwal Assiztancs Centars

9. Click on the tab after reviewing the Warning statement. The

Independent Accountant’s Report screen displays. In the paragraph beginning with “We
were engaged...” there are two fields where dates will need to be entered. One of these is
the date of the Audit Report and the other is the date when the certification on the fair
presentation of the supplemental data was expressed in relation to the basic financial data
templates. (next page)
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Annual Financial E‘_-tatem ent . .
Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
Conszolidated Statement 0140171995 12/3111995
HARDEM APARTMENTS (1) 0107e117 0170171925 1273171935
WEAVER APARTMENTS (2) o1aTe1Z 0140171995 12/3111995

“iew Submission Data

Auditor Procedures

Independent Accountant’s Report on Applying Agreed-Upon Procedure

WWe have performed the procedure described in the second paragraph of this report, which was
agreed to by HARDEN & WEAWER, A PARTHMERSHIP and the U5, Departrment of Housing
and Urban Development, Real Estate Assessment Center (REAC), solely to assist them in
determining whether the electronic submission of certain information agrees with the related
hard copy documents included within the OME Circular A-133 reporting package. HARDEN &
WEAVER, A PARTMERSHIP is responsible for the accuracy and completeness of the
electronic submission. This agreed-upon procedures engagement was conducted in accordance
with attestation standards established by the American Institute of Cerified Public Accountants
and generally accepted gowvernment auditing standards. The sufficiency of the procedure is
solely the responsibility of those parties specified in this report. Conseguently, we make no
representation regarding the sufficiency of the procedure described belaw either for the purpose
for which this report has been requested or for any other purpose.

We compared the electronic submission of the items listed in the "UFRS Rule Information”
column with the corresponding printed documents listed in the "Hard Copy Documents” column,
The results of the performance of our agreed-upon procedure indicate agreement aor non-
agreement of the electronically submitted information and hard copy documents as shown in the
chart below.

We were engaged to perfarm an audit in accordance with OME Circular A-133, Audits of States,
Local Governments, and Mon-Frofit Organizations, for Harden & Weaver Apantments as of and

for the year ended 12/31/2000 and have issued our report thereon dated . The

infarmation in the "Hard Copy Documents” column was included within the scope orwas a by-
product of that audit. Further, our opinion an the fair presentation of the supplemental financial

data templates dated ,was expressed in relation to the basic financial statements
of Harden & “Weaver Apartments taken as a whaole.

A copy of the reporting package required by OMB Circular A-133, which includes the auditor's
reparts, is available in its entirety from HARDER & WEAVWER, A PARTHERSHIP We have not
performed any additional auditing procedures since the date of the aforementioned audit reports.
Further, we take no respansibility for the security of the information transmitted electronically to
the LS, Department of Housing and Urban Development, REAC.

The second portion of the Independent Accountant’s Report page displays on the next page.
This is only a partial view of the screen due to page size limitations.
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10. Enter the Audit Report and the Opinion dates into the fields.

11. Scroll to the lower portion of the Auditor Procedures and click on the
Agrees or Does Not Agree columns for each of the procedures.

NOTE:

This rapuin 6 inbandid solaly for the mBmeaion and use of HAADEW & 'WEAVER, &
PARTHERSSHIF gnd the LS. Depardmenl of Housng asd Urban Deselapmend, REAL, and & ok
inlemded 1o b= and chould nal be esed by anpene aiter than ihees specifiad paries

PROCEDURE LFAS RULE NFORMATION

Eiabarece Steeel, Reverue and
Exparme and Janh Flow dats
[t paur fushan 1130 16

TIOOT ared the 1200 S|

z Syrplug Cash (51300 penss
e pailel Mele B
Caoperaes an asangl S
submitting sumhis Cash
scoaule, plesss salacl
“Agrees

Foairaies[EI000 sanas of
scraue)

4 Tpea of ppmeos on 1ha
Francial Statement and
Camplisncs {sccmnl number
EMD0-030, SF00-000%

- Typa of ppreos on Fnsncisl
Diita Templalei (18
Suplermigntal Daba] [oeiownt
S2100-100])

& ekl Eralingss marralse (SI700
searhas of aCcaunis)

F e Flames

Employer ldanifcabion Mumbar
Dl

Ematiieg Pracifoner's Fst Mamis
Amating Praclisonecs Widde Name

Aseting Practisoner's Lagt Names

Alesling Pracitipnars THe
Attesing Pracitioners Telephons
Allesling Praciliona’s Fax

Alleiling Practlisnar's E-nai

DOES
HARD COR'Y

AGREES  wOT
DOCUMENTS el

Firancoal [urla Temglaies
i & Swpalameants
Schedula)

Firaancoal Coale Temalal e
& Cairgilatin of
Hurplis Cash,
Dkstobswibare anvd Fasidus
Fecegls - (frausd)

Fooinaies 1o Audied
Baew: Financol
Sialemenis

Budioe’s Rapars on iha

Firancaal Shaiements and
Comgphanca

Eurdine’s Syplementsl
Reped on Francial Data
Teinglales

Sehadula of Findisgd and
ChjEsmofied Casls

Il'1r!:r H. laac, CPL

R

fors 16 20

Complota Canfcatkn Pocedones

g Sulriggin Dala

F qemed dema

button in the

The Auditor Procedures screen varies depending on the type of statement (OMB

Circular A-133, Handbook IG 2000.04) and whether the audit firm performing the
CPA certification is the same firm that performed the statement audit.
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NOTE: Cooperatives are exempt from reporting surplus cash accounts, therefore, statement
#2 would not apply to Cooperatives but must still be answered. If the submission is a
Cooperative and you want to proceed with the certification process, you must select
the “Agrees” radio button or else this submission will not be accepted.

12. Fill in the blank fields with the appropriate auditor information. An asterisk (*) next to certain
fields indicates these (auditor’s first and last name and telephone number) are required

fields.

NOTE: If an auditor needs to review the submission, they use the View Submission Data
link located at the top and bottom of the screen. However, if they choose to
review the submission data using this link, then any information entered in the
Auditor Procedures and the Auditor information sections is deleted, and the CPA
Certifer is required to re-enter the information in these sections. Itis
recommended that the auditor review the statement data prior to beginning the
CPA Certification process.

Complete Cerification Procedures

13. Click on the button. A message window
displays asking if you wish to complete the Certification process.

‘?]/ Do you wish ko complete the Certification process? Changes can not be made after the process is complete,

- ]
Ik | Cancel

. ] . . C [ )
14. Click on the L 4 button to continue. Click on the e button to exit

before completing the Certification process.

NOTE: When a radio button for the Auditor Procedures is left blank, the following CPA
Certification Error message displays.

CPA Cerification Error

Check all radio buttons, please

Back |
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NOTE: When a mandatory field for the Auditor Procedures is not completed, the
following CPA Certification Error message displays.

CPA Certification Error

Fill Attesting Auditor's

First Name,

Last Name,

Telephone in and resubmit again,please

Back |

When all of the procedures have been completed and all of the fields have had data entered
into them correctly, one of the following messages displays.

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development
Aeal Estate Assessment Cemter (REAC)

CPA Certification

The Cartification Process has beean succassfully completed.Please
notify the person who will do the actual submission te HUD so that
the process can be finalized.

O

NOTE: If the user disagrees with any portion of the Annual Financial Statement, the following
screen appears:

CPA Certification

You have registered that vou disagree with all or part of this Annual Financial
Statement. This action signifies that the submitter must take action to correct
thiz statement. You should contact the submitter and notify them of the items
with which you disagree.

ik

15. Click on the button. The Independent Accountant's Report screen redisplays with
the dates incorporated into the text.

October 15, 2004 8-30



Industry User Guide for the
Financial Assessment Subsystem - Multifamily Housing (FASSUB) Release 6.0.0.0

CPA CERTIFICATION — AUDITED ONLY

Attesting Firm is Different (2000.04)

To conduct a CPA Certification if the Attesting firm is NOT the same firm that performed
the audit of the 2000.04 Submission:

1. Click on the Submission Status Box link in the Select an Option screen.

Annual Finane sl Stabem et

Electronic Submission

U5, Department of Housing and Urban Denvvalopment
Raal Estate Assessmant Cantar (REAC)

Creats Mews AFS Dala Sulimission

L
L1 | I i

4 FAriisssd 0-Dass Exlafrsbon

* Heques Besuhmesson

* Flaguecsd Wikes

= Rilrirdstr ainee Feause sl S1atus Bos
L

v 1% =iih

The Enter Fiscal Year End (FYE) Date for Owning Entity screen displays.

Annual Financial E‘_:tatem ent

Electronic Submission @
U.S. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Enter Fiscal Year End {FYE) Date for Owning Entity

Owning Entity Fiscal Year End: ||

Date exarmpie: 1203172000

Continue |

2. Enter the fiscal year end date for the owning entity in the Owning Entity Fiscal Year End

field.

3. Click on the

Continue

button. The Submission Status Box displays indicating the

submission status (e.g., CPA Review) ( next page).
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Annual Financial Statement

Electronic Submission

U.5. Department of Housing and Urkan Development
Real Estate Assessment Center (REAC)

Submission Status BoXx

Tax ID Project AFS FYE | Submission Type | Submission Status
8888688881 Consolidated Statement | 12/31/1995 AUD-2000.04 CPA Review
88806868885 THE VILLAGE (1) 12311995 OC==300K Draft
588888887 ACEES HOMES {2) 12/31/1995 AUD-A133 CPA Approved

4. Click on the property or owning entity submission link (e.g., Consolidated Statement) in the
Project column. The Statement Selection Screen displays.

Annual Financial Statem ent

Electronic Submission
R@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Statement Selection Screen

Project FHA/Contract M2M Period From Period To = Status S L
tatement
Lonsolidated 01/01/1995 | 12/31/1995 View Data
Statement
HARDEN o s ]
APARTMENTS (1} i 010TC111 01/01/1995 | 12/31/1995 View Data
WEAVER 010TC112 01/01/1995 | 12/31/1995 View Data

APARTMENTS {2}

To submmit the AFS, vou MITET complete and validate a statement for each property listed abowe.

Continue with CPA Certification
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Continue with CPA Certification

5. Click on the
Entity’s Name screen displays.

button. The Enter Reporting

Arnnual Finan<ial State ant

Electronic Submission

U.§ Department of

. Hewisang ur
Feal Eatate Assessment Cerber (REAS)

&w

Harden £ Weawst LpACCEERGE

|5 thel aasdit firm parfonming the agraad upon precedurss the same Ffirm parforming the audt?

Enter Reparting Entity"s MName

ag | Ma |

6. Enter the name of the owning entity into this field. . The reporting Entity’'s name entered into
this field populates a portion of the Auditor Procedures screen (e.g.,...we were not engaged
to perform...for Lakeland Properties.”) This name will be redisplayed for confirmation in the

following screen.

Mo

7. Click on the No

button, to signify that the audit firm conducting the CPA

Certification is NOT the same audit firm that performed the audit. A screen displays that

asks for the audit firms Unique Identifier (Ull) to be entered.

&nnual Financial Statem ent

Electronic Submission

LS. Departmant of Housing and Urban Diévelopient
Real Estate Assessment Canter (REAC)

‘W

Please anter your Saadit Firn's unigque identific 000k

Submid

Praject Hame FHA Contract Humber Fate From [rate Ta
Conzolidated Stabement 0101935 12311985
HARDEN APARTMENTS (1) ooTC1i 010111925 1 2030 0as
WEAVER APARTMEMNTS [J) o0Tc112 0101 11935 120311598
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8. Enter the Ull and then click the Submit

button. A screen displays to verify the

information of the audit firm conducting the CPA Certification.

Annual Financial Statement

Electronic Submission

Real Estate Assessment Center (REAC)

U.5. Department of Housing and Urban Development

=

Reporting Entity's Mame

Verify that the Following information is correct.

Harden & Weaver Apartments

Details of First M. Last, CPA

LI {Unigue IPA Identifier)

Firrm Marne

Audit Firm [dentification Number
Audit Firrm Type

Firm Street Address Line 1

Firm Street Address Line 2

Firm City

Firm State

Firm Zip Code

Firm Zip Code Extensian

Contact Telephone

Continue

“erify that the Infarmation above is complete and carrect.
The Reporting Entity's Mame can be carrected an the previous page. If Audit Company infarmation is not correct,

Select Cancel and contact the REAC Technical Assistance Center.

Cancel

93935

First k. Last, CPA
123456789

ipa

1234 First Street
Suite B

Mew Freedom
MY

12345

B73Y
123-456-7830

9. Click on the E

button, after the Reporting Entity’s Name and the Audit

o

Company information is verified. If the Reporting Entity’s name is incorrect, use the Back
to reenter the correct name. If any of the other information is incorrect, select the Cancel
button and contact the REAC Technical Assistance Center (TAC).
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Annual Financial Statement

Electronic Submission

.5, Department of Housing and Urban D
Real Estate Assessment Center (REAC)

=

Subemission Warning Auditar Procedures
Warning

muprisarmment for ug be 5 years, o both,

L]

sustains, and

28 and 30

Froject Hame FHA Cantract Humber
Consolidated Slatament
HARDEMN APARTMENTS (1] 0aTc1n
WEAVER APARTMENTS (2) otaTc

Any person whe knowsngly presents matesially falze, Betbous or Fandulent statements = a
matter within the pamzdiction <f the U5 Department of Housng and Urban Devslopment is
gubqect to penalbes, sanctons o other segulabery actions, mchedng bub oot boued o

1. fnes and mopnsonment wnder 13 TS0 287, 1001, 1010 and 1012, which prowde for

fines of a mecomum of $250,000 for wdonduals and £300,000 for crgameations, o

cil penalties and damages under 31 TLE.C. 3729 of pot less than £3,000 and not more
than $10,000 per validation, plus 3 tmes the amount of damages that the government

3. adromstrative sanctions, clams and penaltes by HITD porsuant to 24 CF B parts 24,

FASSLIE Main Menu

<HEAL Financial Assessmenl for FHAME Housing>

Date From [ate Tao

010711595 123211935
0141295 123115955
oA HEas 1231555

Covramanta or Questions <REAC Techowsl Assistancs Centars

10. Click on the

Procedures screen displays.

tab after reviewing the Warning statement. The Auditor
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Annual Financial Statement

Electronic Submission
R@

U.5. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
Consolidated Statement 01/01/1995 124311995
HARDEMN APARTMENTS (1) 010TC111 01/01/1595 123171935
WEAVER APARTMENTS (2 010TC112 01011595 12/31/1995

“iew Submission Data

Auditor Procedures

Independent Accountant's Report on Applying Agreed-Upon Procedure

We have performed the procedure described in the second paragraph of this report, which was
agreed to by HARDEM & WEAWER, A PARTHMERZHIF and the LIS, Department of Housing
and Urban Development, Real Estate Assessment Center (REAC), solely to assist them in
determining whether the electronic submission of certain information agrees with the related
hard copy documents included within the OMEB Circular A-133 reporting package. HARDEN &
WEAVER, A PARTMERSHIP is responsible for the accuracy and completeness of the
electronic submission. This agreed-upon procedures engagement was conducted in accardance
with attestation standards established by the American Institute of Certified Public Accountants
and generally accepted government auditing standards. The sufficiency of the procedure is
solely the responsibility of those parties specified in this report. Conseguently, we make no
representation regarding the sufficiency of the procedure described below either for the purpose
for which this report has been requested or for any other purpose.

We compared the electronic submission of the items listed in the "UFRS Rule Information”
column with the corresponding printed documents listed in the "Hard Copy Documents” column.
The results of the pedormance of our agreed-upon procedure indicate agreement ar non-
agreement of the electronically submitted information and hard copy documents as shown in the
chart below.

We were engaged to perform an audit in accordance with OMB Circular A-133, Audits of States,
Local Governments, and Non-Frofit Organizations, for Harden & Weaver Apartments as of and
for the year ended 12/31/2000 and have issued our report thereon dated . The
information in the "Hard Copy Documents” column was included within the scope orwas a by-
product of that audit. Further, our opinion on the fair presentation of the supplemental financial
data templates dated ,was expressed in relation to the basic financial statements
of Harden & “Weaver Apartments taken as a whole.

A copy of the reporting package required by OMEB Circular A-133, which includes the auditor's
reports, is available in its entirety from HARDEM & WEAWER, A PARTHMERSHIP WWe have not
performed any additional auditing procedures since the date of the aforementioned audit reports.
Further, we take no responsibility for the security of the information transmitted electronically to
the L5, Department of Housing and Urban Development, REALC.

NOTE:

The Independent Accountant’s Report is continued on the next page. This is only a

partial view of the screen due to limitations of page size.
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This mipar 6 inbanded sohaly for fhe BRmadon aed uss of HAADEW & WESVWER, A&
PARTHERSME and the U5 Deparmanl of Hawsng asd Urban Desslipmem, REAL and & sof
inlgadad 1o ke and shoold nal be wsed by arpone alber then ihass specfiad padies

PROCEDURE LFAS RULE MFORMATION

Blalare e Sheset, Rwsrue and
Exparme and Janh Flos gats
[ v fusban 1120 10

TIDOT e vl S100 Sasairi]

z Sgrplus Cash 51300 gsess
wtcaunle) Mol Bicwse
Caai it @i &m0 gl e
saaberiiting summhis cash
scrgu e, pease ke
“Agraes”

3 F oot rexi e [EA00N] gt i s- o
sccaunis)

4 Typs of oprvaes on 1ha
Francisl Statemant and
Camplisncs (accoynl numer
E100-020, S3300-000%

i

Type of ppmae n Frsncisl
Dials Templaled 1@
Suplemenal Data] [a: ot
S2100-10)

& Sach Erelings Aaralve (SIT00
seaii s ol aCcaumis)

I e, P

Employer IdanScation Mumbar
Dils

Amailing Praclitonirs Firil Mame
Amastineg Praclitoner's Widds Name

Aseeting Pracifoner’s Lagt Name

Allmsing Pracilisner’s THe
Attesing Practtioners Telephons
Aliesiing Praciiionars Fas

Allgiling Pracitisna’s E-mal

DOES

HARD COPY
AGREES  WOT
DOCUMENTS el

Firancoal [ivls Temglaies
¢ Swpplamants . ~
Sehedula)

Firarosl Dals Temzlales

(& Campulalion of

Suphis Cagh, - -
DOikstobegikare and Pasdusd

Recemls - (fSrovual)

Focinaies 1o Audied

Baex Financal L
Hulp=enie

Fasiioe's Raparis om b

Firancal Stajements and - s
Comphanca

Fapdior's Sy plementsl
Reped on Fnancial Data ; .
Temglales

Sthidula of Findisg and - -
Cujistonied Cosis

|F1::: H. laac, CP4

[1314EETES

ez 16 20k
d |
I
J|

Comtpleta Canfcaiin P oo

* Reqemed dema

g Susmisgion Dalg

NOTE: Cooperatives are exempt from reporting surplus cash accounts, therefore, statement
#2 would not apply to Cooperatives but must still be answered. If the submission is a
Cooperative and you want to proceed with the certification process, you must select

the “Agrees” radio button or else this submission will not be accepted.
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Complete Cerification Procedures

11. Click on the button. A message window
displays asking if you wish to complete the certification process.

P

h__.{/ Do vyou wish to complete the Certification process? Changes can not be made after the process is complete,

K | Cancel

12. Click on the button.
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Answering All Auditor Procedures as “Agree”

1. Click on a radio button in the Agrees column.

FPROCEDURE LFRERLULE INFORMATION

1 Balance Shaat, Revanus and

and the 51100 saries)

DOES
HARD COPY DOCLMENTE  AGREEE  NOT
AOREE
Finantisl Dats Tamalatas
= 1

(accourd rumibers 112000 T100T  Echedules)

2. Fillin the blank fields with the appropriate auditor information. An asterisk (*) is next to
certain fields indicating they (auditor’s first and last name and telephone number) are

required fields.

3. Click on the| Lomplete Certification Procedures I button. The CPA Certification screen

displays stating that the auditor agrees with all of the AFS.

Annual Financial Statem ent

Electronic Submission

Real Estate Assessment Center (REAC)

U.S. Department of Housing and Urban Development

e

ok

CPA Certification

The Certification Process has been successfully completed.Please
notify the person who will do the actual submission to HUD so that
the process can be finalized.

4. Click on the

5. Click on the Back To FASSLUEB Main Menu

displays. (next page)

A button. The Auditor Procedures redisplays.

button. The Select An Option screen
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Annual Financial Statement

Electronic Submission
R@

U.S. Department of Housing and Urbah Development
Real Estate Assessment Center (REAC)

Select &n Option

® Creste Mew AFS Data Submission

Subrnission Status Box

Request 230-0=y Extension

Request Resubmission

Eeguest Waiver
Administrative Request Status Bowx

Wiew Prior Yesr AFS Datas Submission

NOTE: If the CPA Certifier agrees with all of the AFS submission, the status of the
submission is changed from “CPA Review” to “CPA Approved”.

When the submitter accesses the Submission Status Box, the change in submission
status is reflected.

6. Click on the ST The Select An Option screen displays.

Once the CPA Certifier agrees with all of the procedures, the status of the submission
changes from “CPA Review” to “CPA Approved.” The AFS data submission is then
available to the Submitter for submission to HUD.

Annual Financial Statem ent

Electronic Submission
“@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Submission Status Box

Tax ID Project AFS FYE @ Submission Type | Submission Status
888888881 Consolidated Statement | 12/31/1995 AUD-2000.04 CPA Approved
888888885 THE VILLAGE (1) 123171995 0C>=300K Draft
888888887 ACRES HOMES {2) 123171995 AUD-A133 CPA Approved
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Answering One or More Auditor Procedures as “Does Not Agree”

1. Click on a radio button in ==
the Does Not Agree PROCEDURE UFRS RULE INFORMATION ~ HARD COPY DOCUMENTS  AGREES MNOT
AGREE
COIUmn. Balance Sheet, Revenue and
Expense and Cash Flow data  Supplermental Schedules with I &
71007 and the 51200 series)

2. Fillin the blank fields with the appropriate auditor information. An asterisk (*) is next to
certain fields indicating they (auditor’s first and last name and telephone number) are

required fields.

3. Click on the| Lomplete Certification Procedures I button. The CPA Certification screen

displays stating that the auditor disagreed with all or part of the AFS.

CPA Certification

You have registered that you disagree with all or part of this Annual Financial
Statement.This action signifies that the submitter must take action to correct
this statement. You should contact the submitter and notify them of the items
with which you disagree.

Lok |

4. Click on the Li I button. The Auditor Procedures redisplays.
5. Click on the Back To FASSLE Main Menu
displays.

Annual Financial Statement

U.S. Department of Housing and Urbah Development
Real Estate Assessment Center (REAC)

Electronic Submission
R@

Select &n Option

® Creste Mew AFS Data Submission

® Submission Status Box

® Request 30-0=y Extension

®* Request Resubmission

* Reguest Waiver
* Administrative Request Status Bowx

® ew Prior Yesr AFS Dats Submission

button. The Select An Option screen
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NOTE: If the CPA Certifier disagrees with parts or all of the AFS submission, the status of

the submission is changed from “CPA Review” to “CPA Disapproved”. The CPA

Certifier cannot continue the CPA Certification process until the submitter has made
appropriate changes and has sent it for CPA Review.

Annual Financial Statem ent

Electronic Submission

U.B. Department of Housing and Urban Developmeant a

Real Estate Assesament Center [REAC)

Submission Status Box
Tax I Project

BEosaass1 Lonsolidated Statement
886888685 THE VILLAGE (1)
BEBBABEET ACRES HOMES ()

AFS FYE  Submission Type  Submission States

127311995 AL 2000.04 CPA Disapprowed

12311995 OC==300H Drvafo
12311995 AUD-A133 CPA Approved

When the submitter accesses the Submission Status Box, the change in submission

status is reflected. The View CPA Certification allows the user to see the actual line item
where the attestor indicated disagreement.

Once the submission status is “CPA Disapproved”, the CPA Certifier no longer has access
to the submission until the submitter modifies the data and re-submits it for CPA

Certification.

Annual Financial Statem ant

Electronic Submission

U.E. Department of Howting and Urban Development ‘%

Real Estate Assessment Center (REAC)

Consalidated
Stabe ment

APARTMENTS i1}

APARTHMENTS @2}

Statement Selection Screan

Projeca FHACommact MEM Fediod From Period To  Staies

HARDER gy

WEAVER  yareniz

Prind
Statenwamnt

G109 | 1200, e - Visw Dhati
U0 19%35 | 127001985 - Wl EaRa
DL0T19%85 | 1230195 - Wlaw [aka

Ta subent the AFE, you MUET complete and walidate a stabement for each property heted abave

Submit for CPA Cerlification

View CPA Cenifcabon |

The user must address the attestor’s disagreed issue(s) and re-submit the statement for

CPA Certification.
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