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Accessing FASSUB

Industry users access the Financial Assessment Subsystem — Multifamily Housing (FASSUB)
through the Internet. However, if a user does not possess specific permissions for FASSUB,
their ability to submit data is denied.

To access FASSUB:

1.

2.

Double-click on the browser (e.g., Netscape) icon. An Internet screen displays.

Under the toolbar, click in the Location field near the top of your screen. The URL (Web

location) is highlighted.

Type the following URL address: www.hud.gov/offices/reac/index.cfm and press the
Enter key. The Real Estate Assessment Center home page displays.

Click on the Online systems link. The Online Systems screen displays.

Click on the fimsic I button. The Username
and Password Required window pops up.

Enter your 6-character HUD Secure System
User ID in the User Name field. (Example:
M12345)

Tab to the next field and enter your 6-character
password in the Password Field.

Uzername and Password Required

Enter uzername for Enterprize Server at
hudappz. hud. gov:

User Mame: I

Pazzword: I

OF. I Cancel |

NOTE: The password is case sensitive, therefore, you must enter it exactly as you requested

8.

it on the registration form.

Cickonthe 08 outon. The R R |

Security Information screen displays.

Note: You may turn this off by unchecking
the Show This Alert Next Time checkbox.
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9. Click on the button.

The Legal Warning screen User Login - | |
displays.

Leoal Wanprnins

Warming Naoli

[ T
10. Click on the L_Z0MMe | b tton. Main Menu e e

The Secure Systems Main
Menu screen displays.

Systems

Syatem Administration

77 5]

e - -
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11. Click on the Financial Assessment Subsystem - Multifamily Housing (FASSUB) link to enter
the system.

The Financial Assessment Subsystem — Multifamily Housing (FASSUB)
Announcements screen displays. This screen provides important information related to
the system and is updated as necessary.
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Arnial Financial Statem st .
Electronic Submission

[TE-1 rimwat of Housing and Urban O
Faal Es Assassmant Camtar (REAC)

Financial Assessment Subsvstem (FASSUB) Announcements

-Jun 19, 2003 - Updsting E-mas Addyesses and Maghing Addyesses

- Oct 3, 2002 - GME Papereok Beduction Act Approval

Eeeping s Tonck with FIUT:

Syatem Cocrdnalernt e reipeniible lor wedatng e-miod addreszs when csigeg nitmet grenders, A ey thal &-mal
addresses are op-to-date and selevant betier exables commurecabon with HUD. Furdher, soness and sanagng agents ane

responsible for noafing the HITD Feld Cffice of busness address changes as this expedites comomure: shon with FTOL

¢ E-mil Addnii Changsi

To update or verify an e-mad address, please wst oo FASSTE Secure Conmections website. From the Swstem
Admmistraton ssction of Secure Cornechon, select Teer [0 Mapterance’ and Rarkam Tser Infoemation’ b wenfy

or update peur current o-madl address on Ble m the sysem and make necessary correchons. The: a-mad address wil
e wied 1o conesigacate the reabe of HUTD s sunal agaessment of the arsan feancial fasemest gfaamabion

* EBuanzss Address Changes

Eegerdng wour bueness sddress, please venfy snd update changes through dhe local HUD Project Manager seracng
wour project Please remembeer to use only a post ofice pussber or strest address. The 115 Postal Sermce wall not
accept both IFusing a strest address, don't forget to mchode & sute pumber, f apphoable. These small eforts belp os

achiewe the bagger eSort of better serang you, cur vakeed chest
Tep ofpags

O H Hasz g ol e FAREMNIF Tlllrllll.i“'cl

Fubke Beporng Busden for thes collecsen of sformation = estimate d be average 2 5 howrs per sesponse, echoing
e for reviewing instnictions, searchieg emstng data sources, gathenng and mainkaining the data aeedsd, and
completing and resnewing the collection of mformation. dubifarly program parbcipants are not reqoired bo resposd bo
this collection of information unless a carrent, valid approved CME control momber & deplaved oo the form
ntifamily Fnamcial Ianagement Template and Fubbc Housng Financial Management Template (Le, Supplemental
Drata on Hewsning Frogrames), OBE Mo, 2302-035]1, expras 100G L2005

Top of

Conlirs |
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Continue

12. Scroll to the bottom of the screen and click on the button. The first screen in

FASSUB, Select An Option, displays.

Annual Financial Statem ent

Electronic Submission
R@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Select An Option

® Creste Mew AFS Dsta Submission

® Submission Status Box

® Reguest 20-Oay Exension

® Reguest Resubmission

® Reguest Waiwver
® Administrative Request Status Box

® iews Prior ear AFS Dats Subrission

FASSUB Screen Links

FASSUE Main Menu

<REAC Financial Assessment for FHAMFE Housing=

Comrments or Questions <REAC Technical Assistance Centers

Privacy Statement

Located at the bottom of every screen in the Financial Assessment Subsystem - Multifamily
Housing (FASSUB), are four links: FASSUB Main Menu, REAC Financial Assessment for
FHA/MF Housing, REAC Technical Assistance Center, and Privacy Statement.

The FASSUB Main Menu link returns the user to the Select An Option screen, the first screen
in the FASSUB system. The functionality of this screen is detailed in the Create New AFS Data
Submission chapter.

The REAC Technical Assistance Center link allows users to contact the Technical Assistance
Center (TAC) and submit a form addressing their questions or concerns regarding FASSUB.

The Privacy Statement link takes the user to HUD’s Privacy and Security Statement web page.
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To contact the Technical Assistance Center:

1. Click on the REAC Technical Assistance Center link. The Contact Us Financial
Assessment - Multifamily page displays.

EMAIL
2. Click on the m—-—-j button, and the REAC Customer Service Center Submission
form displays.

3. Fillin the mandatory fields indicated with an asterisk (*), and any other fields that are
pertinent to your question or comment.

4. Click on the jlaunm't button.

In addition to emailing REAC’s Technical Assistance Center, industry users can contact TAC

with questions or comments Monday through Friday 7:00 a.m. to 8:30 p.m., Eastern Standard

Time. Several lines of communication to the help staff are available, including telephone and

Internet access. The phone number for TAC is 1-888-245-4860, and the Internet address is:
www.hud.gov/offices/reac/index.cfm|
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The REAC Financial Assessment for FHA/MF Housing link returns the user to the Real Estate
Assessment Center (REAC) home page. This page features topics on What's New and
Highlights at REAC relating to information that is newsworthy for HUD’s customers and
business partners. This page features the necessary links to access HUD’s subsystems
(FASSMF, PASS, RASS, MASS, etc.), documentation (Industry User Guide and other
guidelines), including Frequently Asked Questions (Q&As for common problems).

F&SSUIE Main Menu

<REALC Financial Assessment for FHAME Housing:=

Cormrments or Questions_ < REAC Technical Assistance Centers

homes & ——

COMmim l.rﬂlt it ey | branalabe  csseck Ceede
assessment cenber

Hirig > fhivs HUD = Resl Egcime Acis Carmes e Canosr

real estate assessment center (reac)
[ reawwes [N whatshott

FOIMPODRTENT! Madlim
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P RS,

DHES motice extemding advisoery socores, Sep
Federal Ergister Netice dated May 30, 2001

 Please join HUD's Real Estate Rssessment
Cenler {REACY Multi-Tamily {MF b sLafl
b membbers in celebrating e Feceipl and

[T —— asspssment of 50,0000 ebecbronically
. suhimittod financial statemants. Read
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P — * Released on March 1, 2001 Confenass
Relp Report on PHAE - Phyecal Inspaction

Sysham. See report

* Relgased on March 23, 2001 1-- & emgkfied
Explanation for the Scarmg af Physical
Inzpechons. Wiew Repert

Conntpat ppd abad Jarary T3, 000
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