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APPENDIX VII

SAMPLE
LETTER TO SOCIAL SECURITY ADMINISTRATION TO RESOLVE

SSA INFORMATION DISPUTED BY TENANT

Social Security Administration
______________________________
______________________________

Re:______________________________ Social Security Number__________________
                   (Tenant’s Name) (Tenant’s SSN)
Address:______________________________________________________________

We are required to verify the income of all members of families applying for admission as
tenants to the federally funded units which we operate.  We also are required to verify their income
periodically.

We recently verified the above-named individual's Social Security and/or Supplemental
Security Income (SSI) benefits through SSA/HUD computer matching.  The tenant's allegation of
monthly income does not agree with monthly amount identified in the computer matching.  Please
complete the bottom portion of this letter or furnish the information on your prescribed form.

Tenant's allegation:  Social Security $________________ SSI: $______________
Data match report :  Social Security $________________ SSI: $______________

Your prompt response is appreciated.  A self-addressed return envelope is enclosed.  If you
have any questions, please call me at _________________.

______________________    ________________________  ______________________
     (Signature)                            (Title)                          (Date)
===============================================================

SOCIAL SECURITY ADMINISTRATION REPORT

Our records indicate that the above-named individual's monthly benefit is as follows:

Social Security                            $_________________
Supplemental Security Income:  $__________________

Explanation: (if any)
___________________________________________________________________________
_______________________________________________________________



59

__________________     ________________________  ______________________
(Signature)                              (Title)                                       (Date)


