PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 5.0 FASS-PHA FOR AUDITORS

Chapter 8: FASS-PHA for Auditors

Accessing FASS-PHA

To view and verify a PHA'’s financial data via the Internet using FASS-PHA, an Independent
Public Accountant (IPA), or Auditor, must:

* Have a HUD user ID
» Be assigned a PHA Verifier role (FASS-PHA Verifier)
» Be assigned to the PHA

Although the Auditor is responsible for registering for their user ID (refer to Appendix B:
Registration), they must contact the Coordinator for the PHA they represent to receive the
user ID and system PHA access rights. An Auditor is considered an authorized User when they
have received their user ID from the PHA’s Coordinator.

[J NOTE: You only register once for a HUD user ID. If you represent more than one PHA,
simply provide your existing user ID to the Coordinator for every additional PHA.
Each Coordinator will, in turn, assign the necessary access rights for their PHA to
that user ID.

The home page of the Real Estate Assessment Center (REAC) Web site (below) is the
central point for obtaining current information on FASS-PHA and the financial assessment of
public housing agencies, as well as for accessing FASS-PHA itself.

HUD HOME ABOUT HUD Q&R SEARCH/!INDEX E-MAIL

real estate
assessment center

WHAT'S NEW

customers

FHALS Managerment and Financial Subsysterns to Rerain Open thru July
Tth

HUD iz responding to industry concems about system aceess by leaving the
hBnagement and Financial submission systems apen until July 7, 2000, vxhim

M You're Inwited To the E-GOW 2000 Exposition at the Washington
Convention Certer!!!
Came wisit us at the Washington Convention Center on July 11 and 12, 2000
where HUD'=s huttifamily Financial A=ssessment Subsystem will be recognized
forits Best Practices Award in Bectronic Gowemment. REAC staff will be on
hand in the Gowemment Solutions Center to demonstrate the electronic financial

tools submizsion process and answer questions. Admission is free. To register for the
Expo, wisit the B GOW website at: www.e-gowv.com. We hope to see wou thers.
Ui B A0

November 2, 2000 8-1



PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 5.0 FASS-PHA FOR AUDITORS

Starting on the REAC Website

To access the REAC Web site:

1. From your desktop, double-click on your Internet browser icon.

2. Double-click in the Location field under the toolbar to highlight the current URL.

<« @ A 4 o & & @

Back Fopyard Reload Home Search  Metscape Frint SECUriby =] ]
§ Bookmarks A Location: [Tl e -|

[0 NOTE: Highlighting the URL allows users to overwrite it with the desired URL. Users can
also use the Backspace or Delete key to delete the current URL.

3. Enter the following URL address in the Location field: www.hud.gov/reac .

4. Press the Enter key. The home page of the REAC Web site displays. Use the scroll bar to
view the entire page.

HUD HOME ABDUT HUD Q&A SEARCH/INDEX E-MAIL

real estate
assessment center

WHAT'S NEW

customers
PHAS Management and Financial Subsystems to
Remain Open thru July 7th
HUD is responding to industry concerns about system
access by leaving the Management and Financial
subrnission systerns open until July 7, 2000, updated
products Ep—

You're Invited To the E-GOV 2000 Exposition at the
Washington Convention Center!l!
Come visit us at the YWashington Corwention Center on
tools July 11 and 12, 2000 where HUD's Multifamily Financial
Agzessment Subsystem will be recognized for its Best
Fractices Award in Electronic Government. REAC staff will
be on hand in the Gowvernrment Solutions Center to
demonstrate the electronic financial submission process
. and answer guestions. Admission is free. To register for
online systems the Expo, wisit the E-GOY website at: www.e-gov.com, Ye
hope to see you there. Updated 3100

contact us

HIGHLIGHTS

ahout reac Weh Conversion Complete

Learn more about our new YWeb format by selecting YWeh
Features.
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Logging In to FASS-PHA
To log in to FASS-PHA:

1. On the home page of the REAC Web site, click on the online systems link in the left column.
The online systems page displays.

/’ HUD HOME ABOUT HUD QEA SEARCH /INDEX E-MAIL
I. f‘l .
If you already have a User ID, click on
TOPICS the "Log In" button to proceed directly
to Secure Connection. Note that upon oGN]
customers log in, the "User Hame" field actually
products requires your user 1D,
tools
online systems .
contact us WHAT'S NEW

reac home SINGLE FAMILY APPRAISAL QUALITY SYSTEM ACCESS

All AQA Contractors and Review Appraisers must register for a Secure
Systems ID and password to access SASS Online. Far additional
information and to complete the online registration form, click here.

TEHANT INCOME VERIFICATION SYSTEM (TEVS) ACCESS

The farmer TEV'S site to access 33 and 551 benefit history and income
discrepancy reports for Public Housing Authorities (PHAS) has been
transferred to REALC. Click here to access this system.

oo

2. Onthe online systems page, click on the Log In button. The Username and

Password Required window displays.

[J NOTE: If a Registration Certification box displays, click on the Continue button to close
the box and continue to the Username and Password Required window.

Usermame and Password Required 1

Enter ugername far HUD Systems login at
hiudapps. hud. gov:

User Narme: IM-|-|-|-|-|

Fazswiard: i““““““

aF. Cancel
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3. Enter your HUD user ID in the User Name field. The user ID is case-sensitive
(uppercase/lowercase); remember to capitalize the letter in your user ID. Do not enter
your name in the User Name field.

4. Using the Tab key on the keyboard, move to the Password field. Enter your password. The
password is also case-sensitive; enter the password exactly as you requested it on the
registration application.

5. Click on the OK button. A Legal Warning page displays.

US. Lrept. DII'I.m:Iu[
und Urban Development

Legal Warning

Misuse of Federal Information through the HUD
Secure Connection web site falls under the provisions
of title 18, United States Code, Section 1030. This law
specifies penalties for exceeding authorized access,
alterations, damage, or destruction of information
residing on Federal Computers.

Continue |

6. Click on the Continue __=CINLE

button. The Secure Systems page displays.

U=, Dept nl'!lnu:ln[

and Urban Development Sys.rem

* Financial Azsessment Subsystem Submizsion (FASSTE)
* Financial Azsessment Submiseion - PHA (FASPHA)
* Single Family Azsesement Subsytem (SA35)

System Administration - Guide

* Password Change

AN

/_'a_\ 1
EBack to Top
Home
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7. Under the Systems heading, click on the underlined Financial Assessment Submission-PHA

(FEASPHA) link to access PHAS. The Inbox page displays.

Financial Assessment

Electronic Submission
“@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Create Mew Subrmission | Unusual Circurmstance Beguest

Inbox | Eeports | Delete Draft Submission

FHA Code submission Type e T
To create a new submission, select the
[Hoo1 =] [ALL Bl |desired PHA andlhit the GO button Then
) select the Create Mew Subrmission link.
=tatus Fiscal End Year WARMNIMG - Only open ane submission
at a time to avoid data corruption
[P&Review =] [5530 =] [z000] [Go prablems.
FHA DATE
STATUS CODE FHA NAME TYPE FISCAL YEAR END | B FASS ANALYST
, Anytown . MASS
P& Bewiews HTOO1 PHA Audited/A-133 0943041995 TESTING

Top of Page

Create Mew Subrmission | Unusual Circumstance Beguest

Inbox | Eeports | Delete Draft Submission
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Inbox Page

The Inbox page is the first page in FASS-PHA. The table on the Inbox page displays all
financial submissions assigned to the authorized user to date (only one is shown in this

example). The table shows the Status, PHA Code, PHA Name, Type, Fiscal Year End, Date

Received, and FASS-PHA Analyst for each submission. Use the scroll bar to view the entire
page, if necessary.

PHA Code Subrission Type s T
To create a new submission, select the
[Hmoo1 =] |ALL R |desired PHA andlht the GO button:Then
] select the Create Mew Subrission link.
Status Fiscal End Year WARNIMG - Only apen one submissian
at a time to avoid data corruption
[PaReview 7] [3530 5] [z000) [Gol prablems.
STATUS I:PDHEJIELE FH#A NAME TYPE FISCAL YEAR END RE%‘ETEED FASS ANALYST
. Anytown . MASS
IPA Review | HTOOT BHA Audited/A-133 094301999 TESTING

[J NOTE: The table may be blank the first time you access FASS-PHA, as data submissions

do not display until PHAs create them in the system.
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Submission Status

There are two status categories for FASS-PHA submissions in Release 5.0, Interim and Final.
An Interim status identifies where a submission is in the financial assessment process and
indicates the next action to be performed on the submission. Final status indicates that the
financial assessment of the submission has been completed. Submission statuses are defined

in the table below.

FASS-PHA Submission Status
Interim Definition
Status

Draft The submission has been created but has not been submitted for review.

IPA Review The submission has been completed by the PHA and is ready for IPA review.

IPA Disagree | The IPA has reviewed the submission and has not agreed that all items are
exactly as shown in the hard copy audit report for the PHA. The submission
is ready for the PHA to make the necessary corrections. Once corrections
have been made and data has been resubmitted, the status changes to “IPA
Review.”

IPA Agree The IPA has reviewed the submission and has agreed that all items are
exactly as shown in the audit report for the PHA. The audited submission is
now ready for the PHA to submit to REAC (allow approximately 24 hours).

Ready for The submission is ready for scoring in the FASS-PHA system.

Scoring

Review The PHA has sent the submission to REAC. It has been scored and
assigned to a REAC FASS-PHA Team Analyst for review.

Final Status Definition

Approved The submission has been approved by REAC.

Rejected The submission has been rejected by REAC. A letter concerning reason(s)
for the rejection will be sent to the PHA.

Section 8 Indicates a submission from a Section 8 entity.

Submitted

An auditor is primarily interested in submissions with the status of IPA Review in order to verify

the submission.

November 2, 2000
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Submission Types

There are three categories of submission types in Release 5.0: Unaudited, Audited, and

Requests.

» Unaudited submissions are submitted to REAC within 2 months of the PHA's fiscal year

end.

« If an audit is required, the Audited submission is then submitted to REAC within 9 months of

the PHA's fiscal year end.

* Requests are submitted to REAC when circumstances impede the electronic submission of

financial data to REAC.

Submission types are defined in the table below.

FASS-PHA Submission Types

Unaudited
(submitted within
2 months of FYE)

Definition

Unaudited/A-133 Audit

Annual federal funding to the PHA is > or =
$300,000, which mandates completion of an OMB
Circular A-133 audit.

Unaudited/Non A-133 Audit

Annual federal funding to the PHA is < $300,000,
which mandates completion of an audit.

(submitted within
9 months of FYE)

Unaudited/No Audit Annual federal funding to the PHA is < $300,000,
and no audit is mandated or chosen.
Audited Definition

Audited/A-133 Audit

Annual federal funding to the PHA is > or =
$300,000, an OMB Circular A-133 audit was
completed.

Audited/Non A-133 Audit

Annual federal funding to the PHA is < $300,000,
an audit was completed.

Requests

Definition

Unusual Circumstances
Request

Can only be made for an original Unaudited
submission. Request is due 15 days before the
unaudited submission due date. Status of the
request displays on Inbox page.

Manual Submission Request

Must be made by U.S. mail to the REAC Technical
Assistance Center. Request is due 60 days before
the unaudited submission due date. Status of the
request displays on Inbox page.

November 2, 2000
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Reviewing a PHA’s Submission

To review a submission with an IPA Review status:

PHA Code Subrission Type s T
To create a new submission, select the
[Hmoo1 =] |ALL R |desired PHA andlht the GO button:Then
] select the Create Mew Subrission link.
Status Fiscal End Year WARNIMG - Only apen one submissian
at a time to avoid data corruption
[PaReview 7] [3530 5] [z000) [Gol prablems.
STATUS I:PDHEJIELE FH#A NAME TYPE FISCAL YEAR END RE%‘ETEED FASS ANALYST
. Anytown . MASS
IPA Review HTOO1 BHA Audited/A-133 094301999 TESTING

Starting on the Inbox page, in the Status column, click on the IPA Review link to view the
Financial Data Schedule page for the selected submission.

November 2, 2000
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Financial Data Schedule Page

The Financial Data Schedule (FDS) page contains financial information on every federal
program under which a PHA receives funding. The Auditor compares this read-only electronic
FDS with the hard copy FDS that was submitted by the PHA for comparison. Each electronic
FDS is comprised of two tabs: Balance Sheet and Revenue & Expense.

» The Balance Sheet tab lists specific line items for assets, liability, and equity.
» The Revenue & Expenses tab lists specific line items for revenue and expenses.

To navigate between the tab pages, click on the tab name at the top of the table, or click on the
link at the bottom of the table. A darkened tab denotes the page currently displayed. Some
line items include Details links to additional Details pages which require review by the Auditor.

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings |
Submit

Late Eeason | Material Difference Reason

SELECT A PROGRAM AND CLICK GO Instructions:

[Low Rent Public Housing ~] Go Elﬂé;tgee :Sllsgtt?ﬁem@gram.

SELECT AN ACCOUNTING METHOD corresponding accounting
Full Accrual method.
LINE ITEM # ACCOUNT DESCRIPTION AMOUNT DETAILS
Assets Current Assets
Cash:
111 Cash - Unrestricted $104 530
112 Zash - Restricted - Modernization and
Development
113 Zash - Other Restricted
114 Cash - Tenant Security Deposits
100 Total Cash £104 530

Receivables:

Top of Page | Balance Sheet | Eevenue & Expense

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings |
Submit

Late Eeason | Material Difference Reason

User Guide and System Documentation | Technical Assistance Center
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To view the Financial Data Schedule page for a specific federal program:

1. Atthe top of the Financial Data Schedule page, click on the right Arrow = button in the
Select a Program field to view a list of programs, and click on the program name to select it.

[J NOTE: The Select An Accounting Method field is “fixed” for a submission in IPA Review
status. It reflects the accounting method used by the PHA in creating the
submission.

2. Click on the Go

=0

button. The Financial Data Schedule page for the selected program

displays with the Balance Sheet tab as the default page. Use the scroll bar to view the

entire page.

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings |

Submit

Late Eeason | Material Difference Reason

SELECT A PROGRAM AND CLICK GO Instructions:

Full Accrual

|Low Rent Public Housing = Gol For the selected program,
SELECT AN ACCOUNTING METHOD

method.
LINE ITEM # ACCOUNT DESCRIPTION AMOUNT DETAILS
Assets Current Assets

Cash:
111 Cash - Unrestricted $104 530
112 izash - Restricted - Modernization and

Development
113 izash - Other Restricted
114 Cash - Tenant Security Deposits
100 Total Cash £104 530

Top of Page | Balance Sheet | Eevenue & Expense

please select the
corresponding accounting

Receivables:

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings |

Submit

Late Eeason | Material Difference Reason

User Guide and System Documentation | Technical Assistance Center
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3. Click on the Revenue & Expense tab name at the top of the table. The Revenue &
Expense tab page displays. Again, use the scroll bar to view the entire page.

703
704
705

706
03
711
1104

1105
1106

1107
1108
1109

1110

1112

1120
1121

Balance Sheet Revenue & Expense

LINE ITEM #

ACCOUNT DESCRIPTION
Met Tenant Rental Revenue
Tenant Revenue - Other
Total Tenant Revenue
HUD PHA Grants
Other Government Grants
Investment Income - Unrestricted

B T

Frior Period Adjustments, Equity Transfers
and Correction of Errors

Zhanges in Compensated Absence Balance

Zhanges in Contingent Liability Balance
i_hanges in Unrecognized Pension Transition
Liability

Changes in Special Term/Severance Benefits
Liability

Changes in Allowance for Doubtful Accounts -
Drwvelling Rents

Zhanges in Allowance for Doubtful Accounts -
Other

Depreciation Add Baclk

LInit Maonths Available
Mumber of Unit Months Leased

AMOUNT

$3.452
$3452
$5.597 221

$6,122,231

13872 [Details

12,587

DETAILS

Details

Top of Page | Balance Sheet | Revenue & Expense

Inbox | FHA Info | Financial Data Schedule | Data Collection Form | Submit | Late

Feason

4. Repeat these steps to review the Balance Sheet and Revenue & Expense tabs for each
federal program under which the PHA receives funding.

November 2, 2000
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Details Page

A Details link in the Details column of a line item indicates a Details page containing additional
required information. It is important that an auditor review every Details page.

To review a Details page:

1120 LInit Months Available

13872 [Details

1.

In the Details column of the line item, click on the Details link. The Details page displays.
Scroll down, if necessary, to view the entire page.

Program #: 14.850a - Low Rent Public Housing
Line Hem &: 1120 - Unit Months Avallable

Account Details | Back to Revenue & Expense

Instructions:

Please raconcika the Systermn Repored
Linit Months Aovailakde to the actual Linit
konths Available for the current year
Prowide detailed explanation for Other
Adpstments made, For Section 2
Frograms, Ling 11200010 raprasents all
FHA Saclion 8 units. Please recondilka tha
Syatarn Repoed Units far Section 8
Programs on a prodaram by progran
basis. Please rafar o the systen guide
for more detailed explanations.

LINE ITEM # ACCOUNT DESCRIPTION AMOUNT
120-010) System Reported Linits per FHA Profiles (imeas 12] 1320
1120020 Preapproved Unit Maonths for Demoktion 0
1120030 Freapproved Unit Months for Comversion 0
1120.040  Vacant and Preapproved Unit Months for Modemizabion 0
1120050 Freapproved Mon-Cwelling Linit kMonths 0

Other Adjustments
1120-060 | Testing adjustment 12,552
1120-070
1120-030
1170.000  Total Unit Months 12,872

Top of Fags | Back to Revanue & Expanss

To return to the previous page, click on the Back to link (e.g., Back to Revenue & Expense

link to return to the Revenue & Expense page) at the top or bottom of the table.

After reviewing the Financial Data Schedule pages for each federal program under which
the PHA receives funding, click on the Data Collection Form link at either the top or bottom
of the page to continue to the Data Collection Form page.

November 2, 2000
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Data Collection Form Page

The Data Collection Form page contains supplemental information pertaining to the PHA'’s
submission. Use the scroll bar to view the entire page. The Data Collection Form page has
three tabs: General Information, Financial Statements, and Federal Programs.

» The General Information tab contains basic background information on the PHA, including
fiscal year end and audit information.

« The Financial Statements tab contains information concerning the expected results of the
audit for the reporting period.

» The Federal Programs tab contains identification of agencies required to receive the
reporting package as well as additional financial statement information.

All three tabs must be reviewed by the auditor. To navigate between the pages, click on the tab
name at the top of the table. The tab for the current page displays in dark bold. Some line
items on the Data Collection Form page include links to Details pages, which also require
review by the auditor.

Inbox | FHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings | Subrnit

Late Reason | Material Difference Reason

PHA Code: HTOD1

PHA Hame: Hometown PHA
ELEMENT # DESCRIPTION wALUE DETAILS
8000-010 | Fiscal Year Ending Date 09/30/1539
2000-010 | Type of Circular A-133 Audit single Audit
G2000-020  Audit Period Covered Annual
2000-030 | Audit Period Covered - Maonths 12
E9000-020 | Employer Identification Mumber 741767E9Y
G2000-040  Multiple EIN Indicator Mo
EH100-010 | Aoditee Mame Hometown PHA
GM00-020 | Auditee Street Address Line 1 100 Main Street
GE100-030 | Auditee Street Address Line 2 suite 201
GR100-040 | Auditee City Anytown

When the review of the Data Collection Form is complete, click on the Notes & Findings link to
continue to the Notes & Findings page.
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Notes & Findings Page (Audited Submissions Only)

Audited submissions contain additional Notes & Findings pages. The Notes & Findings
pages contain a PHA'’s narrative notes pertaining to their submission, information on the audit,
the Auditor’s findings, and a corrective action plan created by the PHA in response to the audit.
While the auditor (of the original, unaudited submission) provides the audit information and
findings to the PHA, the PHA is required to attach them to the audited electronic submission.
These attachments comprise the four tabs on the Notes & Findings page: Notes, Audit
Information, Audit Findings, and Action Plan.

[0 NOTE: The Audit Findings and Action Plan tab pages are for A-133 Audits only.

The review of an audited submission must include these four tabs. As with the Financial Data
Schedule and Data Collection Form pages, the tabs on the Notes & Findings page are
accessed by clicking on the tab name at the top of the table. The tab is current if the name
displays in dark bold. To view a file attached to any of the tab pages, click on the Open File link
in the Details column of the table.

ELEMENT# DESCRIPTION VALUE DETAILS
G5000-010  Footnotes | B Eﬁ;@”zn
Attach File |
Top of Page
Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings |
Submit
Late Reason | Material Difference Heason

When the review of the Notes & Findings page is complete, auditors should check the Late
Reason and Material Difference Reason pages. At the top or bottom of the page, click on the
Late Reason link to continue to the Late Reason page.
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Late Reason Page

If the submission is late, the Late Reason page contains an explanation from the PHA why it is
late.

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings | Subrnit
Late Reason | Material Difference Eeason

PHA Code: HTOD1
PHA Name: Hometown PHA

ELEMERNT # DESCRIFTION WALLE DETAILS

GEOOO-020  Late Heason Cur Internet system crashed last
weaek,

Inbox | PFHA Info | Financial Data Schedule | Datg Collection Form | Motes & Findings | Subrnit
Late Reason | Material Difference Reason

At the top or bottom of the page, click on Material Difference Reason link to continue to the
Material Difference Reason page.
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Material Differences Reason Page

If applicable, the Material Differences Reason page contains the PHA’s written explanation
any differences in the financial data between the audited and unaudited submissions.

for

Inbox | PHA Info | Financial Data Schedule | Datg Collection Form | Motes & Findings | Subrnit
Late Feazon | Material Difference Reasaon

PHA Code: HTOD1
PHA Name: Hometown PHA

ELEMENT # DESCRIFTION Wil UE DETAILS
GE000-010  |Reason for Material Differences  WWe changed accounting systems this
F.
Top of Page

Inbox | PHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings | Subrmit
Late Reason | Material Difference Reason

Click on the Inbox link to return to the Inbox page.

Create Mew Submission | Unusual Circurmstance Request

Inbox | Beports | Delete Draft Submission

FHA Code Submission Type et e
- To create a new submission, select the
[HToo1 =] | Audited/A-133 Bl |Gesiied PR and hit the G6 Button Then
) select the Create Mew Subrmission link.
Status Fiscal End Year WARNING - Only open one submission
at a time to avoid data corruption
[P&Review ] [0 =] [2000 G prablems.
FHA DATE
STATUS CODE PHA NARME TYFE FISCAL YEAR END| -2 FASS ANALYST
. Arnytown . MASS
[PA Review  HTOO1 PHA Auditedia-133 09/30/1999 TESTING

Top of Page

Create Mew Subrmission | Unusual Circumstance Reguest

November 2, 2000
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Completing Auditors Procedures

The Submit page contains two tabs: Submit Data and Auditor Procedures.

* The Submit Data tab contains the PHA'’s certification statement as to the validity of their
submission data.
» The Auditor Procedures tab contains the agreed upon procedures for the IPA to complete.

Inbox | PFHA Info | Financial Data Schedule | Data Collection Form | Motes & Findings |
Submit
Late Keason | Material Difference Reasaon

Submit Data Auditor Procedures

CERTIFICATION STATEMENT

This is to certify that, to the best of my knowledge and belief, the
Information contained in this submission - including but not limited to the
accompanying FDS and entity self assessment - is accurate and
complete for the period described on data element lines GR000-010,
>2000-020, and G2000-030. By selecting Submit Financial Data, |
declare that the foregoing is true and correct.

L'"E#'TEM ACCOUNT DESCRIPTION TOTAL
190 Total Assets $7.208 265
00 Total Liabilities and Equity $7.208 265
700  Total Revenue $2 611,822
649 Total Operating Expenses £1.408 230

970 Excess (Deficiency) of Operating Revenue
Ower (Under) Operating Expenses

900  Total Expenses £2.016,324

1000 Excess (Deficiency) of Operating Revenue
Ower (Under) Expenses

$1,203 592

$-404512
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To complete the IPA review:

1. On the Submit Data page, click on the Auditor Procedures tab name. The Auditor
Procedures tab page displays.

5 the individual person or firm performing the agreed upon procedures the same
individual performing the audit? To change your response after clicking Yes or Mo,
please click the Back button on your browser and click the Auditor Procedures tab
again.

MNote: This message boxwill not appear again after you save data on the Auditor
Frocedures page.

Yes | Mo

. . i .
2. Click either the Yes LI or No LI button. The Auditor Procedures page

re-displays with the Independent Accountant’s Report on Applying Agreed-Upon Procedure.
(The A-133 Auditor Procedures page is shown in this example.) This report is the auditor’s
attestation that the data contained in the PHA's electronic financial submission agrees with
the data in the hard copy financial documents. Read the report.
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Independent Accountant’s Report on Applying Agreed-Uipon Procedure

We Rave peformed the procedure descnbed in the second paragraph, which
was agreed to by the Housing Authority and the LS. Department of Housing
and Urban Development, Real Estate Assessment Center (REAC), soleby to
aszist tham in detarmnining whethear the electronic submission of cartain
information agrees with the related hard copy documents included within the
OME Circular A-133 reporting package, This agread-upon procedures
angagemeant was performed in accordance with the attestation standards
estabhshed Dy the Amencean Institute of Certhied Fublic Accountams. Thea
sufficiency of the procedura is solely tha responsibility of the specified users of
the repaort. Conseguenty, we make no represantati on regarding the sufficiency
of the procedure described balow aither for the purpose farwhich this report
has been requested or for any other purpose.

We compared the elecironic submission of the items listed in the "LUFRS Rule
rformation” columnwith the comasponding prnted docurments listed in the
"Hard Copy Documents" column. The results of the performance of aur
agreed-upon procedurs indicate agreemsant or non-agresment of
alactronically submitted information and hard copy documents as shown in the
chart bedow.

We were engaged to perform an audit in accordance wvath OME Circular
A-133, Audils of Slales, Local Governments, and Non-Frofit Qrganizalions,
for the Housing Authority as of and for the year ended | ,and

have issued our report thereon dated | . The infiarmiation in the
“Hard Copy Documents” Column was included valtn ha scope, of was a
by-product, of that audit. Further, our oginion on tha fair presantat on of the
Financial Data Schedule (FO'S) dated | . was expressedin
redatian to the basic financial statamants of thea Housing Authornity teken as a
Wik,

A copy of the reporting package required by OME Circular A-132 which
inchedes the suditor's reports, is available inits entirety from the Howsing
Authonty. We have not performed amy additianal auditing procaduras since the
date of the aforementioned audit reports. Further, we take no responsibility for
he secunty of the informaton ransrmitted elactromcaly (o the LS Department
of Houwsing and Urban Developmeant, REAC

This report is intanded saoleky for the infarmati on and use of the Housing
Authanty and the IS, Department of Housing and Lirban Dewvalopment,
FEAC, and is nat intendad to be and should not be used by those who have
not agreed to the procedure and taken responsibility for the sufficiency of the
procacdurs for their purposes

3.

In the blank fields of the third paragraph, enter dates using a text month, two-digit day, and
four digit year (Month DD, YYYY):

Field 1 - fiscal year end date
Field 2 - date this report was issued
Field 3 - date of the PHA’s Financial Data Schedule (FDS)
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4. Below the text of the agreement is a table listing the eight procedures by which the auditor
compares the Uniform Financial Reporting Standards (UFRS) rule for electronic data
reporting with the PHA'’s hard copy documents. For each procedure in the table, click on the
Agrees radio button on that line if the items match. The default response is Does Not
Agree. Therefore, if the items in the procedure do not match, leave the radio button as it is.

FHOCEDURE

L

-]

Firrm Marme

D

UFRE RULE BHFORRATION

Balance Sheel and Revanus and Evpense

(ckata e iteres 111 0 1121)

Foomotas [data slement GE0002010)

Type of apireon to FOS [data alement

GEH00-010)

Audit findings namative [data skment

3 AN0010)

Caneral information [data element sanes
A0 G100 G200, G200 SHE00 G9100)

Firancial statamsnt repo infammation (data
akamant GIO00-010 b GEROC050)

Fadaral program report infomaton {data
akmant G000 10 o GA000. 40}

F-:]lj-l]r_fi BENCHES requnid [0 McEng
repodting packags (data alement GAO00-C50)

Empicrar ldentificatian Mumb e

Caompletad

DOLs
AGREES ROT
AGREE

IRARD COFY
DOCUMERTS

Financial
Dats
=
Sebwrcuba @l
CFCvas

Fosalmrlps i

axdited

basic g i
financial

glataments

| it

cpinicn to ~ #®
FD=

Schadule of

Findngs

ard r =
Questicnad

Cosis

OwiE Data

Collechaon i iz
Fom™

Sehadule of

Fincngrs

gl

Questonad

costs Fart 1 r~ i
and OME

Diata

Collactian

Form®

Schadula of

Findmgs

and

Quesnoned

costs Pa 1 r "
&l OME

Data

Collechon

Fom™

0w Cata

Collechon = il

Foem®
EE—
—
e

"Whils 1w OME Date Collecton Fam in Ba pradeced am e LFRS gyaem, e hend capy ol tha
Fowrs Ieslesd i the aescond calumn abewe, agsins) which 1he sediorell compars LFRS dala, should be
the =ignesi hard copy of the Sorm that will be fled weih the Sngle Audn Cleansghouse. In obher wo s
the audier should sssure That the dats in tha LFAS Ruls infzrmabios oolumn agrees wiih the Sral
Data Colkictan Fam signed by bots the audiea and 1ha sudiar far Ming wies the Clamphose
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5. When the agreed upon procedures are completed, at the bottom of the table, enter the Firm

Name, Employer Identification Number, and Date (MM/DD/YYYY) of completion.

6. When these have been entered and the review is completed, click on the Completed
Completed

Procedures page redisplays with all the fields now appearing as read-only.

button. The report is saved in the FASS-PHA system, and the Agreed Upon

[J NOTE: No changes to the auditor responses may be made once the Completed button has

been selected.

7. Click on the Inbox link to continue. The Inbox page displays.

Inhox | BEepors | Delete Draft Submission
FHA Code Suhmission Type .
Instructions:
IHTEIIII1 ,I |Auditedm—1 17 j To create a new submission, select the
desired PHA and hit the GO button.Then
Status Fizcal End Year selectthe Create Mew Submission link.
WARMNIMNG - Only open one submission at a
fALL =] [ean =] [isss 6ol time to avoid data corruption problems.
STATUS FHA CODE FHA HAME TVFE FISCAL YEAR EMD | DATE RECEIVED FASS ANALYST
IPA Agree | HTOOT | Anytown PHA | Auoditedfa-133 09530018585 MASS TESTING

In the table on the Inbox page, the status for the submission changes from IPA Review to
either IPA Agree or IPA Disagree, with each status requiring different actions by the PHA.

8.

* IPA Agree indicates that the auditor found all comparison procedures in agreement.
The PHA may then submit the electronic data to HUD.

» |PA Disagree indicates that the auditor found that one or more of the comparison
procedures did not agree. In this case, the PHA must go back to the electronic
submission, correct the discrepancies, and resubmit the data for the auditor’s review.
Such a submission would again have an IPA Review status, and the auditor repeats the
steps described in this chapter.

Click on the Close [ control icon in the upper right corner of the screen to exit FASS-PHA.

November 2, 2000 8-22



PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 5.0 FASS-PHA FOR AUDITORS

Generating Reports

The following reports, based on completed unaudited and audited PHA submissions, can be
generated by auditors from the Report Selection page in FASS-PHA to assist in their review:

 Combined Balance Sheet

 Revenue and Expense

» Expenditures of Federal Awards

* Financial Data Schedule

» Data Collection Form (Available for Audited/A-133 submissions only).

Reports are generated from the Report Selection page, which is accessed by clicking on the
Reports link on the Inbox page. For instruction on how to generate reports, refer to Chapter 7:
Generating Reports in this guide.

Report Selection
Inbox| Repots

PHA

|HTEIIZI1 Hormetown PHA j Gul Date Createlenne vI
Fiscal Year End DateINnne vI Report

|Cnmbined Balance Sheet j
Submission TypeINnne vI GDl

Generate Report | Hesetl

Inbox| Repots

November 2, 2000 8-23



PHA and Auditor User Guide
Financial Assessment Subsystem for PHAs Release 5.0 FASS-PHA FOR AUDITORS

[blank page]

November 2, 2000 8-24



