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Chapter 6:  Statement Selection Screen 

The Statement Selection Screen is a screen that supports the data entry, validation, 
CPA Certification, and submission functions of the system.  
 
The Statement Selection Screen provides: 
 

• A view of all properties associated with the created submission record.   
• Information on each property associated with the submission record. 
• A link to the data entry screens for each statement associated with the 

submission, 
— For single property and combined submissions, only one link is provided. 
— For consolidated submissions, a link to data entry screens for each statement 

(entity-level and each property) associated with the submission record is 
provided. 

• A validation status for each statement associated with the submission. 
• A link to print the data once the statement is validated. 
• Buttons to submit for CPA Certification, Review of CPA Certification Results, and 

Submission of the AFS data to HUD will be displayed, based upon the validation 
status of the statement(s) associated with the submission record and the status 
of the submission record. 
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 Submission and Certification Buttons 

The Statement Selection Screen displays buttons only 
after the statement has been validated.  Example A 
demonstrates that the AFS submission is Validated, and 
ready to be submitted for assessment or submitted for 
CPA attestation. 
 
 
 
Buttons do not display when an AFS submission has a 
validation status of Draft as shown in Example B.  
 
 
 
       
                             
 
 
 
This table lists the availability of the buttons for owner-certified and audited statements 
based on the type of submission, the role of the user (SUB – Submitter and CPC – CPA 
Certifier), and the submission status (displayed on the Submission Status Box). 

Status of Submission Record 

 Owner 
Certified 

Statements 

Audited Statements 

Submission Status Draft Draft CPA 
Review 

CPA 
Approved 

CPA 
Disapproved 

 User Role User Role User Role User Role User Role 

BUTTON SUB SUB CPC SUB CPC SUB CPC SUB CPC 

Submit for CPA 
Certification 

 

 X      X  

Continue with CPA 
Certification 

 

    X     

View CPA Certification 

 

     X  X  

Submit Audited 

 

 

X     X    

Example A

Example B
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Submit Owner Certified 

 

 

X         

 
 

SUBMITTER 
SUBMITTING OWNER-CERTIFIED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

Step  FUNCTION 

 Submitting Statement to HUD 

1 On the Statement Selection Screen, click on the  

or  button, depending on the threshold. 

 
2 On the Warning screen, read the warning, and click on the Click to 

submit statement data link. 
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SUBMITTER 
SUBMITTING OWNER-CERTIFIED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

Step  FUNCTION 
3 The submission is confirmed.  

Click on the FASSUB Main Menu link to return to the options list or to 
exit the system.  

 
Submissions are removed from the Submission Status Box and 
Statement Selection Screen after being submitted to HUD. 
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SUBMITTER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 

 Submitting for CPA Certification 

1 
Click on the  button on the Statement 
Selection Screen. 

 
2 Click on the  button on The Statement has 

been submitted for CPA Certification screen. The Select An Option 
screen displays. 
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SUBMITTER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 
3 Access the Submission Status Box to view the submission status 

change to “CPA Review”.   

 

Receives “CPA Disapproved” Status 

1 Click on the submission link (e.g., Consolidated Statement) in the 
Project column with submission status as “CPA Disapproved”.  
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SUBMITTER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 
2 

Click on the  button on the Statement 
Selection Screen. 

 
3 Review the Auditor Certification and click on the 

 button. 

4 Access the Statement Selection Screen via the Submission Status 
Box.   
Make the necessary modifications to the data based on the review of the 
Auditor Procedures, and validate the statement(s).  

5 
Click on the  button. 

6 
Click on the  button to return to the Select 
An Option screen. 
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SUBMITTER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 
Receives “CPA Approved” Status 

1 Access Submission Status Box and view the submission status 
change to “CPA Approved”. 

 
2 Click on the submission link (e.g., Consolidated Statement) in the 

Project column with submission status as ”CPA Approved”.  The 
Statement Selection Screen displays. 
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SUBMITTER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 
3 

Click on the  or  
button, depending on the audit type.  The Warning screen displays. 

 
 

4 Click on the Click to submit statement data link.  The Your [type] 
Statement Data has been Accepted on [date/time]! displays. 
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SUBMITTER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 

Submission Process is Completed! 
 

CPA CERTIFIER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 

Receives an AFS Submission for CPA Review 

1 The submission status indicates the submission status is “CPA Review” 
on the Submission Status Box . Click on the submission link (e.g., 
Consolidated Statement) in the Project column. 
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CPA CERTIFIER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 
2 

Click on the  button on the Statement 
Selection Screen. 

3 Enter the Reporting Entity’s name and click on either the Yes or No 
button based on the audit firm’s CPA role.   

 
4 

Verify the audit firm information, and click on the  button on 
the Audit Firm Details screen.  In this example, Yes was selected.  For 
a detailed description of certification process, review Chapter 8 – CPA 
Certification. 

5 Click the appropriate radio buttons in the Agrees or Does Not Agree 
columns for the Auditor Procedures, and complete the required audit 
firm information.   
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CPA CERTIFIER 
SUBMITTING AUDITED AFS SUBMISSION 

The following are examples of different scenarios that occur on the Statement Selection 
Screen depending on the type of submission, the user role, and the status of the 

submission. 

STEP FUNCTION 

Click on the  button. 
6 In this instance, the CPA Certifier answers “Does Not Agree” to an 

Auditor Procedure. 
Click on the OK button on the screen displaying that the auditor 
disagreed with all or part of the AFS. 

 
This action results in a CPA disapprove status for this submission. 

7 
Click on the  button on the Auditor 
Procedures screen that redisplays.  The Select An Option Screen 
displays. 
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Viewing Statement Data and Printing 

Viewing Statement Data 
 
After a statement is validated and before it is submitted to HUD or, in the case of audited 
statements, submitted for CPA Certification, Submitters can review the account data, list 
of accounts and data entered for each template (e.g., Balance Sheet Data, Cash Flow 
Data, etc.).  Any changes or saving of the data will require the user to validate the 
statement again.  Once an audited statement has been submitted for CPA Review or 
has been CPA Approved, the templates may be viewed but are not editable.  CPA 
Certifiers are allowed to view only statement data for audited statements that are 
submitted for CPA Review.  If the statement has been CPA Disapproved, the Submitter 
is allowed to edit the statement. 
 
To view statement data, click on the statement link in the Project column.  The data 
displays as either editable or non-editable based on the user role, the type of submission 
and the status of the statement. 
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Printing Statement Data 
 
Before a statement is submitted, the user can print the statement(s) via the Statement 
Selection Screen, and review the account data, list of the accounts, and data entered.  
The Print Statement function provides all account values entered in one comprehensive 
list. 

To utilize the Print Statement function: 

1. Click on the View Data link in the Print Statement column for the appropriate annual 
financial statement on the Statement Selection Screen.   

 
 
A complete list of all account numbers and values entered displays in a new browser 
window.  (This is only a partial view of the list of account data entered). 
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2. Click on the  button on the toolbar or select Print 
from the File menu. 

 
3. Click on the  button in the upper right corner to close the 

statement window.  The Statement Selection Screen 
displays. 

 
 
 
 


